SAMPLE REQUEST FOR REPORT OF SURVEY
date

MEMORANDUM FOR Your Unit Commander
FROM: Your Office Symbol
SUBJECT: Request Initiation of Report of Survey

Request a report of survey be initiated IAW AFMAN 23-220 Reports of Survey for Air Force Property for the following (missing/damaged) Computer Systems Equipment item(s) assigned to ACCOUNT NUMBER and reportable to Defense Reporting Activity (DRA) 6800:

a. Item Description:

    Serial Number:

    Barcode/Parent ID :

    Purchase cost:

    Last seen: (date and location) or Description of Damage:

b: Same information as above for all missing or damaged items:

IAW AFMAN 22-220, paragraph 5.3.3,  the DD Form 200 (Financial Liability Investigation of Property Loss) will be forwarded to the accountable ECO  upon completion of items 1-12 of the DD Form 200.   The accountable ECO is located at HQ AFPC/DPDXRI, 550 C Street West, Suite 24, Randolph AFB, Texas 78150-4726, and can be reached at commercial (210) 565-2610, DSN 665-2610, fax extension -3459 or e-mail pcadpe@randolph.af.mil .  

     ______________________

 Custodian's Signature Block
Custodian Account Code   

cc: HQ AFPC/DPDXRI (ECO)
      550 C Street West, Room E124
      Randolph AFB, Texas 78150-4726

