7


2

30 Oct 02

MEMORANDUM FOR ALL MILITARY PERSONNEL FLIGHTS (MPFs) MPFM:  02-43

FROM:  HQ AFPC/DPS








550 C Street West Ste 37
Randolph AFB TX 78150-4706

SUBJECT:
Command Responsibility Pay (CRP) Procedures

MPF ACTION OFFICES

The MPF Commander and Personnel Employment Section are the action offices for implementing and administering the CRP to eligible members.    

HQ AIR FORCE PERSONNEL CENTER (AFPC) Action Offices
Inquiries on CRP Processing Procedures:  HQ AFPC/DPSFM, Field Operations, DSN

665-2591, or Contact Center, DSN 665-2949 or 1-800-558-1404; Fax: DSN 665-2912, Commercial: (210) 565-2912

PROGRAM  


Section 306 of Title 37, U. S. Code, authorizes special pay for officers holding positions of unusual responsibility and of critical nature.  On 6 Jun 02, The Department of the Air Force approved implementation of CRP starting in FY03.  Responsibility pay was first authorized for officers in the uniformed services pay act of 1958.  Section 306 of Title 37, U. S. Code establishes the pay rates and maximum thresholds on the number of officers that may receive this pay.  Not more than 5 percent of the number of officers on active duty (other than for training) in an armed force in each of the pay grades O-3 and below, and not more than 10 percent of the number of officers on active duty in an armed force on pay grade O-4, O-5, or O-6, may be paid special pay under this section.  Current law authorizes:

Pay Grade

Monthly Rate


Threshhold 

O-6


$150



10%

O-5


  100



10%

O-4 and below

    50



10%  (5% for O-1 to O-3)

This program is scheduled to begin 1 October 2002 and has no anticipated end-date.  However, as long as we continue under a continuing resolution CRP will not be paid.  AFPC/DPSFM will notify MPFs via 8106 message when we have authorization to begin paying and an effective date of payment of CRP.  Until then, MPFs will not update CRP into MilPDS.  An Air Force Instruction (AFI) will be published on this program.

POLICY

This MPFM authorizes eligible commanders on approved G-series orders to be paid Command Responsibility Pay (CRP).  It further authorizes MPF Commanders the authority to certify/validate, and start/stop CRP.  The MPF Commander’s role will be to ensure military members meet the criteria in addition to the basic eligibility outlined in the attachments to this MPFM.  The MPF Commander’s authority cannot be further delegated to subordinate levels.  However, if the MPF commander is unavailable due to leave, TDY, etc., he/she may designate an individual to make the determination so actions are not delayed.


This MPFM provides implementation instructions for CRP.  The policies in this MPFM establish precedence for the future AFI.  MPF or CSS personnel must brief all eligible personnel on the attachments to this MPFM.  

ELIGIBILITY


A.  Field grade officers in the ranks of Major through Colonel who are filling a squadron, group, or wing command position.


B.  Officers must have UCMJ authority.

C.  Officers filling command equivalent positions are not authorized CRP.


D.  Temporary or “acting” commanders are not authorized CRP.


E.  Vice and deputy commanders are not authorized CRP.  

F.  Flag Officers are not authorized CRP.

G.  By law, officers who are entitled to special pay authorized under sections 302  (Medical Officers), 302a (Optometrists), 302b (Dental Officers), or 303 (Veterinarians) of Title 37, U. S. Code, are not authorized to receive CRP.

H.  Officers serving in AFSCs 91C0, 80C0, and 81C0 are not authorized to receive CRP.

I.  Detachment, Flight, Section, School, Band, FOA and all other commanders that are not specifically in command of a squadron, group, or wing are not authorized CRP.

If there is any question whether or not a commander is eligible to receive CRP, contact HQ AFPC/DPSFM for guidance. 

EFFECTIVE DATE


Current commanders are eligible to receive CRP after 1 Oct 02 (pending approval of the FY03 Appropriations Act) at the rate of $150/month to O-6, $100/month to O-5 and $50/month to O-4.  Frocked commanders who are eligible to receive CRP will be paid based on their pay grade rather than their frocked rank.  CRP is not retroactive prior to 1 Oct 02. 

My POCs for this MPFM are HQ AFPC/DPSFM, via e-mail: afpc.dpsfm@randolph.af.mil or DSN 665-2591.







