STANDARD CORE PERSONNEL DOCUMENT
                                                                                 Number:  9W102

AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:
SCPD NUMBER:
9W102

SUPV LEVEL CODE:   8
COMP LEVEL CODE:
77OA

TARGET GRADE:      08
FLSA:
Non-Exempt

JOB SHARE:
CAREER PROG ID:

SENSITIVITY:
BUS:

EMERGENCY ESS:
DRUG TEST:

KEY POSITION:
POSITION HIST:
See Note to Users
__________________________________________________________________________________________________

CLASSIFICATION:  Engineering Equipment Operator, WG-5716-08

DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:
100%
LAX
Engineering Equipment Operating

2ND SKILL CODE:

3RD SKILL CODE:

__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 5/21/97 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________                         _________________

CLASSIFIER’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________                        _________________

SUPERVISOR’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:

The primary purpose of this position is:  To operate engineering and construction equipment and perform functions as cutting, moving, digging, grading, and rolling earth, sand, stone, and other materials.

The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:
__________________________________________________________________________________________________

DUTY 1:








%
Critical



Operates one or more types of heavy equipment to push, pull, pile, or load materials such as sand, gravel, earth, coal, moving and covering refuse, and clearing brush, rocks, tree stumps, and other material.  Work is generally performed on flat or rolling terrain, refuse dumps, and construction sites with simple terrain problems.  Adjusts the attachments for proper level, angle, or depth based on work requirements and equipment used.  Operates other types of basic equipment with hydraulically controlled blade, backhoe, or other attachments to aid in installing gutters and drainage areas on shoulders of roads, digs for water and gas lines, and maintains ditches.  Operates bulldozer to cover materials dumped at sanitary fill; to excavate for dead animal pits, wood pits, paper and other pits; to blade dirt out of diversion ditches; to pile dirt for front end loader; and to excavate dirt for various other projects.  Operates sweepers with attachments to sweep roads, parking lots, runways, streets, and confined areas.  May be required to perform snow/ice control.  

STANDARDS:
A.  Routinely operates a variety of heavy equipment carefully, in accordance with safety rules and regulations.

B.  Typically maneuvers equipment accurately in confined areas to avoid damage to equipment or surrounding area.

C.  With few exceptions, perform work that is in compliance with specifications, completed within specified time frames, and meets customer requirements.

KSA:  1, 2, 3, 4, 5, 6   

__________________________________________________________________________________________________

DUTY 2:








%
Critical



Utilizes safety practices and procedures following established safety rules and regulations and maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.  Follows federal and state rules when storing, using, handling, labeling, and disposing of hazardous materials and waste in accordance with environmental standards.  Performs clean-up duties such as cleaning equipment, sweeping, straightening, and lining up tools and other property in the assigned area.

STANDARDS:

A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence. 

B.  Strictly adheres to safety and security procedures and regulations and promptly reports any observed or identified violations in accordance with established guidelines. 

C.  Complies with environmental laws and regulations when working with chemicals and disposing of toxic and hazardous waste.

KSA:  1, 2, 3, 4, 5, 6  

__________________________________________________________________________________________________

DUTY 3:








%
Critical



Uses and maintains tools and equipment.  Performs maintenance such as checking and replenishing fluids to proper levels, examining and changing filters, lubricating equipment, and making necessary adjustments.

STANDARDS:
A.  With few exceptions, properly uses, maintains, and accounts for all types of tools and equipment required to accomplish assigned duties.  

B.  Typically conducts effective periodic inspections and scheduled maintenance of equipment and attachments to ensure proper operation.  

C.  Routinely prevents major damage by adhering to proper maintenance requirements.

KSA:  1, 2, 3, 4, 5, 6  

__________________________________________________________________________________________________

DUTY 4:








%
Critical



Maintains records and documents action.  Initiates or annotates forms or reports such as Operator’s Inspection Guide and Trouble Report, Temporary Issue Receipt Form, Base CE Work Clearance Request Form, and updates the Civil Engineering Material Acquisition System (CEMAS).

STANDARDS:
A.  Usually prepares accurate, complete, and up-to-date record of actions taken and assures documentation is properly signed and coordinated in a timely manner.

KSA:  3  

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of engineering equipment, such as graders, tractors with bulldozer or angle dozer blades, front-end loaders, backhoes, trench diggers, and large industrial tractors with pan or scraper attachments. 

2.  Knowledge of the different sets of controls and operation of equipment and attachments.  

3.  Knowledge of safety regulations, practices, and procedures; and regulations, procedures, and policies related to records maintenance and documentation. 

4.  Skill in manipulating controls to adjust spreaders, sprayers, post hole diggers, backhoes, moveable dozer blades, and front-end loading devices.

5.  Ability to use and maintain power tools, hand tools, and related equipment.

6.  Ability to read and interpret instructions, specifications, drawings, and sketches.

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

1.  Skill and Knowledge
-- Knowledge of engineering equipment such as graders, tractors with bulldozer or angle dozer blades, front-end loaders, backhoes, trench diggers, and large industrial tractors with pan or scraper attachments.

-- Knowledge of the different sets of controls or operation of the equipment and attachments.  

-- Basic knowledge of the nature of the soil composition and features of the terrain to determine the proper approach necessary to perform the operations.  

-- Skill in making multiple connections from the equipment to the tractor, connecting mechanical drive shafts and hydraulic lines.  

-- Ability to move the equipment about in confined areas.

-- Ability to use and maintain power tools, hand tools, and related equipment.  

2.  Responsibility
The operator follows oral instructions or written work orders concerning the location of the job and the work to be done.  The work is performed largely without direct supervision.  Operates the equipment in a safe manner according to safety rules and regulations and uses the equipment properly so that it is not damaged.  Employee remains alert and operates the equipment carefully, especially when close to other persons, buildings, or obstructions to prevent injury to others and damage to the equipment.  

3.  Physical Effort  
Heavy physical effort is used by the operator in constantly reaching, bending, turning, and moving hands, arms, feet, and legs to handle different sets of controls to operate the equipment and attachments.  Considerable strain is caused by the constant vibration of the equipment and the jerking and jolting from operating over rough surfaces.  Frequently required to work in awkward or strained positions.  

4.  Working Conditions
The employee works outside in all kinds of weather, often in an open driver’s seat or platform, on hills, slopes, grades, rolling surfaces, and forests.  The operator is exposed to injury due to the possibility of the equipment overturning.  Employee is subject to noise, vibration, dust, dirt, and fumes from the motor and exhaust.  May be required to wear protective clothing, such as hard hats, steel- toed shoes, gloves, masks, and aprons.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are: 
1.  Emergency overtime may be required.

2.  The work may require the employee to drive a motor vehicle.  An appropriate, valid driver’s license may be required for the position.

3.  Shift work may be required. 

4.  The employee may be required to work other than normal duty hours, which may include evenings, weekends, and/or holidays. 

5.  May be required to train and/or guide lower grade employees. 

6.  Hand, foot, and eye coordination are required in handling and manipulating controls to perform the work of this position.

__________________________________________________________________________________________________

CLASSIFICATION SUMMARY:

CLASSIFICATION STANDARD USED:  OPM Job Grading Standard for Engineering Equipment Operating, WG-5716, TS-04 dated January 1969.

CLASSIFICATION REMARKS:  

NOTE TO USERS:

SCPD was updated 07/01/03.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-critical duties were changed to critical duties.

*Performance standards, as needed, were changed from absolute to non-absolute.

KSAs were revised and were re-linked to the duties of the position.
Other Significant Facts was added (moved from “Skill and Knowledge”).
*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

__________________________________________________________________________________________________
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