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CONTRACTING CAREER PROGRAM (CCP)

YOUR PERSONNEL RECORDS

Everything the CCP referral system knows about your experience comes from the automated personnel record contained in the Defense Civilian Personnel Data System (DCPDS). Review your record regularly to ensure that each job entry includes skills codes which describe the work you have done and that entries for education and professional certifications are accurately reflected.  In addition, make sure that the positions are acquisition coded and show the correct command level, organization and occupational series. You should also ensure that your record is coded to accurately reflect your training, to include PME and PCE. Appraisal information is critical to your record.  Make sure your Technical Appraisal (AF 2620) and Performance appraisal (AF 860A) are up-to-date for the current fiscal year.  Remember that even though your supervisor, the local servicing Civilian Personnel Flight (CPF) and the CCP office is available to help you review your record; you are ultimately responsible to ensure it is accurate and complete.
The CCP office does not have the ability to correct or change your records.  Only your local CPF has the ability and authority to do so.  You may review your current career brief on-line at https://www.afpc.randolph.af.mil/afpcsecure/Default.asp .
ACQUISITION PROFESSIONAL DEVELOPMENT PROGRAM (APDP):  Defense Acquisition Workforce Improvement Act (DAWIA) and APDP requirements are incorporated into the CCP referral program.  The requirements include the 1102 education requirement, the Acquisition Corps requirement, certification level requirements, and the Contracting Officer requirement. 
HOW REFERRAL WORKS? 
Individuals who self-nominate for vacancy announcements must compete for referral consideration.  A Promotion Plan outlines the quality ranking criteria to be used. The plan is developed by senior leaders and managers from the Contracting community, along with personnel specialists.  The plan identifies qualifying skill codes and quality ranking criteria.  Your subsequent relative rank is determined by your ranking score.

The top-ranking promotion, reassignment and change-to-lower grade candidates are referred on separate lists for selection consideration.  Candidates are referred in alphabetical order and experience briefs are provided to the selecting official with the certificate of candidates who ranked high enough for referral.  Management may consider and select candidates from any one of these sources.

If you are selected from a CCP certificate, you are restricted from referral for one year for any other CCP position, unless your referral is a promotion in the local commuting area.
If your selection involves a Permanent Change of Station (PCS) you will be restricted from referral for one year for any CCP position unless you referral is a promotion in the local community area.  PCS costs are funded by CCP for all selections made from CCP issued referral certificates.
Effective 1 Oct 03, new promotion plan templates will be used for non-bargaining unit positions. Generally, all supervisory, managerial, and certain professional positions are non-bargaining. Beginning on 1 Oct 2003, all CCP vacancy announcements will state whether the position being announced is a bargaining or non-bargaining unit position.
QUALITY RANKING CRITERIA FOR NON-BARGAINING UNIT POSITIONS

Ranking for non-bargaining unit positions will include work experience and six areas of career development.  These six areas are called quality ranking criteria. The quality ranking criteria were developed in response to the transformation of the acquisition environment.  The new, dynamic environment requires Air Force contracting leaders who have a breadth and depth of skills, experience, and knowledge.  The need to develop these types of skills led to some additional criteria that will now consider breadth of experience and professional military and civilian education in addition to job performance, technical superiority, education and professional certifications.  It is important to remember that the requirements themselves have not changed; discriminators have been added to differentiate between otherwise equal competitors.

It will be useful for you to review your own career brief as you read about the ranking criteria.  You can view and print your most current career brief online (https://www.afpc.randolph.af.mil/afpcsecure/).

Samples of career brief entries are also shown to illustrate where on the brief the codes and other information are located.  The maximum points you can receive for these criteria are as follows:

	Quality Ranking Criteria for Non-Bargaining Unit Positions
	Points

	Job Experience (One year at the next lower grade)
	1000

	Depth of Experience (One year at second lower grade or one year at the next lower grade for certain positions, GS-13 and above)
	100

	Performance Appraisal Factors (AF 860A)
	100

	Technical Appraisal (AF 2620)
	200

	Advanced Education
	90

	Professional Military Education
	30

	Professional Civilian Education
	30

	Breadth of Experience
	36

	Professional/Acquisition Certifications
	4

	    Maximum Total Points
	1,590


JOB EXPERIENCE:  You receive 1000 points for one year of experience at the next lower grade.  In order to receive this credit, your record must show one of the following skill codes for one year greater than or equal to the next lower grade, CMJ (Contract Negotiation), CML (Contract Administration), CMR (Contract Price/Cost Analysis), or DNA (Procurement Analysis).  For example, if you are self nominating for a GS-13 Procurement Analyst position, you will receive 1000 points if you have CMJ, CML, CMR or DNA for one year at the GS-12 level or above.  Skill codes are data elements in the Defense Civilian Personnel Data System (DCPDS) which reflect primary duties of positions and forms part of the coded experience history of all Air Force civilian employees. Each position may be assigned one, two, or three sets of skill codes. Skill codes are developed for each occupational series; each code representing a specialization within an occupation. Skill code definitions are located at www.afpc.randolph.af.mil/cp/skills/.
Here is an example of a Job Experience entry from the Experience Current or Experience History sections of an online career brief:
See Current Position or Experience History
	Date Start Position:
	Date End Position:
	PP-Series-GR:
	Title:

