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 AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9G710
SUPV LEVEL CODE:
  8
COMP LEVEL CODE:
W22A
TARGET GRADE:
09
FLSA:
Exempt
JOB SHARE:

CAREER PROG ID:

SENSITIVITY:

BUS:

EMERGENCY ESS:

DRUG TEST:

KEY POSITION:

POSITION HIST:


__________________________________________________________________________________________________

CLASSIFICATION:  Illustrator, GS-1020-09
DUTY TITLE:

__________________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:

100%
                   CJB

Illustrator*
2ND SKILL CODE:


3RD SKILL CODE:








  * See Notes to Users for Shred Options
__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 06/24/03
CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:
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Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  The primary purpose of this position is to design, lay out, and execute a wide range of illustrative/graphic artwork to base customers in support of presentations, displays, briefings, printed materials, and other related projects using common art media, as well as computer-generated graphics.  
The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:
__________________________________________________________________________________________________

DUTY 1:








%
Critical

Designs, lays out, and prepares a variety of artwork.  Responsible for projects from beginning of assignment and follows through to completion on all aspects.  Proposes and plans work method to supervisor, selects suitable color scheme, typestyle and type sizes, and recommends ideal subject matter depiction considering objective, deadline, and reproduction method.  Creates preliminary sketches, mockups, or models for production for supervisory approval to insure accuracy and achieved objective for various informational and operational projects.  Employs visual elements and principles of composition including style, balance, contrast, tone, color, dominance, and subordinance.  Ensures accurate subject matter portrayal for various information and operational projects.  Researches reference sources and consults with subject-matter experts to assure that the illustrations are accurate presentations of the objects used to communicate themes.  Composes and completes a variety of general and technical artwork in full color, monochromatic, or black and white.  The work requires imaginative and creative ideas, sometimes without the benefit of precedent.  
STANDARDS:
A.  With few exceptions, properly ensures artistic excellence and factual accuracy of the illustrative work.
B.  Typically selects the most suitable media to accomplish the project in the most effective and efficient manner.
C.  Usually completes projects quickly to meet short suspenses when necessary.
KSA:  1, 2, 3, 4, 5, 6
__________________________________________________________________________________________________

DUTY 2:








%
Critical

 

Advises and provides guidance and training to other illustrators, management, and customers.  Meets and coordinates with project officers, subject-matter experts, and higher level managers to plan illustration projects.  Advises on specific services, capabilities, processes, and suitable equipment to use in terms of compatibility, improvability, availability of photo/graphic images, and reproduction processes available.  Advises project officers on the capabilities of these processes and various art media.  Identifies advantages and disadvantages for various types of materials to be used.  Based upon oral instructions/descriptions or rough sketches, conceives theme and prepares preliminary layout in the form of sketches for presentation to customer.  Determines format, color medium, and method of reproduction considering the customer’s specifications.  Requestor may provide the idea of what is wanted; however, incumbent develops the project as he/she sees fit.  Advises and assists the unit staff.  Provides advice, assistance, and training to lower level illustrators on production methods and creative concepts on conventional art projects.  
STANDARDS:
A.  On a regular basis, effectively maintains close communications with the customer to achieve optimum customer satisfaction.
B.  Typically completes customer work orders in a timely and acceptable manner.
C.  Usually provides effective advice and assistance to other team members, complying with established procedures and industry standards.

KSA:  1, 2, 3, 4, 5, 6
_________________________________________________________________________________________________
DUTY 3:








%
Critical

 

Creates original artwork utilizing computer graphics software.  Develops visual graphics using state-of-the-art software programs and creates, analyzes, interprets, coordinates, accomplishes, and produces computer generated and/or conventional graphics and multi-media products utilizing computer hardware, software, and peripherals.  Compiles and depicts data using various media, drawing instruments, and electronic equipment.  Operates electronic, interactive, graphic design equipment, and desktop publishers in performance of illustrating duties.
STANDARDS:

A.  Regularly uses state-of-the-art computerized electronic graphics imaging systems to produce acceptable graphics.
B.  Most of the time, effectively operates highly sophisticated computer graphics software and systems.
KSA:  1, 2, 4, 5, 6

__________________________________________________________________________________________________

DUTY 4:








%
Critical

Researches and recommends equipment, materials, and software to meet current and future production needs.  Provides recommendations for future acquisition of new equipment or upgrades by researching new technologies and cost effective methods to meet changing requirements or customer needs.  
STANDARDS:

A.  Normally maintains effective knowledge of new developments to make sound recommendations for changes in methods, procedures, materials, and equipment to enhance customer support and reduce costs.
B.  Routinely ensures recommendations are appropriate and significant.
KSA:  1, 6
__________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of a variety of art methods, techniques, materials, and procedures used in the design, production, and reproduction of visual products.
2.  Knowledge of visual design principles such as unity, line, shape, form, arrangement, balance, proportion, contrast, weight, color, and interaction.
3.  Skill in drawing and painting, both freehand and with instruments.  
4.  Ability to utilize a computer graphics program to create original illustrations; and to use other art media such as pen-and-ink, pencils, tempera, acrylics, oils, washes, water colors, pastels, and air brushes.  
5.  Ability to visualize images and produce an illustration or graphic representation based on the object described.
6.  Ability to communicate effectively and work well with others to plan, coordinate, and advise on work efforts.
__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

Factor 1, Knowledge Required by the Position



Level 1-6
950 Points
-- Knowledge of a variety of methods, techniques, and materials used in the design, production, and reproduction of visual products to plan the technical details of, or produce aesthetically composed visual products.

-- Basic knowledge of the mission and functions of the organizations/customers supported to better understand and graphically represent customer requirements.

