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FMCP  TUITION ASSISTANCE

PROGRAM  
GENERAL:  The Financial Management Career Program (FMCP) utilizes two sources of funds in order to provide tuition assistance to employees eligible for FMCP positions.  The primary source of funds for the program is a direct result of the Defense Acquisition Workforce Improvement Act (DAWIA) (P.L. 101-510) as implemented by DOD 5000.52M, Acquisition Career Development Program, and the Air Force Acquisition Professional Development Program (APDP). 

The FMCP receives “acquisition” funds for the specific purpose of providing training and development for the financial management acquisition work force.  Part of this funding is available for tuition assistance.  To qualify, an employee must  occupy an acquisition coded position. 

 A second source of funds, referred to as “program” funds, is utilized to provide tuition assistance for those employees who do not meet the requirements for “acquisition funding”.  

ELIGIBILITY:



(a)  The FMCP provides tuition assistance for current employees who are qualified for FM career program covered positions and FM PALACE ACQUIRE interns.   Individuals currently working outside the financial management career field should apply to the career program covering their current position.  If that career program does not approve the request, it may be referred to the FMCP for consideration.


(b)  The registrant’s most recent appraisal must be at least Fully Successful / Acceptable.

DOLLAR LIMITATIONS:  Funds permitting, FMCP may fund  100% of the tuition costs for mandated DAWIA courses.  All other employee-initiated tuition assistance requests by acquisition and non-acquisition personnel will receive 75% of the tuition costs only, not to exceed $187.50 per semester hour or $124.50 per quarter hour and will be limited to $3,500 per fiscal year.  Individuals are responsible for paying the remaining amount along with other costs and fees.  

NOTE: These funding limits do not apply to individuals covered by AFI 36-602, Civilian Intern Programs.

COURSES THAT QUALIFY:  All courses must be related to a financial management job or the mission of a financial management organization.  FMCP will use the course description to determine if it meets this requirement.  Undergraduate and graduate courses must be from an accredited institution of higher education.  Accredited institutions are those recognized by the Council on Post-Secondary Accreditation.  

Correspondence/Self Study  courses will only be funded when a clearly defined completion date is provided and a grade is issued for the course.

NOTE:   FMCP funds individual courses, not degree programs.  However, courses may be part of a degree program provided they meet the above “mission related” requirements.  

WHEN TO APPLY:  Tuition assistance is approved on a first in - first out basis.  Applications are prioritized by date of receipt.  All requests must be received by FMCP a minimum of  30 days before the start date of the course to allow for processing time at FMCP and Air Force Personnel Center. 

FMCP normally receives funding for the new fiscal year during mid to late October.  Submission of a request for tuition assistance does not mean automatic approval.  The FMCP must approve and obligate funds using the DD Form 1556 prior to class start date.  Until the DD Form 1556 is approved and funds are obligated, a student is not authorized any monies under the program. Registration and attendance prior to receipt of an approved DD Form 1556 is at the student’s own risk.
STUDENT RESPONSIBILITIES:  With the benefit of tuition assistance comes responsibility for the student to manage the schedule authorized and funded by FMCP.  Treat the DD Form 1556 as you would a contract or funding document.  Coordinate with FMCP any change to your schedule.  If, for any reason, you are unable to register for a class that has been funded, advise FMCP immediately so that the funds can be deobligated and used by another individual.  Failure to do so may result in denial of future requests for tuition assistance.  Additionally, if there is a change (e.g. shift in start/end dates, course substitution) in your approved schedule, notify FMCP of the change PRIOR to the class start date.  Changes to the funding document (DD Form 1556) are not authorized without FMCP approval.  

Send course grade report to FMCP and to your Civilian Personnel Flight (CPF) no later than 30 days after completion of a course.  Failure to provide this documentation may result in termination from the FMCP Civilian Tuition Assistance Program.  You are responsible for maintaining academic standing and for satisfactorily  completing approved courses.  

Satisfactory  completion requires a minimum grade of “C” for undergraduate level courses and a minimum grade of “B” for graduate level courses. 

METHOD OF PAYMENT:  The school may use the DD Form 1556 to bill FMCP directly.  The alternative is for the employee to pay the school and then submit a claim for reimbursement (SF 1164) to FMCP.   Again, prior approval of tuition assistance is required for reimbursement.

APPLICATION PACKAGES:  An application for tuition assistance must include the following:


(a)  DD Form 1556 for each course, including course number, title description and a detailed explanation of the benefits to be derived by the government in block 18.  Supervisor’s signature in block 32 indicates course is necessary for organization mission.  Individual’s signature in block 39a indicates he/she agrees to reimburse the costs of training if not satisfactorily completed. 


(b)   Copy of the course description from the university’s catalog. 


(c)  Copy of the tuition costs page from the university’s catalog.

INFORMATION SOURCES:  Questions about the application format and the specific information required may be directed to your functional training monitor or FMCP personnel. 

The information contained in this document is a supplement to the AFPC Civilian Training Guide. The Training Guide is available at:   http://www.afpc.randolph.af.mil/cp/dpkd/guide/.
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