7 June 2004

MEMORANDUM FOR ALL NURSE CORPS OFFICERS

FROM:
HQ AFPC/DPAMN


550 C STREET WEST, SUITE 27


RANDOLPH AFB TX 78150-4727

SUBJECT:  Call for Candidates - CY 04 Nurse Corps Education Selection Board


The CY 04 Nurse Corps Education Selection Board (ESB) will convene at HQ AFPC/DPAMN on 

19-20 August 2004 to select qualified nurse applicants for Operating Room (OR) Cross-Training Nursing Course, Neonatal Intensive Care Cross-Training Nursing Course, graduate education, and fellowship programs.  Applications must arrive at HQ AFPC/DPAMN no later than 13 August 2004.  Candidates desiring school attendance in the fall of 2005 MUST apply to this board.  The graduate and fellowship opportunities are tentative, contingent on USAF/SG approval; thus, certain specialties are subject to change.  This call also includes the following graduate and fellowship education opportunities:  Nursing Education, Geriatric Clinical Nurse Specialist (CNS), Perinatal (OB) CNS, Pediatric CNS, and NC Force Management Staffing Fellowship that were approved but not funded.  Applicants desiring and qualified for unfunded opportunities are encouraged to submit applications to the Board in the event funding becomes available.  Refer to the HQ AFPC Nurse Utilization and Education Branch home page at http://www.afpc.randolph.af.mil/medical/Nurse_Corps/Nurse_Ed.htm or call this office at DSN 665-0673 or commercial (210) 565-0673 for further information.  NOTE:  Candidates may apply for two training opportunities (graduate and/or fellowships).  Requests must be listed in order of preference.

[image: image1.wmf]New Programs!   This year we are pleased to offer three new fellowships, information regarding the following fellowships, along with the returning Congressional Fellowship are found at Atch 10:




ER/Trauma/Critical Care Fellowships (10 Approved)




NC Executive Force Development Fellowship




NC Force Management Staffing Fellowship



We are also pleased to be offering graduate education opportunities to obtain a Masters in Health Administration (MHA) through the Army-Baylor Program and the combined Masters in Business Administration/Masters in Nursing (MBA/MSN) programs (See Atch 8).  

In addition, we are also providing associate degree nurses the opportunity to apply for AFIT sponsored masters programs in the following specialties:  Medical Surgical and Pediatric Nursing - please note that pediatric nursing is an unfunded requirement at this time (See Atch 4) and Women’s Health Care Nurse Practitioner (See Atch 6).

[image: image2.wmf]New Processes!  This year we no longer require the Chief Nurse Recommendation Letter.  In keeping with the new Force Development strategy, the candidate will use the Transitional Officer Development Plan (T-ODP) to document their career goals (to include education desires/needs) and the Chief Nurse will use the T-ODP to provide their recommendations.  Together, the application and T-ODP will provide a more complete picture to enable the reviewer, Development Team, and the Education Selection Board (ESB) to align specialty training with career goals. 


AFIT no longer grants academic waivers.  AFIT will continue to evaluate academic eligibility, however, individuals who do not meet criteria must ask the education selection board, not AFIT, for consideration for an academic waiver.  Details of this process change are in Atch 3. 


Instructions to Chief Nurses/Staff Development/Education Officers.  The Air Force Medical Service (AFMS) Integrated Forecast Board held in May 2004 determined the requirements to be filled by the Nurse Corps ESB selection process.  Distribute attachments describing educational programs for which the candidate is applying.

The Chief Nurse Recommendation Letter is no longer required, however, the candidate’s T-ODP must contain comments from the chief nurse (CN) addressing the candidates potential to succeed and a concise bottom line recommendation.  If the CN is reviewing multiple nominees for the same training, they must be stratified in the T-ODP.   The T-OPD should then be forwarded through the reviewer and to AFPC NLT 13 Aug 04.












Attachment













Operating Room Nursing Course                                                                            



Application Procedures for AETC Course J5OLO46S1   001, Operating Room Nursing

1


Neonatal Intensive Care Nursing Course

Application Procedures for AETC Course J5OZO46N1F   000 Neonatal Intensive Care Nursing
2

Graduate Education


Application Procedures for Graduate Education
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Nursing Practice Specialties
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     Clinical Nurse Specialist (CNS)



Critical Care (3 Funded)



Perinatal (Obstetric) (1 Unfunded)

Emergency/Trauma (2 Funded)

Medical-Surgical (Adult Health) (2 Funded)

Perioperative (3 Funded)

Neonatal Intensive Care (1 Funded)

Pediatric (1 Unfunded)

Geriatric (1 Unfunded)


     Nursing Education (MS) (1 Unfunded)


Nurse Anesthesia
 (7 Funded/1 Unfunded)
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Nurse Practitioner Programs
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Women’s Health Care Nurse Practitioner Masters Degree (3 Funded)



Women’ Health Care Nurse Practitioner Post Masters Certificate (2 Funded)



Family Nurse Practitioner (4 Funded)



Nurse Midwifery (7 Funded)



Psychiatric Nurse Practitioner (4 Funded)


Prevention-focused Specialties
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Community Health Nursing (5 Funded)


Leadership Specialties
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Masters in Health Administration/Army Baylor Program (1 Funded/1 Unfunded))



Combined Masters in Business Administration/Masters in Nursing (2 Funded)


Doctoral Programs
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PhD Nursing Science (1 Funded)








Fellowships

Application Procedures and Information for Fellowship
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NC Executive Force Development Fellowship (1 Funded)



NC Force Management Staffing Fellowship (1 Unfunded)



Congressional Fellowship
(1 Funded)



ER/Trauma/Critical Care Fellowship (10 Funded)


Additional Attachments


Medical Qualification Letter Format





11


Graduate Education


1.  Members may request an evaluation of their academic background for TWO graduate programs.  You must meet the basic eligibility criteria and academic prerequisites established for the desired program(s) before an Academic Evaluation Letter (AEL) can be issued.  Refer to Attachment 3, paragraph 2 for procedures for obtaining an AEL.


2.  Undergraduate Grade Point Average (GPA) will be computed as a cumulative GPA for all undergraduate work taken.  An Upper Division undergraduate GPA will not be computed.  Graduate GPA will be computed separately.



3.  Time on station (TOS) requirement for CONUS candidates is two years with waiverable 90-day rollback as of date of anticipated school start.  Overseas candidates must complete the standard tour length for assigned base with the allowable 60-day curtailment.

4.  Waivers for undergraduate GPA and GRE scores will be considered on an individual basis

for all programs except the doctoral program.  However, dual waivers will not be granted.  In order to be considered eligible for a waiver in one academic category, you should exceed the minimal criteria in the other (i.e. GPA of 2.90 with a combined verbal and quantitative GRE score of 1000 or higher).

5. Post-School assignment:  For specialty training, AFSC or Non-AFSC changing, applicants 

should plan to be assigned against an appropriate advanced academic degree billet for five years or two assignments, whichever is longer.


Checklists.  Final checklists are published with this Call for Candidates for your use in preparing applications.










Release Date/Action Officers.  Anticipate release of board results on/about 13 September 2004 through Command Nurse and Chief Nurse channels.  Action officers are Mr. Calvin Baker, TSgt Eddie Peoples and Lt Col Sandy Bruce, DSN 665-2715.
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SANDRA L. BRUCE, Lt Col, USAF, NC







Chief, Air Force Nursing Education







Medical Service Officer Management Division

Attachments (15)

1. Application Procedures/Information for Operating Room Nursing

2. Application Procedures/Information for Neonatal Intensive Care Nursing

3. Application Procedures/Information for Graduate Education

4. Nursing Practice Specialties

5. Nurse Anesthesia

6. Nurse Practitioner Programs

7. Community Health

8. Leadership Specialties

9. Doctoral Programs

10. Application Procedures/Information for Fellowship

11. Medical Qualification Letter

12. Glossary/ESB Process

13. Operating Room/Neonatal Intensive Care Application/Final Checklist

14. Graduate Application/Final Checklist

15. Prerequisites for RN to MSN Degree Programs

APPLICATION PROCEDURES AND INFORMATION
FOR AETC COURSE J50L046S1 001 OPERATING ROOM NURSING

The Air Force certificate course prepares clinical nurses for award of AFSC 46S1.  See Education and Training Course Announcements (ETCA) https://etca.randolph.af.mil/ for course description.  Taught at Lackland AFB TX.  Duration: 12 weeks.

A.  PREREQUISITES

1.  STATUS:  Must be CRS to apply.


2.  RANK:  Lieutenant through captain.

3.  ACADEMIC/EDUCATION REQUIREMENTS: BSN; other degrees considered on an individual                         basis.


4.  EXPERIENCE:   “Shadowing” an Air Force 46S3 for a minimum of three days to understand the roles and responsibilities of the specialty is mandatory.  If there is no OR where you are located, “shadowing” at an Army, Navy, or civilian hospital will complete the requirement.  In some cases a permissive TDY may be warranted. If you are having difficulty arranging this please contact Major Aleta Jefferson at DSN: 554-7297.


