PALACE ACQUIRE (PAQ) “HOT ITEMS”

APR 2004
The FMCP PAQ Program “Hot Items” includes topics for immediate action, current program status, and

other information for our interns, their supervisors, MAJCOM/FMs, and anyone interested in the FMCP

PAQ Training Program.

                                                                           TRAINING ITEMS

1.  BASIC FINANCIAL MANAGEMENT OFFICER COURSE  This is the course for first year interns. For information on this course, the schoolhouse at Keesler AFB has provided the following website:  http://www.saffm.hq.af.mil/ENL/schoolhouse/index.html. Click on “Courses” and then on “Officer Training”.  The course number is E3OBR65F1-007.  For those interns attending the course, the course director will send a welcome letter with specific information/instructions.

BFMOC is a centrally funded course, which means there is no cost to your unit or to the PALACE Acquire Program.  This is a TDY-To-School course, which is funded by Air Education and Training Command who provides the fund cite for the orders.  Information on how to prepare your travel orders will be provided by the PAQ Administrator.  BUT we do not receive the orders nor process them.
The following class dates are available for FY04: 8 Jun – 1 Sep 04; 13 Jul – 6 Oct 04; and 3 Aug – 28 Oct 04.  Interns will be automatically scheduled in the next available class after reporting on site.  It is imperative that all classes be filled chronologically in order to execute our training quotas.  
2.   AIR AND SPACE BASIC COURSE (ASBC):  An email dated 25 Mar 04 was sent out to all interns, their supervisors and MAJCOM points of contact providing the necessary submission process for ASBC.  The mission of the 6 ½ week course is to ensure civilian interns (and newly commissioned officers) have a common understanding of air and space power, history, doctrine, operations, joint warfighting, and core values.   Check http://www.afpc.randolph.af.mil/cp/guide/sec-4.htm for more information.  This course may be taken in year 1, 2 or 3 if you meet the prerequisites.
     Nomination forms must be submitted to your BASE TRAINING OFFICER who will submit your nomination to the AFPC Resource Training Office.  The Resource Training Office then provides the submissions to each career program for prioritization.  The FMCP PAQ Program does not make selections, but is informed when selections by the Resource Training Office are made and an individual is scheduled.  We will notify you of your selection.  
Note:  The FMCP PAQ Program does not pay for BFMOC or ASBC, as these are what we call “centrally funded” courses, meaning someone else pays for them.  In this case, Air Education and Training Command.  We are allocated funded quotas for our interns for these officer-equivalent courses.  Other training courses that the FMCP PAQ Program may pay for, if funding is available and the course is mission or job-related, are those in the USDA catalog that relate specifically to financial courses, ie, Budget Execution, Budget Justification, Introduction to Financial Management, etc. The USDA catalog is available on the www at grad.usda.gov.   We are unable to support conferences, workshops and seminars.

3. PAQ TRAINING PLANS:  Your intern’s training plan is a critical document to your intern’s development.  As your intern reports to your office, a copy of his/her training plan should be provided to the PAQ Administrator.  Supervisors already know, in advance, when they can expect a new intern to come onboard.  Prepare for your intern’s arrival and have their 1st year training plan ready to discuss with them.  The PAQ Administrator will ask you for a copy of the plan within the first 60 days of your new intern’s arrival at your organization.  Failure to provide training plans will be noted and MAJCOM/FMs advised that supervisors are not complying with program responsibilities.  Additional interns in future years may be denied your organization.  
     It is critical that you submit a copy of your intern’s completed training plan at the end of each year to the PAQ Administrator.  We request a courtesy copy of the signed training plan which you provide to the CPF in order to have your intern promoted.  

4.  COURSE COMPLETION NOTIFICATION:    If you completed a college level course or any course that was funded by the FMCP PAQ Program, you are required to submit notification of completion, i.e., course completion certificate or grade for college course.  Fax to DSN 665-2874 so that you can receive the appropriate credit in your record.

5.  TUITION ASSISTANCE:  For tuition assistance guidance, contact the tuition assistance monitor at DSN 665-2595.  Call this number prior to making any commitments for college course payment.
                                                                     PROGRAM EXECUTION

6.    OVERTIME/PAY SETTING/LWOP, ETC:  Questions on how to process overtime for interns, and pay setting issues for new interns who are/were government employees, and Leave Without Pay (LWOP)  are addressed in Section 2 of the PALACE Acquire Intern Training Guide at www.afpc.randolph.af.mil/cp/recruit/paqguide/Sec_2.htm.  This is a handy reference when you have general questions.
7.  QUARTERLY EVALUATIONS:  Quarterly evaluations for the period 1 Jan 31 – 31 Mar 31 are due 15 Apr 04.   Evaluation forms are provided to each supervisor and intern when the intern is officially onboard.   If you need the evaluation forms, contact the PAQ Administrator.  If your intern was TDY to school during this timeframe or is brand new, no eval is required.  If you’re unsure whether to submit an evaluation, check with the PAQ Administrator.  
8.  PAQ PROMOTIONS:  Supervisors:  This is a critical element and we need you to monitor your intern’s promotion date so that interns are not promoted ahead of schedule.  Please work with your servicing civilian personnel office (CPF) to ensure that any promotion “Request for Personnel Action” (RPA) will not become effective until your intern has met both the specialized experience and the Time-in-Grade (TIG) requirements (i.e., 364 days at the lower grade level).  (See para #3 regarding submission of completed training plans).
9. PERFORMANCE RECOGNITION:  Recognition of intern performance should be administered in accordance with AFI 36-1004, “Managing the Civilian Recognition Program”.  Because interns are recommended for promotion based partly on the quality of their performance, monetary awards are not considered to be warranted; however time-off awards would be considered appropriate.  If you plan to give your intern a monetary award, IT MUST BE UNIT FUNDED, if approved by local management.  Time-off awards also may be approved by the local activity, but such awards are not funded out of the central salary account (PEC 88751) and require no reimbursement.

    If reimbursement is required, please contact the AFPC Resource Management Training Advisor at DSN 665-4429 for the necessary process.

                                                                          OTHER ISSUES
10.  PAQ “HOT ITEMS” ARCHIVES:   Did you know that past issues of PAQ “Hot Items” have been archived and are available to you for reference?  Go to the FMCP homepage at www.afpc.randolph.af.mil/cp/fmcp, then click on the “About the FMCP” section at the top.  Click on “Hot Items” and several past issues of the “Hot Items” will be available.  These past editions are particularly valuable to new interns and supervisors, as the same information is not repeated each month.  
11.  ASMC PDI CLEVELAND OHIO:  The FMCP PAQ Program is unable to fund either interns or intern award winners to attend the American Society of Military Comptrollers (ASMC) National Professional Institute (PDI).  This year’s annual convention will be held in Cleveland OH.  This is a great opportunity for interns to meet senior leaders and other interns.  Units should consider sending their interns if funding is available. 
Address any questions to the PAQ Administrator at DSN 665-2687; fax DSN 665-2874; or 800-847-0108, Ext 3110 (for interested candidates only).  Current interns – please use the DSN.

