    8 Jan 04

MEMORANDUM FOR ALL MPFs and CSSs

                MPFM:  04-01
FROM:  HQ AFPC/DPS


550 C Street West Suite 4


Randolph AFB TX 78150-4706

SUBJECT:  Operating Instructions for Transitioning from the Weight and Body Fat 



Management Program (WBFMP), the Self-Directed (SFIP) and Monitored 



(MFIP) Fitness Improvement Programs to the New Fitness Program 

REFERENCE:  241620Z DEC 03 AF/DP Message, SUBJ: Transition/ Implementation of the New Fitness Program
Action offices for this memorandum are Unit Commanders, Commander Support Staffs (CSSs) the Military Personnel Flight (MPF), Career Enhancement and Relocations Element, and Information Management.  For Information Management:  Ensure a copy of this memorandum is provided to all Commanders and CSSs. This is an 
AFPC/DPS/DPP/DPA and AFMSA/SGPP coordinated memorandum. 

This memorandum provides guidance and procedures to transition to the CSAF directed commander-driven Fitness Program (FP) combining the fitness and weight body fat management programs effective 1 Jan 04.  AFI 40-501, The Air Force Fitness Program (AFFP) and AFI 40-502, The Weight Body Fat Management Program (WBFMP) have been rescinded effective 1 Jan 04.

This memorandum is listed in five parts:  1) Overview; 2) Transition of Personnel Actions; 3) Removing Unfavorable Information Files (UIFs) and their Documents and WBFMP/SFIP/MFIP Case Files; 4) CSS and MPF Responsibilities; and 5) Fitness Data Input and Tracking.

                Commanders and their staffs should address questions regarding personnel actions to their servicing MPF and in turn MPFs should address questions to the AF Contact Center at DSN 665-3995; Commercial (210) 565-3995 or Toll Free (800) 638-3487.  Questions regarding Fitness Data Input and Tracking should be addressed to AFMSA/SGPP at DSN 297-0187.




                                                 FOR THE COMMANDER


 //SIGNED//




                                                 Director of Operations

1.  Overview.  The new Fitness Program (FP) and the transition provide an environment that supports and motivates a healthy lifestyle through optimal fitness and nutrition while providing commander flexibility in disciplinary actions.


1.1.  All personnel enrolled in the WBFMP on 31 Dec 03 will be tested IAW the new fitness standards within 30 days of implementation of the new Fitness Program. Self-directed Fitness Improvement Program (SFIP)/Monitored Fitness Improvement Program (MFIP) members will be tested within 90 days of enrollment.  However, members placed on SFIP/MFIP on or before 1 Nov 03 will be tested within the month of Jan 04.  The following exceptions apply:



1.1.1.  Individuals on temporary medical deferrals expiring prior to 31 Mar 04 will be tested upon expiration of the medical deferral.       





1.1.2.  Members who remain on a temporary medical deferral past 31 Mar 04 will schedule an appointment with their primary care provider prior to that date to have their AF Information Management Tool (IMT) 422, Physical Profile Serial Report,  updated based on the new program requirements and be assessed by the new FP standards accordingly.





1.1.3.  If not tested at their deployed location, deployed personnel on the WBFMP, MFIP or SFIP as of 31 Dec 03 will be scheduled upon return and tested upon completion of their reconstitution period.



1.2.  All other personnel (not on the WBFMP, SFIP  or MFIP) will be tested IAW their unit’s normal testing procedures, unless otherwise directed by the unit commander.


1.3.  Accessions:  Weight and body fat determinations remain part of accession physical standards and will be used as entry criteria for accession training programs to include commissioning programs.  AF entry standards are maximum screening weights for body mass index (BMI) of 27.5 kg/m2 and maximum body fat of 20% for males 29 years old and younger, 24% for men 30 years or older, 28% for women 29 years old and younger, and 32% for women 30 years or older.  



1.4.  A fitness composite score of 75 or greater is required for members (Total Force) to graduate from technical training or to obtain a commission.  


1.5.  The MPF commander will appoint an installation personnel consultant for the Fitness Program to assist and advise commanders and their staffs.



1.5.1.  Consultant should be familiar with the WBFMP and the new FP.



1.5.2.  The installation personnel consultant must maintain a good/excellent fitness level.

2.  Transition of Personnel Actions (the changes listed in this part pertain to all personnel in the WBFMP, SFIP and MFIP on 31 Dec 03.)  