5.  ADDITIONAL MEDICAL QUALIFICATION (S):


a.  Members medically restricted by Assignment Limitation Code "C" are ineligible to apply.

b.  Selects must present proof of the completed Hepatitis B vaccination series and a negative HIV test at the time of course start.

6.  INTERVIEW:  A telephone or personal interview with a designated Senior Air Force OR nurse is required.



a.  Early in the application processing stage, contact Major Aleta Jefferson, 59 MDW,

DSN 554-7297, and inform her of your intentions to submit an application.  Major Aleta Jefferson will assign an interviewer.

b.  The applicant must contact the assigned interviewer to arrange the date and time for the interview. Send a current resume to your interviewer immediately (see this atch, para E.12 for format).  Interview should only be completed after the “shadowing” experience. The OR nurse conducting your interview will evaluate your “shadowing” experience.

c.  On the selected date, contact the assigned interviewer.  A standardized interview format will be used.  Allow up to one hour for the interview.

d. Ensure the interview was completed before submitting the application package to HQ AFPC/ DPAMN.

e. Interviewer will forward the completed interview to HQ AFPC/DPAMN for inclusion with the package.

B.  PROJECTED CLASS DATES

-  Lackland AFB TX: February 2005


-  Lackland AFB TX: June 2005


-  Lackland AFB TX: September 2005

C.  ASSIGNMENT POTENTIAL:  Selects are assigned to an OR position (AFSC 46S1) upon course completion.
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D.  APPLICATION PROCEDURES:

1.  Seek counseling from your supervisor, chief nurse (CN) and/or staff development officer (SDO) regarding long-range career plans; criteria/prerequisites for the desired field; time-on-station requirements; active duty service commitment incurred; and military, academic, and medical eligibility.  See paragraph E below.


2.  If you meet all criteria/prerequisites, prepare the application.  Include the following items in order:



a. Cover letter with your name, grade, SSAN, organization/office symbol, duty station (full address), duty voice phone, fax phone, and E-mail address.



b. Atch 1:  Letter of recommendation from immediate supervisor.  Include such areas as potential to succeed in the AFSC, interpersonal skills, commitment to quality, commitment to an Air Force career, and an overall recommendation for this field.  



c.  Atch 2: Chronological listing of all civilian and military experience as a registered nurse, with inclusive dates, name and location of employer, position title and size of unit and hospital.



d.  Atch 3:  Chronological listing of all civilian and military colleges, universities and schools attended, with inclusive dates, and degree or certificate awarded.  Include all professional military education (PME) completed or in which the applicant is enrolled.  If currently enrolled, state date enrolled, progress status, and estimated completion date.  Include national certification, if any.



e  Atch 4:  A 250-word typed, double-spaced essay, composed and prepared by the applicant, stating professional goals, why you desire OR cross-training, and how it will enhance your contributions to the Air Force Medical Service mission.  The essay must be in the applicant’s own writing style.



f. Atch 5:  Medical qualification letter.  See Attachment 11.


3.  Nominees are also required to submit an updated Transitional Officer Development Plan (T-ODP).  The T-ODP must contain comments from the chief nurse (CN) addressing potential to succeed and a concise bottom line recommendation.  If the CN is reviewing multiple nominees for the same training, they must be stratified in the T-ODP.  The T-OPD should then be forwarded through the reviewer and to AFPC NLT 13 Aug 04.  The T-ODP will provide the officer's career plan to the Development Team and the Education Selection Board (ESB) for consideration.  Together, the application and T-ODP provide a more complete picture to enable the reviewer, DT, and ESB to align specialty training with career goals.


4.  Confirm your latest OPR is in the Officer Selection Folder at HQ AFPC/DPPBR (DSN 665-2371).

5. Perform a quality check using the Operating Room/Neonatal Intensive Care Nursing Course

Application Final Checklist (Atch 13) and forward the completed application directly to:




HQ AFPC/DPAMN




550 C Street West, Suite 27




Randolph AFB TX, 78150-4729

E.  INFORMATION:

1.  Whole Person Concept:  The selection board uses the whole person concept.  This includes job performance/OPRs, assignment history, PME completed, degrees held, awards/decorations, and other factors.  Supervisors should review and consider all these factors before writing a candidate’s letter of recommendation.


2.  Professional Military Education:  Completion of PME appropriate for rank is expected.


3.  Prerequisites/Equivalent Credentials: Prerequisites listed in the attachment are minimum standards and are used to score and rank order candidates to determine course selects.  Candidates whose overall qualifications exceed minimum requirements generally will have greater potential for selection.  Candidates must understand that meeting minimum prerequisites does not guarantee selection by the board for course attendance.

Atch 1-2


4.  Transcripts:  Transcripts are not reviewed for this cross-training program

5.  GPA Computation: GPA is not a consideration for this cross-training program.


6.  Officer Performance Reports: Applicants whose OPRs are being closed out immediately before the selection board date should make every attempt to ensure a copy of the latest OPR is forwarded to HQ AFPC/

DPPBR, Board Support Branch, as soon as possible.  Request local Military Personnel Flight and command support to expedite finalizing the OPR and entry into official records.  Applicant must contact the Board Support Branch directly (DSN 665-2371) to confirm receipt of OPRs.  Information will only be released to the applicant.

7.  Medical Qualifications (Not waiverable): Applicants must be medically qualified for worldwide assignment in accordance with AFI 48-123 and not medically restricted under Assignment Limitation Code "C."


8.  Time on Station: Selection to the OR Nursing Course may result in a PCS move following the TDY course; thus candidates must meet the TOS requirements for the currently assigned base to be eligible to apply.  

Overseas candidates must complete the standard tour length for assigned base with the allowable 60-day curtailment.  Candidates who have voluntarily extended their DEROS should compute TOS based on the current, not original, DEROS.


9.  Educational Hold: Candidates selected for this course are placed on educational hold at the present base to await school start.  Overseas selects will have their DEROS adjusted to coincide with entry into the educational program.  Depending on the PCS RNLTD, CONUS members may attend school TDY in route or return to their home base to await reassignment.

10.  Tenure in the Specialty: Nurse Corps officers who are sponsored in formal specialty training or formal education programs that are funded by the Air Force are expected to serve in that specialty/AFSC following graduation for a minimum of five years or two assignments according to HQ USAF/SGN Policy Letter on Assignment Length After Special/Formal Education, dated 12 May 2003.
11 Basic Life Support (BLS) Certification:  All selects must report to the course with current BLS (American Heart Association [AHA} Healthcare Provider Course or American Red Cross [ARC] Basic Rescuer) that will remain current through course graduation.

.


12.  Resume Format for Interview: Send the following information to your interviewer prior to the interview:



a. Name/Rank



b. Military Address (include full base address and DSN phone number)



c. Chronological Summary of RN Experience (include civilian and military as appropriate)



d. Chronological Summary of Post-Secondary Education (include PME and Air Force schools)



e. National Certifications/Professional Organizations


13.  National Certification: National certification in the candidate’s current or related nursing specialty is highly desirable.  The member’s AFSC in the Headquarters Air Force data bank must reflect the ‘M’ prefix to qualify as national certification.  National certification would make your application more competitive. 


14.  Fitness Standards: Applicants must meet or exceed fitness standards.

Atch 1-3




APPLICATION PROCEDURES AND INFORMATION
FOR AETC COURSE J5OZO46N1F 001 NEONATAL INTENSIVE CARE NURSING
The Air Force certificate course prepares clinical nurses for award of AFSC 46N1F.  See Education and Training Course Announcements (ETCA) https://etca.randolph.af.mil/ for course description.  Taught at Lackland AFB TX.  Duration: 12 ½ weeks.

A.  PREREQUISITES

1.  STATUS:  Nurses who will complete two years of active duty service by anticipated class start date may apply.  With the exception of personnel assigned to the MTF (WHMC) at which the training occurs, all officers must be CRS by class start date.


2.  RANK:  Lieutenant through Captain.


3.  ACADEMIC/EDUCATION REQUIREMENTS: BSN required.  Current NRP and/or PALS certification highly desired.  PME appropriate for rank.


4.  EXPERIENCE:  Minimum of two years combined civilian/military nursing experience as of anticipated class start date.  ‘Shadowing’ an Air Force 46N3F for a sufficient period to understand the role and responsibilities of the specialty is strongly recommended prior to application.  Applicants with prior adult ICU or LDRP experience highly desired.


5.  ADDITIONAL MEDICAL QUALIFICATION (S):
a.  Selects must present proof of the completed Hepatitis B vaccination series, proof of 

immunity to or immunization for rubella and rubeola, negative Tuberculin testing status, proof of immunity for varicella and a negative HIV test at the time of course start.

b.  Members medically restricted by Assignment Limitation Code "C"' are ineligible to apply.  Applicants for NICU training must be qualified for worldwide duty IAW AFI 48-123 Medical Examinations and Standards.


