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CLASSIFICATION:  Aircraft Ordnance Systems Mechanic Helper, WG-6652-05 

DUTY TITLE:  
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ORG & FUNC CODE:

1ST SKILL CODE:
100%
MHE
Aircraft Ordnance Systems Mechanic

2ND SKILL CODE:


3RD SKILL CODE:
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SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 3/27/02

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.
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                   DATE
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SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.
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__________________________________________________________________________________________________
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*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:  

The primary purpose of this position is:  To assist journey level aircraft ordnance systems mechanics in installing, troubleshooting, repairing, modifying, and operational and functional testing of aircraft ordnance systems, equipment and components.

The organizational location of this position is:  

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:  

The organizational goals or objectives of this position are:
__________________________________________________________________________________________________

DUTY 1:








%
Critical



Performs the simpler and more routine duties of the trade as instructed by a journey level worker.  Prepares or gathers all necessary tools and equipment for the assignment.  Prepares the work site (e.g. sets up scaffold, ladders, stands, etc.).  Covers work areas with protective materials to prevent damage from soil, grease, or stain marks.  Assists in the removal, repair, and installation of aircraft ordnance systems, equipment, and components by lifting, and holding material in place during operation.  Lifts and carries tools, equipment, and mechanical supplies.  Hands tools or other materials to journey level workers, as required.

STANDARDS:
A.  Typically prepares work site and gathers all necessary tools and equipment in a proper manner.  

B.  Normally assists journey worker by handing them appropriate tools and materials.

C.  Typically performs simple and routine tasks of the trade accurately and in a timely manner.

KSA:  1, 2, 3, 4, 5, 6

__________________________________________________________________________________________________
DUTY 2:








%
Critical



Under close supervision, learns to perform the more advanced work of the trade as a means of developing trade skills and gaining knowledge of the trade.  Learns to read work orders, blueprints, schematics, sketches, manufacturers’ catalogs, and repair manuals.  Learns to use simple mechanical tools and equipment to complete tasks.  Learns repair tasks such as removing and replacing worn or damaged tubing, wiring, parts, valves, pumps, etc.  Learns to use measuring instruments such as calipers, manometers, flowmeters, multimeters, electrical circuitry test consoles, leak detectors, and voltmeters.  As training progresses, less supervision is required.

STANDARDS:
A.  Typically accomplishes work accurately and in accordance with instructions provided by higher grade employee.

KSA:  1, 2, 3, 4, 5, 6  

__________________________________________________________________________________________________
DUTY 3:








%
Critical



Uses and accounts for all hand and power tools and equipment, such as pneumatic wrenches, torque wrenches, speed wrenches, ratchet wrenches, end wrenches, screwdrivers, and pliers.  Picks up all tools and equipment after completion of project or assignment.  Cleans, oils, and greases tools and equipment, as required.  

Returns to designated compartments, racks, bins, carts, lockers, etc.  Sweeps, dusts, and removes trash to keep work area clean and orderly. 

STANDARDS:
A.  Normally properly uses all types of hand and power tools and equipment required to accomplish duties.

B.  Typically maintains tools, equipment, and work area in an orderly manner.
C.  Typically accurately accounts for all tools and equipment.
KSA:  1, 2, 3, 4, 6

__________________________________________________________________________________________________
DUTY 4:








%
Critical



Performs shop support work.  Working with journey level worker as instructed, prepares record of actions taken on work order requests, preventive maintenance schedules, written instructions, etc, and obtains required coordination and signatures, as required.  Receives supplies and equipment.  Validates stock numbers, quality, and nomenclature on associated paperwork.  Notifies supervisor of discrepancies.  Stores supplies and equipment in proper bin or rack according to nomenclature, size, and available space.

STANDARDS:
A.  Typically completes up-to-date record of action taken and assures documentation is properly signed and coordinated in a timely manner.
B.  Typically receives, validates, and stores supplies and equipment in accordance with instructions.

KSA:  1, 2, 4, 6  

__________________________________________________________________________________________________
DUTY 5:








%
Critical

Utilizes safety practices and procedures following established safety rules and regulations to maintain a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.

STANDARDS:

A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

B.  Constantly observes all safety warnings and instructions.

C.  Promptly informs supervisor, journey level, or higher-grade employee of accidents and/or damages to supplies or equipment or of any unsafe practices in accordance with established policies and procedures.

