From the Air Force Personnel Center (AFPC) homepage (http://www.afpc.randolph.af.mil), find the ‘Most Visited Pages’ section and under ‘Civilian Personnel’, click ‘Electronic Personnel Folder’.
[image: image1.png]I

| Gk - - D [ A Qoeach Girevores (B | B

I

Update your emergency data: Al airmen - active duty, Guard and Reserve - should
update their emergency data through the Virtual Record of Emergency Data. This
information is essential for Air Force casualty nofifation teams in case and airman
becomes incapacitated or kiled. Alrmen can o to the WFF from any Intemet connscted
computer and take 20 minutes to update this mandatory online form

Due to routine network maintenance all NIPRNET senvices wil be down from 81a 10
am. Sunday. This includes MIPDS, Modern DCFDS and wWPF. Sory for any
incanvenience.

Most Visited Pages

Civiian Jobs: Subrmit a resume or search job vacancies
Military Assignments: Offcer | Enlisted | AMS Login

Civiian Personnel: Operations | Career Programs | Electronic Personnel Folder
Military Promotions: Officer | Enlisted | Testing | Selection Board Secretariat

Military Retirement & Separation: Eligibily | Survivor BenefitPlan | Transition Program
Military Education and Training: Training Support | Retraining | Education Program

Personnel Statistics: Latest A Force Demographics

ir Force Contact Center
[assistance and Fags

Wirtual MPF
Secure self-senice

[Chvilian Jobs
[ Job vacancies

rsonnel News ublic

Hundreds face involuntary retraining
Offcals wilnotify those most sigible around the
second week of .

Congress authorizes certain disabled retirees
more money

New program alows same veterans compensatian for
Service time and disabity

Tech, Master promotion rates down
Higher retention rtes, deployments hring umbers off
istorica hghs.

Shorttour credit given for deployments
Temporary exception to poicy awards PCS credt for
many airmen

Clck here for short-tour credt reauertly asked
questions.

SRBS adjusted
Putting incertives where they are needed most the A
Force recently ncreased 40 an decreased 100 career
ek bonuses.

Mare News.





From the Civilian Electronic Official Personnel Folder page, click ‘Setup Page’
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Civilian Electronic Official Personnel Folder (EOPF)

Retur to the Directorate of Civilian Personnel Operatians Home Page

Before you tryto access your Electronic Official Personnel Folder (EOPF) via CyerDOCS, please ensure you have completed the setup installation on your Personal Computer
(PC) before you enter our Web Site.

To setup your PC, go to our Setup Page

Ifyou have completed the setup, proceed to your EOPF.

 Help Page (POCS)
 General Infarmation
 Frequently Asked Questions.
 Authorized EOPF Documents
 Authorized EOPF Bases

Last Updated: 03/172003 11:39 AM (dhp)

For specific guestions concerning programs on this site, please address to the POC listed on the respective pages. For infarmation on Alr Force Emplayment, see the Employment
Hornepags or send E-Mail to the Recruitrment Center.For all beneft and entilements related issues, contact the BEST at 1-800-897-2378 or 527-2378, i calling inthe San Antonio
Area. Send comments or guestions concering the website structure 1o the WWebiaster. For other camments, recommendations and guestions, please e-mail our Director's Offce.
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From the EOPF setup page, click ‘Pure Edge IMT/ICS Viewer’ instructions
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EOPF/PARIS Setup Instructions

Retur to the EOPF Main Page
ou have two optians to download software to supportviewing of your elecronic OPF dacuments. Please read each setof instructions completely before making your choice;

¥ Pure Edge IMTICS Viewer. This is 3 2 step pracess which will provide you the linkta the IMTICS Viewer and provide you instructions on how1o installthe OPF farms fram the
electronic OPF website. Ifthis is your iniial instal of lectronic OPF viewing sofware, we fecommend that you use this option. Ifyou are readyto setup your PC using Pure Edge, goto
the Fure Edge INTIICS Viewer Instructions

* PARISView. The PARISYiew software is a 3 step process which will place the OPF form templates on your PC in order to view your documents using a Formflow application.  The
person loading this software to the PC will require system adminisrative rights to install. NOTE: Since Air Force is transitioning to a new form viewing application, the PARISView
aption will not be available afler 1 Juy 2003, Ifyou have previously installed the PARISView sofware ta your PC, you should be able to continue viewing your electranic OPF dacuments
until # July 2003 Ifyou are ready to setup your PC using PARISVIEW, go o the PARISView Install Instructions.

jmportant Note: 17you are loading PARISVizw, Formilaw of the MTICS Viewer an your PC alwark, please verify wilh your Sysems AGministvalor before loading any somware since your
Jorganization may restrictthe loading of any software because you willrequire "system admin rights" to foad this software to your work center PC.

