	Civilian Personnel

Data System Enhancement/Change Request

	Email the completed worksheet to: AF.DP-PCRC.Enhancements@randolph.af.mil  

	I.  To Be Completed By Requester 

	Action Officer: (who should be contacted if clarification is needed) 
	

	Action Officer Organization, Office Symbol, Command, Location and DSN number:
	

	MAJCOM Coordination: (Name, Organization, Office Symbol and DSN number)
	

	Date Request submitted
	

	Requested Effective Date of Change and reason for specific date:
	

	Civilian Personnel Data System to be enhanced/changed: (i.e. DCPDS, CPDSS, PARIS, CANS, etc.)
	

	Description of Enhancement/Change Requested:  


	Justification/Benefits to be derived from the enhancement/change, or impact (in terms of added workload, lost efficiencies, etc.) if not implemented:  


	Category of Request (Mandated by law, Functional Business Improvement, Technical Improvement, Other)  

	Impact of not having functionality:  


	Ability to Fund
	Yes             No 

	II. To Be Completed By AF/DP-PC

	Tracking Number
	

	Applicability to multiple locations (specify): 


	Benefits derived from the enhancement: 


	Interfaces with other personnel data systems (specify): 


	Level of Effort: 
	Low                Medium                  High  

	Estimated Cost:
	

	Priority: 
	Low                Medium                 High  

	Approved                        Disapproved  

	Comments:



	


