Step-by-Step Instructions for Removing an Officer's UIF

Note:  Officer UIFs can only be deleted via MilPDS, and should only be done upon receipt of an AF Form 1058 or memorandum from the Wing Commander/equivalent, authorizing the deletion of the UIF.  Never update without a source document. 

1.  In MilPDS, click on the following:


-Customer Support


  --Career Enhancements


      ---Misc. Actions


          ----Officer Quality Force

2.  Once your at the Officer Quality Force screen, hit the F7 key to prepare MilPDS for the search of the member.

3.  Type in the member's SSAN (be sure to include the dashes--for example:  123-45-6789)

4.  Hit the F8 key to execute the search.  

5.  When the member's name/data comes up on screen, click on the Quality Info button.  

6.  A long, rectangular "details" block will now appear on screen.  (Don't open the "details" block)  Just place your cursor in the small, narrow "box" on the left side of the details block.

7.  Click the red "X" icon at the top (middle) of your screen.  It's the Delete Record icon.  

8.  MilPDS will ask if you really want to do this.  Click on "yes", if you want to delete the UIF.  The UIF data in the details block will disappear.  

9.  Click the "yellow disk" icon at the top (left) of your screen.  It's the "save" icon.  This action will delete the UIF data, and save the removal transaction.  If you fail to take this step, the update won't save.  