6.  INTERVIEW:  A telephone or personal interview with the Neonatal Nurse Consultant to the AF Surgeon General or designee is required.



a. Early in the application processing stage, contact the NICU Consultant (Capt Randy Claxton, DSN: 554-2025, or randy.claxon@lackland.af.mil ) to the USAF/SG and inform him of your intentions to submit an application. The consultant will arrange an interview time or assign a designated interviewer if needed.  



b. Send a current resume to the NICU Consultant and the assigned interviewer immediately (see this atch, para E.12 for format).



c. On the selected date, contact the NICU Consultant or the assigned interviewer.  A standardized interview format will be used.  Allow up to one hour for the interview.



d. Ensure the interview was completed before submitting the application package to HQ AFPC/DPAMN.



e. Interviewer will forward the completed interview to HQ AFPC/DPAMN for inclusion with the package.

B.  PROJECTED CLASS DATES/TIME ON STATION (TOS) REQUIREMENTS:

-  Lackland AFB TX: 05 Jan 05 start, candidates must meet TOS as of 15 Dec 04.

-  Lackland AFB TX: 14 Apr 05 start, candidates must meet TOS as of 31 Mar 05.

-  Lackland AFB TX 17 Aug 05 start, candidates must meet TOS as of 31 Jul 05.













Atch 2-1

C.  ASSIGNMENT POTENTIAL:  Selects are assigned to a Neonatal ICU position (AFSC 46NXF) upon course completion.

D.  APPLICATION PROCEDURES:

1.  Seek counseling from your supervisor, Chief Nurse (CN) and/or staff development officer (SDO) regarding long-range career plans; criteria/prerequisites for the desired field; time-on-station requirements; active duty service commitment incurred; and military, academic, and medical eligibility.  See paragraph E below.


2.  If you meet all criteria/prerequisites, prepare the application.  Include the following items in order:



a. Cover letter with your name, grade, SSAN, organization/office symbol, duty station (full address), duty voice phone, fax phone, and E-mail address.



b. Atch 1:  Letter of recommendation from immediate supervisor.  Include such areas as potential to succeed in the AFSC, interpersonal skills, commitment to quality, commitment to an Air Force career, and an overall recommendation for this field.  



c. Atch 2: Chronological listing of all civilian and military experience as a registered nurse, with inclusive dates, name and location of employer, position title and size of unit and hospital.



d. Atch 3:  Chronological listing of all civilian and military colleges, universities and schools attended, with inclusive dates, and degree or certificate awarded.  Include all professional military education (PME) completed or in which the applicant is enrolled.  If currently enrolled, state date enrolled, progress status, and estimated completion date.  Include national certification, if any.



e. Atch 4:  A 250-word typed, double-spaced essay, composed and prepared by the applicant, stating professional goals, why you desire to enter into the Neonatal Intensive Care Nursing Specialty, and how it will enhance your contributions to the Air Force Medical Service mission.  The essay must be in the applicant’s own writing style.



f. Atch 5:  Medical qualification letter.  


3.  Nominees are also required to submit an updated Transitional Officer Development Plan (T-ODP).  The T-ODP must contain comments from the chief nurse (CN) addressing potential to succeed and a concise bottom line recommendation.  If the CN is reviewing multiple nominees for the same training, they must be stratified in the T-ODP.  The T-OPD should then be forwarded through the reviewer and to AFPC NLT 13 Aug 04.  The T-ODP will provide the officer's career plan to the Development Team and the Education Selection Board (ESB) for consideration.  Together, the application and T-ODP provide a more complete picture to enable the reviewer, DT, and ESB to align specialty training with career goals.

4.  Confirm your latest OPR is in the Officer Selection Folder at HQ AFPC/DPPBR (DSN 665-2371).

5.  Perform a quality check using the OR/Neonatal Intensive care Nursing Course Application Final 

Checklist (Atch 13) and forward the completed application directly to:




HQ AFPC/DPAMN




550 C Street West, Suite 27




Randolph AFB TX, 78150-4729

E.  INFORMATION:

1.  Whole Person Concept:  The selection board uses the whole person concept.  This includes job performance/OPRs, assignment history, PME completed, degrees held, awards/decorations, and other factors.  Supervisors should review and consider all these factors before writing a candidate’s letter of recommendation.


2.  Professional Military Education:  Completion of PME appropriate for rank is expected.
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3.  Prerequisites/Equivalent Credentials: Prerequisites listed in the attachment are minimum standards and are used to score and rank order candidates to determine course selects.  Candidates whose overall qualifications exceed minimum requirements generally will have greater potential for selection.  Candidates must understand that meeting minimum prerequisites does not guarantee selection by the board for course attendance.

4.  Transcripts:  Transcripts are not reviewed for this career field.


5.  GPA Computation: GPA is not a consideration for this career field.


6.  Officer Performance Reports: Applicants whose OPRs are being closed out immediately before the selection board date should make every attempt to ensure a copy of the latest OPR is forwarded to HQ AFPC/DPPBR, Board Support Branch, as soon as possible.  Request local Military Personnel Flight and command support to expedite finalizing the OPR and entry into official records.  Applicant must contact the Board Support Branch directly (DSN 665-2371) to confirm receipt of OPRs.  Information will only be released to the applicant.

7.  Medical Qualifications (Not waiverable): Applicants must be medically qualified for worldwide assignment in accordance with AFI 48-123 and not medically restricted under Assignment Limitation Code "C."


8.  Time on Station: Selection to the NICU Nursing Course may result in a PCS move following the TDY course; thus candidates must meet the TOS requirements for the currently assigned base to be eligible to apply.  Overseas candidates must complete the standard tour length for assigned base with the allowable 60-day curtailment.  Candidates who have voluntarily extended their DEROS should compute TOS based on the current, not original, DEROS.


9.  Educational Hold: Candidates selected for this course are placed on educational hold at the present base to await school start.  Overseas selects will have their DEROS adjusted to coincide with entry into the educational program.  Depending on the PCS RNLTD, CONUS members may attend school TDY in route or return to their home base to await reassignment.

10.  Tenure in the Specialty: Nurses completing the Air Force-sponsored Neonatal Intensive Care Nursing Course should expect to complete a minimum of five years or two assignments in the specialty, whichever is longer, after graduation.

11.  Basic Life Support (BLS) Certification:  All selects must report to the course with current BLS (American  Heart Association [AHA} Healthcare Provider Course or American Red Cross [ARC] Basic Rescuer) that will remain current through course graduation.


12.  Resume Format for Interview: Send the following information to your interviewer prior to the interview:



a. Name/Rank



b. Military Address (include full base address and DSN phone number)



c. Chronological Summary of RN Experience (include civilian and military as appropriate)



d. Chronological Summary of Post-Secondary Education (include PME and Air Force schools)



e. National Certifications/Professional Organizations


13.  National Certification: National certification in the candidate’s current or related nursing specialty is highly desirable.  The member’s AFSC in the Headquarters Air Force data bank must reflect the ‘M’ prefix to qualify as national certification.  National certification would make your application more competitive. 


14.  Fitness Standards: Applicants must meet or exceed fitness standards.
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APPLICATION PROCEDURES AND INFORMATION

 FOR GRADUATE EDUCATION

A.  APPLICATION PROCEDURES:

1.  Seek counseling from your supervisor or chief nurse (CN)/staff development officer (SDO) regarding long-range career plans; criteria/prerequisites for the desired field; TOS requirements; active duty service commitment (ADSC) incurred; and military, academic, and medical eligibility.  Use the appropriate attachment in this Call for Candidates letter as guidance.

2. If you meet all criteria/prerequisites, you may request an academic evaluation for up to TWO graduate programs from the Air Force Institute of Technology Admissions Office (AFIT/RRE) using the Request for Evaluation of Academic Criteria Letter form available at for download at the HQ AFPC Nurse Utilization and Education homepage at  http://www.afpc.randolph.af.mil/medical/Nurse_Corps/Nurse_Ed.htm.  Email or fax the form to AFIT at the following address: http://en.afit.edu/Admissions/Webmail/Webmail.cfm.  AFIT/RRE will review your academic records and advise you of any missing documents and/or test scores.  You will have until 16 July 04 to provide AFIT/RRE any missing documents.  AFIT/RRE must have official transcripts (or issued to student transcripts) from each nursing school, college, and university attended post-high school to complete an academic review.  The GRE test score may be faxed to AFIT/RRE at DSN 785-2791 or Commercial (937) 255-2791. 

