ENLISTED PERSONNEL PROCESSING CODES (PPC)

GUIDELINES FOR USE OF PERSONNEL PROCESSING CODES 

Last updated 1 July 2004
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1.    PPCs must not contain classified information.

2.    A PPC may not contain a criterion that exceeds or conflicts with normal procedures unless the criterion has been approved by the subject OPR.

3.    PPCs will not restate information found elsewhere and will not include routine relocation processing requirements that apply to all personnel.  The MAJCOM or function that has a special processing requirement is responsible for passing the information to the losing MPF when the information is not in a PPC.  The PPC process is an effective way to centrally record frequently used PPCs for easy reference. If it is necessary to refer to other Instructions or Directives, refer only to the Instruction or Directive number (do not use paragraph, etc, which may change).  DO NOT REQUEST A PPC IF APPLICABLE TO LESS THAN 100 PCSs ANNUALLY.

4.    The currency of a PPC is the responsibility of the PPC OPR. When a current instruction or more recent guidance conflicts with the content of a PPC, the most current information supersedes the PPC information or query the OPR for guidance.

5.    Agencies that validate assignments are responsible for applying PPCs to specific PCS requirements, in most cases this is the gaining MAJCOM.  PPCs can be applied to specific assignments manually, applied to the MAJCOM plug table or applied to the manpower position.

6.    The MAJCOM or function that has a special PCS requirement is responsible for passing the information to the losing MPF for each assignment if the PPC is inadequate.

7.    Requests for a PPC must be signed by the MAJCOM/DPRO/MPRO/DPAA/MPRA or equivalent.  The purpose of authentication at this level is to ensure that PPC content is appropriate, and the workload associated with compliance is consistent with AF prescribing instructions.  Forward requests to HQ AFPC/DPSFM.
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	CODE
	STATUS
	EXPLANATION
	OPR

	AAY
	NC
	This is an assignment to an ACC Communications Unit providing aid to the Navigational, Air Traffic Control, and Communications services through the use of mobile and transportable facilities supporting emergency and contingency requirements.  The following instructions apply:

l.  Correct all medical and dental problems prior to member departing current duty location.  The airman must be medically qualified for remote or isolated duties.  In addition, airman must be capable of strenuous activities without any weight lifting restrictions.

2.  The losing MPF is authorized to communicate directly with the appropriate divisions or combat communications units for waivers on matters relating to the processing requirements of this assignment.  Send waiver request to HQ ACC/SC, Langley AFB VA 23665-6343, also provide an information copy to HQ ACC/DPAA.

3.  Airman must meet immunization requirements for worldwide deployment. Necessary immunizations must be obtained before departing losing base.

4.  BMT small arms weapons familiarization is required for TTG's being assigned to CONUS combat communications units.  All other personnel require small arms weapon qualification according to AFI 36-2226. Enlisted members will qualify on the M-16.

5.  Current state driver’s license is desirable.  If unable to qualify for state driver’s license or government driver’s license initiate reclama request to the assignment OPR.

6.  Because of the potential for future travel to a location requiring a passport, please ensure airman has or obtained all necessary documentation if a passport is necessary.
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	ACC/DPAA, 

DSN 574-3167

	ARM
	NC
	Assignment to Joint Special Operations Command (JSOC), Fort Bragg, NC:

1.  Airmen selected to this assignment must meet the following qualifications:

    a.  The last three Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to a Joint Service, selectively manned activity.  EPRs must not contain unfavorable/derogatory comments regarding the airman's personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.  

    b.  Must have 36 months’ retainability as of the report not later than date.

    c.  Must be eligible for a Top Secret Clearance with access to SCI material.   Member may proceed upon submission of security clearance paperwork to local SPAI, provided interview does not identify reasons that would preclude assignment to this special duty.

    d.  Must meet Air Force weight and fitness standards.

    e.  Must be financially responsible and solvent.

    f.  Have no history of psychiatric disorders.  Have a minimum physical profile of (PULHESX) 1112211.

    g.  Have no history of use or possession of illegal drug or alcohol abuse.

    h.  Must possess valid state driver's license.

    i.  Have no record of UCMJ convictions or civil offenses other than minor traffic violations.

2.  Urgent requirement may not allow for 90 calendar days' advance notification prior to PCS.   Report not later than date is negotiable, but early reporting is authorized.

3.  Airman must successfully complete the JSOC screening process at Fort Bragg, NC prior to acceptance for assignment.  JSOC will provide screening information and fund TDY expenses.

4.  This is an airborne billet if selectee desires, however airmen must be able to pass a Class III flight physical to attend airborne training.

5.  PPC 9II also applies.
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	HQ JSOC/J1, DSN: 236-0202

	CSA
	NC
	Assignment is to Det 3, 18 SPSS, Maui Island, Hawaii, Det 2, 18 SPSS, Diego Garcia.

l.  For assignment to Det 2, 18 SPSS.  Ensure personnel, medical, dental, and finance records are forwarded to 95 MSS Edwards AFB CA, 93524-5000.  Personnel are required to attend unit indoctrination, contact 18 SPSS/CC, DSN 527-7381 for fund cite.

2.  For assignment to Det 3, 18 SPSS in AFSC 1C6X1; Det 2, 18 SPSS in AFSC 1C6X1.  Member is being assigned to a one-deep quality assurance evaluator (QAE) position and will monitor contractor operations.  Training en-route is required. Contact 21 CONS/LGCQ at DSN 834-2769 to get scheduled for the appropriate training.
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	HQAFSPC/DPAA, DSN: 692-2556



	CSB
	NC
	Member is required to attend the Enlisted Space Prerequisite Training(ESPT) course V3AZR1C651 000 prior to arrival at GPAS.  Contact  AFSPC/CVX, DSN:  692-3494 (email:  afspc.cvx@peterson.af.mil ) for TDY funding and course loading information.

Back to Index
	HQ AFSPC/DPAAA

DSN:  692-5008

	CSC
	NC
	Assignment is to 13 SWS, Clear AFS AK

1.  For assignment to 13 SWS in AFSCs 2E2X1, 2S0X1, 2T3X7, 3AO71, and 3M071.  Member is being assigned to a one-deep QAE position and will monitor contractor operations.  Training en-route is required.  Contact 21 LG/LGPQ at DSN 692-2863 or 692-2769 to get scheduled

for the appropriate training.

2.  For assignment in AFSC 3P0XX, member must qualify on both the M-16 and the 9MM handgun, 90 days before projected departure date.  Waivers must be granted by HQ AFSPC/SPOSL.

3.  PPC 9JP also applies to this assignment. 
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	HQAFSPC/DPAA, DSN: 692-3640

	CSD
	NC
	Assignment is an extremely high cost of living area.  Unaccompanied enlisted members, (E-1 thru E-4), assigned or attached to the Denver Area Defense Community, are required to live in the, 1+1 configuration dormitory on Buckley AFB, opened in Sep 99.  Dormitory residents may place their name on a BAH waiting list to move off base.  Resident must first receive a financial counseling and obtain recommendation of the unit commander or 1st Sergeant.  There is no military family housing (MFH) on Buckley.  MFH support provided by the Fitzsimons Army Garrison ceased with its closure on 1 July 99, and all assets were transferred to the Fitzsimons Redevelopment Authority (FRA).  A Memorandum of Agreement with the FRA, sets aside a portion of that housing, with the rental fee set at the military member’s BAH, regardless of grade; the member allots his/her BAH entitlement to an FRA account.  The rent includes all utilities paid, facility and yard maintenance, and snow removal.  It is also possible to enter into a commercial rather than a military lease.  Contact the Housing Referral Office at DSN: 877-6187/6361 or (303) 677-6187/6361.  The office is professionally staffed to assist you in locating suitable, non-discriminatory housing either to rent, purchase or sale.  The office is located in building 606 and open from 0730 to 1630 (MST), Monday through Friday, weekends and Holidays excluded. A POV may be necessary; however, be aware that car insurance can be extremely expensive, sometimes double the amount at other CONUS assignment.  In addition, all vehicles require periodic Colorado emission testing regardless of the state the vehicle is registered.

Based on the 2001 Denver Metro Average Rental Market, rents range from:

Size

Apartments

Condo/Townhouse

Homes/Duplexes
1 Bedroom
$692-800

$800-1000

2 Bedroom
$779-950

$950-1200


$1100-1300

3 Bedroom
$900-1000*

$1100-1300*

            $1200-1700

4 Bedroom
$1000-1200





$1400-1900

Deposits are generally one month's rent (*) Supply is limited.

Members are cautioned to expect an unusually high outlay of personal funds upon assignment to this area (most families require a second income).  It is highly recommended, if not imperative, that members have at least $2000 - 2500 upon arrival to establish an initial household.  Members should contact the travel section of their local Comptroller Squadron to ensure they have a thorough understanding of their PCS entitlements.  

Buckley DOES NOT have a billeting office or transient living facilities.  Transient members must stay in local hotels.  To receive special room rates, lodging accommodations must be made through the Buckley Services Flight at DSN 877-6668, Monday-Friday, 0800 - 1630 Hours MST.  Members should consider taking all 10 days of Temporary Living Entitlements (TLE) after arriving in the Denver metro area rather than at the losing location to defray initial living costs.  

These instructions are for information only and will not be used to disqualify members from assignments.  Losing commander should contact the gaining commander for questions.
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	OPR:  HQ AFSPC/DPAA, DSN: 692-3640

	CSE
	NA
	Member is required to attend the Enlisted Space Prerequisite Training (ESPT) course V3AZR1C651 000 prior to arrival at GPAS.  Contact AFSPC/CVX, DSN:  692-3494 (email:  afspc.cvx@peterson.af.mil  ) for TDY funding and course loading information. Member must also meet medical requirements as outlined in AFI 48-123, para 7.4.1 for space and missile duty.

 PAS Codes
AFSC

Additional Requirements
BU1SF4V5
1N0X1

Meet medical requirements outlined in AFI 48-123,



 para 7.4.1 for space and missile duty

HS1SFPB7
1N2X1

Meet medical requirements outlined in AFI 48-123,



para 7.4.1 for space and missile duty

EP1SFB26
1NXXX
Meet medical requirements outlined in AFI 48-123,



para 7.4.1 for space and missile duty

FD1SFJNV
3C1X1

None

EP1SFPH2
1N5X1

None

EP1SFPH1
1N5X1

None

1N0X1

None

EP1SFB26
1N2X1

Meet medical requirements outlined in AFI 48-123, 




para 7.4.1 for space and missile duty

HS1SFPB7
1N2X1

Meet medical requirements outlined in AFI 48-123, 




para 7.4.1 for space and missile duty

EP1SFP2X
1N5X1

None

EP1SFP1M
1N5X1

None

EP1SFQR9
1N5X1

None

FD1SFP1L
1N5X1

Meet medical requirements outlined in AFI 48-123, 




para 7.4.1 for space and missile duty

 FD1SFC35
1N5X1

None


1N2X1

None


1N4X1

None

VQ1SFS0K
1N0X1

None


1N4X1

None


1N5X1

None
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	CSG
	NC
	Assignment is to Thule AB Greenland

1.  For assignment to 12 SWS:

a.
Have a minimum overall rating of 3 on last three EPRs.  AFSCs 4A0X1 and 4B0X1, members must be certified to perform cardiopulmonary resuscitation (CPR), per AFI 44-102.  Waiver must be obtained from HQ AFSPC/SGAS.

b.
The 4A0X1 must be certified as an INSTRUCTOR in American Heart Association basic cardiac support (BCLS) and Self Aid and Buddy Care (SABC).   The SABC responsibilities are explained in AFCAT 36-2223.  Waivers must be obtained from HQ AFSPC/SGAS.

c.
For assignment in AFSC 3P0XX, members must qualify on both the M-16 rifle and the 9-millimeter handgun, 90 days prior to projected departure.  They must also have a current drivers license (military ).  Airman should possess a current state driver’s license to facilitate operation of government vehicles.  Waivers must be granted from HQ AFSPC/SPOSL.

d.
PPC 9KB also applies to all 8M000 personnel.

e.
AFSCs  1C191, 1S0X1, 2E1X1, 2E1X3, 2E4X1, 2F0X1, 2S0X1, 2T0X1, 2T3X7, 3C0X1, 3E1X1, 3E6X1, 3E7X1, 3E9X1, 3M0X1, 4B0X1, and 4A0X1.   Member is projected to fill a one-deep QAE position and will monitor contractor operations, AFSC 1C191, member is required to attending QAE training since they will serve as the alternate QAE for contract airfield management operations IAW 13-203.    Contact 21 CONS/LGCQ at DSN 834-2863 or 834-2769 to get scheduled for the appropriate training.  All 1C1X1 (Air Traffic Controllers) must accomplish their annual Preventive Health Assessment (PHA) to the ATC Medical Standard (See AFI 48-123 attachment 4 and attachment 8.8.2.) to ensure it will not expire prior to DEROS from Thule Air Base.  Flight Medicine / Medical Standards personnel are not assigned to Thule AB, Greenland.  Therefore, Flight Medicine / Medical standards personnel at the losing base must ensure the annual PHA is accomplished close enough to the members departure date to fall within their 6 month window prior to the last day of their birth month.  This will prevent the member from incurring an expired medical clearance resulting in medical grounding from operational duty and necessitating a trip from their remote location to have an annual PHA accomplished to return to operational duty.  Questions regarding this matter may be directed to HQ AFSPC/SGOA at DSN 692-6809.

f.
AFSC 1S0X1, member is required to receive weapons safety training before reporting for duty.  Contact HQ AFSPC/SEGO, DSN 692-5706 for instructions.

2.  For assignment to Det 3, 22 SOPS:

For AFSC 2E4X1, member will fill a one-deep QAE position and will monitor and report on contractor and maintenance operations.  Training en-route is required.  Members must receive the ARTS Operations Training Course (AOTC) and Quality Assurance and Network Support Program (NSP) contract training.  Contact 22 SOPS/DOU at DSN 560-2959 for training schedule arrangements.

3.  PPC 9JP also applies to this assignment.
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	HQ AFSPC/DPAA, DSN: 692-3640

	CSI
	NC
	Assignment is to Det l, 18 Surveillance Sq (18SPSS), Stallion DSS NM, or 10 Space Warning Squadron (SWS), Cavalier AFS, ND (CONUS-Isolated)

l.  If member is returning from a short tour and is not a volunteer for assignment to Cavalier AFS and desires assignment be canceled.  Counsel IAW AFI 36-2110.  

2.  For assignment to Det 1, 18 SPSS in AFSC 1C6X1; 10 SWS in AFSCs 2E1X1, 2E4X1, and 3P0X1.  Member is being assigned to a "one-deep" QAE position and will monitor contractor operations.  Training en-route is required.  Contact 21 CONS/LGCQ at DSN 834-2863 or 834-2769 to get scheduled for the appropriate training.

Back to Index
	OPR:  HQ AFSPC/DPAA, DSN: 692-3933



	CSJ  
	NC
	This is an assignment to a unit located on Onizuka AFB CA, in the Silicon Valley. The cost of housing on the civilian economy is extremely expensive.  If the member is E-3 or lower and feels the financial burden will be to great, the MPF/Personnel Relocations Element (Outbound Assignments) will advise HQ AFSPC/DPAA of the member's concern for their action.

Back to Index
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	CSP    
	NC
	Assignments to the 1st Command and Control Squadron; 721 Communications Squadron, Cheyenne Mountain AFB CO; 6 SWS, Cape Code AFS MA; or 7SWS, Beale AFB CA. 

1.  Mandatory qualifications:  Airman must:

a.
    Have a minimum overall rating of 3 on last three EPRs.

b.
Have high moral standards and excellent military bearing.   

c.
Have no record of UCMJ convictions or civil offenses other than minor traffic violations.

d.
Have a high school diploma or equivalent.

e.
Have no history of psychiatric disorders.  Minimum acceptable profile (PULSHES) is 1221212. (Not          applicable to 1C6X1 personnel)

f.
Must not have a UIF.  
g.
Have 24 months’ retainability as of RNLTD.

h.
Be financially solvent.

i.
Have no history of use or possession of illegal drug or alcohol abuse.

j.
Have not exceeded the mandatory time for up-grade training.  If the airman is to enter excessive  training, schedule for classification action before departing current station.

k.
3CXXX personnel can not be color blind, due to the required reading of color coded status indicators for mission systems.

2.  The member's unit commander prepares the following statement to be filed in the member's UPRG:  "I certify that (selectee) is exceptionally qualified for this assignment.  The medical files of the member and family have been reviewed by the DBMS and reveal no history of psychiatric problems or other potentially disqualifying ailments. Further, the member has no record of financial problems".

3.  For assignment to 1st Command and Control Squadron, PPC 9IK applies.

4.  Waivers may be requested from HQ AFSPC/DPAA, Peterson AFB CO 80914-4450.
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	CSR     
	NC
	Assignment is to 23 SOS New Boston AFB NH; Det 3, 750 SG Thule AB GL; Det 5, 750 SG Anderson AFB GQ; Det 6, 750 SG Kaena PT HI; or Det 8, 750 SG Diego Garcia IO.

1.  For assignment to: 23 SOS in AFSC 2E4X1;  Det 3, 750 SG in AFSCs 1C6X1 and 3A0X1; Det 5, 750 SG in AFSCs 1C6X1 and 3A0X1; Det 6, 750 SG in AFSCs 1C6X1, and 3A0X1; Det 8, 750SG in AFSC 3A0X1.  Member is being assigned to a "one deep" Quality Assurance Evaluator (QAE) position and will monitor contractor operations.  Member is projected to fill a one-deep QAE position and will monitor contractor operations.  Training en-route is required.  Contact 21 CONS/LGCQ at DSN 834-2863 or 834-2769 to get scheduled for the appropriate training.  
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	HQ AFSPC/DPAA, DSN: 692-3933



	
	
	
	

	CSX    
	NC
	ASSIGNMENT IN AFSC 1C6X1 OR AFSPC MISSION READY POSITIONS:  
Member must complete a physical examination and meet the medical standards for Space and Missile Operations Crew Duty as required by AFI 48-123, Medical Examination and Standards.  Member must be medically qualified prior to departing on a PCS and/or attending en-route training.

Back to Index
	HQ AFSPC/DPAA, DSN: 652-5625

	DAA    
	NC
	Member has been selected for assignment to Explosive Ordnance Disposal (EOD), AFSC 3E8X1, or Military Working Dog (MWD) Handler, AFSC 3P0X1A duty within the European theater.  The following requirements apply.  NOTE:  If these requirements cannot be met due to circumstances beyond the member's control, do not reclama the assignment.  Send a message to HQ USAFE/DPAAD with an information copy to the gaining MPF/DPMAE explaining the circumstances and asking for further instructions.  Except for pipeline students, EOD and MWD personnel must arrive in the European theater with a red official passport in their possession.  Countries visited in the European theater are (but not limited to): Poland, Syria, Israel, Jordan, Kazakistan, Russia, Hungary, Benine, Switzerland, and Morocco.

  The following requirements apply only to EOD (3E8XX) personnel:

    1.  Member must possess a valid state driver's license, be qualified for or obtain a government vehicle driver's license, and possess a valid international driver's license.

    2.  Possess completed DD Form 2335, Explosive Ordnance Disposal Secret Service Credential.

    3.  Member is authorized 400 lbs of excess baggage for shipment of professional individual equipment as outlined in AFI 32-3001, Chapter 4, USAF EOD equipment and supplies listing.  This list is published by AFCESA separate from the AFI.

    4.  Member is to hand-carry his/her professional individual equipment reportable under SORTS (not to exceed 100 lbs).  NOTE: Excess baggage/weight charges that may be incurred from the hand-carrying of professional individual equipment is reimbursable on the travel voucher as long as the PCS orders contain the following authorization statement.  The member's PCS orders (AF Form 899) remarks block must state:  "Excess baggage and excess weight not to exceed 100 lbs. for professional individual equipment and reportable under SORTS is authorized."

    5.  Member must qualify on the M-16/GAU-5 rifle and M-9 pistol prior to departure.

    6.  Member who requires corrective lenses, including contacts, report to the base medical facility to obtain protective mask inserts for the MCU-2P protective mask and Scott Air pac facepiece as outlined in AFI 44-117.

    7.  PPC DAM and 9JY also apply.
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	DAB
	NC
	Member has been selected to the Special Security Squadron (Elite Guard) at HQ USAFE.  Must be comfortable dealing with high ranking individuals e.g. three and four star generals, congressmen and heads of foreign countries.  Must be willing to perform in numerous ceremonial events in front of an audience.  Must possess superior speaking skills.  Must comply with the exemplary performance, appearance, and behavior standards required by the unit and set forth in AFI 36-2903, Dress & Personal Appearance of AF Personnel.  During this assignment male members are not authorized mustaches and both males and females are not authorized to have faddish haircuts.  Assignment to this position demands a high level of maturity, competence, and willingness to accept new challenges.  Last EPR must be a 5.
The commander must submit the following statement and send to the MPF for file in the member's Relocation Folder.  If the commander does not feel the member is qualified to fill this position, contact HQ USAFE/DPAAD for assignment instructions:

 

"I have personally interviewed (grade, name, SSAN) and reviewed his/her records. I certify that (grade, name) is qualified for assignment to a position with the Special Security Squadron (Elite Guard) at HQ USAFE.  Member possesses sufficient knowledge to independently perform within his/her career field.  Member is not currently on the WMP.  

Back to Index

	HQ USAFE/DPAAD 
DSN314-480-7220 

	DAC
	NC
	1.
Airman has been selected for assignment to a Life Support position,

AFSC 1T1X1, within the European theater.  All 1T1X1 personnel must 

accomplish the following actions prior to arrival at gaining overseas 

duty station: 

 
a.
Qualification to operate a government vehicle according to

 AFMAN 24-309.

 
b.
Weapons training in both handgun (M-9) and rifle (M-16) IAW

 AFI 36-2226.

2.  If these requirements cannot be met due to circumstances beyond 

the member's control, do not reclama the assignment.  Send an e-mail 

to HQ USAFE/DPAA  usafe.dpaa2@ramstein.af.mil , with an information 

copy to the gaining MPF/DPMAE, explaining the circumstances and asking 

for further instructions/waiver.
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	HQ USAFE/DPAA, DSN: 314-480-7420/7775

	DAE   
	NC
	Airman are assigned to a unit where the primary duties are to support the Supreme Allied Commander Europe and Air Deputy, DCINCERU, DCINC, USECOM, or CINCUSAFE.  Airmen must:

     1.  Not have a current UIF.

     2.  Not have a record or UCMJ convictions, civil offenses other than minor traffic violations, or psychiatric disorders.

     3.  Have overall performance ratings on last three EPR must be 3 or higher and the comments of rating and endorsing officials must not cite deficiencies or contain derogatory remarks.

      4.  The following statement must be submitted by losing commander and filed in members UPRG prior to PCS orders being published:

"I have personally interviewed (grade, name, SSN) and reviewed his/her records.  Member possesses sufficient knowledge to independently perform within his/her career field.  There is no record of negligence or substandard duty performance, evidence of poor attitude, or lack of motivation towards responsibility.  I have reviewed all requirements outlined in the personnel processing instructions and all requirements have been completed."
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	HQ USAFE/DPAA, DSN: 314-480-7420/7775

	DAF
	NC


	This is an assignment to Izmir, Turkey.  Members should not be routed AMC aircraft and should be routed Category Z (Commercial Air) directly into Izmir (Mendered Airport) Turkey.  To ensure firm transportation and hotel reservations are available on arrival, it is imperative to provide flight and port call data to the gaining unit by electrical means immediately on receipt by losing MPF.
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	DAG
	C
	Assignment is to a USAFE NATO Munitions Support Squadron (MUNSS):

UNIT/PAS/Tour Length

852 MUNSS BUECHEL AB GERMANY, ST0DFGBJ, 36/24 mo

831 MUNSS GHEDI AB ITALY, AY0DFGBT, 24/18 mo

52 MUNSS KLEINE BROGEL AB BELGIUM, ST0DFGBN, 36/24 mo

752 MUNSS VOLKEL AB NETHERLANDS, ST0DFGBS, 36/24 mo

The mission of a MUNSS is to maintain custody and control of US munitions assigned to the North Atlantic Treaty Organization (NATO).  With approximately 125 to 150 assigned personnel, the MUNSS is tasked to receive, store, maintain, and account for US munitions and to provide those munitions to the NATO Strike Wing Commander when directed. All MUNSS are geographically separated units. Due to the unique mission requirements of NATO MUNSS duty, members must meet the criteria for assignment processing and complete the processing indicated by the requirements below.

This PPC contains four parts:

Part I - Basic Eligibility Requirements

Part II - Responsibilities Assigned

Part III – Personnel Security Investigation Processing Requirements

Part IV - AFSC Specific Processing Requirements.

PART I, BASIC ELIGIBILITY REQUIREMENTS:  Members failing to meet these minimum standards are ineligible for assignment and losing Military Personnel Flights (MPFs) must submit an assignment reclama immediately.

a. Must have a minimum physical profile of 222221. Dental classification must be class 1.

b. Member and accompanying dependents must not have any major medical or dental problems as there are only limited medical and dental facilities available (independent duty medical technicians (IDMT) are the only US health care providers at MUNSS locations).

c. Member must not have current a UIF and must meet all assignment quality control requirements listed in AFI 36-2110.

d. Member must be recommended by his/her unit commander (may not be delegated to Squadron Section Commander).  See Part II, para 3h below.

e. Must meet as a minimum, all mandatory selection criteria for the Personnel Reliability Program (PRP) IAW DoD 5210.42-R and AFI 36-2104 except for AFSC 4XXXX.

f. Must be M16 Weapons qualified.  Also see Part IV for AFSC specific processing requirements.

g. It is highly recommended that member possess a valid U.S. driver’s license.  

PART II, RESPONSIBILITIES ASSIGNED:  This is a crucial processing requirement.  The NATO MUNSS units are a unique, stand alone, unit with shallow manning and multiple duty requirements for the whole team.  Arriving members who do not meet the highest standards and PRP requirements are ineffective and unable to support this critical mission.

1.  ASSIGNMENT RELOCATION CLERK: 

a. Initiate all actions to ensure PRP, personnel security investigation and PCS processing requirements (AF Form 1466, Small Arms Training, etc.) are met within 45 days following member’s assignment acknowledgement or within 120 days of RNLTD, whichever is shorter.

b. Determine PRP requirements (Critical or Controlled) using guidelines for specific AFSCs in section IV and initiate appropriate personnel security investigation IAW DoD 5210.42-R, para C3.1.1 and AFI 36-2104, Attach 8.

c. Ensure AFSC specific processing requirements in section IV are met.

d. Suspense all responsible agencies to ensure processing compliance.

e. Report processing delays to the gaining unit and HQ USAFE/DPAX/DPAA.

f. Advise gaining unit when all actions are completed.

g. Do not let member depart pending potentially disqualifying information (PDI) determinations and written approval from gaining commander.

h. Schedule M-16 weapons training within 90 days of departure date and ensure member is qualified prior to departure. 

i. Provide member a copy of this PPC to facilitate processing and understanding of requirements.

j. If health records on the military member are unable to be hand-carried for any reason ensure a physical and dental exam is conducted prior to departure.  The results of these examinations will be hand-carried in place of the health records for use in the PRP certification process at the gaining location.
2.  MPF COMMANDER: (RESPONSIBILITIES MAY NOT BE DELEGATED)

a. This is a critical PPC requiring MPF Commander oversight and compliance to include validation of completed actions by personally signing the member’s PCS orders.

b. Ensure gaining unit is advised of all PDI.

c. Ensure commander’s statement, required by para 3h below, is filed in member’s UPRG prior to out-processing. 

d. Do not allow member to depart losing station prior to completion of all processing requirements unless gaining commander authorizes.

e. Ensure member hand carries their UPRG and all required health records.

f. Ensure processing requirements are completed by the 120th day prior to RNLTD or 45 days from assignment acknowledgement (40th day prior to RNLTD for technical training school grads), whichever is sooner.  If unable to meet timelines, notify HQ USAFE/DPAA/DPAX, by message with info to losing MAJCOM/DPA/DPP, gaining MUNSS/CC, gaining MPF and HQ AFPC/DPAAD/DPSFM.  Detail incomplete actions and an estimated date of completion.

3.  LOSING COMMANDER (NOT SQUADRON SECTION COMMANDER) 

a. Personally review the UPRG and ensure review of health records for identification of PDI as outlined in DoD 5210.42-R, para C3.1.3 & C3.1.4; AFI 36-2104,  para 2.2.8, and Attach  5, PRP administrative certification RIP; and PRP Administrative Certification Guide (www.afpc.randolph.af.mil). Evidence of any drug abuse, alcohol abuse, and psychiatric disorders must be investigated thoroughly to ensure member meets all requirements contained in DoD 5210.42-R and AFI 36-2104.

b. Verify currency of personnel security investigation and ensure review of member's security investigation questionnaires (i.e.; ESPQ, SF 86, or DD Form 398) for PDI.

c. Report ALL PDI not resulting in permanent decertification to gaining commander via message or data fax with info copy to HQ USAFE/DPAX (usafe.dpax@ramstein.af.mil), losing MAJCOM/DP and AFPC/DPSFM, for determination of PRP eligibility.  This includes personnel who are formally certified at current location as well as those being processed for administrative certification.  (NOTE: While not all inclusive list, the following are examples of PDI: All drug or alcohol abuse (including pre-service); past/present use of prescription/non-prescription medicine that may cause mood or mind altering affects; evidence of long term medical treatment; life skills treatment; family advocacy problems; substandard performance; indication of negative attitude toward PRP or nuclear related duties; lack of favorable personnel security investigation.)

d. Ensure the PDI is sufficiently documented by current medical evaluation, commander's statement and any other pertinent information prior to forwarding to gaining commander.

e. Personally interview the member IAW DoD 5210.42-R and AFI 36-2104 prior to certification.

f. Complete these actions within the 45-day suspense allotted for processing of administrative certifications even on currently certified PRP individuals when administrative certification is not required.

g. Use the chain of command, to include the MAJCOM PRP monitor to resolve questionable situations before admin certification takes place.

h. The commander must submit the following statement and send to the MPF for file in the member's UPRG:

"I have personally interviewed (grade, name, SSAN) and reviewed his/her records. I certify that (grade, name) is qualified for assignment to a position at a USAFE NATO MUNSS. Member possesses sufficient knowledge to independently perform within his/her career field. There is no record of negligence or substandard duty performance, evidence of poor attitude, or lack of motivation toward responsibility. I am fully aware of the PRP and security clearance/investigation requirements for this assignment.  An updated PSI is/is not required.  If required, the PSI was submitted to the appropriate investigative agency on ___________.  I have reviewed all requirements outlined in the MUNSS personnel processing instructions and all requirements have been completed."