-- Knowledge of computer graphics software to include a variety of peripheral devices.  
-- Knowledge of visual design principles such as unity, line, shape, form, arrangement, balance, proportion, contrast, weight, color, and interaction to produce appropriately composed illustrations.

-- Skill in visualizing and interpreting oral and written instructions to develop accurate portrayals of artistic designs to meet customer requests.  
-- Skill in working with a variety of art media such as pen-and-ink, pencil, tempera, wash, oils, acrylic, air brush, and computer generated graphics; and a variety of commercial or graphic art techniques such as typesetting and paste-up of copy, screen printing, building scale models, mounting photographs or manuscripts, mat cutting, and fabricating brackets to support specimens and artifacts.

-- Ability to plan projects, research, work with, and advise subject matter experts and high level managers.



Factor 2, Supervisory Controls





Level 2-3
275 Points

The supervisor provides the illustrator with objectives, project priorities, and deadlines and assists with unusual situations which do not have clear precedents.  Projects are based on ideas/suggestions developed by the customer, but the employee resolves technical problems and performs work independently to determine the visual approach, develop the work schedule, and work with the customer to make recommendations and share ideas about how to achieve the established objectives.  The employee keeps the supervisor informed of progress and major controversies or significant problems, but is responsible for timeliness, aesthetic quality, and customer satisfaction with the final product.  Finished work is reviewed for technical soundness, timeliness, appropriateness, and conformance with requirements.  Only methods representing substantial departures from common practice are reviewed in detail.  





Factor 3, Guidelines






Level 3-3
275 Points
Guidelines include government regulations, technical manuals, work orders, examples from previous similar, but not identical, projects, rough sketches, and verbal requests that define customer requirements and/or impose restrictions.  Although the subject is well defined, the methods for achieving the desired result are not specified in detail.  The incumbent uses judgment, ingenuity, and resourcefulness in researching and transforming ideas into completed visual products that achieve the customer’s desired purpose or effect.  The employee is expected to recognize where clients’ precedents, specifications, and materials need adapting and recommend changes for doing so.  
Factor 4, Complexity






Level 4-3
150 Points

The illustrator designs, sketches, lays out, and prepares a variety of general and technical illustrations, each with its own different and technical procedures.  Assignments require imagination and creativity, but themes, subjects, and formats are already established.  The emphasis is on technical proficiency in the developing of visual products.  The illustrator determines the purpose/objective of the project, whether to use a realistic or abstract approach for best depiction, and advises project officers of the capability of the various art media and reproduction processes available to help to determine subjects and themes and how best to present the specific information.  The work requires making format, composition, color, and layout decisions as needed to satisfy customer objectives, time schedules, and cost restraints.    





Factor 5, Scope and Effect





Level 5-3
150 Points

The purpose of the work is to plan the details of developing a variety of conventional visual products that depict or present subject matter information or ideas.  These visual products are conventional in that similar products have been produced in the past covering the same general subject matter and using the same general matter of presentation.  Work products support and influence such activities as public information, training, technical publications, or conducting relations with professional communities associated with the work of the organization.  The work affects the accuracy, reliability, or acceptability of the total project.  










Factor 6, Personal Contacts





Level/Points
(See Factor 7)



Regular contacts are with employees in the same agency, but outside the immediate organization to include subject matter experts, higher level managers, project officers, and other team members.  People contacted are generally engaged in different functions, missions, and kinds of work. 
Factor 7, Purpose of Contacts





Level 6/7-2b
75 Points
The purpose of most contacts is to plan, advise on work efforts, obtain additional information, make work arrangements, and resolve problems.  Subject matter experts provide technical details and specifications necessary for accurate depiction of project.  Personnel involved are usually working towards mutual goals and are cooperative.  In some cases, the customer may have doubts or need expert advice in determining the best route to follow in achieving the desired results.  In these cases, the illustrator suggests alternative methods, procedures, or techniques. 




Factor 8, Physical Demands





Level 8-1

5 Points

The work is performed while sitting at a drawing table or personal computer and requires no special physical demands.  However, there may be some walking, standing, bending, and carrying of light items such as papers and books.  Use of fingers is required as well as good eyesight, manual dexterity, and the ability to distinguish basic colors and shades of color.  


Factor 9, Work Environment





Level 9-1
5 Points

The work environment involves everyday risks or discomforts that require normal safety precautions.  The work area is adequately lighted, heated, and ventilated.  





__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  May be required to travel by military or commercial aircraft while on temporary duty.

2.  Use of fingers is required as well as good eyesight, manual dexterity, and the ability to distinguish basic colors and shades of color.  

_________________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED:  OPM Position Classification Standard for Illustrating Series, GS-1020, TS-103, May 1991; OPM Grade Evaluation Guide for Visual Arts Work, TS-103, Nov 1991.
Grade Level Determination:

Factor Levels and Points: 1-6/950; 2-3/275; 3-3/275; 4-3/150; 5-3/150; 6/7-2b/75; 8-1/05; 9-1/05
GS-09 Point Range:  1855-2100 
Total Points:  1885
Grade:  GS-09
Final Classification:  Illustrator, GS-1020-09
CLASSIFICATION REMARKS:  None

NOTES TO USERS:  

1.  Minor changes, including subject matter skill code shreds, may be made to fit local requirements as long as the changes do not affect the classification or staffing patterns of this SCPD.  
2.  Factor levels 8 and 9 may increase dependent upon the requirements of the local job situation.
3.  Skill code CJB should always be used with this SCPD; however shreds may be added locally, dependent upon the subject matter knowledge required from the incumbent.

Shreds applicable to this position include:

Skill


Shred

CJB- Illustrator

1BU- Scientific




UES- Medical




UEV- Technical Equipment 

_______________________________________________________________________________________________
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