	11-AUG-2002
	03-MAY-2003
	GS-1102-13
	Contracting (1102)

	Experience Type:
	Major Command:
	Duty Location:
	Supervisory Level:

	Federal Civil Service
	MTC - Air Force Materiel Command
	Brooks Af Base, Bexar, TX
	Non-Supervisory

	Gen Skill:
	Skills Code:
	Skill Code Definition:
	Skill Code Percentage:

	Procurement
	Skill 1:  DNA
	Procurement Analysis 
	50

	
	Skill 2:  CML
	Contract Administration 
	25

	
	Skill 3:  CMJ
	Contract Negotiation 
	      

	Position Level:
	Acquisition Career Level Required:
	Acquisition Career Category:
	   

	Psns @ Div/Not Progrm Ofc
	N/A
	N/A
	  

	
	  
	  
	


DEPTH OF EXPERIENCE:  For Contract Specialist and Contract Negotiator positions at the GS-13 level and above, you will receive 100 points for one year of experience greater than or equal to the second lower grade in the CMJ.  For example, if you're self nominating for a GS-13 Contract Negotiator position, you will receive 100 points if you possess the CMJ skill code for one year at the GS-11 level or above.  For Contract Price Cost Analyst positions GS-13 and above, you will receive 100 points for one year of CMR experience at the next lower grade.  (For procurement analyst positions, depth of experience is not assessed.)  For example, for GS-13 positions, you would receive 100 points for one year of CMR experience at the GS-11 level or above.  Here is an example of the Depth of Experience entry from the Experience History section of an online career brief:

Experience History
	Date Start Position:
	Date End Position:
	PP-Series-GR:
	Title:

	01-MAR-1999
	30-JUN-2001
	GS-1102-11
	Contracting (1102)

	Experience Type:
	Major Command:
	Duty Location:
	Supervisory Level:

	Federal Civil Service
	ACC - Air Combat Command
	Langley Afb, Hampton, VA
	Non-Supervisory

	Gen Skill:
	Skills Code:
	Skill Code Definition:
	Skill Code Percentage:

	Procurement
	Skill 1:  CMJ
	Contract Negotiation Specialized Procurement 
	40

	
	Skill 2:  CML
	Contract Administration 
	40

	
	Skill 3:  CMR
	Contract Price/Cost Anlys 
	      

	Position Level:
	Acquisition Career Level Required:
	Acquisition Career Category:
	   

	Positions at Major Command
	N/A
	N/A
	  



PERFORMANCE APPRAISAL FACTORS (AF Form 860A): An important portion of the quality ranking criteria is your Performance Appraisal.  The Appraisal Factors are weighted differently for supervisory and non-supervisory positions.  An employee who receives the highest possible performance appraisals will receive 100 points. 
Here is an example of the Appraisal entry from the Appraisal section of an online career brief:
Appraisals

	Appraisal Date:
	Performance Rating:
	Promotion Factors:

	01-JUN-2003
	Acceptable
	999999999

	  
	    
	   



TECHNICAL APPRAISAL (TA) (AF FORM 2620):  The Technical Appraisal is completed by your supervisor in conjunction with your Civilian Rating of Record, AF Form 860A for grades GS-11 through GS-14.  The TA consists of a section for Managerial/Supervisory factors (Section One) and sections for technical factors.  An employee who receives the highest possible technical appraisal will receive 200 points.  This is a significant portion of your score and reinforces the importance of doing a good job.  Permanent GS-15 employees and those who are qualified/interested only in GS-246/1101 positions do not require a TA; TA is not a ranking factor in the promotion plans for these positions.  However, anyone who has previous 1102 experience at the GS-11 or above grade level, and are interested in self-nominating for 1102 positions, must request a TA from their current supervisor.  
Make sure your Technical Appraisal (AF 2620) and Performance appraisal (AF 860A) are up-to-date for the current fiscal year.  Only the current year appraisal factors are used to calculate the quality ranking score.  If your appraisal is not current you might miss consideration for a position you are interested in.  
Here is an example of the Technical Appraisal entry from the Acquisition section of an online career brief:
Technical Appraisal (TA)