FOR THE COMMANDER

Director, Operations 

Attachments:

1.  Processing Guidance

2.  Frequently Asked Questions

ATTACHMENT 1 - PROCESSING GUIDANCE

1.  MILITARY PERSONNEL FLIGHT (MPF) COMMANDER’S RESPONSIBILITIES:
a.  Validate and certify Commander’s CRP eligibility report (generated through MilPDS) no

later than the 20th of each month using G-Series orders, promotion lists, and Unit  Personnel

Management Document (UMPR) as source documents.   

b.  Commanders certified for CRP must be a field grade officer in the ranks of Major through Colonel filling a squadron, group, or wing command position with UCMJ authority.  Officers filling command equivalent positions, acting commanders, Vice Commanders, Deputy Commanders, Flag officers and officers entitled to special pay authorized under sections 302  (Medical Officers), 302a (Optometrists), 302b (Dental Officers), or 303 (Veterinarians) of Title 37, U. S. Code, are not authorized to receive CRP. I.  Detachment, Flight, Section, School, Band, FOA and all other commanders that are not specifically in command of a squadron, group, or wing are not authorized CRP.

If there is any question whether or not a commander is eligible to receive CRP, contact HQ AFPC/DPSFM for guidance. 

c.  MPF Commanders will return verified roster to the Personnel Employment Section for further

action.

2.  MPF (PERSONNEL EMPLOYMENT SECTION) RESPONSIBILITIES: 

a.  Update MilPDS with the member’s authorized CRP, using the roster verified by the MPF

commander, no later than 23rd of each month.  

b.  Payment effective dates are as follows:  For Change of Command Ceremonies, CRP effective 

date is date of ceremony for both gaining and losing commander; For Assumption of Command, CRP effective date is date of ceremony for gaining commander and date departed duty station for losing commander; For Promotion, CRP effective date is member’s new DOR  (this is almost always the 1st day of the month even though promotion ceremonies are often held prior to the 1st day of the month).  CRP will automatically increase when a commander who is currently receiving CRP is promoted; no update is required.


An eligible commander serving at least one day in a calendar month will receive CRP at the rate for the entire month.

Example A: incoming commander, Lt Col A, arrives on 28 Jan and takes command from Lt Col B on 3 Feb. Lt Col A will receive CRP for the entire month of Feb only (even though he arrived on Jan 28.  The change of command date determines his CRP start date).  Lt Col B will receive CRP for the months of Jan and the entire month of Feb (even though he was only  the commander for 3 days of that month). 

Example B:  Maj C arrives on 23 Mar and takes command from Maj D on 27 Mar.  Maj D then departs the base on 2 Apr. Maj C will receive CRP for the entire month of Mar. Maj D will receive CRP for Mar but not for April (the change of command date determines his CRP stop date). 

Example C:  Lt Col E, commander of X squadron, departs on 15 Jun for her new assignment before her replacement, Lt Col R, arrives.  Maj M is the next highest ranking member of the squadron and temporarily assumes command for 2 months.  Lt Col R arrives and assumes command on 15 Aug.  Lt Col E’s CRP stop date was 15 Jun and Lt Col R’s CRP start date is 15 Aug.  Maj M, as a temporary commander, is not authorized CRP. 

Example D: The new group commander is a Lt Col who has a line number for O-6 and has been frocked to Colonel.  He took command of the group on 18 Sep.  On 1 Dec his line number for Colonel comes up and this becomes his official DOR.  This commander will be paid CRP at the Lt Col rate for the months of Sep-Nov.  On 1 Dec, he will start receiving CRP at the Col rate.

c.  We recommend MPFs add CRP verification as part of their in-processing procedures.  This    would ensure newly arriving commanders are briefed on their CRP eligibility.

d.  Personnel Employment Sections update CRP in MilPDS using the Special Duty/Command Responsibility Pay module and the data from the roster verified by the MPF Commander.

e.  Update MilPDS as follows:

1.  Select Special Duty/Command Responsibility Pay under the Employment menu in MilPDS (double click to open).

2.  Press F7 and tab over to the National Identifier box.  Enter the members SSAN in the National Identifier box and press F8.  Once the member’s record is returned, click on the SDAP/CRP button at the bottom of the screen.

