STANDARD CORE PERSONNEL DOCUMENT                                                                                 Number:  

AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:  
CAP-USAF
SCPD NUMBER:  
9G549


SUPV LEVEL CODE: 
4
COMP LEVEL CODE: 
64GD


TARGET GRADE: 
12
FLSA:  
Exempt


JOB SHARE:  
No
CAREER PROG ID:


SENSITIVITY:  
Nonsensitive
BUS:


EMERGENCY ESS:  
Not EE
DRUG TEST:  
Yes


KEY POSITION:  
Yes
POSITION HIST:  
New Position



__________________________________________________________________________________________________
CLASSIFICATION:  Airplane Pilot, GS-2181-12

DUTY TITLE:  State Director, CAP-USAF Liaison Office

__________________________________________________________________________________________________
ORG & FUNC CODE:

1ST SKILL CODE:
75 %
ARL
Program Analysis

2ND SKILL CODE:
25 %
2GJWWH
Pilot Airplane

3RD SKILL CODE:
%



__________________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 07/16/01

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________
PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is:  To serve as the State Director of the Civil Air Patrol-USAF; serve as the primary liaison between the state CAP Wing and Air Force Liaison Region Commander (LR/CC) CAP-USAF; to provide advice and oversight of all CAP activities; to manage the State CAP-USAF Liaison office, and to supervise the Liaison Office personnel and reservists in the CAP Reserve Assistance Program (CAPRAP).  Serves as the CAP-USAF primary representative and government consultant for his/her respective state to CAP personnel, state emergency services personnel, local and state officials, and local and state dignitaries. 
The organizational location of this position is:  CAP-USAF Liaison Office for the State(s) of  ____________

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:
The organizational goals or objectives of this position are:  Provide advice, liaison, and oversight to the Air Force Auxiliary, Civil Air Patrol, Inc.

__________________________________________________________________________________________________

DUTY 1: State Liaison Office Management




%
Critical



Organizes, administers and actively supervises State Liaison Office operations and expenditures.  Represents CAP-USAF to and serves as CAP-USAF consultant for the respective state to CAP personnel, state emergency services personnel, local and state officials, and local and state dignitaries.  Maintains a liaison relationship with active, guard or reserve USAF installations within assigned state as well as other Department of Defense installation commanders, Air Force National Security Emergency Preparedness Division (AFNSEP), USAF Emergency Preparedness Liaison Office (EPLO), Federal Emergency Management Agency (FEMA), Red Cross and other federal or state entities.  Participates in CAP wing and national events as directed by CAP-USAF.  Personally or through staff members drafts and coordinates state and local memorandums of agreement (MOU).  Monitors mission responsibility tied to various national MOU agreements (Red Cross, US Forest Service, DEA, US Customs, FEMA, etc).  Prepares, submits, and tracks annual budget requirements/expenditures to the LR/CC for the operation of the State Liaison Office to include Air Force appropriated funds in support of the state liaison office such as supplies, equipment, IMPAC account, aircraft rental, GSA vehicle, etc, TDY for liaison staff and all Air Force Reserve personnel assigned to their particular state.  Certifies CAP Form 108 for services received and forward it as valid for payment.  Reviews all claims for accuracy and completeness.  Tracks claims throughout the processing cycle (cradle to grave) to ensure final and complete payment has been made to the customer.  Reviews and coordinates all major aircraft/vehicle maintenance and rehabilitation requests to the Air Force for completeness and correctness and forwards to CAP National Headquarters.  May suspend AF mission status assigned to a CAP wing and recommend denial of reimbursement of appropriated funds when concerns about safety, effectiveness, efficiency, documentation or financial management arise.  Verifies, validates, processes and tracks reimbursement requests, ensuring no duplicate payments are being made utilizing federal, state, or CAP funds.  Assists the CAP wing in tracking and projecting expenditure of Air Force training funds and resources.  Works with CAP Regional Internal Control Monitors (ICAMs) to assist train, and audit CAP wing(s).  Serves as a non-voting member of the CAP Wing Finance Committee.  Processes and submits paperwork for aircraft rental reimbursement for State Director flights. 

STANDARDS:
A.  With few exceptions, plans and schedules work in a manner that promotes a smooth flow and satisfies customer needs and establishes metrics and analysis systems to ensure actions are timely and reviewed at critical points.  
B.  With few exceptions, performs office management and supervisory duties in accordance with regulations and policy covering the specific area.