4.  MEDICAL TREATMENT FACILITY:

a. Validate minimum physical profile of 222221.

b. Validate dental classification 1.

c. Ensure member and family members have no long-term medical problems beyond the scope of an IDMT.  DBMS will review member’s medical and dental records and the medical records of each accompanying dependent (if assignment is accompanied tour).

d. Complete AF Form 1466 process.  Ensure both member and dependents (if accompanied tour) are aware they are PCSing to a location in where only an IDMT is available.  The IDMT is not authorized to treat dependents. Dependent care is provided from local civilian medical facilities or nearest military medical treatment facility.

e. Comply with PRP administrative certification process to ensure all PDI is identified and passed to member’s commander in writing.

f. If health records on the military member are unable to be hand-carried for any reason a physical and dental exam must be conducted prior to departure.  The results of these examinations will be hand-carried in place of the health records for use in the PRP certification process at the gaining location. 

PART III, PERSONNEL SECURITY INVESTIGATION PROCESSING REQUIREMENTS
a. Processing of personnel security investigation must be expedited and final security clearance/investigation granted by the Central Adjudication Facility (CAF) prior to PCS departure. 

b. Departure prior to final security clearance and investigation being granted may be authorized by gaining MUNSS/CC only and must be in writing. 

c. If the Personnel Security Investigation (PSI) is still pending at the time of PCS, the suspense copy of the PSI will be forwarded from the losing base authorized requester to the gaining base authorized requester in accordance with AFI 31-501, para A2.2.1.7.

d. Individual must have a personnel security investigation, as indicated below, not older than five years.  If investigation date is five years old or older or will become five years old or older prior to RNLTD, submit new personnel security investigation request within 45 days from assignment acknowledgment.

Controlled PRP formal certification requires the individual to possess any of the favorably adjudicated security investigations identified below conducted in accordance with DoD 5200.2-R (reference ©), dated within the last 5 years, and a current security classification of information required in the position.  The security investigation date must be less then 5 years old.    

            1.  National Agency Check with Local Agency Check and Credit Check (NACLC)

            2.  NAC Plus Written Inquires and Credit Check (NACI)/Access National Agency Check with

                  Written Inquires (ANACI) 

Secret Periodic Reinvestigation (SPR) 

National Agency Check (NAC) or Entrance National Agency Check (ENTNAC) favorably adjudicated prior to 1 Jan 99 (security investigation date must be prior to 1 Jan 99) 
A NAC or ENTNAC favorably adjudicated after 31 Dec 98 (security investigation date is 1 Jan 99 or later) is acceptable provided the investigation is not more then 5 years old, member has a secret security clearance/eligibility and has submitted a request for a NACLC or SPR.
A higher level personnel security investigation not older then 5 years is also sufficient. 
  Critical PRP formal certification requires the individual to possess a SSBI or SSBI PR favorably adjudicated, within the last five years and conducted in accordance with Appendix 2 DoD 5200.2-R (reference ©) and a current security clearance at a level commensurate with the security classification of information required for the position. The security investigation date must be less then 5 years old.

PART IV, AFSC SPECIFIC PROCESSING REQUIREMENTS:  

The following requirements are AFSC specific:

ALL AFSCs:

    1) All AFSCs except 4XXXX require PRP certification as indicated below and must meet all mandatory selection criteria for PRP and be administratively certified within 45 days of assignment acknowledgement.  Comply with DoD 5210.42-R, AFI 36-2104, and this PPC.

(A)  Personnel in AFSCs 1C3X1, 2W1X1, 2W2X1 and 3C0X1s require critical PRP certification.  

(B)  All others require controlled PRP certification.  

    2) M16 weapons training required. Members are required to receive appropriate weapons training within 90 days of departure date.  Qualification must be completed prior to reporting to gaining base.

    3) It is highly recommended that member and adult dependents posses a valid U.S. driver’s license to ensure member and dependents can obtain host nation driving privileges. 

b.  AFSC 1C3X1:

      1) Assigned to a PRP critical position. 
PARAGAPH DELETED AND OUTLINE RENUMBERED.
      2) In addition to M-16 qualifications, member must qualify on the 9MM handgun.  Members are required to receive appropriate weapons training within 90 days of departure date.  Qualification must be completed prior to reporting to gaining base.    

c.  AFSCs: 2WXXX.

     1)  Must possess a valid driver’s license IAW AF MAN 24-309, Vehicle Operations.

      2) In addition to M-16 qualifications member must qualify on the 9MM handgun. Members are required to receive appropriate weapons training within 90 days of departure date. Qualification must be completed prior to reporting to gaining base.

d.  AFSC: 4XXXX/Medical.

     1) PPC 9XN applies. PCS orders must reflect 21 calendar days TDY to the servicing medical treatment facility (MTF) en-route for processing and orientation according to AFI 44-103. Member must report to the MTF during the first 10 calendar days of the reporting month. This assignment is to a shallow manned (two deep) IDMT position with SEI 496 required.

     2) Must be qualified to drive a 4-wheel drive field ambulance before departure from current duty station.

e.  AFSC 3P0XX: 


1).  In addition to M-16 qualifications member must qualify on the 9MM handgun. Members are required to receive appropriate weapons training within 90 days of departure date. Qualification must be completed prior to reporting to gaining base

2).  PPC code 9IE also applies.
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	DAH
	C
	1.  Member is being assigned to the 786 SFS , which is a multi-disciplined Rapid Deployment Unit providing First-In-Force Protection and Air Base Defense Operations supporting all possible contingencies for the 86th Contingency Response Group.

 

The following requirements must be met prior to departure:

    a)  Member must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.  

    b)  Member must pass Class III flying physical for airborne operations.
    c)  Member must pass the US Army PT test with a minimum score of 70% which will clear them for Airborne/Raven school at a later date.  Current SFS Unit can administer this test.

    d)  Must meet AF fitness standards and no UIF or control roster.
 

2.  All the above documentation must be filed in the UPRG when member outprocesses. 

3.  Due to frequent TDYs a Government Travel Card is highly recommended and desired.

4.  PPC DAM Applies
Back to Index
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	Member is being assigned to Turkey.  

a. FOR ALL PERSONNEL:  

(1)  MPF MUST complete an AF Form 1631 "NATO Travel Order"

(2) NATO orders must be signed in blue ink. (black, red, green or any other color is not acceptable to Turkish officials)  

  Paragraph deleted and outline renumbered.  
                     (3) Direct the member to report to the Passport Agent for photo requirements.  The photo requirements for personnel and their dependents being assigned to Turkey are contained in the DOD Foreign Clearance Guide.

b. FOR PERSONNEL BEING ASSIGNED TO IZMIR ONLY:



(1)  All SrA, who meet the eligibility requirements to attend Airmen Leadership School (ALS) and who have not attended ALS, MUST attend ALS prior to arrival at Izmir.  Submit waivers of the ALS requirement by e-mail to USAFE/DPAA@ramstein.af.mil.    



(2)  Airman must have a minimum physical profile of 222221.  Dental classification must be class 1.   Submit waivers to USAFE/DPAA@ramstein.af.mil.


(3)  All 3P0XX personnel are required to be qualified on the 9MM pistol prior to arrival.   9MM is the primary weapon issued to Security Force personnel.

(4) All personnel must hand-carry their UPRG and Medical/Dental records to the gaining unit.


(5)  PPC DAF and PPC DBP also apply.

c. FOR PERSONNEL BEING ASSIGNED TO INCIRLIK ONLY: 



(1) For AFSCs listed below, this is an assignment to a PRP position as defined in AFI 36-2104.  If AFSC is not listed, assignment does NOT require PRP certification.  Reference below to determine appropriate PPC for member’s AFSC:




(a)  PPC 9JY (enlisted) / HRA (officer) applies to the following AFSCs:  

Enlisted personnel:  2W2X1, 2W0X1 (TSgt and above), 1C3X1 and 3E8X1.  Officer personnel:  21AXA, 20C0, 86P0, 10C0, 91W0, C32E3G and 33S3.  




(b)  PPC 9NG (enlisted) / HRB (officer) applies to the following AFSCs:  

Enlisted personnel:  2E1X4, 2W0X1 (SSgt and below), 3P0X1 and 3P0X1A.   Officer personnel:  31PX.



 (2) PPC 9IR APPLIES FOR AFSC 1C3X1 and 86P0.  Individuals who have selected an unaccompanied (15 month) tour to Incirlik require 12 days Command Post training, TDY enroute, at Ramstein AB GE.  Individuals who have selected an accompanied (24 months or more) will be scheduled to attend the course after inprocessing at Incirlik.   HQ USAFE AOS/AOCT conducts training on a monthly basis. If training dates and TDY fund cite are not received within 60 days of assignment notification, request information from the 39WG/CP via message (info HQ USAFE/AOS/AOCT and HQ USAFE/DPAA).  
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	DAM    
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	Member is projected for assignment to a USAFE unit  that requires issuance of an official passport prior to arrival.  The official passport is required to support TDY country clearances for official mission essential travel.  The official passport is required for potential TDYs to Hungary, Israel, Egypt, Namibia, Czechoslovakia, Gabon, and other former eastern bloc countries.  Submit official passport application within 15 days of assignment notification using special processing instruction below:

The Passport Agent will forward a copy of this PPC with applicants passport and fill out blocks 11, 14, 15, and 17 of the DD Form 1056 as identified below:

Block 11:  Identify the following countries:  Hungary, Israel, Egypt, Gabon, and Czechoslovakia

Block 14:  Must enter a projected departure date (i.e., 10 days after the date required by Block 1 of DD Fm 1056)

Block 15:  Will include “30 days”

Block 17:  Will include the statement, “ This applicant will be traveling in a TDY status to one of the countries listed in Block 11 after arrival at the PCS duty location.”
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	DAN     
	NC
	This assignment is to Stavanger, Norway. Comply with the USAF Foreign Clearance Guide.  PPCs 9JA and 9NX also apply.
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	DAO    
	NC
	This assignment is to Sugny, Belgium.  Special Orders must authorize 3 calendar days TDY en-route to Det 1, USAFE JSS, Shape Belgium for orientation.  Contact gaining unit for TDY fund cite.  PPCs 917, 9IK, and 9IN apply.
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	DAP
	NC
	1.  Assignment is to a USAFE unit (1 CCS) that requires special assignment processing/screening.  Airman must be screened by the medical facility per AFI 48-123 for worldwide deployment and capable of working and living under austere field conditions.  The following additional PPCc apply:  DAM, 9IE, 9II.  

2.  PPC 9IR also applies to the following grades/AFSCs:

2E000 - CMSgt and SMSgt

3C090 - SMSgt

2E1X1 - A1C thru MSgt

2E1X3 - A1c thru MSgt

2E2X1 - A1C thru MSgt

2E6X3 - A1C thru MSgt

3C0X1 - A1C thru MSgt

3C2X1 - A1C thru MSgt
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	Assignment to NATO unit within Italy

The Italian government now requires all incoming civilians to obtain a visa prior to arriving in Italy.  Military members will continue to be admitted into the country on military ID cards and travel orders alone.  All military family members will require BOTH an official (no fee) passport and a visa.  If the dependents don’t have a visa stamped into their no-fee passports they may not get into the country.  Furthermore, they cannot apply for a sojourner’s permit without a visa which must be applied for within 8 days of arrival in country.  Outbound assignment clerks are required to review the Foreign Clearance Guide for all personnel PCSing to Italy.  MPFs will not, repeat not, outprocess personnel without the clerk seeing a valid passport and visa for all dependents.
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	DAX
	NC
	Assignment to NATO AWACS at Geilenkirchen, Germany

1.  Air Force personnel assigned to NATO AWACS, are required to serve a 36-month tour (accompanied or unaccompanied) and require in-country training for their individual AFSC.  The 36-month tour plus training applies to both accompanied and unaccompanied members in the following AFSCs :  Officers:  11R3A, 12R3A, 13B3B.  Enlisted:  1A1X1C, 1A3X1, 1A4X1, 1A4X1D, and 1A5X1.  This includes “K, Q and X” prefixes for the enlisted personnel.

2.  Retainability requirements for individuals selected for this assignment in one of the above AFSCs are as follows:  36 months plus 4 additional months (40 months) for officer personnel and 36 months plus 6 additional months (42 months) for enlisted personnel.  MPFs must add this to the member’s RNLTD to determine a projected DEROS.  The additional months will cover the member’s in-country training.  Members are required to have/obtain retainability equal to or greater than the projected DEROS prior to departure.  Officers will incur an active duty service commitment (ADSC) equal to established DEROS.
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	DAZ
	NC
	Assignment is to Iceland.  The following instructions apply:

REQUIREMENTS:

1.  All SrA, who meet the eligibility requirements to attend Airmen Leadership School (ALS) and who have not attended ALS, MUST attend ALS prior to arrival at Keflavik.  Submit waivers of the ALS requirement by e-mail to USAFE.DPAA@ramstein.af.mil.

2.  Members and accompanying dependents medical and dental records must be screened by the medical facility per AFMAN 48-123 as only extremely limited medical and dental facilities are available.

3.  Individual must be a U.S. citizen.

4.  Personnel must complete the following training:

a.  M-16 (Enlisted), M-9 (Officer) qualification training within 90 days of departure (IAW 36-2226 Para 2.8 & Table 2.1).

For personnel with CAFSC 3P0XX (E-3 and below) only: Personnel must

qualify on the M203 Grenade Launcher, M249, and M60 Crew served

course no earlier than 30 days prior to departure from losing location. 

(Exception: 3P0XX personnel graduating from the basic Security Police 

Academy Courses must have been qualified on the M249, M203 Grenade 

Launcher and M60 Crew-Served courses within 90 days prior to departure;

however, do not prevent Security Forces (3P0X1) Technical Training 

students from departing based on failure to qualify.) Waiver requests to 

this requirement are processed via e-mail USAFE/DPAA@ramstein.af.mil 

with an info to 85 MSS/DPMAE, Keflavik NAS IC.

b. Self-Aid Buddy Care. 

c. Chemical Warfare Training.  

NOTE:  Individuals must provide documentation of completed training upon arrival.

5.  US Air Force Motor Vehicle Operator's Identification Card, AF 2293, is highly recommended prior to departing PCS.  AF 2293 allows members to operate special purpose vehicles. 

MPF ACTIONS:

1.  Fax a copy of completed AF FM 1466 and DD Fm 2792 for all applicable dependents and a copy of the AF Form 899 with nonconcurrent travel authorized is less than 20 weeks (Block 13C) to Navy Hospital Keflavik (NAVHOSPKEF) DSN 450-3319.  The losing MPF will contact NAVHOSPKEF at DSN 450-3231 no earlier then ten work days after the form is faxed if the dependent medical clearance letter approval/disapproval has not been received.

2.   PCS Orders will be processed as if concurrent travel is disapproved and the estimated delay of less than 20 weeks (Item 13C on the AF Form 899). PCS orders MUST be published in order for the member to request housing through the Navy Housing Office (NHO).  Do not delay publishing PCS orders pending the official approval/disapproval of concurrent travel.  DO NOT PUBLISH CONCURRENT TRAVEL AMENDMENTS UNTIL YOU RECEIVE APPROVAL FROM NHO.

3.  Relocation offices must exhaust every means to obtain dependent’s no-fee passport prior to departure.  Dependents ARE NOT authorized to enter the country without a valid no-fee passport.  Dependents are no longer required to obtain visas prior to departure.  Visas will be obtained after arrival through the Iceland Defense Force Provost Marshall.

4.  Counsel member to make no irrevocable actions with PCS orders pending approval of military family housing.  Instruct member to immediately process a housing application in accordance with 5g below..   Ensure travel to Iceland does not occur prior to housing availability date (Temporary/Permanent).

NOTE: Join-spouse couples “without dependents” desiring the same residence, must apply for military housing. If housing is not applied for, each military member will be assigned separate dormitory rooms.
5.  The MPF relocations office must provide the following information to all personnel with an assignment to Iceland:

a. All military personnel assigned to Keflavik Naval Air Station are required to live on the Agreed Area (the installation) and, if bringing their dependents, must be assigned quarters prior to approval of dependent travel.

b. FSA:  Personnel ARE NOT entitled to Family Separation Allowance (FSA-R) if they elect to serve an unaccompanied tour.  FSA-R is payable to personnel only when they are REQUIRED by the military to serve a DEPENDENT RESTRICTED TOUR.

c. BAS:  Basic Allowance for Subsistence (BAS) IS NOT automatic upon arrival at Keflavik, unless the member arrives at the same time as the dependents or is an E-7 or above.  All other instances require commander’s approval.

d. DLA:  Join-spouse couples “without dependents” being assigned to Keflavik ARE NOT entitled to Dislocation Allowance (DLA).

e. POV Shipment:  Accompanied and unaccompanied personnel are entitled to ship a POV to Keflavik.  After arrival at Keflavik, 12 months must be remaining on their tour to have the POV shipped at government expense.  Personnel electing the unaccompanied tour MUST ship their POV prior to departing their current station.  

f. Child Care:  Single parents and join spouse personnel are advised child care is critically limited for all age groups at all the child care facilities and at home day care facilities.  The almost non-existent and high cost of childcare for shift workers could cause extreme hardships for members at Keflavik.  Work with your sponsor PRIOR TO ARRIVAL to ensure adequate childcare is available.  More information on child care is available at http://www.mwr.is/Pages/cdc.htm 

g. Housing Application for Personnel Accompanied by Dependents:  You MUST use housing documents from the following web site: http://www.naskef.navy.mil/template5.asp?PageID=204, DSN450-6123/4559 or commercial 354-425-6123/4559.  Three documents are required to process a housing application with the NHO.  1.  Application for Assignment to Housing, DD-1746; 2.  Addendum to DD-1746 (NASKEF Addendum); and 3. Copy of Accompanied orders.  Mail/fax all three documents directly to the NHO.  Current mailing address and fax number is found at the link “Points of Contact Information” from the “Air Force Requirements” link.  Since it may be close to 4 months from application date before permanent housing becomes available, it is imperative that inbound personnel desiring family housing apply As Soon As Possible after receipt of the assignment.  Temporary housing and temporary furniture is available pending receipt of permanent housing. If member is interested in obtaining temporary housing/ furniture (prior to having permanent housing assigned), the member must express this desire in writing and forward the request with the other three documents.

**** IMPORTANT NOTE:  Issuance of government quarters is contingent upon medical clearance of the member and his/her dependents.  Ensure compliance with item 2 of  “Requirements” and item 1 of  “MPF Actions” of this PPC.

a. NHO WILL NOT authorize dependent entry approval (DEA) and assignment to housing will not be released until all 3 housing application documents and the NAS Keflavik hospital approves members/ dependents medical screening.  

b. Upon assignment of housing, you will be notified by the NHO by letter of this action. This letter MUST be brought to your MPF relocations section for processing.  85MSS/DPMPS will update concurrent travel approval or the required delay, which will be sent electronically to your MPF, via MILPDS.  You should receive approval or disapproval of your Concurrent Travel request, from your MPF, within 30 days after submission.  If you do not receive confirmation after 30 days, contact 85 MSS/DPMPS at DSN 450-2694 to request status.  

NOTE:  Your Relocations Section is not authorized to amend your PCS orders until the concurrent travel is approved in system or when a faxed copy of the DEA letter has been received.  
*** IMPORTANT NOTE:  DO NOT travel to Iceland prior to housing availability date (Temporary/Permanent).
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	DBP    
	NC
	Individual is being assigned to duty where this command has approved a civilian clothing allowance (summer and winter) IAW AFI 36-3014.  Include authorization for payment of the allowance in PCS/TDY orders.  "Amount of payment will be determined by the FSO in accordance with DOD 7000.14R."
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	DCA
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	 Airman selected for these positions must meet the following qualifications:

a.  Enlisted Performance Reports (EPRs) (must meet the established criteria for assignment to a joint service, selectively manned activity).  EPRs must not contain unfavorable/derogatory comments regarding the airman’s personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

b.  Must meet Air Force Weight and fitness standards, have high moral standards and excellent military bearing. 

c.  Must have 36 months retainability as of the report not later than date (RNLTD).

d.   Must not have current UIF and must meet all assignment quality control requirements listed in AFI 36-2110.

e.   Must possess a current Top Secret/SCI security clearance.  Please have the member complete the appropriate security clearance within two weeks of assignment notification and forward copy to DISA Attn: D162, Personnel Security, 5111 Leesburg Pike, Suite 100, Falls Church, VA 22041-3230.  The member will not depart for the projected assignment (unless in a mandatory move status) until HQ DISA/D12 at DSN 327-6981 advises the losing MPF that the individual is acceptable for SCI access and may proceed.

f.  The following statement must be prepared and filed in the member’s UPRG and copies forwarded to HQ DISA/D1212, 701 South Courthouse Road, Arlington VA 22204:

Unit Commander:  “I have personally interviewed the individual, reviewed his or her personal record and the member meets mandatory requirements of PPC DCA.  I certify that he or she meets the assignment criteria, has the maturity to perform in a joint-service environment, and is fully qualified for this assignment both technically and professionally.”

g. Member WILL NOT, repeat WILL NOT depart home station prior to completion of all processing requirements unless HQ DISA/D1212, DSN 327-6981 authorizes. 

Back to Index
	HQ DISA/D1212, DSN 327-6981

	DIS
	NC
	Member has been selected for reassignment to DISA-PAC.  Member will perform 3-5 duty days TDY enroute at DISA-PAC, Wheeler Army Airfield, Hawaii.  Forward one copy of PCS orders to DISA-PAC, Wheeler AAF, HI 96854-5120, Fax: 456-1277.  Contact DISA-PAC for fund cite and specific reporting instructions.  

Back to Index

	DISA-PAC/PC11, DSN:  (315)456-2304

	DO1
	NC
	    See 9KB, and 9NX

Back to Index

	

	DO8
	NC
	    See DAI and process 9JY or 9NG, if directed.

Back to Index
	

	D10
	NC
	 See 9KB, 9NX, 9NZ

Back to Index
  
	

	D15
	NC
	See 9IF and 9JY

Back to Index
	

	D18
	NC
	See 9KB and 9UA

Back to Index
	

	D26
	NC
	See DAE and 9IK

Back to Index
	

	D31
	NC
	See 9KB, and 9UA

Back to Index
	

	D42
	NC
	See 9LG, and 9LL

Back to Index
	

	D43
	NC
	  See 9IF and 9IK

Back to Index
	

	D48
	NC
	See 9KB, 9NG, and 9NX

Back to Index
	

	D50
	NC
	See 9LG, 9LL and DAI

Back to Index
	

	D54
	NC
	See 9LG, 9LL and 9IK

Back to Index
	

	D56
	NC
	See 9IK and DAI

Back to Index
	

	DIT
	NC
	DO NOT ISSUE PCS ORDERS OR ALLOW MEMBER TO DEPART WITHOUT SPECIFIC APPROVAL FROM HQ AFPC/DPAAS4.

This is a 4-year control tour to support the President of the United States.  The member must obtain 4 years retainability, unless specifically waived by HQ AFPC/DPAAS4.  Member is also entitled to full clothing allowance IAW PPC DBP.  The losing commander and member have previously been provided the instructions below and specific security screening documents that must be retrieved during the initial briefing and maintained in the relocation folder. The documents to be retrieve are:

1.  Commander's PSP Questionnaire

2.  Commander's Worksheet

3.  Commander's Nomination

4.  Medical Certification Form

5.  Personal Info Sheet

6.  Copy of below instructions signed by the member and the losing commander

FOR THE COMMANDER:  It is extremely important the attached security clearance documents be completed within 7 calendar days AND forwarded to the WHCA Security Screening Office by fax at DSN 284-2000, ext 75178  - failure to ensure these documents are forwarded in a timely manner, will adversely affect the WHCA mission.  Clarification of actions required, extensions to complete documents or confirmation of receipt can be accomplished by calling DSN 284-2000, ext 75148.  The original documents must be forwarded to the MPF with the assignment notification rip to be maintained in the member's assignment relocation folder.

Additionally, this email should be printed and signed by the member and the commander acknowledging their understanding of the possibility of changes to the RNTLD or even cancellation of the assignment based on negative information obtain during any stage of the  clearance process.  The signed copy must be forwarded to the MPF with the assignment notification rip and maintain in the relocation folder: 

"Assignments to the White House Communication Agency can be accelerated (NET than 60 days), delayed (in 60 day increments) or cancelled pending approval or disapproval of Yankee White security access (not to be confuse with approval of TS/SCI).   PCS orders are not to be issued and the member is not to depart losing organization without specific approval from the Joint/Departmental Assignment Section at HQ AFPC/DPAAS4, DSN 665-2493.  Security clearance status should only be requested if the member is within 45 days of RNLTD and approval has not been granted.  Allowing members to depart the losing organization without AFPC approval will result in CAT I discrepancy to the MAJCOM and possibly cause an extreme hardship to the member as he/she may be diverted to a location outside the National Capitol Region.  

**Assignment will be cancelled if member cannot obtain "Yankee White" access.  The member must not make any irrevocable commitments until final authority to proceed has been granted by HQ AFPC/DPAAS4.**

The member must contact the White House Communication Agency at DSN 284-2000, ext 75148 to set up TDY for personal interview.

Signature of member__________________________________

Signature of commander_______________________________Date_______________
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	HQ AFPC/DPAAS4 at DSN 665-2493

	EAA
	NC
	Assignment to NORAD/USSPACECOM:

1.  Airman selected for these positions must meet the following qualifications:

       a.  Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to a Joint Service, selectively manned activity. EPRs must not contain unfavorable/derogatory comments regarding the airman's personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

       b.  Must have 36 months’ retainability as of the report not later than date (RNLTD).

       c.  Must be eligible for a Top Secret security clearance.  Please have the member complete the appropriate security clearance within two weeks assignment notification.  MPF assignment clerk needs to comply with AFI 36-2110, Chapter 4, Para 4.12.1.

       d.  Must not be enrolled in any phase of the Air Force Weight Management program, other than code 4.

       e.  Must be financially responsible and solvent.

       f.  Must have no record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF) or any record of UCMJ convictions or civil offenses other than minor traffic violations, within the last 5 years.

       g.  Must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.  Individuals in need of extensive and prolonged medical/dental care are ineligible for assignment.

       h.  Must be a US citizen.

  2.  The following statements must be prepared and filed in the member's UPRG and copies forwarded to HQ USSPACECOM/J1FF, 250 S. Peterson Blvd, Ste 116 Peterson AFB CO 80914-3020.

       a.  Unit commander:  I have personally interviewed the individual reviewed his or her personnel record and the member meets the mandatory requirements of PPC EAA.  I certify that he or she meets the assignment criteria, has the maturity to perform in a joint-service environment, and is fully qualified for this assignment both technically and professionally.

       b.  Medical Authority:  I have reviewed the medical records of the nominee and his/her family and they reveal no history of psychiatric problems or other chronic medical problems.

       3.  Assignment problems/issues are to be directed to HQ USSPACECOM/J1FF, 250 S. Peterson Blvd, Ste 116 Peterson AFB CO 80914-3020.  Message address USSPACECOM PETERSON AFB CO//J1FF//, DSN 692-5918, Commercial (719) 554-5918/2519.

Back to Index
	  HQ USSPACECOM/J1FF, DSN: 692-5918/2519

	FAA
	NC
	Assignment is to the 738 Engineer Installation Sq at Keesler AFB, MS. Member being assigned may be subject to TDY or deployment in excess of 179 calendar days per year. All 2EXXX and 3CXXX AFSC's must be world wide qualified. PPC 9TD also applies.
Back to Index
	HQ AFMC/DPAA, DSN: 787-6604/6666

	FAB     
	NC
	Assignment is to Logistics Support - Saudi Arabia (LSSA) or Electronic Systems Center (ESC) Activities, Air Force Material Command (AFMC), in Saudi Arabia.  This is a foreign military sales (FMS) funded assignment.

    l. If the assignment is to operating locations at Taif, Khamis Mushayt, Dhahran or Riyadh, Saudi Arabia, port of entry must be Riyadh, Saudi Arabia, to allow for orientation before reporting to new duty station.  Port call scheduling should be made accordingly.  No military representative is on duty at civilian airports. To ensure that the sponsor meets the member and his dependents (if accompanied) to assist in customs, billeting, and transportation matters, notify AFMC LSSA/ROHM (Riyadh, Saudi Arabia) by electrical message (including MINIMIZE) of confirmed flight reservations, flight number, carrier, departure and arrival dates and times.

      a.  IAW DOD Foreign Clearance Guide booklet, AF member is authorized to travel via foreign flag carriers.  (This authorization must be in the remarks section of members PCS orders).

      b.  The uniform will not be worn in travel status.  

      c.  Please ensure member is aware of, and understands that alcoholic beverages and pornographic materials, of any kind, are strictly prohibited.  Videos, tapes, books, pictures, or anything of a questionable "moral" nature will be confiscated during customs check at arrival.  Saudi Arabia is a Muslim country and any type of Non-Islamic material can be confiscated. A doctor's statement is required for prescription drug(s) hand-carried through customs.  

      d.  For assignments to locations other than Riyadh, member is authorized four (4) days TDY en-route to Riyadh for orientation and in-processing.  In addition, all members must hand-carry their UPRG IAW HQ AFPC Message 161330Z Mar 92.

      e.  Insure two (2) copies of member's PCS orders are mailed, ASAP, to LSSA/ROHM, Unit 61305, APO AE 09803-1305.

      f.  Member must bring twenty (20) passport size and ten (10) one-by-one inch "paperback" photos in black and white of yourself and all accompanying dependents.  In addition, the member must bring the same amount of photos above in military uniform.  The negatives should also be brought in case additional photos are required.

