DEPARTMENT OF THE AIR FORCE  




20 January 2004

Enlisted Professional Enhancement Programs

Pentagon, Washington D.C.  

LESSON PLAN

PART I

COVER SHEET

LESSON TITLE:  NCO AND SNCO Referral Agencies 
TIME:  1 hour

METHOD:  Panel Lecture

REFERENCES:  None

STUDENT PREPARATION:  None

AUDIO/VISUAL INSTRUCTIONAL AIDS

Multimedia presentation aids may be developed by and used at the referral agency’s discretion

ORGANIZATIONAL PATTERN:  Topical

STRATEGY:  To inform NCOs on what referral agencies are available

Panel make-up will be determined by the wing based upon their current needs.  The following is a list of suggested agencies to choose from: 

-   Family Support Center/American Red Cross


    -- Financial Management 


    -- Readiness 

· Health and Wellness Center (HAWC) 

-- Fit to Fight

· Area Defense Council 

-- Services provided

· Family Advocacy/Life Skills 

-- Domestic Violence

-- Suicide Awareness

-- Career Impact

· Chaplain

· Career Assistance Advisor 

-- Retention Statistics 

-- Career Counseling  

· Public Health 

-- Sexual Transmitted Diseases Statistics

· Legal Office 

-- Power of Attorney, Wills, Notary Service

LESSON OUTLINE

	INTRODUCTIONS 
	5 minutes each

	       Attention, Motivation and Overview
	

	
	

	MP 1.  REFERRAL AGENCIES 
	40 minutes

	Referral agencies to be determined by PD coordinators
	

	
	

	CONCLUSIONS 
	5 minutes each

	       Summary, Remotivation and Closure
	


PART II

TEACHING PLAN

Introduction

ATTENTION:  Developed by individual speakers.

MOTIVATION:  Speakers will address a wide variety of topics related to their respective portion of this lesson.  

OVERVIEW:  An overview should cover the main points as well as the objectives for the lesson.  The speakers will provide an overview for their respective portion of this lesson.

TRANSITION:  
MP 1:  REFERRAL AGENCIES

Conclusion

SUMMARY:  Summarize all main and key points.  Review relationships between main and key points.  Be thorough--the summary is a key part of the lesson

REMOTIVATION:  Best if tied to the motivation step.

CLOSURE:  Speaker will conclude with appropriate remarks.  A good closure is linked to the attention step.  If time permits, the speaker may answer questions from the audience. 
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