STANDARD CORE PERSONNEL DOCUMENT

Number:  9W056

____________________________________________________________________________________________


AIR FORCE STANDARD CORE PERSONNEL DOCUMENT (SCPD)

ORGANIZATION:

SCPD NUMBER:
9W056

SUPV LEVEL CODE:
  8
COMP LEVEL CODE:
20JA

TARGET GRADE:
08
FLSA:
Non-Exempt

JOB SHARE:

CAREER PROG ID:

SENSITIVITY:

BUS:

EMERGENCY ESS:

DRUG TEST:

KEY POSITION:

POSITION HIST:
See Note to Users

____________________________________________________________________________________________

CLASSIFICATION:  Insulating Worker (Carpentry Worker), WG-3610-08

DUTY TITLE

____________________________________________________________________________________________

ORG & FUNC CODE:

1ST SKILL CODE:
50%
JWEKBE
Insulating/ Asbestos Work
2ND SKILL CODE:
40%
2GE
Carpentry

3RD SKILL CODE:
10%
KWXKXM
Motor Vehicle Operating/ Medium Vehicle Operator
____________________________________________________________________________________________

SCPD DEVELOPED AND CLASSIFIED BY:  HQ AFPC/DPCMC, 9/26/96 

CLASSIFICATION CERTIFICATION:  SCPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

____________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this SCPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

____________________________________________________________________________________________

PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:

The primary purpose of this position is:  To install, maintain, and remove a variety of insulating materials and to construct air-tight enclosures.

The organizational location of this position is:

____________________________________________________________________________________________

ORGANIZATIONAL GOALS OR OBJECTIVES:

____________________________________________________________________________________________

DUTY 1:








%
Critical



Installs a variety of insulating materials such as fiberglass, magnesia, unibestos, and unicellular foam on surfaces which have common flat, square, or cylindrical shapes; regular curves; and involve predominantly straight runs.  Measures, cuts, trims, fits, and trowels a variety of prefabricated insulating blocks, pads, sheets, and molded forms.  Applies fiberglass cloth or other fabric to cover insulation.  Works under close supervision of a higher grade worker or supervisor to install insulation to reduce heat loss or absorption, prevent moisture condensation, or reduce sound levels.  Works in the removal and/or encapsulation of asbestos containing materials (ACM), following all guidelines and instructions in setting up barriers, shelters, and showers.  Bags all ACM and processes in accordance with procedures for hazardous waste.  Sprays treated areas with appropriate chemicals to encapsulate in place any ACM fibers that might float in the air.

STANDARDS:

A.  Almost always accurately performs surface measurements in accordance with oral and/or written instructions and in a timely manner.

B.  Strictly adheres to established procedures and instructions for proper removal and disposal of ACM.

KSA:  1, 2, 3, 4, 5 
____________________________________________________________________________________________

DUTY 2:








%
Critical

Measures, cuts, constructs, installs, repairs, and modifies wood, composite, and wood substitutes to produce usable items such as frame structures, partitions, shelving, doors, siding, and scaffolds.  Constructs air-tight enclosures to create a negative workspace within an existing structure.

STANDARDS:

A.  Almost always accurately applies standard measurements, specifications, and instructions to produce a serviceable product.

B.  With few exceptions, effectively applies specific standard woodworking techniques and a knowledge of materials to prevent splitting, chipping, and splintering of materials.

KSA:  1, 2, 3, 4, 5
____________________________________________________________________________________________

DUTY 3:








%
Critical



Uses tools, materials, and equipment common to the trade such as knives, rasps, scissors, palms, fiberglass threads, copper wires, cement, needles, etc.  Operates and services air compressors, generators, and other equipment related to asbestos removal.  Operates and maintains a variety of carpentry tools such as biscuit joiners, power nailers, cordless drills, etc.

STANDARDS:

A.  With few exceptions, properly uses, maintains, and accounts for all tools, materials, and equipment used to accomplish assigned duties.

KSA:  2, 3, 4, 5
____________________________________________________________________________________________

DUTY 4:








%
Critical



Utilizes safety practices and procedures following established regulations and safety rules for working with insulating materials, including asbestos.  Maintains a safe and clean work environment.  Uses and assures proper fit of any required safety equipment or clothing.