C.  Consistently displays professionalism, expertise, courtesy, and decorum during contacts and duty performance.
D.  Creates “mission suspense file” to ensure payment is made and/or wing commander is notified every 30 days until such payment is received by the CAP wing. 

KSA:  1, 3, 5, 6

__________________________________________________________________________________________________
DUTY 2:  Supervision of CAPRAP and Liaison Office Staff 


%
Critical

Plans, forecasts and coordinates/directs the utilization of assigned CAP Reserve Assistance Program (CAPRAP) personnel.  Supervises the CAPRAP Wing Reserve Coordinator (WRC, an AF Field Grade officer) to ensure proper utilization of USAF Reservists.  Directs the WRC in the recruitment and selection of qualified individuals for assignment to CAPRAP.  Develops manday utilization and TDY budget for the entire state to ensure USAF coverage at all CAP activities and emergency service missions.  Ensures state liaison staff publishes Reserve TDY orders for all events.  Plans and forecasts utilization of Air Force Reserve personnel (mandays) to ensure coverage of these activities.  Supervises the Officer and Enlisted Performance Evaluation Program (OPR/EPRs) for all Air Force Reserve personnel assigned to their particular state.  Manages the State Individual Mobilization Augmentee (IMA) Category "B" program.  Exercises supervisory personnel management responsibilities over Liaison Office staff.   Advises and provides counsel to deputy state director(s) regarding policies, procedures, and directives of management.  Develops, modifies, and/or interprets performance standards.  Explains performance expectation to deputy state director(s) and provides regular feedback on strengths and weaknesses.  Appraises deputy state director(s) performance ensuring consistency and equity in rating techniques.  Recommends awards when appropriate and approves within-grade increases.  Hears and resolves deputy state director(s) and Liaison Office staff complaints and refers serious unresolved complaints to the LR/CC.  Effects minor disciplinary measures such as warnings and reprimands and recommends action in more serious disciplinary matters.  Prepares documentation to support actions taken.  Identifies deputy state director(s) developmental needs and provides or arranges for training (formal and on-the-job).  Supervises the Wing Reserve Coordinator(s) to ensure effective Air Force Reserve support to CAP.  Discharges security responsibilities by ensuring education and compliance with security directives.  

STANDARDS:
A.  With few exceptions, ensures compliance with applicable CAPRAP regulations and policies.

B.  With few exceptions, produces accurate monthly reports on established suspense dates to keeps LR/CC staff informed of operations.

C.  Applies EEO principles and requirements to all actions and decisions.  
KSA:  1, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 3:  Advice and Oversight of State CAP Flying Operations 



%
Critical


Provides advice and oversight to the CAP Wing Commander on all aspects of CAP wing flying and other mission operations (emergency services, counterdrug, other flight operations, and communications).  Monitors and oversees the CAP flying program to ensure compliance with applicable directives.  Provides direction and oversight in preparation and execution of operations plans over all Air Force funded CAP actual missions ensuring accountability.  Authorizes emergency 911-T (life-saving) missions for the CAP wing as appropriate.  Authorizes CAP Counterdrug missions in accordance with applicable CAP and CAP-USAF regulations/instructions.  Validates completion of search and rescue/disaster relief missions (training or actual) and confirms results obtained as reported by the appropriate CAP Mission Commander.  Monitors and assists with CAP’s Emergency Services (ES), counterdrug, and other flying and communications and other flying support training programs.  Assists in the development of other CAP missions as directed.  Attends actual CAP missions as directed by LR/CC.  Authorized to suspend any Air Force funded mission in the interest of safety.  Maintains records and files of source documents provided by CAP on aircraft usage and monitors actual flying hours for each wing assigned aircraft.  Performs spot checks to verify the accuracy of all records, data and periodically inspects CAP aircraft to ensure they are operated and maintained in accordance with applicable CAP regulations.  Monitors monthly CAP Aircraft flight logs for flight hour and reimbursement accuracy.  Assists, as directed by CAP-USAF, in the capture and verification of aircrew data entered into CAP’s reporting system.  Monitors and reports on pilot records and qualifications in accordance with appropriate directives and reports to the Executive Director, CAP, through CAP-USAF, those pilots who routinely do not comply
STANDARDS:
A.  With few exceptions, ensures flying operations are conducted in compliance with flying directives, instructions, and policy.

B.  With few exceptions, advice, findings, and analysis are accurate and clearly provide guidance to achieve desired improvements.      

