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Introduction

Restructuring Information Handbook Module 10

Voluntary Separation Incentive Payments

Unit G, Detailed Index to Module 10
(Draft April 2003 version)

The U.S. Office of Personnel Management developed the
Restructuring Information Handbook to assist Federal agencies in
identifying the mandatory statutory and regulatory procedures that apply
to restructuring situations.

The Handbook also offers agencies options for minimizing or even
eliminating the disruption that often results from restructuring.

There is no requirement for Federal agencies to use this Handbook.
Also, the United States Court of Appeals for the Federal Circuit stated in
James v. Von Zemenszky, 284 F.3D 1310 (2002), that: “. . . OPM’s
Restructuring Information Handbook is not a formal regulation, but
merely an informal statement of agency views."

The structure of the Handbook assists the user in locating as much or
as little restructuring information as the user needs. Some Modules
contain only one Unit in addition to the two index units, while other
Modules have two or more Units.

For subjects with mandatory statutory or regulatory requirements, Unit A
(Mandatory Requirements) provides the user with a crash course on
the subject in Section 1, and also with detailed information, complete
with citations of requirements contained in law and regulation.

When appropriate, Unit B (Guidance) provides the user with useful
guidance, including key appeals decisions from appellate bodies such as
the Merit Systems Protection Board.

The summaries of appeals decisions are guidance prepared by
individual OPM employees. The appeals summaries do not represent
official summaries approved by OPM, the Board, or other appellate
organizations, and are not intended to provide legal counsel or to be
cited as legal authority. Instead, the appeals summaries inform and
help the user locate relevant appellate precedents on a specific
downsizing subject.
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Unit F (Basic Index to Module) and Unit G (Detailed Index to
Module) help the user readily locate information within a specific
Module.

Other Modules may contain additional Units, such as Unit C (Appeals
Index), and Unit D (Samples).

Finally, Module 1 contains Unit H, (Detailed Index to the
Restructuring Information Handbook).

We welcome comments on the Restructuring Information Handbook.
Send any comments and suggestions to the Center for Talent and

Capacity Policy at (202) 606-0960; FAX (202) 606-2329; or e-mail
Thomas A. Glennon at taglenno@opm.gov.

Contents OPM's Restructuring Information Handbook Modules contain the
following topics:

Topic Module | Unit(s)
Planning and Alternatives for Restructuring 1 B, F, G,
H
Human Resource Responsibilities in Restructuring 2 B, F G
Reduction in Force 3 A, B, C,
D, E, F,
G
Transfer of Function 4 A, B,C,
, G
Reduction in Force Furlough 5 A B,C
F,G
Reemployment Priority List 6 A B, C
F, G
Career Transition Assistance 7 AF G
Interagency Career Transition Assistance Plan 8 AF, G
Voluntary Early Retirement 9 A B,C
F,G
Voluntary Separation Incentive Payments 10 A B,C
F,G
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Restructuring Information Handbook Module 10
Voluntary Early Retirement

Unit G, Detailed Index to Module 10
(Draft April 2003 version)

Introduction  Restructuring Information Handbook Module 10 provides guidance on
OPM's Voluntary Separation Incentive Payment (VSIP) regulations
published in part 576 of title 5 of the Code of Federal Regulations (5
CFR part 576). Module 10 consists of five Units: (1) Unit A,
"Required Procedures," (2) Unit B, “Guidance,” (3) Unit C, “Voluntary
Separation Incentive Payment Appeals,” (4) Unit F, “Basic Index to
Module 10,” and (5) “Detailed Index to Module 10.” This is the April
2003 version of Unit G.