    2.  Restrictions imposed on selection are:

      a.  No record of court-martial conviction, Article l5, UCMJ substandard performance, or other evidence of instability.

      b.  Members and dependents must be US/naturalized citizens.

    3.  If member will be accompanied, forward by message to AFMC LSSA/ROHM (Riyadh, Saudi Arabia) the following information:

      a.  Name of spouse.

      b.  Name, sex, date of birth and current school grade for accompanying children.

    4.  Day-care for small children in Saudi Arabia is excellent but limited and varies by location.  Preschool and grades K - 9 are available in-kingdom through Saudi Arabian International School (SAIS).  Although DOD accredited, it is a private school and admission is not guaranteed.  It is geared to the high average and above student.  Placement into the school is preceeded by mandatory testing which is accomplished in-kingdom.  Therefore, slow/remedial learners, those physically/emotionally disabled and students behind in their grade level will not be placed in the school and should not be brought to Saudi Arabia.  School age children who do not pass the entrance testing are subject to demobilization.  High school (10-12) students must be schooled in Bahrain or the United Kingdom (currently) London Central High School and space available at Lakenheath RAF.  Bahrain has limited dormitory space which is privately owned and operated.  DOD dependents are not guaranteed dorm space in Bahrain.

    5.  Comply with AFI 48-123:

      a.  In addition, member and dependents immunization records should reflect recent vaccinations for meningitis and hepatitis "A" and "B".

      b.  Member should get a complete physical (to include eye exam) prior to departing PCS.  A full dental exam and cleaning is recommended. Facilities are available but limited.  NOTE: Each school age child must also have a physical for school enrollment purposes.

    6.  Members and dependents must arrive with proper, diplomatic passport and visa.  Passport and visa may be applied for simultaneously.

      a.  Member must have passport and visa in hand prior to departing his/her duty station.  Additionally, to avoid a "loss of leave" situation, do not allow member to sign out of his/her current duty station unless he/she has passport and visa in hand.

      b.  If it appears member will not have these documents, Personnel Relocations request an RNLTD/departure date change accordingly.

    7.  In order to drive in the Kingdom of Saudi Arabia (other than TDY contingency) all permanent party personnel are required to have a valid state driver’s license.  It is not permissible to use a license which has expired as allowed by some states.  The stateside license is required in order to obtain a Saudi drivers license which is mandatory for all permanent party personnel.

    8.  Ensure member attends the 4-day Middle East Orientation Course (MEOC) (AFSOC 145002) at Hurlburt Field Fl.  Adult family members (subject to class availability and USAFSOS/EDRM approval) may attend the course at the sponsor’s expense.  NOTE:  If member is attending the course TDY en-route, member and family (if accompanying) must have the diplomatic passports and entry visas in-hand prior to attending course.  Because of the Middle East major cultural differences, it is important for the member to attend.  If training instructions have not been received within 45 calendar days after receipt of assignment notification contact HQ AFPC.  Course attendance may be in a TDY en-route/return status.

Contact Air Force Security Assistance Center (AFSAC/GBAA, Wright Patterson AFB OH, DSN: 787-8420) for fund cite for personnel on assignment to PAS Codes PE1MF7B3, PE1MF5MM, PE1MF12R, PE1MF17F, PE1MF16Z, PE1MFFVQ, PE1MF17C, or PE1MFN91.  Contact Electronic System Center (ESC/FAXS, Hanscom AFB MA, DSN: 478-2384) for fund cite for personnel on assignment to PAS codes PE1MFCJ5, PE1MFH87, PE1MFCKD, PE1MFCKX, PE1MFCKY, or PE1MF40D.  Ensure copies of PCS orders are distributed to the organization responsible for issuance of the fund cite.

    9.  Furnished houses will be provided upon arrival for all personnel.  Air shipment of household goods is authorized.  The weight allowance is 25 percent of full JFTR (if accompanied) and 10 percent (if unaccompanied).  Member and dependents are authorized to ship unaccompanied baggage.   Member's sponsor will advise member of specific details along with providing a sponsor booklet containing information on household furnishings available and those items the member should bring.  Shipment of privately owned vehicle (POV) is not authorized.

    10.  Military uniform items are not available except by specific order from the exchange, therefore, member must bring their full clothing requirement.  Also, officers must bring their mess dress uniform.  Woodland BDUs should be brought in case desert BDUs are not immediately available.

Back to Index
	HQ AFMC/DPAA, DSN: 787-6604

	FAC     
	NC
	l.  Airman selected for assignment to these units (volunteer) must submit a special duty application as listed in SPECAT Guide item 18 (application not required for non-volunteer assignments).  

Note:  Items 2-10 apply to both volunteer and non-volunteer assignment selections.

2.  Airman must be medically qualified to perform worldwide TDY 
3.  Airman must be a US Citizen.

4.  There must be no derogatory remarks in the last five performance reports.

5.  Member must not be in Phase 1 of WMP.

6.  Member must have no record of UCMJ convictions, punishment under Article 15, UIF, or civil offenses other than minor traffic violations.

7.  Member must be financially responsible as duty requires long and frequent TDYs.

8.  There must be no record of drug or alcohol abuse.

9.  CLSS duty is a four year controlled tour.  

10.   Airman must be fully qualified and possess a CAFSC commensurate with grade.
Back to Index
	HQ AFMC/DPAA, DSN 787-3075

	FAD   
	NC
	1.  All inbound instructors to the Air Mobility Warfare Center (AMWC) must attend Academic Instructor School (AIS) at Maxwell AFB prior to arrival at designated locations. This allows all new instructors to arrive at AMWC trained in the Principles of Instruction and ready to begin any additional training on the subjects they are about to teach.  This PPC applies to all new AMWC instructors PCSing into position that are currently coded with one of the following AFSC prefixes:


a.  “T” prefix for Officer/Enlisted


b.  “K” prefix for Officers

c. “W” prefix for Officers

2.  This PPC applies to the following AMWC locations:


a.  PAS Code MN1LFMR5 (AMWC Fort Dix)


b.  PAS Code MN1LFNYB (AMWC Fort Dix, 421st)


c.  PAS Code SF1LFSBB (AMWC OLC @ Scott AFB)


d.  PAS Code EE1LFH2S (AMWC Det 1 @ Hurlbert Field)


e.  PAS Code FC1LFSYD (AMWC CADs Det 1 @ Fairchild AFB)


f.  PAS Code LP1LF3Z3 AMWC CADS @ Little Rock AFB)

3.  This PPC requires all new instructors to go to the AIS at Maxwell AFB enroute to any of the identified AMWC location. 

4.  When AU funds are authorized for use (see Authorized Use of AU Training Funds under General Information), the following fund cite is used for this course: 57*3400 30* 6447 E73601 03 409 667100 (**PCE001) Note: Insert applicable FY in lieu of asterisk. CIC for AU courses is 4 4 *64 0336 667100.
Back to Index
	 HQ AMC/DPAA, DSN:  576-3145

	FAE
	NC
	This is an assignment to an AFMC unit (F-22 CADRE- EB1MFN75) requiring special handling.  Because of the demanding nature of the assignment, each individual must meet the following qualifications:

1.  Individual must have an overall rating of 3 on the last three EPRs, including the EPR that is rendered upon departure (if needed).

2.  Individual must have no record of UCMJ or civil convictions, other than minor traffic violations.

3. Individual must not have any record of alcohol or drug abuse or failure to meet financial obligations.

4.  There must be no history of psychiatric disorders.

5.  Individual must possess a minimum of a SECRET security clearance based upon a National Agency Check (NAC) (or higher investigation) within the last 5 years (prior to RNLTD) to be eligible for Special Program Access upon arrival at gaining unit.  If the required NAC (or higher investigation) is not within the last 5 years prior to RNLTD, then the MPF Personnel Relocations will direct member to initiate an updated investigation within 10 days of assignment notification through the member’s unit security manager.

6.  Member must be a U.S. citizen

7.  If the individual has a dependent spouse, the spouse must be a U.S. citizen.

8.  Reclama of this assignment based upon member not meeting the requirements listed above will be via message to HQ AFMC/DPMA Wright-Patterson AFB, OH.

Back to Index
	HQ AFMC/DPMA, DSN 787-6604-6666

	FAF
	NC
	Member has an assignment to the 725th Air Mobility Squadron, Naval Station Rota, Spain (PAS: AY1LFSS0).  It’s imperative for all inbound personnel to be aware of  financial difficulties associated with a PCS to Naval Station Rota, Spain.  Security Deposits are very expensive in Spain and tenants are frequently required to pay 1 month’s rent plus the first month’s deposit in advance.  It is highly recommended that members have at least $2000 upon arrival to handle household set-up costs. In addition Transient Living Quarters arrangements should be made at least 4 months prior to arrival during summer months due to shortages of quarters both on-and-off base.  Members are cautioned to expect an unusually high outlay of personal funds upon assignment and should be financially able to defray living cost during assignment (many families require a second income). We also recommend that all E-4 and E-5’s attend mandatory financial training prior to arrival.  Married members in grade AB thru CMSgt are eligible for base housing.  However, the expected waiting period for occupancy depends on Application Submittal Dates and size of the family.  Average wait time for housing can be lengthy based on the following information:

2-3 Bedrooms   3-6 Months 

4 Bedroom
  6-8 Months

BacktoIndex
	POC:  HQ AMC/DPA, DSN:  779-8083  or 725 AMS/LGSC, DSN: 727-2632 or e-mail 725ams.orderlyroom@rota.af.mil


	FAH
	NC
	1.  Member is selected for an assignment to Richmond Royal Australian Air Force Base, a location that has limited military medical care facility or base support functions.  There is a small local civilian hospital capable of handling most medical issues.  Larger medical care facilities are located 1 hour away in Sydney and members must use TRICARE. Also, individuals assigned to the detachment interact daily, representing the United States, with the host-foreign military service.  Therefore, it is essential only the most qualified individuals be allowed to proceed on this assignment.  Based on this, each individual assigned to this unit must meet the following criteria

a. Performance reports for the last 2 years must not contain unfavorable/derogatory comments regarding the individuals personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance

b. Individuals must not be enrolled in any phase of the Air Force Weight Management Program

c. Individuals should be financially responsible and solvent

d. Individuals must not have a record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF), or any records of UCMJ convictions or civil offenses, other than minor traffic violations, within the last two years

e. Individuals must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility

f. Individuals must possess a secret clearance

g. This is a GSU removed from minimum adequate personal support facilities.  Ensure members are advised it is their responsibility to identify to local medical officials of any medical problems of dependents, not meeting the criteria for humanitarian deferment, which may require treatment not available at the projected location.  

h. Can not be an individual’s first assignment.

2.  Within 10 duty days of assignment notification, the losing MPF will review the following table to determine the individual's eligibility.  If the individual does not meet the criteria, the MPF will notify (by message) HQ AMC/DPAA and the appropriate assignment office at HQ AFPC (see AFI 36-2110, Table 1) for assignment disposition instructions.  Please include narrative justification, where appropriate, to aid in assignment disposition.

BacktoIndex
	HQ AMC/DPAA

DSN 779-7883

	FAI
	A
	1.   Member is selected for an assignment to an Air Mobility Command Air Mobility Operations Group or Squadron.  The following criterion applies to all inbound personnel:

a.  Possible official military travel to locations requiring a no-fee/official passport.  Personnel Relocations representative will ensure member has all necessary documentation (prescribed in DoD 1000.21-5.) to apply for an official passport on arrival.  Do not process passport prior to arrival unless advised officially by gaining organization or HQ AMC/A14A.  
b.  Worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.
c.  Current as of projected reporting date in the following:
(1)  Weapons qualification (as appropriate based on rank and AFSC). Refer to AFI 36-2226 and 10-403 for specific guidance.
(2)  Chemical Warfare Training
(3)  Self-Aid and Buddy Care Training
d. Losing commander must recommend for duty and provide a statement indicating member is financially responsible and meets the highest standards of bearing and behavior.  

2For 3P000, 3P091, 3P071, 3P051, and 3P051B personnel:  Individuals must possess at least a current, Secret security clearance.  Individuals must be worldwide deployment eligible, and either possess the SEI 329 (Raven) or be eligible for award of the SEI.   All individuals must be able to conduct physical training 5 days per week.  Those applicants without the SEI 329 must have a letter signed by their commander stating the individual meets the Raven PT standards outlined in AMCI 31-104 (upon assignment they will be scheduled for Raven School).
3.  Within 10 duty days of assignment notification, the losing MPF will review the above information to determine the individual's eligibility.  If the individual does not meet the criteria, the MPF will notify (by email or message) HQ AMC/A14AA and the appropriate assignment office at HQ AFPC (see AFI 36-2110, Table 1) for assignment disposition instructions.  Please include narrative justification, where appropriate, to aid in assignment disposition.
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	HQ AMC/A14A, DSN: 779-7923



	HAG
	NC
	1.  Member has received and assignment to one of the following agencies:

PAS





Organization 

HH0N****/BP0N****



Headquarters Air Force


HH24****




HQ Air Force Direct Support Element

HH25****




Air Force Wide Support Element


HH2Y****




Air Force Pentagon Communications Agency

HH2E****




Air Force Legal Service Agency

HH2H****




Air Force Operations Group

HH02****




Air Force Inspection Agency

2.  Please ensure member is aware and acknowledges the following statement: 

“Congratulations on your assignment to Headquarters Air Force (HAF).  To help ensure a smooth transition to the HAF and the National Capital Region.  Please review www.hafdash1.hq.af.mil, the official website of HAF.  The information contained on the site will help you get off to a smooth start."

Back to Index
	HQ/HAFIO DSN 329-2384

	HAH
	NC
	Member has been selected for assignment to the OSD Washington Headquarters Services.  Member must meet weight standards prescribed by AFI 40-502.  Losing commander must notify OSD/WHS (Military Personnel Division), WHS/PSD, DSN 227-5272 or Comm (703) 697-5272, prior to member’s departure when he/she fails to meet weight and body fat standards.  
Back to Index
	OSD/WHS, DSN 227-5272

	HAR    
	NC
	Assignment is to Arnold AFB TN.  Field Personnel Record Group (FPRG) and other related documents will be hand-carried to the MPF:

        656 ABS/DPM

        Arnold AFB TN 37389-3325

Back to Index
	HQ AFMC/DPAA, DSN: 787-6604/6666

	HAS     
	NC
	This is an assignment to the special access required B-2 program.  Individual requires current Secret/NAC (completed within last five years).  If individual does not possess current NAC, he/she must immediately initiate required investigation.  Within 30 days of assignment notification, forward completed DD Form 398-2 and AF Form 2583 indicating date investigation request was forwarded to DIS, to 716LTS/MAX, 120 E. Jones Rd, Edwards AFB CA 93524.   If individual does have current NAC, forward new completed DD Form 398-2 to same address. 

Back to Index
	HQ AFMC/DPAA, DSN: 787-6604/6666

	JAA    
	NC
	This is an assignment to officer training school (OTS).  Ensure compliance with all special requirements in AFI 36-2013, before final out-processing.
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	HQ AETC, DSN 487-5988/3114



	JAD    
	NC
	1. Individual has been selected for an assignment with unique work requirements requiring maximum retainability.  This is an assignment to an AETC Special Duty as a resident instructor, educator, or trainer.  Retainability for volunteers and non-volunteers is 39 months as of the report not later than date (RNLTD).  Waivers of retainability will be considered on a case-by-case basis.  Submit waiver requests to HQ AETC/DPAAD.

2.  Non-volunteer nomination packages will be mailed within 10 days of assignment notification and will include:

  a.  AETC Special Duty Application completed in its entirety.  (EPRs will only be sent when requested)

  b.  AF Form 422 with current PULHES (minimum physical profile series of 121121), height, weight, and a statement from the medical authority that the nominee has a good speaking voice with no speech impediment, has the physical stamina to endure long periods of standing and has no history of alcohol or drug abuse.

3.  MPF will mail nomination package to HQ AETC/DPAAD, 1850 First St West, Suite 1, Randoloph AFB TX 78150-4308 or Fax to DSN487-7430.  For medical AFSCs, mail to HQ AETC/SGAW, 63 Main Circle, Suite 3, Randolph AFB, TX 78150-4308 or Fax to DSN 487-3747..  

4.  Advise nominees not to make any irrevocable commitments or proceed on assignment until final approval is received from HQ AETC/DPAAD.

5.  Members without a CCAF degree must report to the base education center within 30 days of their arrival on station for counseling and completion of applicable CLEP testing with 60 days of their arrival.

6.  Upon official notification of assignment and receipt of published PCS orders, members without an awarded CCAF degree will send a copy of the PCS orders and CCAF transcript to CCAF/RRRA, Maxwell AFB AL 36112.
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	HQ AETC/DPAAT, DSN 487-3932

	JAE    
	NC
	1.  Assignment is to the 80th Flying Training Wing, Sheppard AFB TX, in direct support of EURO-NATO joint jet pilot (ENJJPT) program. Personnel selected must meet the provisions of AFI 36-2110, paragraph 2.1.23., and losing commander must certify the following:

  a. Have an overall rating of at least "3" on last three EPRs, including the report to be rendered upon departure from losing organization.

  b. Airman must have no record of psychiatric disorders, UCMJ convictions, punishment under Article 15, or civil offenses other than minor traffic violations.

  c. Airman must not have any record of alcohol or drug abuse or financial irresponsibility.

  d. Airman must meet Air Force weight standards. 

  e. Possess high moral standards and excellent military bearing.

  f. Must be emotionally mature with ability to work and communicate with senior NATO military officers.

  g. Have no record of derogatory information or unfavorable conduct in unit or personnel files (to include UIF).

2.  If member does not meet all prerequisites, MPF will reclama assignment by message furnishing complete circumstances to HQ AETC/DPA, Randolph AFB, TX, with information copy to HQ AFPC OPR (AFI 36-2110, Table 1). 
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	HQ AETC/DPAA, DSN: 487-2823/3627

	JAF
	NC
	 1.  This is a special duty assignment to an AF ROTC detachment or Recruiting Support function

     a.  Ensure airman still meets PCS eligibility IAW AFI 36-2110, paragraph 4.1.  Any changes to eligibility status should be reported to HQ AETC/DPAAD, DSN 487-6614.

     b.  Airman is required to have or obtain 48 months’ retainability as of the reporting month prior to departure.  Under no circumstances permit the airman to obligate the government for payment of any PCS entitlements or depart PCS without required service retainability.

     c.  Airman’s commander must certify the following in writing at time of assignment notification:


1)  Airman does not have any financial difficulties that would preclude residing in a high cost area away from military installations and may need to live off the local economy without benefit of commissaries, BX’s and military medical care.



2)  Airman has no history of psychiatric disorders, UCMJ convictions, punishment under Article 15, or civil offenses other than minor traffic violations.



3)  Airman possess’ high moral standards and excellent military bearing.



4)  Airman does not exceed Air Force weight standards.

     d.  If the commander responds negatively to any of the above items, immediately notify HQ AETC/DPAAD.

2.  The airman will hand-carry medical, dental, training and education records.  All other personnel records will be mailed to the gaining MPF.

3.  All waivers, to include TOS, DOA, and ODSD have been obtained from HQ AFPC OPR by HQ AETC/DPAAD.
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	JAK
	NC
	1.  Administrative Instruction for Air Force Recruiter (SDI 8R000) special duty assignment.


a.  Ensure airman still meets PCS eligibility IAW AFI 36-2110, paragraph 2.4.  Any change to eligibility status should be reported to HQ AETC/DPAAR, DSN 487-4105. HQ AETC/DPAAR must clear any change in airman’s status after notification of assignment before applicant’s departure to school or PCS.


b.  Ensure airman’s weight is checked and certified by unit commander within 15 calendar days of departing TDY to course L3ALR8R000-006.  HQ AETC/DPAAR must clear airman not within Air Force weight standards before departing TDY.


c.  Upon successful completion of training, airman will hand-carry medical, dental, and training records to gaining recruiting squadron.  All other personnel records will be mailed to gaining MPF.


d.  Airman is authorized a one-time supplemental clothing allowance.  This allowance will be obtained after successful completion of course L3ALR8R000-006, but prior to PCS departure.

2.  Instructions relating to TDY for training:


a.  TDY processing instructions are in AFCAT 36-2223.


1).Individuals will report to Base Billeting, VAQ Gateway Inn, Bldg 10203, Lackland AFB TX, one day before class start date.  Billeting is open 24 hrs, 7 days a week and will provide training locations and times.  However, the report time for the first day of school is 0630.

2.  SPECIAL REQUIREMENTS:  Students should bring a notebook, two one-inch binders and writing utensils.  Also, bring extra funds for various optional items available for purchase.  Service uniform with tie or tab, flight cap, all ribbons, appropriate devices, and occupational badges are required.  No special duty caps, miscellaneous badges or special uniforms will be worn during this course (i.e. Security Forces, Fire Protection, Instructor, Pararescue/Combat Control, etc.).  One set of Battle Dress Uniform (BDU) for wear during Warrior Week.  In addition, bring physical conditioning clothing and athletic shoes. 

 
b.  Airmen are required to obtain additional retainability for the course (9 mos).  TDY en-route is the exception and will be considered on a case by case basis.

1).  Retainability suspense delay requests for SRB AFSCs must be requested through the MPF within 15 calendar days of notification from AFPC/DPAPP and DPAAS2 with info to AETC/DPAAR.

3.  Within 30 days of assignment notification, airman must have or obtain 36 months retainability as of the projected reporting month to new duty station.  PCS orders may be issued prior to successful completion of course L3ALR8R000-006.  However, airman must be counseled that making irrevocable commitments prior to graduation could result in severe personal and financial hardship if the course is not completed.  Airmen who have household goods picked up, move out of government or leased quarters or sell their homes prior to graduation will not be compensated for extra expense and hardship caused by the cancellation of their assignment.  If training is en-route and member fails to complete the course assignment diversion is likely.  When an airman desires delay in obtaining service retainability for PCS until successful completion of course, submit request within 15 calendar days of PCS notification to the MPF commander, with information to HQ AETC/DPAAR, HQ AFPC/DPAPP and DPAAS2.  Under no circumstances permit the airman to obligate the government for payment of any PCS entitlements or depart PCS without required service retainability.
4.  Upon successful completion of Recruiting Course, place airman TDY en-route to parent squadron indicated in the trailer remarks (see notes below) for a period not to exceed 5 calendar days for in processing and indoctrination.  Contact parent squadrons for fund cite.  Phone number for parent squadron will be provided in the trailer remarks of the assignment notification.

Also, each parent squadron can be contacted via E-mail using the following address:  rssp3XX@rs.af.mil.  Fill in the XX with the appropriate squadron (i.e. 311, 332, 341, 367, etc).

NOTES:

1.  311 RCS – 121 Hill Pointe Drive, Suite 500 Canonsburg PA 15317-9502—MPF should contact Squadron at Commercial: (724) 743-8500, ext 120 or 121 for fund cite.

2.  313 RCS – 510 Stewart Drive West, North Syracuse NY 13212-3521—MPF should contact Squadron at Commercial: (315) 452-9050, ext 228 or 227 for fund cite.

3.  314 RCS – Bromley Commons 3 Terri Lane Suite 3, Burlington NJ 08016-4903—MPF should contact Squadron at Commercial:  (609) 239-4914 or 4924 for fund cite.

4.  317 RCS – 6009 Oxon Hill Road, Constellation Center, Oxon Hill MD 20745-3129—MPF should contact Squadron at Commercial:  (301) 567-3125 or 6928 for fund cite.

5.  318 RCS – Defense Distribution Region East, Bldg 54, Bay 5, Door 14, Army Depot,

New Cumberland PA 17070-5097—MPF should contact Squadron at Commercial (717) 770-4147 or 5678 for fund cite.

6.  319 RCS – 215 Commerce Way Suite 1, Portsmouth NH 03801-3268—MPF should contact Squadron at Commercial:  (603) 427-5054 for fund cite.

7.  330 RCS – 9152 Kent Ave Suite C-300, Indianapolis IN 46216-2036—MPF should contact Squadron at Commercial:  (317) 377-6993 for fund cite.

8.  331 RCS – 775 McDonald Street, Bldg 1510, Maxwell AFB Gunter Annex AL 36114-3110—MPF should contact Squadron at DSN:  596-5821 for fund cite.

9.  332 RCS – 2515 Perimeter Place Drive, Nashville TN 37214-3671—MPF should contact Squadron at Commercial:  (615) 889-6937 for fund cite.

10.  333 RCS – 1029 Atlas Ave, Suite 219, Patrick AFB FL 32925-3402—MPF should contact Squadron at DSN:  854-6281 for fund cite.

11.  336 RCS – 8219 Knight’s Way, Moody AFB GA 31699-1699—MPF should contact Squadron at DSN:  460-2717 for fund cite.

12.  337 RCS – 504 Shaw Drive Suite 2052, Shaw AFB SC 29152-0528—MPF should contact Squadron at DSN:  965-2111 or 2110 for fund cite.

13.  338 RCS – 1940 Allbrook Drive, Wright-Patterson AFB OH 45433-5306—MPF should contact Squadron at DSN:  787-3125 for fund cite.

14.  339 RCS – 22600 Hall Rd, Suite 204, Selfridge ANG Station, Clinton Township MI 

48036-1129—MPF should contact Squadron at Commercial:  (586) 463-9616 for fund cite.

15.  341 RCS – 1700 Carswell Ave, Suite 3400 Bldg 9050, Lackland AFB   TX 78236-5506—MPF should contact Squadron at DSN:  437-2511 for fund cite.

16.  342 RCS – 1 Federal Drive, BH Whipple Federal Building, Ft Sneeling MN 55111-4053—MPF should contact Squadron at Commercial:  (612) 727-5203 for fund cite.

17.  343 RCS – 106 Peacekeeper Drive, Offutt AFB NE 68113-2010—MPF should contact Squadron at DSN:  272-3694 or 3708 for fund cite.

18.  344 RCS – 2420 E. Randol Mill Rd, Arlington TX 76011-6335—MPF should contact Squadron at Commercial:  (817) 640-6055 for fund cite.

19.  345 RCS – 901 S. Drive Bldg 700, Scott AFB IL 62225-5102—MPF should contact Squadron at DSN:  576-1062 or 4098 for fund cite.

20.  347 RCS – 350 E. College Ave, Bldg 301 Milwaukee WI 53207-6298—MPF should contact Squadron at DSN:  580-8667 or 8691 for fund cite.

21.  348 RCS – 620 6th Street Suite 1, Little Rock AFB AR 72099-5141—MPF should contact Squadron at DSN:  731-3890 or 2069 for fund cite.

22.  349 RCS – 7701 Arnold Street Suite 125C, Tinker AFB OK 73145-9110—MPF should contact Squadron at DSN:  884-7024 or 7023 for fund cite.

23.  361 RCS – 100 Main Street, Suite 120, McChord AFB WA 98438-1109—MPF should contact Squadron at DSN:  382-2201 or 5451 for fund cite.

24.  362 RCS – 5029 4th Street Bldg 2641, March ARB CA 92518-1852—MPF should contact Squadron at DSN:  947-5800 or 5483 for fund cite.

25.  364 RCS – 3870 Rosin Court Suite 130, Sacramento CA 95834-1633—MPF should contact Squadron at Commercial:  (916) 561-5703, ext 227 for fund cite.

26.  367 RCS – 3990 East Bijou Street, Colorado Springs CO 80909-6806—MPF should contact Squadron at DSN:  692-1690 or 1273 for fund cite.

27.  368 RCS – 6075 Indigo Lane, Hill AFB UT 84056-5830—MPF should contact Squadron at DSN:  775-5383 for fund cite.

28.  369 RCS – 5057 Rodeo Road, Los Angeles CA 90016-4792—MPF should contact Squadron at DSN:  833-1465, ext 215 or 216 for fund cite.
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	NC
	   Airman is projected to fill a Quality Assurance Evaluator (QAE) position.  Losing commander must certify, in writing, that airman has at least 36 months’ experience in the career field and is technically qualified in all aspects of the AFSC, can work with little or no supervision, possess the wisdom, judgment, and maturity to work with civilian contractors, and not place himself/herself or the government in a position of jeopardy because of misconduct or misjudgment.  Place a copy of this statement in the airman's UPRG prior to departing PCS.  If the commander does not recommend the individual for QAE duty, reclama assignment by message directly to HQ AETC/DPAA, Randolph AFB TX, with info copy to HQ AFPC assignment OPR with specifics.
	HQ AETC/DPAAD, DSN 487-3932



	JAT
	NC
	1.  Ensure each person who is assigned to 3E9XX positions at Ft Leonard Wood in  Readiness instructor duties/positions meet the highest possible standards of reliability so they can perform duties in the chemical defense training facility with toxic chemical agents.  

