CASUALTY CHECKLIST

First 24 hours

Date/Time  

1.


Notify HQ AFPC/DPWCS of Casualty   





DSN: 665-3505/1-800-433-0048  Name:_____________________________

2.


Has Command Post (CP) been notified or did CP notify CAR first?





x7020 


Name: _____________________________

3.


Call CAST member on call, if not @ home#, page them (329-3405/pager #0532)




4.

Pull member’s UPRG and fax the DD Form 93/vRED, SGLV 8286 (and DD Form 4/1) to 



HQ AFPC/DPWCS.  DSN Fax: 665-2348 (use fax sheet in red folder by fax machine)                                                                                  

5.   _________Create AF IMT 58, Casualty Assistance Summary, for all documentation (computer form)


6.
_________Use “Events Log” hardcopy or computer log (C: Casualty Log) to log events. (multiple cas)

7.
_________Use appropriate worksheet to collect information to create Initial Death Report

8.   _________Name, rank and title of person who pronounced member deceased. ______________________

9.
_________Name, rank and title of person who identified deceased member.  _____________________​​​__

10.


Notify Mortuary Affairs, x2310/nonduty hours, CP
Name: _____________________________

11.


Designate Notification Officer.  Name/rank: ________________________  Put on standby in service dress.  Usually deceased member’s CC, check alpha roster for home # of commander or call CP.  If we are assistance base, notification only, use “MAJSUP” roster to select an officer for notification

12.


Put Chaplain on standby in service dress.  Religious preference of deceased_________________





x2500/nonduty hours, CP  
Name: __________________________________

13.


Put Medical Officer on standby in service dress  
Name:______________________________




Check roster, if you can’t reach member, after duty hours call ADO via cellphone 251-3086

14.


Notify MPF Commander, (ask commander to notify MSS/CC or vise versa)





x2692/327-5099 (Capt Chad Segura)

15.


Notify 14 MSS/CC





x2616/434-8723 (Lt Col James Davis)

16.

Request vehicle from Transportation, ext. 7430/7432 (0600-1700), nonduty hours, CP 
  Name: _______________________

17.


Contact Finance standby for death gratuity, x2672/2666/nonduty hours, check roster.  




 Name: _______________________
Provide Finance with copies of DD Form 93/vRED, SGLV 8286 & Initial Death Report, once finished

18.


Time Notification Team assembled and briefed: ___________________

19.


Time Notification Team dispatched, then relay this to CP so they can inform WG/CC.

20.


Time Notification of NOK complete

21.


Time Notification Team called HQ AFPC/DPWCS

22.


Call CP with notification time to pass on to Wing Commander, also tell MSS/CC.

23. _________Make appt to take death gratuity to NOK.  Try to obtain date/time through Notification officer.

24. _________Call Mortuary to let them know the notification is complete and conditions at the home.

25.


Time Notification Team returned to base, then returned vehicle.

26.

Is Member to be posthumously promoted? Ask CC of deceased member if he is aware that member could be posthumously awarded?  Verified with CC and Promotions?

27.


Is a Special Condolence letter authorized?  Coordinate with commander of deceased

28.

Dispatch Initial Death Report to HQ AFPC/DPWCS via DMS or Comm Center, within 4 hrs. from notification of death.

29.


Time HQ AFPC/DPWCS received Initial Death Report message

30.


Fax Initial Death Report & SGLV 8286 to OSGLI (973-802-7991)

31.


Mail to HQ AFPC/DPWCS original DD Form 93/vRED, SGLV 8286 & SGLV 8285 (if applicable)

32. _________Suspense commander(s) to create condolence/circumstance letter(s)? (Give 3-day suspense back         


to CAR for proofreading and send mail to NOK within 5-day required timeframe.)
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