 

3. AFIT/RRE will evaluate your records and provide AFPC and you with an Academic Evaluation Letter (AEL) stating whether you meet the academic criteria or not.  You will receive one of two letters, subject as follows: 

 

(a) Academic Evaluation - Meets Criteria 
 
(b) Academic Evaluation - Does Not Meet Criteria 

 

If you meet the academic criteria and all other board requirements, your records will be presented to the board for consideration.  If you do not meet the academic criteria, you may request a waiver per paragraph 4 below. AFIT/RRE’s letter will specify any academic shortfall. 

4.  If you do not meet the academic criteria for either your GRE or GPA as described above, you may ask the Nurse Corps Education Selection Board to consider a waiver.  You must submit your request for a waiver in your application cover letter with a brief explanation.  Your cover letter may not exceed one page.  Your request will be considered with your package when it is reviewed by the selection board.

5.  Upon receipt of the AEL from AFIT/RRE prepare an application.  Include the following items in this order:



a. Cover letter including your name, grade, SSAN, organization/office symbol, duty station (full military address), duty voice phone, fax phone, E-mail address, national certification status, if any, and 1st indorsement from immediate supervisor.  If applicable, include information on plans for completion of course prerequisites.  Address this memorandum for your supervisor, CN, and HQ AFPC/DPAMN In Turn.  The supervisor indorsement should only contain an overall recommendation of the applicant for the chosen field and must be limited to 50 words or less.  If applicable, include waiver request.



b. Atch 1:  AFIT AEL



c. Atch 2:  Chronological listing of all civilian and military experience as a registered nurse, with inclusive dates, name and location of employer, position title and size of unit and hospital.

e. Atch 3:  Chronological listing of all civilian and military colleges, universities and schools
attended, with inclusive dates and degree or certificate awarded.  Include all professional military education (PME) completed or in which the applicant is enrolled.  If currently enrolled, state enrollment date, progress status, and estimated completion date.
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f.  Atch 4:  A 250-word typed, double-spaced essay, composed and prepared by the applicant, stating professional goals, why you selected the field of study desired, and how it will enhance your contributions to the Air Force Medical Services' mission.  The essay must be in the applicant's own writing style.



g.  Atch 5:  Medical qualification letter.  See Atch 11.


4.  Nominees are also required to submit an updated Transitional Officer Development Plan (T-ODP).  The T-ODP must contain comments from the chief nurse (CN) addressing potential to succeed and a concise bottom line recommendation.  If the CN is reviewing multiple nominees for the same training, they must be stratified in the T-ODP.  The T-OPD should then be forwarded through the reviewer and to AFPC NLT 13 Aug 04.  The T-ODP will provide the officer's career plan to the Development Team and the Education Selection Board (ESB) for consideration.  Together, the application and T-ODP provide a more complete picture to enable the reviewer, DT, and ESB to align specialty training with career goals.


5.  Confirm your latest OPR is in the Officer Selection Folder at HQ AFPC/DPPBR (DSN 665-2371).

6.  If an interview is required as part of the application process, confirm the interview has been completed.

 
7.  Perform a final quality check using the Graduate Education Application/Final Checklist (Atch 14) and

forward the completed application directly to:





HQ AFPC/DPAMN





550 C Street West, Suite 27





Randolph AFB TX 78150-4727

B.  INFORMATION:
1.  Conditional Reserve Status (CRS):  Applicants must be CRS or RegAF at date of selection board.


2.  Whole Person Concept: The selection board uses the whole person concept in selection of officers for AFIT sponsorship.  This includes job performance/OPRs, assignment history, PME completed, degrees held, awards/decorations, and other factors.  Individuals writing letters of recommendation should review and consider all these factors before recommending a candidate.


3.  Professional Military Education: Completion of PME appropriate for rank is expected.  Candidates with sufficient time in grade who have not completed PME will be less competitive than their peers who have PME.

4.  Active Duty Service Commitments:  Selects must have sufficient active duty retainability after completion of the program to serve the ADSC incurred.  AFI 36-2107, Active Duty Service Commitments (ADSC), Table 1.1, Rules 34 and 35 define ADSCs for graduate and post-graduate education programs, respectively.  NOTE:  Once the AFIT Board selects an officer for AFIT, he or she must accept the assignment or separate under the 7-day option provisions of AFI 36-2110, Assignments.


5.  Consideration of Candidates with Previous Master's Degrees:  HQ AFPC/DPAMN may approve a lateral degree program, based on Nurse Corps requirements and the degree desired.  Thus, nurses with a master's degree in a field other than nursing may apply for sponsorship for a master's degree in nursing.



a. Selection priority is given to applicants with non-Air Force-sponsored master's degrees.



b. Nurses with an Air Force-sponsored master's degree desiring a second graduate degree may apply only for those practitioner programs resulting in an AFSC change, (i.e., 46N3A or H) and, only if the degree held cannot be applied against validated Nurse Corps educational requirements.
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6.  Prerequisites/Equivalent Credentials: Prerequisites listed in the attachments are minimum standards and 

are used to score and rank order candidates to determine scholarship recipients.  Candidates whose overall qualifications exceed minimum requirements generally will have greater potential for selection.  Candidates must understand that meeting minimum prerequisites does not guarantee selection by the board for a scholarship award.


7.  Academic/Course Completion Requirements:  Selects who have not completed specified prerequisite courses must do so and submit proof of completion to HQ AFPC/DPAMN before school assignment orders can be processed.  Candidates who are in locations where the required courses are offered may submit their applications and state in the application cover letter their plans, including the name(s) of the college/university they will attend and a specific timetable for completing these courses.  Selects that cannot successfully complete the identified prerequisites prior to school start date will be removed from selection lists.


8.  Transcripts:  Transcripts from all universities, colleges and other post-high school educational programs, including diploma nursing programs, must be on file at AFIT/RRE before mailing the application to HQ AFPC/DPAMN.  AFIT does not maintain copies of certificate courses, so you must request your certificate program transcript and mail it directly to HQ AFPC/DPAMN.


9.  GPA Computation:  AFIT uses the traditional cumulative undergraduate GPA and computes failing grades as well as any passing make-up grades into the GPA.  Except where indicated in a specialty attachment, candidates must achieve a 3.0 GPA.  Master's or doctoral credits will be computed and submitted for board consideration separately from the undergraduate GPA.

10.  GRE:  Completion of two sections (verbal and quantitative) on the GRE is required for all programs except nurse anesthesia.  See the breakdown below

Program






Minimum Required Score
Nursing Practice Specialties





950

Leadership Specialties






1000

Doctorate







1100

Completion of all three sections of the GRE with a minimum combined verbal and quantitative score of 1000 and a minimum analytical score of 3.5 is required for nurse anesthesia. Scores not older than 5 years at the time of projected school start date for nurse anesthesia with a minimum combined verbal, quantitative and analytical score of 1500 are also acceptable.  Scores must be no older than five years (not waiverable) at the time of projected school start date for both, USUHS and AFIT candidates.  However, if a candidate’s request for evaluation includes a letter from the education office stating that the GRE is not available prior to the July deadline, AFIT may issue an academic evaluation letter contingent upon attainment of satisfactory scores.  

Contact your local Base Education Services or Sylvan Learning Center regarding local testing dates and application procedures.  Computerized versions of the GRE will provide scores at the conclusion of the test and provide written confirmation within two weeks.  Request the GRE testing agency send scores to AFIT, Code Symbol 1827.

11.  Program Length: Maximum time allowable for master’s programs is 24 months with the exception of the 

Nurse Anesthesia program which is 30 months.  Doctoral programs may not exceed 36 months.  In all cases, selects must complete their degrees in the least amount of time possible.  Selects will attend summer sessions, in accordance with current AFIT guidance.  If a school does not offer full-time summer sessions, it will not be approved by AFIT.

12. School Selection:  AFIT will propose to the selects several schools that offer the desired major, can 

complete the degree requirements within the funding allotted, and meet several other criteria.  AFIT will attempt to place students in a school within their state of legal residence or base of assignment in order to receive in-state tuition rates, or in a school that grants in-state tuition rates to military members.  Placement is based on numerous factors, and candidates must realize AFIT will make the final decision regarding school placement.
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13.  Officer Performance Reports: Candidates whose OPRs are being closed out immediately before the 

selection board date should make every attempt to ensure a copy of the latest OPR is forwarded to HQ AFPC/DPPBR, Board Support Branch, as soon as possible.  Request local Military Personnel Flight and 

command support to expedite finalizing the OPR and entry into official records.  Candidates must contact the Board Support Branch directly (DSN 665-2371) to confirm OPRs are on file.  Information will only be released to the candidate.

14.  Time on Station: CONUS candidates for all programs except Nurse Anesthesia must meet two years 

TOS as of 31 July 2005 with the waiverable 90-day rollback for the assigned base to be eligible to apply.  Nurse Anesthesia candidates must meet two years TOS as of 31 May 2005 with the waiverable 90-day rollback.  Overseas candidates must meet standard tour length with the allowable 60-day curtailment as of school start date.  Candidates who extended their DEROS should compute TOS based on the current, not original, DEROS.