Ifyou are installing these applications on your personal PC at home, you should not have any restrictions.

Last Updated: 031242003 01:10 PHM (dhp)

For specific guestions concerning programs on this site, please address to the POC listed on the respective pages. For infarmation on Alr Force Emplayment, see the Employment
Hornepags or send E-Mail to the Recruitrment Center.For all beneft and entilements related issues, contact the BEST at 1-800-897-2378 or 527-2378, i calling inthe San Antonio
Area. Send comments or guestions concering the website structure 1o the WWebiaster. For other camments, recommendations and guestions, please e-mail our Director's Offce.
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From the viewer install page, click ‘IMT/ICS Viewer Installation’ page.  This will take you away from the AFPC web site to the IMT/ICS Viewer download site.
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Pure Edge IMT/ICS Viewer Install Instructions

Retur to the EOPF Main Page
Retur to the EOPFIPARIS Setup Instructions

Sten 1. Go o the IMTACS Viewer Installation Page.
Visitthe Instructions Page for an easyto follow step-by-step guide. This is a word document which you can print.
Step 2. Ta installthe OPF forms, thoose ane of the following options depending upon your user status:

Civiian Personnel Flight (CPF) User. Once you have logged on to PARIS OFF library, from the ‘Quick Reference’ pags, click the ‘Options linkin the upper right comer of the
window. From the ‘Options' window, click Install Forms' also located in the upper right comer of the window. Once you click on this link, the forms list will appear on the screen
mormentarily and then return you to the ‘Quick Reference’ page. To see that the forms are installed, lick on the ‘Options' link again, and then click on the Display Options' tab.
Seroll down to 'CyberDOCS Plugins' and you will see that all the forms are listed as being installsd with a check nextto the form name. You only need to complete this process
once unless a new OPF form s created

Civilian Employee Electronic OPF User. Use the following instructions once you have aived atthe Civilian EOPF websits. There is an ‘Install Forms' button which you wil have
o clickin orderto install allof the applicable OPF forms. Afteryou click the button, a page reflecting the forms will momentarily appear and then disappear. That's al ittakes.
From there you are ready to view your documents. To diflerentiate between a form document and a scanned document within your OPF, a form document will have the word
“auto’ inthe document name column.  Forms will open autamatically with the Pure Edge viewer and scanned dacuments will open automatically with whatever imaging
application you already have on your PC. You only nesd o complete this process once unless a new OPF form s created

Ifyou are working from a work station on an Air Force installation, you may already have this application on your PC. Check with your systems administrator to see ifyou have access to
this application.

Last Updated: 031242003 01:16 PHM (dhp)

For specific guestions concerning programs on this site, please address to the POC listed on the respective pages. For infarmation on Alr Force Emplayment, see the Employment
Hornepags or send E-Mail to the Recruitrment Center.For all beneft and entilements related issues, contact the BEST at 1-800-897-2378 or 527-2378, i calling inthe San Antonio
Area. Send comments or guestions concering the website structure 1o the WWebiaster. For other camments, recommendations and guestions, please e-mail our Director's Offce.
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This is the message you will receive when leaving the AFPC web site to IMT/ICS viewer install web site.  Click ‘Click to Continue’.
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Leaving the AFPC Web Site...

These links are provided as a senice. Ifyou Incur problerms with these government sites, please send your request for assistance to the Web Administrators far the
site

Another instance of your browser has been launched. To retum 1o the AFPC Web Sits, simply close the new browser windaw.

This page will autoratically redirect to http:iwww.e-publishing.af.milicontentmgmtidownload.asp shorty.





From the install site, double click the link shown below.
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Official IMT Viewer Software Download Area

“WARNING***

Download and use of this software is restricted to personnel authorized to conduct
official United States Air Force business.

Please read the Viewer 5.1 Install Instructions before installing the IMT Viewer.

