STANDARD CORE PERSONNEL DOCUMENT

Number:  9W048

____________________________________________________________________________________________


AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9W048

SUPV LEVEL CODE:
  8
COMP LEVEL CODE:
18JA

TARGET GRADE:
10
FLSA:
Non-Exempt

JOB SHARE:

CAREER PROG ID:

SENSITIVITY:

BUS:

EMERGENCY ESS:

DRUG TEST:

KEY POSITION:

POSITION HIST:
See Note to Users

____________________________________________________________________________________________

CLASSIFICATION:  Insulator, WG-3610-10

DUTY TITLE

____________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:
100%
JWEKBE
Insulating/ Asbestos Work
2ND SKILL CODE:
      %

3RD SKILL CODE:
      %

____________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 9/26/96 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

____________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

____________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:

The primary purpose of this position is:  To remove, assemble, design, form, install, and maintain all types of insulating materials.

The organizational location of this position is:

____________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:

____________________________________________________________________________________________

DUTY 1:








%
Critical



Lays out, cuts, forms, assembles, and installs all types of insulating materials on items such as turbines, air ducts, heaters, generators, pumps, evaporators, refrigeration units, boilers, and other conventional or one-of-a-kind enclosures with irregular curves and planes.  Uses a variety of patterns, sketches, drawings, and other specifications to construct insulating forms into desired shapes, allowing for seams, joints, thickness, and shrinkage.  Assembles and forms bulk insulation to cover a combination of irregular shapes and curves such as valves, flanges, tees, ells, and other surfaces not suitable for block pieces.  Installs double layers on equipment such as turbines and high pressure steam lines, ensuring that staggered joints overlap.  As required, develops work procedures and instructions to be followed by lower grade or lesser experienced employees and monitors their performance during work progress.

STANDARDS:

A.  Almost always accurately identifies the dimensional characteristics of surfaces to be covered.

B.  With few exceptions, appropriately evaluates damaged or inadequate insulation and determines whether to replace all or repair portions of the insulation.

KSA:  1, 2, 3, 4, 5, 6
____________________________________________________________________________________________

DUTY 2:








%
Critical



Plans, oversees, and/or performs the removal of asbestos and asbestos containing materials (ACM) from a variety of areas and items such as boiler rooms, basements, attics, office spaces, industrial areas, and equipment away from structures.  Performs or oversees the encapsulation of asbestos by installing or applying canvas cover, paint, varnish, casting tape, or liquid encapsulate.  Reinsulates asbestos freed items and areas.  Sets up glove bags where possible, otherwise sets up enclosure chambers: lines with plastic sheeting, installs door flaps, installs and connects equipment and accessories, tests for air leaks, and seals as required.

STANDARDS:

A.  Strictly adheres to established procedures for proper removal and disposal of asbestos and ACM.

B.  Almost always promptly and correctly constructs containments, chutes, and decontamination units.

KSA:  1, 2, 3, 4, 5, 6

____________________________________________________________________________________________

DUTY 3:








%
Critical



Plans, lays out, and develops patterns, templates, and sketches of items to be covered using blueprints and drawings, precise dimensions, parallel and radial line development, and the principles of triangulation.  Performs complex mathematical calculations to measure and identify the precise dimensions of irregular shaped valves, flanges, fittings, and other unique structures.  Calculates and performs a variety of linear, angular, cubic, and circular measurements.  Computes such factors as thermal conductivity and sound absorbency.

STANDARDS:

A.  With few exceptions, appropriately plans and develops insulation designs for surfaces with irregular curves and planes and numerous irregular slopes, angles, and bends.

B.  Almost always calculates a variety of measurements accurately to select the proper type and amount of insulation required.

KSA:  1, 2, 3, 4, 5, 6
____________________________________________________________________________________________

DUTY 4:








%
Critical



Uses all of the tools, materials, and equipment common to the trade such as knives, trowels, electric hand saws, gasket punches, blower machines, sewing and stapling machines, rules, etc.  Uses and applies a variety of vapor sealing compounds, waterproof covers, and fireproof papers for installation on refrigeration units and cold water pipes.  Inserts lacing rings, washers, hooks, and grommets into insulating covers and fastens them with wire.  Operates and services air compressors, generators, and other equipment related to asbestos removal.

STANDARDS:

A.  With few exceptions, properly uses, maintains, and accounts for all tools, materials, and equipment used to accomplish assigned duties.

KSA: 1, 2, 3, 4, 5, 6

____________________________________________________________________________________________

DUTY 5:








%
Critical



Utilizes safety practices and procedures following established asbestos regulations and safety rules.  Maintains a safe and clean work environment.  Uses and assures proper fit of required safety equipment and clothing.

