INTELLIGENCE COMMUNITY ASSIGNMENT PROGRAM (ICAP)

AIR FORCE ENDORSEMENT STATEMENT

This statement must be completed by employees, supervisors, and endorsing officials. An Endorsement Statement must accompany the employee's application package for each ICAP position. All applications must be reviewed and endorsed by the supervisor and endorsing official. All applications must be forwarded for consideration by AF/XOI even if the supervisor and/or endorsing official non-concur. Completed applications and Endorsement Statements must reach AFPC/DPKCN NLT 17 November 2003.

Mailing address:

HQ AFPC/DPKCN

555 E STREET WEST, SUITE 1

RANDOLPH AFB, TX

78150-4530

Fax number:

DSN 665-2521

Commercial: (210) 565-2521

I. EMPLOYEE SECTION

1. Applicant information:

Name: _______________________________________________________________________

                                                      (Last, First, MI)[Type or Print]

Current Job Title, Series and Grade: _______________________________________________

 CIPMS:            YES: ___    NO: ___

If not covered by the Civilian Intelligence Personnel Management System (CIPMS), indicate the following:

UMD Number: ________________

Program Element: _________________________

Commercial/DSN Phone Number: ____________________________________

MAJCOM or comparable organization and office symbol: ____________________________________

Currently registered in a Career Program:         Yes: _____         No: _____

Career Program: __________________________________________________

(Note: Applicants not registered in a Career Program may not receive full PCS Entitlements)

Have you had an ICAP equivalent assignment? **

Please provide dates, grade, and organization of assignment:

** An ICAP-equivalent assignment is an assignment, at least two-years in duration, to an intelligence organization or intelligence position performing work integral to the host organization, after 1 Oct 1986.

· The two years may be cumulative by two or more short-term assignments. Multiple short-term TDY missions are not considered qualifying.

· Assignments to ICAP organizations or non-participating organizations with intelligence or intelligence supporting missions. (Service with law enforcement, policy, and other US government entities with national security support missions.)

· If the position was a non-intelligence organization, the work preformed must have a substantially intelligence, intelligence-supporting, or national security policy generation orientation, e.g., DPMO, Unified Joint Commands, DoJ, NSC, etc.

· Individuals who served as a permanent employee in more than one Intelligence Community organization.

NOTE: Individuals with ICAP Equivalent experience are encouraged to apply for ICAP Equivalent Credit. Please review the information on APPLYING FOR ICAP EQUIVALENCY and complete the ICAP EQUIVALENT APPLICATION. If you have any questions, or have trouble downloading the application, contact the AF Intelligence Career Program.

2. ICAP position for which you are applying (note that a separate Endorsement Statement must be completed for each ICAP position for which you apply):

Title: ____________________________________________________________

ICAP Announcement Number: ________________________________________

Host Agency or Service of ICAP Position: _______________________________

3. Employee Statement: Address the reasons you desire to participate in the ICAP and how assignment to the position for which you are applying would benefit your career goals. Note: Response must fit in the space provided below.

4. Employee Agreement:

a. I understand that if I accept an ICAP position I will be expected to meet the standards of conduct of the hosting Intelligence Community Agency, Service or organization.

b. I agree to the conditions of employment required by the hosting Agency, Service or organization (e.g., security clearance, polygraph, etc.)

________________________________                                                               _______________

Employee Signature                                                                                                 Date
II. SUPERVISOR SECTION

1. Assignment potential:

a. To what extent is this ICAP assignment timely for the employee's career progression (e.g., enhancing or career broadening)?

    Critical __            Important __     Desirable __   Not Appropriate __

Please Explain:

b. If selected, the employee could be released within (check one):

__ One to two months __ Five to six months

___ Three to four months __ Other (Explain below)

2. Organizational impact / resourcing requirements:

Parent Commands or organizations are responsible for strategy and resourcing to accommodate back fill requirements created by selection of an Air Force employee for an ICAP assignment.  Providing the employee is registered in an AF career program, HQ AF funds PCS entitlements.
NOTE: In the case of an overseas ICAP assignment, the Parent Command is also responsible for paying cost of non-temporary Household Goods (HHG) storage. 
3. Supervisor Concurrence / Non-concurrence (Note: Application must still be forwarded for consideration by AF/XOI even if the supervisor non-concurs):

        Concur __        Non-Concur __


If you concur, state why the employee should be nominated for the ICAP. Your response should address the expected return on investment, benefits to the employee, the organization, and the Air Force. The focus of your endorsement should be on the future role and/or leadership potential of the employee.

If you non-concur, provide reason(s).

_____________________________________           _____________________________       ___________

Name/Title                                                                             Signature                                        Date
Commercial/DSN Phone Number: ____________________________________

III. ENDORSING OFFICIAL (at least one level above the supervisor, e.g., Senior Intelligence Officer (SIO), Local Commander, or Commander). (Note: Application must still be forwarded for consideration by AF/XOI even if the endorsing official non-concurs.)

Concur __ Non-Concur __

If you concur, state why the employee should be nominated for the ICAP. Your response should address the expected return on investment, benefits to the employee, the organization, and the Air Force. The focus of your endorsement should be on the future role and/or leadership potential of the employee.

 

 

 

 

 

If you non-concur, provide reason(s).

__________________________________       ____________________________    __________

Title and Rank                                                                Signature                     Date
Commercial/DSN Phone Number: ____________________________________

TO BE COMPLETED FOR OVERSEAS ICAP ASSIGNMENTS ONLY

 IV. ENDORSING OFFICIAL
I understand the Parent agency is responsible for payment of non-temporary Household Goods (HHG) storage for duration of the overseas ICAP assignment.

_________________________________                 _________________      _____________

Title and Rank                                                                Signature                     Date