[&]

IMT Viewer 5.1 Download

@ tntemnet





The file you are going to download is a zipped file.  (*NOTE:  You will need to have a winzip.exe application on your PC or comparable application that can unzip this file). You have the choice of running the download from the web location or saving to disk.  Click ‘OK’ when you have made your choice.  When run, it will unzip the file as shown on the next screenshot.
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Double click the ‘Viewer.exe’ file as shown below.
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From the ‘ICS Viewer’ window below, click ‘Yes’ to install.

                   [image: image11.png]1C5 Viewer

This il nstal PureEdige's ICS Viewer 5.1.0 - USAF. Do you wish to continue?





                     [image: image12.png]Installshield wizard

PuieEdge's CS Viewer Setup i prepating the InstalShielde
Wizard, which will guide you thiough the rest o the setup
piocess. Please it

s





When you arrive at this screen, accept all default replies to the screen that appears from this point until you get to the install complete page shown further below.
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This screen advises the ICS Viewer install is complete.  The readme file is a text file with additional ICS Viewer information.   Should you select to launch the application from the window below, you will get the screen shown at the bottom of this page.   If you do not wish to view either file listed below, uncheck both choices and click the ‘Finish’ button to complete the ICS Viewer installation.    NOTE:  When you try to open your documents from the electronic OPF web site, the viewer application will launch automatically.   
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VIEWER 5.1 for Windows

Help Information
This page contains information that may be helpful while using ICS Viewer. If the information on

this page does not answer your question, please refer to the ICS Viewer User's Manual. You can
get a PDF version of this manual from our documentation web site at: hittp://dacs PureEdge.com

Keyboard Commands

The Viewer features a nurmber of keyboard commands. You can use these keystrokes instead of
the mouse to accomplish a number of tasks

Filling Out a Form

TAB Move forward from ite to item in the form.

SHIFT+TAB  Move backward from item to item in the form.

ENTER Press ENTER to activate a button,

SPACE Press SPACE to select a check box or radio button, or to view the list for

& popup item. When in an open popup or combobox item, press SPACE to
select the current choice and close the list |





Once you have the ICS Viewer installed, you should be able to logon to the AFPC Secure website and choose the ‘Civilian Electronic OPF’ option to retrieve your electronic OPF documents.   When you arrive at the ‘EOPF’ site, you should see a button called ‘Install Forms’.  Click it and all applicable OPF form templates will be loaded.   You will need to repeat the ‘Install Forms’ process when a new OPF form is created or when you clear your temporary internet cache files.  Documentation from our website is listed below.
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Pure Edge IMT/ICS Viewer Install Instructions

Retur to the EOPF Main Page
Retur to the EOPFIPARIS Setup Instructions

Sten 1. Go o the IMTACS Viewer Installation Page.
Visitthe Instructions Page for an easyto follow step-by-step guide. This is a word document which you can print.
Step 2. Ta installthe OPF forms, thoose ane of the following options depending upon your user status:

Civiian Personnel Flight (CPF) User. Once you have logged on to PARIS OFF library, from the ‘Quick Reference’ pags, click the ‘Options linkin the upper right comer of the
window. From the ‘Options' window, click Install Forms' also located in the upper right comer of the window. Once you click on this link, the forms list will appear on the screen
mormentarily and then return you to the ‘Quick Reference’ page. To see that the forms are installed, lick on the ‘Options' link again, and then click on the Display Options' tab.
Seroll down to 'CyberDOCS Plugins' and you will see that all the forms are listed as being installsd with a check nextto the form name. You only need to complete this process
once unless a new OPF form s created

Civilian Employee Electronic OPF User. Use the following instructions once you have aived atthe Civilian EOPF websits. There is an ‘Install Forms' button which you wil have
o clickin orderto install allof the applicable OPF forms. Afteryou click the button, a page reflecting the forms will momentarily appear and then disappear. That's al ittakes.
From there you are ready to view your documents. To diflerentiate between a form document and a scanned document within your OPF, a form document will have the word
“auto’ inthe document name column.  Forms will open autamatically with the Pure Edge viewer and scanned dacuments will open automatically with whatever imaging
application you already have on your PC. You only nesd o complete this process once unless a new OPF form s created

Ifyou are working from a work station on an Air Force installation, you may already have this application on your PC. Check with your systems administrator to see ifyou have access to
this application.
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