STANDARDS:

A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

B.  Promptly informs the supervisor of accidents and/or damage to equipment or materials or of any observed unsafe practices and/or procedures.

KSA: 1, 2, 3, 4, 5, 6
____________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):

1.  Knowledge of mathematical calculations such as linear, angular, cubic, and circular measurements to calculate and identify precise dimensions of insulation requirements; of technical practices such as computing thermal conductivity and sound absorbency; using blower machines to apply sound or heat insulating materials into closed spaces; and fabricating molded sections of insulation to enclose unique or unusual structures; and of asbestos removal.

2.  Knowledge of appearance, purpose, and/or use of a variety of insulating materials, to include asbestos, vapor sealing compounds, waterproof covers, and fireproof papers.

3.  Knowledge of safety regulations, practices, and procedures. 

4.  Skill in asbestos removal and in using and maintaining tools and equipment such as electric hand saws, gasket punches, lacing rings, washers, hooks, grommets, respirators, etc.

5.  Ability to work with dexterity; and to remove, assemble, design, develop, form, and install various types of insulating materials without more than normal supervision.

6.  Ability to read and interpret drawings, specifications, project plans, blueprints and instructions in order to plan, design, lay out, and install insulation.

____________________________________________________________________________________________

CLASSIFICATION CRITERIA:

1.  Skill and Knowledge

-- Knowledge of the full range of insulation principles, methods, and techniques, including the effect of size, shape, temperature, accessibility, environment, physical appearance, and other factors of the items and areas to be insulated (and related equipment and areas) and insulation procedures and requirements.

-- Knowledge and skill to plan and perform or oversee the safe removal of asbestos, including encapsulation of areas.

-- Skill in independently planning and laying out installation work and, as appropriate, developing procedures for others to follow.  Uses parallel and radial line development and the principles of triangulation to prepare patterns, templates, and drawings.

-- Skill in measuring precise dimensions of irregularly shaped items and in calculating allowances for seams, joints, thickness of materials, and shrinkage.

-- Skill in using the full range of insulator tools to install insulation on a variety of irregular surfaces, as well as regular surfaces, and to produce uniform finish, stability, and continuity of insulating qualities.

-- Ability to evaluate installation areas, and to estimate and select the types and amounts of insulation materials needed, for areas involving irregular shapes and surfaces as well as regular surfaces.

-- Ability to calculate linear, angular, cubic, and circular measurements and compute such factors as thermal conductivity and sound absorbency.

2.  Responsibility

Employee works from written or oral instructions, blueprints, sketches, or personal inspection of the items or systems to be insulated (or asbestos to be removed, where applicable).  Independently plans and lays out the work or develops guidance and procedures for others to follow.  Completed work is spot-checked by the supervisor for quality of workmanship and compliance with specifications.

3.  Physical Effort

The work requires moderate physical exertion such as prolonged standing; occasional crawling, bending, stooping, and reaching; continuous movement of hands and arms when fitting and installing materials; climbing up and down ladders while carrying heavy items; frequent lifting, carrying, positioning, loading, or handling tools and materials weighing up to 50 pounds; and sometimes working in cramped and awkward positions.

4.  Working Conditions

Work is usually performed inside well lighted and ventilated locations or outside under good weather conditions.  May occasionally be exposed to extreme heat or cold.  Sometimes works in noisy, damp, or dirty areas.  Frequently works from ladders, stagings, or elevated platforms and/or in buildings and structures undergoing alteration or repair.  Subject to possible cuts, abrasions, and burns and may occasionally be exposed to the possibility of bruises or broken bones.  Employee is required to follow occupational and safety procedures to eliminate or minimize these conditions and may be required to wear respiratory devices or protective clothing and equipment which may be restrictive and uncomfortable.

____________________________________________________________________________________________

Other significant facts pertaining to this position are:

1.  The work may require the employee to drive a motor vehicle.  An appropriate, valid driver's license may be required for the position.

2.  Required to have successfully completed asbestos training and testing, and remain certified by annual recertification and testing.

____________________________________________________________________________________________

CLASSIFICATION SUMMARY:

CLASSIFICATION STANDARD USED:  OPM Job Grading Standard for Insulator, WG-3610, TS-33 dated September 1974 (NOTE:  TS-38 dated October 1979 made changes to series only, changed from 4203 to 3610).

CLASSIFICATION REMARKS:

NOTE TO USERS:

SCPD was updated 06/11/03.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-Critical Duties were changed to critical duties.

*Performance standards, as needed, were changed from absolute to non-absolute.

Number of KSAs was revised from 8 to 6 and KSAs were re-linked to the duties of the position.

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.
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