REPLY TO

  ATTN OF:  «Servicing_MPF»/DPMPE

SUSPENSE:  

         SUBJ:  CAREER DECISION INTENT

            TO:   «Grade_Desc» «Full_Name», «SSAN»                      DUTY-PH:       «Current_Duty_Phone»
                      «Unit_Desc» / «Grade_Desc»                  

                          DOS:   «DOS»                ETS:   «ETS»                  TAFMSD:   «TAFMSD»
                          HYT:   «HYT_Dt»          CAFSC:   «CAFSC»      

                          RE Code:  «Reenl_Elig_Status_»    Reenl  Desc:  FIRST TERM AIRMAN SELECTED UNDER SRP«Reenl_Elig_Status_Desc»

 IF <> "" "" "" 

1. In accordance with AFI 36-2606, Para 3.10, you have been scheduled to attend a mandatory transaction reporting and control (TRAC) briefing on __________    at

_______ hours in BLDG XXXX, RM XXX.  It is imperative that we obtain your reenlistment intent at this time.

2. If you intend to reenlist, you will begin the processing of reenlistment paperwork.

If you intend to separate or you’re undecided at this time, the reenlistment manager will be on hand to assist you in your decision.

3. Please acknowledge receipt of this appointment by signing below and returning a copy of this letter through distribution within 5 workdays after receipt.  Thanks for your cooperation.  If you need further clarification, please contact the reenlistments manager, at ext XXX-XXXX.  (First-term airmen only:  if you are planning to apply for CAREERS Retraining or do not have a career job reservation (CJR), you need to apply now!)

//SIGNED//

CERTIFIED OFFICIAL (Replace with your name)

REENLISTMENT MANAGER

1ST Ind:

TO:  «Servicing_MPF»/DPMPE
_________ I intend to reenlist and will report for initial counseling.

_________I intend to separate/retire and will contact the Separations Unit for additional counseling.

           «Grade_Desc»  «Full_Name»                          DATE:  

NOTE: If you are a shift worker and this appointment is not convenient, please call us at ext. XXX-XXXX to reschedule.

