Mobilization Batch Process

One of the keys to success using the Batch process will be the correct MOB-IND.  The Indicator in the batch update will basically do the same as hitting one of the action buttons in the HR Update.

1 – “Initial” Mob entry and data has not been changed

2 – “Update”   Mobilization information has been modified at least once   

3 – “Cancelled/Deleted” Mobilization

4 – “Exemption”

5 – “Demobilized”

6 – “Delay” (Stay away from)

7 – “Extend” Current Mob Tour
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Step 1:  Click the “Mobilization Batch Process” link.
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Step 2:  Click the “Batch Update” button.

Note:  Before you hit the Batch Update button make sure your cursor is located in a blank row.  When you save your text file, ensure the name is meaningful and saved in a location you are going to remember.
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Step 3:  Click the “Save” button on the Save in pop- up window.
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Step 4:  Click the “Close Window” button on the Notepad example window.

Note:  The Notepad view of the Excel batch update document is shown here for tutorial purposes.  It is not an automatic feature when clicking the Batch Update button in Excel.
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Step 5:  Click the “Next” link to continue.

Note:  The Next link displayed here is for tutorial purposes and is not part of the Batch Update process.

[image: image6.png][ cle et yow Foortes ook teb

| Gk - - D [ A Qoeach Girevores (B | B

| ackess [ €1 utp:ffwoms.ofpc.randeloh.f.mildarnjwebesstimab_demobjmobdemob10.hem

racle Ap
action Edt Query Go Lo Specl Help Window

Batch Updates

Provide file hased transactions to dataha

Retention Office Manager:

Retention Office Manager

+ Reports and Retrievals

+ Relocations and Employment
+ Personnel Readiness

+ Customer Support

+ Base Education and Training
. Local Data

Batch Updates

+ Retention Office Manager

+ Relocations/Readiness/Employmt
+ Customer Support

+ Reports and Retrieval

+ Base Education and Training

. Local Data

Job Match

I¥ (Close Existing Windowe:

Count. 0

I¥ (Close Existing Windowe:

[&1pore

NI

@ tnternet





Step 6:  Click the “OK” button on either the Guard or Reserve navigation window.
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Step 7:  Click the “Browse” button on the Batch Update pop-up window.
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Step 8:  Click the “OK” button on the Open pop-up window.

[image: image9.png]INTMOBLTXT

Count. 0

|
@&oore [ [ [uwens





Step 9:  Click the “Update” button on the Batch Update pop-up window.
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Step 10:  Click the “OK” button on the Batch Update pop-up window.
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Step 11:  Click the “X” button at the top right hand corner of the Oracle App window to return to the Main Menu.

