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Chief’s Corner
We experienced a considerable increase in SECP covered job announcements in October, and are likely to see this trend continue, so be sure to stay tuned to the AFPC jobs website and/or subscribe to CANS to stay abreast of these opportunities.  SECP was on the road in October, supporting General Plummer’s Spread the Word Briefings  at Rome and Hanscom AFBs.  A SECP representative will be available immediately after the General’s briefing to answer questions about the SECP and to schedule any follow on career counseling sessions, so if the Spread the Word briefing comes to your base, please be sure to take advantage of this.  Also in October, our office made a presentation at the Air Force Operations Research Symposium held in Dayton, Ohio.  Last but not least, on 15 Nov, Mr Brian Ballew will leaving the SECP office to take a position with the Cryptologic Systems Group, Lackland AFB.  Brian has done an outstanding job managing the SECP Palace Acquire program over the last few years, and he will be truly missed.  Mr Deene Gott will be taking over the Palace Acquire program after Brian leaves.

Once again, please share this newsletter with your co-workers or subordinates, and if you are not already on our list server, you  can sign up at  http://www.afpc.randolph.af.mil/lists.htm .  Also, please send any ideas for future newsletters to our email address  secp@randolph.af.mil..  I look forward to hearing from you! 
Recent SECP Job Announcements
The following are open as of the issuance of this newsletter.  This is not intended to be your official notification of job openings.  Please use the AFPC Job Website (www.afpc.randolph.af.mil/afjobs) which is updated at least weekly, or the Civilian Announcement Notification System (CANS) for official job notification.

                   Series/Grade/Location                                  Announcement  Number               Open Date                 Close Date  GS-0861-14, 30 WING/SEY, Vanderberg AFB, CA
02OCT289278
10/25/2002
11/7/2002

GS-0801-14, OO-ALC/LCE, Hill AFB, UT
02OCT290035
10/25/2002
11/7/2002

GS-0855-14, ASC/ENAE, WPAFB, OH
02OCT289781
10/25/2002
11/7/2002

GS-0861-14, ASC/ENF, WPAFB, OH
02OCT290885
11/1/2002
11/14/2002

Key S&E Events/Dates (2002)

5 Nov - Gen Plummer briefs S&Es at Peterson AFB; SECP reps available for career counseling after Gen Plummer’s briefing

6 Nov - Gen Plummer briefs S&Es at Hill AFB; SECP reps available for career counseling

7 Nov - Gen Plummer briefs S&Es at Kirtland  AFB; SECP reps available for career counseling after Gen Plummer’s briefing

Palace Acquire Update

The response to our recruiting efforts has been overwhelming.  To date we have received 170 applications, at this time last year we had received 25.  We recently mailed out 200 applications and will mail out another 70 later this week.  We have made two offers with one acceptance.  We will make an additional 13 offers later this week.

Relocation Bonuses

SECP will begin approving centrally funded relocation bonuses for some hard-to-fill positions.   The bonus is specifically designed as a monetary incentive to increase the interest of high quality employees required to PCS to hard-to-fill positions.  Each bonus, approximately $5,000, will be paid on a one-time basis.  This is a new program, and first year funding is very limited.

How will you know if the position has a relocation bonus authorized?  On the job announcement you will see the following statement, “A relocation bonus, in the amount of ($), may be paid when an internal US Air Force candidate is selected for this position and a PCS is required.  The payment is at the discretion of the selecting supervisor and requires the employee to sign a 12-month service agreement.  The bonus is a one-time lump sum payment made after the employee establishes a residence at the new location.” 

How does the base get a bonus approved?   The personnel office sends a fill action (request for personnel action (RPA)) to DPKX with justification that this position is hard-to-fill e.g., high cost location, poor living conditions, isolated location, special job qualifications, etc. which historically resulted in low numbers of quality candidates being referred.  After SECP approves the request, it goes to the Director of Career Programs for funding approval.   Relocation bonuses may also be locally approved and locally funded.

