	

	Centrally Funded Relocation Bonus Program
Service Agreement


	a.  Employee’s Name (Last, First, M):


	b.  RPA No. 


	c.  Bonus Amount:



	d.  Title, Series, Grade, & Location of New Position:


	e.  Projected EOD:  



	A.  INTRODUCTION:  The Air Force has delegated authority to approve a recruitment or relocation bonus to officials with appointing authority or their designee.  The provisions of 5 U.S.C. 5753, subparts A and B, part 575 of Title 5, Code of Federal Regulations, and Department of Defense (DoD) policies require, as a condition for receiving the bonus, that the employee sign a written service agreement to complete a minimum of 12 months with the DoD.

B.  CONDITIONS OF SERVICE:

1.  Employees who accept a relocation bonus are required to serve a minimum of 12 months with the Air Force at the new duty station.  Failure to meet this requirement will place the employee in debt to the DoD and he or she will be required to repay the bonus on a pro rata basis.  The amount to be repaid will be determined by providing credit for each full month of employment completed under the service agreement.  Failure to complete the period of employment established under this service agreement occurs if the employee’s service at the new duty station is terminated before completion of the specified period of employment.

2.  The bonus identified in Paragraph C. below will be paid as a lump sum.  Actual payment of the bonus will not occur until the employee has entered on duty or reported to the new duty location and has established a residence at the new duty location.  The employee will be responsible for informing the supervisor when a residence has been established at the new location.  

3.  The supervisor will be responsible for verifying that a residence has been established at the new location and for submission of the RPA "Request for Personnel Action" through AFPC/DPKD to affect the payment of the bonus.  The bonus is subject to the aggregate limitation on pay prescribed in subpart B, part 530 of title 5, Code of Federal Regulations.  It is also considered to be income for federal income tax purposes.

C.  AGREEMENT. I, (name of employee), have read the preceding paragraphs and understand that I must complete at least 12 months of service with the Air Force at the new location as a condition of my receipt of a relocation bonus.  I further understand failure to complete this period of service will result in my indebtedness to the federal government and I will be required to repay the bonus on a pro rata basis.  I agree to these terms and accept a relocation bonus in the amount or percentage of my basic pay identified in block c. above.

	Employee's Signature
	Date:

	

	


	Supervisor's Signature
	Date:

	

	


	Installation Commander’s Signature:
	Date:

	

	


	Chief, Career Program Branch Signature 
	Date
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