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21-Apr-03



MEMORANDUM FOR MPF EMPLOYMENT OFFICE (DPMAE)

FROM:
HQ AFPC/DPSF
550 C Street West Ste 37
Randolph AFB TX 78150-4737

SUBJECT:
Special Duty Assignment Pay (SDAP) Data Reconciliation

Action office for this memorandum is the Military Personnel Flight (MPF) Personnel Employment Element (DPMAE).  Please forward an information copy of this memorandum to each Commander’s Support Staff (CSS).  

In an effort to prevent personal financial hardship and maintain database integrity your office will receive a monthly SDAP data reconciliation roster (attached) when discrepancies exist between the headquarters finance and personnel databases.  This memorandum provides guidance for correcting the discrepancies.  
Request you review the data contained in both systems and verify the correct information via the source document (AF Form 2096 or Special Order).  Determine the appropriate corrective action (use Air Force Computer Systems Manual (AFCSM) 36-699, vol. 1, Personnel Data Systems, paragraph 13.228.).  You must update or reupdate the verified (correct) data to fix the discrepancies.  Your local Accounting and Finance Office (AFO) can assist you in interpreting SDAP data currently on the finance file and the MPF Personnel Systems Manager (PSM) can assist you with AFCSM 36-699.  

Please use the attached discrepancy/resolution sheet as a guide to your corrections.  Bear in mind that not all discrepancies may be noted in the guide.  If you encounter a discrepancy not explained on this sheet, please consult AFCSM 36-699 and/or your PSM for resolution.  Further assistance is available via our SDAP website at:  www.afpc.randolph.af.mil/sdap/sdap.htm.   

We appreciate your prompt attention to this matter.  Please refer questions to  HQ AFPC/DPSFM, DSN 665-2591.








/// SIGNED ///

Chief, Field Activities Division

Attachments:

1.  Discrepancy/Resolution sheet

2.  Recon Roster

DISCREPANCY RESOLUTION SHEET

The following ground rules apply to SDAP transactions: 

1. The member’s CAFSC and DAFSC must be the AFSC that is authorized SDAP.  The skill level can vary unless specifically directed by SDAP authorization.

2.  The member must be in a valid position number that is authorized to receive SDAP.

3.  When updating SDAP, all blocks must be filled in on the update screen.

4.  When updating a stop transaction, code “F” must be used in the SDAP Rate block and code “A” or “B” , as appropriate, must be used in the SDAP Reason block. 

5.  Until further notice, the following SDAP authorizations cannot be updated at base level:

 White House Shelter Complex Managers
White House Communication Agency

6.  It is important to know what transaction is already on the MMPA because whatever you update in MilPDS must be the logical next transaction the MMPA would be need to accept the transaction.  (Example:  If there is a Start transaction on the MMPA, the next logical transaction from MilPDS would be a Change or a Stop.)  If you updated a start or change on a member in MilPDS and find that the member doesn’t start or isn’t receiving the pay you just updated, have your local finance pull the "30 Line" which will have the member's SDAP history.  Determine if the information you are trying to update is conflicting with the information that is already on MMPA.  If that  can’t be determined by the “30 Line”, have finance pull the “30 FID” which will show why your transaction rejected on the MMPA.  Retry the update with the appropriate SDAP info.  

The following is a list of discrepancies you may find and their possible solutions.  This is not an all-inclusive listing consequently, AFCSM 36-699, paragraph 13.228 should also be referenced.

Discrepancy:  An SDAP start action is reflected in MilPDS database, but not on the finance database.  

Resolution:  Verify the correct data via the AF Form 2096 or special order

- If the source document indicates the member should not be receiving SDAP, update “STOP”  (code 2) action with the correct stop date.  This transaction will reject at DFAS because there is nothing to stop on the MMPA but it will update the stop action in MilPDS.    

- If the source document indicates the personnel data is correct but the member is not receiving SDAP, Update “REFLOW START” (code 5) to reflow the start date to the finance database.  This update only changes the MMPA so the data you reflow must be the same as on MilPDS but different than what is on the MMPA.    

- If the source document indicates the personnel data has a valid start date and rate, yet your update transaction rejects or won’t process at HQ finance (the member is not receiving SDAP), consult your local finance to determine why the transaction is rejecting at DFAS.  Your local finance can pull the “30 Line” which will show the code for the reject of your transaction.  Note:  If the finance stop date is the same as the personnel start date, the transaction will not process and the member will not receive SDAP.  If the stop date in the finance database is correct, and the member should again receive SDAP, input “CHANGE” (code 3) with a start date effective the day after the stop date in the finance database.  

Discrepancy:  The SDAP start dates don’t match between the personnel and finance databases.  

Resolution:  Verify the correct data via the AF Form 2096 or special order.  

- If the personnel data is correct, update/correct the finance database via update of “REFLOW START” (code 5) or update a “STOP/CHANGE” code (2 or 3).

- If the finance data is correct, update/correct the personnel database via update of “CHANGE”.  The date you input must match the date reflected on the finance file.  This update will reject at DFAS because there is something already started on the MMPA but it will update the change action in MilPDS.

- If the personnel and finance databases both reflect an incorrect start date, contact HQ AFPC/DPSFM at the contact information listed on the memorandum.  Provide the following information:  Name, Rank, SSAN, SDAP Start, SDAP Stop, Action (Start/Stop/Change?), SDAP Rate, SDAP Rule, SDAP Propay Code.

Discrepancy:  The SDAP rates don’t match between the personnel and finance databases.  

Resolution:  - Verify the correct data via the AF Form 2096 or special order.  

- If the personnel data is correct, update/correct the finance database via Update “REFLOW START/CHANGE” (code 5 or 6) to reflow the start/change to the finance database.  This update only changes the MMPA so the data you reflow must be the same as on MilPDS but different than what is on the MMPA.    

- If the finance data is correct, update/correct the personnel database via update of “CHANGE” (code 3) with the same data on the MMPA. This update will reject at DFAS because there is something already started on the MMPA but it will update the change action in MilPDS.

- If the personnel and finance databases both reflect an incorrect rate contact HQ AFPC/DPSFM at the contact information listed on this memorandum.  Provide the following information:  Name, Rank, SSAN, SDAP Start, SDAP Stop, Action (Start/Stop/Change?), SDAP Rate, SDAP Rule, SDAP Propay Code.
Discrepancy:  The finance database indicates the member is receiving SDAP and the personnel database is blank.

Resolution:  -Verify the correct data via the AF Form 2096 or special order.

- If the source document indicates the finance data is correct, update of “START” (code 1).  The date you input must match the date reflected on the finance file.  This update will reject at DFAS because there is something already started on the MMPA but it will update the start action in MilPDS.  

- If the source document indicates the member should not receive SDAP, update a “START” (code 1).  The data you input must match the date reflected on the finance file.  This update will reject at DFAS because there is something already started on the MMPA but it will update the start action in MilPDS.  Then update a “STOP” (code 2) transaction to stop the SDAP on the finance file.

If your corrective actions don’t resolve the discrepancy, or if you encounter a discrepancy not discussed on this sheet contact HQ AFPC/DPSFM, MSgt Murray, via DSN 665-2591, email: michael.murray@afpc.randolph.af.mil.  
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