AF CME PROGRAM
POLICY ON ENDURING MATERIALS

Enduring materials sponsored by the AF CME Program must be in conformance with the ACCME Essential Areas and Policies relating to enduring materials and the requirements of the American Medical Association Physician’s Recognition Award (AMA/PRA). 

Definition of an Enduring Material
The ACCME defines enduring materials as printed, recorded, or computer-assisted instructional materials with may be used over time at various locations and which, in themselves, constitute a planned activity of continuing medical education.  Examples of such materials for independent learning by physicians include: programmed texts, audio tapes, videotapes, Internet CME, and other computer-assisted instructional materials which are used alone or in combination with written materials.  Not included are “reference materials” such as books, journals, or manuals.

Required Statements

The following statements should appear in a prominent place at the front of the text or in the opening screens of video or multimedia products.  If a syllabus is used as a supplement to the main material, then these statements must appear in both media.  

( Sponsorship or Joint-Sponsorship Statement:

   For directly sponsored enduring material, the following statement will be used 
  
   in both the promotional material and course materials:


  “Sponsored by the Office of the Surgeon General, United States Air Force.”

For enduring materials that are jointly sponsored, the following statement needs to appear:


  “This activity is jointly sponsored by the Office of the Surgeon General, United 
 
  States Air Force and Name of MTF.”
( Accreditation Statement:

  The following statements should be used in both promotional materials and in 
 
  the enduring material itself for a directly sponsored enduring material. 


 “This CME activity was planned and produced in accordance with ACCME 
 
 Essential Areas.”


  “The Office of the Surgeon General, United States Air Force is accredited by 

  the ACCME to provide continuing medical education for physicians and takes 
 
  responsibility for the content, quality and scientific integrity of this program.”

For enduring materials that are jointly sponsored, the following statement should appear:


  “This activity have been jointly planned and implemented in accordance with the 
  Essential Areas and ancillary policies of the Accreditation Council for Continuing 
  Medical Education (ACCME) by the Office of the Surgeon General, United 

  States Air Force and Name of MTF.  The Office of the Surgeon General, United 
  States Air Force is accredited by the ACCME to provide continuing medical 
  
  education for physicians and takes responsibility for the content, quality and 
 
  scientific integrity of this program.”
( Credit Designation Statement:
The following statement should appear in both promotional materials and in the enduring material itself:


“The Office of the Surgeon General United States Air Force, designates this 
educational activity for a maximum of “Number of Hours” hours in category 1 
credit towards the AMA Physician’s Recognition Award.  Each physician should 
claim only those hours of credit that he/she actually spent in the educational 
activity.”
( Statement of Need:
The learning need determined by the MTF through a needs assessment process should be indicated in both the promotional materials and the course materials.  This documents that a process is in place to develop effective and worthwhile educational offerings.

( Target Audience and Prerequisites (if any): 

Both publicity and course materials should clearly indicate the audience for which the enduring material has been developed.  Additionally, if there are special requirements for participants in the enduring material, those prerequisites should be stated.
( Topics and Faculty Credentials:
Information about the subject(s) of the material, the faculty and their credentials must be included in the publicity as well as in the enduring material.

( Learning Objectives:
Learning objectives should be listed in the publicity as well as the enduring material.  The learning objectives specific to the enduring material must appear in the document.  Those objectives, as with live offerings, should clearly state for the learner what he or she could expect to learn from the enduring material.

( Acknowledgement of Commercial Support:
The following statement should appear in both promotional materials and the actual enduring material:


“This educational activity is supported by an educational grant (s) from Name of 
Commercial Company.”
Note: No other commercial messages, product advertisements, or product inserts are to appear, or be included in, or be distributed with these materials.  Please refer to HQ AFPC/DPAME policy on commercial support for additional information.

( Faculty Disclosures:
The following language must appear in printed and electronic materials, and/or video/audio tapes:


“As a sponsor accredited by the ACCME, it is the policy of the Office of the 
Surgeon General, United States Air Force to require the disclosure of the 
existence of any significant financial interest or any other relationship a faculty 
member or a sponsor has with the manufacturer(s) of any commercial product(s) 
discussed in an educational offering. The presenters reported the following….”
List Presenters’ Declarations – Include all faculty disclosures statements as well as those who have no disclosure to report.
( Notice of Unlabeled/Unapproved Uses:
Staff must list all information received from faculty – from their Faculty Disclosure Forms and from discussion wit them subsequent to receipt of written disclosures – concerning their discussion of unlabeled or unapproved of drugs or devices in their presentation.  Disclosure must be meaningful and include the name of the product or device for which discussion are not labeled.

Notice: In accordance with ACCME Essential Areas and ancillary policies, the audience is advised that one or more presentations in this continuing medical education activity “may/does” contain references(s) to unlabeled or unapproved uses of drugs or devices.

( Release Date, Review Date, Expiration Date, Estimated Time to Complete the Activity:
The following information should be listed in the enduring material:
Original Release Date: Insert month/day/year

Review Date: Insert month/day/year (use only if applicable)

Expiration Date: Insert month/day/year (This can be no longer than 3 years from most recent review date)

Estimate Time to Complete This Educational Activity:  Insert number of hours or minutes
( Disclaimer Statement:
The following statement is recommended:


“The opinions and recommendations expressed by faculty and other experts 
whose input is included in this program are their own.  This enduring material is 
produced for educational purposes only.  Use of the Office of the Surgeon 
General, United States Air Force name implies review of educational format 
design and materials only.”
( Evaluation and Post-Test:

Evaluation and tests are vital in verifying that the objectives of the course are being met.  A set of test questions will be developed that address the material presented.  These questions should be developed with the activity’s objectives as a guide.  In addition, an evaluation instrument will be included with each enduring material.  The answers to the post-tests will not appear with the enduring material itself.  Tests should be graded by the course director or POC and returned to the participant.

( Determining Amount of Credit:
ACCME states that the organization developing the enduring material must have a defensible method for determining the amount of credit awarded to a CME activity.  The HQ AFPC/DPAME requires that a pilot testing process be used to determine the amount of credit hours.  The MTF will recruit testers (a minimum of 2 testers) from the target audience; the testers will complete the activity and evaluation form.  The testers should provide feedback on the content, ease of use, post-test questions, amount of credit, and length of accreditation period of activity.  The feedback should be used to determine the amount of credit provided for the CME activity.  The credit hours should be determined by adding the time of each tester together and dividing it by number of testers.

( Instructions for Securing CME Credit:
Clear instructions describing how participants can complete test questions and return them for scoring will be included.  Tests should be sent to the course director per the instructions in each enduring material, prior to the published expiration date.  A certificate will be given to the participant within 30 days of receipt.  Participants must achieve a passing grade (70 % or higher) to receive credit.
( CME Certificates:
Requirements for certificates for enduring materials are the same as with live activities.  Please refer to HQ AFPC/DPAME Guidelines for AF Medical Service Continuing Health Education for additional information.

( Distribution:
The ACCME Essential Areas and Policies will be applied to the production and distribution of enduring materials.