2.  RELIABILITY STANDARDS/SELECTION CRITERIA: Airmen selected to this assignment must perform duties in the Chemical Defense Training Facility and meet the following criteria/qualifications.  This is accomplished through initial and continual evaluation of individuals to conform with Army Chemical Surety and Personnel Reliability Programs IAW AR 50-6, http://www.usapa.army.mil/gils/epubs2.html.


a.  Must have a valid (within the past five years) favorably completed National Agency Check/National Agency Check Plus Written Inquiries (or higher) Personnel Security Investigation and a Secret Clearance.


b.  Physical competence, mental alertness, and technical proficiency or aptitude commensurate with duty requirements.


c.  Dependable in accepting responsibilities, effective in performing assigned duties, and flexible in adjusting to changes in a working environment.


d.  Good social adjustment, emotional stability, and the ability to exercise sound judgment in meeting adverse or emergency situations.


e.  A positive attitude toward chemical duties.


f.  Corrective vision of 20-40 or better.

3.  DISQUALIFYING FACTORS:  


a.  Alcohol incidents, dependence, or abuse


b.  Drug abuse


c.  Negligence or delinquency in performance of duty


d.  Conviction of, or involvement in a serious incident


e.  Medical condition such as high blood pressure, claustrophobia.


f.  Serious progressive illnesses


g.  Poor attitude or lack of motivation


h.  Inability to wear personal protective equipment (MOPP 4) for extended periods as required by the assigned position/duties.
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	JAU
	NC
	This is an assignment to an AETC unit requiring special handling. Because of the demanding nature of the assignment, each individual must meet the following qualifications:

       1.  Individual must have an overall rating of three on the last three EPRs, including the EPR that is rendered upon departure (if needed).

       2.  Individual must have no record of UCMJ or civil convictions, other than minor traffic violations, within the first three years.


3.  Losing commander (not squadron section commander) ensures:


     a. Individual has not had any record of alcohol or drug abuse or failure to meet financial obligations during the past three years.

            b.  There is no history of psychiatric disorders.


4.  Individual must possess a minimum of a SECRET security clearance based upon a National Agency Check (NAC) (or higher investigation) within the last five years (prior to RNLTD) to be eligible for Special Program Access upon arrival at gaining unit.  If the required NAC (or higher investigation) is not within the last five years prior to RNLTD, then the MPF Personnel Relocations will direct member to initiate an updated investigation within 10 days of assignment notification through the member's unit security manager.  Questions regarding the security clearance requirements for this assignment should be directed to HQ AETC/LGMMR, Randolph AFB TX.

       5.  Reclama of this assignment based upon member not meeting the requirements listed above will be via message to HQ AETC/DPAA Randolph AFB TX.
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	KAC
	NC
	This is an assignment under the Airman Education and Commissioning Program (AECP).  The following instructions apply:

1.  Comply with AFI 36-2013, Chapter 2, concerning retainability, promotion, removal from flying status, and specific assignment instructions.

    a.  Retainability - individual must have 6 years from class start date, not RNLTD.

    b.  Promotion - comply with AFI 36-2013 and AFI 36-2502.

2.  The unit commander is responsible for notifying HQ AFROTC/RR and HQ AFPC/DPPAO of any disqualifying factor or noted decline in performance up to the date of enrollment in school.

3.  Early reporting is not authorized, except when:

    a.  Airman is presently serving overseas on a tour of less than 18 months.

    b.  Reporting instructions will cause undue hardship.  Submit documented request to AFROTC/RRUE.

4. For airmen overseas.  Extension or curtailment of overseas tour may be required to establish effective rotation and eliminate excess leave in conjunction with entry into a PCS - school.  AFROTC/RRUE will request the airmen to voluntarily request extension of OS tour, or AFROTC/RRUE will request curtailment of airman's OS tour to the first day of the month before RNLTD.  Any adjustments to this change should be addressed to AFROTC/RRUE, 551 East Maxwell Blvd, Maxwell AFB AL 36112-6106. 

5.  Issue PCS orders according to assignment instructions received through PDS by PTI 517 or by message.  Forward a copy of the published order to HQ AFROTC/RRUE.  Include the following in the PCS orders:

    a.  AFROTC Unit, MAJCOM, and address of unit to which assigned, with permanent duty station at (enter name and location of college or university indicated in assignment transaction).

    b.  PCS code J for all overseas returnees and C for all CONUS assignees.

    c.  Include in remarks:

      (1)  Airman is authorized BAS (rations in kind are not available) effective with arrival at permanent duty station. AUTHORITY; DODPM Table 3-1-2, Rule 4.

      (2)  Reporting instructions in PTI 517 or message to include NET date (if applicable), RNLTD, and class start date.

      (3)  Effective on class date, airman is appointed an Officer Trainee and CAFSC is changed to 9T100.

      (4)  (Name and civilian institution) is authorized to bill (AFROTC Unit where student is assigned), for tuition and fees according to Education Service Agreement (ESA).  ESA number is (insert number).

      (5)  For unmarried airman without dependents only:  Airman is authorized BAQ (own right) effective on arrival at the school or new permanent duty station.  AUTHORITY:  DODPM table 3-2-3, rule 1.

      (6)  Losing MPF must ensure that a NAC is initiated on all individuals being assigned to AECP.  The exceptions are those individuals who have had a previous favorable NAC and have not had a break in service of 12 months or more, since completion of the NAC.
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	LAA
	NC
	Part I  - Applies to personnel on assignment to USCENTCOM, MacDill AFB Florida.

1. Airmen selected for these positions must meet the following qualifications:

    a.  Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to a Joint Service, selectively manned activity.  EPRs must not contain unfavorable/derogatory comments regarding the airman's personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

    b.  Must have 36 months retainability as of the report not later than date (RNLTD).

    c.  Must be eligible for a Top Secret security clearance with paperwork submitted immediately upon receipt of assignment.

    d.  Must not be enrolled in any phase of the Air Force Weight Management program, other than code 4.

    e.  Must be financially responsible and solvent.

    f.  Must have no record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF) or any record of UCMJ convictions or civil offenses other than minor traffic violations, within the last 5 years.

    g.  Must not have a recent history of marital or family problems  There must not be any factors requiring the member's continued presence at home station.

    h.  Have a minimum acceptable profile (PULHESX) of 1112211.

    i.  Must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility(to include Anthrax innoculation).  Individuals in need of extensive and prolonged medical/dental care are ineligible for assignment.

    j.  Must be a US citizen.

    k.  Possess all required documents and items needed to immediately apply for an official passport upon arrival, i.e., raised seal birth certificate, passport photographs, completed application, etc.

2.  The following statements must be prepared and filed in the member's UPRG and copies forwarded to USCENTCOM/CCJ1-MPAF, 7115 South Boundary Blvd, Macdill AFB FL, 33621-5101.

    a.  Unit commander: I have personally interviewed the individual reviewed his or her personnel record and the mandatory requirements of Personnel Processing Code LAA.  I certify that he or she meets the assignment criteria, has the maturity to perform in a joint-service environment, and is fully qualified for this assignment both technically and professionally.

    b.  Medical authority: I have reviewed the medical records of the nominee and his/her family and they reveal no history of psychiatric problems or other chronic medical problems.

3.  Assignment problems/issues are to be directed to HQ USCENTCOM/CCJ1-MPAF, 7115 South Boundary Blvd, Macdill AFB FL 33621-5101, Message address: USCINCCENT MACDILL AFB FL//CCJ1-MPAF, DSN: 968-5868/9, Commercial: 813-840-5868.

Part II – The following instructions apply to those selected for PCS to Southwest-Asia AOR in support of Operation SOUTHERN WATCH.

1.  This is a 12-month unaccompanied tour.

2.  Ensure member has sufficient retainability (compute from the RNLTD) for the projected assignment as well as the overseas return assignment.

3.  IAW the DOD Foreign Clearance Guide (FCG), all permanent party personnel must possess an official passport and visa.  Application for passport must be made within 15 calendar days after notification of assignment.  Since Saudi Arabia visas are only valid for 90 days they must be issued no earlier than 80 days prior to departure.

NOTE:  Member WILL NOT, repeat, WILL NOT depart home station prior to receipt of passport and visa.

4.  Chemical warfare and weapons training must be completed within 30 days of departure from home unit.

5.  CPR training from local accredited organization is highly recommended.

6.  Member must complete Self-aid and Buddy Care training prior to departure from current home unit.

7.  Member is required to attend, TDY en-route, the following courses:  Dynamics of International Terrorism (DIT) and Middle East Orientation Course (MEOC).  Please contact 11WG/FMAP, DSN 426-5896 to obtain fund cite.  Waivers will be considered on a case-by-case basis.  Direct waiver requests to USCINCCENT MACDILL AFB FL//CCJ1-MPAF//, DSN:  968-6612.  NOTE:  In the event a waiver is given on the DIT and MEOC, the member will report to the local OSI Detachment for briefings on provisions of AFI 31-210, Air Force Anti-Terrorism Program, to include country threat and personal security awareness.

8.  Member must not have a history of physical or mental ailments that would be aggravated by temperatures in excess of 110 degrees Fahrenheit and 68 percent humidity. No history of psychiatric disorder.  Since dental care is limited, member should receive checkup/care prior to departure.  Hand-carry dental and medical records to unit of assignment.

9.   Consult foreign clearance guide for current immunization requirements.

10.  Identification tags are required.

11.  Member is authorized to ship unaccompanied baggage in accordance with limitations imposed by the Joint Federal Travel Regulation.  DO NOT PLACE ANY DOCUMENTATION IN BAGGAGE WHICH REFERS TO MILITARY ITEMS, ARTICLES, ETC.,.

12.  Member is directed to utilize military air for transportation to SWA.  Use of either rotator out of Baltimore to SWA or commercial to Germany then rotator to SWA is directed.

13.  6 MSS, MacDill AFB, FL is the servicing Military Personnel Flight.  Forward the member’s UPRG to 6 MSS/DPMPE, 8011 Tampa Point Blvd, MacDill AFB, FL 33621.

14.  Assignment problems/issues are to be directed HQ USCENTCOM/CCJ1-MPAF, 7115 South Boundary Blvd, MacDill AFB, FL 33621-5101.  Message address: USCINCCENT MACDILL AFB FL//CCJ1-MPAF, DSN: 968-6612. 
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	     Assignment is to the Joint Communication Support Element (JCSE), Macdill AFB, Florida.  JCSE is a joint service tactical communications unit consisting of airborne (parachute qualified) and ground tactical communications positions with support elements of administration, supply, transportation, power production and refrigeration.  The unit deploys worldwide supporting operational mission taskings from the Joint Chiefs of Staff (JCS) in support of Unified and Specified commands.

  1.  Airmen selected for these positions must meet the following qualifications:

    a.  Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to Joint Service, selectively manned activity.  EPRs must not contain unfavorable/derogatory comments regarding the airman's personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

    b.  Must have 36 months retainability as of the report not later than date (RNLTD).

    c.  Must be eligible for a Top Secret security clearance.

    d.  Must not be enrolled in any phase of the Air Force Weight Management Program, other than code 4 or 7.

    e.  Selectee must be financially responsible and solvent.

    f.  Must have no record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF) or any record of UCMJ convictions or civil offenses other than minor traffic violations, within the last five years.

    g.  Must not have a recent history of marital or family problems.  There must not be any factors requiring the member's continued presence at home station.

    h.  Have a minimum acceptable profile (PULHESX) of 1112211.  Must be capable of actively participating in a rigorous daily physical exercise program including calisthenics and a 3-mile run.

    i.  Must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.  Individuals in need of extensive and prolonged medical/dental care are ineligible for assignment.

    j.  Member will complete Air Force qualifications course, M-16 rifle (E-7 and below) or 9mm/.38 pistol (SMSgt/CMSgt).

    k.  Member should have a current/valid state driver’s license to facilitate operation of military vehicles up to and including 2 ½ ton capacity.  Waivers for this must be submitted to address listed in paragrahp 3 below.

    l.  Must have at least 18 months' experience in the AFSC.

    m.  Must be a US citizen

    n.  Possess all required documents and items needed to immediately apply for an official passport upon arrival, i.e., raised seal birth certificate, passport photographs, completed application, etc.

    o.  Have completed chemical warfare training within 60 days of departure from current duty station.

2.  The following statements must be prepared and filed in the member's UPRG and copies forwarded to Joint Communications Support Element/J1P Air Force Personnel, 8532 Marina Bay Drive, Macdill AFB, FL 33621-5504:

a.  Unit commander: I have personally interviewed the individual, reviewed his or her personnel record and the mandatory requirements of Personnel Processing Code LAB.  I certify that he or she meets the assignment criteria, has the maturity to perform in a joint-service environment, and is fully qualified for this assignment both technically and professionally.

b.  Medical Authority: I have reviewed the medical records of the nominee and his/her family and they reveal no history of psychiatric problems or other chronic medical problems.

3.  Assignment problems/issues are to be directed to Joint Communications Support Element/J1P Air Force Personnel, 8532 Marina Bay Drive, Macdill AFB, FL 33621-5504, DSN: 968-0633/0786, commercial: 813-828-0633/0786.
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	1.   MEMBER HAS BEEN SELECTED FOR AN ASSIGNMENT TO A USCENTCOM'S AREA OF RESPONSIBILITY (AOR) LOCATION. SPECIFIC ASSIGNMENT INSTRUCTIONS FOR THE LOCATION MEMBER WILL BE ASSIGNED TO WILL BE SENT VIA E-MAIL TO THE MPF ORGANIZTIONAL E-MAIL ADDRESS LISTED ON THE AFPC WEBSITE, KEY PERSONNEL LISTING.  IF SPECIFIC ASSIGNMENT INSTRUCTIONS ARE NOT RECEIVED WITHIN 15 DAYS OF ASSIGNMENT NOTIFICATION PLEASE CONTACT:


SSgt Karen Rodriguez, DSN 651-6612, rodrigkc@centcom.mil, 


NCOIC, USCENTCOM Assignments


SMSgt Robert Williams, DSN 651-6612 


Supt. Joint Personnel Branch


Capt Walt Rice, DSN 651-6866, ricewc@centcom.mil

Chief, Military Personnel Programs Branch

IT IS IMPERATIVE THAT THE MPF AND MEMBER RECIEVES A COPY OF THE SPECIFIC ASSIGNMENT INSTRUCTIONS FROM HQ USCENTCOM.  

2.  MEDICAL/DENTAL. MEDICAL AND DENTAL FACILITIES ARE LIMITED.

MEMBER MUST HAVE COMPLETE MEDICAL AND DENTAL EXAMINATIONS PRIOR TO DEPARTURE FROM CONUS. INDIVIDUALS WITH ANY AILMENT/CONDITION REQUIRING CLOSE MEDICAL/PSYCHOLOGICAL/DENTAL (INCLUDING ORTHODONTIC) SUPERVISION AND/OR TREATMENT SHOULD NOT BE ASSIGNED. PERSONNEL ON PRESCRIPTION DRUGS SHOULD BRING A SUFFICIENT SUPPLY WITH THEM AND MAKE ARRANGEMENTS TO HAVE PRESCRIPTIONS FILLED AS REQUIRED.  SERVICE IMMUNIZATIONS REQUIREMENTS APPLY (AFJI 48-110 AND FOREIGN CLEARANCE GUIDE).  EXTRA PRESCRIPTION EYEGLASSES ARE HIGHLY RECOMMENDED. INDIVIDUALS MUST HANDCARRY THEIR MEDICAL/DENTAL AND IMMUNIZATION RECORDS AT TIME OF ARRIVAL IN COUNTRY.

 3. SHIPMENT OF HOUSEHOLD GOODS (HHG) WILL BE LIMITED BASED ON THE AOR LOCATION.  SPECIFIC ASSIGNMENT INSTRUCTIONS WILL DETERERMINE MEMBER’S ENTITLEMENTS. IMPORTATION OF FIREARMS, PORK PRODUCTS, PORNOGRAPHIC LITERATURE,EVEN ITS MILDEST FORMS, AND ALCOHOL IS PROHIBITED.  LIKEWISE, VIDEOTAPES WILL BE CONFISCATED FOR REVIEW AND NOT RETURNED IF THEY CONTAIN NUDITY OR SEXUAL CONTENT (TO INCLUDE KISSING).  IMPORTATION OF WINE AND BEER MAKING KITS AND EQUIPMENT MAY RESULT IN CONFISCATION AND LENGTHY DELAY IN RELEASING OF BAGGAGE FROM CUSTOMS CUSTODY.

4.  PERSONNEL REQUIREMENTS.  MILITARY PERSONNEL RECORDS WILL BE FORWARDED TO AND MAINTAINED AT:  6 MSS/DPM, 8011 TAMPA POINT BLVD, MACDILL AFB FL 33621-5321 (DO NOT, REPEAT, DO NOT HAVE MEMBER HANDCARYY UPRG TO AOR LOCATION).  MEMBER SHOULD HANDCARRY A COPY OF RECORD OF PERFORMANCE TO AOR LOCATION FOR LOCAL USE).  ROP CONTAINS ALL OFFICER PERFORMANCE REPORTS FLIGHT RECORDS FOR MEMBERS ON FLYING STATUS WILL BE FORWARDED/MAINTAINED AT THE 6 OSS/OSOF, 7709 HANGER LOOP DR, MACDILL AFB FL 33621-5205 (DO NOT, REPEAT, DO NOT HAVE MEMBER HANDCARRRY FLIGHT RECORDS TO AOR LOCATION.  ALL PERSONNEL MUST ENSURE THEIR ID CARDS ARE UPDATED PRIOR TO DEPARTURE SINCE ID CARD FACILITIES ARE NOT AVAILABLE.  ID CARDS SHOULD, AT A MINIMUM, REFLECT AN EXPIRATION DATE THROUGH THE COMPLETION DATE OF THE OVERSEAS TOUR.  MEMBERS ARE REQUIRED TO HAVE IDENTIFICATION (ID)TAGS.  A VALID STATESIDE DRIVER'S LICENSE IS REQUIRED TO OBTAIN A DRIVING PERMIT.  ALL PERSONNEL WITH 18 YEARS  SERVICE OR MORE MUST RECEIVE A PRE-RETIREMENT BRIEFING, PRIOR TO PCS MOVEMENT.  

5.  US MILITARY FACILITIES IN COUNTRY ARE LIMITED.  MEMBER MUST BE

PHYSICALLY QUALIFIED FOR REMOTE DUTY AND CAPABLE OF PERFORMING IN A DESERT ENVIRONMENT WHERE TEMPERATURES CAN REACH 120 DEGREES FAHRENHEIT AND HUMIDITY CAN EXCEED 95%.  INDIVIDUALS WITH A HISTORY OF MEDICAL PROBLEMS OR REQUIRING FREQUENT OR RECURRING  MEDICAL TREATMENT ARE NOT ACCEPTABLE.  MEMBER SHOULD BE SCHEDULED FOR A COMPLETE  PHYSICAL IF PERIODICAL PHYSICAL EXPIRES DURING PROJECTED TOUR LENGTH.

6.  CONSULT FOREIGN CLEARANCE GUIDE FOR CURRENT IMMUNIZATION

REQUIREMENTS.

7.  MEMBERS WILL ENSURE THEY UPDATE MILITARY RECORDS WITH THEIR LOCAL PERSONNEL OFFICER OR ASSIGNMENT MANAGER PRIOR TO DEPARTING CONUS.  PERSONNEL REQUIRING OFFICIAL PHOTOGRAPHS FOR UPCOMING SELECTION BOARDS MUST TAKE THEM PRIOR TO DEPARTING CONUS; THERE ARE NO FACILITIES AVAILABLE IN THE AOR.

8.  TRAINING:  SPECIFIC ASSIGNMENT INSTRUCTIONS WILL DETERMINE IF THERE IS ANY ADDITIONAL TRAINING REQUIREMENTS.  CENTCOM TRAINING MANAGER IS TSGT MITCHELL, MITCHELW@CENTCOM.MIL, DSN 651-6909.  THE POC FOR TRAINING DATES IS TSGT MITCHELL, DSN 651-6909 OR EMAIL MITCHELW@CENTCOM.MIL.  

Back to Index
	DSN 651-6612, rodrigkc@centcom.mil, 


NCOIC, USCENTCOM Assignments

	MAA
	NC
	    l.  This assignment is to the Air Force Regional Equipment Operator Training Site (REOTS) Dobbins AFB, GA, as an instructor (AFSC T55151/T55171).  Selectee provides hands-on operator instruction for key pieces of Rapid Runway Repair (RRR) equipment.

2.  The losing Commander must certify, in writing, that the individual is technically qualified in all aspects of the AFSC and he/she possesses the maturity and ability to work with little or no supervision and is recommended for this assignment.

3.  Member must:

     (1)  Possess a skill level commensurate with current grade in the AFSC in which selected.

     (2)  NOT have a UIF.

     (3)  Have a minimum of 24 months’ retainability as of the RNLTD.

     (4)  Have no physical impairment that affects duty performance or a medical condition that necessitates recurring absence for treatment.

4.  Member should have a minimum of 4 years’ experience as an equipment operator and be highly proficient in the operation, including operator maintenance, of at least two of the following pieces of equipment: excavator, bulldozer, front end loader or grader.  (Waivers for this condition will be submitted to AFRES/DPRA with info HQ AFPC/DPAAD1 within 30 days of initial assignment notification).

5.  Knowledge of Rapid Runway Repair (RRR) systems such as AM-2 matting, concrete block, fiberglass mat and crushed stone is highly desirable.

6.  PCS orders will authorize 2 days TDY en-route to Robins AFB GA for orientation. Member will report to Bldg 905, MPF, NLT 0730, Monday through Friday.

7.  Member will attend Academic Instructor School Course (AIFOS0001) or Tech Training Instructor Course (3AIR75100-X) after arrival at Dobbins, in a TDY and return mode.

Back to Index
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	MBA  
	NC
	Assignment is to an organization supported by the United States Military Training Mission (USMTM) in Saudi Arabia.  DPMAR should receive additional assignment instructions via message from HQ USMTM/DHR-AF (Welcome/Instruction message) within 14 days of assignment notification.  If DPMAR has not received these instructions contact HQ USMTM/DHR-AF at DSN 318-435-7829 or e-mail:  afpers@usmtm.sppn.af.mil

1.  Diplomatic passport with Saudi Arabia visa is required.  DD Form 1056 must be issued promptly, but not so early the entry visa expires prior to member's arrival date.  Entry visas are good for 3 Saudi Arabian months (approximately 88 days).  NOTE:  Saudi Arabian visas are not available after arrival in kingdom.  Members without Saudi Arabian entry visa will be deported by Saudi Customs and Immigrations Officials upon arrival.  

    A.  Item 12 of DD Form 1056 must state "For Assignment to Saudi Arabia"

    B.  Item 17 on DD Form 1056 must contain Religious Preference, Marital  Status and the statement "Diplomatic Passport Required.  Member will serve as a Military Advisor/Support Staff for HQ USMTM."

    C.  Affix one visa photo in the appropriate photo block (upper left hand corner) with four staples, one in each corner.

    D.  Forward to HQ USAF/DPLP, 1550 AF Pentagon, Washington DC 20330-1550.  The following information must be completed on the bottom portion of the Saudi Visa application.  Flight Information (A.) Name of Airline, (B.) Flight Number, (C.) City of Embarkation (Departure Airport) (D.) Port of Entry,   (E.) Date of Arrival.  NOTE:  Please refer to HQ USAF WASHINGTON DC/DPL MSG DTG 101415Z SEP 97 and Foreign Clearance Guide (FCG) for the most recent policies/procedures.

    E.  The Kingdom of Saudi Arabia approves visa entry on a case-by-case basis, this process can take up to eight weeks.  Visa entry authority for CONUS based personnel is the Saudi Arabian Embassy in Washington, DC, authority for overseas based personnel is Saudi Arabian consulate in the assigned country.

2.  Obtain 10 passport size photographs in civilian clothing and four passport size photographs, head and shoulder photos, in summer shirt with rank showing.

3.  Individual will be scheduled to attend either the Middle East Orientation Course (MEOC) at Hurlburt Field, FL or Defense Institute of Security Assistance Management (DISAM) at Wright-Patterson AFB OH or both.  Any additional training/orientation will be mentioned in the welcome/instruction message.

POC’s for fund cites will be listed in USMTM/DHR-AF Welcome/Instruction message.

    A.  Personnel with GPAS MA3CFJBO, MA3CFZ99, MA3CF0G9, MA3CF2MC, MA3VF52N or MA3VF522 will be scheduled by HQ 11TH  WG/DPJAT, Bolling AFB, DC for training, DSN 297-1117.  Contact HQ 11TH  WG/FMAP at DSN 426-5978 for TDY funding.

    B.  Assignments to other GPAS will be scheduled by AFSAT/SDT, Randolph AFB TX.  Contact SDT at DSN 487-3745 for TDY funding.

4.  Limited US military medical and dental facilities are available.

    A.  Medical certification to perform in a desert environment required.

    B.  Last periodical physical or recent remote physical must be on file in medical records.

    C.  Immunization against meningitis must be within 2 years of reporting date.

    D.  Individual cannot have medical problems or require frequent/recurring medical treatment.

5.  Physiological training for personnel on flying status must be current for entire tour.

6.  Members projected to locations other than Riyadh are required 3 days TDY en-route at Riyadh for initial processing and final arrangements to actual duty location.  Funding citations for this TDY will be coming from the PCS fund cite for GPAS MA3CFJBO, MA3CF0G9, MA3CFZMC, or MA3VF52N.  HQ AFSAT/TOI Randolph AFB TX, DSN 487-3745, will provide funding citations for ALL other GPAS.

7.  Member will be port called to Riyadh Civilian International Airport, to include Foreign Flag carriers, per USCENTAF/A4 201321Z May 02 message.  Travel in conservative civilian clothes is directed. Do not wear shorts or sleeveless shirt.

    A.  PCS travel is Foreign Military Sales (FMS) funded.  PCS Code /Funding Citation may vary from either a “P” vs. “J”.  Comply with PCS ID on member’s assignment notification RIP.  Commercial air travel is authorized, to include travel on foreign flag carriers.  Cite commercial air authorization and FMS Case Identifier (i.e. SR-D-___) and Saudi requisition number (i.e. SA-__-_-___) in the remarks section of PCS orders.  SR-D-___ and SA-__-__-___ will be provided via message by either HQ USMTM/DHR-AF or HQ AFSAT after assignment select.

    B.  Travel to, and arrival at Riyadh IAP in conservative civilian clothes is mandatory.  Do not wear shorts or sleeveless shirt. afpers@usmtm.sppn.af.mil

C. Provide flight itinerary information by message to HQ USMTM RIYADH SA//DHR-AF//, or by e-mail to afpers@usmtm.sppn.af.mil no later than 30 days prior to departure or earliest possible date.  Information is needed to ensure member is met by a USMTM representative at Riyadh International Airport upon arrival.  

    D.  Fax a copy of member’s PCS orders, with amendments, if any, to DHR at DSN318-433-8958.

8.  Selectee must have a valid stateside driver's license that will not expire during tour.  The Kingdom of Saudi Arabia does not honor indefinite expiration or expiration waivers some US states offer to active duty military personnel.

9.  All message traffic pertaining to this assignment should be sent to HQ USMTM RIYADH SA//DHR-AF// with info copy to 6 MSS MACDILL AFB FL//DPMAE// , US CINCCENT MACDILL AFB FL//CCJ1-MPAF// and AFSAT RANDOLPH AFB TX//TOI//.

10.  Unaccompanied whole baggage is authorized for shipment via AMC only IAW PPCIG Overseas Vol II, Ch 105, pg 33.  Unaccompanied member is authorized 10 percent of full JFTR for shipment to Saudi Arabia. Note:  Please ensure this statement is included in members PCS orders.

11.  Member is required to hand-carry, repeat, handcarry AF Form 10 (UPRG) for the purpose of in-processing at Riyadh, Saudi Arabia.  Member’s UPRG will then be forwarded to servicing MPF (MacDill AFB, FL) after required information has been collected by USMTM Air Force Personnel Section in Riyadh and currency of DD Fm 93 and SGLV 8286 has been verified .  This has been an on-going problem.  Compliance with this requirement is mandatory.

12.  Member is required to be current on Chemical Warfare Training and Self Aid and Buddy Care prior to arrival.

13.  Advise member to access either the USMTM Home Page at http://www.mil.usmtm.sppn.af.mil when accessing from a military location or http://www.usmtm.sppn.af.mil when accessing from other than mil locations for further information concerning this assignment.    

14.  Member must attend Level I (one) Anti-terrorism/Force Protection (AT/FP) training for deployment to a medium or higher level threat area and receive an area specific briefing on Saudi Arabia by the local OSI office.  Training/briefing must be completed within 6 months of arrival to Riyadh.  MPF/DPMAR and OSI offices must provide member with documented proof of completion of this training for member to hand-carry to USMTM for in-processing.

15.  Member will be assigned to USMTM in Saudi Arabia.  This is a one-year unaccompanied, dependent restricted tour, unless otherwise noted.  

16.  The following statements must be noted in member’s PCS orders:  “AT/FP training has been completed on (date).”  “Member has a valid Diplomatic passport and Saudi entrance visa valid for 90 days prior to departure.”  “Member has a valid stateside driver’s license that will not expire during this tour.”  “Member’s port call is Riyadh IAP, member will travel by commercial air, to include foreign flag carriers and will travel in conservative civilian clothes”.
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	QAA   
	NC
	1.  The airman has been selected for an assignment to USSTRATCOM.  Because this is a Joint Unified Command, airman will come in contact with senior-ranking personnel from sister services on a daily basis.  Moreover, airman assigned may also come in contact with high ranking domestic and foreign dignitaries.  Further, as a unified command headquarters, personnel will be responsible for policy, strategy, and planning development.  With this in mind, all commanders are reminded to consider these facts when making a recommendation on individual's assignment eligibility.  Commanders should review the criteria set forth in DoD 5200.2-R and AFI 31-501 prior to making a recommendation.

