(REF:  HQ USAF  message 091556Z AUG 01 (Special Duty Assignment Pay (SDAP) for Command Chief Master Sergeants  and First Sergeants))

1.  This is additional instructions for processing SDAP for 1st Sgts and CCMs.


a.  The member's unit forwards the approved AF Form 2096 to the MPF for processing. 


b.  The MPF (Employment office) compiles a list of the approved 1st Sgts/CCMs.


c.  The MPF (Employment office) emails the list to:  michael.murray@afpc.randolph.af.mil with the following information: SSAN, Name, Grade, SDAP Level, Effective Date and ProPay Code "CM" OR "FS" as appropriate. Note:  the email address on the original message is inoperable.  To prevent a duplication of effort, please send all requests to MSgt Murray who will inturn forward names to DFAS on or about 24 Sep 01. Do not attempt to forward the list directly to DFAS.  


d.  Ensure you file the AF Form 2096 in the member's UPRG.  We also recommend a copy of the approved AF Form 2096 is provided to the member.

2.  Pay for these members is effective 1 Oct 01 and should be seen in their checks by 1 Nov 01.  

3.  Please call me if you have any questions.

M. Murray
Michael A. Murray, MSgt, USAF

Supt, Relocation and Employment, HQ AFPC/DPSFM

DSN 665-2359 Comm: (210) 565-2591

E-mail:  Michael.Murray@afpc.randolph.af.mil