C.  In nearly all cases, processes, transmits, and/or forwards flight related messages and documents in accordance with established suspenses and directives, instructions, and policy.
KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 4:  Advice and Oversight of State CAP Logistics and Support Programs 

%
Critical



Advises and exercises oversight of CAP logistics operations (aircraft, vehicle, communications equipment acquisition and maintenance, supplies).  Assists CAP wing in managing vehicle and aircraft fleet programs.  Monitors CAP Aircraft Maintenance Program for compliance with Federal Aviation Regulations (FAR) and other applicable directives.  Advises and provides guidance to the CAP Wing in managing the wing supply program in accordance with applicable regulations.  Monitors the wing’s compliance of CAP and CAP-USAF logistics and support policies and regulations.  Certifies completion, accuracy and submittal of supply reports and listings and Defense Reutilization and Marketing Office (DRMO) screening letter.  Facilitates and assists the screening, removal and disposition of excess DoD property from DRMO ensuring suitability to mission requirements.  Trains new CAP Wing supply/logistics (LG) officers and assists in the training of newly appointed unit supply officers.  Plans and executes an informal unit visitation program to include a 100% coverage of the wing’s units every two years.  Assists the LR/LG in coordinating and conducting formal Regional annual Survey Audits as well as assisting in the analysis of the Equipment/Supply utilization standards.   Manages the wing’s equipment database by processing equipment source documents through HQ CAP National Equipment Database and assists the CAP Wing with data entry as required.  Provides recommendations to the LR/LG and LR/CC on all noncompliant conditions.  Authorized to suspend, freeze, or revoke DRMO excess equipment privileges of state level CAP wings in situations of fraud, waste or abuse in coordination with the respective LR/CC.  Coordinates with DoD agencies for use of DoD facilities by CAP units and assists in getting a host-base support agreement to include review and renewal of leases.  Processes DoD airlift requests to LR/CC. Provides advice and guidance on information management.  

STANDARDS:
A.  With few exceptions, provides guidance that is sound, technically correct, and in accordance with applicable directives.

B.   With few exceptions, training produces desired results of logistics support and accountability. 

KSA:  1, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 5:  Inspections and Exercises 





%
Critical



Provides oversight in the preparation and the execution of operation plans for all Air Force funded CAP training exercises.  Prepares, administers and acts as an evaluator during annual Air Force Search and Rescue evaluations. Monitors and assists State and Federal Disaster agencies to ensure proper interaction with the wing.  Prepares reports in support of AFNSEP operations.  Develops schedules to ensure each CAP unit is visited periodically (IAW CAP-USAF Instructions and policy guidance) and ensures appropriate AF special interest items are reviewed.  Supports CAP-USAF on its emergency services evaluations, Staff Assistance Visits (SAV), and inspector general (IG) compliance inspections.  Monitors CAP exercises, reviews logistics survey audits and performs pre-survey audit reviews.  Monitors, assists and advises CAP wings in preparation for Air Force SAVs and inspections.  Develops and presents to LR/CC a plan to inspect each wing-assigned aircraft and vehicle.  Provides a copy of inspection results to CAP-USAF.  Manages or assists CAP wing(s) in the administration of Equal Opportunity, IG Complaints and Special Emphasis Programs.  Ensures proper safety incident reporting procedures are followed and notifies higher echelons of any incident involving the Director’s office or CAP.  Authorized to suspend any Air Force funded mission in the interest of safety.  Analyzes results of inspections/exercises, identifies best practices, program strengths and deficiencies and provides recommended solutions.  
. 
STANDARDS:
A.  With few exceptions, produces reports in response to audits, IG, and other requests within specified suspense.   