	Contracting TA Supervisor/Manager Factors
	Contracting TA (1102) Factors
	Contracting TA Effective Date
	

	AAAAAA
	AAAAAAAAAAAAAA9999999999
	01-JUN-2003
	



EDUCATION:   Advanced education is essential for success in the contracting career field.   The following points are given for a candidate's highest educational level, with a maximum of 90:

	Educational Level (90 points max)
	Points

	Bachelor's Degree
	50

	Post-Bachelor's Degree (some work beyond Bachelor's but no additional higher degree)
	

	First Professional (e.g. Law (LL.B or J.D), Medicine (M.D.))
	90

	Post-first Professional (some work beyond first professional degree but no additional higher degree)
	

	Master's Degree
	

	Post-Master's (some work beyond Master's but no additional higher degree)
	

	Sixth-year Degree (Includes degrees such as Advanced Certificate in Education, Advanced Graduate Certificate, Certificate of Advanced Study, etc.)
	

	Post-sixth year (some work beyond the sixth-year degree but no additional higher degree)
	

	Doctorate Degree (PhD)
	

	Post-Doctorate Degree (work beyond the Doctorate)
	


Here is an example of the education entry from the Education section of an online career brief:
Education
	Education Level:
	Major/Minor:
	Year Degree:
	Credit Hours:
	Credit Type:
	Academic Institution:
	Academic Discipline:

	Master's degree
	Major Field of Study
	2000
	36
	Semester Hours
	WEBSTER UNIV MO (WEB)
	Human Resources Management (521001)

	  
	  
		  
			

	

	Education Level:
Major/Minor:
Year Degree:
Credit Hours:
Credit Type:
Academic Institution:
Academic Discipline:
Bachelor's degree
Major Field of Study
1990
128
Semester Hours
BOISE ST UN  ID (BCK)
Political Science (451001)
  
  
  




PROFESSIONAL MILITARY EDUCATION (PME):   PME provides you with a keen insight into the varying aspects of the Defense mission. Sharing the same training experiences with our military counterparts also enhances civilians' credibility.  The types of PME courses that earn credit vary depending on grade level.  For example, if you're competing for a GS-13 position, refer to the table for GS-12's and -13's.  You can earn a maximum of 30 points for any one occurrence of PME. Types of PME are found in the tables below.  Please note you will only be credited points for one occurrence within each point category regardless of the number of different PME you have had.  For example, if you are competing for a GS-15 position and you have had Naval Command and Staff College and Armed Forces Staff College, you will only receive 15 points for PME.  
The tables below identify the credit given for specific courses at each grade level:

	PME Credit for GS-1102-12 and -13 Positions (30 points max)

	Course Name
	DCPDS Code
	Points

	Air and Space Basic
	BCB
	30

	Senior NCO Academy
	BRQ
	

	Squadron Officer School
	BFI
	

	Navy-Air Command and Staff College
	10ACS
	

	Naval Command and Staff College
	A5A
	

	Armed Forces Staff College
	AC2
	

	Air Force – Air Command and Staff College
	ACS
	

	Army Command/General Staff Officer Crs
	AGJ
	

	NV - Legis Fellows Program
	10AAN
	20

	AR - Legis Fellows Program
	15LEG
	

	AF - Legis Fellows Program
	AAN
	


	 PME Credit for GS-1102-14 Positions (30 points max)

	Course Name
	 DCPDS Code
	Points

	AF-Air War College
	ACR
	30

	AF-Army War College
	ACB
	

	AF-Naval War College
	ACI
	

	AR-Air War College
	15AWC
	

	AR-Army War College
	12AWC
	

	AR-Army War College-NR
	12AWN
	

	NV-Air War College
	10ACR
	

	NV-Army War College
	10ACB
	

	NV-Naval War College
	10ACI
	

	Navy-Air Command and Staff College
	10ACS
	

	Naval Command and Staff College
	A5A
	

	Armed Forces Staff College
	AC2
	

	Air Force – Air Command and Staff College
	ACS
	

	Army Command/General Staff Officer Crs
	AGJ
	

	NV - Legis Fellows Program
	10AAN
	20

	AR - Legis Fellows Program
	15LEG
	

	AF - Legis Fellows Program
	AAN
	


 
	PME Credit for GS-1102-15 Positions (30 points max)