2.  The servicing MPF will verify the following criteria within 10 days of assignment notification:

A. No record of court-marital conviction.

B. Member must have an overall rating of at least "3" on last 3 EPRS.

C. Member must not have a current UIF.

D. Member must not be enrolled in any phase of the Weight Manangement Program (WMP) 

E. Member must be recommended for reenlistment.

F. Member must be eligible for Top Secret clearance with a Single Scope Background Investigation (SSBI) within 5 years for access to SCI with paperwork submitted immediately upon receipt of assignment.  Advise USSTRATCOM OFFUTT AFB NE//J12// when this action was completed.  AFSC 3SXXX does not require Top Secret unless noted in assignment remarks.

G. Member in AFSCs 1C3XX, 2W2XX, flying postions (“X” prefix), or assigned to PAS code OD3QFS9D must be administratively certified for Personnel Reliability duties IAW PPC 9JY.

H. Member in AFSC X1C3XX or assigned to PAS code OD3QFS9D are positions requiring a Top Secret Security Clearance with a SSBI investigation.  If the airman does not have a completed SSBI within the last 5 years, the unit commander IAW paragraph 5.3, AFI 36-2110 compares the security requirements on the PCS notification RIP to the individuals current security status and follows the requirement in AFI 31-501 (Personnel Security Program Management).  Unless otherwise indicated in assignment remarks, the member will not depart losing Base/Unit until security clearance has been finalized.  Member will be assigned an AAC 50 (maximum 4 year tour) upon arrival.  IAW PPC 9NQ and 9IC also applies.

I. Commander must recommend member for the assignment. 

3. If the member does not meet the above criteria, the MPF will send a message to HQ USSTRATCOM OFFUTT AFB NE//J12// and the appropriate assignment OPR at HQ AFPC (AFI 36-2110, Table 1) for assignment disposition instructions.  

Note:  Include narrative justification to aid in assignment disposition 

 OPR:  HQ USSTRATCOM/J12, DSN: 271-2288/4679
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	QAH
	NC
	1.  The airman is projected (or under consideration) for an assignment to Andrews AFB DC or Bolling AFB, DC.  As such, the possibility exists that this individual may come into contact with high-ranking domestic and foreign dignitaries, to include the President of the United States.  Therefore, commanders are reminded to consider this fact when making a recommendation on individual's assignment eligibility.  It is suggested commanders review the criteria set forth in DoD 5200.2-R/AFI 31-501 prior to making a recommendation.

2.  Upon receipt of the assignment notification, the MPF will complete the following checklist within 10 duty days.  Should "yes" be checked for any of the following statements, the MPF will notify (by message) the gaining MAJCOM/DPRA and the appropriate assignment OPR at HQ AFPC (See AFI 36-2110, Table 1) for assignment disposition instructions.  Please include narrative justification, where appropriate, to aid in assignment disposition.

      YES/NO

     A.  Record of Court-Marital conviction.

     B.  Have an overall rating of less than "3" on any of his/her last 3 EPRS.

     C.  Current UIF.

     D.  Currently enrolled in weight management program (WMP) and making unsatisfactory progress.

     E.  Not recommended for reenlistment.

     F.  Not a U.S. citizen.

     G.  Commander nonrecommends for the assignment.
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	QAI  
	NC
	1.    Airman has been selected or is applying for potential assignment to fill a key billet within the 89th Airlift Wing.  This unit provides direct support to the President of the United States and also provides service to high-ranking foreign and domestic dignitaries. Therefore, it is essential only the most qualified individuals be allowed to proceed on this assignment.

2.  Within 10 duty days of assignment notification, the losing MPF will review the following table to determine the individual's eligibility.  If the individual does not meet the criteria, the MPF will notify (by message) HQ AMC/DPAA and the appropriate assignment office at HQ AFPC (see AFI 36-2110, Table 1) for assignment disposition instructions.  Please include narrative justification, where appropriate, to aid in assignment disposition:

                               1A1XX 1A3XX 2FOX1 3P0XX 8A000 ALL OTHERS

No record of court-

marital conviction 
X
   X
   X
    X
    X

X

Be a US Citizen 
X
   X
   X
    X
    X

X

Must have an overall

rating of "3" or higher

on last 3 EPRs 
X
   X
   X
    X
    X

X

No Current UIF
X
   X
   X
    X
    X

X

Within weight standards X
   X
   X
    X
    X

X

Commander's 

recommendation for

assignment &

reenlistment 

X
   X
   X
    X
    X

X

Possess a valid state

driver's license 


   X
    X
    X

X

Must meet 

qualifications to

obtain a TS/SCI      

clearance, according

to AFI 31-501 


   X

Must meet qualifications

to obtain a TS/SSBI,

according to AFI 31-501 X

   X
    X
    X

Must possess a secret

clearance or higher 






X

Must be on second or 

subsequent enlistment  X
   X


   X

X

with the exception of

AFSC 3P0XX who 

can be SrA with a 

minimum of two 

years of experience and

AFSCs 1C031, 1W031,

2E133, 2E134, 2F031,

and 3N031 with no

minimum experience

required.

Electronic and 

mechanic score of 65

or higher on AQE and

be flight instructor or

examiner qualified

(waivers considered)  X

Electronic score of 65 

or higher on the AQE

and can type 35 WPH 
   X

Current  Class III Flight

physical and completed

physiological training X
   X


    X

Must have or obtain 

36 months retainability

from reporting month  X
   X
   X
    X
    X

X

3.  Provided the individual meets the requirements above, the losing MPF must forward (within 10 duty days of receipt of assignment selection) the following documents to 89 MSSQ/DPMAE, 1535 Command Drive Suite EE212, Andrews AFB, MD 20762.

      a.  Commander’s letter of recommendation (See Note 1 below).

      b.  Copies (front and back of last three EPRs).

      c.  Current copy of Standard Form 86 (AFSCs: X1A3XX, 2A1XX, 2A4XX, 2A5XX, 2A6XX and 3P0XX ).

      d.  AF Form 422 (See note 2 below).

      e.  Resume of experience (Aircrew personnel only)

      f.  RREV (RIP).

NOTE: 1.  Please place the following statement in the commander's letter of recommendation.  "I have personally interviewed the selectee, reviewed (his/her) records and have determined that the member is fully qualified for this assignment.  Further, I have no knowledge of, and base law enforcement records do not reveal, any delinquencies or criminal tendencies on the part of the member or (his/her) family.  The airman possesses high moral standards and excellent military bearing and is not on any overweight program.  The airman is financially responsible and solvent.  There are no other factors existing to my knowledge, that would preclude the airman from being assigned to an installation which is frequently visited by the president and other dignitaries."

NOTE 2.  Please ensure the following is included on the AF Form 422 and signed by a competent medical authority:  "I have personally reviewed the medical records of the selectee and family (if available).  They reveal no history of psychological problems.  Selectee meets medical requirements of personnel reliability program (AFI 36-2104) and has a minimum physical (PULHESX) of 2222212."  AF Form 422 must reflect current height and weight and body fat percentage if appropriate.
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	QAT
	NC
	Airman has been selected for assignment to Air Weather Service (AWS) Aerial reconnaissance duty.  To be eligible for assignment, airman must:

      1.  Have passed a Class III flight physical.

      2.  Have, or be eligible for, a Secret Clearance before departure.

      3.  Have or be able to obtain 24 months’ retainability (or retainability for tour length).
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	QAU
	NC
	Assignment is to Learmonth, Australia.

1.  Enter in the remarks section of special orders:  "Final destination is Learmonth Australia."  This statement is needed for immigration/custom policies.

2.  Tours of duty are 24 months accompanied and l5 months unaccompanied.
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	RAA
	NC
	Assignment is to a shallow manned activity.

1.  Selectees must be highly qualified in their AFSC and be able to work independently with minimum supervision and have completed all upgrade training requirements commensurate with the duties authorization skill level.  A statement, endorsed by losing commander, stating the member is highly qualified in his or her AFSC and able to work with minimal supervision must be included in the UPRG of personnel inbound to the following locations:

Camp Casey, Camp Humphries, Camp Stanley, Chong Ju, Diego Garcia, Kwang Ju, Kimhae International, Pil Sung Range, Pusan, Singapore, Taegu, Yong San, DETCATGUAM, 613 CRS, Johnston Atoll, Camp Red Cloud and Suwon.
2. PPC 9IW also applies.

3. PPC RAO applies if end assignment is to a location in Korea.

4. PPC RAH applies for personnel (inbound to Korea) in the following AFSCs:  2A6X2, 2A6X4, 2F0X1, 2T1X1, 2T3X0, 2T3X7, 2W1X1, 3E0X1, 3E0X2, 3E1X1, 3E2X1, 3E3X1, 3E4X1, 3E4X2, 3E4X3, 3E5X1, 3E6X1, 3E7X1, and 3M0X1.

Back to Index
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	RAB
	NC
	This requirement is for all 2A751 and 2A771 personnel assigned to the 51 EMS Aircraft Metals Technology element Osan AB SKorea, and the 8 EMS Aircraft Metals Technology element Kunsan AB SKorea only.  Personnel assigned to one of these units are required to be aircraft and missile weld certified in groups 2,3,4,6, and 7 in accordance with T.O. 00-25-252 and should be valid for at least 6 months after the transfer effective date (TED).  A commander's statement to verify this certification will be completed prior to final out-processing.  EXCEPTIONS: 2A771 personnel with the rank of MSgt or above do not require aircraft and missile weld certification.

PPC RAO also applies if assignment is to Korea.
Back to Index
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	RAD   
	NC
	Possession of a military driver’s license with qualifications on a 29 and 44-passenger bus and a 5 to 10-ton tractor trailer is mandatory before departing the losing unit.  Request to waive this requirement due to lack of training capability will be sent to HQ PACAF/DPAA.  

PPC RAO also applies if assignment is to Korea.
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	RAE   
	NC
	Airman has been selected for reassignment to a location on Guam.  If the airman’s dependents will be required to transit through Japan en-route to Guam, the Immigration and Naturalization Service requires dependents of military members to have in their possession a valid passport when traveling through Japan.  This requirement does not apply to military personnel on official orders.  Do not allow dependents to depart prior to receipt of passport if one is required.

Block 17 of DD Form 1056 must include the following statement:  “This applicant is traveling in an official TDY/PCS status to Guam using Northwest Airlines, with a stopover at Narita International Airport, Tokyo, Japan.  Applicant will not be allowed to transit Japan, en-route to Guam, without a valid US passport.”
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	RAF
	NC
	Assignment is to a PACAF tactical communications unit at the 613 Air Control Squadron, Anderson AFB, Guam, that requires frequent and lengthy periods of TDY.

1.  Personnel selected for assignment to this location must have at a minimum:

    a.  Dental class rating of A or B.

    b. Passport required

2.  PPC  911 also applies.
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	RAG   
	NC
	 Personnel with assignments to 613 CRS, Andersen AB Guam must receive weapons qualification with M-16/9-MM and obtain an official passport.
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	HQ PACAF/DPAA, DSN: 315-449-8522

	RAH
	NC
	Member is inbound to fill a Quality Assurance Evaluator (QAE) position.  Personnel in AFSCs 2A6X2, 2A6X4, 2F0X1, 2T1X1, 2T3X0, 2T3X7, 2W1X1, 3E0X1, 3E2X1, 3E3X1, 3E4X1, 3E4X2, 3E4X3, 3E5X1, 3E6X1 (MSgt 12 months QAE experience), 3E7X1 and 3M0X1.  Must attend QAE training prior to arrival..   Individual must contact the local Contracting Squadron, Quality Assurance Evaluation Program Coordinator (QAEPC), to schedule Phase I QAE training.  QAE training should be completed no later than 30 days prior to departure date.  PPC RAO also applies
.
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	RAI
	NC
	For personnel with CAFSC 3P0XX (E-4 and below) only: Personnel projected to PCS to Misawa AB, Japan must qualify on the M203 Grenade Launcher and M60 Crew-Served course no earlier than 30 days to departure from losing location.  (Exception:  3P0XX personnel graduating from the basic  Security Forces Academy Courses must have been qualified on the M203 Grenade Launcher and M60 Crew-Served courses within 90 days prior to departure; however, do not prevent Security Forces (3P0X1) Technical Training students from departing based on failure to qualify). Waiver requests to this requirement (including non-availability of range/facility) are processed via message to HQ PACAF/SFXT (DSN: 449-9472), Hickam AFB, HI with an info to HQ PACAF/DPAA, Hickam AFB, HI and the gaining Military Personnel Flight (MPF). 
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	RAJ    
	NC
	Assignment is in AFSC 1T1X1 and the following instructions apply:

1.  Airman is required to complete courses SV80-A and SV86-A, regardless of end assignment.  Course SV87-A is also required if airman is being assigned to Alaska.

2.  PPC RAO also applies if assignment is to Korea.

3.  IAW PACAFI 11-301, all personnel inbound to PACAF must qualify with the handgun regardless of end assignment.  (TTG exempt).
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	RAK    
	NC
	Elmendorf AFB Civil Engineering Team.  This is an assignment to 11 CEG, 611 CES, 

611 ASUS, Elmendorf AFB, AK, 99506.  Personnel assigned to this unit were selected based on short-tour criteria and will be TDY to remote sites in Alaska approximately 85 percent of their tour.  MPF/DPMAR should have member sign the following statement and file it in the member's records before their final out-processing:  "I have read and understand the contents of PPC RAK.  I realize I will incur frequent and extensive TDY and understand if I choose the accompanied-by-dependents tour I will have frequent and prolonged family separations."
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	RAL
	NC
	Airman has been selected for reassignment to Hickam AFB HI.  Although this member does not require an official passport for assignment to their permanent duty station, the individual is subject to TDYs to foreign countries and will require an official passport.  Official passport is required for potential TDYs to Australia, China, Indonesia, Japan, Korea, Malaysia, New Zealand, Philippine Islands, Singapore and Thailand.  Submit official passport application within 15 days of assignment notification.

Block 11 of the DD Form 1056 will include Australia, China, Indonesia, Japan, Korea, Malaysia, New Zealand, Philippine Islands, Singapore and Thailand.

Block 17 will include the statement “This applicant will be traveling in a TDY status to the following countries after arrival at the PCS duty location: Australia, China, Indonesia, Japan, Korea, Malaysia, New Zealand, Philippine Islands, Singapore and Thailand.”

PPC RAP also applies.
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	RAM     
	NC
	Airman who perform PCS travel by POV (and PCS is not a COT), should make their travel plans so that they do not cross the US-Canadian border in a PCS travel status before the first day of their RNLTD month.  When travel is by POV, the airman must complete the following statement:  "I understand that if PCS travel to my permanent duty station in Alaska is by POV and I depart the CONUS on PCS before the first day of my RNLTD month, my OS tour completion date will be determined by adding the prescribed OS tour length to the (day, month and year) of my RNLTD."  File statement in member's PCS relocation folder.
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	RAN
	C
	AWACS crewmembers (officers and enlisted 1AXXX) being assigned PCS to the 961 AACS (KB0RFDTL), Kadena AB, JA, or the 962 AACS (EL0RF7G4), Elmendorf AFB, AK, who are scheduled to attend initial qualification training (IQT), cross training or *upgrade training TDY en route at Tinker AFB, OK, upon completion of that training must also have included in their PCS orders the requirements to perform additional TDY (en route PCS) to receive Mission Qualification Training (MQT) conducted at the 552 TRS, Tinker AFB, OK.  The period of TDY for MQT is approximately 21 calendar days and begins immediately following completion of initial qualification training, *upgrade training, or cross training.  Satisfactory completion of MQT is a prerequisite for AWACS crewmembers entering PACAF.  

*Instructor upgrade training does not require MQT training.  

Funding:  The period of TDY for MQT is chargeable to the same HQ PACAF fund site as IQT.
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	HQ PACAF/DPA

DSN 315-449-9600

	RAO    
	NC
	Assignment is to a location in Korea or a short tour location in Japan
l.  Personnel inbound to Korea or a short tour location in Japan whose AFSC identifies them as either Group A or Group B personnel must receive weapons training identified in AFI 36-2226, Table 2.2 within 90 days of departure from losing base.  Security Forces (AFSC 3PXXX) and Life Support (1T1X1) personnel must qualify on either the AFQC or specialized course (whichever is in cycle) with both the handgun and M-16 within 90 days of departure from losing base.

2.  Personnel inbound to Korea or a short tour location in Japan whose AFSC identifies them as Group C personnel must either receive weapons training (identified in AFI 36-2226, Table 2.2) within 90 days of departure from losing base or their current weapons training qualification must remain valid through their complete tour(reporting month plus 12 months).  NOTE:  See AFI 36-2226 for definitions of Group A, B and C personnel.

3.  USFK 40-562, Immunizations and Chemoprophylaxis Policy requires all personnel assigned to USFK, whether permanently or temporarily, be current on many immunizations.  Most of these are covered by routine USAF requirements.  However, USFK also requires all active duty personnel to have a current typhoid immunization as well as have initiated and maintain currency for hepatitis B.  This requirement is to be added to the reporting requirements instructions for personnel PCSing to Korea. 

4.  6F0X1 personnel inbound to Korea must be 9 mm qualified prior to arrival.
5.  Submit waivers for weapons training (with complete justification) to HQ PACAF/DPAA.  PACAF Policy Memorandum and E-mail addresses can be found at this website:  https://www.hqpacaf.af.mil/dp/dpa/dpaa/dpaamain.htm.
6.  Prior completion of Airman Leadership School (ALS) is required for all Senior Airmen inbound to Korea who have 42 months or more time in service as of assignment selection, or have reenlisted, or are SSgt selects.  Exemption: short-notice assignment notification of 120-days or less.  Submit exception to policy waivers to HQ PACAF/DPFET via e-mail memorandum.  Justification should focus on ineligibility factors, operational necessity, or personal hardship.  HQ PACAF/DPFET e-mail addresses can be found at this website: https://www.hqpacaf.af.mil/dp/dpf/dpfe/dpfeinfocontacts.htm.  Ref:  AFI 36-2301, paragraphs 2.8.14, 4.1.2.1, 4.3.1.

7.  Personnel inbound to any location in Korea or a short tour location in Japan who are required to wear corrective lenses (including contacts), are required to obtain corrective spectacle inserts for the M17A1/M17A2 and MCU-2A/P masks before departing losing base.

8.  Counsel member on the EQUAL process and the fact that approximately 60 days after arrival at their gaining location they will be required to forecast to extend their DEROS or accept reassignment.

Back to Index
	HQ PACAF/DPAA, DSN: 315-449-1807

	RAP
	NC
	Assignment is to the 65th Airlift Squadron, Hickam AFB HI and applies to all 2AXXX personnel.

1. Airman has been selected to fill a key position within the 65th Airlift Squadron.  This unit provides direct support to the Commander in Chief, United States Pacific Command, the Commander, Pacific Air Forces and also provides airlift support to high level civilian and military officials.  Therefore, it is essential only the most qualified individuals be allowed to proceed on this assignment.

2. Within 30 days of assignment notification the losing commander must certify eligibility based on the following:

a. Selectee does not have a UIF

b. No record of UCMJ convictions, civil offenses, other than minor traffic violations

c. No psychiatric disorders (verified by medical authorities)

d. Be highly qualified in their AFSC and the comments of rating and endorsing officials must not cite deficiencies or contain derogatory remarks in the last five enlisted performance reports (overall ratings must be “3” or higher)

e. Must not be enrolled in any phase of the Weight Management Program

3. PPC RAL also applies.

Back to Index
	HQ PACAF/DPAA, DSN: 315-449-8521

	RAQ
	NC
	 Member is being assigned to 13th Air Force or a unit that provides direct support to 13th Air Force. Official passport is required for potential TDYs to Bangladesh, Brunei, Cambodia, India, Indonesia, Malaysia, Philippine Islands, Singapore and Thailand.  Submit official passport application within 15 days of assignment notification.

Block 11 of the DD Form 1056 will include Guam, Bangladesh, Brunei, Cambodia, India, Indonesia, Malaysia, Philippine Islands, Singapore and Thailand.

Block 17 will include the statement “This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location:  Bangladesh, Brunei, Cambodia, India, Indonesia, Malaysia, Philippine Islands, Singapore, and Thailand.” 
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	HQ PACAF/DPAOR, DSN: 315-449-9600

	RAR
	NC
	Member is required to attend formal training course en-route or prior to arrival at gaining PACAF location.

For personnel inbound to the 604th ASOS, Camp Red Cloud:

    (a)  For AFSC 2T370:  Member must attend L3ZAP2T300-000, Vehicle Maintenance Superintendent Course

    (b)  For AFSC 2T3X4:  Member must attend L3AZP2T351-000, Diesel Engine Maintenance Course

POC for these AFSCs is HQ PACAF/DOYF, DSN 315-449-4282

For personnel inbound to Camp Casey, Camp Red Cloud, Wheeler HI and Ft. Wainwright AK in AFSC 2E1X3 must attend E3AZR2E153-046, AN-GRC-206-Radio Maintenance Course.  

POC for this AFSC is HQ PACAF/SCMTR, DSN 315-449-4611

Contact HQ PACAF/DPPET (DSN: 315-449-1797) for the TDY fund cite for training requirements listed in this PPC. 
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	HQ PACAF/DPAA, DSN 315-449-8521

	RAS
	NC
	Member has been selected for reassignment to Johnston Atoll.  Member must complete QAS Phase I training and M-16 qualification prior to arrival.  POC at Johnston Atoll is 315-441-3500.
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	RAT
	NC
	   All 4N0X1A (Allergy/Immunizations) personnel inbound to a PACAF Medical Treatment Facility (MTF) will have at least 6 months remaining on their biennial allergy/immunization training before it is due for renewal.  The 6 months is calculated based on the member’s RNLTD to the PACAF MTF.  Training requirement IAW AFI 44-102.  If training is required, the gaining PACAF MTF provides the TDY fundcite.  The gaining PACAF MTF is responsible for coordinating training at the regional allergy/immunization facility during PCS with TDY en-route.  The 3rd Med Group, Elmendorf AFB AK is the primary PACAF training location.  Depending on travel arrangements, it is acceptable to coordinate and send inbound members to the regional facility, 60th Med Group at Travis AFB CA.  HQ PACAF/SGN at DSN 449-2332, ext. 216.

Note:  Members are required to provide documentation of successfully passing the allergy/immunization training to their gaining MPF/Supervisor.  This PPC does not apply to members arriving at Elmendorf AFB due to the close proximity of the regional allergy/immunization facility.
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	HQ PACAF/DPAA, DSN 315-449-8521

	RAV
	NC
	     Airman has been selected for assignment to Explosive Ordnance Disposal (EOD) duty within the Pacific theater.  Except for pipeline students, the following requirements apply.

l.  A valid state driver’s license is desirable or be able to obtain a government vehicle driver’s license.

2.  Possess a completed DD Form 2335, Explosive Ordnance Technician Credential.

3.  Member is authorized 500 lbs. of excess baggage for shipment of professional individual equipment as outlined on AF Form 538, Personal Clothing and Equipment Record, as described in/on completed TA-016A.

4.  Member must be qualified on M-16/GAU-5 and M-9 (9) pistol before departure.  Waivers must be addressed to HQ PACAF/DPAAR, info to HQ

AFPC/DPAAD3.

5.  Members who require corrective glasses, including contacts, must report to the base medical facility for a determination of the need to obtain protective mask inserts for the M17A1/MI7A2, MCU-2P, M25A1 and M42 protective mask (AFI 44-117).

6.  Member must possess an Official U.S. Passport (Maroon)

7.  Member going to Osan, Kunsan or Andersen should fulfill, PME, 7 level School and applicable requirements listed in AFI 32-3001, para 1.14 prior to PCS.

OCR:  HQ PACAF/CEXOD, DSN:  315-449-9483
Back to Index
	HQ PACAF/DPAA, DSN: 315-448-0960

	RAW  
	 NC
	Member must maintain Services Combat Training (SCT) Qualification prior to PCS’ing to gaining short tour PACAF unit and remain qualified for the duration of tour.  Members must have attended SCT within the last 30 months.
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	HQ PACAF/SVXF, DSN 448-0453

	RAX
	NC
	Airman has been selected for duties within a Tactical Control Flight/Unit and requires weapons qualification according to AFI 36-2226. PPC RAO also applies if assignment is to Korea.
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	HQ PACAF/DPAA, DSN: 315-448-0937

	RAY
	NC
	Security Forces member selected for MWD handler assignment to HQ PACAF or to a PACAF base.  Although this member does not require an official passport for assignment to their permanent duty station, the individual is subject to TDYs to foreign countries and will require an official passport.  Official passport is required for potential TDYs to Australia, China, Indonesia, Malaysia, New Zealand, Philippine Islands, Singapore, and Thailand.  Submit official passport application within 15 days of assignment notification

NOTE:  The passport agent must include a copy of this PPC with applicant’s passport application and fill out Blocks 11, 14, 15, and 17 of the DD Form 1056 as identified below.

Block 11 will include:  “China, Indonesia, Malaysia”
Block 14 must enter a projected departure date (i.e., 10 days after the date required by in Block 1 of DD Form 1056)

Block 15 will include:  “30 days”

Block 17 will include the statement “This applicant will be traveling in a TDY status to the countries listed in Block 11 after arrival in the PCS duty location as a Military Working Dog Handler.”
If assignment is to Korea, PPC RAO also applies.
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	HQ PACAF/DPAA, DSN 315-448-0937

	RAZ
	NC
	1.  Assignment is to a PACAF activity that requires routine contact with senior military, civilian, and foreign dignitaries.  Losing commander must certify eligibility based on the following:

    a.  Selectee does not have a UIF.

    b.  No record of UCMJ convictions, civil offenses, other than minor traffic violations.

    c.  No psychiatric disorders (verified by medical authorities).

    d.  Be highly qualified in their AFSC and the comments of rating and endorsing officials must not cite deficiencies or contain derogatory remarks in last five enlisted reports.

    e.  Have high moral standards and excellent military bearing.

2.  Provide copy of the commander's certification within 30 days or along with assignment notification to HQ PACAF/DPAAR, 25 E. St.,STE. D210,  Hickam AFB, HI 96853-5411 or datafax 448-3182.
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	HQ PACAF/DPAA, DSN: 315-449-8522

	RBB
	NC
	1.  The Staff Weather Officer Course, E5OSA15W3-001 is mandatory training for officers and enlisted prior to assignment to any of the following PACAF units:  3 ASOS, Ft Wainwright, AK (EH0RFFXL);  25 ASOS, Wheeler AAF, HI (HL0RF87N);  OL-A, 25 ASOS, Bradshaw AAF, HI (HL0RFZ7Y);  OL-A, Det 1, 607 WS, Cp Stanley, KO (OP0RF11X);  Det 1, 607 WS, Cp Red Cloud, KO (OP0RFIPL);  OL-B, Det 1, 607 WS, Cp Page, KO (OP0RF4J5);  OL-A, 607 WS, Seoul, KO (OP0RF5QL);  607 WS, Yongsan AIN, KO (OP0RFDHP);  OL-B, Det 2, 607 WS, Cp Eagle, KO (OP0RFJM4);  Det 2, 607 WS, Cp Humphreys, KO (OP0RFKV2);  and OL-C, Det 1, 607 WS, Cp Stanton, KO (OP0RFPG1).  This is a one-time attendance requirement driven by initial assignment to an Army-support unit.  Prior attendance may be checked by reviewing the PDS codes listed under Formal Training.

a.  
The Staff Weather Officer Course is identified as PDS Code RSO. 


b.  If enlisted personnel attended the Weather Forecaster Course, E3AAR1W071A 012, (PDS Code:  ARI) they are not required to attend this course. 


c.  If officer personnel attended the Weather Officer Course, E3OBR15W1 001 (PDS Code:  513), prior to 3 Dec 99, they are not required to attend this course.


d.  An individual enroute to second or subsequent Army support assignment is not required to attend this course.

2.  Instructions relating to TDY for training:


a.  TDY processing instructions are in the Electronic Training and Course Announcements located at https://etca.keesler.af.mil/.  MPFs should identify training requirements to the losing unit and losing MAJCOM.  Losing MAJCOM training managers will contact the gaining MAJCOM Mission Ready Training Program managers to obtain a quota for class prior to PCS.  POCs for PACAF are HQ PACAF/DPFET, DSN 449-8863 and HQ PACAF/DOWV, DSN 448-8982.  Training managers will deconflict class dates with the Combat Weather Team Operations Course scheduler, AFPC/DPAOO5 at DSN 665-2239 (officer) or AFPC/DPAAD3 at DSN 665-4156 (enlisted). Waivers for non attendance must be approved by the Weather Career Field Manager (CFM) at HQ/XOWR, 1490 Air Force Pentagon, Washington DC 20330-1490 or call the CFM, DSN 426-4849 for officer or DSN 426-4812 for enlisted.


b.  Airmen are required to meet PCS retainability requirements outlined in AFI 36-2110.  For PCS OS to CONUS, retainability requirements are based on the projected reporting month to the new duty station. Airman must obtain the required retainability before they depart for TDY and the subsequent PCS.  Under no circumstances permit the airman to depart PCS or obligate the government for payment of any PCS entitlements without required service retainability.


c. Travel orders will be issued by the losing MPF prior to the TDY and subsequent PCS.  Continuation of the PCS is based on successful completion of the course.  Members must be counseled that making irrevocable commitments prior to graduation could result in severe personal and financial hardship.  Airmen who have household goods picked up, move out of government or leased quarters, or sell their homes prior to graduation will not be compensated for extra expense and hardship caused by the cancellation of their assignment.  If member fails to complete the course, assignment diversion is likely.  Out-and-back TDY from the losing unit is normally the recommended mode for course attendance.


d.  All waivers, to include Time on Station (TOS), Date of Availability (DOA), and Overseas Duty Selection Date (ODSD) will be obtained from HQ AFPC/DPAAD3 (enlisted) or DPPAS (officer).


e.  Upon successful completion of the course and arrival at the gaining unit, members will provide copy of graduation certificate to the MPF Formal Training Section for entry in PDS.
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	SAA
	NC
	1. Medical certification letter stating members' records have been reviewed and no medical problems exist which would preclude reassignment  to an area which does not have US medical facilities available.

