STANDARD CORE PERSONNEL DOCUMENT
                                                                  Number:  9W205


__________________________________________________________________________________________________


AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:


SCPD NUMBER:
9W205

SUPV LEVEL CODE:     8


COMP LEVEL CODE:
02IA

TARGET GRADE:        07

FLSA:



Non-Exempt

JOB SHARE:


CAREER PROG ID:

SENSITIVITY:


BUS:

EMERGENCY ESS:


DRUG TEST:

KEY POSITION:


POSITION HIST:

__________________________________________________________________________________________________

CLASSIFICATION:  Electrical Equipment Worker, WG-2854-07

DUTY TITLE:                  __________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:
100 %
GSW
Electrical Equipment Repairer

2ND SKILL CODE:


3RD SKILL CODE:


__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCML, 06/21/99 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________                         _________________

CLASSIFIER’S SIGNATURE


                                         DATE

_________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________                         _________________

SUPERVISOR’S SIGNATURE


                                         DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  To perform limited diagnostic checks and disassemble, repair, reassemble, and test electrical equipment and components of ground support or industrial equipment, missiles, aircraft, wheeled heavy duty vehicles, etc.

The organizational location of this position is:
__________________________________________________________________________________________________
ORGANIZATIONAL  GOALS OR OBJECTIVES:  

__________________________________________________________________________________________________
DUTY 1:







%
Critical

Non-Critical

Performs limited diagnostic checks on electrical equipment, which have been removed from ground support or industrial equipment, missiles, aircraft, wheeled heavy duty vehicles, etc., many components of which may be mechanical and contain only a few switches and wires.  Following prescribed procedures, disassembles equipment such as motors and generators, and makes electrical and mechanical repairs by replacing or adjusting parts such as coils, armatures, bearings, switches, wiring or insulation, and gears.  Assembles, repairs, modifies, replaces, and installs electrical quick change assembly components and tests the completed products by performing basic tests for shorts, continuity, resistance, voltage, opens, insulation breakdowns, grounds, and defective wiring and connections.  Checks for extensive wear of bushings, bearings, and gears.  

STANDARDS:
A.  Accomplishes work accurately and in accordance with instructions provided by higher grade employee.

B.  Accurately follows test procedures and identifies shorts, continuity, and defective wiring and connections.

KSA:  1, 2, 3, 4, 5, 6, 7, 8

__________________________________________________________________________________________________
DUTY 2:







%
Critical

Non-Critical

Assists higher grade electrical equipment repairers in troubleshooting, modifying, repairing, overhauling and testing a variety of complex electrical devices.  Performs the more routine tasks such as routine disassembling, repairing, reassembling and bench testing the simpler components identified by higher grade workers.

STANDARDS:

A.  Accomplishes work accurately and in accordance with instructions provided by higher grade employee.

KSA:  1, 2, 3, 4, 5, 6, 7, 8

__________________________________________________________________________________________________
DUTY 3:







%
Critical

Non-Critical

Uses tools, such as screwdrivers, pliers, wire cutters, strippers, power tools, soldering and crimping devices, and shop machinery.  Uses a variety of test equipment such as voltmeters, ohmmeters, multimeters, growlers, meggers, and specialized test sets.

STANDARDS:

A.  Properly uses and accounts for all types of hand and power tools, test equipment, and shop machinery required to accomplish assigned duties.

KSA:  1, 2, 3, 4, 5, 6, 7, 8

__________________________________________________________________________________________________
DUTY 4:







%
Critical

Non-Critical

Utilizes safety practices and procedures following established safety rules and regulations and maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.  Follows federal and state rules when storing, using, handling labeling, and disposing of hazardous materials and waste in accordance with environmental standards.  Performs clean-up duties, such as cleaning equipment, sweeping, straightening, and lining up tools and other property in the assigned area.

STANDARDS:

A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

B.  Promptly informs the supervisor or higher grade employee of accidents and/or damages to supplies or equipment or of any observed unsafe practices and/or procedures in accordance with established policies and procedures.

C.  Complies with environmental laws and regulations when working with chemicals and disposing of toxic and hazardous waste.

KSA:  1, 2, 4, 5, 6, 7, 8

__________________________________________________________________________________________________
DUTY 5:







%
Critical

Non-Critical

Maintains records and documents actions.