15.  Medical Qualifications (Not Waiverable): Candidates must be medically qualified for worldwide 

assignment in accordance with AFI 48-123, Medical Examinations and Standards, and not medically restricted under Assignment Limitation Code "C."

16.  Waivers:  Waivers for this ESB will not be considered for medical qualifications.  Waivers for

undergraduate GPA & GRE scores will be considered on an individual basis for all programs except the doctoral programs.  However, dual waivers will not be granted.  In order to be considered eligible for a waiver in one academic category, you should exceed the minimal criteria in the other (i.e. GPA of 2.90 with a combined verbal and quantitative GRE score of 1000 or higher).

17.  Educational Hold: Candidates are placed on educational hold when their completed application is 

received at HQ AFPC/DPAMN.  Selects remain on educational hold at their present base until school start date.  Alternates remain on hold until 1 March 2005 and non-selects are released.  Overseas selects will have to adjust their DEROS to coincide with entry into the education program. 

18.  State License Requirements: Some schools may require nurses to obtain a registered nurse license in 

that state prior to school start date in order to participate in the program's clinical requirements.

19.  Degree-Completion Requirements: The Nurse Corps expects selects to complete all requirements for 

award of the degree prior to leaving their residence program.

20.  Prior Air Force-Sponsored Educational Assignments: In accordance with student eligibility criteria

outlined in ECTA, applicants with a previous PCS educational assignment, to include residence PME, must have completed at least three years of intervening service by the date of anticipated class entry.

21.  Tenure in the Graduate Specialty: Nurses completing Air Force-sponsored graduate education

resulting in an AFSC change should expect to be assigned to positions requiring the AFSC indefinitely; members whose education does not result in an AFSC change should expect to be assigned to that specialty for at least five years or two assignments, whichever is longer, after graduation.

22. Life Support Course Requirement: All candidates must be current in BLS.  See specific degree

 program for other advanced life support requirements.  Include dates in the education summary.  All selects must report to their university with current BLS registration issued within six months of projected school start date.

23.  Resume Format for Interview  (for ANESTHESIA/WHNP/FNP CANDIDATES only): Send a

 resume with the following information to your assigned interviewer prior to the interview:



a. Name/Rank;



b. Military Address (include full base address and DSN phone number);



c. Objective/Educational Program Desired;
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d. Chronological Summary of RN Experience (include civilian and military as appropriate);



e. Chronological Summary of Post-Secondary Education (include PME and Air Force schools);



f. National Certifications/Professional Organizations.

24.  National Certification: National certification in the candidate’s current or related nursing specialty is highly desirable.  The member’s AFSC must reflect the ‘M’ prefix to qualify as national certification.

25.  Fitness Standards: Applicants must meet or exceed fitness standards.
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GRADUATE EDUCATION

Nursing Practice Specialties
Selects clinical nurses for the MSN in various clinical specialties and prepares them to function in the role of clinical nurse specialist (CNS).  Student placement for perioperative nursing will be at the Uniformed Services University of the Health Sciences (USUHS), Bethesda MD.  Maximum duration:  24 months.

A.  PREREQUISITES
1.  STATUS: 









a. Retirement-eligible nurses: CRS or RegAF at date of selection board.

b. Time-on-station requirement:  CONUS candidates must complete two years TOS as of 31 July 2005.  Overseas applicants must complete the standard tour length for assigned location as of same date less the allowable 60-day rollback.

2.  RANK:
      Critical Care, Emergency/Trauma, Medical/Surgical, Obstetric, Neonatal Intensive Care, 

      Perioperative, Pediatric, Geriatric, and Psychiatric:  1Lt through Major.

      Nursing Education: Capt through Major.


3.  ACADEMIC/EDUCATION REQUIREMENTS:
a.  BSN degree (NOTE:  Nurses with an associate degree (ADN) may also submit applications for Pediatric CNS and Adult Health AFIT programs.  For specific RN to MSN requirements see Atch 15)


b.  Cumulative GPA 3.0.

c.  BLS:  See Atch 3, para B.22.

d.  Clinical Specialties:  Validation of undergraduate level (or above) physical assessment course.

4.  GRADUATE RECORD EXAMINATION: Completion of the GRE within five years of anticipated school start date with a minimum combined verbal and quantitative score of 950 required.

5.  EXPERIENCE (Not-waiverable): At least one year experience in or related to the requested specialty area as of selection board date.  Selection will be for the following programs: critical care, emergency/trauma, medical surgical, obstetric, neonatal intensive care, perioperative, pediatric, geriatric, mental health and nursing education.

6.  NATIONAL CERTIFICATION: See Atch 3, para B.24.

B.  ASSIGNMENT POTENTIAL: Selects will be assigned to health care positions coded for clinical nurse specialists or in areas designated by the Chief Nurse as requiring CNS services.

C.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3

Atch 4

GRADUATE EDUCATION
Nurse Anesthesia
Prepares clinical nurses to take the national certifying examination for CRNA and award of AFSC 46M3.  Student placement will be either at the Uniformed Services University of the Health Sciences (USUHS), Bethesda MD or the U.S. Army Graduate Program through the University of Texas Houston Health Science Center in San Antonio, TX.  Although prospective students can annotate a preference between the schools, attendance at school of choice cannot be guaranteed.  Maximum duration: 30 months.

A.  PREREQUISITES

1.  STATUS:


a. Retirement-eligible nurses:  CRS/RegAF at date of selection board.  

b. Time-on-station requirement:  CONUS candidates must complete two years TOS as of 

31 May 2005.  Overseas applicants must complete the standard tour length for assigned location as of same date less the allowable 60-day rollback.


2.  RANK:  1Lt through Major


3.  ACADEMIC/EDUCATION REQUIREMENTS:


a. BSN degree.



b. Cumulative GPA 3.0.

c. Completion of undergraduate statistics course (Preferably taken within past five years).  See Atch 3, para B.7.

d. ACLS:  Selects must present proof of current ACLS-Provider or Instructor certification at the time of application to the school. See Atch 3, para B.22.

e. Biophysical Science courses/grades; strong recent academic foundation in biophysical sciences.  Transcript(s) must reflect the following courses/grades at the time of application (do not call AFIT/RRE to confirm grades).  The following undergraduate or graduate courses/grades are required (See Atch 3, para B.7):

(1) Undergraduate GPA--grades in the basic sciences are especially important.  If overall science GPA is not 3.0, candidate may demonstrate science competence by taking either organic or biochemistry course within one year of start date and earning a grade of "A" or "B."




(2) Organic or biochemistry course.  (Preferably taken within the past five years).

*Above academic requirements may be completed prior to departure on AFIT assignment.

4.  STANDARDIZED TEST SCORES:   Completion of all three sections of the GRE with a minimum combined verbal and quantitative score of 1000 and a minimum analytical score of 3.5 is required for nurse anesthesia. Scores not older than 5 years at the time of projected school start date with a minimum combined verbal, quantitative and analytical score of 1500 are also acceptable. 


5.  EXPERIENCE (not waiverable):  

a. Obtained within five years of anticipated school start date.  A minimum of one-year nursing experience with acute physiologic monitoring is required.  Intensive care nursing experience with knowledge of ventilators, hemodynanic monitoring, and use of vasoactive drips is preferred.  Nursing experience in the operating room, post anesthesia recovery room, Labor and Delivery, neonatal and pediatric ICUs, and emergency room are also considered.
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b. “Shadowing” an Air Force 46M3 or a civilian counterpart for a sufficient period to understand the role and responsibilities of the specialty is strongly recommended prior to application. 



c. Candidates should contact Major Kari Howie, Nurse Anesthesia Consultant, DSN 574-0856 or Lt Col Paul LeSaint, Director, USAF Nurse Anesthesia Education, Wright Patterson AFB, Fairborn, OH, DSN 787-0596 for any questions on acute care experience and to coordinate application interview.

6.  NATIONAL CERTIFICATION:  Certification as a Critical Care Registered Nurse (CCRN) and Trauma Nurse Core Course (TNCC) is highly recommended.

7.  INTERVIEW:  A telephone or personal interview with a designated Air Force nurse anesthetist is required.  Follow this procedure to complete the interview:

a. Early in the application processing stage, contact Major Kari Howie or Lt Col Paul LeSaint and inform him/her of your intent to submit an application.  They will assign an anesthetist interviewer.

b. The applicant must contact the assigned anesthetist to arrange the date and time for the interview.  Send a current resume to your interviewer immediately.  See Atch 3, para B.23.

c. On the selected date, contact the assigned interviewer.  A standardized interview format will be used.  Allow up to one hour for the interview.

d. When the interview is completed, the interviewer will forward it directly to

HQ AFPC/ DPAMN, 550 C Street West, Suite 25, Randolph AFB TX 78150-4727, for inclusion with the application package.  SDOs must ensure the interview has been completed with the assigned interviewer before submitting the application package.

e. Appropriate school faculty will do a second interview after the AFIT Board.