B.  With few exceptions, promptly and accurately performs comparative analysis of CAP activity reports.

C.  Quality reviews and exercises, in nearly all cases, facilitate learning objective of CAP.

KSA: 1, 2, 3, 4, 5, 6 

__________________________________________________________________________________________________

DUTY 6:  CAP Cadet, Aerospace Education, Chaplain, and Other Programs

%
Critical



Provides guidance, counsel, recommendations, advice, liaison and oversight of the CAP Cadet Program to include planning and executing encampment activities, course curriculum, cadet competitions, wing-level planning for International Air Cadet Exchange (IACE) program, the cadet flight orientation program, and other CAP cadet activities.  Coordinates on the use of required facilities at DoD installations for CAP functions.  Coordinates Air Force participation at CAP special activities and awards ceremonies. Serves as member on the wing Cadet Advisory Board and the Cadet Special Activities Selection Board.  Conducts/instructs Air Force oriented lessons as required by LR/CC.  Conducts cadet familiarization flights in light aircraft as directed.  Provides counsel and guidance to CAP cadets on the opportunities to attend the service academies and prep schools; ROTC or OTS; or if interested in enlisting, Basic Military Training; and assists in the preparation of any or all of those applications.  Coordinates or arranges for Spaatz Award presentations by either a DoD General Officer or State Official (Governor or Congressional member).  Assists the Director of Cadet Programs with cadet recruiting and retention programs.
Assists CAP in the administration and conduct of the aerospace education mission.  Assists the Regional Director of Aerospace Education in promoting the overall aerospace education mission of the Civil Air Patrol.  Maintains contacts with various agencies, universities, schools, civic organizations and others involved in aerospace education for assistance in scheduling tours, field trips and obtaining airlift for personnel attending CAP supported or sponsored activities.  Attends and supports aerospace education events at the direction of CAP-USAF.  Assists the region chaplain with the region’s annual chaplain staff college, when directed by the LR/CC.  Assists in clarifying CAP-AF issues for any AF active duty, reserve, or Air National Guard chaplain who may be asked to give the CAP wing chaplain professional advice on Air Force chaplain issues.  Reports observations and concerns involving the CAP chaplain program to the CAP Executive Director through CAP-USAF.  Monitors the CAP AFROTC flight orientation program as implemented in that state.  Forwards the monthly “AFROTC/CAP Flight Orientation Summary” to the LR/CC.  Audits and validates reimbursements requested by the CAP Wing for its ROTC flight orientation program.  Develops and maintains a liaison relationship with participating AFROTC/AFJROTC units.
STANDARDS

A.  With few exceptions, effectively identifies and aids in the development of activities that produce the objectives of the CAP Cadet program as outlined in CAP and CAP-USAF directives, instructions, and policy.  

B.  With few exceptions, effectively identifies and aids in the development of activities that produce the objectives of the CAP Aerospace Education program as outlined in CAP and CAP-USAF directives, instructions, and policy.  

C.  In nearly all cases, provides accurate guidance for Chaplain and AFROTC programs
KSA:  1, 5, 6

__________________________________________________________________________________________________

DUTY 7:  Aircraft Operations







%
Critical



Operates a small single engine aircraft in support of CAP emergency services, CAP cadet programs, and CAP counterdrug missions.  May conduct observation flights at search and rescue exercises (SAREX) or counterdrug operations and exercises (CDEX) and CAP cadet familiarization flights. Assists/coordinates with the CAP Wing Director of Operations in developing or conducting Flight Clinics for CAP pilots.  May transport passengers and small amounts of cargo.  Assignments involve planning the route of flight, securing the necessary clearance, and navigating by reference to aeronautical charts, compass, and terrain features under visual and instrument flight conditions.  The assignments entail a minimum degree of hazard in that they typically involve:  operating to and from airfields that are fully adequate for the aircraft; point-to-point flying using normal flight procedures; operating primarily in the daytime under favorable weather conditions; and few, if any, demands are placed on the pilot to perform tasks other than those connected with flying the aircraft.  
STANDARDS 

A.  Maintains requirements for Federal Aviation Administration (FAA) Commercial Pilot certificate with airplane single engine land (ASEL) and Instrument Airplane ratings.  Applies EEO principles and requirements to all actions and decisions.  

B. Consistently operates aircraft within prescribed parameters of aircraft and mission.     

C.  Consistently conducts and documents pre- and post- flight checks.  Habitually prepares flight documentation and reports in a timely manner.  

KSA: 2
__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):  
1. Knowledge of and skill in the application of Air Force goals and program initiatives as they relate to the Civil Air Patrol.

2.  Knowledge of and skill in operating small fixed wing general aviation aircraft operations.  

3.  Knowledge of organizational management functions such as financial management practices, budget procedures, supply processes, and personnel management in order to plan, organize, and direct the functions and staff of a highly-stressful quick reaction state-level liaison office
4.  Knowledge of flying, logistics, and support missions and their integration in order to guide CAP units on mission planning, execution, and support.  

