MEMORANDUM OF AGREEMENT

For the 

CONTRACTING EDUCATIONAL SUPPORT PROGRAM (CESP)
1. The Contracting Educational Support Program (CESP) is sponsored by the Contracting and Manufacturing Civilian Career Program (CMCCP). The CESP is designed for the employee to complete a degree within a 12-month time frame, as a full-time student. The college or university that the employee attends must be listed in the most recent publication of the Accredited Institutions of Post-Secondary Education of the American Council on Education.

2. The employee  certifies that he/she is within 12 months of completing a program of study at an accredited University or College that will qualify them for graduation. 

3. The employee must be enrolled on a full-time basis as defined by the Institution during the entire period covered by CESP.
4. The degree must be Acquisition related, which includes coursework in the following disciplines: business, finance, economics, accounting, law, contracts, purchasing, industrial management, marketing, quantitative methods and organization and management.  The employee must maintain a GPA of 3.0 or better on a 4.0 scale or equivalent for coursework completed and funded by this program. 

5. The CESP will fund  ONLY the tuition costs and allowable fees (e.g. laboratory fees).  CESP will only fund a maximum of $3500 for undergraduate coursework towards an acquisition degree and a maximum of $6500 towards a graduate degree. Any tuition assistance funding previously obtained does not count towards these maximums.  CESP will not pay for vicinity or TDY travel.

6. The responsibilities of the employee, employee’s supervisor, and the parent installation, regarding salary, leave and ratings, are delineated below: 

a. The parent organization will continue to pay the employee’s salary and the employee is excused from duty for the purpose of attending school fulltime.

b. The employee must comply with all applicable leave regulations and local policy for requesting, scheduling and taking leave, e.g., supervisor must approve/disapprove annual or sick leave for all the regular government working days the employee is not attending scheduled classes.  

c.  The employee’s performance will be rated in accordance with the provisions found in Air Force Instruction 36.1001 as it relates to long-term training participants. The current Technical Appraisal will be accomplished in accordance with existing policy and procedures.  
7. The CMCCP  will continue to  refer the employee for consideration for CMCCP permanent or temporary promotions at locations for which he/she has indicated availability and the employee understands that they will continue to be subject to program penalties and referral restrictions IAW current policy.  Employee agrees to review his/her CMCCP position availability codes upon selection for this program to ensure they reflect his/her true geographic availability during participation in the CESP.  During the time the applicant is attending school as part of this program, he/she will not be referred for positions on a reassignment or change-to-a-lower grade basis. 

8. Upon selection, the applicant must sign the Continuing Service Agreement as required by  AF MAN 36-401 paragraph 4.1. (See attachment 2 )

9. MOBILITY AGREEMENT (OPTIONAL)


The employee may elect to sign the Mobility Agreement at attachment 3. The mobility agreement takes effect at program completion for a period of 12 months.  Signing the Mobility Agreement will earn the employee credit that will be used in the selection process as a tiebreaker, if necessary.




MEMORANDUM OF AGREEMENT

My signature on this document represents agreement to the above statements. I recognize that my failure to successfully complete any coursework may result in my having to reimburse the Government for tuition paid (to include any fees).  I agree that my failure to live up to the requirements of this agreement may result in my removal from CESP.  

___________________________________                   ___________________________

CESP Employee Signature





Date

__________________________________                     ___________________________

Immediate Supervisor Signature




Date

__________________________________                     ___________________________

Center PK/Squadron Commander Signature



Date

__________________________________                     ___________________________

CMCCP Chief Signature





Date

PAGE  
1