2.1.  Administrative actions commenced on or before 31 Dec 03, may be executed to completion.  


2.2.  Personnel pending separation for failure to meet standards will continue to be processed for discharge.  The date of discharge may be after 1 Jan 04 provided separation action was initiated prior to 1 Jan 04 (for the purpose of clarification for this program, initiated is defined as the member has been provided written notification of discharge action IAW AFIs 36-3208, Administrative Separation of Airmen, 36-3206, Administrative Discharge Procedures for Commissioned Officers as applicable).

2.3.  Personnel and Administrative Actions Review:  A review of all personnel and administrative actions will be conducted by the unit commander within 10 duty days of each individual’s initial FP assessment:

2.4.  Commanders will review the following personnel actions for individuals obtaining a fitness composite score of 70 or greater: 



2.4.1.  Ineligibility conditions (i.e., reenlistment, promotion, etc.) will be removed for personnel enrolled in the WBFMP, SFIP or MFIP when they achieve a passing score IAW the FP unless otherwise ineligible. The following documents must be completed:



2.4.1.1.  Enlisted Promotion.  Commanders may promote individuals currently in promotion withhold by completing a promotion recommendation memorandum.  The effective date of promotion is the date of the fitness assessment.  Individuals in WSC “0” who successfully achieve a passing score during their initial FP assessment are authorized a retroactive effective date correction. 




2.4.1.2.  Enlisted Promotion Ineligibility.  Personnel ineligible to WAPS test for the 04E6/04E7 testing cycle for failing to make satisfactory progress on or before the 31 Dec 03 promotion eligibility cutoff date (PECD) will remain ineligible to test for the duration of the promotion cycle unless they successfully achieve a passing score during their initial FP assessment.  At that time, promotion eligibility may be reinstated with commander recommendation.  Note:  This exception does not apply to earlier promotion cycles.




2.4.1.3.  EPMPE Waivers.  EPMPE waivers are not authorized.  Individuals may be promoted upon completion of EPME and may request a retroactive promotion effective date back to the date of the assessment.




2.4.1.4.  Officer Promotion.  Commanders must continually assess the officer’s suitability for promotion and initiate the appropriate promotion propriety action or cancel any pending propriety action according to AFI 36-2501, Officer Promotion and Selective Continuation, Chapter 5.




2.4.1.5.  Reenlistment.   Commanders will complete AF IMT 418, Selective Reenlistment Program Consideration, authorizing or denying reenlistment once an individual has been assessed.  




2.4.1.6.  Assignment, PME, formal training and retraining.  Individuals are eligible for assignment, PME, formal training and retraining with commander recommendation, unless otherwise ineligible.


2.5. Commanders will review the following personnel actions for individuals obtaining a fitness composite score of less than 70: 



2.5.1.  All personnel actions for individuals enrolled in the WBFMP, SFIP or MFIP who fail to achieve a passing score in the FP are at the commander’s discretion, unless otherwise ineligible.  The following documents must be completed:




2.5.1.1.  Enlisted Promotion.  Commanders must complete a recommendation for promotion (withhold/deferral/nonrecommendation/recommendation) memorandum dated 1 Jan 04 or later. 





2.5.1.2.  Enlisted Promotion Ineligibility.  Individuals in PES code 2, failure to make satisfactory progress, as of 31 Dec 03 require a promotion recommendation or nonrecommendation.  Personnel ineligible to WAPS test for any promotion cycle for failing to making satisfactory progress on or after the PECD will remain ineligible to test for the duration of the promotion cycle whether or not they are recommended for promotion. MILPDS will reflect an updated PES code and effective date; however, the WAPS file will not be converted.




2.5.1.3.  Officer Promotion.  Continually monitor the officer’s suitability for promotion and initiate the appropriate promotion propriety action according to AFI 36-2501, Chapter 5.





2.5.1.4.  Reenlistment.   Commanders will complete AF IMT 418 authorizing or denying reenlistment once an individual has been assessed.





2.5.1.5.  Assignment, PME, formal training and retraining.  Individuals are eligible for assignment, PME, formal training and retraining with commander recommendation, unless otherwise ineligible.


2.6. Commanders will review the following personnel actions for individuals who are pending their initial FP assessment due to medical deferral or deployment:  



2.6.1.  All personnel actions for individuals who are pending their initial FP assessment due to medical deferral or deployment are eligible at commander’s discretion, unless otherwise ineligible.  The following documents must be completed:





2.6.1.1.  Enlisted Promotion.  Commanders must complete a recommendation for promotion (withhold/deferral/nonrecommendation/recommendation) memorandum dated 1 Jan 04 or later. 