	Course Name
	DCPDS Code
	Points

	AF-Air War College
	ACR
	30

	AF-Army War College
	ACB
	

	AF-Industrial College of the Armed Forces
	ACU
	

	AF-National War College
	ACT
	

	AF-Naval War College
	ACI
	

	AR-Air War College
	15AWC
	

	AR-Army War College
	12AWC
	

	AR-Army War College-NR
	12AWN
	

	AR-Industrial College of the Armed Forces
	15ICA
	

	AR-National War College
	12NWC
	

	NV-Air War College
	10ACR
	

	NV-Army War College
	10ACB
	

	NV-Industrial College of the Armed Forces
	10ACU
	

	NV-National War College
	10ACT
	

	NV-Naval War College
	10ACI
	

	NV - Legis Fellows Program
	10AAN
	20

	AR - Legis Fellows Program
	15LEG
	

	AF - Legis Fellows Program
	AAN
	

	AF - Rand Fellows
	ACX
	

	Navy-Air Command and Staff College
	10ACS
	15

	Naval Command and Staff College
	A5A
	

	Armed Forces Staff College
	AC2
	

	Air Force - Air Command and Staff College
	ACS
	

	Army Command/General Staff Officer Crs
	AGJ
	


Here is an example of a PME entry from the Training section of an online career brief:
Training
	COURSE TITLE:
	TRAINING CODE:
	TRAINING TYPE:
	COURSE HOURS:
	CRS GRAD DATE: 

	UNITED STATES AIR COMMAND AND STAFF COLLEGE
	ACS
	AF-Air Cmd Staff Coll
	1600.00
	23-AUG-2000



PROFESSIONAL CIVILIAN EDUCATION (PCE):  PCE provides insight to the business practices of private industry and is crucial to the success of Federal acquisition employees and managers.   PCE provides exposure to totally different environments and serves to enhance your credibility with industry.  The types of PCE courses that earn credit vary depending on the grade for which you are competing.  For example, if you're competing for a GS-13 position, refer to the table for GS-13's.  You can earn a maximum of 30 points for PCE.  Types of PCE are found in the tables below.  Please note you will only be credited points for one occurrence within each point category regardless of the number of different PCE you have had.  For example, if you are competing for a GS-14 position and you have had AF-AFIT Grad Log (Systems Mgmt) and AF-DAU PMT 302 Advanced Program Mgt, you will only receive 10 points for PCE. 
The tables below identify the credit given for specific courses at each grade level:

 

	PCE Credit for GS-1102-13 Positions (30 points max)

	Course Name
	DCPDS
Code
	Points

	AF-Exec Leadership Development Prog (ELDP)
	AAZ
	10


 
	PCE Credit for GS-1102-14 Positions (30 points max)

	Course Name
	DCPDS
Code
	Points

	AF-Exec Flwshp Princeton
	ACE
	20

	AF-Harvard-JFK-Other
	AGF
	

	AF-Exec Leadership Development Prog (ELDP)
	AAZ
	10

	AF-Defense Leadership & Mgmt Program
	ACW
	

	AF-AFIT Grad Log (Systems Mgmt)
	BFF
	

	AF-DAU PMT 352A Program Mgmt
	BZT
	

	AF-DAU PMT 352B Reserved for DAU
	BZG
	

	AF-DAU PMT 302 Advanced Program Mgt
	BU1
	

	AF-AFIT-Environmental Engr Mgt Masters Prog
	HEV
	

	AF-AFIT Grad Log (Acquisition)
	JQM
	

	AF-AFIT Grad Log (Procurement)
	JQO
	


	PCE Credit for GS-1102-15 Positions (30 points max)

	Course Name
	DCPDS
Code
	Points

	NV-Council for Excellence in Fellows Pgr
	10AER
	20

	AF-Exec Flwshp Princeton
	ACE
	

	AF-Ex Flwshp Sloan MIT
	ADC
	

	AF-Stanford Sloan Ex Prgm
	ADH
	

	AF-Council for Excellence in Fellows Pgr
	AER
	

	AF-Harvard-JFK-Other
	AGF
	

	AF-Exec Leadership Development Prog (ELDP)
	AAZ
	10

	AF-Defense Leadership & Mgmt Program
	ACW
	

	AF-AFIT Grad Log (Systems Mgmt)
	BFF
	

	AF-DAU PMT 302 Advanced Program Mgt
	BU1
	

	AF-DAU PMT 352A Program Mgmt
	BZJ
	

	AF-DAU PMT 352B Reserved for DAU
	BZG
	

	AF-AFIT-Environmental Engr Mgt Masters Prog
	HEV
	

	AF-AFIT Grad Log (Acquisition)
	JQM
	

	AF-AFIT Grad Log (Procurement)
	JQO
	


 