Contents This publication contains the following topics:
Topic Begins at Page
Detailed Index to Module 10 1
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SECTION NUMBER AND SUBJECT- MORE SPECIFIC-

6  AGENCY MANAGEMENT OF VSIP NOTIFYING OPM OF VSIP CHANGES

6

6 SCHEDULED VSIP REPORTS TO OPM
6

6 SCHEDULED VSIP REPORTS TO OPM-

RIGHT TO SUSPEND VSIP AUTHORITY

6 SCHEDULED VSIP REPORTS TO OPM-
RIGHT TO TERMINATE VSIP

3 EMPLOYEE ELIGIBILITY FOR VSIP GENERAL ELIGIBILITY

page 1

MOST SPECIFIC-

NOTIFY OPM OF ANY CHANGE TO BASIS

FOR OPM APPROVAL OF VSIP

OPM WILL CONSULT WITH OMB ON
CHANGES

AGENCY RESPONSIBILITY TO SUBMIT
INTERIM AND FINAL VSIP REPORTS TO
OPM

OPM'S VSIP APPROVAL LETTER
CONTAINS SCHEDULE TO SUBMIT VSIP
REPORTS

AGENCY DOES NOT COMPLY WITH VSIP
REPORT SCHEDULE

AGENCY DOES NOT PROVIDE
INFORMATION REQUESTED IN REPORT

AGENCY DOES NOT COMPLY WITH VSIP
REPORT SCHEDULE

AGENCY DOES NOT PROVIDE
INFORMATION REQUESTED IN REPORT

EMPLOYED BY AGENCY AS DEFINED BY
5U.S.C. 2105

EMPLOYED BY AGRICULTURE COUNTY
COMMITTEE UNDER 16 U.S.C. 590h(b)(5)

HAS BEEN CONTINUOUSLY EMPLOYED
BY PRESENT AGENCY FOR 3 OR MORE
YEARS

HAS NOT PREVIOUSLY RECEIVED VSIP
FROM FEDERAL GOVERNMENT

CITE-

10-A-6-1

10-A-6-1

10-A-6-2

10-A-6-2-(a)

10-A-6-2-(b)

10-A-6-2-(b)

10-A-6-2-(b)

10-A-6-2-(b)

10-A-3-2-(a)

10-A-3-2-(b)

10-A-3-2-(c)-(2)

10-A-3-2-(c)-(6)

UNITS-
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SECTION NUMBER AND SUBJECT-

3

EMPLOYEE ELIGIBILITY FOR VSIP

LEGAL BASIS FOR EXECUTIVE BRANCH
VSIP

MORE SPECIFIC-

GENERAL ELIGIBILITY

REGULATORY AUTHORITY FOR

EXECUTIVE BRANCH VSIP

page 2

MOST SPECIFIC- CITE-

HAS NOT RECEIVED RECRUITMENT
BONUS IN 24 MONTHS BEFORE VSIP

HAS NOT RECEIVED RELOCATION
BONUS IN 24 MONTHS BEFORE VSIP

HAS NOT RECEIVED REMOVAL NOTICE
BECAUSE OF MISCONDUCT

HAS NOT RECEIVED REMOVAL NOTICE
BECAUSE OF POOR PERFORMANCE

HAS NOT RECEIVED RETENTION BONUS
IN 12 MONTHS BEFORE VSIP

HAS NOT RECEIVED STUDENT LOAN
REPAYMENT IN 36 MONTHS BEFORE VSIP

HOLDS POSITION THAT IS NOT TIME-
LIMITED

IS NOT ELIGIBLE FOR DISABILITY
RETIREMENT

IS NOT ELIGIBLE FOR STATUTORY
REEMPLOYMENT RIGHTS TO AGENCY

IS NOT REEMPLOYED ANNUITANT

VSIP AUTHORITY PUBLISHED IN 5 CFR
PART 576

VSIP REEMPLOYMENT REPAYMENT
REQUIREMENT PUBLISHED IN 5 CFR 576-B

10-A-3-2-(c)-(9)

10-A-3-2-(c)-(9)

10-A-3-2-(c)-(5)

10-A-3-2-(c)-(5)

10-A-3-2-(c)-(10)

10-A-3-2-(C)-(8)

10-A-3-2-(c)-(1)

10-A-3-2-(c)-(4)

10-A-3-2-(c)-(7)

10-A-3-2-(c)-(3)
10-A-2-2

10-A-2-2-(b)-(1)

UNITS-
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SECTION NUMBER AND SUBJECT- MORE SPECIFIC- MOST SPECIFIC- CITE- UNITS-
2 LEGAL BASIS FOR EXECUTIVE BRANCH REGULATORY AUTHORITY FOR VSIP REEMPLOYMENT REPAYMENT 10-A-2-2-(b)-(2) A
VSIP EXECUTIVE BRANCH VSIP WAIVER OPTION PUBLISHED IN 5 CFR