5.  Knowledge of and skill in using analytical methods and processes and effective use of computer support software, databases, and spreadsheets, and web sites to assist in analysis of program operations.
6.  Ability to communicate clearly and effectively orally and in writing to include public speaking before large and small audiences alike.

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:
Factor 1, Knowledge Required By The Position



Level 1-7 
1250 Points
Knowledge of a wide range of concepts, principles, and practices of covering the CAP and CAP-USAF, such as would be gained through extended graduate study or experience, and skill in applying this knowledge to difficult and complex work assignments.   

Assignments require knowledge and skill in applying analytical and evaluative methods and techniques to issues or studies concerning the efficiency and effectiveness of CAP program operations carried out by administrative or professional personnel, or substantive administrative support functions (i.e., internal activities or functions such as supply, budget, procurement, or personnel, which serve to facilitate line or program operations). This includes knowledge of pertinent laws, regulations, policies and precedents that affect the use of program and related support resources (people, money, or equipment) in the area studied. Projects and studies typically require knowledge of the major issues, program goals and objectives, work processes, and administrative operations of the organization. Knowledge is used to plan, schedule, and conduct projects and studies to evaluate and recommend ways to improve the effectiveness and efficiency of work operations in a program or support setting.  The assignments require knowledge and skill in adapting analytical techniques and evaluation criteria to the measurement and improvement of program effectiveness and/or organizational productivity. Knowledge is applied in developing new or modified work methods, organizational structures, records and files, management processes, staffing patterns, -- procedures for administering program services, guidelines and procedures, and automating work processes for the conduct of administrative support functions or program operations. 
Factor 2, Supervisory Controls





Level 2-4
450 Points

Works under the supervision of the CAP-USAF Liaison Region Commander (LR/CC).  The supervisor sets the overall objectives and resources available.  For training and staff support work, the supervisor and employee develop deadlines and work to be done.  Coordinates with LR/CC for any flying activity.  The incumbent plans and carries out the work independently resolving most conflicts that arise, and coordinating the work with others as necessary, interpreting policy on own initiative in terms of established objectives.  The employee keeps the supervisor informed of progress and potentially controversial matters.  Completed work is evaluated for technical soundness, appropriateness and conformity to policy and requirements. The CAP-USAF State Directors perform tasks independently; however, they do coordinate with the other state directors to ensure all are informed.

Factor 3, Guidelines






Level 3-4  
450 Points

Guidelines include policies, directives, and procedures as mandated by United States Air Force (USAF), Air Education Training Command (AETC), Air University (AU), and Headquarters (HQ) CAP-USAF.  Guidelines usually cover program goals and objectives but may not provide the detail as to methods to use in accomplishing the assignment.  

Factor 4, Complexity






Level 4-4  
225 Points
The work consists of complex qualitative and quantitative techniques to assess CAP-USAF, CAP, and Congressional goals, requirements and resources pertaining to both CAP, Inc. operations and CAP operations when CAP is acting as the Auxiliary to the Air Force.  The complexity is exacerbated by difficult measures of merit in mission output; therefore, incumbent must exercise originality and creative problem solving between volunteer civilians and military support organizations.  Proposed solutions must be articulated up channel and down channel to affect equitable compromise or solution. The work typically includes varied duties that require many different and unrelated processes and methods such as those relating to well-established aspects of an administrative or professional field.  Decisions regarding what needs to be done include the assessment of unusual circumstances, variations in approach, and incomplete or conflicting data.  The work requires making many decisions concerning such things as interpretation of considerable data, planning of the work, or refinement of the methods and techniques to be used.
Factor 5, Scope and Effect





Level 5-4  
225 Points
The purpose of the work is to assess the productivity, effectiveness, and efficiency of and to analyze and resolve problems in effectiveness and efficiency of CAP program operations within assigned State. Work involves establishing criteria to measure and/or predict the attainment of program or organizational goals and objectives.

Incumbent is responsible for representing the Air Force to the Civil Air Patrol wing personnel and units.  The incumbent provides assistance to and oversight for CAP-USAF in organization and planning, office operation, information management, cadet programs, finance, logistics, inspections, emergency services, reserve affairs, air and ground safety, aerospace education, public affairs, aircraft and vehicle maintenance, flight operations, Air Force assigned missions, and aviation matters related to CAP.

