STANDARD CORE PERSONNEL DOCUMENT                                                                              Number:  9G419

AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9G419


SUPV LEVEL CODE:
8
COMP LEVEL CODE:
P14A

TARGET GRADE:
09
FLSA:
Exempt


JOB SHARE:

CAREER PROG ID:


SENSITIVITY:

BUS:


EMERGENCY ESS:

DRUG TEST:


KEY POSITION:

POSITION HIST:


__________________________________________________________________________________________________
CLASSIFICATION:  Clinical Nurse, GS-0610(081)-09

DUTY TITLE:  

__________________________________________________________________________________________________
ORG & FUNC CODE:
MDY
Medical

1ST SKILL CODE:
100%
BEDRXC
Clinical Nurse/Family Practice

2ND SKILL CODE:


3RD SKILL CODE:


__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 01/31/00

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________
PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is: To provide clinical nursing care in the Family Practice Clinic of the Medical Treatment Facility.  Performs patient check-in, triage/telephone triage, screening, emergency care, a variety of treatments, diagnostic tasks, and patient/family counseling.

The organizational location of this position is:  

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:
The organizational goals or objectives of this position are:
__________________________________________________________________________________________________

DUTY 1:









%
Critical


Provides comprehensive professional nursing care to Family Practice patients with medical, surgical, gynecological, and obstetrical  conditions raging from normal to those having complex complications requiring sophisticated, highly technical care and treatment.  Assesses and identifies individual patient care needs and provides the type and amount of care required to meet the individual needs of each patient, making independent nursing diagnosis, providing health care instructions and /or appropriate referral to a physician or other department.  Assists providers with patient examinations, therapeutic measures, and procedures.  Observes each patient’s vital signs such as blood pressure, pulse, respiration’s, temperature, weight, etc.  Requests x-rays, PAP, and pathology studies as directed by physicians.  Performs case management, utilization management, and demand management functions.  Performs procedures such as catheterizations, visual acuity tests, tonometry, EKGs, irrigation of eyes and ears, etc., in accordance with established procedures.  Executes medical orders, guiding nursing assistants and other medical personnel as appropriate.  Obtains and screens x-ray and laboratory studies, notifying physician of abnormal results, and arranges for appropriate follow-up care as needed.  Observes and records information for each patient receiving care.  Screens telephone requests for urgent care from patients without appointments and assists the patient to arrange for treatment.  Remains alert for signs and symptoms of patient distress in the clinic area and provides emergency care including initiation of life sustaining measures such as Cardiopulmonary Resuscitation (CPR), the Heimlich Maneuver, bleeding control, treatment of injuries, etc., in the absence of the provider.     

STANDARDS:
A.  Effectively provides comprehensive professional nursing care to patients.

B.  Effectively assesses and identifies individual patient care needs and takes appropriate action as indicated by problems.

C.  Accurately performs procedures such as catheterizations, visual acuity tests, tonometry, EKGs, and fetal heart tones.

KSA:  1, 2, 3, 5, 6

__________________________________________________________________________________________________
DUTY 2:









%
Critical

Performs procedures, treatments, and medication administration.  Assesses patient’s response to medication.  Makes necessary judgments prior to the administration of medication based on knowledge of the affects of the medication on the physiological processes and current condition of the patient.  Administers medication orally, intramuscularly, subsutaneously, intravenously, topically, etc.  Maintains continual awareness of usual dosages of medications and calls unusual dosages to the attention of the physician.  Orders drugs and narcotics as needed.  Provides for safekeeping and accurate accounting of controlled drugs and narcotics in accordance with Air Force Regulations, Medical Center Regulations, and Department of Nursing guidelines.  Sets up and operates a variety of specialized medical equipment such as resuscitators, cardiac monitoring devices, EKG units, oxygen analyzers, ventilators, and electronic fetal monitoring devices.

STANDARDS:
A.  Accurately administers medications orally, intramuscularly, subsutaneously, intravenously, topically, etc., including narcotics and prescribed intravenous therapy, and maintains awareness of the affects of the medications on patients.

B.  Correctly initiates, completes, and evaluates the effectiveness of treatments and procedures IAW established guidelines.

C.  Effectively sets up, operates, and monitors therapeutic and emergency equipment.

D.  Accurately orders and exercises control over drugs and narcotics as necessary.

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 3:









%
Critical


Participates in continuing education programs to update and/or maintain skills and knowledge to meet annual requirements.  Participates in department’s inservices/briefings, and in continuing quality improvement measures.  Participates in evaluation of the quality and effectiveness of activities/services of the unit by organizing nursing monitoring and evaluation activities.

STANDARDS:
A.  Actively participates in continuing education programs to update and maintain skills and knowledge.

B.  Effectively participates in evaluation of the quality and effectiveness of activities/services of the unit.
KSA:  1, 2, 5, 6

__________________________________________________________________________________________________
DUTY 4:









%
Critical

Provides instructions to patient/significant other and/or family members.  Provides individualized, thorough instructions prior to surgery, delivery, diagnostic procedures and/or in-home care.  Emphasizes the preventive, curative, and restorative aspects of instructions.  Follows established protocols using professional judgment to individualize instructions to meet each beneficiary’s needs.  Provides instructions to ancillary personnel engaged in carrying out the nursing and administrative duties.  Ensures assignments are compatible with the individual’s skill level.

STANDARDS:
A.  Accurately provides complete preventive, curative, and restorative information to patients, family members, and others.
B.  Effectively instructs ancillary personnel, ensuring that assignments are compatible with the individual’s skill level.