576-B

2 VSIP REQUESTS AND APPROVALS 10-A-2-2-(a) A
PUBLISHED IN 5 CFR 576-A

2 STATUTORY AUTHORITY FOR VSIP AUTHORITY CODIFIED IN 5 U.S.C. 10-A-2-1 A

EXECUTIVE BRANCH VSIP 3521-3525

2 VSIP AUTHORIZED BY SECTION 1313(a) 10-A-2-1 A
OF PL 107-296

2 VSIP REEMPLOYMENT REPAYMENT 10-A-2-1-(b)-(1) A
REQUIREMENT CODIFIED IN 5 U.S.C. 3524

2 VSIP REEMPLOYMENT REPAYMENT 10-A-2-1-(b)-(2) A
WAIVER OPTION CODIFIED IN 5 U.S.C.
3524

2 VSIP REQUESTS AND APPROVALS 10-A-2-1-(a) A
CODIFIED IN 5 U.S.C. 3521-3525

2 VSIP AUTHORITY UNDER OTHER AGENCY MAY USE PRESENT VSIP LAW 10-A-2-4 A

STATUTES OR PL 107-296

2 VSIP IS NOT VERA AGENCY MUST REQUEST OPM VERA 10-A-2-3-(b) A
APPROVAL

2 OPM VSIP APPROVAL IS NOT 10-A-2-3-(a) A
AUTOMATIC VERA APPROVAL

5 OFFERING VSIP TO EMPLOYEES COMPUTATION OF VSIP NO CONSIDERATION OF PRIOR 10-A-5-4-(a) A
SEVERANCE PAY UNDER 5 U.S.C. 5595

5 COMPUTATION OF VSIP-LESSER OF: 5 U.S.C. 5595 SEVERANCE PAY 10-A-5-4-(b) A

5 AMOUNT DETERMINED BY AGENCY 10-A-5-4-(a) A
HEAD TO $25,000

page 3
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SECTION NUMBER AND SUBJECT-

5

OFFERING VSIP TO EMPLOYEES

MORE SPECIFIC-

COMPUTATION OF VSIP-NET AMOUNT

ENSURING THAT VSIP SEPARATIONS

ARE VOLUNTARY

ORGANIZATIONAL BASIS FOR VSIP

OFFERS

page 4

MOST SPECIFIC-
DEDUCTION FOR ALIMONY COVERED BY
COURT ORDER

DEDUCTION FOR CHILD SUPPORT
COVERED BY COURT ORDER

DEDUCTION FOR COMMERCIAL
GARNISHMENT

DEDUCTION FOR GOVERNMENT CLAIM

EMPLOYEE RECEIVES NET AMOUNT OF
VSIP AFTER MANDATORY DEDUCTIONS

AGENCY IS RESPONSIBLE FOR
ENSURING THAT VSIP SEPARATIONS
ARE VOLUNTAR

AGENCY TAKES CORRECTIVE ACTION IF
COERCIVE ACTION IS FOUND

EMPLOYEE MAY APPEAL ALLEGED
COERCION TO MSPB

VSIP ANNOUNCEMENT MUST STATE
THAT VSIP SEPARATIONS ARE
VOLUNTARY

VSIP CANVASS LETTER IS
MANAGEMENT SURVEY TOOL NOT
COERCION

GEOGRAPHIC LOCATION(S)

GRADE LEVEL(S)
KSA'S

CITE-

10-A-5-4-(d)-(3)

10-A-5-4-(d)-(4)

10-A-5-4-(d)-(2)

10-A-5-4-(d)-(1)
10-A-5-4-(c)

10-A-5-7

10-A-5-7-(b)

10-A-5-7-(c)

10-A-5-7-(a)

10-A-5-7-(d)

10-A-5-2-(c)

10-A-5-2-(b)
10-A-5-2-(d)

UNITS-
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SECTION NUMBER AND SUBJECT-

