STANDARD CORE PERSONNEL DOCUMENT

Number:  9W134
__________________________________________________________________________________________________


AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9W134

SUPV LEVEL CODE:
  8
COMP LEVEL CODE:
02OA

TARGET GRADE:
08
FLSA:
Non-Exempt

JOB SHARE:

CAREER PROG ID:

SENSITIVITY:

BUS:

EMERGENCY ESS:

DRUG TEST:

KEY POSITION:

POSITION HIST:
See Note to Users

__________________________________________________________________________________________________

CLASSIFICATION:  Fuel Distribution System Worker (Motor Vehicle Operator), WG-5413-08

DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:


KKJ
Fuel Distribution System Operating

2ND SKILL CODE:


KWXNWV
Motor Vehicle Operating/Aircraft Refueling Vehicle Operating

3RD SKILL CODE:

__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 5/16/97 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  To operate several complex workstations or a portion of a large fuel distribution system to receive, store, transfer, and dispense aviation/ground petroleum and cryogenic products, and operate aircraft refueling vehicles/equipment to fuel and defuel aircraft.

The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:
__________________________________________________________________________________________________

DUTY 1:








%
Critical



Operates several complex workstations or a portion of a large fuel storage and dispensing system to transfer fuel to aircraft and refuelers.   Transfers petroleum products from bulk storage via pipeline to underground and aboveground storage tanks.  Operates deep well turbine and centrifugal pumps when aircraft and refueling vehicles are being fueled or defueled.  Maintains constant communication with hydrant pit operators and/or bulk storage operators during fuel transfer operations.  Continually monitors bulk storage and hydrant pit areas checking pressure gauges, inspecting for fuel leaks, and ensuring proper position of valves, tank gauges, and switches.  Notifies operators when to shut down.  Activates emergency switches when emergency situation occurs or when indicated by pressure gauge readings.  Uses manual or automated means to read, record, and properly document information pertaining to fuel transfer operations.

STANDARDS:
A.  Routinely monitors bulk storage and hydrant pit areas carefully during fuel transfer operations to ascertain correct pressures, possible fuel leaks, and proper position of valves, tank gauges, and switches.

B.  With few exceptions, remains in constant communication with hydrant pit operators or bulk storage operators during fuel transfer operations.

C.  Almost always, properly uses manual or automated means to read, record, and document information pertaining to fuel transfer operations.

KSA:  1, 2, 3, 4, 6
____________________________________________________________________________________________
DUTY 2:








%
Critical



Receives incoming petroleum fuel and cryogenic product shipments by truck, tank car, or pipeline.  Spots trucks or tank cars at specific storage tanks according to type and grade of product.  Checks hoses, pumps, and tanks or containers for cleanliness and absence of foreign matter or other contaminants.  Checks volume of contents of tank cars or trucks.  Inspects bills of lading or invoices, verifying proper destination, grade, amount, and car or container numbers.  Inspects dome lids and seals.  Visually inspects samples for color, presence of water, particle contamination, and conditions of seals.  Connects hoses and lines; checks for tight fittings; ensures proper grounding; sets valves and gauges; and begins unloading with either mechanical pump operation or by gravity flow.  Inserts calibrated measuring device into storage tanks and calculates volume by measurement indicated.  When received by pipeline: sets valves; gauges tanks; notifies terminal when ready to receive; stands by during receiving operation; and secures system when complete.  Stores cryotainers in appropriate facility.

STANDARDS:
A.  Almost always, accurately gauges tanks by manual or automated means to determine volume of contents.

B.  Typically determines accurate quality of fuel by visual inspection of color, presence of water, or particle contaminants.

C.  Almost always, promptly prepares system for receipt upon arrival of commercial carrier or notice from pipeline terminal.

KSA:  1, 2, 3, 4, 6

__________________________________________________________________________________________________

DUTY 3:








%
Critical



Issues petroleum products to containers and refueling units through fillstands.  Ensures that pertinent documentation is attached, inspecting forms for correctness and legibility.  Verifies grade of fuel with vehicle operator.  Checks meter readings prior to transfer, hooks hose to hydrant, and connects nozzle to refueling unit.  Connects static ground cable to bare metal surface or grounding jacks on unit.  Starts pumps and opens valves to begin transfer of fuel.  Closes valves, stops pumps, and checks refueling meter readings after issue.  Ensures amounts issued are properly documented.  May also issue cryogenic products and/or packaged petroleum products, as required.

STANDARDS:
A.  Normally monitors entire issue operation in a conscientious manner to ensure truck is not overfilled.

