INTEGRATION CHECKLIST

Action
Projected Completion
Completion Date
Notes

Make an appointment with the Wing/CC & CCM to get their vector and tell them what I learned at the course…tell them what I can do for them




Go to the wing staff mtg so CCM/CC can introduce me and I can say a few words to the CCs on my role as a CAA 




Make an appointment with EVERY agency that supports the base




- MPF




- TRICARE




- Finance




- Hospital Patient Affairs




- Education Center




- Family Support Center (include mobility NCO)




- ALS




- FTAC




- Family Housing




- Services




- Public Affairs




- TMO




- Child Development Center




- First Sergeants Forum




- Chief’s Group




- Top Three


































Action
Projected Completion
Completion Date
Notes

Have PA publish an article about CAA function in base paper, with your photograph and appropriate contact points




Publish posters/visual aids with picture & name, location, etc., for all unit bulleting boards




Get on the calendar for all INTRO orientations…get on the schedule for all periodic events, ALS, FTAC, NCO Enhancement Course, etc.