5

OFFERING VSIP TO EMPLOYEES

MORE SPECIFIC-

ORGANIZATIONAL BASIS FOR VSIP
OFFERS

PROCESSING VSIP SEPARATIONS

SAMPLE VSIP NOTICES

page 5

MOST SPECIFIC-

OCCUPATIONAL CATEGORY

ONE OR MORE FACTORS FROM

SUBPARAGRAPHS 10-A-5-2-(a) THROUGH

(e)
ORGANIZATIONAL UNIT(S)
WINDOW PERIOD(S) TO OFFER VSIP

VSIP PROCESSING CODE-RECEIPT OF
VSIP

VSIP PROCESSING CODES IN "GUIDE TO

PROCESSING PERSONNEL ACTIONS"

VSIP PROCESSING CODE-VSIP WITH
CSRS VERA

VSIP PROCESSING CODE-VSIP WITH
FERS VERA

VSIP PROCESSING CODE-VSIP WITH
OPTIONAL RETIREMENT

VSIP PROCESSING CODE-VSIP WITH
RESIGNATION

APPLICATION TO SEPARATE BY
RESIGNATION FOR VSIP

APPLICATION TO SEPARATE BY
RETIREMENT FOR VSIP

NOTICE ANNOUNCING VSIP PLAN TO
AGENCY EMPLOYEES

VSIP RESIGNATION SURVEY NOTICE

CITE-

10-A-5-2-(b)

10-A-5-2-(f)

10-A-5-2-(a)

10-A-5-2-(e)
10-A-5-9-(e)

10-A-5-9

10-A-5-9-(a)

10-A-5-9-(b)

10-A-5-9-(c)

10-A-5-9-(d)

10-A-5-12-(e)

10-A-5-12-(d)

10-A-5-12-(a)

10-A-5-12-(c)

UNITS-
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SECTION NUMBER AND SUBJECT-

5 OFFERING VSIP TO EMPLOYEES
5

MORE SPECIFIC-

SAMPLE VSIP NOTICES
SELECTING EMPLOYEES FOR VSIP

SELECTING EMPLOYEES FOR VSIP-
SELECTION PROCEDURE

SELECTING EMPLOYEES FOR VSIP-
SELECTION PROCEDURE OPTION

SELECTING EMPLOYEES FOR VSIP-
SELECTION PROCEDURE OPTIONS

SERVICE AGREEMENTS AND VSIP
SEPARATIONS
VSIP FUNDING SOURCES

VSIP NOT CONSIDERED IN OTHER
PAYMENTS

page 6

MOST SPECIFIC-

VSIP RETIREMENT SURVEY NOTICE

AGENCY MUST ACCEPT VSIP
APPLICATIONS FROM ALL EMPLOYEES
ELIGIBLE

TOTAL VSIP OFFERS ONLY AS
AUTHORIZED IN OPM-APPROVED VSIP
PLAN

AGENCY OPTION TO IMPLEMENT
IMPARTIAL SELECTION PROCEDURE

ALL EMPLOYEES MAY SUBSEQUENTLY
DECLINING SEPARATING FOR VSIP

AGENCY MAY ALLOW SUBSEQUENT
DECLINATION ON CASE BASIS

NO EMPLOYEES MAY SUBSEQUENTLY
DECLINING SEPARATING FOR VSIP

AGENCY MAY CONSIDER RELEASE FROM
SERVICE AGREEMENT FOR VSIP OFFER

VSIP PAYMENT ONLY FROM AVAILABLE
APPROPRIATIONS OR FUNDS

VSIP NOT BASIS FOR PAYMENT OF ANY
OTHER GOVERNMENT BENEFIT

VSIP NOT USED IN COMPUTATION OF
ANY OTHER GOVERNMENT BENEFIT

VSIP NOT USED IN COMPUTATION OF
SEVERANCE PAY UNDER 5 U.S.C. 5595

CITE-

10-A-5-12-(b)
10-A-5-8

10-A-5-8-(a)

10-A-5-8-(b)

10-A-5-8-(c)-(1)

10-A-5-8-(c)-(3)

10-A-5-8-(C)-(2)

10-A-5-11

10-A-5-6

10-A-5-5-(a)

10-A-5-5-(a)

10-A-5-5-(b)

