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Section D

Initial Death Report

	Casualty Reports
	 SYMBOL 183 \f "Symbol" \s 10 \h 
The CAR:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Immediately telephones HQ AFPC/DPWCS at DSN 665-3505, or 1-800-433-0048 (CONUS bases only) upon learning of a casualty without waiting for confirmation of the data.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Prepares Casualty Reports and sends them at once to HQ AFPC/DPWCS by the most expeditious means (pouch, courier, or first class mail when telephone or electronic communication is not possible due to combat, natural disasters, etc.)

 SYMBOL 183 \f "Symbol" \s 10 \h 
Transmits, or delivers to the base telecommunications center, the appropriate casualty message, as determined by HQ AFPC/DPWCS, within 4 hours of learning of a casualty.  NOTE:  Casualty Reports are exempt from MINIMIZE.


	Format for Casualty Reports
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Prepare all Casualty Reports in an easily readable tabular form, with each item lettered and beginning on a new line.


	Initial and Supplemental Casualty Reports
	
Never report a death as unconfirmed.

 SYMBOL 183 \f "Symbol" \s 10 \h 
You may report the cause of death as unconfirmed on the initial report.

 SYMBOL 183 \f "Symbol" \s 10 \h 
If there is any doubt, the commander may want to declare the individual AWOL, DUSTWUN, or missing, as appropriate, until he/she confirms the person’s status.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Initial Casualty Reports are not classified documents.

 SYMBOL 183 \f "Symbol" \s 10 \h 
If an initial Casualty Report cannot be submitted without including sensitive information, label it “ENCRYPT FOR TRANSMISSION ONLY” (EFTO).

 SYMBOL 183 \f "Symbol" \s 10 \h 
If classified information must be used to complete any item on an initial Casualty Report, state in that item “SEE CLASSIFIED SUPPLEMENTAL REPORT” and submit a classified supplemental report immediately after the unclassified initial report.


Continued on next page

Initial Death Report, Continued

	Initial and Supplemental Casualty Reports

Continued
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Label unknown or unconfirmed items “TO BE SUPPLEMENTED” or “UNCONFIRMED” respectively, and report or confirm the information as soon as possible in a supplemental report.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Do not label any item “TO BE SUPPLEMENTED” if there is reportable information available that would be of interest to family members or of value to the addressees of the report.  Instead, label such information “UNCONFIRMED.”

 SYMBOL 183 \f "Symbol" \s 10 \h 
Label any item not required or not applicable “N/A.”

 SYMBOL 183 \f "Symbol" \s 10 \h 
If an initial Casualty Report contains incorrect information, submit a supplemental report at once and label the corrected items “CORRECTED.”

 SYMBOL 183 \f "Symbol" \s 10 \h 
Prepare initial Casualty Reports on deceased DoD and DAF civilian employees overseas in order to facilitate transportation of the NOK and household goods back to CONUS.


	Message Precedence
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Use IMMEDIATE (00) for:

 SYMBOL 183 \f "Symbol" \s 10 \h 
All action addressees (see AFI 36-3002, tables 2.1 and 2.2).

 SYMBOL 183 \f "Symbol" \s 10 \h 
Supplemental reports containing urgent information used to notify the NOK.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Use PRIORITY (PP) for:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Information addressees on initial reports (see AFI 36-3002, tables 2.1 and 2.2).

 SYMBOL 183 \f "Symbol" \s 10 \h 
All addressees on supplemental reports from any overseas location.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Use ROUTINE (RR):

 SYMBOL 183 \f "Symbol" \s 10 \h 
For supplemental reports from any CONUS location.

 SYMBOL 183 \f "Symbol" \s 10 \h 
To report any additional information or questions concerning the casualty.


	Subject Line of Message Report
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Always use the subject line with the appropriate reason for the report.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Enter CASUALTY REPORT and:

 SYMBOL 183 \f "Symbol" \s 10 \h 
INITIAL DEATH REPORT or SUPPLEMENTAL DEATH REPORT.

 SYMBOL 183 \f "Symbol" \s 10 \h 
HOSTILE or NONHOSTILE (see section U for definitions).


Continued on next page

Initial Death Report, Continued

	Confirming Report Delivery
	 SYMBOL 183 \f "Symbol" \s 10 \h 
The reporting unit must:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Notify HQ AFPC/DPWCS by telephone at DSN 665-3505 of the report’s transmission.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Confirmation of delivery is required on all initial casualty reports.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Check with HQ AFPC/DPWCS by telephone at DSN 665-3505, or the telecommunications center, if they transmitted the report, every 2 hours until confirmation of delivery by HQ AFPC/DPWCS has been received.


	Supplemental Casualty Report
	 SYMBOL 183 \f "Symbol" \s 10 \h 
All supplemental reports must contain items A, B, and C and reference the initial Casualty Report and any previous supplemental reports.


Continued on next page

Addresses for Reports on Deceased, Missing, and DUSTWUN (including ANG and USAFR) Members (see notes 1, 2, 3, and 4).  
	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 17)

	An Active AF member
	The home installation, the installation where assigned or attached for duty, or any AF installation having knowledge of the casualty
	Action addresses:
AFPC RANDOLPH AFB TX//DPFCS//DPWC//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (overseas deaths only)

MPF maintaining member’s unit personnel record group (UPRG) (see notes 5 and 8)

Information Addresses:
Appropriate MAJCOM or Field Operating Agency (FOA)//DP/SG/ SVOM// (see note 14)

Intermediate levels of command and units (see note 15)

DFAS CENTER DENVER CO//PMJPC//

AFRL BROOKS AFB TX//HEDB//

HQ AFSC KIRTLAND AFB NM//SEG//

HQ ARPC DENVER CO//DPSSE// (see notes, 7 and 18.)

AFSLMO (uc) WASHINGTON DC (general officers and colonels only)

HQ USAF WASHINGTON DC//DPDFC//

Reporting unit’s MTF (deceased only)

Bases assigned casualty assistance for NOK and other beneficiaries (see notes 11, 12, 13)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

ZEN/OSGLI (see note 10)

	A Duty Status ANG member
	
	Action Addresses:
AFPC RANDOLPH AFB TX//DPFCS//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (overseas deaths only)

State or Territory Adjutant General

MPF maintaining member’s UPRG (see notes 5 and 8)

Information Addresses:
ANG CRYSTAL CITY VA ANG (n) DP (n)

NGB PENTAGON DC//NGR-GO/AF//

Appropriate MAJCOM or FOA//DP/SG/SVOM// (see note 14)

Intermediate levels of command and units (see note 15 and 16)

DFAS CENTER DENVER CO//FJSAR//

AFRL BROOKS AFB TX//HEDB//

HQ USAF WASHINGTON DC//DPDFC//

HQ AFSC KIRTLAND AFB NM//SEG//

HQ ARPC DENVER CO//DPSSE// (see note 7)

AFSLMO (uc) WASHINGTON DC// (general officers and colonels only)

Reporting unit’s MTF (deceased only)

Base assigned casualty assistance for NOK and other beneficiaries (see notes 11, 12, 13)

