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  * See Notes to Users for Shred Options
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CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.
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SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.
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*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:
The primary purpose of this position is:  To serve as a senior illustrator responsible for the design and creation of drawings and a complex variety of original illustration projects.  
The organizational location of this position is:
__________________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:
__________________________________________________________________________________________________

DUTY 1:








%
Critical

Prepares original designs, layouts, and finished artwork for a wide variety of organizational, technical, and general support materials of a complex nature.  Creates imaginative illustration of conceptual situations or ideas when no identical concrete subject matter is available.  Applies a high degree of mastery in the use of a variety of art media in the preparation of roughs, sketches, comprehensives, and complete finished art work for publications.  Uses a wide variety of art media, techniques, principles, and technical equipment.  Determines best method of portrayal, style, and format, including order and amount of detail, based on knowledge of briefing purpose, coverage, and intended audience.  Applies knowledge of the subject matter to be depicted in translating the subject matter into visual designs.  Due to the sometimes unique nature of the projects, the incumbent researches reference sources and consults with subject matter experts to insure accurate illustrations are developed.  The work requires a clear working knowledge of technical specialized terminology, acronyms, and abbreviations.  Incumbent is responsible for the artistic excellence and factual accuracy of the final product, ensuring achievement of objectives and quality.  When necessary, plans and coordinates the various phases of assigned illustrating projects which, due to their size, scope, and priority, must be segmented and assigned to other illustrators of the organization.  Responsible for determining the portions or phases to be accomplished by others and insuring that all finished art work completed by assisting illustrators is artistically and technically consistent with the other phases of the overall illustrating project.  
STANDARDS:
A.  With few exceptions, properly ensures artistic excellence and factual accuracy of the illustrative work.
B.  Typically selects the most suitable media to accomplish the project in the most effective and efficient manner.
C.  Usually ensures designs, layouts, and completed projects are produced quickly and competently to meet last-minute deadlines.
KSA:  1, 2, 3, 4, 5, 6
__________________________________________________________________________________________________

DUTY 2:








%
Critical

 

Advises and provides guidance and training to other illustrators, management, and customers.  Receives work orders and instructions from customers and meets with them to ascertain objectives, work projects, advise on the technical advantages and disadvantages of various formats, styles, media, and methods of production, and recommend techniques and media for effective portrayal.  Develops method and manner of presentation including size, composition, style, medium, and type of color treatment to give the illustration.  Methods are based on suggestions presented for illustrations, or on oral descriptions by requesters of theoretical concepts requiring the incumbent to visualize the entire concept and then translate it into concrete pictorial results at times when there is no identical model or example that can be copied or even looked at, and information on the subject cannot be expressed in words alone.  Completes preliminary sketch, relying on and exercising understanding of current developments in the subject matter fields and reviews it with requester.  Revises or alters sketch as necessary to secure optimum results.  Provides training, technical guidance, and assistance to lower graded illustrators on the principles and concepts of design, the correct use of equipment, and printing methods.  Serves as the technical reference source for lower graded illustrators and reviews jobs for overall effectiveness, and gives advice and instructions on alternatives in order to obtain a higher degree of job completion.
STANDARDS:
A.  On a regular basis, effectively maintains close communications with the customer to achieve optimum customer satisfaction.
B.  Typically completes customer work orders in a timely and acceptable manner.
C.  Usually provides effective advice and assistance to other team members, complying with established procedures and industry standards.

KSA:  1, 2, 3, 4, 5, 6
_________________________________________________________________________________________________
DUTY 3:








%
Critical

 

Creates original artwork utilizing computer graphics software.  Develops visual graphics using state-of-the-art software programs and creates, analyzes, interprets, coordinates, accomplishes, and produces computer generated and/or conventional graphics and multi-media products utilizing computer hardware, software, and peripherals.  Compiles and depicts data using various media, drawing instruments, and electronic equipment.  Operates electronic, interactive, graphic design equipment, and desktop publishers in performance of illustrating duties.
STANDARDS:

A.  Regularly uses state-of-the-art computerized electronic graphics imaging systems to produce acceptable graphics.
B.  Most of the time, effectively operates highly sophisticated computer graphics software and systems.
KSA:  1, 2, 4, 5, 6

