MEMORANDUM FOR YOUR GROUP COMMANDER


YOUR WING COMMANDER


YOUR MAJCOM


HQ AFPC/DPAPE


IN TURN

FROM:  Your Squadron CC


Unit Address

SUBJECT:  Operational Deferment from (ISS or SSS)

1.  Request an operational deferment from (Name of school) for (Your name and Social Security Number). If the officer being ops deferred is going to SSS, state how many years (1 or 2) you want to defer the officer for.

2.  (Paragraph stating mission related reason why officer should be deferred)

3.  Closing remarks, if needed





Your Commander’s Signature Block

1st Ind, Your Group Commander’s Office Symbol

MEMORANDUM FOR YOUR WING COMMANDER

Recommend concur/non-concur





Your Group Commander’s Signature Block

2nd Ind Office of origin, date and subject of the original communication

Your Wing Commander’s Office Symbol

MEMORANDUM FOR YOUR MAJCOM/(Office Symbol of approval authority, i.e., DP,DS,CV, or CC)

Recommend concur/non-concur





Your Wing Commander’s Signature Block

3rd Ind to Office of origin, date and subject of the original communication

Your MAJCOM/(Office Symbol of approval authority, i.e., DP,DS,CV, or CC)

MEMORANDUM FOR HQ AFPC/DPAPE

Concur/non-concur





Your MAJCOM Approval Authority Signature Block