	
	
	ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

ZEN/OSGLI (see note 10)


	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 17)

	A Duty Status USAFR member
	The home installation, the installation where assigned or attached for duty, or any AF installation having knowledge of the casualty
	Action Addresses:
AFPC RANDOLPH AFB TX//DPFCS//

HQ AFVSA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (overseas deaths only)

HQ ARPC DENVER CO//DPSSE//

MPF maintaining member’s UPRG (see notes 5 and 8)

Information Addresses:
HQ USAF WASHINGTON DC//REP//

HQ USAF WASHINGTON DC//DPDFC//

HQ AFRC ROBINS AFB GA//DPAP//

Appropriate MAJCOM or FOA//DP/SG/SVOM// (see note 14)

Intermediate levels of command and units (see note 15)

DFAS CENTER DENVER CO//PMJPC//

AFRL BROOKS AFB TX//HEDB//

HQ AFSC KIRTLAND AFB NM//SEG//

AFSLMO (uc) WASHINGTON DC (general officers and colonels only)

Reporting unit’s MTF (deceased only)

Base assigned casualty assistance for NOK and other beneficiaries (see notes 11, 12, 13)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

ZEN/OSGLI (see note 10)

	An AFROTC applicant or cadet
	
	Action Addresses:
AFPC RANDOLPH AFB TX//DPFCS//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (overseas deaths only)

Information Addresses:
HQ USAF WASHINGTON DC//DPDFC//

AFROTC MAXWELL AFB AL//CC//

HQ AETC RANDOLPH AFB TX//DPS//

Appropriate MAJCOM or FOA//DP/SG/SVOM// (see note 14)

Intermediate levels of command and units (see note 15)

DFAS CENTER DENVER CO//PMJPC// (see note 6)

AFRL BROOKS AFB TX//HEDB//

HQ AFSC KIRTLAND AFB NM//SEG//

HQ ARPC DENVER CO//DPSSE// (see note 7)

Reporting unit’s MTF (deceased only)

Base assigned casualty assistance for NOK and other beneficiaries (see notes 11, 12, 13)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

ZEN/OSGLI (see note 10)

	A DoD or DAF civilian employee
	The home installation, the installation where assigned or attached for duty, or any AF installation having knowledge of the casualty
	Action Addresses:
AFPC RANDOLPH AFB TX///DPFCS//

HQ AFVSA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (overseas deaths only)

MPF and CPF of home installation

Information Addresses:
Appropriate MAJCOM or FOA//DP/SG/SVOM// (see note 14)

Intermediate levels of command and units (see note 15)

HQ USAF WASHINGTON DC//DPDFC//

AFRL BROOKS AFB TX//HEDB//

HQ AFSC KIRTLAND AFB NM//SEG//

Reporting unit’s MTF (deceased only)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//


	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 17)

	A retired AF, ANG or USAFR member when death occurs within 120 days after retiring
	Any AF installation having knowledge of the casualty
	Action Addresses:

AFPC RANDOLPH AFB TX//DPFCS//

MPF and CPF of home installation if DoD or DAF civilian employee

HQ ARPC DENVER CO//DPSSE// (note 18)

ANG CRYSTAL CITY VA ANG//DP//(note 18)

Information Addresses:

DFAS CENTER CLEVELAND OH//FRC//

DFAS CENTER DENVER CO//PMJPC (see note 6).

AFRL BROOKS AFB TX//HEDB//

	A retired AF General Officer 
	
	Action Addresses:

AFPC RANDOLPH AFB TX//DPFCS//

AFSLMO (uc) WASHINGTON DC

Information Addresses:

AFRL BROOKS AFB TX//HEDB//

HQ AF WASHINGTON DC//DP/DPG//

HQ AFSVA RANDOLPH AFB TX//SVOM//

AFPC RANDOLPH AFB TX//DPPTR//

AFNEWS.DMS@LACKLAND.AF.MIL

	A retired AF, ANG or USAFR member receiving or eligible to receive retirement pay when death occurs more than 120 days after retiring (see note 9)
	
	Original to:
HQ AFPC/DPDXIDL, 550 C Street West, Suite 21, Randolph AFB TX 78150-4723

Copy of the death certificate to: 
AFRL/HEDB, 2608 Flight Nurse, Bldg 807, Brooks AFB TX 78235-5250


NOTES:

1.
Refer to table 1.1 for reporting requirements.

2.
Classified supplemental reports are sent to HQ AFPC/DPFCS, appropriate MAJCOMs, the intermediate command and the casualty's home installation commander ONLY.

3. Supplemental reports are sent to DFAS-DE, Air Force Safety Center (AFSC), Air Reserve Personnel Center (ARPC), Air National Guard (ANG) or Armed Forces Institute of Pathology (AFIP) only when they contain information of interest to those addressees.

4.
DUSTWUN applies only to military personnel. 

5.
If member is in a permanent change of station (PCS) status, notify both the losing commander (action addressee) and gaining commander (information addressee). 

6.
For active AF personnel, DFAS Center Denver CO//PMJPC//.  For ANG and USAFR personnel, DFAS Center Denver CO//FJSAR//. 

7.
Dual category-commissioned officer serving as an airman in the active AF.

8.
The MPF maintaining the Unit Personnel Record Group (UPRG) will supplement all unknown or unconfirmed items on the initial report within 4 hours after receiving the initial Casualty Report.

9.
Report on AF Form 58, Casualty Assistance Summary, when case is closed.  Submit front only unless CAR determines a more complete historical document is appropriate for future reference.

10.
Fax a copy of the message along with a copy of the Form SGLV 8286 to the Office of Servicemembers’ Group Life Insurance (OSGLI) through DSN OFFNET line DSN 247-5111 and ask the operator to connect you to (973) 802-7991.

11.
The CAR assigned primary responsibility matches the ZIP codes of NOK or beneficiaries to the listing on the AFPC Casualty web site to determine which other installations must provide casualty assistance services.

12.
Assisting CARs notify the primary CAR of the dates the NOK or other beneficiaries applied for and received benefits.

13.
HQ AFPC/DPFCS resolves any difficulties in coordinating casualty assistance services between the primary and assisting CARs.

14.
Send to SG only when death was drug or alcohol-related.

15.
Use ZEN for those levels of command or units at the reporting station.  The reporting CAR must provide ZEN addressees copies as these are not transmitted.

16.
ANG technical training liaisons must receive a copy when member is at a technical training school.

For DMS messages only, type clear-text message addresses in the beginning of every message.