Here is an example of a PCE entry from the Training section of an online career brief:
Training
	COURSE TITLE:
	TRAINING CODE:
	TRAINING TYPE:
	COURSE HOURS:
	CRS GRAD DATE: 

	AF-AFIT Grad Log (Acquisition)
	JQM
	AFIT
	1600.00
	23-AUG-2002



BREADTH OF EXPERIENCE:  When self nominating for GS-13 positions and above, credit is given for 1) working in an acquisition position in a different occupational series, 2) holding positions at several organizational levels, and 3) performing in an acquisition position in several different commands.  Credit is given for experience at the GS-11 level and above for 12 months.  Breadth of experience is credited as shown below:   

Multi-Occupational Series:  You can earn a maximum of 12 points by working in multiple acquisition-coded job series as a GS-11 and above.  In order to receive this credit, you must have occupied the position for at least 12 months.  When self-nominating for grades 13 and 14, a maximum of 12 points are available by working in the 1102 series plus any one of the series shown in the table below.

When competing for GS-15s, the maximum available points will be 12; however, one multi-occupational experience beyond 1102 will garner only 8 points.  In order to receive the maximum of 12 points, two multi-occupational experiences beyond 1102 are required.
	Multi-Occupational Credit Series (12 points Max)

	0301
	Miscellaneous Administration & Program

	0340
	Program Management

	0343
	Management and Program Analysis

	0345
	Program Analysis

	0346
	Logistics Management

	0501
	Financial Administration and Program

	0505
	Financial Management

	0510
	Accounting

	0511
	Auditing

	0560
	Budget Analysis

	0801
	General Engineering

	0806
	Materials Engineering

	0830
	Mechanical Engineering

	0840
	Nuclear Engineering

	0850
	Electrical Engineering

	0854
	Computer Engineering

	0855
	Electronics Engineering

	0861
	Aerospace Engineering

	1101
	General Business and Industry

	1102
	Contracting

	1301
	General Physical Science

	1310
	Physics

	1320
	Chemistry

	1321
	Metallurgy

	1550
	Computer Science

	1670
	Equipment Specialist

	2001
	General Supply

	2003
	Supply Program Management

	2010
	Inventory Management

	2032
	Packaging

	2101
	Transportation Specialist

	2130
	Traffic Management


In order to receive credit the position must be assigned one of these acquisition codes:

	ACQUISITION POSITION CODES

	Name
	DCPDS Code

	Program Management Specialist
	4

	Program Management
	A

	Deputy Program Manager
	B

	Contracting
	C

	Bus, Cost Est., Fin Mgt
	K

	Acquisition Logistics
	L

	Acquisition Logistics Mgt Personnel
	M

	Program Executive Officer
	N

	Information Technology
	R

	Auditing
	U

	Program Mgt Oversight
	V

	Education, Training, Career Dev
	X


The following is an example of an Experience History entry that shows multi-occupational experience.
Experience History
	Date Start Present Position:
	PP-Series-GR:
	Title:
	Supervisory Level:

	17-NOV-2002
	GS-0301-12
	CONTRACTING CIVILIAN CAREER PROGRAM SPECIALIST
	Non-Supervisory

	Gen Skill:
	Skills Code:
	Skills Code Definition:
	Skill Code Percentage:

	Civ Pers Executive/Staff Admin
	Skill 1: AKTPPE
	Specialist/Analyst Career Management 
	34

	
	Skill 2: CML
	Contract Administration 
	33

	
	Skill 3: CMJ
	Contract Negotiation 
	

	Office Symbol: 
	Major Command:
	Duty Location:
	AFSC:

	DPKCQ   
	AETC
	RANDOLPH AFB TX
	064P3   

	Personnel Office ID:
	Acquisition Career Level Required:
	Acquisition Career Category:
	Acquisition Special Assign

	9P-
	Intermediate Level II
	Acquisition Position-Not Critical Or Developmental
	N/A

	Acquisition Career Category
	
	
	

	Contracting
	    
	  
	



Multi-Organizational Level: When you self nominate, points will be assigned for multi-organizational levels. There are three organizational levels:  a field assignment, a Major Command or MAJCOM assignment, and a departmental assignment.  

Types of field assignments are found in the table below. You will only be credited four points for one occurrence within this category regardless of the number of different field assignments you have held.  For example, if you have worked at a Depot/ALC, a Laboratory, and Product Division, you will only receive four points. 

A major command (MAJCOM) assignment would be at HQ AFMC, HQ AFSPC, HQ AETC, etc.  You will only be credited four points for one occurrence within this category regardless of the number of different MAJCOM assignments you have held.

SAF/AQC is an example of a departmental assignment.  You will only be credited four points for one occurrence within this category regardless of the number of different departmental assignments you have held.

