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Purpose

Use this procedure to workaround the following Position update error message: “Security
Access found in US FEDERAL POSITION GROUP 1 must be either 5, 6, 7, 8 or 9 for this
agency. (CIV_POS_SCTY_ACS_2.”

Trigger

Perform this procedure when in the position validation process users experience this error:
“Security Access found in US FEDERAL POSITION GROUP 1 must be either 5, 6, 7, 8 or
9 for this agency. (CIV_POS_SCTY_ACS_2.”

Menu Path
Use the following menu path to begin this task:

o Select Work Structures>Position>Description.

Helpful Hints
— - —— -
] |
CONVERSION Policy for Coding AF
TABLE FOR POSITION ... Positions...
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Procedure

1. Start the task using the menu path> Work Structures>Position>Description

[ avigator - CWVDOD PERSORNELIST

Functions
Work Structures:Position:Description

Enter Position names

Recruitment Activity Top Ten List
Applicant Quick Entry 1. Define PA Request - Cancellation/Correction
Mass Applications Upd. 2. Reqguests: Submit
- Work Structures 3. Payroll 500 format
Location 4. View Worker Assignment History
- Joh 5. Assignments Folder WORKFLOW_NAME="US HRMS ENTRIES ~
Description 6. F4 Define PA Request - CDA Correction
7
8
9
1]

Career Path Hames . Combined Person & Assignment Form
Career Path . Define Position
Job Group . Civilian Workflow Inbox
- Position . Customizable Workflow Worklist
Description
Hierarchy
Diagrammer
Mass Move
Position Transaction
Position Copy
Mass Position Update
ManPower Information
- Grade
Description
- Budget
Budget Worksheet
Budget Details
Budget Reallocation

2, The Find Positions window will display. Click in the Name field.
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3. he Positon Flexfield window will display. Complete the Sequence Number field.

ation Mo
Title

uence Number 121536

4. Click & . The Find Positions windows will display. This time it will show the
sequence number in the Name field. Leave the number as shown.

Find

¥ S

O Blmel=r F
Fuosition Details

Start Date |12-DEC-2001
Date Effective Name [9G100.SECRETARY (OFFICE AUTOMATION).121536. AF1L.APPR

Type |Single Incumhbent [ Bermanent [ Seasonal
Organization & Job

Organization |373 SURGICAL OPERATION 50 FProposed End Date .
Jdob  |0318.Secretary (0318) Proposed End Date

( Hiring Status

Status |Ac‘tiue Start Date |12-DEC-2I]I]1 Proposed End Date | ]
Location |1??835163 Status |\J"alid

( Effective Dates

From |01-FEB-2004 To | Further Infa | [fos)

“alidate Ococupancy Extra Information Work Choices Others. ..
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Others...

6. Click the . taskflow button. The Navigation Options List will display.

Mavigation Options

Find

Al "2IT1E
Repaorting To
Ewvaluation
Ewvent History
Air Farce Active Guard And Reserve
Air Force Appropriated Fund
Air Force Guard Technician
Air Farce Local Mational
Air Force Monappropriated Fund
Army Active Guard And Reserve
Army Appropriated Fund
Armmy Guard Technician
Army Local Mational
Army Monappropriated Fund

7. Select Air Force Appropriated Fund on the Navigation Options List.

8. Click E . The Position Extra Information DDF types will display.

B AR FORCE APPROPRIATED FUMND(8G1 00.SECRETARY (OFFICE AUTOMATION) 121536 AF 1L <

_ Twpe
Bogquisition Program Information

Air Force Appropriated/Local Hational

Career Program

Demo Project Information

Mil to Civ Conversion

Multiple Agency Information

Skill Information

US Federal Position Group 1
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9. Click on the US Federal position Group 1 type. Click in the Details area at the bottom of the
DDF type list to display the fields below. Locate the Security Access field.

All Ex Pro

FPosition

10. Review/note the code currently displaying in the field. This code is the correct code based on
SAR changes to the position.

11. Click the list of value button embedded in the field = ™ . The Security Access list of values will
display. Select the code that you noted in Step-10. In this example the code is 8.

Security Access

Security Access

a-

Security Access Description

Secret Access Required; ENTNACINACINACKEI Reguired
Top Secret Access Required; Bl Reguired

Top Secret SIOF/ES|I Required; SBI Required

Zhild Care Background Check Required

Single Scope Backgraund Imvestination (35800

Mational Agency Check, Local Agency Checks and Credit (MACLC)
Access Mational Agency Check and Inguiries (ANACH
Mational Agency Check Plus Inquiries (MACDH

mlational Agency Check (NAC)

Confidential

Top Secret SCI Required; 5BI

1

2
3
4
a
3]
T
a
9
C
=1
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2. ol 2]

13. Click the Save Toolbar button. Close the Extra Position Information DDF to return to the main
window. The position will be in Invalid Status because of the update you just saved.