18.  Reservists and Air National Guard (ANG) personnel only.

Addresses for Casualty Reports on Non-Air Force Deceased, Missing, and Duty Status--Whereabouts Unknown Members (see notes 1, 2, and 3.).
	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to:  (see note 4)

	A US Army, Navy, Marine Corps or Coast Guard member
	Any AF installation having knowledge of the casualty when the appropriate Service commander is unable or unavailable to report
	Action Addresses:

(ARMY)  CDRPERSCOM ALEXANDRIA VA//TAPC-PEC//

(NAVY)  BUPERS WASHINGTON DC//663//

(MARINE CORPS)  CMC WASHINGTON DC//CODE, MHP-10//

(COAST GUARD)  US COAST GUARD WASHINGTON DC//COMDT (G-9S5)

Information Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//DPWC//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (Overseas deaths only)

Appropriate MAJCOM or FOA//DP/SVOM//

Intermediate levels of command

Casualty’s home installation

Reporting unit’s MTF (Deceased Only)

(NAVY) COMNAVMEDCOM WASH DC

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

	An ARC representative or AF Contract employee
	Any AF installation having knowledge of the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//DPWC//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (Overseas deaths only)

Appropriate agency/Company/ARC

Information Addresses:

Appropriate MAJCOM or FOA//DP/SVOM//

Intermediate levels of command

Reporting Unit’s MTF (Deceased Only)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

	A VIP or USO entertainer
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (Overseas deaths only)

MPF or CPF of home installation

Appropriate agency/Company/ARC

Information Addresses:

Appropriate MAJCOM or FOA//DP/SVOM//

Intermediate levels of command

Reporting unit’s MTF (Deceased only)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

	A foreign national under the auspices of the AF
	Any AF installation having knowledge of the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (Overseas deaths only)

CSAF WASHINGTON DC//CVAI//

MAAG//DAO// (that issued travel orders)

Information Addresses:

HQ USAF WASHINGTON DC//DPDFC//

Appropriate MAJCOM or FOA//DP/SVOM//

Intermediate levels of command

MPF of assigned installation

HQ USAF WASHINGTON DC//PRI//

AFSAT RANDOLPH AFB TX//CC//

Reporting unit’s MTF (Deceased only)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//

	A family member of an AF member, or a DoD or DAF civilian employee
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

HQ AFSVA RANDOLPH AFB TX//SVOM//

436 SVS DOVER AFB DE//SVD// (Overseas deaths only)

MPF or CPF of home installation

Appropriate agency/Company/ARC

Information Addresses:

Appropriate MAJCOM or FOA//DP/SVOM//

Intermediate levels of command

Reporting unit’s MTF (Deceased only)

ARMED FORCES INSTITUTE OF PATHOLOGY WASHINGTON DC//CME//


NOTES:
1.
Refer to Table 1.1 for reporting requirements.

2.
Classified supplemental reports are sent to AFPC/DPWCS, appropriate MAJCOMs, the intermediate command and the casualty's home installation commander ONLY.

3.
Duty Status-Whereabouts Unknown (DUSTWUN) applies only too military personnel.

4.
For DMS messages only, type clear-text message addresses at the beginning of every message.

Addresses for Casualty Reports on Members Very Seriously Ill or Injured, Seriously Ill or Injured, Incapacitating Illness or Injury, or Not Seriously Injured (see notes 1, 2, and 3)
	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 6)

	An Active AF member, DoD or DAF civilian employee, or a member of their family
	The home installation, the installation where assigned or attached for duty, the installation nearest to or responsible for the MTF, or any AF installation having knowledge of the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment, MPF and CPF

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	An ANG member in a duty status
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment and MPF

Information Addresses:

State or Territory Adjutant General
Appropriate MAJCOM or FOA//DP//

ANGRC ANDREWS AFB MD//MPPU/CEXS/SE//

NGB PENTAGON DC//NGR-GO/AF// (General Officers Only)

Intermediate levels of command

Reporting unit's MTF commander



	A USAFR member in a duty status
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment, MPF and CPF (if a DoD or DAF civilian employee

Information Addresses:

HQ AFRC ROBINS AFB GA//DPAP//
Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	An AFROTC applicant or cadet
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment and MPF

AFROTC MAXWELL AFB AL//CC//

Information Addresses:

Intermediate levels of command

Reporting unit's MTF commander




	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 6)

	A US Army, Navy, Marine Corps, or Coast Guard member
	Any AF installation having knowledge of the casualty when the appropriate service commander is unable or unavailable to submit reports
	Action Addresses:

(ARMY)  CDRPERSCOM ALEXANDRIA VA//TAPC-PEC

(NAVY)  COMNAVPERSCOM MILLINGTON TN//621//

(MARINE CORPS)  CMC WASHINGTON DC//CODE, MHP-10//

(COAST GUARD)  US COAST GUARD WASH DC

//COMDT (G-9S5)

Information Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	An ARC representative, AF Contract employee, or USO entertainer
	Any AF installation having knowledge of the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment and MPF

Appropriate agency/Company/ARC

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	A VIP in the CONUS
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Appropriate agency/Company/ARC

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Reporting unit's MTF commander



	A foreign national under the auspices of the AF
	The home installation, the installation where assigned or attached for duty, the installation nearest to or responsible for the MTF, or any AF installation having knowledge of the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

HQ USAF WASHINGTON DC//LGFB//

MAAG/DAO (That issued travel orders)

Information Addresses:

CSAF WASHINGTON DC//CVAI//

Appropriate MAJCOM or FOA//DP//

Intermediate levels of  command

Member's unit of assignment and MPF

Reporting unit's MTF commander




(Table continued on next page)

	Casualty is:
	Preparation and submission of the appropriate report is with the commander of:
	Submit the appropriate report to: (see note 6)

	Moved from one overseas hospital to another (MOVED) (see note 4)
	The losing installation, previously responsible for reporting the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member’s unit of assignment and MPF

Member's unit of assignment, MPF, and CPF (if a DoD or DAF civilian employee)

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of  command

Reporting unit's MTF commander



	Evacuated from the overseas MTF to a CONUS MTF (BROKE) (see notes 2, 3, 4, and 5)
	
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member’s unit of assignment and MPF

Member's unit of assignment, MPF, and CPF (if a DoD or DAF civilian employee)

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	Medically evacuated from an overseas area and remains at any hospital other than the destination hospital more than 24 hours (see notes 4 and 5)
	The installation nearest to or responsible for the gaining MTF
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member’s unit of assignment and MPF (military)

Member's unit of assignment, MPF, and CPF (if a DoD or DAF civilian employee)

Information Addresses:
Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	Moved or medically evacuated from an overseas hospital and arrived at another hospital overseas, or in the CONUS (MOVED or BROKE) (see notes 4 and 5)
	The installation nearest to or responsible for the destination MTF
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member’s unit of assignment and MPF (military)

Member's unit of assignment, MPF, and CPF (if a DoD or DAF civilian employee)

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander



	Removed (WRITE) from VSI, SI, or III list
	Installation responsible for reporting the casualty
	Action Addresses:

HQ AFPC RANDOLPH AFB TX//DPWCS//

Member's unit of assignment, and MPF (military)

Member’s unit of assignment, MPF and CPF (if a DoD or DAF civilian employee)

Information Addresses:

Appropriate MAJCOM or FOA//DP//

Intermediate levels of command

Reporting unit's MTF commander


NOTES:

1.
Refer to Table 1.1 for reporting requirements.

2.
Include HQ AFPC/DPPD (as information addressee) when the death of an active AF member is imminent and medical retirement is considered.

