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	DEPARTMENT OF THE AIR FORCE
HQ WARNER ROBINS AIR LOGISTICS CENTER (AFMC)

ROBINS AIR FORCE BASE GEORGIA 

(LETTERHEAD)



SAMPLE ENDORSEMENT LETTER

TAILOR TO THE INDIVIDUAL

MEMORANDUM FOR HQ AFPC/DPKCL


ATTENTION:
CHIEF, LCCEP PALACE TEAM

FROM:
Organization


Street Address


Base, State, Zip Code

SUBJECT:
LCCEP Career Broadening Nomination (Your Name Here)

1.
I endorse “Your Name” for the LCCEP Career Broadening Program.  He is one of our top performers at WR-ALC and his proven ability and potential make him a candidate worthy of special consideration for this program.  His experience includes a broad and diverse base of logistics assignment that will permit him to perform successfully in a Career Broadening assignment at any management level.

2.
“Your Name” (Tailor this paragraph to the individual.  The following paragraph is just an example) is a leader and a gifted communicator and readily gains the respect, dedication and support from his superiors, co-workers and peers.  Under his guidance, the AMS-800 GPS program has become a model for others to follow.  His accomplishments include cost savings and fleet readiness through proper aircraft planning, scheduling and effective material support.  His extensive knowledge and excellent working relationships with other ALCs, commands and agencies marks him as a quality asset to this Center and the Air Force.

3.
“Your Name” is a product of effective and consistent counseling and mentoring over the years and is ready for Career Broadening.  I see “Your Name” as a future production leader at this or any of the Air Logistics Centers.  Upon conclusion of this Career Broadening assignment, I agree to place him on a GS-XX or higher position at this installation.

                                                                                    Senior Logistician’s Signature










Senior Logistician’s










Signature Block

Attachments:

1. Nomination Worksheet

2. Resume

3. Take Back Agreement
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