B.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3.
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GRADUATE EDUCATION

    Nurse Practitioner Programs

Selects clinical nurses for master's level study in Nurse Midwife, Women's Health Nurse Practitioner (WHNP) and Family Nurse Practitioner (FNP).   NOTE:  The one-year post master’s certificate in Women’s Health Nurse Practitioner is offered in addition to the 2 year masters program.  Successful completion of the academic program and the specialty certification exam results in award of AFSC 46G3, 46N3A or 46N3H as appropriate.  Duration: maximum 24 months.  Family Nurse Practitioners will attend the program at the Uniformed Services University of the Health Sciences (USUHS).

A.  PREREQUISITES
1. STATUS:











a.  Retirement-eligible nurses:  CRS/RegAF at date of selection board.



b.  Time-on-station requirement:  CONUS candidates  must complete two years TOS as of 31  

May 2005 and 31 July 2005, respectively.  Overseas applicants must complete the standard tour length for assigned location as of same date less the 60-day rollback.

2.  RANK:
       Nurse Midwife - 1Lt through Major



       WHNP - 1Lt through Major



       FNP – 1Lt through Major



       Psychiatric NP – 1Lt - Major


3.  ACADEMIC/EDUCATION REQUIREMENTS:
a. BSN degree (Nurses with an associates degree (ADN) may also submit applications for 

Women’s Health Nurse Practitioner, Pediatric CNS and Adult Health AFIT programs.  For specific RN to MSN requirements see Atch 15)



b. Cumulative GPA 3.0.



c. Completion of a Basic Statistics or Statistical Methods course (3 semester hours or quarter hour equivalent) with a grade of C or higher, within five years of anticipated school start date, is required.  See Atch 3, para B.7.



d. Completion of a course in adult physical assessment prior to school start date is highly recommended.  The course may either be college level or a comprehensive continuing education activity.  See Atch 3, para B.7.



e. ACLS or PALS certification highly desirable.  See Atch 3, para B.22.


4.  GRADUATE RECORD EXAMINATION:  Completion of the GRE within five years of anticipated school start date with a minimum combined verbal and quantitative score of 950 required.

4. EXPERIENCE (not waiverable):

a. Nurse Midwife:  Minimum of one year intrapartum/L&D experience at date of selection board required.  Nurses who rotate all OB areas should use one-third of total time as time worked in L&D.

b. FNP candidates:  Minimum of one year of ambulatory or outpatient experience in primary care or family practice at date of selection board is required.  A year of obstetrics or pediatric experience is also highly desirable.

c. WHNP candidates: Minimum of one year OB/GYN experience (antepartum, L&D, postpartum; inpatient, outpatient or combination) at date of selection board is required.  Nursery experience is not creditable.  For WHNP Post Masters Certificate program candidates a masters degree in nursing is mandatory.
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d. Psychiatric NP candidates:  Must be a 46NP3 with a minimum of 2 years of psychiatric nursing experience.



e. All candidates:  “Shadowing” a Nurse Corps officer or a civilian counterpart in the requested specialty for a sufficient period to understand the role and responsibilities of the specialty is strongly recommended prior to application

6.  NATIONAL CERTIFICATION: See Atch 3, para B. 24.

7.  INTERVIEW:  A telephone or personal interview with a designated Air Force nurse practitioner in your requested specialty is required.  Follow this procedure to complete the interview:



a. Early in the application processing stage, applicant must contact the designated practitioner consultant listed below and inform her of your intentions to submit an application.  The consultant will assign an interviewer.

(1) Nurse Midwife: Lt Col Kathryn Robinson, 10th Medical Group, USAFA, CO, DSN 333-

5287



(2) FNP: Lt Col Marla Buckles, 7 Medical Operations Squadron/SGOMF, Dyess AFB, TX  

 DSN 461-4734.



(3) WHNP:  Pending announcement of new WHNP consultant contact Lt Col Bruce at DSN 665-0673



(4) Psychiatric NP:  Lt Col Daniel Busheme, 59th Medical Wing, Lackland AFB, TX, DSN 554-6864.



b. Candidates must contact the assigned interviewer to arrange the date and time for the interview.  Send a current resume to your interviewer immediately.  See Atch 3, para B 23.



c. On the selected date, contact the assigned interviewer.  A standardized interview format will be used.  Allow up to one hour for the interview.



d. When the interview is completed, the interviewer will forward it directly to HQAFPC/DPAMN, 550 C Street West, Suite 27, Randolph AFB TX 78150-4727 for inclusion with the application package.  Facilities/SDOs must ensure the interview has been completed with the assigned interviewer before submitting the application package to DPAMN.

B.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3.
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GRADUATE EDUCATION
Community Health Nursing
Selects for a master’s degree in community health nursing.  Maximum duration: 24 months.

A.  PREREQUISITES

1.  STATUS:  

a.   Retirement-eligible nurses:  CRS/RegAF at date of selection board

b.  Time-on-station requirement:  CONUS candidates must complete two years TOS as of 31 July 2005.  Overseas applicants must complete the standard tour length for assigned location as of same date less the allowable 60-day rollback.

2.  RANK: Capt through Major.


3.  ACADEMIC/EDUCATION REQUIREMENTS:


a.  BSN degree.



b.  Cumulative GPA 3.0.



c.  ACLS:  See Atch 3, para B.22

4.  GRADUATE RECORD EXAMINATION:  Completion of the GRE within five years of anticipated school start date with a minimum combined verbal and quantitative score of 950 required.

5.  EXPERIENCE:  Minimum 5 years clinical nursing experience across diverse care settings required. Ambulatory care experience highly recommended.  “Shadowing” an Air Force Nurse Corps Health Care Integrator or a civilian counterpart for a sufficient period to understand the role and responsibilities of the specialty is strongly recommended prior to application.


6.  NATIONAL CERTIFICATION: See Atch 3, para B.24.

B.  ASSIGNMENT POTENTIAL:  Upon graduation, candidates may expect to be assigned to a health care integrator or other community-based prevention related position. 

C.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3.

Atch 7

GRADUATE EDUCATION

Leadership Specialties

Selects for a master’s degree in health administration.  Maximum duration: 24 months.

Selects for a combined master in business administration/master in nursing.  Maximum duration: 24 months.

A.  PREREQUISITES

1.  STATUS:  

a.   Retirement-eligible nurses:  CRS/RegAF at date of selection board

b.  Time-on-station requirement:  CONUS candidates must complete two years TOS as of 31 July 2005.  Overseas applicants must complete the standard tour length for assigned location as of same date less the allowable 60-day rollback.

2.  RANK: Capt through Major.


3.  ACADEMIC/EDUCATION REQUIREMENTS:


a.  BSN degree.



b.  Cumulative GPA 3.0.



c.  PME commensurate with grade

4.  GRADUATE RECORD EXAMINATION:  Completion of the GRE within five years of anticipated school start date with a minimum combined verbal and quantitative score of 1000 required.

5.  EXPERIENCE:  Minimum 3 years active duty experience as a NC officer at the time of the education selection board.


6.  NATIONAL CERTIFICATION: See Atch 3, para B.24.

C.  ASSIGNMENT POTENTIAL:  Upon graduation, candidates may expect to be assigned to a position consistent with development vector.

C.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3.
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GRADUATE EDUCATION
Doctoral Program for Nursing Science

Applicant's field or research will be limited to a field identified by Air Force Medical Service and Nurse Corps' need.  Specific areas of interest include: (1) Deployment health, (2) recruitment and retention of the work force, (3) clinical resource management, (4) military clinical practice and outcomes management, and (5) developing and sustaining competencies.  A research interest in an area of military unique clinical practice is highly desirable.  Student placement will be at the Uniformed Services University of the Health Sciences (USUHS), Bethesda MD.  Maximum duration:  36 months.  The profile of the nursing doctoral graduate will be part of the selection consideration and should include:


a.  Advanced generalist with ability to apply critical thinking and research skills across a broad area of clinical specialties/practitionerships.


b.  Skills in research methodology/analysis/evaluation/application.


c.  Well-developed functional leadership skills, which might include administration of clinical areas or staff development for clinical personnel.

A.  PREREQUISITES


1.  STATUS:  Retirement-eligible nurses:  CRS or RegAF at date of selection board.



2.  RANK:  Captain with minimum of four years in grade at anticipated school start, through lieutenant colonel select.



3.  ACADEMIC/EDUCATION REQUIREMENTS:



a. Master's degree in nursing from an NLN-accredited school/college of nursing preferred.  Nurse Corps officers who possess a BSN and meet all other criteria but whose master’s degree is in a field other than nursing will be considered on an individual basis.




b. Cumulative graduate GPA of 3.25 on a 4.0 scale.  GPA credit for courses completed toward a doctoral degree will be calculated separately.




c. Priority consideration will be given to those candidates who are currently enrolled in a doctoral program who can complete curriculum requirements for award of the doctorate in one to two years of AFIT sponsorship.    Include with the Education Summary, Atch 5 of the application, a letter from your faculty advisor indicating your current status in the doctoral program and the projected graduation date, to include completion of the dissertation.