3.
Include MPF(s) and MTF(s) at intermediate stops (as information addressees); and MPF at final destination (as action addressee).

4.
Include losing installation MPF and MTF as information addressees.

5.
For DMS messages only, type the clear-text message addresses at the beginning of every message.

Initial Death Report, Continued
DEATH REPORT

(RCS:  DD FM&P(AR)1664, Report of Casualty)

A2.1.  General.

A2.1.1.
This report is designated emergency status code C-1.

A2.1.2.
Continue reporting during emergency conditions, priority precedence.

A2.1.3.
Continue reporting during MINIMIZE.
(A2.2.
Format:

A2.2.1.
Report on those persons indicated in Table 1.1.

A2.2.2.
Send the report to the addressees and locations indicated in Tables 2.1 and 2.2.

A2.2.3.
Enter “CONFIRM DELIVERY ACTION ADDRESSEES” in the Special Instructions block (see paragraph 2.2).

A2.2.4.
See AFI 37-126, Preparing Official Communications, for completion of the report.

(A2.3.
Specific Instructions:

A2.3.1.
Never report a death as unconfirmed.

A2.3.2.
You may report the cause of death as unconfirmed on the initial report.

A2.3.3.
If there is any doubt, the commander may want to declare the individual AWOL, DUSTWUN, or missing, as appropriate, until he/she confirms the person's status.

A2.3.4.
Prepare initial Casualty Reports on deceased DoD and DAF civilian employees overseas in order to facilitate transportation of the NOK and household goods back to CONUS.

A2.3.5.
Prepare the report in an easily readable tabular form, with each item lettered and beginning on a new line.

A2.3.6.
If an initial Casualty Report cannot be submitted without including sensitive information, label it “ENCRYPT FOR TRANSMISSION ONLY” (EFTO).

A2.3.7.
If classified information must be used to complete any item on an initial Casualty Report, state in that item “SEE CLASSIFIED SUPPLEMENTAL REPORT” and submit a classified supplemental report immediately after the unclassified initial report.

A2.3.8.
Label unknown or unconfirmed items “TO BE SUPPLEMENTED” or “UNCONFIRMED” respectively, and report or confirm the information as soon as possible in a supplemental report.

A2.3.9.
Do not label any item “TO BE SUPPLEMENTED” if there is reportable information available that would be of interest to family members or of value to the addressees of the report.  Instead, label such information “UNCONFIRMED.”

A2.3.10.
Label any item not required or not applicable “N/A.”

A2.3.11.
If an initial Casualty Report contains incorrect information, submit a supplemental report at once and label the corrected items “CORRECTED.”

A2.3.12.
All supplemental reports must contain items A, B, and C and reference the initial Casualty Report and any previous supplemental reports.

A2.4.  Message Precedence:
A2.4.1.
Use IMMEDIATE for:

A2.4.1.1.
All action addressees (see Tables 2.1 and 2.2).

A2.4.1.2.
Supplemental reports containing urgent information used to notify the NOK.

A2.4.2.
Use PRIORITY for:

A2.4.2.1.
Information addressees on initial reports (see Tables 2.1 and 2.2).

A2.4.2.2.
All addressees on supplemental reports from any overseas location.

A2.4.3.
Use ROUTINE:

A2.4.3.1.
For supplemental reports from any CONUS location.

A2.4.3.2.
To report any additional information or questions concerning the casualty.

A2.5.  Subject Line of Message Report.  Enter CASUALTY REPORT and:

A2.5.1.  INITIAL DEATH REPORT or SUPPLEMENTAL DEATH REPORT.

A2.5.2.  HOSTILE or NONHOSTILE (see attachment 1 for definitions).

A2.6.  Item-by-Item Instructions.
A2.6.1.
Item A—Name of Casualty:

A2.6.1.1.
Enter the last name.

A2.6.1.2.
Repeat the last name.

A2.6.1.3.
Enter the first name, middle name, and suffix, if any.

A2.6.1.4.
EXAMPLE:  JOHNSON, REPEAT JOHNSON, JANE W. (INITIAL ONLY).

A2.6.2.
Item B—Grade and Posthumous Promotion:
A2.6.2.1.
Enter the military grade, cadet grade, or civilian grade held at time of death.

A2.6.2.2.
If the Air Force does not plan to posthumously promote the member, state “NO.”

A2.6.2.2.1.
EXAMPLE:  STAFF SERGEANT, NO.

A2.6.2.3.
If the Air Force plans to posthumously promote the member, state “YES” and include either the:

A2.6.2.3.1.
Special order number, date, and issuing headquarters (when published locally).

A2.6.2.3.2.
Date the commander will forward a recommendation to the MAJCOM, if AFPC will publish the order.

A2.6.2.3.3.
EXAMPLE:  STAFF SERGEANT, YES, SPECIAL ORDER G-12, 12 MARCH 1998, 12 MSSQ.

A2.6.2.4.
If the information for this item is not available at the time of the initial report, the CAR must:

A2.6.2.4.1.
State the member’s current grade, followed by “to be supplemented.”

A2.6.2.4.1.1.
EXAMPLE:  STAFF SERGEANT, TO BE SUPPLEMENTED.

A2.6.2.4.2.
Coordinate with Promotions and Testing the next duty day to obtain the necessary information.

A2.6.2.4.3.
Transmit a supplemental message to HQ AFPC/DPWCS by IMMEDIATE message precedence, confirming the information.

A2.6.2.4.4.
EXAMPLE:  STAFF SERGEANT, NO (CONFIRMED).

A2.6.3.
Item C—Social Security Number (SSN):

A2.6.3.1.
For a military member, cadet, or civilian, enter the SSN and repeat.

A2.6.3.1.1.
EXAMPLE:  123-45-6789 REPEAT 123-45-6789.

A2.6.3.2.
For overseas family members indicated in Tables 1.1 and 1.2, give the sponsor's data:

A2.6.3.2.1.
Last, first, and middle names.

A2.6.3.2.2.
Grade.

A2.6.3.2.3.
SSN.

A2.6.3.2.4.
Relationship.

A2.6.3.2.5.
Unit of assignment or attachment.

A2.6.3.3.
For a civilian employed by the DoD or DAF  overseas, state: 

A2.6.3.3.1.
Who employs the person.

A2.6.3.3.2.
Whether the DoD or DAF pays the person from appropriated or nonappropriated funds.

The person's employment status (e.g., full-time, part-time, or intermittent, as indicated on SF 50, Notification of Personnel Action).

A2.6.3.4.
For a civilian employed by a contractor overseas, state:

A2.6.3.4.1.
The name and address of the employer.

A2.6.3.4.2.
Whether the employer is under contract with the Air Force, Army, Navy, or Marine Corps.

A2.6.3.5.
For a civilian overseas working on an Air Force base, fully identify the type of employment, such as United Service Organizations (USO), American Red Cross (ARC), etc.

A2.6.4.
Item D—Organization, MAJCOM, Installation, and Duty Status:
A2.6.4.1.
List the complete name of the member's unit and installation of assignment, including Army, Air Force, or Fleet Post Office (APO or FPO), MAJCOM, and unit and installation of attachment, if applicable.  Do not abbreviate.

