Air Force Civilian Competitive Development Program (CCDP) 

Nomination Checklist

This checklist must be completed and submitted with the nomination package.

	Applicant
	Applicant Signature and Date

	1. I understand that if selected I must sign an agreement prior to attendance to school/program for continued service and reimbursement for failure to satisfactorily complete the program for which selected.
	

	2. I understand I may request a specific course or program, but must be willing to attend programs other then those for which nominated if determined by the endorsers or Selection Board to be in the best interests of the AF (Reference paragraph 4, Nomination procedures).
	

	3. I understand that if I arbitrarily decline after selection, I will not be considered for the CCDP for 2 years.
	

	4. I understand that post-utilization plan may include a PCS.  
	

	5. I have reviewed the data in my personnel records and verified that it is complete and up to date.
	

	6. I understand that most schools/programs have separate application and acceptance requirements and I am responsible to ensure I meet the acceptance requirements.
	

	Servicing Personnel Office (POC/Action officer)
	Signature and Date

	7. Candidate meets legal, regulatory, suitability, and eligibility criteria for course/program preference(s) based on permanent grade, acceptable appraisal rating, and course description.
	

	MAJCOM/CV or SAF/AF two-letter organization (POC/Action Officer)
	Signature and Date

	8. Second level endorsement letter ranking applicants, which reflects schools/programs in priority order.
	

	9. Nomination packages complete and received in AFPC/DPKD by 30 July 04.
	

	10. Nomination packages includes one original copy in the following order:

· Nominating Checklist

· AF Form 4059 (All blocks completed)
- Endorsing official must make a specific outplacement recommendation.
· Prerequisites for academic programs GRE/GMAT scores and transcripts

· AFIT request for academic evaluation

· Three page resume 

· Second level endorsement letter
NOTE: You no longer need to provide a Career Brief. It will be provided by AFPC/DPKD.
	


