Log In

Step 1

Navigate to the AFPC website located at http://www.afpc.randolph.af.mil.

Step 2

Locate the Site Index button in blue menu bar at the top of the page.

Click beside the Site Index text to access a complete list of links in table format.
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(Fig. 1 LG1)

Click “OK” to close the alert box
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Step 3

Click on Air National Guard Stats to navigate to the ANG Reports and Retrieval Demographics Homepage.
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(Fig 2 LG2)

Step 4

Click on the plus sign located to the left of the Interactive Applications folder to expand this folder.  (First time users may wish to save this site as a favorite or create a shortcut from the desktop for quick access.)
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(Fig 3 LG3)

Step 5

Click on Retrieval Application to open the Retrieval Applications Website (R.A.W) Main Page 
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Step 6

Click OK to close the Warning Banner.
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(Fig 5 LG5)

(Note:   First time users must register in order to access the Retrieval Applications Website.)

Step 7

First time users click AF Military Registration or AF Civilian Registration to create a user password.
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(Fig 6 LG6)

Step 8

Complete the required information and then click Continue to proceed.
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(Fig 7 LG7)

Step 9

Complete the required information and then click Register to create a users password.

(Note:  Passwords must conform to established password standards.  Click Password rules to view current standards.)
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Step 10

Once registration is complete, click Go Login to access the Log In page for the Retrieval Applications Website.
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(Fig 9 LG9)

Step 11

As in Step 5, click OK to close the Warning Banner.
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(Fig 10 LG5)

Step 12

Enter the SSAN and the Password created in Step 8 then click Login to continue.
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(Fig 11 LG6)

(Note: First time users will not have TEAMS access initially and will need to contact ANG/DPYD.)

Step 13

Contact the POC noted on page one to have the TEAMS application added to your applications availability list.

Once the POC has granted access to the TEAMS application, you must return to the R.A.W Main Page and complete the log in process again before the  application will be available. 

Click End Session to continue.
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(Fig 12 LG10)

Navigate to the  R.A.W. Main Page to repeat the Log In process.

Step 14

Enter the SSAN and the Password created in Step 8 then click Login to continue.
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Step 15 

The TEAMS application is now available.  Click TEAMS to continue.
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(Fig 13 LG11)

BETM

New information pertaining to the TEAMs application will be added to the scrolling text of the welcome screen.  Holding the mouse over the scrolling text will pause it for reading.

Step 1

Click the Allocation Wizard link to continue.
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Step 2

The Select Course page will appear providing a variety of course selection options.

Click Next to continue.
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(Fig 2 BM2)

Step 3

The drop down menus are used to select search criteria i.e., Course ID, PDS Code, or Course Title, for a specific TRQI.  (Note: Only TRQI CC10 courses are available at this time.)
Examples:

                    Course ID “3S031”

                    PDS Code “998”

                    Course Title “BASIC MILITARY TRAINING”

Click Next to continue.
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(Fig 3 BM3)

Step 4

In this example, the search option selected is Course Title and the title being searched is BASIC MILITARY.

Click the Search button to continue.
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(Fig 4 BM4)

Step 5

The search returned a single course meeting the criteria previously specified.  However, depending on the search criteria, additional courses may be listed.

Click on the course displayed to continue.
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(Fig 5 BM5)

Step 6

Once the selected course highlights, click the right arrow button to continue.

(Note:  Double clicking the course will also advance the screen.)
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(Fig 6 BM6)

Step 7

The display shows the projected classes for the previously selected Course Id and lists class numbers, dates, lengths and allocation statuses.

Click on the ETCA button to access the Education and Training Course Announcement website at Keesler.
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(Fig 7 BM7)

Step 8

The ETCA website opens in a new window and allows the BETM to research course prerequisites, location, etc.  (Note:  Once ETCA is opened, the window can be minimized on your desktop for later use.)

Click the small X in the upper right-hand corner to close this window and return to TEAMS.
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(Fig 8 BMET1)

Step 9

Locate a class with available allocations in the TEAMS Alloc. column to select.  (Note:  The CRIMSON Form button is used when TEAMS allocations are not available for the fiscal year.)
Click the right arrow button to continue.  (Note:  Double clicking the class will also advance the screen.)
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(Fig 9 BM8)

Step 10

The Select Student screen displays and can only be used to search a member by SSAN.  The member’s SSAN is entered in the For box and is the only data required on this screen.

Click the Search button to continue.
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(Fig 11 BM10)

Step 11

The search returns the information for the SSAN previously entered.

Verify the correct member is listed, then click on the Student RIP button to bring up the member’s information.
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(Fig 12 BM11)

Step 12

Verify the course, class, and student information on the screen is correct.

Click the Submit Request button to complete the allocation request.
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(Fig 13 BM12)

Step 13

The screen displays a confirmation number for the request.  To make additional allocation requests, click the Home button and repeat the process.

Click Next to continue.
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(Fig 14 BM13)

CRIMSON Form

A CRIMSON request may be submitted when no seats are available for the fiscal year in the TEAMS Alloc column.

Step 1

Click the CRIMSON Form button to continue.
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(Fig. 1 BM_7CR)

Step 2 

When completing the CRIMSON form, ensure the first two letters of the PAS Code are entered in the Unit box, Section I, item 1 and input the BETM’s name as the requestor in Section II, item 11.

Click on “File”, “Print” to print a copy of the Crimson Form prior to submitting.  Click on Submit to forward the request to ANG.

Click Next to continue.
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(Fig 2 BMCR14)

PTM

Step 1

Click on the PTM Menu to expand the folder.
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(Fig 1 BM1a)

Step 2

Access the PTM Approval screen by clicking on the Approvals link.  The pending requests are sequenced by earliest submitted.

Click Next to continue.
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(Fig 2 PM1)

Step 3

The Yes or No radio buttons are used to indicate approval or disapproval of an allocation request.  Disapproved requests require the additional selection of a disapproval reason from the corresponding drop down menu.

Click the Submit button to complete the transaction.
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(Fig 3 PM2)

An empty PTM Approval screen displays indicating that the transactions have been forwarded to AFPC.

Step 4

Click Log Off to exit the system.
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(Fig 4 PM3)

Reports

and

Retrievals

Step 1

Various reports are available in TEAMS, which can be accessed by double-clicking the Reports and Retrievals folder and selecting either the SMURF, All Courses or Upcoming Allocations link.  (Note:  Reports display as view only.)

Click Next to continue.
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(Fig 1 RR_1)

Step 2

This is a sample report.  The right vertical scroll bar is used to view additional report information not immediately visible on the screen.

Click Next to continue.
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(Fig 2 RR_2)

Help Menu

Step 1

Access links to Air Force Instructions, manuals, and visual aids by double-clicking the Help folder and selecting the appropriate link.

Click Next to continue.
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Available Applications
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