A2.6.4.1.1.
EXAMPLE: 12 MISSION SUPPORT SQUADRON, HEADQUARTERS AIR EDUCATION AND TRAINING COMMAND, RANDOLPH AIR FORCE BASE, TEXAS.
A2.6.4.2.
If the member was on TDY or on TDY en route to a PCS, include the TDY and gaining units and installations, as applicable.

A2.6.4.3.
If the member was in a hospital patient squadron, include the member’s unit and installation prior to hospitalization.

A2.6.4.4.
Follow these guidelines to report the member's duty status at the time of death:

A2.6.4.4.1.
Report members of the Active Air Force, including USAFA cadets, as active duty (AD).

A2.6.4.4.2.
Report members of the ANG and USAFR as AD, active duty for training (ADT), or inactive duty for training (IDT).  NOTE:  The member's commander or a designee determines which duty status applies and whether this duty was under a competent authority.  This is particularly true if the member was on a flight as a passenger rather than a crewmember.

A2.6.4.4.3.
Report AFROTC applicants and cadets as practical military training (PMT).

A2.6.4.4.4.
Report the duty status of civilian employees.

A2.6.4.4.5.
Include with the duty status whether the member was on-duty, off-duty, on-leave, in-patient, AWOL, or Deserter, etc.

A2.6.4.4.6.
If the member was in an AWOL or deserter status, give local date the AWOL or desertion began.

A2.6.4.4.7.
EXAMPLES:  AD/ON DUTY; ADT/OFF DUTY; AD/ON-LEAVE; AD/IN-PATIENT; AD/AWOL- 19 JAN 98; ADT/DESERTER-25 Jan 98.

A2.6.5.
Item E—Place of Death and Name and Title of Person Who Pronounced Member Deceased.  Enter:
A2.6.5.1.
The specific place of death (city and state if CONUS; otherwise, country or body of water).

A2.6.5.2.
The name and title of the person who officially pronounced the individual dead.

A2.6.5.3.
If death occurred in an official combat area or zone, enter only the country or body of water, as applicable.

A2.6.5.4.
If the place of death is classified, so state and include the place of death in a classified supplement.

A2.6.5.5.
EXAMPLES:
A2.6.5.5.1.
LAKESIDE MEMORIAL HOSPITAL, SAN ANTONIO, TEXAS, PRONOUNCED DEAD ON ARRIVAL BY DR.JOE PIZANA.

A2.6.5.5.2.
6 MILES SOUTH OF ROTH TX ON ROUTE 278 PRONOUNCED DEAD AT THE SCENE BY DR. JANE SMITH, MEDICAL EXAMINER.

A2.6.5.5.3.
432 MEDICAL GROUP, MISAWA AB, JAPAN, PRONOUNCED DEAD BY DR. JOE GREENBERG DURING EMERGENCY SURGERY.

A2.6.5.5.4.
50 MILES SOUTH OR SOUTHWEST OF EGLIN AFB, FL IN THE GULF OF MEXICO, DECLARED DECEASED BY COLONEL JAMES HUGHES, INSTALLATION COMMANDER, EGLIN AFB, FL.

A2.6.5.
Item F—Date and Time of Death:

A2.6.5.1.
Enter the local date and the approximate local time of death (24-hour clock).

A2.6.5.1.1.
EXAMPLE:  21 FEB 98/0315L (UNCONFIRMED).

A2.6.5.2.
Confirm the time of death of both the member and the member's spouse in a supplemental message if they die in the same incident.

A2.6.5.3.
If the member was discovered dead and the date of death is questionable, indicate "FOUND" and the date the member was found.

A2.6.5.4.
Confirm the date of death by supplemental message when you receive the death certificate.

A2.6.5.4.1.
EXAMPLE:  21 FEB 98/0315L (CONFIRMED PER DEATH CERTIFICATE).

A2.6.6.
Item G—Manner and Cause of Death:

A2.6.6.1.
If there is no confirmed manner and cause of death report the preliminary determination and label it "UNCONFIRMED."  EXAMPLES:
A2.6.6.1.1.
ACCIDENT—DROWNING—UNCONFIRMED.

A2.6.6.1.2.
ACCIDENT—FALL—UNCONFIRMED.

A2.6.6.1.3.
ACCIDENT—INJURIES RECEIVED AS THE RESULT OF AN AUTOMOBILE ACCIDENT—UNCONFIRMED.

A2.6.6.1.4.
ACCIDENT—MULTIPLE SHRAPNEL WOUNDS, SUSPECTED FRIENDLY FIRE—UNCONFIRMED.

A2.6.6.1.5.
HOMICIDE—GUNSHOT WOUND—UNCONFIRMED.

A2.6.6.1.6.
ILLNESS—HEART ATTACK—UNCONFIRMED.

A2.6.6.1.7.
SELF-INFLICTED—GUNSHOT WOUND—UNCONFIRMED.

A2.6.6.2.
Confirm the actual manner and cause of death in a supplemental report within 1 duty day after receiving the death certificate, autopsy report, or accident investigation conducted in accordance with AFI 51-503.

A2.6.6.2.1.
Include the type of source document used to confirm the manner and cause of death.  EXAMPLES:

A2.6.6.2.1.1.
ACCIDENT—SALT WATER DROWNING—CONFIRMED PER DEATH CERTIFICATE.

A2.6.6.2.1.2.
ACCIDENT—BLUNT FORCE TRAUMA DUE TO AUTOMOBILE ACCIDENT—CONFIRMED PER DEATH CERTIFICATE.

A2.6.6.2.1.3.
ACCIDENT—MULTIPLE SHRAPNEL WOUNDS CAUSED BY FRIENDLY FIRE—CONFIRMED PER DEATH CERTIFICATE AND ACCIDENT INVESTIGATION CONDUCTED IN ACCORDANCE WITH AFI 51-503.

A2.6.6.2.1.4.
HOMICIDE—MULTIPLE GUNSHOT WOUNDS TO THE HEAD AND CHEST—CONFIRMED PER DEATH CERTIFICATE.

A2.6.6.2.1.5.
ILLNESS—MYOCARDIAL INFARCTION—CONFIRMED PER AUTOPSY REPORT.

A2.6.6.2.1.6.
SUICIDE—CONTACT GUNSHOT WOUND TO THE HEAD—CONFIRMED PER DEATH CERTIFICATE.

A2.6.6.2.2.
When submitting a report on a hostile casualty, indicate under manner of death either "hostile action" or "terrorist activity."  If you indicate "hostile action," include whether the person: was killed outright, died of wounds before reaching a medical facility, or died of wounds after reaching a medical facility.  EXAMPLES:
A2.6.6.2.2.1.
HOSTILE ACTION—MORTAR ATTACK—KILLED OUTRIGHT.

A2.6.6.2.2.2.
TERRORIST ACTIVITY—COMMERCIAL AIRCRAFT ACCIDENT.

