Correction

This function is used to correct the Executive Order Number of a member already on tour.  If you are updating the history record you can use the Correction button to update the Exec Order # and the Expiration date.  Note that when updating the history record there is no output to DFAS.  
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Step 1:  Click the “Correction” link.
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Step 2:  Click the “Limited Mob” button.
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Step 3:  Click the “Correction” button.
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Step 4:  Click the “LOV” button at the top of the Oracle App window.
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Step 5:  Click the “OK” button on the Executive Order pop-up window.
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Step 6:  Click the yellow “Save” button located at the top of the Oracle App window.
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Step 7:  Click the “X” button at the top right hand corner of the Limited Mob window to return to the Main Menu.

Demobilization

This function is used to process a demobilization on a member in MILPDS and flow a transaction to DFAS to stop the members pay.  This is the only update that flows the expiration date to finance.  Make sure you have coordinated with your RPO, the member’s leave, downtime, and travel time has been calculated and included in the Expiration Date before you input the member’s demobilization in MILPDS.
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Step 1:  Click the “Demobilization” link.
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Step 2:  Click the “Limited Mob” button.
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Step 3:  Click the “Demob” button.
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Step 4:  Click the “LOV” button at the top of the Oracle App window.
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Step 5:  Click the “OK” button on the Calendar pop-up window.

Note: You don’t get a second chance to make it right.  To be 100% sure everything works always type a date in the Expiration Date field even though you are demobilizing them the same date that shows on the screen. You cannot input a future date – must be current or past date.  Never, ever, ever change the Effective Date of mobilization on the Demob Screen as  DFAS will recalculate their pay.
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Step 6:  Click the yellow “Save” button at the top of the Oracle App window.
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Step 7:  Click the “OK” button on the Forms pop-up window.

When you have completed the demobilization transaction you’ll note the data is wiped off the screen.  The mobilization info has been moved to history.  The mob indicator will change to code “5” and the Curr AD Reason Code will change to “I”.
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Step 8:  Click the “X” button at the top right hand corner of the Oracle App window to return to the Main Menu.

