LOGISTICS CIVILIAN CAREER ENHANCEMENT PROGRAM CAREER BROADENING RESUME 

SAMPLE FORMAT

Note:  Limit to last 10 years and not to exceed 2 pages, Times New Roman, Font size 12


PLACE IN ALL CAPS
JOHN A. SAMPLE

123 S. MAIN ST

ANYTOWN GA 99999

SSAN: 000-00-0000
    
  
SOCIAL SECURITY NUMBER
HOME PHONE:  (478) 123-4567

WORK PHONE:  (478) 697-1234 (DSN 468)

WORK FAX:  (478) 693-7890 (DSN 468)

E-MAIL ADDRESS:  john.sample@robins.af.mil 

SUMMARY OF SKILLS









Job-Related Skills

Logistics Management Specialist:  logistics support analysis, product support management, supply chain management, depot maintenance

EXPERIENCE









Not more than 5 lines per job
December 1995 to present:  Supervisory Logistics Management Specialist (Chief, International Programs), GS-346-13 WR-ALC/LXMA, Robins AFB GA.  Manage a 20 person staff that develops Air Force programs for foreign military sales and support of assigned weapon system components.  Develop and execute budgets, personnel programs, facilities, and contracts necessary to execute agreements with FMS customers.

July 1991 to December 1995:  Logistics Management Specialist (Targeting System Logistics Manager), GS-346-12, WR-ALC/LIMAA, Robins AFB GA.  Managed complete logistics support for the globally deployed targeting system used on fighter aircraft.  Implemented enhanced configuration control processes, a new technical order update process and a revised re-supply transportation system. 






Highest level of education and year i.e. type of degree, EDUCATION


college or university (include city and state), major field 

of study, Hours completed

Master of Public Administration, 1988, Penn State University, State College, PA 36 semester hours

Bachelor of Arts, 1972, University of California, Berkeley, CA Labor Economics, 130 semester hours


List top ten training courses that you have completed and consider valuable and relevant to your career goals.  Include dates and length of training

SPECIALIZED TRAINING

Air War College, Maxwell AFB, Montgomery AL, June 1998, 10 months

Air Command and Staff College, Maxwell AFB, Montgomery AL, June 1993, 10 months

Depot Maintenance Course, Gunter AFB, Montgomery AL, April 1989, 2 weeks

Supply Management Course, Gunter AFB, Montgomery AL, May 1986, 2 weeks

Logistics Support Analysis Course, Gunter AFB, Montgomery AL, June 1985, 2 weeks

Acquisition 301 Course, Gunter AFB, Montgomery AL, March 1983, 2 weeks

EEO Complaints, NISC, completed February 1982

Squadron Officer School, Maxwell AFB, Montgomery AL, July – September 1981, 14 weeks

List professional licenses and certificates and date certified..  Include state, if applicable.  Include all Acquisition Professional Development Program (APDP) certification levels attained.  For contracting-related positions, state the certification level required for your current DoD Position

LICENSES/CERTIFICATES

Licensed Professional Economist, 1973

_____________________________



___________________

John A. Sample





Date

Provide a copy of  the resume to your Senior Logistician .