3.  Once the Extra Assignment Information screen appears, click in the details area. 

4.  When the next screen appears, place the cursor in the SDAP Action box (CRP labels will not show up on these screens), and pull down the List of Values (LOV).  Select the appropriate action (Start or Stop) and click on the selection.

5.  Place the cursor in the SDAP Rule box and pull down the LOV.  Rule 60 is the only rule used to update CRP.  Select this rule.

6.  Do not enter anything in the SDAP Rate area.  The rate will be calculated in the system based on the member’s rank.  Click on the SDAP Action Reason box and open the LOV.    Only SDAP Action Reasons K or L will be used when updating CRP (we will remove reason M in the future).  Select SDAP Action Reason K when starting CRP, and select SDAP Action Reason L when stopping CRP.  

7.  Place the cursor in the Source Doc box and open the LOV.  Source Doc code TV (G Series Orders) is the only selection used for CRP.   

8.    Place the cursor on the Source Doc Julian Date box and enter the Julian date.  Once you’ve done that, click on OK at the bottom of the screen.  Then click the Yellow Disc icon to save your work.  If you do not click on the Yellow disc, your transaction will not be processed.  

9.  After you click the Yellow Disc a remark will be returned.  Pay close attention to this remark which will tell you if the transaction was accepted or if it rejected.  If it rejects, you must reaccomplish the update.    

f.  Personnel Employment Sections request the monthly CRP roster by selecting Reports and Retrievals; Reports, and Submit Process menus.  From there, select the Command Responsibility Pay Report and request the report.  Then go to the view reports section to retrieve and print the report.  Provide this report to the MPF Commander.

g.  MPF Commanders review the report and annotate any required changes.  Sign the report and return it to the Personnel Employment Element for action.   

PERSONAL DATA - PRIVACY ACT OF 1974 (USC 552a)

FROM:  PERSONNEL EMPLOYMENT ELEMENT

SUBJ:  COMMAND RESPONSIBILITY PAY CERTIFICATION

TO:  12 MSS MILITARY PERSONNEL FLIGHT/CC

1.  THE FOLLOWING PERSONNEL ARE CURRENTLY RECEIVING COMMAND RESPONSIBILITY PAY. RECERTIFICATION OF COMMAND RESPONSIBILITY PAY IS REQUIRED ON A MONTHLY BASIS. PLEASE REVIEW THE LISTING AND COMPLETE THE INDORSEMENT BELOW.  IF ANY OF THE PERSONNEL LISTED SHOULD NOT BE RECEIVING COMMAND RESPONSIBILITY PAY, PLEASE ENSURE ACTION IS INITIATED TO TERMINATE THE PAY.

NAME                      SSAN                    GRADE  DOR           PROJ   DOR   PROJ  RNLTD   CPAS                             RECORD  STAT

SMITH, JOHN P       XXX-XX-XXXX   LTC   01 JUL 2002                                                   OL DPP0 AF PERSONNEL       10

_______________________________

SIGNATURE OF MPF REPRESENTATIVE

1ST IND

TO:  MPF/PERSONNEL EMPLOYMENT ELEMENT

MEMBER(S) IS/ARE ELIGIBLE FOR ENTITLEMENT TO COMMAND RESPONSIBILITY PAY AND I CERTIFY THE DUTY PERFORMANCE OF THE PERSONNEL LISTED ABOVE IS ACCEPTABLE FOR CONTINUED RECEIPT OF COMMAND RESPONSIBILITY PAY.  I HAVE ANNOTATED THE MEMBER(S) WHOSE PAY NEEDS TO BE TERMINATED DUE TO INELIGIBILITY.

________________________________

MPF COMMANDER'S SIGNATURE

ATTACHMENT 2 - FREQUENTLY ASKED QUESTIONS:

1.  Are Numbered Flights eligible for CRP?  I'm the CC for a Numbered Flight at Base X, carry a C-prefix, am on G-series orders, and report directly to the Group Commander. My position is considered a Sqdn/CC equivalent. 

Answer:  No.  Only Squadron, Group and Wing Commanders are authorized.  Flight CCs are not eligible at this time.

2.  What about Squadron Section CCs in a MAJCOM HQs or equivalent? 

Answer:  No

3.  Are EAD reservists in command of an active duty unit eligible for CRP?  

Answer:  Policy on reservists is still being developed.

  

4.  Are active duty officers in command of a reserve unit eligible for CRP? 

Answer:  Yes
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