B.  Ordinarily issues various petroleum fuels accurately in accordance with established procedures.

C.  Routinely records amounts issued to ensure proper documentation.

KSA:  1, 2, 3, 4, 6

__________________________________________________________________________________________________

DUTY 4:








%
Critical



Inventories and inspects the storage/distribution system and the condition of the products received and issued.  Takes daily readings of gauges and meters, as required, to obtain fuel, water, and temperature readings.  Records levels and temperatures and completes documentation indicating identity, quantity, and condition of products.  Identifies all discrepancies in accordance with the appropriate technical orders and reports them to the supervisor.  Inspects hoses, lines, tanks, and pumps for leaks and loose fittings and reports breaks and malfunctions to supervisor.  Ensures that material and equipment are properly and safely stored.  Checks fire extinguishers to ensure they are in serviceable condition.  Inspects cryotainers and obtains samples for testing.  May also prepare motor vehicle system for daily operation.  Inspects and takes daily meter reading of pumps and gasoline storage tanks.  Checks storage tanks for presence of water.  Inventories and records fuel, oil, and other supplies issued.  Ensures all variations (over/under limits) are investigated and recorded on appropriate forms.  Closes system and ensures that service station is secure, locking all pumps, doors, windows, gauges, and recovery hatches.  Ensures systems and facilities meet local, state, and federal environmental compliance requirements.

STANDARDS:
A.  Typically gauges storage tanks accurately by means of manual or automated calibrated measuring devices.

B.  Almost always, promptly identifies, documents, and reports system discrepancies to supervisor.

C.  With few exceptions, carefully checks for presence of water in storage tanks and promptly removes water, if necessary.

KSA:  1, 3, 6
__________________________________________________________________________________________________

DUTY 5:








%
Critical



Operates refueling vehicles, up to and including tractor trailer, for dispensing of aviation fuels and defueling aircraft.  Couples and uncouples truck tractor and trailer.  Connects lines and air brakes.  Reads installation maps and judges road/traffic conditions to determine the shortest and safest route.  Drives vehicle to site of refueling operation (i.e., primarily between fuel distribution points on the installation).  Maneuvers vehicle in close spaces around parked aircraft.  Operates vehicle’s auxiliary pumping system to regulate the pumping pressure and rate of fuel flow to meet the requirements of the aircraft being refueled.  Monitors and assists in fuel loading operations.  Verifies grade and mixture of fuel.  Checks meters and signs receipt for fuel load.  Ensures vehicle and aircraft are grounded and operates refueling vehicle to fuel or defuel the aircraft.  Monitors operation of various gauges and meters, makes minor adjustments as necessary, and refers major discrepancies to supervisor after completion of fueling/defueling operation.  Upon completion of operation, replaces hoses, checks ending meter readings, and records information on appropriate forms.  Obtains signatures for receipt of fuel, records quantity of fuel delivered or reclaimed, and delivers reclaimed fuel to storage area.  Checks tanks for cleanliness, sets meters on vehicle to fill tanks, or operates portable defueling equipment to empty tanks.  Arranges for transfer of reclaimed fuel to storage tanks or for disposal as contaminated fuel.

STANDARDS:
A.  Routinely responds to aircraft fuel/defueling requests in a prompt manner.

B.  Typically monitors the operation of gauges and meters carefully to ensure safe and efficient transfer of fuels.

C.  With few exceptions, safely operates refueling vehicle while traveling to and from refueling site.

KSA:  1, 2, 3, 4, 6

__________________________________________________________________________________________________

DUTY 6:








%
Critical



Performs operator maintenance of fuel storage and dispensing equipment and aircraft refueling vehicles.  Makes minor repairs to tanks, pumps, and valves by replacing packing, tightening seals, and installing gaskets.  Greases, packs, cleans, lubricates, and adjusts valves, pumps, and motors.  Cleans ground cables and jumpers. Performs operator maintenance on aircraft refueling vehicles by checking, cleaning, and servicing the interior and exterior of refueling units.  Services filters, hoses, pumps, segregators, and valves.  Inspects fuel lines for leaks or air vents.  Checks and replenishes fuel, oil, water, tire pressure, and battery water.  Performs operator maintenance on cryotainers such as cleaning, adjusting, and making minor repairs.  Informs supervisor of major maintenance requirements.

STANDARDS:
A.  Almost always, correctly determines when minor repairs are required on tanks, pumps, or cryotainers and promptly makes the repairs.

B.  Routinely performs required operator maintenance in a proper manner.

C.  Normally documents maintenance accurately according to applicable directives.

KSA:  1, 4, 5, 6

__________________________________________________________________________________________________

DUTY 7:








%
Critical



Utilizes safety practices and procedures following established safety rules and regulations and maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment (i.e., foot, eye, and ear protective gear) and clothing (i.e., cotton).  Follows federal and state rules when storing, using, handling, labeling, and disposing of hazardous materials and waste in accordance with environmental standards.  Performs clean-up duties such as cleaning equipment, sweeping, straightening, and lining up tools and other property in the assigned area.