2.6.1.2.  Officer Promotion.  Continually monitor the officer’s suitability for promotion and initiate the appropriate promotion propriety action according to AFI 36-2501, Chapter 5.






2.6.1.3.  Reenlistment.   Commanders will complete AF IMT 418 authorizing or denying reenlistment. Commanders may recommend extension for the period of the medical deferral if the individual’s date of separation (DOS) is approaching and review reenlistment eligibility once the member is assessed by the new FP standards.






2.6.1.4.  Assignment, PME, formal training and retraining.  Individuals are eligible for assignment, PME, formal training and retraining with commander recommendation, unless otherwise ineligible.

3.  Removing Unfavorable Information Files (UIFs) and their documents and WBFMP/ SFIP/MFIP case files


3.1.  UIF Removal.  UIFs based solely on the actions taken for failure to make satisfactory progress in the WBFMP, SFIP or MFIP will be removed and destroyed when a FP passing score is achieved. UIFs containing additional disciplinary actions will be purged of actions pertaining to the WBFMP.  



3.1.1.   Early removal of officer and enlisted UIFs or their documents. Effective 1 Jan 04, unit commanders will initiate removal action via AF Form/IMT 1058,  Unfavorable Information File Action, for WBFMP actions and the individual will acknowledge the action on the form.  * NOTE:  Commanders wanting to remove an officer’s UIF early, containing additional information not pertaining to the WBFMP, must request removal through the wing commander or issuing authority, whichever is higher, IAW 121300Z May 98 message, Implementation Instructions for Accountability Enhancements, and CSAF NOTAM 98-2.



3.1.2.  Early removal of documents from the Officer Selection Record (OSR).  Officers must request removal through the wing commander or issuing authority, whichever is higher.  IAW 121300Z May 98 message, AFPC/CC, Implementation Instructions for Accountability Enhancements, the commander or review authority who has authority to direct placement of an LOR in the OSR, may direct early removal of the LOR from the OSR.  The early removal decision is made by the commander or review authority via a memorandum forwarding the approved early removal decision to the officer’s immediate commander. 





3.1.2.1. The commander provides the officer an information copy of the approved early removal decision and forwards the original to the MPF Career Enhancement Element. 





3.1.2.2.  The Career Enhancement Element forwards the original approved early removal decision to HQ AFPC/DPPBR1 (HQ USAF/DPOB for colonels and colonel selects) and a copy to the MAJCOM/FOA records custodian. HQ AFPC/DPPBR1 OR HQ USAF/DPOB, as appropriate, removes the LOR from the OSR, destroys it, and forwards the approved early removal decision memorandum to HQ AFPC/DPSFCM for file in the master personnel record group. For IMAS and Individual Participating Reservists, forward to HQ ARPC/DPJC1, 6760 East Irvington Place #6340, Denver CO, 80280-6340 with an information copy to the appropriate program/element manager. 





3.1.2.3.  Early removal of the LOR has no bearing on the permanent filing of the LOR in the member's master personnel record.


3.2.  Disposition of Properly Administered Actions.   Properly administered actions (i.e., LORs, LOCs, etc.) related to the WBFMP will be placed in a member’s Personnel Information File (PIF) after termination of the WBFMP for a period of one year, however, these actions cannot be used as a basis for discharge.  Only administrative actions related to the new fitness program can be used to support discharge initiated after 1 Jan 04. 


3.3.  Control Roster Action. Control Roster action based solely on the actions taken for failure to make satisfactory progress in the WBFMP, SFIP, OR MFIP will be removed and destroyed within 30 days of the implementation of the new FP.  Personnel ineligible to WAPS test for the 04E6/04E7 testing cycle due to Control Roster action based solely for failure to make satisfactory progress on or before the 31 Dec 03 PECD will remain ineligible to test for the duration of the promotion cycle unless they successfully achieve a passing score during their initial FP assessment.  At that time, promotion eligibility may be reinstated with commander recommendation as long as they are otherwise eligible.  Note:  This exception does not apply to earlier promotion cycles. 


3.4.  WBFMP, SFIP, OR MFIP Case Files. All WBFMP, SFIP or MFIP case files will be removed and destroyed or given to the member after their initial FP assessment.


