USAF 
MILITARY PERSONNEL MANAGEMENT COURSE

PART I
LESSON TITLE:  Military Benefits, Entitlement, and Services

LESSON No.:  MPMC-2

TEACHING METHOD:  Informal Lecture

REFERENCES:

1.  AFI 36-3003, Military Leave Program
2.  AFI 36-3203, Service Retirements
3.  AFI 36-2110, Assignments
AIDS AND HANDOUTS:  MPMC-2 Student Note Taker

                    Air Force Benefits Fact Sheet

PART IA

LESSON OBJECTIVE:  The objective of this lesson is for each student to know the benefits, entitlements, and services earned and afforded to military personnel.

Samples of Behavior:

1.  Recall the basic aspects of the military retirement system.

2.  Know authorized leave, permissive, temporary duty and time- off policies.

3.  State the pay, insurance, educational, and special saving benefits.

4.  Recall available facilities, family, and dependent care programs.

5.  Know internal and external agencies available for assistance as necessary.

PART IB

ORGANIZATIONAL PATTERN:  Topical

STRATEGY:  The instructor will gain participants’ attention with an appropriate story or other attention step.  The instructor will then give the motivation and overview steps.  Each main point should be presented with emphasis toward the supervisor’s need to have knowledge of benefits, entitlements and services available to the military member. The instructor will encourage discussion throughout the lesson and make the lesson as learner-centered as possible.

Student Assignment:  Instructor-determined readings.

LESSON OUTLINE:

MP 1.  Military Retirement System

MP 2.  Authorized Leave, Permissive Temporary Duty and Time-Off 

       Policies

MP 3.  Pay, Insurance, Educational, and Special Savings Benefits

MP 4.  Available Facilities, Family, and Dependent Care Programs

MP 5.  Internal and External Agencies

PART II

TEACHING PLAN

ATTENTION: The purpose of this step is to get the attention of the students.  This could be a story about a military member who applied and received financial aid to pay unexpected bills or for education. 

MOTIVATION:  Now that you have the students’ attention, it is important to motivate them to be eager to learn the lesson.  For the motivation step, explain why it is important for the students to learn what the lesson is all about.

OVERVIEW:  Several topics related to benefits, entitlements and services are discussed in this lesson.  First, we will look at the military retirement system and then discuss leave and temporary duty policies.  Next, we will look at pay, pay raises, education, savings, insurance and related benefits.  Lastly, we will cover programs, facilities, and agencies available for family assistance and care.

MP 1.  Military Retirement System

   A.  Years of Service Requirements

B. Pay Computation

TRANSITION:  Put in writing how you will transition from MP

             1 to MP 2.

MP 2.  Authorized Leave, Permissive Temporary Duty, Temporary

       Duty, and Time-Off Policies

   A.  Authorized Leave and Passes

B. Permissive Temporary Duty

C. Temporary Duty

TRANSITION: Explain (put in writing) how you will transition from MP 2

            to  3.

MP 3.  Pay, Insurance, Educational, and Special Savings Benefits

   A.  Pay

   B.  Educational Benefits

   C.  Service Members Group Life Insurance (SLGI)

   D.  Survivor Benefit Plan (SBP)

D. Thrift Savings Plan (TSP)

INTERIM SUMMARY:  Interim summaries are used when there are a lot of main points, for a lengthy lesson or when the instructor believes an interim summary will benefit the students.  With this in mind, the interim summary is done midway through the lesson.

MP 4.  Available Facilities, Family and Dependent Care Programs

A.  Family Support Centers 

B.  Dependent Care Program

TRANSITION: Explain (put in writing) how you will transition from MP 4

            to MP 5.

MP 5.  Internal and External Agencies

   A.  American Red Cross

   B.  United Service Organization

   C.  Medical and Dental

   D.  Commissary and Exchange

   E.  Child Development Centers 

TRANSITION:  Transition from the last main point to the summary.

CONCLUSION

SUMMARY:  Write in paragraph format what should be summarized about the lesson.

REMOTIVATION:  Remotivate the students as to why the lesson is important.  Write a few sentences on how the students should be re-motivated.

CLOSURE:  Close the lesson with a key point, story, quote, film or whatever can be used to encapsulate or emphasize the objective of the lesson.  The closure must be short and to the point.
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