__________________________________________________________________________________________________

DUTY 4:








%
Critical

Researches and recommends equipment, materials, and software to meet current and future production needs.  Maintains inventory of specialized equipment and supplies.  Provides recommendations for future acquisition of new equipment or upgrades by researching new technologies and cost effective methods to meet changing requirements or customer needs.  
STANDARDS:

A.  Normally maintains effective knowledge of new developments to make sound recommendations for changes in methods, procedures, materials, and equipment to enhance customer support and reduce costs.
B.  Routinely ensures recommendations are appropriate and significant.
KSA:  1, 6
__________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):
1.  Knowledge of a variety of complex art methods, techniques, materials, and procedures used in the design, production, and reproduction of visual products.
2.  Knowledge of a wide variety of visual design principles such as unity, line, shape, form, arrangement, balance, proportion, contrast, weight, color, and interaction.
3.  Skill in drawing and painting, both freehand and with instruments.  
4.  Ability to utilize a computer graphics program to create original illustrations; and to use other art media such as pen-and-ink, pencils, tempera, acrylics, oils, washes, water colors, pastels, and air brushes.  
5.  Ability to visualize images and produce an illustration or graphic representation based on the object described.
6.  Ability to communicate effectively and work well with others to plan, coordinate, and advise on work efforts.
__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:

Factor 1, Knowledge Required by the Position



Level 1-7
1250 Points
-- Knowledge of the subject matter area to develop original designs, concepts, or visual styles for publications, exhibits, or presentation materials that present to the public the ideas or image desired by the organization, and transform spoken or written descriptions of items, processes, issues, or events into visual representations without the benefit of identical existing pictures, models, or diagrams.  

-- Knowledge of a wide variety of methods, techniques, and materials used in the design, production, and reproduction of complex visual products to plan the technical details of, or produce aesthetically composed visual products.

-- Knowledge of the mission and functions of the organizations/customers supported to better understand and graphically represent customer requirements.
-- Knowledge of computer graphics software to include a variety of peripheral devices.  
-- Knowledge of a wide variety of visual design principles such as unity, line, shape, form, arrangement, balance, proportion, contrast, weight, color, and interaction to produce appropriately composed illustrations.

-- Skill in visualizing and interpreting oral and written instructions to develop accurate portrayals of artistic designs to meet customer requests when there are no identical predetermined themes or formats.  
-- Skill in working with a variety of art media such as pen-and-ink, pencil, tempera, wash, oils, acrylic, air brush, and computer generated graphics; and a variety of commercial or graphic art techniques such as typesetting and paste-up of copy, screen printing, building scale models, mounting photographs or manuscripts, mat cutting, and fabricating brackets to support specimens and artifacts.

-- Ability to plan projects, research, work with, and advise subject matter experts and high level managers to learn the information objectives, point of emphasis, and relative degree of importance of various pieces of information to be presented.



Factor 2, Supervisory Controls





Level 2-4
450 Points

The supervisor provides broad objectives and resource limitations for projects.  The employee consults with the client to develop specific ideas, but is independently responsible for setting deadlines and priorities, planning and carrying out visual art projects, resolving differences of opinion or interpretation with the customer, and coordinating work with the subject-matter experts as necessary.  Completed work is reviewed for overall effectiveness in meeting objectives of the project, which is generally based upon the degree of customer satisfaction.  





Factor 3, Guidelines






Level 3-3
275 Points
Guidelines include government regulations, technical manuals, work orders, drawings, blueprints, rough sketches, and verbal requests that define customer requirements and/or impose restrictions; however, guidelines for performing the work may be limited for many jobs due to their complexity and creativity required.  In addition, because many of the projects have not progressed beyond the idea stage, the illustrator must be creative in adapting and applying guidelines, and in determining the appropriate format, style, media, and color.  The employee is expected to recognize where precedent projects, design specifications, or materials offered by the clients must be adapted, decide how they should be adapted, and recommend these changes.
Factor 4, Complexity