  
3.4.1.  CSSs will ensure individuals on the WBFMP, SFIP or MFIP who out processed their losing base prior to 31 Dec 03 and in processed their gaining base on or after 31 Jan 04 are tested IAW the new fitness standards within 30 days of arrival.  Para 1.1.1 and 1.1.2 of this message apply.  Remove and destroy or give the WBFMP, SFIP or MFIP case file to the member after their initial FP assessment.

4.  CSS and MPF Responsibilities.  The following actions are required to update and delete data in MILPDS/PC-III and to maintain source documents: 


4.1. Source Documents.  Once an individual has been assessed in the new Fitness Program, the CSS will forward an AF IMT 108, Fitness Improvement Program (please ensure you use the new IMT), for individuals with FP composite scores of less than 70 or a memorandum stating the individual achieved a score of 70 or greater with the applicable attachments (i.e., promotion recommendation or nonrecommendation for promotion /withhold/deferral memorandum, AF IMT 418, AF Form/IMT 1058, etc.) to the MPF, Career Enhancement Element.



4.1.1. MPFs will update the applicable actions in MILPDS as listed below:


    

4.1.1.1.   WBFMP MILPDS Records.  MPFs will delete each WBFMP MILPDS record upon receipt of an AF IMT 108 entering an individual into the FP or a memorandum noting successful completion of the initial FP assessment.  Do not delete MILPDS records without the required documentation unless directed to do so by AFPC/DPSFOC (previously DPFSM).   To delete MILPDS records complete the following update procedures:  In MILPDS click on the following:  Customer Support, Career Enhancements, Misc Actions, Officer or Enlisted Quality Force.  Once at the officer or enlisted quality force screen, hit the F7 key to prepare MILPDS for the search of the member. Type in the member's SSN and hit the F8 key to execute the search.  When the member's name/data comes up on screen, click on the Quality Info button.  Select WMP and a long, rectangular "details" block will now appear on screen and be populated with the individual’s current data.  Don't open the "details" block.  Place your cursor in the small, narrow "box" on the left side of the details block.  Click the red "X" icon at the top (middle) of your screen.  MILPDS will ask if you want to delete the record.  Click on "Yes", if you want to delete the WBFMP record.  The WBFMP data in the details block will disappear.  Click the "yellow disk" icon at the top (left) of your screen to save the removal transaction.  If you fail to take this step, the update will not save.  

NOTES:  

1.  Do not delete MILPDS Records when individuals are pending their initial FP assessment due to medical deferral or deployment.  

2.  Do not change WSCs after 31 Dec 03 unless definitive documentation is presented to show the data is incorrect and prior approval is obtained from AFPC/DPSFM.

3.  Unit and MPF commanders are responsible for the status (deployed, medical deferral, PCS status, etc) of each individual’s WBFMP data remaining on file in MILPDS and PC-III after 31 Jan 04.  CSSs will ensure individuals who cannot complete their initial assessment for a valid reason are tested IAW the guidelines specified in this memorandum.




4.1.1.2.  Promotion.  For individuals who are removed from withhold and promoted update the PES code to “X” and the effective date of the assessment.  If the projected promotion date of rank (DOR) is a past date update the effective date of promotion to the date of the assessment.  If the projected DOR is a future date do not update an effective date.




             
4.1.1.2.1.  Grade data updates for individuals in WSC 5 who are pending their fitness assessment can not be updated at the MPF.  Fax requests for update and promotion recommendation memorandums to AFPC/DPPPWM at DSN 665-2442.  






      
4.1.1.2.2.  A retroactive effective date of promotion is only authorized for individuals in WSC “0” who successfully achieve a passing score during their initial FP assessment.  The MPF will forward these requests through CMS.    




4.1.1.3.  Promotion Withhold.  For individuals who will remain in withhold the CSS will ensure a new memorandum is completed on each individual.  The MPF will update the PES code to Y, Pending Medical Evaluation, the effective date of the assessment, and Grade Status Reason (GSR) 2N, other.  The title of this PES code will be changed to “Commander Directed - Fitness Assessment less than 70” in a future Personnel Data Systems (PDS) release.





4.1.1.4.  Promotion Nonrecommendation. For individuals who are removed from withhold and nonrecommeded for promotion update PES code “N” and the effective date of the assessment.





