
AIR FORCE

INSPECTION GUIDANCE

AS OF:  4 APRIL 2003

CAREER ASSISTANCE ADVISOR
_______________________________________________________________________

This guidance implements Air Force Instruction (AFI) 90-201, Inspector General Activities, and supports AFI 36-2624, Career Assistance Advisor, 30 March 2003.  It applies to all Career Assistance Advisors.  This guidance does not apply to Air National Guard (ANG) or US Air Force Reserve (USAFR) units.  It is designed to assist in your preparation for Command inspections and is not intended as the sole source of inspection material but should be used in conjunction with the applicable governing directives: AFI 36-2624 (see core paragraphs for specific references).

	NO.
	ITEM
	REFERENCE

	
	CAREER ASSISTANCE ADVISOR
	All references pertain to AFI 36-2624

	1
	Has the CAA been identified with the Special Duty Identifier 8A100 and placed in an Assign Avail Code 44?
	Para 2.2

	2
	Does the CAA brief on base enlisted organizations to determine local factors affecting retention?
	Para 3.1

	3
	Does the CAA visit each squadron annually?
	Para 3.1

	4
	Has the CAA identified to Wing leadership major factors affecting retention at their installation?
	Para 3.2



	5
	Has the CAA started retention programs for first and second term airman (i.e. Right/Informed Decision)?
	Para 3.2



	6
	Has the CAA developed a publicity program to promote continued service?
	Para 3.2, and 6.1

	7
	Does the CAA ensure publication of news stories on AF History or advertisements on AF experiences with base or local papers?
	Para 3.2, and 6.1



	8
	Is the CAA working closely with ARC counterparts to advertise benefits of reserve and guard duty? 
	Para 3.2

	9
	Has the Career Assistance Advisor (CAA) attended initial CAA training within 6 months of appointment to the position?
	Para 4.1

	10
	Has the CAA developed a base level retention web site or another information tool for retention? (Optional)  Does it have a link or reference to the AFPC Retention Web site?
	Para 6.2.3

	11
	Does the CAA provide Wing/Group/Squadron commander’s retention statistics from the Retrieval Applications Web site (RAW)?
	Para 6.3.1

	12
	Does the CAA send a semi-annual update to the Wing Commander, AFPC/DPSA and MAJCOM?
	Para 8.1