2.  All Det 7 (Manta, Ecuador) personnel will be Spanish language qualified with a minimum 2/2 DLPT score, prefer 3/3 for Det/CC. (PAS: LE1CFK02 or DF1CFTCZ)

3.  1NXXXX  personnel will  have current SCI access and TS/SBI investigation .

4.  Commander and Deputy Commander candidates will have a current TS/SBI investigation .

5.  Personnel PCSing to 612 ASOS Det 7 (Manta, Equador) are required to have an official passport and visa. Purchasing a tourist passport (at members expense) is recommended. (PAS: LE1CFK02 or DF1CFTCZ)

6.  Personnel PCSing to 612 ASOS Det 8 (Aruba) or 612 ASOS Det 5 (Curacao/PAS: DF1CFTCW) need only have a copy of their orders and a military ID card. Purchasing a tourist passport (at members expense) is recommended.

7.  Members authorized unaccompanied baggage ONLY.

8.  Shipment of POV is not authorized.

9.  All personnel will be placed on 5 calendar days TDY enroute through Davis-Monthan AFB for purposes of in-processing. Losing MPFs should contact 612 ASOS/RA, DSN228-2084 to obtain TDY fund cite for the five-day in processing at Davis Monthan.

Back to Index
	OPR:  HQ ACC/DPAAF, DSN574-3507

	SAN  
	NC
	  1.  Airman has been selected for assignment to an ACC RED HORSE Squadron.  Except for Technical School Graduates (TTGs), the following requirements apply:

    a.  Medical and dental problems must be corrected prior to airman’s departure from the current duty location.  The individual must be medically qualified for remote or isolated duties and extended TDYs.  Additionally, the member must be capable of strenuous activities without any weight lifting restrictions.  

    b.  Airman must be worldwide deployable and possess no restrictive codes preventing deployment.

    c.  Airman must meet immunization requirements for worldwide deployment.  Necessary immunizations will be obtained before departing losing base.

    d.  BMT small arms weapons familiarization is required for individuals being assigned to RED HORSE Squadrons.  Enlisted members will qualify on the M-16 IAW AFI 36-2226.

    e.  Airman should possess a current state driver’s license to facilitate operation of government vehicles.  If member does not possess a valid driver’s license advise the Assignment OPR at AFPC of this information with a copy to HQ ACC/DPAA, Langley AFB VA.  The OPR for member’s AFSC will advise if the assignment is firm or not, or change the RNLTD so member can procure a current drivers license.

    f.  Because of the potential for future official military travel to locations requiring a passport, ensure member has or obtains all necessary documentation to apply for his/her passport.  Acceptable documentation is described in DOD 1000.21R.

    g.  PPC 9TD applies.

2.  The losing MPF, Outbound Assignments Section is authorized to communicate directly with HQ ACC//CEX// or appropriate RED HORSE unit for waivers on matters relating to the processing requirements of this assignment.  Send waiver request via message to HQ ACC LANGLEY AFB VA//CEX// with an information copy to HQ ACC LANGLEY AFB VA//DPAA/CEO and the gaining MPF/DPMAE.
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	HQ ACC/DPAA, DSN: 574-3507

	SAQ
	NC
	  1. All enlisted personnel selected for assignment to 9th Reconnaissance Wg, Beale AFB, CA (or a squadron/detachment of the 9th RW), 5th Reconnaissance Sq, Osan AB, Korea (PAS OP1CFDHR), or to the 95th Reconnaissance Sq, RAF Mildenhall UK (PAS ML1CFZ0W or a detachment of the 95th RS) must meet the following additional processing criteria:

a. No record of derogatory information

b. Has a current physical profile of "1" under "S" and no history of psychiatric disorders (determined by review of medical records)

c. Top Secret security clearance is required for individuals in CAFSC 1N0X1, 1C3X1 or projected to be assigned in an enlisted aircrew CAFSC.  PPC 9IM applies.

d. Personnel being assigned to 5 Reconnaissance Sq, Osan AB, Korea must complete weapons training according to AFI 36-2226.

2. If the individual is selected for reassignment to Det 1, 95 Reconnaissance Sq, Souda Bay, Crete (PAS ML1CFG5Y), then the following assignment processing criteria (in addition to the criteria in para 1) applies:

a. This is a 12-month dependent restricted short tour. Most positions are one deep authorizations. No infrastructure for personnel or financial services is available. Medical care is limited and no dental support is available.

b. Must be Self-Aid/Buddy care qualified prior to departure from  current duty station.

c. Must have disaster preparedness training completed prior to departure from current duty station.

d. Must have required marksmanship training completed prior to departure from current duty station.

e. Must have supply equipment management training prior to departure from current duty station.

f. FOR MAINTENANCE PERSONNEL ONLY: Must have basic technical order training.

g. FOR SUPPLY PERSONNEL ONLY: Must have hazardous cargo handling certification training and be qualified in the operation of a 4K and 10K forklift.

h. FOR PERSONNEL IN CAFSC 2A6X6 ONLY: Must be Liquid Oxygen (LOX) cart qualified prior to departure from losing station.

i.  FOR PERSONNEL IN CAFSC 3A0X1: PPC 9IK also applies.

j.  Include in the remarks section of the PCS order the following: Member will proceed TDY to 100 MSSQ, RAF Mildenhall, UK for 5 days of in-processing unit orientation and aircraft specific training prior to reporting to Souda Bay.  Contact 55 OG/CCR, Offutt AFB NE at DSN 271-6108 for fund cite. 

3.   If individual is selected for assignment to Det 1, 9th OGp, RAF Akrotiri, Cyprus (PAS BD1CFT25), then the following assignment processing criteria (in addition to the criteria listed in para 1) applies:

a.  This is a 12-month dependent restricted short tour.  All positions are one-deep authorizations.  No infrastructure for personnel or financial services is available.  Medical care is limited and no dental support is available.

b.  Must be Self-Aid/Buddy Care qualified prior to departure from current duty station.

c.  Must have disaster preparedness training completed prior to departure from current duty station.

d.  Must have required marksmanship training completed prior to departure from current duty station.

e.  FOR PERSONNEL IN CAFSC 2A3X3J ONLY: Member must be current on the U-2 weapon system and possess SEI 510.

f.  FOR MAINTENANCE PERSONNEL ONLY: Must have basic technical order training.

g. FOR SUPPLY PERSONNEL ONLY: Must have hazardous cargo handling certification training and be qualified in the operation of a 4K and 10K forklift.  Must have supply equipment management training prior to departure from current duty station.

h. FOR PERSONNEL IN CAFSC 2A6X6 ONLY: Must be Liquid Oxygen (LOX) cart qualified prior to departure from losing station.

i.  FOR PERSONNEL IN CAFSC 6F0XX ONLY: Member is required to attend training en-route at 9 CPTS and 9 OG Beale AFB and 39 CPTS Incirlik AB Turkey.  TDY fund cite will be proved by 9  CPTS, Beale AFB CA, DSN368-2251.  
j.  Include in the remarks section of the PCS order the following:  Civilian clothing allowance is required IAW JFTR, page 55, para H and DOD Financial Management Regulation, Vol 7A, page 237.  Tourist passport is required.  International driver’s license is required.  Automated Teller Machines (ATMs) are not available (checking account is highly encouraged).  POVs are not authorized at RAF Akrotiri; contact local TMO for storage options.
4. MPFs will address reclamas/waiver request (of the provisions of this PPC) to HQ ACC/DPAA, Langley AFB VA, via message for consideration and action.
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	HQ ACC/DPAA, DSN: 574-3507

	SAR   
	NC
	  1.  Assignment is to 9th Physiological Support Squadron, Beale AFB CA. Airman must meet the following:

a.  Be a high school graduate or equivalent.

b.  Must meet the requirements (IAW AFI 48-123) for Physiological Training/Operational Support Flying (ASC 9C).  (Applies only to 4M0X1 personnel).

c.  Hold a Secret security clearance or be able to qualify and eligible to obtain clearance.

d.  Have no record of UCMJ conviction or civil offenses other than minor traffic violations; no history of psychiatric disorders, or currently possess a UIF.

e.  Possess 24 months’ retainability in current enlistment as of reporting date.

f.  Have an overall three (3) or higher on their last three EPRs.

g. Must possess a PULHESX factor of X-K (70lbs) certified by medical authority before departure and filed in member's UPRG.

h. Individuals selected for assignment to this organization must not have Assignment Limitation Codes “C” (Medical Assignment Limitation) or “H” (Driver Qualification) on file.

2.  Reclama actions to these requirements are to be directed to HQ ACC/DPAA, Langley AFB, VA via message, CRT, or e-mail for disposition.
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	SAS
	NC
	     Assignment is to a flying position in a HQ ACC Airborne Command and Control unit supporting the ACC departure Airborne Command Post mission.  If airman is assigned in AFSC 1C3X1, 2A5X2, 3C0X1, or SDI A8A000, the following instructions apply:

l.  Must have a current flight physical (AF Form 1042, Medical Recommendations for flying or Special Operational Duty).

2.  Must have a current Top Secret Security clearance based on a completed SBI and be eligible for access to SIOP-ESI data according to DOD 5200.2-R/AFI 10-1L02 (BI only is required for SDI 8A000, SIOP-ESI access is not required).

3.  Must have current physiological training (AF Form 702, Individual Physiological Training Record).

4.  Must meet Critical Personnel Reliability Program requirements defined in AFI 36-2104 (not required for SDI 8AOOO).  PPC 9JY applies.
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	SAW   
	NC
	  This is an assignment to a HQ ACC overseas unit that may require en-route training at specialized FTD courses before the airman departs the CONUS.  Training maybe in addition to the training instructions required by PPC 9KC.  Training instructions will be provided by HQ ACC/DPAT. To conserve training funds and training spaces, interview member upon receipt of assignment and determine if he or she has had previous experience or training that is related to the CAFSC of assignment or weapons systems at the gaining location, if known.  Send this information to include all training that is related to the CAFSC of assignment or weapons systems at the gaining location, if known.  Send this information to include all training received (OJT, specialized, technical, FTD, and so forth) and experience by equipment nomenclature, to HQ ACC/DPAT within 30 days of assignment notification. HQ ACC/DPAT will determine if additional training will be required. 
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	HQ ACC/DPRA, DSN: 574-3167

	SAY  
	NC
	   Airman must be physically qualified for class III flying status, as shown in AFI 48-123, and have had current physiological training (altitude chamber) before being reassigned to a new unit.
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	USAFE JSS/DPJA, DSN 314-430-7232

	SBK   
	NA
	This is an assignment to an ACC unit requiring special handling. Because of the demanding nature of the assignment, each individual must meet the following qualifications:

       1.  Individual must have an overall rating of three on the last three EPRs, including the EPR that is rendered upon departure (if needed).

       2.  Individual must have no record of UCMJ or civil convictions, other than minor traffic violations, within the first three years.

       3.  Individual must not have any record of alcohol or drug abuse or failure to meet financial obligations during the past three years.

       4.  There must be no history of psychiatric disorders.

       5.  Individual must possess a minimum of a SECRET security clearance based upon a National Agency Check (NAC) (or higher investigation) within the last five years (prior to RNLTD) to be eligible for Special Program Access upon arrival at gaining unit.  If the required NAC (or higher investigation) is not within the last five years prior to RNLTD, then the MPF Personnel Relocations will direct member to initiate an updated investigation within 10 days of assignment notification through the member's unit security manager.  Questions regarding the security clearance requirements for this assignment should be directed to HQ ACC/DOTZ, Langley AFB VA.

     6.  If projected assignment is to RX1CFK0D, ensure the following statement is added to Item 24 (Remarks Section) of the AF Fm 899.  "Members are assigned to Air Force Plant #6, Marietta GA."  This statement will ensure all travel entitlements are understood clearly prior to arrival at new duty location or contact 31TES/AS (Security Manager) at DSN527-3653 if projected PPAS is EB1CFTML.

 

     7.  If projected assignment is to TX1CFK0C in the AFSC of 2AX9X, 2A0X1A, 2A0X1D, 2A3X1, 2A3X1A, 2A3X2, 2E1X1, or 3C0X1 then all rules must be met, all other AFSC positions attached to TX1CFK0C are exempt from PPC SBK requirements”

 

     8.  Reclama of this assignment based upon member not meeting the requirements listed above will be via message to HQ ACC/DPAA Langley AFB VA.
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	SIU
	NC
	   Member is being assigned to one of the Aeromedical Evacuation units,identified below, as a aeromedical evacuation crew member or a member of aeromedical evacuation command and control element (aeromedical evacuation control centers, aeromedical evacuation liaison teams, and aeromedical evacuation support teams).  Applies to all members assigned to Aeromedical Evacuation duty.  Members must have in their possession an official passport before departure from present duty station and possess a Secret security clearance.  Physiological training requirements required by AFI 11-403 must be completed before departing present duty station.  Forward a certified copy of current flight physical to HQ AMC/SGAB before departing present duty station. 

        86 AES, Ramstein AB, GE 

        374 AES, Yokota AB, JA 

        23 AES, Pope AFB, NC 

        357 AES, Scott AFB, IL 

Although members do not require an official passport for assignment to their permanent duty station, the individual is subject to TDYs to foreign countries and will require an official passport. Official passport is required for potential TDYs to the following countries as indicated by the units below: 

        86 AES, Ramstein AB GE - Saudi Arabia and Egypt 

        374 AES, Yokota AB JA - Korea, Thailand, Saudi Arabia and Egypt 

        23 AES, Pope AFB NC - Saudi Arabia and Egypt 

        357 AES, Scott AFB IL - Saudia Arabia and Egypt 

Submit official passport application within 15 days of assignment notification.  The passport agent must include a copy of this PPC with applicant's passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified below:  

Block 11 of the DD Form 1056 will include the countries identified by the units listed above. 

Block 17 of the DD Form 1056 will include the statement "This applicant may be diverted to one of the countries listed in Block 11 while in a TDY status due to real world medical emergencies after arrival in the PCS duty location.  

NOTE: Passport Agent must include a copy of this PPC with application for passport because it has been coordinated with State Department and without it, it may delay passport processing. 
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	HQ AFPC/DPAM, DSN: 665-2637

	S12
	NC
	 See 9NT and 9NG                        
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	HQ ACC/DPAA, DSN: 574-3167

	S13
	NC
	See 9NT and 9IK
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	HQ ACC/DPAA, DSN: 574-3167



	S14
	NC
	See SBK and 9JY
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	S15
	NC
	See 9IR and 9JY
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	S16
	NC
	See SAQ, SAW, 9JB, and 9IK
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	NC
	See SBK and 9NG
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	S19
	NC
	See 9NT, SAQ
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	NC
	See 9NT and SAQ

Back to Index
	HQ ACC/DPAA, DSN: 574-3167



	S21
	NC
	See 9NG and SAW
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	NC
	See SAQ and SAW
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	NC
	See SAW and 9JY
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	NC
	See 9IR and 9NG
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	S27
	NC
	See SAQ
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	S28
	NC
	See SAQ and SAW
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	TAA  
	NC
	Assignment is to a Air Combat unit which requires special assignment processing/screening.  Airman must be screened by the medical facility per AFMAN 48-143 for worldwide deployment and capable of working and living under austere field conditions.  Equipment to be maintained is unique to this system and requires extensive training.  First-term airmen with less than 12 months retainability after RNLTD and do not have experience on the equipment listed below for their respective AFSC should be identified by message to HQ ACC/DPRA/LGKS.  Include RNLTD and DOS in the message.

       AFSC              EQUIPMENT                    GAINING UNIT

       --------------------------------------------------------------------

       2EOX2         TPS-43E, TPS-75:                 LE1CF616; HSICFS9T







    MAICFS91

       2E1X1         TRC-170                                 RJICFJ82; SPICFTC2;







    LEICF616; MAICFS91







    HSICFS9T

       2E1X3         MRC-107, MRC-108,              PVICFFNI;  SPICFYJB



     GRC-206                               WEICFDKP;  MKICFSB2







    MGICFQ9R; GWICF7L9







    BNICFVZ4; HSICFW36







    EPICFQMG; RJICFJ82







    MHICFSBX; MEICFYMK







    LPICF82B; BBICFJK6



     TCS-53                                  LEICF616;  MAICFS91







    HSICFS9T

       2E2X1         TSQ-91, TSQ-92,                    RJICFJ82;  SPICFTC2



   TSQ-93        

       2A6X2         A/E24U-8; EMU-12               Same as for 2E1X3
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	HQ ACC/DPRA, DSN: 574-3167

	TAB
	D
	Assignment is to units in Iceland.  The following instructions apply:

1.  Medical and dental records:

a.  Members and accompanying dependents must be screened by the medical facility per AFMAN 48-123 as only extremely limited medical and dental facilities are available.

b. The losing MPF will fax a copy of completed AF FM 1466 and 1466as for all dependents and a copy of the AF Form 899 with nonconcurrent travel authorized is less than 20 weeks (Block 13C)  to Navy Hospital Keflavik (NAVHOSPKEF) DSN 450-3319.  The losing MPF will contact NAVHOSPKEF @ DSN 450-3231 no earlier then ten work days after the form is faxed if the dependent medical clearance letter approval/disapproval has not been received.

*** NOTE:  Receipt of the dependent medical clearance letter is only the first step in the housing approval process.  See item #9.

2.  Individual must be a U.S. citizen.

3.  Ensure individual is advised of the following:

     a.  Members WILL NOT be entitled to Family Separation Allowance (FSA-R) if they elect to serve an unaccompanied tour.  FSA-R is payable to members only when they are REQUIRED by the military to serve a DEPENDENT RESTRICTED TOUR.

     b.  Basic Allowance for Subsistence (BAS) is not automatic upon arrival at Keflavik, unless the member arrives at the same time as the dependents or is an E-7 or above.  All other instances require commander’s approval.

4.  Prior to departure, personnel must complete the following training: M-16 (Enlisted), M-9 (Officers) qualification training within 90 days of departure (IAW 36-2226 Para 2.8 & Table 2.1), Self-Aid Buddy Care and Chemical Warfare Training.  Individuals must provide documentation of completed training upon arrival.  Training is required prior to arrival based on limited small arms firing and training resources available at gaining location.

5.  US Air Force Motor Vehicle Operator's Identification Card, AF 2293, is highly recommended prior to departing PCS.  AF 2293 allows members to operate special purpose vehicles. 

6.  Relocation offices must exhaust every means to obtain dependent’s no-fee passport prior to departure.  Dependents will not be authorized to enter the country without a valid no-fee passport.  Dependents are no longer required to obtain visas prior to departure.  Visas will be obtained after arrival through the Iceland Defense Force Provost Marshall.

7.  For personnel with CAFSC 3P0XX (E-4 and below) only: Personnel must qualify on the M203 Grenade Launcher, M249, and M60 Crew served course no earlier than 30 days prior to departure from losing location. (Exception: 3P0XX personnel graduating from the basic Security Police Academy Courses must have been qualified on the M249, M203 Grenade Launcher and M60 Crew-Served courses within 90 days prior to departure; however, do not prevent Security Forces (3P0X1) Technical Training students from departing based on failure to qualify.) Waiver requests to this requirement are processed via message to HQ ACC/SPXT, Langley AFB, VA with an info to HQ ACC/DPAAS, Langley AFB and 85 MSS/DPMAE, Keflavik NAS IC.

8.   For personnel with CAFSC 3U0X1: Contact HQ ACC/XPM at DSN 574-2147 to determine if member is required to attend a 2 day orientation at Langley AFB, VA.  If orientation TDY is required, ACC/XPM will provide the applicable TDY fund cite.

9.  FOR ALL PERSONNEL: All military personnel assigned to Keflavik Naval Air Station are required to live on the Agreed Area (the installation) and, if bringing their dependents, must be assigned quarters prior to approval of dependent travel.  The MPF relocations office must advise members of the following processing actions for those who desire an accompanied-by-dependents tour length:

**** IMPORTANT NOTE:  Issue of government quarters is contingent upon medical clearance of the member and his/her dependents.  Ensure compliance with item 1.b of this PPC)

a. PCS Orders will be processed as if concurrent travel is disapproved and the estimated delay of less than 20 weeks (Item 13C on the AF Form 899). PCS orders MUST be published in order for the member to request housing through the Navy Housing Office (NHO). DO NOT DELAY PUBLISHING PCS ORDERS PENDING THE OFFICIAL APPROVAL/DISAPPROVAL OF CONCURRENT TRAVEL.

b. Counsel member to make no irrevocable actions with PCS orders and to immediately process a housing application.   Members MUST use housing documents from the following web site: http://www.naskef.navy.mil/Housing/family_housing_all.htm , DSN450-6123/4559 or commercial 354-425-6123/4559.  Go to “Housing Application” link and click on “Air Force Requirements.”  Three documents are required to process a housing application with the NHO.  1.  Application for Assignment to Housing, DD-1746; 2.  Addendum to DD-1746 (NASKEF Addendum); and 3. Copy of Accompanied orders.  Mail/fax all three documents directly to the NHO.  Current mailing address and fax number is found at the link “Points of Contact Information” from the “Air Force Requirements” link.  It may be close to 4 months from application before permanent housing becomes available. Temporary housing and temporary furniture is available pending receipt of permanent housing. If member is interested in obtaining temporary housing/ furniture (prior to having permanent housing assigned), the member must express this desire in writing and forward the request with the other three documents.

c. NHO will NOT authorize dependent entry approval (DEA) and assignment to housing will not be released until all 3 housing application documents and the NAS Keflavik hospital approves members/ dependents medical screening (see item 1b above).  Do NOT publish concurrent travel amendments until you receive approval from NHO.

d. Upon assignment of housing, the NHO will notify the member by letter of this action. 85MSS/DPMPS will update concurrent travel approval or the required delay.  Contact DSN 450-2694 no earlier than 20 days after the above instructions have been followed, and a response has been received.  The losing Relocation Section may amend the published PCS orders once the concurrent travel is approved or when a faxed copy of the DEA letter has been received.  Ensure travel to Iceland does not occur prior to housing availability date (Temporary/Permanent).

NOTE: Join-spouse couples without dependents, desiring the same residence, must apply military housing. If housing is not applied for, each military member will be assigned separate dormitory rooms.

9.  Single parents and join spouse personnel are advised child care is critically limited for all age groups at all the child care facilities and at home day care facilities.  The almost non-existent and high cost of childcare for shift workers could cause extreme hardships for members at Keflavik.  Work with your sponsor PRIOR TO ARRIVAL to ensure adequate childcare is available.  More information on child care is available at http://www.mwr.is/Pages/cdc.htm 

10.  A military member married to another military member without dependents is not entitled to Dislocation Allowance (DLA).

11.  POV Shipment:  Both accompanied and unaccompanied members are entitled to ship a POV.  12 months must be remaining on their tour to have the POV shipped at government expense.  Shipment of POVs for members completing an unaccompanied tour MUST occur prior to departing the CONUS.  

Back to Index
	HQ ACC/DPAA, DSN: 574-3507

	TAC  
	NC
	Assignment to 552 ACW, Tinker AFB OK, as an aircrew member.  The following applies:

l.  IAW AFI 36-2108, the airman must have a current class III flight physical before departing from present location.  This physical must be current for a minimum of six (6) months after reporting to Tinker AFB.

2.  According to AFI 11-403, the airman must have current physiological training, including rapid decompression, before entering flying training.  This training must remain current for l year from start flying training date at Tinker AFB.  Training should be completed at local facilities, if unable to do so, HQ AFPC/DPMRPOP2 will schedule training.  The airman is required to hand-carry medical records and documented SF 600, Health Record - chronological record of medical care, to the physiological training unit.

3.  The airman must complete basic survival training S-V80-A and water survival course S-V90-A.  The member is required to hand-carry the medical records and documented SF 600 to these training courses.  A secret security clearance is required for S-V80-A and must be shown on the member's orders directing travel to this course.  These courses are scheduled via the pipeline management system (PMS) and must be scheduled before departure from losing unit.

4.  Enlisted Aircrew Undergraduate Course (EAUC) is required for retrainees entering 1AXXX AFSCs, unless they were previously qualified as aircrew members.

5.  Comply with AFMAN 48-123 ensuring airman meets immunization requirements for worldwide deployment.

Back to Index
	HQ ACC/DPRA/

DOYC, DSN: 574-3167/5671

	TAD    
	NC
	For Amn-MSgt, AFSC 4N0X1, must be National Register EMT certified (NREMT).  If you have any questions concerning qualifications, contact the senior 4N0X1 at the local Military Treatment Facility or you may contact HQ ACC/SGMO, DSN 574-7874, Ext 2214.

Back to Index
	HQ ACC/DPRA, DSN: 574-3167

	TAF  
	NC

	Airman selected in AFSC 1N1X1 for reassignment to Gaining Pas:  NJ1CXXX (Indian Springs NV and Nellis AFB NV) or inbound to Gaining Pas: HH1CFK28, as a Predator crew member.  The following criteria apply to all personnel:

 

Comply with AFI 48-123, Attachment 6, Air Vehicle Operator (AVO) Duty.  Airmen must complete this physical requirement (within 6 months of RNLTD) prior to leaving current unit.  If member is unable to pass this physical, contact ACC/DPAA at DSN 574-1260 immediately for diversion.  

 

PPC 9IK also applies for 1N1X1s. 

Back to Index
	HQ ACC/DPRA, DSN: 574-3167

	TAG     
	NC
	Member is being reassigned to an ACC unit that requires an individual to attend the Staff Weather Officer Indoctrination Course (E5OSA15W3-001) en route.  This course is mandatory training for all weather personnel (1W0X1X) prior to their initial assignment to a weather unit supporting Army combat  operations.  If training instructions for course are not received within 90 days before projected departure from current duty station, contact HQ ACC/DPPT.
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	TAI
	C
	Part I - For All:  The following instruction is intended to help the member prepare for his/her new assignment to AL UDEID AB, QATAR, and assist the relocation technician processing the unique requirements for PCSing to USCENTCOM’s Area of Responsibility (AOR).  It is imperative that the member receives a copy of this, and ensures that each one of these instructions are accomplished and entitlements documented on PCS orders as applicable.  

1.  This is a 12 month unaccompanied tour.  Member must have a current TS-SCI.  Please forward date security documents forwarded to USCINCENT MACDILL AFB FL//CCJ1-MPPF// not later than 30 days prior to departure.   Losing MPF will notify CAOC FWD AUAB QATAR//A1//, by message of the travel/port call arrangements of service member.  USCENTCOM MACDILL AFB FL//CCJ1-MPPF// will be an info addressee (DSNa651-6914 or COMM 813-827-6914).

2. Compliance with the Foreign Clearance Guide (FCG) for country of destination is required. NOTE: Application for passport must be made within 15 calendar days after notification of assignment. Official passport with a multiple entry 1-year QATAR visa is required.  DD Form 1056 (Authorization to apply for a “No-Fee” Passport and/or Request for Visa) must be issued immediately on selection for QATAR, but not so early that the entry visa expires prior to the member’s arrival date.  Entry Visas are good for 3 Qatari months.  Item 12 on DD Form 1056 must state “OFFICIAL PASSPORT REQUIRED”.  Include in Block 17 (purpose for visit) on the DD Form 1056 “TO WORK FOR FRIENDLY FORCES”.  Obtaining a passport and multiple entry visa is a length process that can take up to three months, therefore, it is essential to start processing immediately.  Failure to obtain both the passport and the visa will result in the member being turned away at the Air Mobility Command terminal at the Aerial Port of Embarkation.  Member WILL NOT, repeat, WILL NOT depart home station prior to receipt of passport and visa. Request RNLTD change if necessary to ensure this requirement is adhered to for this assignment action.

3. Chemical Warfare and Weapons Training required to be completed within 30 days of departure from home unit.  Consult with sponsor to determine type of NBC protective mask available at gaining location.  Certain masks do not accept standard optical inserts.

4. CPR training from local accredited organization is highly recommended.

5. Member will complete Self-Aid and Buddy Care Training prior to departure from current home unit.

6. Member will report to the local OSI Detachment for briefings on provisions of AFI 31-210, Air Force Anti-Terrorism Program, to include country threat and personal security awareness.  Losing MPF must schedule member to attend Dynamics of International Terrorism (DIT) and Middle East Orientation Course (MEOC) prior to arrival.  Training must be scheduled/coordinated with 11WG/DPAT, Bolling AFB, DSN297-4719/4669.  POC for fund cites is SSgt Williamson @ DSN426-5978/5899.  If member is required to attend USCENTCOM Orientation, contact DSN318-438-5523 to schedule.  POC at USCENTCOM is TSgt Black, CCJ1-MPPF, DSN651-6914.

7.  The Desert Camouflage Uniform (DCU), or for aviation personnel their appropriate duty uniform (flightsuit, etc.).  Uniforms may be obtained at the gaining command, Combined Air Operations Center (CAOC)/FWD.  Issue consists of DCUs (4 Sets), Desert Boots (2 pair), Desert Hats (2 each), and Desert Field Jacket (1 each).  No later than 60 days prior to departure, email your sizes to centaffwd.a1.persco@shaw.af.mil to expedite issue.  All uniform sizes are not readily available.  At least one Class “A” uniform should be shipped for out of country TDY and social functions requiring wear of Class A uniform.  Climate approximates that of the American Southwest.  Perm press/wash and wear materials are highly desirable.  Hard to get items should be shipped from CONUS.