4.  GRADUATE RECORD EXAMINATION:  Completion of the GRE within 5 years of anticipated school start date with a minimum combined verbal and quantitative score of 1100 required.



5.  EXPERIENCE:  Five years clinical nurse experience at the date of anticipated school start.



6.  NATIONAL CERTIFICATION:  See Atch 3, para B.24

B.  ADDITIONAL APPLICATION REQUIREMENT:  Candidates are required to submit a mini-proposal with the application.  Limit the mini-proposal to a maximum of five pages.  Include:



1. statement of the problem/purpose of the study;



2. significance of the justification for the study (to include military relevance);



3. research approach and methodology, to include population, possible sample selection, the study setting, possible data collection procedures, and possible data analysis procedures.

In addition to the mini-proposal please address the following questions (maximum 1-paragraph for each question):

1. How do you believe you can be best utilized as a Nurse Researcher after completion of your PhD?

2. If given a choice, what would be your main area of research focus after you complete your PhD?
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C.  ASSIGNMENT POTENTIAL:  Graduates may expect to be assigned to positions within their major field.

D.  APPLICATION PROCEDURES AND INFORMATION:  See Atch 3.
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APPLICATION PROCEDURES AND INFORMATION

FOR FELLOWSHIP

1.  The following FY04 Nursing Fellowship has been approved and applications are being accepted.  Name of fellowship, location, length of program, start date, rank, qualifications, position description and proposed follow-on assignment are as follows:

A.  NC Executive Force Development Fellow, HQ USAF/SGCN, Bolling AFB DC, 24 months, 1 Apr 05, Lt Col. Experience as a chief nurse and/or squadron commander or deputy group commander is mandatory.  National certification in nursing specialty or nursing administration is mandatory.  Fellow participates with cross-functional teams working on issues impacting delivery of health care.  Researches, develops and evaluates policy.  Assists in developing policy and executing AFMS Force Development (FD) program for officers, enlisted and civilians in force sculpting, skill mix, developmental assignments, quality force, adverse actions and awards.  Addresses recruitment, retention and promotion issues; evaluates education and training needs; and analyzes business practice improvements.  Follow-on assignment will be to a MTF strategic leadership (location to be determined during fellowship).  POCs are Col Linda Kisner or Lt Col John Murray, HQ USAF/SGCN, DSN 297-4490.


B.  Congressional Fellow HQ USAF/SG, Bolling AFB DC, 13 months, Jan 05, Lt Col. Candidate selected will be working on Capitol Hill, in the office of Senator Daniel Inouye from Hawaii, learning about Congressional processes that will aid in the follow-on assignment to the SG Directorate of Congressional and Public Affairs at Bolling AFB.  The follow-on begins in Jan 06 and lasts from 2-3 years.  Experience as a chief nurse, squadron commander, or deputy group commander is highly desirable.  National certification in nursing specialty or nursing administration required.  PME completion by Jan 05 is required.  Extensive knowledge of Congress and political processes is not required.  The selected candidate will have a proven record of successful adaptation to complex environments.  Interview is required in addition to written application.  For more information contact:  Col Lela Holden, HQ USAF/SGI, DSN 297-4836/202-767-4836
C.  ER/Trauma/Critical Care Clinical Fellow,  (Great opportunity to break into ER/trauma and critical care specialty practice area without prior experience.  Perfect training prep if considering nurse anesthesia training in the future.)  Wilford Hall Medical Center, Lackland AFB, TX, 12 months, Apr 05.  Prerequisites:  By report date must be CRS and have two years TOS.  Grade: 2Lt - Major.  Fellow will gain hands-on experience in ER/Trauma and Critical Care in a Level 1 Trauma Center.  At completion fellow will earn a 46N3E or 46N3J AFSC.  Fellow will be under the direct supervision of a preceptor or clinical nurse specialist.  Fellowship training is a blend of didactic and clinical experiences IAW with professional standards of care.  Follow-on assignment will be at Medical Center ER/Trauma or Critical Care billet.  POC: Lt Col Josephine Schantz, DSN 554-7797

D.  NC Force Management Staffing Fellow, HQ USF/SGCN, Bolling AFB DC, 12 months, 1 Jul 05, Senior Capt to Major.  Fellow participates in the development, deployment, and evaluation of nursing manpower and personnel policies and programs.  Assists in the management of Nurse Corps force structure to achieve targeted end strength.  Researches staffing models and assists in the development of the Medical Annual Planning and Programming Guidance specific to nursing.  Monitors and analyzes Nurse Corps accession and retention data.  Follow-on assignment as a Nurse Utilization Officer at AFPC/DPAMN, Randolph AFB TX.  POCs are Lt Col John Murray or Maj Judi Hughes, HQ USAF/SGCN, DSN 297-4490.  NOTE:  This fellowship is currently approved but unfunded.  Applicants are encouraged to apply in the event that funding becomes available.

2.  Other prerequisites for the NC Force Development, Force Management Staffing and Congressional Fellowships:

A. At least two years TOS at month preceding fellowship report date or meet DEROS requirements

B. Master’s degree

C. PME appropriate to rank

D. Superior performer with potential for senior leadership roles

E. Must meet or exceed fitness standards

F. Non-smoker (HQ USAF fellow only)












           Atch 10-1

3.  Application procedures:  (Prepare three pages only).


A.  Cover letter (limit to one page) must be indorsed by the group commander and include the following information:



(l) Name, rank, SSAN, organization, office symbol, duty station, DSN duty phone, fax number

      and e-mail address

(2) Fellowship desired

(3) A statement that minimum requirements are met in full

(4) A statement that the candidate is willing to relocate for the fellowship with a possible follow-on PCS upon completion

(5) PME completion.  If currently enrolled, list date started and current status

(6) National certification in nursing specialty (not applicable for ER/Trauma fellow)

(7) Membership/participation in nursing/professional organizations

B.  Attachment to letter (double-spaced bullets, limit to one page)



(1)  Career goals

(2) Five greatest strengths

(3) Why you believe you are the best candidate; include experience/skills/interests related to the specific fellowship, if applicable

C.  Nominees are also required to submit an updated Transitional Officer Development Plan (T-ODP).

 The T-ODP must contain comments from the chief nurse (CN) addressing potential to succeed and a concise bottom line recommendation.  If the CN is reviewing multiple nominees for the same fellowship, they must be stratified in the T-ODP.  The T-OPD should then be forwarded through the reviewer and to AFPC NLT 13 Aug 04.  The T-ODP will provide the officer's career plan to the Development Team and the Education Selection Board (ESB) for consideration.  Together, the application and T-ODP provide a more complete picture to enable the reviewer, DT, and ESB to align specialty training with career goals.


D.  OPRs:  Include copies of OPRs/Training Reports with close out date on or after 1 Jan 98.


E.  Submit application to arrive at HQ AFPC/DPAMN NLT 13 Aug 04
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Date_________________

MEMORANDUM FOR HQ AFPC/DPAMN

FROM:

SUBJECT:  Medical Qualification Letter


I have reviewed the medical records for 





 [rank, name] and found that he/she has a current physical examination in accordance with AFI 48-123 on file.  Candidate is fully qualified for worldwide assignment with no medical restriction(s).


Candidate is not medically restricted by Assignment Limitation Code "C" and is fully deployable worldwide. 








(name/rank/corps)








(title/position)

(This letter may be reproduced without letterhead.)
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GLOSSARY

AND

 EDUCATION SELECTION BOARD PROCESS

DEFINITIONS

ACLS


Advanced Cardiac Life Support

ADN


Associates Degree in Nursing

ADSC:


Active Duty Service Commitment

AEL


Academic Evaluation Letter

AETC


Air Education and Training Command

AFI


Air Force Instruction

AFIT


Air Force Institute of Technology

AFIT/RRE
Air Force Institute of Technology, Directorate of Admissions, Registrar, 

Admissions Division 

AFMS


Air Force Medical Service

AFSC


Air Force Specialty Code

AHA


American Heart Association

ARC


American Red Cross

BLS


Basic Life Support

CCRN


Certified Critical Care Registered Nurse

CN


Chief Nurse

CNS


Clinical Nurse Specialist

CONUS


Continental United States

CRNA


Certified Registered Nurse Anesthetist

CRS:


Conditional Reserve Status

CY


Calendar Year

DEROS


Date Eligible to Return from Overseas

EH:


Educational Hold

ESB:


Air Force Nurse Corps Education Selection Board

ETCA


Air Force Education and Training Course Announcements

ETS:


Expiration Term of Service

GPA:


Grade Point Average

GRE:


Graduate Record Examination

HQ AFPC/DPAMN:
Nurse Utilization and Education Branch, Medical Service Officer Management Division, 

Directorate of Assignments, Air Force Personnel Center

Center, Randolph AFB TX 

MSN


Master of Science in Nursing

NP


Nurse Practitioner

NRP


Neonatal Resuscitation

OPR


Offiicers Performance Report

OSB:


Officer Selection Brief

PALS


Pediatric Advanced Life Support

PME


Professional Military Education

RN


Registered Nurse

SDO


Staff Development Officer (Education and Training Officer)

SSAN


Social Security Number

T-ODP


Transitional Officer Development Plan

TIS:


Time in Service
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TOS:


Time on Station

TNCC


Trauma Nurse Core Course

USUHS


Uniformed Services University of the Health Sciences

NOTES

1.  Applicants are placed on educational hold until the selection board results are released.  No PCS assignment action may be taken during this time.  Should the applicant seek and accept a PCS assignment, the ESB application will be withdrawn.