4.1.1.5.  Promotion Deferral (for SrA through CMSgt with a projected promotion only).  For individuals removed from withhold and placed in deferral update the PES CODE TO X and the GSR to 8A 





4.1.1.6. PES CODE 2.  For individuals in PES code 2, failure to make satisfactory progress as of 31 Dec 03 update the applicable PES code upon receipt of the commander’s memorandum.   Please note the WAPS file will not be converted as reflected in para 2.5.1.2 of this message.  *NOTE:  Commanders must specifically state the reason for withhold, nonrecommendation or deferral as listed in AFI 36-2502, Airman Promotion Program, para 3.2.





4.1.1.7.  Reinstatement of Promotion Eligibility.  MPFs must fax promotion reinstatement memorandums with the commander’s recommendation to AFPC/DPPPWM at DSN 665-2442.  NOTE:  This exception does not apply to earlier promotion cycles except as noted in para 2.4.1.2 of this message.


4.1.1.8.  Reenlistment. All individuals currently in reenlistment eligibility (RE) code 4J, WMP, will be updated by AFPC/DPPAE to RE code 3B, first-term, second-term, or career airmen who are reenlistment ineligible, the ineligibility condition no longer exists, and the airman requires SRP consideration or reconsideration.  Commanders will complete an AF Form 418 on each member determining member’s reenlistment eligibility status.  MPFs will update the applicable RE code when an individual is recommended for reenlistment or RE code 2X, First-term, Second-term or Career Airman considered, but not selected under SRP, when they are denied reenlistment.  When RE code 2X is updated, PES code J, Ineligible, Denied Reenlistment, will automatically update and a transaction remark (TR) will notify the Relocations Element to update assignment availability code (AAC) 10.   Reenlistments should coordinate this information with their Promotions and Assignments offices on affected members.   


4.1.1.8.1.  AFI 36-2606, Reenlistment in the United States Air Force, Table 4.1, Rule 18, will be changed to allow extensions for the new fitness program rather than the weight management program and may be used effective 1 Jan 04.  Members can extend under Rule 18 if they have an AF Form 108 placing them in the poor fit category and the commander has made them reenlistment ineligible.  Members may extend in 4-7 month increments. Commanders may review and determine eligibility for reenlistment on a case-by-case basis for individuals who are identified as unfit for the first and second fitness assessment. 

        
4.1.1.8.2.  The commander may deny reenlistment for individuals

on medical deferrals and authorize extension; members may be extended extend as listed in Table 4.1., Rule 18, in 4-7 month increments or until the medical deferment no longer exists.





4.1.1.9.  UIF/Control Roster Updates (also reference part 3 of this memorandum).  MPFs will delete UIFs upon receipt of an AF Form/IMT 1058.  Do not delete MILPDS records with out the required documentation unless directed to do so by AFPC/DPSFOC (previously DPSFM).  To delete MILPDS records complete the following update procedures:  In MILPDS click on the following:  Customer Support, Career Enhancements, Misc Actions, Officer or Enlisted Quality Force.  Once at the officer or enlisted quality force screen, hit the F7 key to prepare MILPDS for the search of the member. Type in the member's SSN and hit the F8 key to execute the search.  When the member's name/data comes up on screen, click on the Quality Info button.  Select Unfavorable Info and a long, rectangular "details" block will now appear on screen and be populated with the individual’s current data.  Don't open the "details" block. Place your cursor in the small, narrow "box" on the left side of the details block.  Click the red "X" icon at the top (middle) of your screen.  MILPDS will ask if you want to delete the record.  Click on "Yes", if you want to delete the UIF record.  The UIF data in the details block will disappear.  Click the "yellow disk" icon at the top (left) of your screen to save the removal transaction.  If you fail to take this step, the update will not save.  





4.1.1.9.1.  When specific documents are removed from the UIF, the CSS will determine and update the appropriate disposition date from the remaining documents in PC-III.  Use AFI 36-2907, Unfavorable Information File (UIF), Table 2.1 and 2.2 to determine the precedence of documents, the UIF code to update, and the length of each document.  Determine the precedence of documents by 1) severity; 2) punishment (interim disposition date); and 3) final disposition date.

4.2.  Records Disposition. The CSS and MPF will file all correspondence and forms in general correspondence for a period of 1 year.