8. Medical and Dental facilities are limited.  Member must have complete medical and dental examinations prior to departure from CONUS.  Members must be physically qualified for remote duty and capable of performing in a desert environment where temperatures can reach 120 degrees Fahrenheit and humidity can exceed 95%.   Individuals with any ailment/condition requiring close Medical/Psychological/Dental  (including orthodontic) supervision and/or treatment should bring a sufficient supply with them and make arrangements to have prescriptions filled as required.  Individual must hand carry a copy of their dental and original medical (with immunization) records at time of arrival in country.

9. Service immunizations requirements apply (AFJ1 48-110 and Foreign Clearance Guide).

10. Identification tags are required.  All personnel must ensure their ID Cards are updated prior to departure since ID Card facilities are not available.  ID Cards should, at a minimum, reflect an expiration date through the completion date of the overseas tour.  A valid stateside driver’s license is required to obtain a driving permit.

11. Shipment of Household Goods (HHG) is not authorized at this time.  One Hundred (100) pounds excess accompanying baggage authorized service member IAW per Para U3605, JFTR.   Importation of firearms, pork products, pornographic literature, even its mildest forms, and alcohol is prohibited.  Likewise, videotapes will be confiscated for review and not returned if they contain nudity or sexual content (to include kissing).  Importation of wine and beer making kits and equipment may result in confiscation and length delay in releasing of baggage from QATAR customs custody.  DO NOT PLACE ANY DOCUMENTATION IN BAGGAGE, WHICH REFERS TO MILITARY ITEMS, ARTICLES, ETC.

12. Use Local O and M funds with ESP 7C for all TDYs associated with this assignment.
13. Travel to Qatar must be accomplished via military air or AMC carrier only.  Member will be routed by air direct to AL UDEID AIR BASE, QATAR.  Personnel will travel in civilian attire.

14. Ensure member reviews the "USCENTAF AOR Reporting Instructions" (maintained in the Personnel Readiness Unit (PRU) of the Military Personnel Flight) prior to departure.

15.  Air Force Computer Based Training (CBT) “Network User Licensing found on http://USAF.SMARTFORCE.COM// is required for all personnel deploying to the CENTCOM’s AOR.  Individuals not able to provide verification of training will be required to complete the CBT prior to being granted network access in theater.

16.  Military records will be forwarded to and maintained at the gaining servicing MPF (DO NOT, repeat, DO NOT have member hand carry the UPRG to AL UDEID AB).  Member should hand carry a copy of record of performance (ROP) to A1 FWD.  The ROP contains all officer performance reports.  Members will ensure that they update military records with their local Personnel Officer of Assignment Manager prior to departing CONUS.  Personnel requiring official photographs for upcoming selection boards must take them prior to departing CONUS; There are no facilities available in the AOR.

17.  Banking facilities are not available at AL UDEID AB.  Check cashing privileges are limited to a rolling seven-day calendar. 
Section 2: The following instructions apply to ALL individuals selected to fill positions in PAS code as identified:

A.  Det 3, 609 ASUS, MUSCAT, OMAN (GPAS: SP1CF7G9)

1.  Unit of assignment is Det. 3, 609th Air Support Squadron, also referred to as the Executive Coordinating Agency (ECA).  This is a 12-month unaccompanied or 24-month accompanied tour.  Concurrent travel is not permitted unless authorized by the ECA Commander to insure housing availability.  Contact USCENTAF/A4-LGXR to determine the current housing situation.  Subsequent CENTAF-funded TDYs back to the CONUS

will be at the ECA Commander's direction in support of mission requirements only.  Prepare orders IAW AFI 37-128.  Ensure PCS orders authorize the following:

2.  Unaccompanied/hold baggage shipping address:  Member's name, American Embassy, P.O. Box 202, Code No. 115, Madinat Qaboos, Muscat Sultanate of Oman

3. 3,000 pounds of consumable items are authorized IAW JFTR U5310, Chapter 20, paragraph D.  IAW JFTR and 25 percent of household goods are authorized for shipment. Accompanied member may ship a POV.  Unaccompanied members will be furnished a vehicle for use in country.  Contact USCENTAF/A4-LGXR, DSN 965-4478/4477 for more specifics.  In addition, contact TMO before household goods are packed. 

4. A diplomatic passport and Non-Objection Certificate (NOC) are required for the military member and accompanying dependents for assignment to Oman.  Although the Foreign Clearance Guide states a visa is required, do not submit a visa application.  Initiate passport

application procedures using the following guidelines:

A. The member and accompanying dependents are directed to obtain 40 color passport photos each.  The photos must be signed on the back using full name (including middle name).  Give the requisite number needed to the MPF Passport Control Officer for each passport  application.  Immediately mail 8 photos for the member and each accompanying dependent to: 609 ASUS, Det3/ECA, Unit 73000, APO AE 09890-3000.  Hand carry the remaining photos to Oman.

B.Complete a DD Form 1056, Passport Application, through the MPF Passport Control Office. For MPF: Request expedited passport-processing completion from the Issuing Authority (30 days from the date of application).  Block 11  OMAN; Block 12 AMEMBASSY/ECA.  Use Federal Express or similar rapid transportation to send the completed form to expedite processing.   Member cannot depart home station for Oman without all passport actions being completed.  Once the passport(s) is (are) received, immediately send the following information for each individual to USCENTAF/A4-LGXR:  (1) place of birth, (2) diplomatic passport number, (3) date of issue, (4) expiration date, (5) place of issue, (6) permanent address, and (7) marital status.  USCENTAF/A4-LGXR will forward all information to the ECA in Oman. Once received, a NOC (the equivalent of a visa) will be completed and sent back to USCENTAF/A4-LGXR.  The MPF will be notified once the NOC(s) is (are) received.  The member/dependents cannot depart home station for Oman without all passport and NOC actions being completed.

5. Recommend member obtain an international Driver's License. 

6. Limited medical facilities are available, although host national hospital and dental care are acceptable for routine emergencies.  The Embassy also has nurse practitioners for minor ailment screening and treatment.  Currently, a co-located Air Force Flight Surgeon offers weekly office hours, but his service is subject to change based on mission requirements. Member must not have a history of physical or mental ailments that are aggravated by temperatures in excess of 110 degrees Fahrenheit and 70 percent humidity.   No history of psychiatric disorder.  Since dental care is limited, recommend member and dependents receive check-ups and care prior to departure.  Hand carry a copy of dental records and original health records to the unit.   original dental records should be mailed to 609 ASUS, Det 3/ECA, Unit 73000, APO AE 09890-3000, Attention:  ECA Commander.  Receive immunizations IAW AFI 36-2 to include hepatitis and anthrax series.  Member must also be HIV tested.

7. ECA personnel have full APO privileges at the Embassy.  Stamps can be purchased with US funds.  Mailing address is as follows: member's name, 609 ASUS, Det 3/ECA, Unit 73000, APO AE 09890-3000.

B. Det 3, OL-B, 609 ASUS, Doha, Qatar (GPAS: SP1CFSJ9)

1.  Assignment is to Doha, Qatar.  Det. 3, OL-B, 609th Air Support Squadron is also referred to as the Executive Coordinating Agency (ECA). This is a 12-month unaccompanied tour. Contact USCENTAF/A4-LGXR to determine the current housing situation. Subsequent CENTAF-funded TDYs back to the CONUS will be at the ECA Commander's direction in support of mission requirements only.  Prepare orders IAW AFI 37-128.  Ensure PCS orders authorize the following:

2.  Unaccompanied/hold baggage shipping address: Member's name, ATTN: USCENTAF,

Transportation Office, ARCENT-Qatar, APO AE 09898

3. 3,000 pounds of consumable items are authorized IAW JFTR U5310, Chapter 20,

paragraph D.  IAW JFTR, 25 percent of household goods are authorized for shipment.

Unaccompanied members will be furnished a vehicle for use in country.  Contact USCENTAF/A4-LGXR, DSN 965-4478/4477 for more specifics.  In addition, contact TMO before household goods are packed.

4. An official passport is required for the military member for assignment to Qatar.  Initiate passport application procedures using the following guidelines:

A.  The member is directed to obtain 40 color passport photos each.  The photos must be signed on the back using full name (including middle name).  Give the requisite number needed to the MPF Passport Control Officer for the passport application.

B.Complete a DD Form 1056, Passport Application, through the MPF Passport Control Office. For MPF: Request expedited passport-processing completion from the Issuing Authority (30 days from the date of application).  Use Federal Express or similar rapid transportation to send the completed form to expedite processing.   Member cannot depart home station for Qatar without all passport actions being complete.  Do not apply for a visa.  Member will receive a resident visa from the host country after arrival.

5. The passport will not be used for entry into Qatar.  Member must hand carry 2 copies of military ID card (front and back) and PCS orders to present to Qatar Immigration/Customs officials upon arrival at Doha International Airport  

6. Limited medical facilities are available, although most host country hospital and dental care are acceptable for routine emergencies.  Member must not have a history of physical or mental ailments that are aggravated by temperatures in excess of 110 degrees Fahrenheit and

70 percent humidity.   No history of psychiatric disorder.  Since dental care is limited, recommend member receives check-ups and care prior to departure.  Hand carry a copy of dental records and original health records to the unit.  Original dental records should be mailed to Site Manager, ARCENT-QA, ATTN: CENTAF OL-B, APO AE 09898.  Receive

immunizations IAW AFI 36-2 to include hepatitis and anthrax series.  Member must also be HIV tested.

7. ECA personnel have full FPO privileges at the ARCENT site.  Stamps can be purchased with US funds (cash only).  Mailing address is as follows: member's name, ARCENT-QA,

ATTN:  CENTAF OL-B, APO AE 09898.

8.  International Drivers License is recommended for Qatar prior to departure. Upon arrival in country, member will obtain a Qatar driver's license.

C. Det 3, OL-A, 609 ASUS, Manama, Bahrain (GPAS: SP1CF5SJ)

1.  Unit of assignment is Det. 3, OL-A, 609th Air Support Squadron, also referred to as the Executive Coordinating Agency (ECA).  This is a 12-month unaccompanied tour.  Contact USCENTAF/A4-LGXR to determine the current housing situation.  Subsequent CENTAF-funded TDYs back to the CONUS will be at the ECA Commander's direction in support of mission requirements only.  Prepare orders IAW AFI 37-128.  Ensure PCS orders authorize the following:

2.  Unaccompanied/hold baggage shipping address: Director, Personal Property Division (CH), Attention: Nazer, Naval Support Activity (NSA) USN, Southwest Asia Bahrain, FPO AE 09834-2800

3. 3,000 pounds of consumable items are authorized IAW JFTR U5310, Chapter 20, paragraph D.  IAW JFTR, 25 percent of household goods are authorized for shipment.  Unaccompanied members will be furnished a vehicle for use in country.  Contact USCENTAF/A4-LGXR, DSN 965-4478 for more specifics.  In addition, contact TMO before household goods are packed. 

4. An official passport is required for the military member and accompanying dependents for assignment to Bahrain.  Initiate passport application procedures using the following guidelines:

A. The member is directed to obtain 40 color passport photos each.  The photos must be signed on the back using full name (including middle name).  Give the requisite number needed to the MPF Passport Control Officer for each passport application.

Immediately mail 8 photos for the member to:  USCENTAF Site Manager,

USCENTAF, PCS 451 Box USCENTAF, FPO, AE 09834-2800.  Hand carry the

remaining photos to Bahrain.

B. Complete a DD Form 1056, Passport Application, through the MPF Passport Control Office. For MPF: Request expedited passport-processing completion from the Issuing Authority (30 days from the date of application).  Use Federal Express or similar rapid transportation to send the completed form to expedite processing.   Member cannot depart home station for Bahrain without all passport actions being completed.

5. The passport will not be used for entry into Bahrain.  Member will enter Bahrain on his/her military ID card.  After arrival, member will be required to obtain a Citizen Population Registration (CPR) Card.

6.  Recommend member obtain an International Driver's License.  After arrival in country, member will apply for a Bahrain driver's license.

7. Limited medical facilities are available through the NSA.  Member must not have a history of physical or mental ailments that are aggravated by temperatures in excess of 110 degrees Fahrenheit and 70 percent humidity.   No history of psychiatric disorder.  Since dental care is limited, recommend member receives check-ups and care prior to departure. Hand carry a copy of dental records and original health records to the unit.  Original dental records should be mailed to Det 3, 609 ASUS, Unit 73000 Box 19, APO AE 09890-3000, Attention:  ECA Commander.  Receive immunizations IAW AFI 36-2 to include hepatitis

and anthrax series.  Member must also be HIV tested. 

8. ECA personnel have full FPO privileges at the NSA.  Stamps can be purchased with US funds (cash only).  Mailing address is as follows: member's name, USCENTAF, PSC 451 Box USCENTAF, FPO AE 09834-2800.
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HQ ACC/DPAA, DSN: 574-3167

For Part IV:  USCENTAF/A1-DPX (DSN: 965-3039/3045), Shaw AFB SC 29152

	TAK
	NC
	1. Airman is selected for assignment to Soto Cano AB, Honduras. The following criteria applies to all inbound personnel:

      a.  Process all personnel IAW DoD Foreign Clearance Guide (FCG) under Personnel Entrance Requirements Section.

b.  All personnel in the grades of TSgt and below must be M-16 qualified prior to departure from losing duty station.

c.  All personnel in the grades of MSgt and above must be 9MM qualified prior to departure from losing duty station.

d.  Shipment of POV to Soto Cano AB is not authorized.

e.  Personnel are limited to shipping 10% of their full JFTR entitlements to Soto Cano AB. 

2.  For personnel in CAFSC 1W0X1A (Weather Forecaster): Inbound personnel in this CAFSC must have tropical experience or have attended the Tropical Weather Forecasting Course (E3OZR15W3-002) prior to reporting to Soto Cano AB. If member requires training, contact HQ ACC/XOTT (DSN 574-3222) and ACC/DIWS (DSN 574-8457) to ascertain if en-route training is required and available.

3.  For personnel in CAFSC 8F000 (First Sgt): Inbound personnel in this CAFSC will also serve as the unit resource manger. Member will contact Soto Cano AB at DSN 449-4314 to ascertain more information about this requirement. In addition, member is responsible for managing the Urinalysis Program at Soto Cano. In order to ensure member has the proper training, TDY en-route to the 355 Medical Group, Davis Monthan AFB, AZ is required. TDY is for 3 days. Specifics regarding the TDY can be obtained at DSN 228-5755. Call DSN 228-5813 to obtain the TDY fund cite.

4.  For personnel in grade of SSgt/CAFSC 6F051 (Finance): Inbound personnel in this CAFSC/grade require training on payment of supplies, IMPAC card, etc. Training location is Davis Monthan AFB and will be for a period of 3 days. Specifics regarding the TDY can be obtained by calling DSN 228-4916. Call DSN 228-5813 to obtain the TDY fund cite.

5.  For personnel in grade of MSgt/CAFSC 2S071 (Supply): Inbound personnel in this CAFSC/grade require training on IMPAC card. Training location is Davis Monthan AFB and will be for a period of 3 days. Specifics regarding the TDY can be obtained by calling DSN 228-6487. Call DSN 228-5813 to obtain the TDY fund cite. 

6.  For personnel in CAFSC 2E1X2 (METNAV): Inbound personnel in this CAFSC will require either previous experience on the AN/FRN-43,VORTAC or attend en-route training. If member requires training, contact HQ ACC/SCXA (DSN 574-0688) or HQ ACC/SCNS (DSN 574-5349) to ascertain if en-route training is required and available.

7.  Waiver request to the requirements of this PPC should be addressed to HQ ACC/DPAA, Langley AFB, VA via message, CRT (1CDPRO1), or email(accdpaa2@langley.af.mil).
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	TAL
	NC
	Member has been selected to be an Enlisted Aircrew member with an Air Combat Command (ACC) unit.  Personnel selected for an aircrew assignment must complete the following mandatory requirements (IAW Education and Training Course Announcements, as prescribed by IC 99-1 to AFI 36-2201, Developing, Managing, and Conducting Training):

 

1.      Member must meet requirements of AFI 36-2110.

 

2.      Member must have a current class III flight physical (and have it completed NLT  6 months prior to  RNLTD) before departure. Comply with AFI 48-123 and AFI 36-2108.  PPC 9JB also applies.

 

3.  Personnel inbound to the units below are required to possess the appropriate security clearance listed:

 

a. Personnel in AFSCs 1A1X1C, 1A4X1, 1A4X1D, 1A5X1 relocating to PAS Codes:  TE1CF5V2, TE1CFYRY, TE1CFYRZ, TE1CFYR3, and TE1CFY7W require a Secret Clearance only. 

b. PPC 9IM applies to all remaining AFSCs and PAS  Codes not specifically listed above.  Members must possess a Top Secret clearance or submit the Top Secret clearance paperwork within 10 calendar days of assignment notification and within 30 days through the Security Forces.  

c.  Personnel in the following AFSCs relocating to the PAS Codes listed must possess a Top  Secret Clearance with SCI access.  

1)      AFSC:  1A1X1C – PAS Codes: DF1CFQNQ, DF1CFJ7S, DF1CF2TC, OD1CFHDZ

2)      AFSC:  1A3X1 – PAS Code:  OD1CFHDZ, OD1CFTL6, OD0UFX1F, 0D1CF7H6, DF1CFQNQ, DF1CFJ7S, DF1CF2TC        

3)      AFSC:  X1N0X1 – PAS Codes:  RX1CFPLO, RX1CFPKH, RX1CFPHD, RX1CFPLO, RX1CFPL1

4) AFSC:  1A8X1 – PAS Codes: DF1CFJ7S, DF1CFQNQ, DF1CF2TC, OD0UFX1F, OD1CFTL6, DF1CFK4K, DF1CF2YT

5) AFSC:  X1N5X1 – PAS Codes:  DF1CFJ7S, DF1CFQNQ, DF1CF2TC
d.  In all cases, members must not depart current location without this submission being completed. 

 

      e.  Pesonnel with the AFSCs identified in Para. 3.c. projected into PAS codes DF1CF2TC (41 ECS), DF1CFJ7S (43 ECS), and DF1CFK4K (755 OSS) will not depart their losing station until an SCI clearance has been submitted and obtained by the member due to security requirements which begin with initial training on the EC-130H.  If member is unable to obtain an SCI clearance, than the member must be reassigned as they will be unable to perform duties on the EC-130H.

 

3.      Member must be scheduled for training in Combat Survival Training, S-V80-A, Water Survival Training (parachute), S-V86-A, or Water Survival Training (non-parachuting), S-V90-A, according to unit specific requirements prior to departure and annotated on PCS orders.  Comply with Air Force Education and Training Course Announcement (ETCA) https://etca.randolph.af.mil and ACCM 51-60.  Losing MPF must contact HQ ACC/DPPT, CRT: 1CDPAA1 or DSN 574-3222, for scheduling (if required).

 

4.      Ensure individual has current physiological training, including rapid decompression before leaving current unit. Comply with AFI 11-403, Aerospace Physiological Training Program.  If not available, MPF must send message with reason why training is not available to HQ ACC/DPPT, CRT:  1CDPAA1 or DSN 574-3222.

 

5.      Additional Training Requirements:  Ensure members obtain sufficient retainability for training courses listed below prior to departure.  Comply with AFI 36-2107, Active Duty Service Commitments (ADSC) and Specified Period of Time Contracts (SPTC).

 

a)      For members being assigned to EC0130H, Compass Call units, (PAS Codes:  DF1CFJ7S, DF1CFQNQ, and DFICF2TC), the following training is required IAW AFI 11-401, AFI 11-202, Volume 1, ACCM 51-60 and AFI 11-2EC-130E/H Volume 1.  If course is not in AFTMS within 30 days of initial notification of assignment, MPF must contact the 355 TRS/DOCR, Davis Monthan AFB AZ at DSN 228-9252 for scheduling.

1)      Member must be scheduled for S-V86-A prior to departure and must be annotated on the PCS orders.  Comply with AFI 36-2209, Survival and Code of Conduct Training.

2)      Member must not depart current location without their small arms initial/refresher training being complete. Comply with AFI 36-2226, Combat Arms Training and Maintenance (CATM) Program.

3)      AFSC 1A151C:  Must be scheduled for AMC course C130FIQ, FE Initial Qualification to be C-130 Phase I qualified and will be scheduled for ACC course EC130E/H FETX or EC130E/H FERQ.

4)      AFSC 1A3X1:  Must be scheduled for course CCALL20SCANIQ, CCALL20AMTIQ, CCALL20AMTRQ, CCALL30SCANIQ, CCALL30AMTIQ, or CCALL30AMTRQ.

5)      AFSC X1N5XX:  Must be scheduled for course CCALL20ACQIQ, CCALL20ACQRQ, CCALL30ACQIQ, or CCALL30ACQRQ

6)      AFSC 1A8XXX:  Must be scheduled for course CCALL20ANOIQ, CCALL20ANORQ, CCALL30ANOIQ, or CCALL30ANORQ

 

b)      For individuals being assigned to Joint STARS (PAS Codes:  RX1CFPLO, RX1XFPL1, RX1CFPG6, RX1CFPKH and RX1CFPHD), the following training is required IAW AFI 11-401 and ACCM 51-60, AFI 11-2EC-130E/H Volume 1.  If course is not in AFTMS within 30 days of initial notification of assignment, MPF must contact the 93 TRS/DOOR Robins AFB GA at DSN 497-3315 for scheduling.

1)      AFSC 1A151C:  Must be scheduled for course E8FE.  Individual must have a Secret security clearance.

2)      AFSC 1A3X1:  Must be scheduled for course E8ACST.

3)      AFSC 1A4X1:  Must be scheduled for course E8AOT.

4)      AFSC 1A5X1:  Must be scheduled for course E8ART.

5)      AFSC X1N0X1:  Must be scheduled for course E8AIT.

 

c)      For individuals being assigned to Offutt AFB NE (PAS Code:  OD1CFTL6, OD0UFX1F, OD1CF7H6), the following training is required upon arrival.  If course is not in AFTMS within 30 days of initial notification of assignment, MPF must contact the gaining unit for training dates or HQ ACC/DPPT, DSN 574-3222.

1)      AFSC 1A3X1 or 1A8X1:  Member must be scheduled for S-V83-A prior to departure and must be annotated on the PCS orders.  Comply with AFI 36-2209, Survival and Code of Conduct Training).

2)      AFSC 1A3X1:  Must be scheduled for course RC135ASE4

3)      AFSC 1A8X1:  Must be scheduled for course RC135CO-1, RC135CO-2, or RC135CO-3. 
      Contact gaining unit for appropriate course.
 

d)      For individuals being assigned to AWACS (PAS Codes:  TEICF5V2, TE1CFYRY, TE1CFYRZ, TE1CFYR3, or TE1CFY7W), the following training is required IAW AFI 11-401, ACCM 51-60, AFI 11-2E3/TC18 Volume 1.  If course is not in AFTMS within 30 days of initial notification of assignment, MPF must contact the gaining unit for training dates or HQ ACC/DPPT, DSN 574-3222.

1)      AFSC 1A1X1C:  Must be scheduled for course E3BQFE.

2)      AFSC 1A3X1:  Must be scheduled for course E3BQACS-O or E3BQACS-T.

3)      AFSC 1A4X1:  Must be scheduled for course E3BQAST.

4)      AFSC 1A4X1D:  Must be scheduled for course E3BQWD.

5)      AFSC 1A5X1:  Must be scheduled for course E3BQAMSS.
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	TAN  
	NA
	Assignment is to an F-16 unit.  Airman selected for this assignment must undergo a preplacement hydrazine physical according to AFOSH STD 48-8.  If unqualified based on results of this physical, immediately reclama assignment.
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	TAP
	NC
	Member is selected for assignment to Det 2, 612 AOG, Key West, FL (PAS PF1CFFQB).  Key West is an extremely expensive place to live and personnel do not receive a cost of living allowance.  The Navy provides medical care, but their care is restricted to treatment of minor health problems.  There is a small local civilian hospital, but it too is a limited medical care facility.  Larger medical care facilities are located three hours away in Miami.  Also, individuals assigned to the detachment will encounter senior ranking officials from sister services on a daily basis.  Moreover, individuals may also encounter high-ranking domestic and foreign dignitaries.  Based on this, each individual assigned to this unit must meet the following criteria:

a.
Performance reports must not contain unfavorable/derogatory comments regarding the individuals personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

b.
Individuals must not be enrolled in any phase of the Air Force Weight Management Program, other than code 4.

c.
Individuals should be financially responsible and solvent.

d.
Individuals must not have a record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF), or any records of UCMJ convictions or civil offenses, other than minor traffic violations, within the last two years.

e.
Individuals must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.

f.
Individual must possess a secret clearance.

g.
This is a GSU removed from minimum adequate personal support facilities.  Ensure members are advised it is their responsibility to identify to local medical officials any medical problems of dependents, not meting the criteria for humanitarian deferment, which may require treatment not available at the projected location.

Reclamas/waivers to this PPC will be directed to HQ ACC/DPAA (enlisted)/DPAO (officer), Langley AFB, VA via message, CRT gram, or email for disposition.
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	TAQ
	NC
	Individual is selected to fill a 3-year controlled tour assignment with the USAF Air Demonstration Squadron "Thunderbirds" at Nellis AFB, NV.  The training and tour length of assignment to the USAFDS requires all in-bounds (PCS or PCA) to have or obtain 3-years PCS retainability from the RNTLD.  Any request to deviate from this requirement must be addressed via message to HQ ACC/DPAA, Langley AFB, VA via message, CRT gram, or email.
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	TAR
	NC
	Assignment is to a Air Combat Command (ACC) selectively manned activity, selectees being considered for assignment must meet the criteria outlined below:

    a.  Secret security clearance and DD Form 398 (current within five years) on file in members UPRG (signed copy).

    b.  History of the airman should reflect stability in employment, residence, and finances.

    c.  There should be no record of criminal activities or evidence might indicate a disregard for authority.

    d.  No indication of drug abuse or excessive use of alcohol.

    e.  Personnel considered for selection may not be married to a foreign national (NON-US-CITIZEN).

    f.  Airman must not have an Unfavorable Information File, be on a Control Roster, or be under suspension of grade reduction as a result of UMCJ action.

    g.  All areas of the individuals history must indicate he or she is trustworthy, reliable and possesses the responsibility and maturity necessary for increased security access.

    h.  Commanders will be provided a copy of this PPC and certify that the above information has been reviewed and complied with before reassignment.
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	TAS
	NC
	1.  This is an assignment to a GSU in Southeast Asia. 

    a.  Upon certification of this assignment MPF/DPMAR will contact USCENTAF/DPX, Shaw AFB SC, DSN: 965-3220, for additional processing instructions.  

    b.  Member will be assigned to a unit where the wear of civilian clothing is mandatory.  AFI 36-3014 is the governing directive for obtaining civilian clothing allowance.  IAW AFI 36-3014, approval of civilian clothing allowance is automatic.  However, before publishing orders, contact the servicing AFO to determine if prior payment was previously provided to member.  If so, contact HQ ACC/DPCR, DSN: 574-2727, for further instructions.  If previous payment was not made, proceed with publication of orders. Member is authorized an initial summer clothing allowance for l2 through 14 months as outlined in AFI 36-3014.  Ensure PCS orders state that wear of civilian clothing is mandatory and the amount to be paid. Cite AFI 36-3014 as authority for payment.

2.  For personnel in CAFSC 6C071 being assigned to PAS SP1CF7G9 the following also applies: This is an APDP Level II - contracting position that requires two years large dollar (over the small purchases levels) services contract administration experience with heavy emphasis on quality assurance programs (AFR 400-28/AFR70-9).  Individuals selected for this position must be able to obtain an unlimited contracting officers warrant prior to departure for PCS.  Submit warrant request via ACC Form 95 to HQ USCENTAF/A4-LGC, 524 Shaw Drive, Suite 135, Shaw AFB, SC 29152 or FAX to DSN: 965-2021.
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	TAT
	NC


	This is an assignment to the 820th Security Forces Group, a unique full-time deployable high-ops tempo “First-In” Force Protection unit.  Duty consists of numerous scheduled steady-state and non-scheduled contingency deployments to remote locations.

1.  PPC 9TD applies.

2.  Must have 24 months' retainability as of the report not later than date.

3.  Be qualified for worldwide duty and possess no restrictive codes preventing deployment.

4.  Must be medical and dental qualified for worldwide deployments.  Individuals in need of extensive and prolonged medical/dental care are ineligible for assignment.  Refer to AFI 48-123 for classification information.  Personnel must possess AF Form 422 stating worldwide deployable and able to participate in daily physical training.  Medical/Dental screening must be complete prior to departing losing base.

5.  Requires a Secret security clearance.  Member must apply for clearance NLT 90 days prior to departing losing base.  

6.  Personnel from the following AFSCs must be eligible for a Top Secret security clearance: 071S3, 014N3, 031P3, 033S3, 1N0X1, 1N4X1, 7S0X1, 3E1X1, 3E1X3, 3C0X1, 2E2X1, 3P000, and 3P091.  Must apply for clearance prior to departing losing base.   

7.  PPC 9IC applies to members selected for J-coded (airborne) positions.

8.  Must not have a current UIF or be on a Control Roster.  9.  Airmen must meet immunization requirements for worldwide deployment.  Necessary immunizations must be obtained before departing losing base.  

10.  Member must qualify on both the M-16 and the M-9 9MM handgun, within 90 days of projected departure date.  Waivers must be approved by 820SFG/CEM. 
11.  Provide member a copy of this PPC to facilitate processing and understanding of requirements.
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	820SFG/CSS, DSN 460-5305

	TSN
	C
	Assignment is to 722d Support Squadron (ACC), CFB North Bay Ontario, Canada.  The following instructions apply:

 

1.  (All AFSCs and grades).  Since most members will be assigned against one or two deep positions, the following must be criteria applies and is mandatory:

 

    a.  Possess a skill level commensurate with current grade in the AFSC in which being reassigned.

 

    b.  Have an overall rating of  “3” or higher on the last three EPRs.