UNITS-
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SECTION NUMBER AND SUBJECT- MORE SPECIFIC- MOST SPECIFIC- CITE- UNITS-
5 OFFERING VSIP TO EMPLOYEES VSIP OFFER MUST BE CONSISTENT AGENCY VSIP OFFERS ONLY AS 10-A-5-1 A
WITH OPM-APPROVED PLAN AUTHORIZED IN OPM-APPROVED VSIP
PLAN
5 VSIP PAYMENT ONLY IN LUMP SUM VSIP PAYABLE ONLY AFTER 10-A-5-3-(b) A
AFTER VOLUNTARY SEPARATION VOLUNTARY RETIREMENT OR
RESIGNATION
5 VSIP PAYABLE ONLY IN LUMP SUM 10-A-5-3-(a) A
5 WAIVER OF PARTICIPATION BAL 00-220 COVERS OPM WAIVER 10-A-5-10 A
REQUIREMENT TO CONTINUE FEHB POLICY WHEN AGENCY HAS VSIP OPTION
WITH VSIP
1 OVERVIEW OF THE VOLUNTARY NEW VSIP FLEXIBILITIES THROUGH AGENCY MAY USE PRESENT VSIP LAW 10-A-1-3-(e) A
SEPARATION INCENTIVE PAYMENT HOMELAND SECURITY ACT PL 107-296 OR PL 107-296
OPTION
1 AGENCY MAY USE VSIP SOLELY FOR 10-A-1-3-(d) A

RESHAPING RATHER THAN JUST FOR RIF

1 AGENCY SUBMITS VSIP PLAN TO OPM 10-A-1-3-(c) A
FOR APPROVAL

1 CONTINUING VSIP AUTHORITY 10-A-1-3-(a) A

1 COVERS MOST EXECUTIVE BRANCH 10-A-1-3 A B
AGENCIES

1 MAXIMUM VSIP STILL $25000 10-A-1-3-(b) A

1 NO REDUCTION IN PERSONNEL CEILING  10-A-1-3-(e) A B

FOR VSIP UNDER ACT
1 NO SURCHARGE FOR VSIP UNDERACT  10-A-1-3-(f) A B

page 7
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SECTION NUMBER AND SUBJECT-

1 OVERVIEW OF THE VOLUNTARY
SEPARATION INCENTIVE PAYMENT
OPTION

MORE SPECIFIC-

NEW VSIP FLEXIBILITIES THROUGH
HOMELAND SECURITY ACT PL 107-296

PURPOSE OF VSIP

REPAYMENT REQUIREMENT FOR
FEDERAL EMPLOYMENT AFTER
RECEIVING VSIP

VSIP HISTORY

WAIVER OF VSIP REPAYMENT
REQUIREMENT

page 8

MOST SPECIFIC- CITE-

OPM CONSULTS WITH OMB BEFORE 10-A-1-3-(c)
APPROVAL OF AGENCY VSIP PLAN

PRESENT VSIP LAWS REMAIN IN 10-A-1-3-(9)
EFFECT UNTIL EXPIRATION DATE

RESTRUCTURING OPTION 10-A-1-1

REEMPLOYMENT INCLUDES DURECT 10-A-1-4-(a)
SERVICES CONTRACT

REEMPLOYMENT INCLUDES PERSONAL  10-A-1-4-(a)
SERVICES CONTRACT

REPAYMENT REQUIRED BEFORE FIRST  10-A-1-4-(b)
DAY OF REEMPLOYMENT

UNIFORM REEMPLOYMENT REPAYMENT  10-A-1-4
STANDARD UNDER PL 107-296

DOD 5 U.S.C. 5597 VSIP UNDER PL 104-208 10-A-1-2-(a)
FEDERAL WORKFORCE 10-A-1-2-(b)

RESTRUCTURING ACT PUBLIC LAW 103-
226

OVER 30 VSIP LAWS OR EXTENSIONS 10-A-1-2-(c)
AFTER PL 103-226

VSIP REQUIRES LEGISLATIVE 10-A-1-2
AUTHORITY

NO WAIVER FOR OTHER DIRECT 10-A-1-5
SERVICES CONTRACT

UNITS-
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SECTION NUMBER AND SUBJECT- MORE SPECIFIC-

1 OVERVIEW OF THE VOLUNTARY WAIVER OF VSIP REPAYMENT
SEPARATION INCENTIVE PAYMENT REQUIREMENT
OPTION

1

1

1

7  REPAYMENT REQUIREMENT FOR GENERAL OBLIGATION TO REPAY VSIP
REEMPLOYMENT AFTER VSIP IF REEMPLOYED WITHIN 5 YEARS
SEPARATION