A2.6.6.2.3.
If the Air Force does not recover the remains, state the apparent manner and cause of death and indicate "BODY NOT RECOVERED."

A2.6.6.2.3.1.
EXAMPLE:  ACCIDENT—APPARENT DROWNING—BODY NOT RECOVERED.

A2.6.6.2.4.
If death occurred in an official combat area or zone, provide the geographic coordinates to assist in possible subsequent recovery of the remains.

A2.6.6.2.4.1.
If the coordinates are classified, so state and include in a classified supplement.

A2.6.6.2.4.2.
EXAMPLE:  HOSTILE ACTION—AIRCRAFT DESTROYED BY ENEMY GROUND FIRE—BODY NOT RECOVERED.  GEOGRAPHIC COORDINATES OF WRECKAGE SITE TO FOLLOW IN CLASSIFIED SUPPLEMENT.

A2.6.7.
Item H—Circumstances:

A2.6.7.1.
Telephone HQ AFPC/DPWCS at DSN 665-3505 or 1-800-433-0048 for guidance before sending a report containing sensitive information.

A2.6.7.2.
Advise HQ AFPC/DPWCS if there is an investigation under way of the cause and circumstances of death, such as an AFOSI investigation of an apparent suicide or an accident investigation of a suspected friendly fire incident.  EXCEPTION:  Don't report aircraft accident investigations.

A2.6.7.3.
Furnish HQ AFPC/DPWCS with a complete account of the circumstances leading to the death.

A2.6.7.3.1.
Use local dates and times.

A2.6.7.4.
Never report item H as "UNKNOWN."

A2.6.7.4.1.
Report at a minimum, the factors considered in declaring the person deceased.

A2.6.7.4.2.
Include unverified information and label it "UNCONFIRMED."  NOTE:  Confirm it as soon as possible.

A2.6.7.5.
Include information such as:

A2.6.7.5.1.
Type of aircraft.  State whether aero club, civilian, private, or military.

A2.6.7.5.2.
Aircraft designation.

A2.6.7.5.3.
Type of mission.  State whether combat or noncombat.

A2.6.7.5.4.
Crew position or passenger.  If passenger, specify the reason why the person was on board.

A2.6.7.5.5.
Type of vehicle.  State whether Government or private.

A2.6.7.5.6.
Vehicle operator or passenger.

A2.6.7.5.7.
Specific cause of accident.

A2.6.7.6.
If the circumstances of a homicide point to the involvement of a spouse or other beneficiary, consult with HQ AFPC/DPWCS prior to sending the report.

A2.6.7.7.
Provide a summary of events already reported in DUSTWUN, Missing, VSI, SI, or III reports.

A2.6.7.8.
EXAMPLE:  ON 21 FEB 98 AT APPROXIMATELY 0230L, STAFF SERGEANT JOHNSON WAS FOUND AT THE BOTTOM OF A STAIRCASE DURING A SECURITY CHECK OF THE BUILDING.  THE SECURITY POLICEMAN CALLED 911 AND AN AMBULANCE WAS DISPATCHED TO BUILDING 100 AND TRANSPORTED SSGT JOHNSON TO LAKESIDE MEMORIAL HOSPITAL.  ALL ATTEMPTS TO SAVE HER LIFE ENROUTE TO THE HOSPITAL FAILED.  SSGT JOHNSON WAS PRONOUNCED DEAD ON ARRIVAL AT 0315L BY DR. MELVIN C. HAYES.

A2.6.8.
Item I—Date of DD Form 93, Record of Emergency Data:

A2.6.8.1.
Enter the date on member's latest DD Form 93.

A2.6.8.2.
EXAMPLE:  2 FEB 98.

A2.6.9.
Item J—Persons Notified or To Be Notified:

A2.6.9.1.
Report the name, relationship, and address of persons listed on the member's DD Form 93.

A2.6.9.2.
For overseas addresses, include the Postal Service Center (PSC) box and the APO or FPO.

A2.6.9.3.
Report persons listed in item 9 of the DD Form 93 only if they will receive the death gratuity payment or if they appear elsewhere on the form.

A2.6.9.4.
Report the name, relationship, and address of designated SGLI beneficiaries who will actually receive insurance proceeds, if not previously listed on the member’s DD Form 93.

A2.6.9.5.
If all persons listed on the DD Form 93 were involved in the incident and did not survive, report the name, relationship, and address of any other NOK listed on:

A2.6.9.5.1.
DD Form 1966 series, Record of Military Processing - Armed Forces of the United States, located in section 4 of the member’s UPRG.
A2.6.9.5.2.
Any other documents within the member’s UPRG listing NOK.

A2.6.9.6.
If one or more persons listed on DD Form 93 are active or retired military so state and report their grade and service.

A2.6.9.7.
If one or more persons listed on DD Form 93 are deceased or in ill health, so state.

A2.6.9.8.
EXAMPLE:  ROBERT A. JOHNSON, AD-SMSGT-USAF, SPOUSE, LESLIE A. JOHNSON, STEP-DAUGHTER, 400 SILKWOOD LANE, CIBOLO, TX 78108.  WALTER F. MOE, FATHER, COLONEL-USAF-RETIRED, MARLYSS M. MOE, MOTHER, 1051 EAST MAPLE ST, LEBANON, IL 62250.  MOTHER IS IN ILL HEALTH.

A2.6.9.9.
When reporting the death of a family member overseas, give the full name, relationship to the member, address, and telephone number of each relative the member wants notified.

A2.6.9.9.1.
EXAMPLE:  WALTER F. MOE, FATHER, COLONEL-USAF-RETIRED, MARLYSS M. MOE, MOTHER, 1051 EAST MAPLE ST, LEBANON, IL 62250, 309-734-5678.

A2.6.10.
Item K—Notification Source, Date, and Time:

A2.6.10.1.
Report who notified which persons from item J (see A2.6.9).

A2.6.10.2.
Include the local date and time they made the notifications.

A2.6.10.3.
If the member's commander or a designated representative notified the NOK, state his or her grade, name, and assigned organization.

A2.6.10.3.1.
EXAMPLE:  MAJOR JAMES E. MAY, 12 MSS/CC, PERSONALLY NOTIFIED SMSGT ROBERT A. JOHNSON, SPOUSE, 21 FEB 98 AT 0700L.

A2.6.10.4.
If someone outside the Air Force notified the NOK, state the person's name and title or organization, if applicable.

A2.6.10.4.1.
EXAMPLE:  MR. JOHN A. MUELLER, BEXAR COUNTY CORONER, NOTIFIED SMSGT ROBERT A. JOHNSON, SPOUSE, ON 21 FEB 98 AT 0645.

A2.6.10.5.
When the NOK wish to notify other family members, state the NOK's name and relationship and when they notified or will notify the other family members.

A2.6.10.5.1.
Call HQ AFPC/DPWCS as soon as the NOK notifies the other family members.

A2.6.10.5.2.
EXAMPLE:  SMSGT ROBERT A. JOHNSON, SPOUSE, WILL NOTIFY COLONEL WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, ON 21 FEB 98 AT 0800L - WILL CALL AFPC WHEN ACCOMPLISHED.