There is a maximum of 12 points available for working at multiple organizational levels at GS-11 and above for a period of at least 12 months.  You automatically earn 4 points for the organizational level of your current position.  
The tables below show the multi-organizational levels for which you can receive credit:   

	MULTI-ORGANIZATIONAL LEVEL CREDIT

	Name
	DPCDS
Code
	Points

	Department Level
	A
	4

	Major Command
	B
	4

	Field Assignments

	Region/Area
	C
	4

	Subcomd or Numbered AF
	D
	

	Depot/ALC
	E
	

	Center/Test Ctr/Region/Not ProgOfc
	F
	

	Laboratory
	H
	

	Joint Act (Multi-Service)
	J
	

	Div/Not Program Office
	K
	

	Product Div (Program Office)
	L
	

	Center (Program Office)
	M
	

	Base/Site/Wing/Install/Act
	Q
	

	Plant/AFPRO
	R
	

	Field Operating Agency
	U
	


The following experience entry shows where multi-organizational level codes are located on the online career brief: 
Experience History
	Date Start Position:
	Date End Position:
	PP-Series-GR:
	Title:

	11-AUG-2002
	03-MAY-2003
	GS-1102-13
	Contracting (1102)

	Experience Type:
	Major Command:
	Duty Location:
	Supervisory Level:

	Federal Civil Service
	MTC - Air Force Materiel Command
	Brooks Af Base, Bexar, TX
	Non-Supervisory

	Gen Skill:
	Skills Code:
	Skill Code Definition:
	Skill Code Percentage:

	Procurmnt
	Skill 1:  DNA
	Procurement Analysis 
	50

	
	Skill 2:  CML
	Contract Administration 
	25

	
	Skill 3:  CMJ
	Contract Negotiation 
	      

	Position Level:
	Acquisition Career Level Required:
	Acquisition Career Category:
	   

	Psns @ Div/Not Progrm Ofc
	N/A
	N/A
	  

	
	  
	  
	



Multi-Command:  A maximum of 12 points will be credited for working in different commands at the GS-11 level and above for a period of 12 months or longer in an acquisition coded position.  You will automatically receive 4 points for the Command of your current job, as a GS-11 and above.  Each additional command experience as a GS-11 and above in an acquisition-coded position for 12 months or longer will earn 4 points up the 12-point maximum.  Occurrences of historical commands (i.e., Air Force Logistics Command, Air Force Systems Command, and Strategic Air Command) are included for credit provided they meet the grade, coding and time period restrictions.   We have included all AF commands along with a multitude of other agencies, such as the 11th Wing, Air Force Academy, National Reconnaissance Office, and the Air National Guard.  