5.  Fitness Data Input and Tracking.  The Fitness Assessment Data Spreadsheet is required for the Unit Fitness Program Manager to input all fitness assessment results until the release of the web-based fitness management application. The spreadsheet can be found on the AFPC Field Operations Page at the following link: 

www.afpc.randolph.af.mil/mpf/MPFWorkcenters/CareerEnhancement/Fitness/Fitness.htm and then click on the Fitness Assessment Data Spreadsheet.  The following actions are required to input and track fitness assessments:

5.1.  Workbook Installation.  Save the Unit Fitness Assessment Data file to a local or shared network drive with limited access. The Privacy Act of 1974 applies to fitness data and must be protected from unauthorized disclosure.

5.2.  Navigating. Unit Fitness Program Managers will use the spreadsheet titled Fitness Calculator and Reporting Tool.  This spreadsheet will serve as the central data collection tool for each unit member’s fitness data and from which all reports can be generated.

5.3.  Before you begin. Complete the information at the top of the spreadsheet: Unit, UPPM, Phone Number, and Number Assigned to Unit.  Once you are familiar with the data fields, begin entering members that are being tested.  Note:  The UFPM may print a blank spreadsheet on legal paper to use as a data collection tool at the fitness testing location.

5.4.  Unit Fitness Assessment Data Entry.


  5.4.1.  Column 1:  SSN. Enter member’s social security number.



  5.4.2.  Column 2:  RANK.  Select member’s rank from the drop down menu.


        5.4.3.  Column 3:  LAST NAME. Enter member’s last name.

               5.4.4.  Column 4:  FIRST NAME.  Enter member’s first name as it appears in personnel records.


         5.4.5.  Column 5:  GENDER. Select member’s gender from the drop down menu.



5.4.6.  Column 6:  AGE.  Enter member’s age on final assessment date.



5.4.7.  Column 7:  BODY COMPOSITION DATE.  Enter the date the member was weighed and measured.




5.4.8.  Column 8:  HEIGHT.  Enter the member’s height in inches IAW AFI 10-248, Fitness Program.




5.4.9.  Column 9:  WEIGHT.  Enter the member’s weight, in pounds, IAW AFI 10-248.




5.4.10.  Column 10:  ABDOMINAL CIRCUMFERENCE.  Enter the member’s abdominal circumference measurement in inches IAW AFI 10-248.  Leave the field blank if the member is exempt from abdominal circumference measurement per AF IMT 422.




5.4.11.  Column 11:  AEROBIC ASSESSMENT DATE.  Enter the date that the member completed the aerobic assessment component (1.5 mile run, cycle test, one-mile walk, step test, 2-mile walk, as applicable).




5.4.12.  Columns 12-16:  AEROBIC ASSESSMENT RESULTS.  Enter the aerobic assessment test results in the appropriate column; see column heading for units and qualifications.  When entering a time, do not enter any punctuation (e.g., a run time of 14 minutes and 30 seconds would be entered as 1430).  Leave the fields blank if the member is completely exempt from aerobic assessment per AF IMT 422.




5.4.13.  Column 17:  MUSCULAR ASSESSMENT DATE.  Enter the date that the member completed the muscular fitness assessment components (push-ups and crunches).




5.4.14.  Column 18-19:  PUSH-UPS/CRUNCHES.  Enter the total number of push-ups and crunches completed in the muscular fitness assessment in the appropriate column. Leave the corresponding column blank if the member is exempt from push-ups and/or crunches per AF IMT 422.




5.4.15.  Column 20-21:  COMPOSITE SCORE/FITNESS LEVEL.  The composite score and fitness level will calculate automatically.




5.4.16.  Column 22:  COMPOSITE SCORE CALCULATED WITHOUT.  This field is automatically updated to reflect any components not entered. If a component field was intentionally left blank to indicate a medical exemption, the exemption will coincide with the component(s) listed in this field.   




5.4.17.  Column 23:  NOTES/COMMENTS.  This column is intentionally left blank to enter notes or comments. Recommend using this field to enter expiration dates for all exemptions.


5.5.  Aggregate Data Report.  To view a summary of unit fitness data results, click on the “Go to Aggregate Report”. This report will summarize the number and percent of members assigned that have tested, and the number and percent scoring in each fitness level. For a graphical representation of the data, click on “See Unit Charts.”




5.5.1.  If the installation commander requests installation fitness data, the UFPM must send the aggregate report to the HAWC Information Systems Manager in accordance with local guidance.


5.6.  Records disposition.  Upon release of the web-based fitness application, the Unit Fitness Program Manager (UFPM) will transfer all individual fitness assessment data to the application within 30 days.  Fitness assessment data spreadsheets will be deleted and/or destroyed after data is transferred and reviewed for accuracy.