7

7 GENERAL OBLIGATION TO REPAY VSIP

UNDER OTHER STATUTORY

7

7

7 GENERAL REQUIREMENT TO REPAY

VSIP IF REEMPLOYED WITH 5 YEARS

page 9

MOST SPECIFIC- CITE-

NO WAIVER FOR PERSONAL SERVICES 10-A-1-5
CONTRACT

UNIFORM REEMPLOYMENT REPAYMENT  10-A-1-5
WAIVER PROCEDURE UNDER PL 107-296

WIAVER REQUEST FOR ONLY QUALIFIED 10-A-1-5-(a)
APPLICANT TO POSITION

WIAVER REQUEST FOR SKILLED 10-A-1-5-(b)
APPLICANT IN EMERGENCY SITUATION

REPAYMENT REQUIRED BEFORE FIRST  10-A-7-2
DAY OF REEMPLOYMENT

VSIP REEMPLOYMENT REPAYMENT 10-A-7-2
REQUIREMENT CODIFIED IN 5 U.S.C. 3524

STATUTE COVERS ANY VSIP 10-A-7-3-(b)
REPAYMENT OBLIGATION BEFORE
FIRST DAY OF WORK

STATUTE COVERS ANY VSIP 10-A-7-3-(b)
REPAYMENT OBLIGATION FOR CONTRACT

STATUTE COVERS ANY VSIP 10-A-7-3-(a)
REPAYMENT OBLIGATION FOR

REEMPLOYMENT

REEMPLOYMENT INCLUDES 10-A-7-1-(a)

COMPENSATION WITH GOVERNMENT OF
UNITED STATES

REEMPLOYMENT INCLUDES OTHER 10-A-7-1-(b)
DIRECT SERVICES CONTRACT

UNITS-
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SECTION NUMBER AND SUBJECT-

REPAYMENT REQUIREMENT FOR
REEMPLOYMENT AFTER VSIP

SEPARATION

REQUESTING OPM APPROVAL OF VSIP

MORE SPECIFIC-

GENERAL REQUIREMENT TO REPAY
VSIP IF REEMPLOYED WITH 5 YEARS

INFORMATION IN VSIP REQUEST

INFORMATION IN VSIP REQUEST-

INFORMATION IN VSIP REQUEST-
IDENTIFY EXCESS POSITIONS AND

FUNCTIONS

page 10

MOST SPECIFIC-

REEMPLOYMENT INCLUDES PERSONAL
SERVICES CONTRACT

AGENCY PLAN OUTLINING PLANNED
RESULTS FROM VSIP

AGENCY PLAN OUTLINING PLANNED

USE OF VSIP

AGENCY'S HUMAN CAPITAL PLAN
INCLUDING STRUCTURE AFTER VSIP

OFFERS

HOW AGENCY WILL COORDINATE VERA
OFFERS WITH VSIP PLAN

NUMBER OF PLANNED VSIP OFFERS

ORGANIZATIONAL CHART AFTER
COMPLETION OF VSIP OFFERS

SUMMARY HOW AGENCY WILL PERFORM
WORK AFTER VSIP OFFERS

TOTAL AMOUNT OF PLANNED VSIP

OFFERS

WHETHER AGENCY WILL OFFER VSIP
UNDER AUTHORITY OTHER AN PL 107-296

WINDOW PERIOD(S) TO OFFER VSIP
GEOGRAPHIC LOCATION(S)

CITE-

10-A-7-1-(b)

10-A-4-5-(C)-(6)

10-A-4-5-(a)

10-A-4-5-(b)

10-A-4-5-(c)-(7)

10-A-4-5-(C)-(4)
10-A-4-5-(a)

10-A-4-5-(c)-(5)

10-A-4-5-(c)-(4)

10-A-4-5-(c)-(8)

10-A-4-5-(c)-(3)
10-A-4-5-(c)-(1)