STANDARDS:
1.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

2.  Strictly adheres to safety and security procedures and regulations and promptly reports any observed or identified violations in accordance with established guidelines.

3.  Complies with environmental laws and regulations when working with chemicals and disposing of toxic and hazardous waste.

KSA:  1, 2, 3, 4, 5, 6
____________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of the operation of one or several complex work stations in fuel storage and distribution systems.

2.  Knowledge of methods used in the load, unload, transfer, and storage of liquid fuels and cryogenic products.

3.  Knowledge of the methods used to gauge tanks before, during, and at the end of fuel operations.

4.  Skill in manipulating numerous controls to properly regulate the flow of liquids in a safe and efficient manner, and operating various types of pumps and other fuel distribution equipment.

5.  Skill in performing routine operator maintenance and minor repair of items such as tanks, pumps, motors, and valves.

6.  Ability to follow oral and written instructions.

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

1.  Skill and Knowledge

-- Knowledge of the operation of one or several complex work stations in a fuel distribution system.  

-- Knowledge of methods used to gauge tanks before, during, and at end of fuel operations.  

-- Knowledge of methods used to load, unload, transfer, and store liquid fuels.  

-- Skill to operate various types of pumps and other fuel distribution equipment.  

-- Skill to manipulate the numerous controls to properly regulate the flow of liquids in a safe and efficient manner.

2.  Responsibility
Supervisor or higher-grade workers assign responsibility to perform assignments in accordance with manuals and prescribed directives that outline the work to be performed and the safety and security measures needed to avoid potentially unsafe conditions.  Incumbent takes necessary actions to ensure correct and safe operating conditions in emergency situations and has authority to deviate from standard procedures, if necessary.  Work is accomplished with no in-progress review.  Completed work may be spot-checked to assure compliance with procedures, instructions, and established practices.

3.  Physical Effort
Exerts light to moderate physical effort while performing duties.  May lift or carry items that weigh up to 50 pounds.  Heavier items are moved with assistance from others or with weight handling equipment.  Work requires considerable standing, walking, bending, climbing, and working in cramped conditions.

4.  Working Conditions
Work may be performed inside or outside.  May be exposed to extreme weather conditions.  Hazards in the work area include possible dangers from fire, explosion, and noxious fumes.  Subject to prolonged exposure to loud noises.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  A valid driver’s license is required to operate motor vehicles up to, and including, an aircraft refueling vehicle.

2.  Position may require the employee to operate a forklift up to 10,000 pound capacity to move cryotainers.

3.  Shift work and/or overtime may be required.

4.  May be required to be certified in the handling and/or removing of hazardous materials.

5.  Position requires the ability to discern colors, contrast, and depth.

__________________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED:  FWS Job Grading Standard for Fuel Distribution System Operator, WG‑5413, TS-69 dated July 1993; FWS Job Grading Standard for Motor Vehicle Operator, WG-5703, TS-61 dated April 1991; FWS Job Grading Standard for Fork Lift Operator, WG-5704, TS-3 dated November 1968.

Reference:  DoD Field Advisory Services (FAS) Digest of Significant Classification Appeal Decisions, Book 2, page 1.

CLASSIFICATION REMARKS:

This position is a mixed series position containing both Fuels Distribution System Worker and Motor Vehicle Operator duties.  This position requires the skill and knowledge of a motor vehicle operator to operate motor vehicles which vary in size from a one-half ton pickup truck to an aircraft refueling vehicle.  This position may also require skill and knowledge in the operation of a 10K forklift for loading and unloading large cryotainers.  The motor vehicle operator duties of this position do not meet the WG-07 level, although they meet the size, weight, and type of vehicles operated (i.e., aircraft refueling tractor trailer), because the driving is done primarily between fuel distribution points on the installation rather than on public roads and highways (see reference listed above).  The motor vehicle operator duties, as described, are therefore graded at WG-06.  However, this SCPD may still be used with minor editing of the motor vehicle duty if, on a regular and recurring basis, the employee is required to drive aircraft refueling tractor trailers off the installation under a variety of conditions including at highway speeds, or if the employee is required to drive only smaller refueling vehicles.

The portion of the duties pertaining to fuels distribution operation is properly graded at the WG-08 level.  Since those duties also constitute the highest skill and qualification requirements of the job and are a regular and recurring part of the job, the Fuel Distribution System Worker, WG-08, is the grade-controlling portion of this position.

NOTE TO USERS:

SCPD was updated 08/11/03.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-critical duties were changed to critical duties.

*Performance standards, as needed, were changed from absolute to non-absolute.

Number of KSAs was revised from 7 to 6 and KSAs were re-linked to the duties of the position.

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

__________________________________________________________________________________________________
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