STANDARDS:

A.  Consistently operates equipment in a safe manner, applying established safety rules and regulations to minimize minor violations and to avoid major violations due to employee error or negligence.

B.  Promptly informs the supervisor of accidents and/or damage to equipment or materials or of any observed unsafe practices and procedures.

KSA:  1, 2, 3, 4, 5, 6
____________________________________________________________________________________________

DUTY 5:  








%
Critical



Drives one or more types of trucks (such as pickup, panel, and flatbed trucks), pulling a trailer, which typically have a gross vehicle weight of 10,000 pounds or less, on standard routes under limited traffic conditions at low speeds.  Transports bagged ACM to hazardous waste facility in special purpose vehicle and off loads at designated area.  Makes sure that equipment or trailer being towed does not exceed the maximum weight allowed and that it is properly connected to the vehicle.  Ensures ACM is loaded in accordance with established procedures.  Performs operator maintenance, such as checking fluid levels and air pressure in tires and cleaning and washing the vehicles.

STANDARDS:

A.  Routinely maneuvers trucks and trailers safely, exercising caution when backing to load or unload at docks, ramps, or similar locations.

B.  Normally reports any maintenance and technical problems promptly to supervisor.

KSA:  1, 2, 4, 5, 6
____________________________________________________________________________________________

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):

1.  Knowledge of general purpose and properties of insulating plastics, fiberglass, asbestos, and other materials such as magnesia, unibestos, and unicellular foam; of asbestos removal; of woodworking technical practices to prevent splitting, chipping, and splintering of materials and to produce products for which finished appearance is not critical; and of arithmetic to perform surface measurements for insulation with such devices as rules and calipers and basic shop mathematics to measure, cut, construct, and install carpentry materials.

2.  Knowledge of safety regulations, practices, and procedures.

3.  Skill in asbestos removal and in using and maintaining insulation tools and equipment such as electric knife cutters, sewing and stapling machines, saws, shears, knives, rasps, and palms and carpentry tools such as hammers, drills, routers, power sanders, and planes.

4.  Ability to work with dexterity.

5.  Ability to read and interpret blueprints, specifications, instructions, and/or operator manuals; to install, maintain, and remove a variety of insulation on regular shaped surfaces; and to measure, cut, construct, repair, and modify wood and wood substitutes without more than normal supervision.

6.  Ability to start, stop, back, and drive motor vehicles and to judge height, width, length, and weight of motor vehicles in order to operate the vehicles safely.

____________________________________________________________________________________________

CLASSIFICATION CRITERIA:

1.  Skill and Knowledge

-- Working knowledge of the uses and properties of insulating plastics, fiberglasses, and other materials.

-- Knowledge of arithmetic to perform surface measurements with such devices as rules and calipers.

-- Basic knowledge of material strengths and applications to construct, install, repair, or modify items.

-- Knowledge of the height, width, length, and weight of the vehicles in order to operate vehicles safely on short runs or following limited or prescribed routes on the installation.

-- Knowledge of installation traffic rules and regulations and skill in reading and understanding installation maps and other locator documents for finding various buildings and facilities.

-- Knowledge of operator's manual for assigned vehicles.  Knowledge to recognize developing maintenance problems when conducting operator inspections and reporting problems to the supervisor.

-- Knowledge of safety regulations, practices, and procedures.

-- Skill in installing insulating materials on regular shaped surfaces, such as those which are flat, square, rectangular, cylindrical, and involve straight runs or simple curves.

-- Skill in using common insulator trade tools such as electric knives and cutters, sewing machines, staplers, saws, shears, needles, and palms.

-- Skill in applying a knowledge of woodworking techniques to prevent splitting, chipping, and splintering of materials and to produce products for which finished appearance is not critical.

-- Skill to operate and maintain hand and power tools and equipment such as hammers, hand saws, drills, routers, power saws, power sanders, and planes.

-- Skill in applying a knowledge of basic shop mathematics to plan, lay out, measure, cut, construct, and install materials according to dimensional requirements.

-- Skill in working from sketches, work orders, basic blueprints, and instructions to accomplish carpentry work.

-- Skill in manipulating the controls for starting, stopping, backing, and driving vehicles.