Level 4-4
225 Points

The work requires a high degree of artistic imagination, innovative portrayal, insight, and technical skill due to the abstract, complex, and highly technical nature of the subject matter.  The incumbent works on a variety of projects requiring the application of a wide range of methods, techniques, materials, or art media and the work must be accomplished quickly and accurately, while conforming to applicable regulations.  The emphasis is on planning, research, and collaboration with persons knowledgeable in the subject matter to be depicted or presented.  Projects are conventional, but typically require departing from past approaches used in the design or production of similar products in order to create new visual effects.  The directions received are abstract; therefore the illustrator must have a degree of individual artistic and perceptual skills.  The incumbent makes decisions on how best to present the information, planning, developing, and executing the layout and design of presentation media in accurate perspective, most of the time under short and rigid time constraints.  Decisions are based on assessing whether there is sufficient subject matter information and visual material immediately available, and identifying possible sources of additional information and material needed to develop a visual product.      





Factor 5, Scope and Effect





Level 5-3
150 Points

The purpose of the work is to plan and develop a variety of conventional and unconventional projects that depict information, ideas, and concepts that may still be only in the developmental stage.  Some products may be conventional in that similar products have been produced in the past covering the same general subject matter and using the same general manner of presentation.  However, many are unique because they translate subject matter, multiplicity of themes, and abstract ideas into totally new visual products.  Work products support and influence such activities as public information, training, technical publications, or conducting relations with professional communities associated with the work of the organization.  The quality of the work affects the reliability and acceptance of the publication and its value to the user as well as the accuracy, reliability, or acceptability of the total project.  










Factor 6, Personal Contacts





Level/Points
(See Factor 7)
Regular contacts are with employees in the same agency, but outside the immediate organization to include subject matter experts, higher level managers, project officers, and other team members.  People contacted are generally engaged in different functions, missions, and kinds of work. 
Factor 7, Purpose of Contacts





Level 6/7-2b
75 Points
The purpose of most contacts is to plan, advise on work efforts, obtain additional information, make work arrangements, and resolve problems.  Subject matter experts provide technical details and specifications necessary for accurate depiction of the project.  Personnel involved are usually working towards mutual goals and are cooperative.  In some cases, the customer may have doubts or need expert advice in determining the best route to follow in achieving the desired results.  In these cases, the illustrator suggests alternative methods, procedures, or techniques. 




Factor 8, Physical Demands





Level 8-1

5 Points

The work is performed while sitting at a drawing table or personal computer and requires no special physical demands.  However, there may be some walking, standing, bending, and carrying of light items such as papers and books.  Use of fingers is required as well as good eyesight, manual dexterity, and the ability to distinguish basic colors and shades of color.  


Factor 9, Work Environment





Level 9-1
5 Points

The work environment involves everyday risks or discomforts that require normal safety precautions.  The work area is adequately lighted, heated, and ventilated.  





__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  May be required to travel by military or commercial aircraft while on temporary duty.

2.  Use of fingers is required as well as good eyesight, manual dexterity, and the ability to distinguish basic colors and shades of color.  

_________________________________________________________________________________________________

CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARDS USED:  OPM Position Classification Standard for Illustrating Series, GS-1020, TS-103, May 1991; OPM Grade Evaluation Guide for Visual Arts Work, TS-103, Nov 1991.
Grade Level Determination:

Factor Levels and Points: 1-7/1250; 2-4/450; 3-3/275; 4-4/225; 5-3/150; 6/7-2b/75; 8-1/05; 9-1/05
GS-11 Point Range:  2355-2750 
Total Points:  2435
Grade:  GS-11
Final Classification:  Illustrator, GS-1020-11
CLASSIFICATION REMARKS:  None

NOTES TO USERS:  

1.  Minor changes, including subject matter skill code shreds, may be made to fit local requirements as long as the changes do not affect the classification or staffing patterns of this SCPD. 
2.  Factor levels 8 and 9 may increase dependent upon the requirements of the local job situation.  
3.  Skill code CJB should always be used with this SCPD; however shreds should be added locally, dependent upon the subject matter knowledge required from the incumbent.

Shreds applicable to this position include:

Skill


Shred
CJB- Illustrator

1BU- Scientific




UES- Medical




UEV- Technical Equipment 
_______________________________________________________________________________________________
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