Factor 6 and 7, Personal Contacts and Purpose of Contacts 
Factor Level 6/7- 3c
180 Points

Personal Contacts:  Contacts are with CAP-USAF, CAP wing, region, and headquarters units, AF and DoD installation commanders, state Emergency Services (ES) branches, Air Force National Security Emergency Preparedness Division (AFNSEP), USAF Emergency Preparedness Liaison Office (EPLO), Federal Emergency Management Agency (FEMA), Government Services Agency (GSA) fleet managers, Defense Reutilization and Marketing Office (DRMO), and other local and state and federal governmental officials.

Purpose of Contacts:  To influence managers or other officials to accept and implement findings and recommendations on organizational improvement or program effectiveness. May encounter resistance due to such issues as organizational conflict, competing objectives, or resource problems.  To develop and maintain key working relationships with the Air Force through CAP-USAF, and to provide advice, liaison, and oversight of the Civil Air Patrol when it is acting as the Auxiliary of the Air Force.  To assist and advise the Civil Air Patrol in the performance of its three missions of emergency services, aerospace education, and cadet programs. 

Factor 8, Physical Demands





Level 8-
1
5 Points

In the ground (office) environment, the work is primarily sedentary.  During training or actual operational missions, the incumbent may perform in an office environment, a command post environment, austere field conditions, or in flight, subjecting the incumbent to a quick-reaction environment for extended duration.  May lift and carry weights up to 40 pounds.

Factor 9, Work Environment





Level 9-
1
5 Points

Work is performed both in a typical office setting and in military and general aviation aircraft under both training and actual operations conditions.  In addition, the work environment may be in the field to support CAP’s activities such as ground team missions or other events necessitating outside activity.  

__________________________________________________________________________________________________

Other significant facts pertaining to this position are:

1. The incumbent is required to meet and maintain CAP-USAF requirement to pilot general aviation aircraft on a recurring and regular basis, in support of the CAP-USAF mission.  Must possess and maintain proper qualifications to exercise the privileges for at least a Federal Aviation Administration (FAA) Commercial Pilot certificate with airplane single engine land (ASEL) and Instrument Airplane ratings.  Loss of flying status, if not correctable within one year, results in incumbent no longer meeting the conditions for employment in this position.

2.  Must possess and be able to maintain a FAA Second Class Medical Certificate or better.

3.  The incumbent is required to meet and maintain CAP-USAF clearance/background checks, to include required FBI/DEA/Customs background checks and clearances.  Must be able to successfully complete and maintain a criminal background check with Drug Enforcement Administration (DEA), U.S. Customs, and, if necessary, USAF, and the Federal Bureau of Investigation (FBI).  If not currently possessing the required DEA/Customs clearance, individual’s employment is contingent until receipt of this clearance.  State Directors/Deputies will be in regular contact with CAP youth - in accordance with public law, a criminal background check must be completed.

4.  Work schedule will be aligned to allow incumbent to fully participate in wing activities.  Employee may be required to work other than normal duty hours, which may include evenings, weekends, and/or holidays and/or overtime.

5.  May be required to fly in commercial, general aviation, and military aircraft to perform other duty assignments.

6.  This is a Testing Designated Position.  The employee is subject to random drug testing.

7.  Search and rescue operations and exercises may require incumbent to travel on foot over all kinds of terrain while carrying objects up to 40 pounds.   

8.  This is a Key Position. Incumbents must be removed from their military recall status if alternatives for filling the position during an emergency are not available.
_________________________________________________________________________________________________
CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARD (S) USED:  Office of Personnel Management (OPM) Administrative Analysis Grade Evaluation Guide, Aug 90, TS-98; OPM Position Classification Standard for Aircraft Operation Series GS-2181, Jan 98, TS-84.

GS-12 Point Range:  2755-3150 

Total Points:  2790

Grade:  GS-12

CLASSIFICATION REMARKS:  

This position requires services of a pilot of small fixed wing general aviation single engine aircraft on a regular and recurring basis.  The OPM PCS for GS-2181 Aircraft Operations Series was used to evaluate the grade level of pilot duties.  Aircraft Operations is evaluated on 3 factors:  the aircraft operated; nature and purpose of assignments; and degree of hazard involved.  Aircraft are generally flown in good weather, during daylight, from point-to-point.  Although the incumbent flies over unfavorable terrain landing is on normal municipal or equivalent airstrips.  Some flights include carrying passengers on orientation flights and carrying cargo.  Flights are considered minimum hazard.  Pilot duties compare favorably with the GS-09 grade level.  

NOTE (S) TO USERS:  

__________________________________________________________________________________________________
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