2.  Responsibility

Supervisor or higher grade employee provides clear-cut work orders and instructions.  Applies predetermined methods, materials, and installation techniques based in accordance with clearly defined drawings, patterns, or templates which are provided in the work orders and instructions.  New and complex assignments are performed under close supervision.  Work may be spot checked during progress.  Supervisor or higher grade employee is available for advice on unusual problems and to check completed work for accuracy, appearance, and correct use of materials.  Responsible for operating motor vehicles in a safe manner and in compliance with safety and traffic rules, a valid driver's license is required.

3.  Physical Effort

Uses hand and power tools and equipment that may require standing and holding tools in uncomfortable positions for extended periods.  Strenuous physical exertion is sometimes required when handling heavy and bulky materials such as plywood sheets and other construction materials.  Work requires bending, kneeling, stooping, crawling, and climbing on ladders, scaffolds, and rooftops.  May lift and move materials up to 50 pounds unassisted and occasionally lift or move heavier items with the assistance of lifting devices or other workers.  Work sometimes requires continuous movement of hands and arms when fitting and installing insulation.

4.  Working Conditions

Work is performed inside or outside under various conditions of weather, temperature, and humidity.  While working in shops, exposed to moderate or high noise levels from operating machinery, sawdust in the air, glue fumes, and hazards associated with woodworking and related power equipment.  Frequently works from ladders, stagings, or elevated platforms.  Subject to possible cuts, abrasions, and burns and may occasionally be exposed to the possibility of bruises, broken bones, and contusions.  Required to follow occupational and safety procedures to eliminate or minimize hazard conditions and may be required to wear respiratory devices or protective clothing and equipment which may be restrictive and uncomfortable.

____________________________________________________________________________________________

Other significant facts pertaining to this position are:

Required to successfully complete, or already have completed, asbestos training and testing, and remain certified by annual recertification and testing.

____________________________________________________________________________________________

CLASSIFICATION SUMMARY:

CLASSIFICATION STANDARDS USED:  OPM Job Grading Standards for Insulator, WG-3610, TS-33 dated September 1974; Carpenter, WG-4607, TS-61 dated April 1991; and Motor Vehicle Operator, WG-5703,  TS-61 dated April 1991.

CLASSIFICATION REMARKS:

This is a mixed series and grade position.  The primary purpose of this position is to serve as an insulator in removing, installing, and maintaining a variety of insulation materials, including asbestos.  The employee is also required to perform carpentry duties to construct air-tight enclosures to create a negative pressure workspace.  In addition, the employee drives a motor vehicle, pulling a trailer when required, to transport materials and equipment on the installation to/from work sites and to remove asbestos.  The Insulating Worker duties equate to WG-08; the Carpentry Worker duties equate to WG-07; and the Motor Vehicle Operator duties equate to WG-04 -- even though types of vehicles driven are found at the WG-05 level, the Motor Vehicle Operator 5703 Job Grading Standard states that "in instances where drivers do not use their vehicles on public roads (or equivalent), a lower grade level than the one depicted in this standard for the type of vehicle driven is appropriate." In accordance with guidance found in HQ USAF/DPCC letter dated 1 Nov 93, "Classification of Wage Grade Mixed Occupation Positions," the titles and skills for the Insulator and Carpentry duties (both at the intermediate level) are reflected in the final classification.

Final classification of this position is WG-3610-08, Insulating Worker (Carpentry Worker).

NOTE:  Any change to the duties, skills, and/or percentages for these occupations will need to be reviewed for impact to current classification of this standard core personnel document.

NOTE(S) TO USERS:

SCPD was updated 06/11/03.  The following updates were made:

Updated SCPD developed and classified office symbol to HQ AFPC/DPCMC.

Non-Critical duties were changed to critical duties.

Performance standards, as needed, were changed from absolute to non-absolute.

Number of KSAs was revised from 10 to 6 and KSAs were re-linked to the duties of the position. 

*Performance standards may be edited locally but changes must be in accordance with appropriate appraisal guidance.  Absolute performance standards are acceptable only in cases where a single failure would result in loss of life, injury, breach of national security, or great monetary loss.

____________________________________________________________________________________________
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