Self-Nomination Instructions Now on-line at SECP Home Page

Step by step instructions for the self-nomination process is now available at the SECP website homepage:   www.afpc.randolph.af.mil/cp/secp.   Simply click on "Online"  on the left hand side under "Online/Self-Nomination/Instructions" to gain access to a sequence of 16 charts.  These charts provide step by step details as to how to navigate through the self-nomination process and associated processes.

Fequently Asked Questions (FAQs)
1.  How do I Improve My Chances for Promotion?

Under the new personnel system, you cannot get promoted unless you self-nominate for the position, so “step one” is to apply for each position that you would accept a promotion for. 

“Step two” is ranking high enough to make the certificate.  The ranking factors are 90% skill codes, and 10% general skill and prior supervisory experience.  Obtain a career brief and examine your skill code history.  Is it time for a career-broadening move to obtain more skill codes?  It normally takes 12 full months of experience on a job to obtain credit for the skills of that job.  Each job is classified with up to three skill codes, which can include the basic skill, the shred and the subshred. It is to your advantage to have all three skill codes and all of them at the subshred level.  Some jobs, like General Engineer positions, may include skills in more than one series, e.g. 801, 830, 855, 861 or others.  Multiple series and skill codes further enhances the probability that you will “match” on the skill codes required to rank high enough to make the certificate. 

“Step three” is being selected.  Since resumes are no longer used in the certificate process for SECP, your career brief is now the document that will “sell” you as the right candidate for the promotion.  Make sure that is current and accurate.  Locally developed criteria is used to rank candidates on the certificate, and may include factors such as advanced degrees, specific skills, depth of experience, breadth of experience, appraisal scores, interviews or other factors.  Our experience indicates that a vast majority of promotions are from candidates within the organization with the vacancy.  This indicates that the specialized skills learned in that organization are the most valuable assets in being promotable.

2. How do I Get a Career Brief Online?

We have recently become aware of a new process for individuals to obtain their own Acquisition Career Brief online through the Acquisition Career Management System (ACMS), (https://acms.afpc.randolph.af.mil/) found on the Air Force Acquisition Training Office (AFATO) website: (http://www.safaq.hq.af.mil/acq_workf/training/).  This Career Brief is in an easy-to-read text format under the categories of: Personnel Data, General Acquisition Data, Contracting Information, Duty History and Professional Courses.  All of your skill codes are listed in this format.   When you first attempt to log in, enter your SSAN and hit enter.  Next you will establish an eight-digit password, with a special character, by entering your birth date and your service computation date.  After you establish your password, you can log in and obtain your Acquisition Career Brief and then print it out.

3.  How can I call a specific person in SECP while I'm on TDY?     

A 1-800 line has been assigned to DPK for TDY folks to call into their career program: 1-800- 757-0988.  You will here a recording that goes like this.  “You have reached the Air Force Personnel Civilian Career Management Directorate.  This line has been set up for the use of our TDY personnel.  You must know the 4 digit intercom number of the person you wish to speak with.  If you are calling for a rotary phone, please stay on the line to leave a message.  If you are calling from a touch tone phone and know the 4-digit intercom number of the person you are calling, please enter it now.  Note:  If you don't know the intercom of the person you wish to speak with, the system will automatically go to intercom 3281, or if you mis-dialed, the system will go to intercom 3281.  Your message will be passed on to the person you are trying to reach.  SECP intercom numbers are included in the table below.

Please e-mail us at secp@randolph.af.mil with any question(s) you would like to see answered in the next issue of   “The SECP Newsletter” 

	Contact Your SECP TEAM MEMBERS

	EMAIL:  secp@randolph.af.mil

	SECP home page: www.afpc.randolph.af.mil/cp/secp

	HQ AFPC/DPKCW

555 E. Street West, Ste 1

Randolph AFB, TX 78150-4530
	PHONE

DSN 665-2252

COMM (210) 565-2252
	FAX

DSN 665-3330

COMM (210) 565-3330
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