UNITS-
A
A B
A
A
A B
A B
A
A B
A B
A B
A
A
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SECTION NUMBER AND SUBJECT-

4

A A B~ b

N T S - N N

REQUESTING OPM APPROVAL OF VSIP

MORE SPECIFIC-

INFORMATION IN VSIP REQUEST-
IDENTIFY EXCESS POSITIONS AND
FUNCTIONS

INFORMATION IN VSIP REQUEST-
IDENTIFY PLANNED VSIP OFFERS

MANAGEMENT RIGHT TO REQUEST

page 11

MOST SPECIFIC-

GRADE LEVEL(S)

KSA'S

OCCUPATIONAL CATEGORY
ORGANIZATIONAL UNIT(S)
GEOGRAPHIC LOCATION(S)

GRADE LEVEL(S)
KSA'S

OCCUPATIONAL CATEGORY
ORGANIZATIONAL UNIT(S)
RETIREMENT ELIGIBILITY

DECIDE WHICH EMPLOYEES ARE
COVERED BY VSIP

NUMBER OF AVAILABLE VSIP OFFERS IN
AGENCY'S REQUEST

TOTAL AMOUNT OF VSIP OFFERS IN
AGENCY'S REQUEST

WHETHER TO REQUEST VSIP
APPROVAL FROM OPM

WHETHER TO USE AN OPM APPROVED
VSIP AUTHORITY

CITE-

10-A-4-5-(c)-(1)

10-A-4-5-(c)-(1)

)_
10-A-4-5-(c)-(1)
10-A-4-5-(c)-

)_

10-A-4-5-

C
c)-(1)
c)-(2)

PO . .

10-A-4-5-(C)-(2)
10-A-4-5-(c)-(2)
10-A-4-5-(C)-(2)
10-A-4-5-(C)-(2)
10-A-4-5-(c)-(2)
10-A-4-1-(b)

10-A-4-1-(d)
10-A-4-1-(e)
10-A-4-1-(a)

10-A-4-1-(f)

UNITS-
A B
A B
A B
A B
A B
A B
A B
A B
A B
A B
A
A
A
A
A
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SECTION NUMBER AND SUBJECT-

4
4

©® N W W

REQUESTING OPM APPROVAL OF VSIP

TERMINOLOGY-VSIP

WAIVER OF THE VSIP REPAYMENT
REQUIREMENT

MORE SPECIFIC-

MANAGEMENT RIGHT TO REQUEST

OPM AND OMB REVIEW OF AGENCY’S
VSIP PLAN

SUBMITTING A VSIP REQUEST TO OPM

VSIP REQUEST FROM AGENCY-
SIGNATURE

DEFINITION

JUDICIAL BRANCH VSIP
REEMPLOYMENT WAIVER

JUDICIAL BRANCH VSIP WAIVER-
GENERAL BASIS FOR REQUEST

page 12

MOST SPECIFIC-

WINDOW PERIOD(S) TO OFFER VSIP

AGENCY MAY NOT OFFER VSIP
WITHOUT OPM APPROVAL

OPM CONSULTS WITH OMB ON
AGENCY'S PROPOSED VSIP PLAN

OPM NOTIFIES HEAD OF AGENCY WHEN
OPM APPROVES AGENCY'S VSIP PLAN

SUBMIT REQUEST TO OPM HUMAN
CAPITAL PERFORMANCE OFFICER FOR
AGENCY

HEAD OF AGENCY

SPECIFIC AGENCY DESIGNEE WITH
DELEGATED AUTHORITY

AGENCY
EMPLOYEE
EMPLOYMENT

WAIVER BY HEAD OF JUDICIAL BRANCH
ORGANIZATION

WAIVER BY JUDICIAL BRANCH
APPONTING OFFICIAL

JOB CANDIATE HAS UNIQUE ABILITIES
NEEDED BY HIRING ORGANIZATION

JOB CANDIATE IS ONLY QUALIFIED
APPLICANT FOR POSITION

CITE-

10-A-4-1-(c)
10-A-4-4-(b)

10-A-4-4

10-A-4-4-(a)

10-A-4-3

10-A-4-2-(a)

10-A-4-2-(b)