A2.6.10.6.
If notification was made to a person on behalf of minor children not living with the spouse, state who made the notification and the name of the person notified.

A2.6.10.6.1.
EXAMPLE:  MAJOR JAMES E. MAY, 12 MSS/CC, NOTIFIED MR. JOHN A. SMITH, MEMBER’S EX-SPOUSE ON BEHALF OF MINOR CHILDREN ON 21 FEB 98 AT 0800L.

A2.6.10.7.
If HQ AFPC/DPWCS is to make notification, state:  "REQUEST AFPC MAKE NOTIFICATION TO THE FOLLOWING PERSONS:  (Indicate name, relationship, and any other pertinent information)."

A2.6.10.7.1.
State who requested that HQ AFPC/DPWCS make notifications (the member, spouse, commander, or other).

A2.6.10.7.2.
EXAMPLE:  SPOUSE REQUESTS HQ AFPC MAKE NOTIFICATION TO THE FOLLOWING PERSONS:  COLONEL WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, ADDRESS SAME AS ITEM J.

A2.6.10.8.
If notification is not advisable due to special circumstances such as ill health, state the reason.

A2.6.10.9.
If the address of anyone listed on DD Form 93 is unknown and that person has not been notified, list what efforts the Air Force has made to find the person (who you queried, the results, etc.).

A2.6.10.10.
See paragraph 3.5 for notifying the NOK of foreign nationals in the United States under the auspices of the Air Force.

A2.6.10.11.
Submit a supplemental message on this item when all notifications have been made and NOK’s addresses have been confirmed.

A2.6.11.
Item L—Casualty Assistance:

A2.6.11.1.
State that "THE REPORTING UNIT IS (OR IS NOT) PROVIDING CASUALTY ASSISTANCE TO (name and relationship)."

A2.6.11.1.1.
EXAMPLE:  THE REPORTING UNIT IS PROVIDING CASUALTY ASSISTANCE TO SMSGT ROBERT A. JOHNSON.

A2.6.11.2.
If the reporting unit is not providing casualty assistance, list the base that will assist the NOK and ensure that the base is an addressee on all reports.

A2.6.11.3.
If the NOK will be departing your area of assistance responsibility, state when they're moving and their new address and telephone number.

A2.6.11.4.
For a civilian employee, indicate the location of the Civilian Personnel Flight Office (CPFO) that will assist the NOK.

A2.6.12.
Item M—Welfare of Spouse and Children:

A2.6.12.1.
If the member's spouse is dead or incapacitated or the member was a single parent, so state.  If not, enter "N/A."

A2.6.12.2.
Describe the children's health and status.

A2.6.12.3.
Enter the name, address, and telephone number of the person caring for the children so the Air Force can pass this information on to other NOK.

A2.6.12.4.
If the spouse was seriously injured or killed in the same incident, provide the names and addresses of the spouse's NOK, if known.

A2.6.13.
Item N—Circumstance Letter:

A2.6.13.1.
See section 5A, paragraphs 5.1 through 5.10, and attachments 28 through 33.
A2.6.13.2.
State to whom (name and relationship to the member) the Air Force will send circumstance letters and the projected dispatch date, or why the Air Force will not send letters, if such is the case.

A2.6.13.2.1.
EXAMPLE:  COMMANDER WILL SEND A CIRCUMSTANCE LETTER TO COL-USAF-RET WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, NO LATER THAN 26 FEB 98.

A2.6.14.
Item O—Condolence Letter:

A2.6.14.1.
See section 5B, paragraphs 5.11 through 5.16, and attachments 34 through 36.
A2.6.14.2.
State to whom (name and relationship to the member) the Air Force will send condolence letters and the projected dispatch date, or why the Air Force will not send letters, if such is the case.

A2.6.14.3.
EXAMPLES:

A2.6.14.3.1.
N/A.  COMMANDER EXPRESSED CONDOLENCES TO SMSGT ROBERT A. JOHNSON, SPOUSE, IN PERSON.

A2.6.14.3.2.
COMMANDER WILL SEND A CONDOLENCE LETTER TO COL-USAF-RET WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, NO LATER THAN 26 FEB 98.

A2.6.15.
Item P—Special Condolence Letter:

A2.6.15.1.
Report any information that might help HQ AFPC/DPWCS determine whether to send an Air Force Chief of Staff or a Presidential condolence letter.

A2.6.15.2.
This item always applies and must be reported in the initial message or in a supplemental message no later than the first duty day after the initial Death Report is submitted.

A2.6.15.2.1.
Either state "LETTER IS APPROPRIATE" or describe why one isn't appropriate.

A2.6.15.2.2.
EXAMPLES:

A2.6.15.2.2.1.
DIVORCE PENDING, LETTER NOT APPROPRIATE.

A2.6.15.2.2.2.
MEMBER UNDER INVESTIGATION BY OSI FOR FRAUD, LETTER NOT APPROPRIATE.

A2.6.15.3.
Complete this item only after the member’s commander has reviewed the member’s records and unfavorable information file, if applicable.

A2.6.15.4.
A condolence letter is not appropriate under circumstances such as these:

A2.6.15.4.1.
Marital Discord:

A2.6.15.4.1.1.
The member was separated from the spouse.

A2.6.15.4.1.2.
There is a divorce pending.

A2.6.15.4.1.3.
The spouse contributed directly or indirectly to the member's death.

A2.6.15.4.1.4.
There was a marriage triangle.

A2.6.15.4.2.
Record of Misconduct:

A2.6.15.4.2.1.
The member was subject to civil or military disciplinary actions.

A2.6.15.4.2.2.
The member was AWOL or a deserter.

A2.6.15.4.2.3.
The member used drugs or drank excessively.

A2.6.15.4.2.4.
The member evaded police.

A2.6.15.4.3.
Investigations.  The member was under investigation at the time of death by:

A2.6.15.4.3.1.
The Security Police.

A2.6.15.4.3.2.
The Office of Special Investigations (OSI).

A2.6.15.4.3.3.
Any other civil or military law enforcement agency.

A2.6.15.5.
If an investigation reveals any evidence of homosexuality, drug addiction, molestation, escaping from police, or homicide, report this information immediately in a supplemental Casualty Report.

A2.6.15.6.
Report any other information that affects the preparation of a condolence letter.

A2.6.15.6.1.
EXAMPLE:  NOK DOES NOT READ OR SPEAK ENGLISH (INDICATE WHICH LANGUAGE TO USE IN THE CONDOLENCE LETTER).

A2.6.16.  Item Q – Line of Duty (LOD) Determination

A2.6.16.1.  Line of Duty (LOD) determinations (AF Fm 348) are a mandatory requirement per AFI 36-2910 and must be completed in all cases.  

A2.6.161.2.  LOD is presumed to be: “LOD – YES” unless misconduct is suspected.