KSA:  1, 2, 3, 5, 6

__________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):  
1.  Knowledge of professional nursing care theories, principles, practices, and procedures to perform nursing assignments of moderate difficulty requiring training equivalent to an educational program leading to a bachelor’s degree and additional training or experience in assessing the condition of patients, in providing nursing care, and in advising on health care needs. 

2.  Knowledge of a variety of pharmacological agents used in patient treatment, the desired effects, side effects, and complications of their use.

3.  Knowledge of the administrative requirements for proper documentation of patients condition including disease progress, acknowledgement of teaching, and follow up care.

4.  Skill in setting up and operating specialized medical equipment such as resuscitators, cardiac monitoring devices, EKG units, oxygen analyzers, and ventilators.
5. Ability to assess patient care needs, develop nursing care plans, and advise on changes in patient status.

6.  Ability to communicate orally and in writing with a diverse group of individuals.

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:
Factor 1, Knowledge Required By The Position



Level 1-6
950 Points

-- Professional knowledge and skills of established concepts, principles, and practices to perform the full range of nursing assignments in providing nursing care in general medical and surgical wards, out-patient departments, gynecological, obstetrical, or intensive care units for cardiac, pediatric, post operative, or respiratory patients.

-- Knowledge of a wide range of medical disorders such as oncology, neurology, cardiovascular, thoracic surgery, general surgery, orthopedic, opthamology, otolaryngology, urology, neurosurgical, gynecological surgery complications and indicated therapeutic intervention required.

-- Knowledge of a variety of pharmacological agents used in patient treatment, the desired effects, side effects, and complications of their use.

-- Skill to set up and operate a variety of specialized medical equipment such as resuscitators, cardiac monitoring devices, EKG units, oxygen analyzers, and ventilators.

--Ability to administer medications orally, intramuscularly, subcutaneously, intravenously, topically, etc.

-- Ability to recognize adverse signs and symptoms and quickly react in emergency situations.

Factor 2, Supervisory Controls





Level 2-3
275 Points

The supervisor makes assignments and provides information received from physicians.  Physicians provide medical instructions concerning assigned patients.  Incumbent independently plans, schedules, and provides comprehensive nursing care, without specific instructions, for each patient, and modifies nursing care as conditions warrant.  Supervisor discusses assigned patients at some time during the shift.  Emergencies or unusual problems are reported to the physician or a supervisory or charge nurse, as appropriate.  Work is subject to review for adherence to professional standards and requirements during rounds.

Factor 3, Guidelines






Level 3-3
275 Points

Guidelines are well-established medical care facility policies, doctors’ orders, memoranda, and standing orders.  The nurse uses judgment in selecting a course of action when any one of several could be appropriate, such as evaluating critical changes in a patient’s condition as warranting continual intensive observation, calling a physician, or initiating preplanned emergency treatment.

Factor 4, Complexity






Level 4-3
150 Points

Assignments involve the use of knowledge, skills, and judgment in performing complex functions from assessing the needs of a wide variety of patient responses to surgical or other complex procedures, through administering of medications and operating special equipment, and reacting to emergency situations.  Must recognize and respond appropriately to deviations from normal.  The incumbent is responsible for setting priorities, for timing and modifying the sequence of duties to meet the needs of patients, and maintaining the efficient operation of the shift.

Administers medications based on knowledge of expected therapeutic effects, side effects, and drug incompatibilities.

Factor 5, Scope and Effect





Level 5-3
150 Points

The incumbent observes, assesses, and implements nursing care for a wide range of patient conditions.  The work affects the health and welfare of groups of patients from pediatric to geriatric, and their families.  Outcomes from nursing evaluations and in-service sessions affect staff development, personnel interactions, and patient care standards as well as the welfare of groups of patients, family, and community.

Factor 6, Personal Contacts





Level 6-2
25 Points

Contacts are with patients, their families/visitors, and professional, paraprofessional, and nonprofessional medical care facility personnel.  Some contacts are made with personnel outside the immediate organization.

Factor 7, Purpose of Contacts





Level 7-3
120 Points

Contacts are for direct patient care, coordination of care, support and education of patient/family, consultation with peers, and training.

Factor 8, Physical Demands





Level 8-2
20 Points

Work requires considerable walking in moving from room to room or ward to ward; recurring stretching, bending, stooping, reaching, and lifting and positioning of patients; moving medical equipment and furniture, etc.  Heavy workload must often be accomplished in short time span.  Physical exertion requires above average agility and dexterity.

Factor 9, Work Environment





Level 9-2

20 Points

Work involves moderate risks or discomfort, which require special safety precautions, i.e., potential hazards associated with risk of exposure to contagious disease, radiation, or infection or in working with emotionally disturbed patients.  Precautions are routine for nearly all situations.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  May be required to work rotating shifts.

2.  Position may be designated as a testing designated position (TDP) under the Air Force Civilian Drug Testing Program.

3.  The position may be identified as having “regular contact with children”, requiring a State Criminal History Repository (SCHR) check to be completed on any person selected for the position.

4.  Must maintain a current RN license.

_________________________________________________________________________________________________
CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARD(S) USED: U.S. OPM Position Classification Standard for Nurse Series, GS-610, TS-28, June 1977 (HRCD-7, July 1999).

GS-09 Point Range:  1855-2100

Total Points:  1985

Grade:  GS-09

CLASSIFICATION REMARKS:  
NOTE(S) TO USERS:  Minor changes, including skill code shreds, may be made to fit local requirements, using the existing SCPD number, as long as the changes do not affect the classification or staffing patterns of the SCPD.

__________________________________________________________________________________________________
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