Resume for

Personnel Civilian Career Program

Career Broadening Program


Name:






SSAN:

Organizational Address:

E-Mail Address:




      Duty Phone (DSN):

Current PP/Series/Grade:


WORK EXPERIENCE

Limit work experience entries to no more than 2 pages and maintain font size 12 pitch in Times New Roman Font.

Beginning with your current position and working back, describe your work experience.  Include dates, duty title, organization, and location.

EDUCATION

Limit education entries to no more than 1/2 page and maintain font size 12 pitch in Times New Roman Font.

Beginning with your highest degree earned working to the lowest; list the school name, degree, and year awarded.  You may include any honors awarded at graduation.

SPECIALIZED TRAINING AND PROFESSIONAL MILITARY EDUCATION

Limit entries to no more than 1/2 page and maintain font size 12 pitch in Times New Roman Font.

Beginning with the latest entry and working back, list the name of the course and the date attended.

LEADERSHIP EXPERIENCES

Limit to1/2 page and maintain font size 12 pitch in Times New Roman Font.

Provide an overview of your formal or informal leadership experiences and describe how this has helped prepare you for additional leadership responsibilities.  

CAREER ASPIRATIONS

Limit to1/2 page and maintain font size 12 pitch in Times New Roman Font.

Provide a description of your career aspirations and why this program will enhance those goals.  Begin with short-term career goals (this career broadening assignment) and include long-term goals (outplacement after the career broadening assignment and 5 years out). 

ASSIGNMENT CHOICES

Limit to1/2 page and maintain font size 12 pitch in Times New Roman Font.

Identify your top 3 choices for assignment locations.  In the space below, explain any circumstances that may temporarily limit your ability to be mobile.  Be sure to include when the circumstance is expected to be resolved (i.e., child in special education program and will complete program in 2 years).
1ST ASSIGNMENT CHOICE:  
2ND ASSIGNMENT CHOICE:  
3RD ASSIGNMENT CHOICE:  