—% AR FORCE APFROPRIATED FURDGAS] 00 SECRETARY (OFFICE ALUTOMATIO

_ Twpe
| Acquisition Program Information

Air Force Appropriated/Local Hational

Career Program

Demo Project Information

il to Civ Conversion

Multiple Agency Information

ISkKkill Information

US Federal Position Group 1

|i US Federal Position Group 2 |~}

Cretails

2051.SGC.SGC.C.N.AF1D36.KDBA.M.F..DD..1.3..3.99..DE..951 LFRS6SGC [ - 1

UL ENa G100, SECRETARY (OFFICE AUTOMATION). 121536 AF1L.APPR ]
ERMEESTER e T ER S BT

Additional Detail

Date Efizctive Name |BG1un.SEERETAH‘r {OFFICE AUTOMATION).121536.AF1L.APPR
Type [Single Incumbent [ Permanent I Seasopal
Organization & Job
Organization |375 SURGICAL OPERATION S0 AFILS Proposed End Date

Job h:ﬂﬁ.sucmtaly 0318) Proposed End Date

Hiring Status

Status |ﬂ.r.ﬂ'ura Start Date 12-DEC-2001 Proposed End Date |
Location 177835163 Status |Invalid

Effective Dates

From [12.DEC2001 To [10aN2004 Further Infa [jos |

‘alidate Oeoupancy Extra Infarmation Work Choices Others. ..
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14.  Click the . Validate button.

15. Alter the effective date of the position to the original Start Date. In this example the
alter date is 12-DEC-2001.

B Position <
HEEN 9 G100 SECRETARY (OFFICE AUTOMATIOMN).121536.AF1L.APPR

] Wlyefzp [ o] F ke Asiians

Ail}

Fosition Details

Start Date |12-DEC2001
Date Effective Mame [9G100.SECRETARY (OFFICE AUTOMATION).121536.AF1L.APPR

Type |Single Incumbent [ Permanent [ Seaszonal
Organization & Job

Organization 379 SURGICAL OPERATION 50 AFILS Proposed End Date |

Job |0318.Secretary (0318) Proposed End Date .

( Hiring Status

Status |A|:‘tive Start Date |12-DEC2I]I]1 Proposed End Date | |
Location |1??B351ﬁ3 Status |\Ia|id

( Effective Dates

From [01-FEB2004 Ta | Further Info | [os ]

Walidate Ccocupancy Extra Information Wiork Choices

Alter Effective Date
5% Alter Effective Date

=i =NeE =S 12 _DEC 2001

)24

16. Click [ _
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% FPasition: 12- (1[u}]

7

UELE9G100. SECRETARY {OFFICE AUTOMATION).121536.AF1L.APPR

I T

Paosition Details

I BT _

SENNNEEN 172 -DEC-2001

C N TR T

Date Effective Mame

Twpe

Single Incumbent

[T Permanent

9G100.SECRETARY (OFFICE AUTOMATION).121536.AF1L.APPR

[~ Seasonal

Organization & Joh

375 SURGICAL OPERATION
0318.Secretary [0318)

Organization 50 AFILS

Joh

Proposed End Date |
Proposed End Date

Hiring Status
Status  |Active

Start Date |12-DEC-2I]I]1

|

Proposed End Date | |

Location [177835163

Effective Dates
From [12-DEC-2001

( To |1I]-JﬂN-2I]I]4

Status |In\ralid
Further Info | [ |ET§ ]

“alidate Occupancy Extra Information

Cthers. ..

17. Click ‘.

Evaluation

Event Histany

Air Force Active Guard And Resene
Air Force Appropriated Fund

Air Force Guard Technician

Air Force Local Mational

Air Force Monappropriated Fund
Arrmy Active Guard And Resemne
Armmy Appropriated Fund

Arrmy Guard Techhician

Arry Local Matianal

Arrmy Monappropriated Fund

w0 G

YWork Choices Others. ..
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18. Select ArForce Appropriated Fund

19. ool 2]

!CE APFPROFPRIATED FUUMD: 12-DEC 00 . SECRETAR

Acquisition Program Information

|i Air Force Appropriated/Local Hational

|| Career Program

|| Demo Project Information

|i Mil to Civ Conversion

|i Multiple Agency Information
| |Skill Information
|| US Federal Position Group 1

|i US Federal Position Group 2 v
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20. Click on the US Federal position Group 1 type. Click in the Details area at the bottom of the
DDF type list to display the fields below. Locate the Security Access field.

% Extra Paosition Infarmation

Type Employ s [ - |
D

21. Click in the Security Access field. This will highlight the incorrect/old code. Type the correct
SAR. (DO NOT USE THE EMBEDDED LIST OF VALUES ™) In this example the correct SAR is 8.

2. cioc 2]

23. Click the Save Toolbar button.

on complete: 1 recar

24. Click ﬂ in the upper right hand corner of the position extra information DDF window to return
to the main position window. The position will be in Invalid Status because of the update you just
saved.
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Position: 12-DEC-2001

-

ZN9G100.SECRETARY (OFFICE AUTOMATION).121536.AF1L.APPR

I [T S gyl B2 2| Finira Aoz

Position Details

Start Date |12-DEC2I]I]1 |

Date Effective Name |9G100.SECRETARY (OFFICE AUTOMATION).121536.AF1L.APPR

Type |Single Incumbent " Permanent " Seasonal
Organization & Job

COrganization 375 SURGICAL OPERATION 50 AF1LS Proposed End Date |
Job |0318.Secretary [0318) Proposed End Date

Status |A[:tive Start Date |12-DEC2I]I]1 Proposed End Date |
Location |1?TB351E3 Status |In\ralid

( Effective Dates

Fram |12-DEC-2I]I]1 Ta |1I]JAN-2I]I]4 Further Info | [|9s ]

( Hiring Status

Yalidate Occupancy Extra Information Work Choices Others. .

25.  Click. Validate

26. You have completed this task.
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