STANDARDS:

A.  Prepares accurate, complete, and up-to-date records of actions taken and assures documentation is properly signed and coordinated in a timely manner.

KSA:  9

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of safety regulations and procedures.

2.  Knowledge of electrical and mechanical principles, and familiarity with pneumatic and hydraulic trade practices.

3.  Knowledge of wire color codes, symbols, layout sheets, wiring diagrams, schematics, technical orders, and manufacturers’ specifications.

4.  Knowledge of various types and sizes of wires, connectors, and plugs.

5.  Skill to replace and adjust bearings, brushes, coils, and gears.

6.  Skill in the operation of common electrical test devices such as ohmmeters, voltmeters, growlers, and meggers.

7.  Skill in using and maintaining hand tools such as pliers, wirecutters, strippers, drills, soldering and crimping devices, and shop machinery.

8.  Ability to dissemble equipment such as motors and generators and make electrical and mechanical repairs by replacing or adjusting parts such as coils, armatures, bearings, switches, wiring or insulation, and gears.

9.  Ability to use computer terminals to maintain records and document actions.

__________________________________________________________________________________________________
CLASSIFICATION CRITERIA:
1.  Skill and Knowledge:
-- Practical knowledge of electrical and mechanical principles, and familiarity with pneumatic and hydraulic trade practices to disassemble, repair, reassemble, and test electrical equipment and components that have been removed from ground support or industrial equipment, wheeled heavy duty vehicles, missiles, aircraft, etc.

-- Knowledge of safety regulations and procedures.

-- Knowledge of wire color codes, symbols, layout sheets, wiring diagrams, schematics, technical orders, and manufacturers’ specifications to complete assignments.

-- Working knowledge of various types and sizes of wires, connectors, and plugs.

-- Skill in replacing and adjusting bearings, brushes, coils, and gears in completing repairs.

-- Skill in operating common electrical test devices such as ohmmeters, voltmeters, growlers, and meggers to perform basic checks for continuity, resistance, voltage, opens, shorts, insulation breakdowns, and grounds.

-- Skill in the use of hand tools, power tools, test equipment, and shop machinery for reworking, balancing, and reassembling items.

-- Ability to locate and repair malfunctions and test completed work.

2.  Responsibility
Receives detailed instructions on assignments from supervisor or higher level employee, either orally or through work orders, along with necessary schematics, wiring diagrams, or other such references.  Works independently on routine and repetitive work assignments.  Decisions and judgments are controlled through established procedures and detailed instructions.  Routine work assignments are typically carried out with little or no review in progress.  A journey level Electrical Equipment Repairer or supervisor provides advice on unusual problems or new assignments.  Supervisor or higher grade worker reviews work in progress or upon completion for conformance to standards and job specifications.

3.  Physical Effort

Frequently required to stand on hard surfaces for extended periods and bend, stoop, and work in tiring and sometimes uncomfortable positions.  Frequently lifts and carries, unassisted, items that weigh up to 40 pounds.  Occasionally lifts items that weigh over 40 pounds with assistance from other workers or with weight handling equipment.

4.  Working Conditions

Employee typically work in well lighted, heated, and ventilated areas.  Subject to cuts, burns, chemical irritations, strains, electrical shock, and abrasions while repairing and handling equipment.  Exposed to unpleasant conditions from dirt, solvents, fuel, fumes, oil, and grease.  Follows prescribed safety practices and uses safety equipment such as ear plugs, face shields, gloves, hard hats, glasses, and safety shoes.

__________________________________________________________________________________________________
Other significant facts pertaining to this position are:
1.  Shift work may be required.

2.  Position requires the ability to discern colors, contrast, and depth.

3.  May be required to possess a valid operator’s license to drive a motor vehicle to and from work sites.

4.  Emergency overtime may be required.

__________________________________________________________________________________________________
CLASSIFICATION SUMMARY:

CLASSIFICATION STANDARD(S) USED:  OPM Job Grading Standard for Electrical Equipment Repairer, WG-2854, TS-72, April 1994, (HRCD-6, January 1999).

CLASSIFICATION REMARKS:

NOTE(S) TO USERS: Minor changes, including skill code shreds, may be made to fit local requirements, using the existing SCPD number, as long as the changes do not affect the classification or staffing patterns of the SCPD.

__________________________________________________________________________________________________
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