A2.6.161.3.  List one of the following:

A2.6.161.3.1.  “LOD – YES – PER (Rank/Name/Unit of Assignment of commander making determination) and date determination was made” (forward completed AF Fm 348 to AFPC/DPWCS)

A2.6.161.3.2.   “LOD – TO BE SUPPLEMENTED” (Indicate any possible circumstances that could hinder the LOD determination)

A2.6.161.3.3.  “LOD – NO (Indicate date determination was made, Name/Rank/Unit of assignment of commander making determination, and state when AF Fm 348 documentation will be forwarded to HQ AFPC/DPWCS)

A2.6.17.
Item R—Beneficiary for Death Gratuity Pay and Percentage (for military personnel only):

A2.6.17.1.
If there is a spouse, enter the word "SPOUSE."

A2.6.17.2.
If there is no spouse but surviving children, enter the word "CHILDREN."

A2.6.17.3.
If there is no spouse or surviving children, enter the name of one or more designated beneficiaries, relationship to the member, and percentages as listed on DD Form 93, in items 9a through 9c.

A2.6.17.3.1.
Spell out the percentages.

A2.6.17.4.
EXAMPLES:

A2.6.17.4.1.
SPOUSE, ONE HUNDRED PERCENT.

A2.6.17.4.2.
COL-USAF-RET WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, SAME AS ITEM J, FIFTY PERCENT EACH.

A2.6.17.5.
See paragraph 2.1.2 for additional instructions.

A2.6.18.
Item S—Beneficiary for Unpaid Pay and Allowances and Percentage (for military personnel only):

A2.6.18.1.
If the member designated the spouse as beneficiary, enter the word "SPOUSE."

A2.6.18.2.
If the member did not designate the spouse as beneficiary, enter the name of one or more designated beneficiaries, relationship to the member, and percentages as listed on the member’s DD Form 93, in items 10a through 10c.

A2.6.18.2.1.
Spell out the percentages.

A2.6.18.3.
EXAMPLES:

A2.6.18.3.1.
SPOUSE, ONE HUNDRED PERCENT.

A2.6.18.3.2.
COL-USAF-RET WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, SAME AS ITEM J, FIFTY PERCENT EACH.

A2.6.19.
Item T—Servicemembers’ Group Life Insurance (SGLI) and Percentage (for military personnel only):

A2.6.19.1.
Report the name, relationship, and current address of the beneficiaries shown on VA Form SGLV 8286, Servicemembers’ Group Life Insurance Election and Certificate.

A2.6.19.1.1.
Do not name the beneficiary when listed as "By Law," enter “BY LAW.”
A2.6.19.2.
Report the designated method of settling the claim for each beneficiary listed on VA Form SGLV 8286.
A2.6.19.3.
Indicate amount of coverage.

A2.6.19.4.
Indicate if the deceased withdrew from the program or SGLI coverage has been terminated for one of the following reasons:  At the end of the thirty-first day of a continuous period of:  (a) absence without leave, (b) confinement by civil authorities under a sentence adjudged by a civilian court, or (c) confinement by military authorities under a court-martial sentence involving total forfeiture of pay and allowances (U.S.C., Title 38, Chapter 19, Section 1968). 

A2.6.19.5.
Indicate “UNCONFIRMED” or “CONFIRMED PER FSO."

A2.6.19.5.1.
If unconfirmed on the initial message, confirm the next duty day by supplemental message after checking with the servicing FSO that the amount of SGLI coverage agrees with the premium deduction.

A2.6.19.6.
EXAMPLES:
A2.6.19.6.1.
SGLI-LUMP-$250,000-BY LAW, UNCONFIRMED.

A2.6.19.6.2.
SGLI-LUMP-$250,000-WALTER F. MOE, FATHER, AND MARLYSS M. MOE, MOTHER, SAME AS ITEM J, CONFIRMED BY FSO.

A2.6.19.6.3.
SGLI-36 MONTHS-$100,000-LESLIE A. JOHNSON, STEPDAUGHTER, SAME AS ITEM J, CONFIRMED BY FSO.

A2.6.19.6.4.
SGLI-MEMBER WITHDREW FROM THE PROGRAM EFFECTIVE 11 DEC 97, UNCONFIRMED.

A2.6.19.6.5.
See paragraphs 2.1.2 and 4.18 for additional instructions.

A2.6.20.
Item U—Additional Information Required.

A2.6.20.1.
Enter the following information when reporting the death of an active duty member:

A2.6.20.1.1.
Member’s date of marriage.

A2.6.20.1.2.
Surviving spouse’s date of birth (see DD Form 1173 located in Section 1 of the member’s UPRG or the DEERS database).

A2.6.20.1.3.
Member’s home of record and place of enlistment (see DD Form 4/1, Enlistment/Reenlistment Document, located in Section 4 of the member’s UPRG).

A2.6.20.2.
Enter the following information when reporting the death of a USAFA Cadet, AFROTC Applicant or Cadet, Civilian Employee, and ANG and USAFR Members on Active Duty for Training or Inactive Duty Training;

A2.6.20.2.1.
For ANG and USAFR members, report the home of record.

A2.6.20.2.2.
For USAFA cadets, AFROTC applicants/cadets, and civilian employees, report:

A2.6.20.2.2.1.
Date and place of birth.

A2.6.20.2.2.2.
Home of record.

A2.6.20.2.2.3.
Religious preference.

A2.6.20.2.2.4.
Race, ethnic group, and sex.

 Initial Death Report, Continued

SCENARIO

	Situation 1
	You are the Casualty Assistance Representative at the 12th Mission Support Squadron, 12th Support Group, 12th Airlift Wing, Randolph AFB, TX, (HQ AETC).

It’s 0400 on 19 Jul 04.  Your home phone rings waking you from the best sleep you’ve had in weeks.  It’s the command post notifying you that an active duty member has died.  The command post tells you that Technical  Sergeant Jane W. Doe, assigned to the 12th Mission Support Squadron, was working the night shift, and during a security check of the building, the security policeman found Sergeant Doe at 0230 at the bottom of a staircase.  Sergeant Doe was taken to Lakeside Memorial Hospital, San Antonio, TX where Doctor Melvin C. Hayes pronounced her dead on arrival, at 0315.

In Sergeant Doe’s records, you find her vRED, Record of Emergency Data, and SGLV Form 8286, Servicemembers’ Group Life Insurance (Handout).  After researching, you find where Sergeant Doe was assigned (Handout).

You contact the member’s commander, Maj John J. Jump, who is aware of the casualty and is on the way in to his office.  He will effect notification to the member’s spouse and children.

Upon notification to the spouse, he requested Air Force make notification to the member’s parents.


	Task
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Based on the above information and the handouts provided, draft an initial Death Report.


	Situation 2
	An active duty senior airman commits suicide by a self-inflicted gunshot wound to the head.  He’s assigned to security forces, was on duty at the time of death and used his issued weapon to kill himself.


	Questions
	 SYMBOL 183 \f "Symbol" \s 10 \h 
Is a Special Condolence letter appropriate?

 SYMBOL 183 \f "Symbol" \s 10 \h 
Why or why not?

 SYMBOL 183 \f "Symbol" \s 10 \h 
What must be done to determine whether the letter should be sent?
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