RETENTION REFERENCES

FOR 

SUPERVISORS
Title





Local OPR

Remarks




AFI 10-416, Personnel Readiness and
28 MSS/DMPM

Mobility




TSgt XXXX 

SSgt XXXX







385-2440

AFPAM 34-261, Mortuary Services

28 SVS 

Benefits for Members Who Dies While on
MSgt XXXX

Active Duty




385-1318

AFI 36-2002, Regular Air Force and 
            343 RSS
            Contemplating separation and 

Special Category Accessions                          TSgt XXXX               coming back in if doesn’t 

             




348-0665

work out…read this AFI

AFI 36-2013, Officer Training School
28 MSS/DPE

Mandatory to attend mass 

(OTS) and Airman Commissioning

Ms XXXX

commissioning briefing prior

Programs




385-2312

to one-on-one at Ed Office

AFI 36-2015, Air Force Recruiting

343d RSS

Career Assistance Advisor

Advertising Program



TSgt  XXXX

Ellsworth POC for Recruiting







348-0665

AFI 36-2107, Active Duty Service

28 MSS/DPMA
Explains additional service 

Commitments (ADSC)


MSgt XXXX   
commitment required for 

385-2355    

PCS, training, promotion, etc.

AFMAN 36-2108, Enlisted Classification
28 MSS/DPMAE
Description of all enlisted 






SSgt XXXX

career fields; allow airmen to 






385-2370

review when considering 









retraining

AFI 36-2110, Assignments


28 MSS/DPMAR
BOPs, Equal Plus, Special 






TSgt XXXX    
Duty, Join Spouse, Follow-on






385-2357

Humanitarian/EFMP, etc.

AFCAT 36-2223, USAF Formal Schools
28 MSS/DPMAR
Formal training courses, 







TSgt XXXX

schools, requirements, etc







385-2401

Title





Local OPR

Remarks




AFPAM 36-2241V1, PFE Study Guide
28 MSS/DPMPE
Ensure all enlisted have one







MSgt XXXX   










385-2391

AFPAM 36-2242V2, USAF Supervisory
28 MSS/DPMPE
Distribute to all SNCOs

Examination Study Guide


MSgt XXXX 







385-2391

AFI 36-2252, First Term Airmen Center
28 MSS/FTAC
Governs FTAC







SSgt XXXX







385-6115

AFI 36-2301, Professional Military

28 MSS/DPN

Education




MSgt XXXX







385-1675

AFI 36-2304, Community College of the
28 MSS/DPE

Air Force




Mr. XXXX







385-2312

AFI 36-2401, Correcting Officer and 
28 MSS/DPMPE
Ensure member has guide if 

Enlisted Evaluation Reports


SSgt XXXX

pursuing correction AFPAM







385-1804

36-2607

AFI 36-2406, Officer and Enlisted

28 MSS/DPMPE

Evaluation Systems



SSgt XXXX







385-1804

AFI 36-2502, Airman Promotion Program
28 MSS/DPMPE
Ensure all AlCs know what it







MSgt XXXX

takes to get BTZ







385-2391

AFI 36-2503, Administrative Demotions
28 MSS/DPMPE









MSgt XXXX








385-2391

AFI 36-2603/AFPAM 36-2607, Air Force
28 MSS/DPMPS

Board for Correction of Military Records      MSgt XXXX







385-2373

AFI 36-2606, Reenlistment in the USAF
28 MSS/DPMPE







MSgt XXXX

 









385-2391

 

Title





Local OPR

Remarks




AFI 36-2618, The Enlisted Force Structure
28 BW/CCC

Ensure all enlisted have one;







28 BW/CCCA

requirement to brief AF 

385-2367 benefits spelled out

AFI 36-2626, Airman Retraining Program
28 MSS/DPMAE










SSgt XXXX











385-2402



AFPAM 36-2627, Airman and NCO Per-
28 MSS/DPMPE
Brief AF Benefits to first and


Performance Feedback System (EES)
SSgt XXXX

second term airmen during 






385-1804

performance feedback

AFI 36-2803, The Air Force Awards and
28 MSS/DPMPE
Don’t forget the “informal” 

Decorations Program



SSgt XXXX

recognition…THANK YOU






385-1804                     goes a long ways!!!

AFI 36-2903, Dress and Personal 

28 MSS/DPMPS
Everyone is responsible for

Appearance of Air Force Personnel

MSgt XXXX

correcting discrepancies they

385-2373                      see!   

AFI 36-2907, Unfavorable Information
28 MSS/DPMPE

Files





MSgt XXXX







385-2391                                                                                         


AFI 36-3003, Military Leave Program
28 CPTS/FM

AF now authorizes 14 days


Squadron CCs
Permissive TDY for military to participate in Recruiter Assistance Program…see CAA

AFI 36-3006, Survivor Benefit Plan

28 MSS/DPMPS

And Supplemental Survivor Benefit

Mrs. XXXX

Plan





385-2327

AFI 36-3008, Servicemen’s Group Life
28 MSS/DPMPS

Insurance (SGLI) and Veteran’s Group
Mrs. XXXX

Life Insurance (VGLI)


385-2327

AFI 36-3022, Transition Assistance

28 MSS/DPF

Family Support Center offers  Program




Ms XXXX       
numerous programs for our 

385-4663 folks…Supervisors good info

Title





Local OPR

Remarks




AFI 36-3205, Applying for Palace Chase
28 MSS/DPMAR
Also, see our in-service 

and Palace Front Programs


MSgt XXXX   
recruiter, MSgt Traicoff







385-2355

AFI 36-3208, Administrative Separation
28 MSS/DPMAR

of Airmen




MSgt XXXX 







385-2355

AFI 36-3401, Air Force Mentoring

28 BW/CCCA









SMSgt Sirois







385-2367