2.  HQ AFPC/DPAMN validates each applicant's eligibility regarding career status/TIS requirements, experience requirements, TOS, ADSC completion prior to ETS, GPA, GRE, academic course prerequisites, promotion deferment, Unfavorable Information File, previous ESB selection/assignment history, PME completion, medical qualification and other pertinent information.

3.  Alternates must remain at the present base and be ready to accept a primary selection billet at any time prior to 1 March of the school start year.  Should the member seek and accept a PCS assignment while awaiting primary activation, his/her alternate status is revoked immediately.  If not activated to primary status by 1 March, alternates are released from educational hold and are eligible for PCS assignment.
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CY 04 OPERATING ROOM/NEONATAL INTENSIVE CARE NURSING COURSE

APPLICATION FINAL CHECKLIST

INSTRUCTIONS:  Review the application package submitted by the Operating Room/Neonatal Intensive Care Nursing Course candidate against the criteria listed below.  When all questions are answered 'YES' or 'N/A,’ forward to HQ AFPC/DPAMN, as soon as the application is complete.

CRITERIA









STATUS 
1.  Has the chief nurse or supervisor reviewed the candidate's personnel folder?


Y
N

2.  Does the candidate's record support promotion to the next higher grade?


Y
N

3.  Has the applicant been counseled by supervisor/SDO/MTF chief nurse regarding

     program criteria, TOS requirements, and applicant's career plans/goals?


Y
N

4.  Will the member meet time-in-service requirements for the specialty?


Y
N

5.  Will the applicant complete the TOS requirement for the assigned location prior to

     anticipated school start?







Y
N


DAS:  ____________

DEROS: (If applicable):   ___________

6.  Does member meet experience criteria for this course?




Y
N

7.  Is member medically qualified?







Y
N

8.  Does the application include the following documents?


a. a cover/transmittal letter from the applicant, including additional information

    furnished to the board?







Y
N


b. signed letter of recommendation from applicant's immediate supervisor 

                   (Atch 1)?








Y
N


c. chronological listing of RN experience (Atch 2)?




Y
N


d. chronological listing of educational accomplishments, including, 1) all civilian

     and military colleges/schools attended, and 2) the applicant's current PME status 

 
     (if enrolled, show progress and projected completion date) (Atch 3)?

Y
N


e. personal essay in the applicant's own wording and writing style (Atch 4)?

Y
N


f. the medical qualification letter using DPAMN format (Atch 5)?


Y
N

9.  Has the member’s T-ODP been initiated and if the reviewer is not the CN, has the T-ODP

     been forwarded to the CN for comments and recommendation? 



Y
N
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10.  Has the interview with a designated OR/Neonatal Intensive Care nurse been scheduled/accomplished?

       NOTE:  The interview will be forwarded directly to DPAMN.



Y
N

Date interview completed:  ___________________

11.  Is the candidate's latest OPR in the HQ AFPC/DPPBR record, or will it be in the record

       by the application deadline?







Y
N

OPR Closeout Date:  _____________________

NOTE: Applicant should call Board Support Branch, DSN 665-2371.  Information will not be released to others.
______________________________________________________________________________

Signature of Reviewer







Date Completed
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CY 04 NURSE CORPS EDUCATION SELECTION BOARD

GRADUATE EDUCATION APPLICATION

FINAL CHECKLIST

INSTRUCTIONS:  Review the graduate education application package against the criteria listed below.  When all questions are answered 'YES' or 'N/A,' forward to HQ AFPC/DPAMN, to arrive no later than 13 August 2004
CRITERIA









STATUS/DATE
1.  Has the chief nurse (CN) or supervisor reviewed the applicant’s personnel record?

Y
N _____

2.  Does the personnel record support promotion/retention through the ADSC incurred?

Y
N _____

3.  Has the applicant been counseled by supervisor/SDO/CN regarding program criteria, TOS

     requirements, ADSC for the selected course of study and applicant's career plans/goals?
Y
N _____

4.  Has applicant been approved for CRS?






Y
N _____

5.  Will the applicant complete the TOS requirement for the assigned location prior to school 

     start (31 May 2005 for CRNA applicants; 31 July 2005 for other AFIT applicants)?

Y
N _____


DAS:  ____________

DEROS: (If applicable):   _____________

6.  Does member meet experience criteria for the selected program?



Y
N _____


Years Experience as RN:  ______

Years Experience in Specialty:  _______

7.  Is member medically qualified?







Y
N _____

8.  Does applicant meet military availability requirements IAW ETCA student eligibility criteria?
Y
N-_____

9.  Does applicant meet academic eligibility requirements IAW ETCA academic prerequisites?
Y
N _____



GPA:  ______________   GRE:  __________________

10.  Has applicant completed academic course prerequisites, or is enrolled and will complete

N/A

       requirements prior to school start date, as specified for the program of study?

Y
N  ____

11.  Has AFIT/RRE issued an Academic Evaluation Letter showing the field (s) of study desired?
Y
N _____

12.  Does the application include the following documents:


a.  Cover letter from the applicant, with requested information and indorsement?
Y
N


b.  AFIT/RRE Academic Evaluation Letter (Atch 1)?



Y
N


c.  Chronological listing of RN experience (Atch 2)?




Y
N

d. Chronological listing of civilian and military universities, colleges and schools, 
Y
N

    attended and current PME status (if enrolled, show progress and projected 

    completion date) (Atch 3)?

e. Personal essay in the applicant's own wording and writing style (Atch 4)?

Y
N
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g.  Medical qualification letter (DPAMN format) (Atch 5)?



Y
N

13.  Has the member’s T-ODP been initiated and if the reviewer is not the CN, has the T-ODP 

       been forwarded by the reviewer to the CN for comments and recommendation? 

Y
N

14.  For applicants seeking CRNA/FNP/WHNP/Nurse Midwife/Psychiatric NP, has the

Y
N _____

       interview with a designated practitioner been scheduled/accomplished?  (The interview 

       will be forwarded directly to DPAMN)  

Date interview completed:  ___________________

15.  Is the candidate's latest OPR in the Officer Selection Folder or will it be in the record by the 
Y
N _____

       by the application deadline?


OPR Closeout Date:  _____________________

NOTE: Applicant should call Board Support Branch, DSN 665-2371. Info will not be released to others.
16.  Is the application window open (will application arrive before 13 Aug 04)?

Y
N

____________________________________________________________________________________________

Signature of Reviewer








Date Completed
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SAMPLE

 RN TO MSN PROGRAM REQUIREMENTS 

1. Students would need to take and pass the challenge exam for N319 Pathophysiology of Health Deviation (CREDIT HOURS: 4). Test would be sent by the university to Air Force to be proctored.  Returned to the University.

2. Students would need to take and pass (decision score of 100) the National League for Nursing (NLN) Acceleration Challenge Exams (ACE).  Passing these exams would give them credit for the following undergraduate nursing courses:


N361 Health Maintenance and Restoration Across the Life Span (med-surg) (5)


N403 Health Promotion and Maintenance in Childbearing Families              (5)


N421 Mental Health Maintenance and Restoration                                          (4)


N461 Health Restoration Across the Life Span (med-surg)                              (5)

A total of 19 credit hours are received for passing all of these exams

3.  Students would have taken prerequisite course prior to entering the program:

     
Chemistry (8 hours) 

Microbiology with lab and Anatomy and Physiology (6-8 hours)

     
Nutrition (3 hours)

Behavioral and Social Sciences (9 hours)

General Psychology (3 hours)

Undergraduate Research.

4.  Students would need to take and pass (with a grade of C or better) a graduate level

     statistics course.  This course does not have to be a nursing statistics course, but it

     must be graduate level.

GENERAL PROGRAM REQUIREMENTS INCLUDE:

1. Registered nurse with a bachelor’s degree in another field

2. Eligible to practice in the state where the university is located

3. An undergraduate GPA of 3.0 or higher

4. A competitive GRE score on combined verbal and quantitative 

(This is usually a score of about 1000)
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