	MULTI-COMMAND CREDIT

	NAME
	DCPDS CODE

	LN/NAF
	LN/NAF

	Joint Staff
	Joint Staff

	AF Operational Test & Eval Center
	TEC

	Air Force Communication Agency
	CMZ

	AF Audit Agency
	AAG

	Office of Special Investigations
	OSI

	AF Personnel Center
	APC

	Alaskan Air Command (Historical)
	AAC

	Air Force Academy
	ACD

	Air Defense Command
	ADC

	US Air Forces, Europe
	AFE

	AF Logistics Command (Historical)
	LOG

	AF Systems Command (Historical)
	SYS

	Air Education and Training Command
	AET

	Air University
	AUN

	AF Reserve Command
	AFR

	HQ USAF
	HAF

	Military Airlift Command (Historical)
	MAC

	Pacific Air Forces
	PAC

	Strategic Air Command (Historical)
	SAC

	Tactical Air Command (Historical)
	TAC

	HQ AF Intelligence Agency
	AIA

	(Formerly HQM) AFSOC
	SOC

	AF Communications Command (Historical)
	CMC

	AF Manpower and Innovation Agency
	MPI

	NIMA
	NIMA

	Air Combat Command
	ACC

	HQ AF Logistic Management Agency
	LMA

	Air Mobility Command
	AMC

	Air Force Material Command
	MTC

	AF Space Command
	SPC

	AF Civil Engineering Support AG
	ESC

	AF Commissary Service (Historical)
	CMS

	AF Civilian Career Training
	CTP

	AF Nuclear Weapons Agency
	NWC

	HQ USAF Direct Support Elements
	DDS

	Air Force Wide Support Elements
	WWS

	Ballistic Missile Defense Organization
	ZBMAF

	AF Agency for Modeling and Simulation
	AMO

	AF Comm and Information Center
	CIC

	AF Cost Analysis Agency
	CCE

	AF Civilian Personnel Mgmt Agency (Historical)
	CPC

	AF Personnel Operations Agency
	POA

	AF Legal Services Agency
	LCT

	HQ AF Medical Support Agency
	MSA

	AF News Agency
	ICT

	Air National Guard Support Center
	NGS

	AF Program Exec Office
	PEO

	AF Safety Center
	SFT

	HQ AF Service Agency (Formerly MWR)
	SVA

	AF Base Disposal Agency
	BDA

	Bolling (11 WNG)
	ESG

	HQ AF Medical Operations Agency
	MOA

	Air National Guard
	NGM

	AFELM NIMA
	ZBH

	Defense Threat Reduction Agency
	ZTR

	AFLEM US Central Command
	ZEC

	AFELM US Special Operations Command
	ZVA

	AF Acquisition Logistics Center (Historical)
	ALL

	HQ US European Command
	EUC

	AFELM US Southern Command
	ZSA

	AFELM US Atlantic Command
	ZLA

	AFELM US Pacific Command
	ZPA

	Counter Intelligence Field Agency
	IFA

	US Strategic Command
	SAJ

	AFELM US Readiness Command
	RCC

	AF Space Elements US SPACECOM/NORAD
	ESP

	AFELM US Transportation Command
	ZSD

	AF Elements (OTHER)
	ELM

	AF Center for Environmental Excellence
	EEC

	AFELM US North Com
	NCD

	Defense Commissary Agency
	DEC

	National Guard Bureau
	NGS

	DLA
	DLA


  To receive credit, the position must be acquisition coded as shown in the table below:  
	ACQUISITION POSITION CODES

	Name
	DCPDS Code

	Program Management Specialist
	4

	Program Management
	A

	Deputy Program Manager
	B

	Contracting
	C

	Bus, Cost Est., Fin Mgt
	K

	Acquisition Logistics
	L

	Acquisition Logistics Mgt Personnel
	M

	Program Executive Officer
	N

	Information Technology
	R

	Auditing
	U

	Program Mgt Oversight
	V

	Education, Training, Career Dev
	X


The following experience entry shows where multi-command codes are located on the Experience History entry of an online career brief:
 Experience History
	Date Start Present Position:
	PP-Series-GR:
	Title:
	Supervisory Level:

	17-NOV-2002
	GS-0301-12
	CONTRACTING CIVILIAN CAREER PROGRAM SPECIALIST
	Non-Supervisory

	Gen Skill:
	Skills Code:
	Skills Code Definition:
	Skill Code Percentage:

	Civ Pers Executive/Staff Admin
	Skill 1: AKTPPE
	Specialist/Analyst Career Management 
	34

	
	Skill 2: CML
	Contract Administration 
	33

	
	Skill 3: CMJ
	Contract Negotiation 
	

	Office Symbol: 
	Major Command:
	Duty Location:
	AFSC:

	DPKCQ   
	AETC
	RANDOLPH AFB TX
	064P3   

	Personnel Office ID:
	Acquisition Career Level Required:
	Acquisition Career Category:
	Acquisition Special Assign

	9P-
	Intermediate Level II
	Acquisition Position-Not Critical Or Developmental
	N/A

	Acquisition Career Category
	
	
	

	Contracting
	    
	  
	



PROFESSIONAL/ACQUISITION CERTIFICATIONS:  You can receive a maximum of 4 points for professional certifications.  There are 17 certifications recognized by the Contracting Career Program.  You will earn 2 points for those certifications for which you successfully passed a test given by the sponsoring organization.  One point is given for those certifications that are received from attending a class. Please note that the Acquisition Professional Development Program (APDP) certifications are required by law and are therefore excluded since there are no points associated with these certificates.   Below is a complete list of the qualifying certifications and the points each earns:

	PROFESSIONAL/ACQUISITION CERTIFICATIONS (4 points max)

	CERTIFICATION NAME
	SPONSOR
	DCPDS
CODE
	POINTS
RECEIVED

	Certified Assoc Contr Mgr  OR Certified Fed Contracts Mgr 
	National Contract Mgt Association (NCMA)
	CAC or CFC
	2

	Cert Cost Analyst Expires 31 Oct 98 replace w/CEA
	Institute of Cost Analysis (ICA)
	CCA
	

	Society Cost Est & Analys
	Institute of Cost Analysis (ICA)
	CEA
	

	Cert Public Accountant
	AICPA-State Bd of Public Acct
	CPA
	

	Cert Prof Estimator Expired 31 Oct 98 replace w/CEA
	National Est Society (NES)
	CPE
	