10-A-3-1
10-A-3-2
10-A-7-1
10-A-8-4

10-A-8-4

10-A-8-4-(a)

10-A-8-4-(b)

UNITS-

> » » » >
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SECTION NUMBER AND SUBJECT-

8

WAIVER OF THE VSIP REPAYMENT

REQUIREMENT

MORE SPECIFIC-

JUDICIAL BRANCH WAIVER OF VSIP
REPAYMENT-EXCLUSIONS

LEGISLATIVE BRANCH VSIP
REEMPLOYMENT WAIVER-OTHER
WAIVER OPTIONS

LEGISLATIVE BRANCH VSIP WAIVER-
GENERAL BASIS FOR REQUEST

OPM WAIVER OF VSIP REPAYMENT FOR
EXECUTIVE BRANCH REEMPLOYMENT

OPM WAIVER OF VSIP REPAYMENT-
BASIS FOR AGENCY REQUEST IN
EMERGENCY

OPM WAIVER OF VSIP REPAYMENT-
EXCLUSIONS

page 13

MOST SPECIFIC-

OTHER DIRECT CONTRACT

PERSONAL SERVICES CONTRACT

STATUTE COVERS PROCEDURE FOR
WAIVER REQUEST

REEMPLOYMENT UNDER OTHER DIRECT
CONTRACT

REEMPLOYMENT UNDER PERSONAL
SERVICES CONTRACT

JOB CANDIATE HAS UNIQUE ABILITIES
NEEDED BY HIRING ORGANIZATION

JOB CANDIATE IS ONLY QUALIFIED
APPLICANT FOR POSITION

HEAD OF AGENCY MAY REQUEST OPM
TO WAIVE REPAYMENT UNDER PL 107-
296

JOB CANDIATE HAS SKILLS DIRECTLY
RELATED TO RESOLVING EMERGENCY

JOB CANDIATE WILL WORK ON
TEMPORARY BASIS UNTIL END OF
EMERGENCY

OTHER DIRECT CONTRACT

PERSONAL SERVICES CONTRACT

CITE-

10-A-8-4~(c)

10-A-8-4-(c)
10-A-8-5-(b)

10-A-8-3-(c)

10-A-8-3-(c)

10-A-8-3-(a)

10-A-8-3-(b)

10-A-8-1

10-A-8-1-(b)-(1)

10-A-8-1-(b)-(2)

10-A-8-2

10-A-8-2

UNITS-
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SECTION NUMBER AND SUBJECT-

8  WAIVER OF THE VSIP REPAYMENT
REQUIREMENT

MORE SPECIFIC-

OPM WAIVER OF VSIP REPAYMENT-
EXCUTIVE AGENCIES EXCLUDED FROM
WAIVER

OPM WAIVER OF VSIP REPAYMENT-
GENERAL BASIS FOR AGENCY
REQUEST

SUBMITTING A VSIP REPAYMENT
WAIVER REQUEST TO OPM

WAIVER OF THE VSIP REPAYMENT
REQUIREMENT UNDER OTHER
STATUTES

WAIVER OF VSIP REPAYMENT FOR
LEGISLATIVE BRANCH REEMPLOYMENT

page 14

MOST SPECIFIC-

GENERAL ACCOUNTING OFFICE

POSTAL RATE COMMISSION
POSTAL SERVICE

JOB CANDIATE HAS UNIQUE ABILITIES
NEEDED BY AGENCY

JOB CANDIATE IS ONLY QUALIFIED
APPLICANT FOR POSITION

SUBMIT REQUEST TO OPM HUMAN
CAPITAL PERFORMANCE OFFICER FOR
AGENCY

STATUTE COVERS WHETHER
REPAYMENT WAIVER IS OPTION

WAIVER BY HEAD OF LEGISLATIVE
BRANCH ORGANIZATION

WAIVER BY LEGISLATIVE BRANCH
APPONTING OFFICIAL

CITE-
10-A-8-1-(c)-(1)
10-A-8-1-(c)-(3)
10-A-8-1-(c)-(2)
10-A-8-1-(a)
10-A-8-1-(a)
10-A-8-6
10-A-8-5-(a)
10-A-8-3
10-A-8-3

UNITS-