KSA:  1, 2, 3, 4, 6

__________________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):  
1.  Ability to provide production support services to assist higher grade workers who troubleshoot, install, modify, repair, and adjust a variety of aircraft ordnance systems.

2.  Ability to follow safety regulations and procedures.

3.  Ability to learn technical practices to select tools and carry out work assignments.

4.   Ability to learn to receive, validate, store, use, and maintain hand and power tools such as pneumatic wrenches, torque wrenches, ratchet wrenches, end wrenches, screwdrivers, and pliers; and measuring instruments such as micrometers, multimeters, calipers, manometers, flow meters, and electrical circuitry test consoles.
5.  Ability to learn to read and use written instructions, standard specifications, mechanical drawings, and wiring diagrams.

6.  Ability to handle weights.

__________________________________________________________________________________________________

CLASSIFICATION CRITERIA:
1.  Skill and Knowledge:
-- Ability to learn to apply the basic principles and practices related to the Aircraft Ordnance System Mechanic trade.

-- Ability to learn aircraft ordnance systems maintenance principles, parts, components, and assemblies to assist higher-grade workers.

-- Ability to learn to use and maintain measuring instruments such as micrometers, multimeters, calipers, manometers, flowmeters, and electrical circuitry test consoles.

-- Ability to perform specific tasks in support of higher-level work in compliance with specific instructions.

-- Ability to use common hand and power tools associated with the trade.

2.  Responsibility:
Receives continuous supervision from the supervisor or a journey level employee, who gives detailed instructions on new assignments and closely reviews work in progress and upon completion.  Supervisor or an experienced journey level worker is readily available to resolve problems or answer questions.  Performs simple, routine tasks under general supervision after they are learned.

3.  Physical Effort:
The work requires prolonged standing at workbenches, bending, crawling, and squatting.  Frequently handles items weighing up to 20 pounds, and occasionally weighing up to 75 pounds.  Frequently pushes and pulls objects when maneuvering for easier access.  Hoists, hand trucks, lifts, and other employees are available to assist when handling heavy or awkward items.

4.  Working Conditions:
Work is performed in well-lighted, ventilated shops and is subject to a moderate amount of noise and vibration from tools and machines.  Frequently exposed to the possibility of cuts and abrasions, and electrical shock when testing electrical circuits and components.

__________________________________________________________________________________________________

Other significant facts pertaining to this position are:
1.  The work may require the employee to drive a motor vehicle.  An appropriate, valid driver’s license may be required for the position.

2.  May be required to work overtime, rotating shifts, uncommon tours, weekends, etc.  

__________________________________________________________________________________________________
CLASSIFICATION SUMMARY:
CLASSIFICATION STANDARD(S) USED:   OPM Job Grading Standard for Trades Helper Jobs; and OPM Job Grading Standard for Aircraft Ordnance Systems Mechanic, WG-6652, HRCD-7, July 1999.

CLASSIFICATION REMARKS:  Position classified by application of the Standard for Trades Helper Jobs.  Title constructed following instructions in the WG-6652 and the Trades Helper JGS.  The JGS for Trades Helper Jobs describes two types of positions.  In one work situation, the helper assists journey workers by performing the simpler and more routine duties of the trade and working with the journey worker as instructed.  Others perform duties as a means of developing trade skills and gaining knowledge of the trade to move to intermediate and journey levels.  This position is developed for use in the latter situation.  This position is not part of a formal apprentice program and is not targeted for a higher grade.  The Helper in this position is assigned to a journey level worker who works with and instructs the employee in performing duties common to the trade.  Advancement depends upon selection to a higher-grade position.
NOTE(S) TO USERS:  This position is established to develop trade skills and gain knowledge of the trade.  If your position requires performance of WG-05 level tasks on a continuing basis, and is not intended to be developmental in nature, Duty 2 should be removed.  This change will not impact the use of this document as an Air Force Standard Core Personnel Document (SCPD).  Do not change the SCPD Number for this or other minor modifications.  The 

helper may assist any higher-level worker, but in order for Duty 2 to be valid as a trade skills learning situation, the worker assisted should be at least the WG-09 level.  

__________________________________________________________________________________________________
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