	Cert Prof Logistician 
	Society of Log Eng (SOLE)
	CPL
	

	Cert Prof Contr Manager 
	National Contract Mgt Association (NCMA)
	CPC
	

	Cert Purchasing Mgr 
	Natl Assoc of Pur (NAPM)
	CPM
	

	Cert Property Mgr 
	Natl Prop Mgt Assoc (NPMA)
	CPR
	

	Cert Property Spec (NPMA)
	Natl Prop Mgt Assoc (NPMA
	CPT
	

	Cert Commercial Contracts Mgr 
	National Contract Mgt Association (NCMA)
	CTM
	

	Lawyer
	ABA-Admittance to a State Bar Assoc
	LAW
	

	Prof Design in Log Mgt
	AFIT-Soc of Log Eng (SOLE)
	PDL
	

	Contract Mgt Cert 
	ALMC-NCMA
	CMR
	1

	Professional Designation in Contract Mgmt 
	AFIT-NCMA
	PDC
	

	Professional Designation C/P Analysis 
	AFIT-NCMA
	PDP
	


The following entry shows where Professional Certifications codes are located on the online career brief:
Certifications

	
	Occupational Certificate
	Date Issued
	

	
	Cert Asoc Contr Mgr(NCMA)
	17-JUN-1998
	



For questions on this guide or referral questions in general, please contact the CCP Referral Team at the numbers or e-mail address provided below.
CCP REFERRAL TEAM





HQ AFPC/DPKCQ




555 E. STREET WEST, SUITE 1




RANDOLPH AFB, TX 78150-4530




TELEPHONE:
DSN:  665-4603







COMM:  (210) 565-4603





FAX: 

DSN:  665-2630







COMM:  (210) 565-2630





E-MAIL:
ccp@afpc.randolph.af.mil




WEBSITE:
www.afpc.randolph.af.mil/cp/ccp
Skill codes are data elements (3, 6 or 9 characters in length) which reflect primary duties of positions and forms part of the coded experience history of all Air Force civilian employees. GS-1102 skills codes are CMJ (Negotiation), CML (Administration), and CMR (Pricing), and DNA (Procurement Analysis).  In this example, you would receive 1000 points for having one of the 1102 skill codes at the next lower grade level for at least one year.





In order to get maximum points for this factor you must have all 9’s.  In this example you would get 100 points.  If you receive less than a 9 for any appraisal element, you can only estimate your score since promotion factors receive different weightings.  You can contact the Referral Team at DSN 665-4603 for a break-out of your Quality Ranking appraisal score if you have self nominated for a non-bargaining unit position.  





The Technical Appraisal (TA) is given at the same time as the Performance Appraisal.  If you have all 9’s and/or A’s you will get the maximum of 200 points.  If you receive less than a “9” or “A” for any TA element, your score can only be estimated since promotion factors receive different weightings.  You can contact the Referral Team at DSN 665-4603 for a break-out of your Quality Ranking TA score if you have self nominated for a non-bargaining unit position.  





Make sure you have your bachelor’s and/or master’s degree input into your record.  A bachelor’s degree is worth 50 points and a master’s is worth an additional 40 points.  In this example the candidate would receive 90 points, which is the maximum if the candidate has a master’s degree or above.





Your PME experience is located in the training portion on your career brief; make sure you have the correct code in your record. If applying for a GS-13 position, in this example the candidate would get 30 points.





Your PCE experience is located in the training portion on your career brief; make sure you have the correct code in your record.  In this example the candidate would get 30 points.





Multi-Occupational Series - if you have experience in another acquisition coded series for one year or more in addition to 1102, you will receive credit.  In this example the candidate would receive 12 points.





To receive credit your position must be coded as an acquisition position.  See acquisition position codes on previous page. 








This will indicate the Command where you worked and if the position is acquisition coded.  You can receive a maximum of 12 point for three different Commands at the GS-11 and above.   The candidate would receive 4 points for this experience.  Remember the position must be Acquisition coded.





“Depth of experience” is assessed for GS-13 and above Contract Specialist, Contract Negotiator, and Cost/Price Analyst positions.  For Contract Specialist/Negotiator positions, you receive 100 points if you have CMJ at the second lower grade level (or higher) for at least one year.  For Cost/Price Analyst positions, you receive 100 points if you have CMR at the next lower grade level (or higher) for at least one year.  In this example for a Contract Specialist position, you would receive 100 points for having CMJ at the GS-11 level when you self-nominate for a GS-13.





This entry indicates the candidate has one professional certification (that required a test); therefore, the candidate receives 2 points.





This is an example of a field assignment; if the position supported a major command you would see “Major Command” and if it was a departmental level assignment it would read “Department.”  In this example the candidate would receive 4 points.  Remember it must be an acquisition coded position to receive credit.
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