 

    c.  Meet all current Fitness Program Standards.

 

    d. Have no UIF, UCMJ convictions, or civil offense convictions, other than minor traffic violations, within the past five years.

 

2.  The losing unit commander must certify, in writing, that the member is exceptionally well qualified for duty with the 722 SUS.  The statement must be completed and filed in the UPRG prior to departure.
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	TSO
	NC
	  1.  This is an assignment to an ACC unit requiring special handling.  Member has been selected for reassignment to the 55th Mobile Command and Control Squadron (MCCS), Offutt AFB, Nebraska and will perform duties using mobile and transportable facilities supporting emergency and contingency requirements.  The following instructions apply:

1.1. Must be a US citizen.

1.2. All areas of the individual’s history must indicate he or she is trustworthy, reliable and possesses the responsibility and maturity necessary for increased security access.

1.3. Member must possess a final Top Secret clearance based on a completed SSBI and must be eligible for access to SIOP-ESI and SCI material.  

1.4. Member must have completed at least one assignment prior to being assigned to the 55 MCCS.

1.5. Officers performing duties in AFSC 013S3, C033S3 and enlisted personnel in AFSC 1C3XX must be eligible for certification for Critical Personnel Reliability Program duties. 

1.6. Individual must have no record of UCMJ or civil convictions, other than minor traffic violations, within the last five years.

1.7. Individual must not have any record of alcohol or drug abuse or failure to meet financial obligations within the last five years.

1.8. Airman must not have an Unfavorable Information File, be on a Control Roster, or be  under suspension of grade reduction as a result of UMCJ action.

1.9. Member should have a current/valid state driver’s license to facilitate operation of military vehicles up to and including 2 ½ ton capacity.  Waivers for this must be submitted to gaining the MAJCOM. 

1.10. Member must be able to qualify for operation of military vehicles up to and including 40-ton capacity and must be eligible to attend a commercial tractor-trailer driver course after arrival at Offutt AFB.

1.11. Member must qualify on the M-16 rifle and M-9 pistol prior to departure.  

1.12.  Member must have the maturity to work with senior military officers and can work with little or no supervision.

2. The airman has been selected for an assignment directly supporting USSTRATCOM. This airman will come in contact with senior-ranking personnel from sister services on a daily basis. Moreover, assigned airmen may also come in contact with high ranking military and civilian dignitaries. With this in mind, all commanders are reminded to consider these facts when making a recommendation on the individual's assignment eligibility. Commanders should review the criteria set forth in DoD 5200.2-R and AFI 31-501 prior to making a recommendation. The following statements must be prepared and filed in the member's UPRG and copies forwarded to 55 MCCS/CC, Offutt AFB, NE, 68113.

2.1. Unit Commander:  “I have personally interviewed the individual and reviewed his or her personnel record and the mandatory requirements of Personnel Processing Code TSO. I certify that he or she meets the assignment criteria, has the maturity to perform in a deployed environment, and is fully qualified for this assignment, both technically and professionally.”

2.2. MPF will verify the following criteria within 10 days of assignment notification:

2.2.1. No record of court-marital conviction.

2.2.2. Have an overall rating of at least "3" on last 3 EPRS.

2.2.3. No current UIF.

2.2.4. Recommended for reenlistment.
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	TSP
	C
	Airman is selected for assignment to support quality assurance oversight for the counter-drug forward operating locations in Curacao, Netherlands (LE1CFK29) and Manta, Ecuador (LE1CFK02).
a. A one-week TDY en-route to Langley AFB, VA (Mon-Fri) for base in-processing and QAE training is required.  Each individual will make billeting reservations by calling DSN 574-4667.  This TDY will occur the week prior to the individual’s RNLTD because they will proceed directly to their assigned unit from here.  Please contact ACC PMS/IM at DSN 574-9343/9494 for TDY Fund cite information 45 days prior to projected departure date.
b.  A unit funded rental car will be provided during the TDY to Langley.  Contact ACC/PMS for fund cite codes at Commercial  757-764-9343/9494 or DSN 574-9343/9494.
c.  A military passport is required for this assignment and a one year VISA for Ecuador, request losing base initiate and process the paperwork.  Due to the 30 - 45 day processing time by the State Department, submit passport and VISA applications immediately upon notification of assisgment (verified by FCG (Ecuador A. ID credentials required for official travel)   1.US Military c.  Exception:                                                                                                                  

d.  A country clearance request letter is also needed.  This is a request for the traveler to enter the foreign country/theater, required to be submitted NLT 30 days prior to travel and must have approval prior to proceeding downrange.   POC is ACC PMS/IM DSN: 574-9343 and ACC PMS/QA MSgt Sanders or Mr. Chuck Berger DSN 574-9382 or 574-9196
e.  POVs are not authorized IAW JFTR and SOUTHCOM Policy.
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	TSQ
	NC
	Assignment is to an Air Combat Command (ACC) serviced unit requiring SCI access. Individual must submit security clearance paperwork through Security Forces within 30 days of assignment notification. Authority to proceed must be requested through HQ ACC/DPAA no later than 90 days prior to member's projected departure date, do not publish PCS orders until this has been accomplished. This PPC does not apply to personnel currently serving overseas, in a mandatory move status.  
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	Tll
	NC
	    See TAK and 9IN
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	T17
	NC
	    See 9XI and TAD
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	UAA
	C
	Assignment is to an Air Intelligence Agency (AIA) serviced unit requiring SCI access. Individual must submit security clearance paperwork through Security Forces within 30 days of assignment notification. Authority to proceed must be requested through HQ AIA/DPAA no later than 90 days prior to member's projected departure date, do not publish PCS orders until this has been accomplished. This PPC does not apply  to personnel currently serving overseas, in a mandatory move status, or if projected for an AIA intracommand assignment, however; it will not delay their departure from losing location.
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	UAB  
	NC
	Assignment to the following units require a U-Prefix AFSC. Individuals without a U-Prefix must complete Information Operations Integration Course-IOIC (PDS code:  F1X) at 39 IS Hurlburt Fld FL before being assigned to the unit.  Course number is:  AIA-IOIC.  Contact DSN 969-4024 or DSN 969-4570. for fund cite information.  PPC UAA also apply.  


BB0UFR8W (8th IW Flight Barksdale AFB LA)


DF0UFSM3 (12th IW FlightDavis-Monthan AFB AZ)

HL0UFTN4 (56th IW Flight Hickam AFB HI)


OP0UFS14 (7th IW Flight Osan AB KOR)


RF0UFL6L (Det 3, 26 IG Ramstein AB GE)


SF0UFRIR (67th IW Flight Scott AFB IL)


SP0UFR1C (9th IW Flight Shaw AFB SC)


TX0UFR80 (Det 6, 67 IOG Tyndall AFB FL)  

     
VQ0UFQQM (14th IW Flight Vandeberg AFB CA)


EE0UFSXL (391IOS Hurlbert Field FL)
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	UAD
	NC
	     For enlisted individuals in AFSC 1A8XXX being assigned to fill Direct Support Operator (DSO) position in support of AFSOC operations at PAS:  ML0UFK3V (Det 2, 25IS, Mildenhall, UK) or KB0UFK3X (Det 3, 25IS, Kadena, JA)
     1.  Candidates must have current or prior airborne experience with a minimum of 500 flying hours, possess a valid Aviation Service Code (ASC), and have strong linguistic abilities (minimum L-2/R-2).  Prerequisites are waiverable on a case-by-case basis in consideration of individual experience and unit requirements.

     2.  Qualified candidates should be scheduled for, and complete, an available session of COMMANDO LOOK.  Individuals must complete SV-84A, Underwater Egress Training, prior to arrival at the unit.  HQ AIA/DPT will schedule this training as applicable.

     3.  These positions are open to male or female candidates.
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	UAE
	NC
	     Enlisted individuals in AFSC 1N2X1 being assigned to SEI 2ZZ manpower positions.  Must have completed the Basic Signals Analysis Course, X5AZN1N251-003, PDS code Z07, prior to arrival to gaining organization.  Upon screening individual's professional education and training data, if member has not completed this course (conducted at Corry NAAS FL), then contact HQ AIA/DPT via message within 10 duty days after assignment notification to schedule individual for en-route training.
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	UAF
	NC
	Assignment to an AFTAC unit

1. Personnel reassigned to this unit must complete the Speciality Vehicle Institute of America course identified in AFI 91-207, Paragraph 15 and Attachment 2, Paragraph A2.3 prior to departure from losing location. If not available locally, request training through local safety office. Funding for any necessary TDYs to support this training will be paid for by gaining unit. Contact AFTAC/FM at DSN 854-7056/3404 for fund cite.

2. Civilian clothing allowance authorized IAW AFI 36-3014 and AIA Supplement 1.
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	UAI
	NC
	Assignment is to Air Intelligence Agency (AIA) for duty with an activity where civilian clothing must be worn.  Civilian clothing allowance is authorized and members must arrive at new assignment in civilian clothing.  Comply with AFI 36-3014.  HQ AIA/DPAA can provide additional guidance and clarification if required.

Back to Index
	HQ AIA/DPAA, DSN: 969-4024


	UAJ
	NC
	     Assignment is to Air Intelligence Agency (AIA) for duty with an activity that requires successful completion of a non-lifestyle counterintelligence-scope polygraph (CSP) examination, IAW DoD Directive 5210.48, before PCS orders can be published.  Member will be subject to reexamination for the duration of such duty.

1.  Member will report to the local AFOSI detachment for briefing and examination.  The AFOSI will advise the losing MPF of successful completion of the polygraph examination.  Results should also be sent to NSACSS/M56, Fort George G. Meade, MD 20755.  Assignment processing may then continue.

2.  If member declines or fails to successfully complete the examination, the AFOSI detachment advises the member's MPF.  The MPF will advise HQ AIA/DPAA and HQ USAF/INSB,  (with info to HQ AFPC OPR) by message that the member failed to assignment prerequisites and request assignment cancellation.

3.  Technical training students who do not successfully complete the CSP examination must have their end assignment and follow-on/additional training canceled.  Advise HQ AIA/DPAA who will provide new assignment and new course instructions.

  Back to Index

	HQ AIA/DPAA, DSN: 969-4024

	UAL
	NC
	     Assignment is to the National Security Agency (NSA) and requires access to sensitive compartmented information.  Successful completion of a counterintelligence scope polygraph examination is required.  The polygraph is limited to counterintelligence issues and will not include any lifestyle questions.  Prior to issuance of PCS orders, member must sign a statement of agreement to submit to a polygraph examination immediately upon arrival at Fort George G. Meade, MD.  The statement will read as follows:  "I will submit to a non-lifestyle polygraph examination immediately upon arrival at Fort George Meade."  Place member's grade, name, SSAN and date at bottom and have member sign the statement.  Ensure a copy of this statement of agreement is filed in member's relocation folder prior to departure from losing base.  If the member refuses to sign the statement of agreement, the losing MPF must advise HQ AIA/DPAA and HQ USAF/INSB by message that the member refused to meet assignment prerequisites and request change of assignment or cancellation.  Upon arrival at Fort George G. Meade, member will report to 694 IG/SP, immediately for scheduling of the polygraph.  Once member has successfully completed the polygraph examination, the member will be available for duty with NSA.  Should the member fail to successfully complete the polygraph examination, the local MPF will notify HQ AIA/DPAA and HQ USAF/INSB by message that the member failed to meet assignment prerequisites and request disposition instructions.
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	UAN
	NC
	     Assignment is to National Air Intelligence Center (NAIC), Wright-Patterson AFB, OG (PAS WE0UFB6K).

    1.  Comply with PPC UAA.

    2.  All airmen possessing AFSC 2AXXX must also meet the following criteria:

    a.  Be fully qualified in his/her CAFSC with a minimum of four years experience.

    b.  Have two years retainability.

    c.  The following statement must be signed by member's losing Commander:

    "I have personally interviewed the selectee, reviewed members unit personnel records, and have determined that the member is fully qualified for the assignment for which selected.  The selectee has an outstanding knowledge of electronics, highly developed analytical skills, is highly motivated, versatile, and excellent team player and is willing to learn new weapons systems."

    This statement, along with copies of the last five EPRs, and a Record Review RIP (RRL) will be forwarded to NAIC/FTNX, 630 Mustang Dr., Bldg 4023, Wright Patterson AFB, OH 45433-5109 within 15 workdays of assignment notification.

Back to Index
	HQ AIA/DPAA DSN 969-4024


	UAQ
	NC
	     This assignment requires one week SCI management training en-route at Kelly AFB TX.  Upon receipt of assignment, Relocations should contact 67 IW/FM at DSN 969-2212 to obtain TDY fund cite and HQ AIA/SO at DSN 969-4557 for a class date.
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	UAR
	NC
	Assignment as a 9S100 to an AFTAC unit

A. Assignment is to PAS HL2LFQGF: Member and dependents are authorized 3 days TDY enroute to American Embassy, Bangkok Thailand, to accomplish inprocessing actions.

B. Assignment is to PAS HL2LFRP0: Member and dependents are authorized 4 days TDY enroute to 692IOG, Hickam AFB HI, to accomplish inprocessing actions.

C. For assignment to either PAS, contact AFTAC/FM at DSN 854-7056/3404, for TDY enroute fund cite.

D. For assignment to either PAS, member is authorized civilian clothing allowance IAW AFI 36-3014 and AIA Supplement 1.
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	UAS
	NC
	Member being assigned to CSG, Saudi Arabia (SP0UFLSX)

A.  Member must be scheduled for TDY to attend a 2 day orientation at CSG, USCENTCOM, MacDill AFB FL, to be held on a Thursday and Friday.  Additionally, member must be scheduled for a 5 day Special Operational Training course at Gordon Regional Security Operation Center, Ft Gordon (Augusta) GA, to be completed the week following the visit to MacDill AFB.

B.  Member authorized rental car for both above locations, however; since it is more cost effective, mbr will procure rental car upon arrival at MacDill AFB and drive to and from Ft Gordon over the weekend between courses.  Variations for travel must be authorized in orders.

C.  If member will attend courses TDY and return to current duty station, members unit of assignment will publish DD Fm 1610 (Request and Authorization for TDY).  If mbr will proceed to training TDY enroute to next duty station, losing Outbound Assignments will include in PCS orders.  Contact 67 IOG/FM at DSN 969-2212 for TDY fund cite.

D.  Government credit card is mandatory for TDY as well as PCS.

E.  Losing station must provide three complete sets of Desert Camoflauge Uniforms (DCUs) in conjunction with this assignment.

F.  Member authorized excess baggage for PCS.

G.  PPCs UAA/UAJ also apply

Back to Index
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	UAT
	NC
	1. Assignment is to Air Intelligence Agency (AIA) for duty with an activity where civilian clothing must be worn.  Civilian clothing allowance is authorized (summer and winter) and members must arrive at new assignment in civilian clothing.  Comply with AFI 36-3014.  HQ AIA/DPAA can provide additional guidance and clarification if required. 

2. Airman has been provided medical and security processing requirements unique to this assignment, under the control of the Air Force Cryptologic Office, DSN 644-6712 Commercial 301-688-6712.

3. The last five Enlisted Performance Reports (EPR’s) must meet the established criteria for assignment to a Joint Service, selectively manned activity.  EPR’s must not contain unfavorable/derogatory comments regarding the airman’s personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

4. Must have 24 months retainability for unaccompanied tour or 36 months retainability for accompanied tour as of the report not later than date.

5. Must possess a Top Secret Clearance with access to SCI material.  Member may proceed upon submission of security clearance paperwork to local SPAI, provided interview does not identify reasons that would preclude assignment to this special duty.

6. Individual must have a personnel security investigation not older than five years.  If investigation date is five years old or older, or will become five years old or older prior to report no later than date, submit new personnel security investigation request within 30 days from assignment acknowledgement.

7. Member must meet Air Force weight and fitness standards; must be financially responsible and solvent; have no history of psychiatric disorders; have no history of use or possession of illegal drug or alcohol abuse; must possess valid stateside drivers license; have no record of UCMJ convictions or civil offenses other than minor traffic violations.

8. Member must not have a recent history of marital or family problems.  There must not be any factors requiring the member’s continued presence at home station.

9. Military members will continue to be admitted into the country on military ID cards and travel orders alone.  All military family members will require BOTH an official (no fee) passport and a SOFA stamp.  If the dependents don’t have a SOFA stamped into their no-fee passports they may not be allowed entry into the country.

10. The losing MPF must issue a new Common Access Card to military member and dependents during final outprocessing.  Member is being assigned to a remote overseas location and will not be allowed to depart site to obtain new ID cards should they expire during their tour.

11. Furnished housing will be provided upon arrival for all personnel.  Air shipment of household goods is authorized.  The weight allowance is 2000lbs or 25 percent of full JFTR, whichever is greater.  Member and dependents are NOT authorized to ship unaccompanied baggage;  Hard lift area.  Member’s sponsor will advise member of specific details along with providing a sponsor booklet containing information on household furnishings available and those items the member should bring.  

12. Shipment of a privately owned vehicle (POV) is authorized.

13. Commercial carrier/foreign flag carrier directed due to mission requirements and inadequacy of existing military air channels; 24-hour layover en route to final destination is authorized; travel in civilian clothing is directed.

14. Please include in the remarks section of the PCS order the following:  HHG Shipment only; authorized 2000lbs or 25% of JFTR, whichever is greater.  Hard lift area.  POV Shipment authorized.  Civilian winter and summer clothing allowance is authorized.

15. Please include PAS Code FT0UFR5L in item 8 of PCS orders.

Airman is NOT AUTHORIZED to depart losing station until granted final clearance and approval from the Air Force Cryptologic Office (AFCO).  The AFCO will notify the member directly of final approval; losing MPF’s should contact the AFCO for status of assignment processing, DSN 644-6712 or commercial 301-688-6712
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	HQ AIA/DPA
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	UAS
	A
	Assignment as a 9S100 to an AFTAC unit

A. Assignment is to PAS HL2LFPGW: Member must be issued official (Red) passport prior to departing losing location.
B. Assignment is to PAS RF2LFPF0: Member must be issued official (Red) passport prior to departing losing location.

C. Assignment is to PAS YM2LFDQ3: Member must be issued official (Red) passport prior to departing losing location.

Back to Index
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	UAZ
	NC
	For enlisted individuals in AFSC 1A8XXX being assigned to 25 IS, Hurlburt Field FL, PAS: EE0UFHGC 

1.  Candidates must have current or prior airborne experience with a minimum of 500 flying hours, possess a valid Aviation Service Code (ASC), and have strong linguistic abilities (minimum L-2/R-2).  Prerequisites are waiverable on a case-by-case basis in consideration of individual experience and unit requirements.

2.  Qualified candidates should be scheduled for, and complete, an available session of COMMANDO LOOK.  Individuals must complete SV-84A, Underwater Egress Training, prior to arrival at the unit.  HQ AIA/DPT will schedule this training as applicable.

3.  These positions are open to male or female candidates.

  Back to Index
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	U01
	NC
	     PPCs UAA and UAJ apply.
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	U02     
	NC
	PPCs UAA and 9JB apply.
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	HQ AIA/DPAA DSN 969-4024



	U03
	NC
	     PPCs UAA, UAI and UAJ apply.
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	U04
	NC
	PPCs 9NC and UAI apply.
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	U05
	NC
	     PPCs 9XC and 9UA apply.
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	HQ AIA/DPAA DSN 969-4024

	U06
	NC
	     PPCs UAA, UAJ, UAM and UAI apply.
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	HQ AIA/DPAA DSN 969-4024

	U07
	NC
	    PPC UAA and UAC apply.
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	HQ AIA/DPAA DSN 969-4024



	U08
	NC
	     PPC UAA, 9JB and UAD apply.
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DSN 969-4024


	U09
	NC 
	     PPC UAA and UAE apply.
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	VAA
	NC
	  Member is assigned to 352d special operations group at RAF Mildenhall UK, PAS Codes ML0VFLXB, ML0VFLXC, ML0VFLXD, ML0VFLXF, ML0VFLXG, ML0VFLXJ, ML0VFLXK. Although members do not require an official passport for assignment to their permanent duty station, the individual is subject to TDYs to foreign countries and will require an official passport. Official passport is required for potential TDYs to Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Kazakhstan, Kyrgyzstan, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan.  Submit official passport application within 15 days of assignment notification.  If member is a technical training student (or equivalent) submit official passport application when assured of graduation.  Ideally, member should have the passport in hand prior to departure from losing unit; however, if this is not possible do not delay member's departure. The passport agent must include a copy of this PPC with applicant's passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified below:  block 11 of the DD Form 1056 will include "Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Mozambique, And Slovakia.”  block 17 of the DD Form 1056 will include the statement "This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location: Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Kazakhstan, Kyrgyzstan, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan And Turkmenistan."

  Back to Index
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	VAB
	NC
	  Member is being assigned to 353D Special Operations Group at Kadena AB Japan PAS codes KB0VF794, KB0VFC9D, KB0VFDCT, KB0VFDW4, KB0VFHSB, KB0VFJ84, KB0VFP8P.  Although member does not require an official passport for assignment to their permanent duty station, the individual is subject to TDYs to foreign countries and will require an official passport.  Official passport is required for potential TDYs to India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Thailand, and Vanuatu.  Submit official passport application within 15 days of assignment notification.  If member is a technical training student (or equivalent) submit official passport application when assured of graduation.  Ideally, member should have the passport in hand prior to departure from losing unit; however, if this is not possible do not delay member's departure.  The passport agent must include a copy of this PPC with applicant's passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified below.  Block 11 of the DD Form 1056 will include "India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Thailand, and Vanuatu." Block 17 of the DD Form 1056 will include the statement "This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location:  India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Thailand, And Vanuatu."  
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	VAC
	NC
	“Member is being assigned to 6th Special Operations Squadron at Hurlburt Field Florida, PAS Code EE0VFLN7.  Although member does not require an official passport for assignment to the permanent duty station, the individual is subject to immediate TDYs to foreign countries and will require an official passport. Official passport is required for potential TDYs to Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Kazakhstan, Kyrgyzstan, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan. Submit official passport application within 15 days of assignment notification. If member is a technical training student (or equivalent) submit official passport application when assured of graduation.  Ideally, member should have the passport in hand prior to departure from losing unit; however, if this is not possible do not delay member’s departure. The passport agent MUST include a copy of this PPC with applicant’s passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified.  Block 11 of the DD Form 1056 will include “Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Kazakhstan, Kyrgyzstan, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan.”  Block 17 of the DD Form 1056 will include the statement "This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location: Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Kazakhstan, Kyrgyzstan, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan." 
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	HQ AFSOC/DPXP, DSN 579-6069/4093

	VAD
	NC
	Member is being assigned to 15th Special Operations Squadron at Hurlburt Field, Florida, PAS Code EE0VFBDM.  Although member does not require an official passport for assignment to the permanent duty station, the individual is subject to immediate TDYs to foreign countries and will require an official passport.  Official passport is required for potential TDYs to Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, UAE, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Kazakhstan, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan.  Submit official passport application within 15 days of assignment notification.  If member is a technical training student (or equivalent) submit official passport application when assured of graduation.  Ideally, member should have the passport in hand prior to departure from losing unit; however, if this is not possible do not delay member’s departure.  The passport agent MUST include a copy of this PPC with applicant’s passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified.  Block 11 of the DD Form 1056 will include “Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, UAE, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Kazakhstan, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan.”  Block 17 of the DD Form 1056 will include the statement “This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location: Argentina, Bolivia, Chile, Colombia, El Salvador, Honduras, Nicaragua, Paraguay, Uruguay, UAE, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Kazakhstan, Namibia, Slovakia, Slovenia, Tajikistan and Turkmenistan.”
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	VAE
	NC
	“Member is being assigned to the 720th Special Tactics Group (STG) or 21st, 22d, or 23d Special Tactics Squadron (STS) PAS Codes EE0VF89Q, SF0VFQBQ, PV0VFQBF, LP0VFP92, MH0VFP8J, EE0VF6D2.  Although member does not require an official passport for assignment to the permanent duty station, the individual is subject to immediate TDYs to foreign countries and will require an official passport.  Official passport is required for potential TDYs to India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Vanuatu, UAE, Kazakhstan, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan, and Turkmenistan.  Submit official passport application within 15 days of assignment notification.  If member is a technical training student (or equivalent) submit official passport application when assured of graduation.  Ideally, member should have the passport in hand prior to departure from losing unit; however, if this is not possible do not delay member’s departure.  The passport agent must include a copy of this PPC with applicant's passport application and fill out blocks 11 and 17 of the DD Form 1056 as identified.  Block 11 of the DD Form 1056 will include "India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Vanuatu, UAE, Kazakhstan, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan, and Turkmenistan.”   Block 17 of the DD Form 1056 will include the statement “This applicant will be traveling in a TDY status to the following countries after arrival in the PCS duty location:  India, Indonesia, Malaysia, Mongolia, Solomon Islands, Sri Lanka, Vanuatu, UAE, Kazakhstan, Albania, Bulgaria, Czech Republic, Egypt, Gabon, Hungary, Israel, Mali, Mauritania, Morocco, Mozambique, Namibia, Slovakia, Slovenia, Tajikistan, and Turkmenistan.”  
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	VAW
	NC
	     This is an assignment to an Air Force Element (AFELM) within the Pacific Command (PACOM) or to a position in Headquarters, United States Commander-in-Chief Pacific (USCINCPAC).  Tours of duty will be specified overseas tour length or 3 years at designated CONUS units.

  1.  Airman selected must:

    a.  Have no record of UCMJ convictions, punishment under Article 15, or civil offenses other than minor traffic violations.  Civil offenses possessed by airman's dependents will be evaluated on a case by case basis.

    b.  Possess high moral standards and excellent military bearing.

    c.  Be financially responsible and solvent.

    d.  Have an overall rating of 3 or higher on last five EPR's. Comments of rating and endorsing officials must not cite deficiencies or contain derogatory remarks.

    e.  Have a statement by the local medical authority certifying the following:  "I have reviewed the medical records of the airman and dependents, and they reveal no history of psychiatric problems, epilepsy, current alcoholism, problem drinking, drug use after entry on active duty, other chronic medical problems.  Member must possess a minimum physical profile (PULHESX) of 2222212".

  2.  Airman's unit commander prepares the following statements and provides to the MPF for filing in the airman's UPRG.

    a.  A statement certifying that the airman is technically qualified in all aspects of the AFSC, possesses maturity, and the ability to work with little or no supervision.

    b.  A statement certifying that the airman has been advised of the important part a family plays in this selectively manned assignment, and the need for the family to conduct themselves in such a manner that only a favorable opinion of the United States Air Force is maintained.  The commander must comment on the airman's ability to do so.

  3.  If SCI access is required, comply with the following:

    a. If airman possesses an SBI that will be older than 4 years, 6 months as of the projected arrival date, then accomplish security paperwork for a reinvestigation and advise the respective AFELM personnel office when this action was completed.

    b. If airman does not possess SCI access and security paperwork has been accomplished, do not allow airman to proceed on assignment (unless on mandatory move status) until respective AFELM personnel office advises that airman can be effectively utilized pending finalization of SCI access.

    c. If above paragraphs do not apply, then forward a request for SBI through the local security police to the Defense Investigative Service (DIS).

  4.  Send the following documentation to the gaining AFELM listed in 

paragraph 5 within 30 days of assignment notification:

    a.  One copy of a Records Review Listing (RRL)

    b.  Copy of last five EPR's.

    c.  Commander's letter of certification.  

  5.  To prevent any delays in assignment processing, ensure documentation identified in paragraph 4 and any assignment inquiries, are forwarded to the appropriate AFELM personnel office indicated below for the respective PAS.

    a.  Mailing/message addresses, fax, and DSN for HQ USCINCPAC:

MAILING ADD: HQ USCINCPAC/J112, Box 64017, Camp H.M. Smith HI 96861-4017. 

MESSAGE ADDRESS: USCINCPAC HONOLULU HI//J112//  

FAX: DSN (315) 477-7132, CML (808) 477-7132

VOICE: DSN (315) 477-1388/1386, CML (808) 477-1388/1386

HL30FH86  HL30F5WW  HL30F9ZB  HL30F9ZC  HL30F9ZD  HL30F9ZF  HL30F9ZG  HL30FZLH  HL30F8B9  HL30FB17  HL30F6DL  HL30FZLF  HL30FJBW  HL30FPZ7  HL30F601  HL30F83X  HL30FZLC  HL30FH9G  HL30FG2H  HL30FKG9  HL30FKGJ  HL30FH9B  HH30FFSW  TP30FDQY  YM30FBGH  YM30FWSJ  YM30FH9J  YM30FH89  0P30FVW1  0P30FPW8  0P30FVWZ  0P30FC56

    b.  Mailing/message addresses, fax, and DSN for Joint Intelligence Center Pacific (JICPAC):

MAILING ADD: JICPAC/SMP, 352 Halawa Drive, Pearl Harbor HI, 96860-3120

MESSAGE ADD: AFELM JICPAC PEARL HARBOR HI//SMP//

FAX: DSN: (315) 471-4722, CML (808) 471-4722

VOICE: DSN (315) 421-4259, CML (808) 421-2259

HL30FM45  YM30FN7B  YM30FP83

    c.  Mailing/message addresses, fax, and DSN for United States Forces Korea (USFK):

MAILING ADD: ACOFS, J1-MOD/Military Personnel Management Branch, Unit 15237, APO AP 96205-0010

MESSAGE ADD: COMUSKOREA SEOUL KOREA//FKJ1-J-M//

FAX:  DSN (315) 723-3485/4099, CML 011-82-2-7913-3485/4099

VOICE: DSN (315) 723-3135/3141, CML 011-82-2-7913-3135/3141

OP30FCFZ  OP30FCFO  OP30FCF5  OP30FCF6  OP30FCF8  OP30FCGD  OP30FCGH  OP30FC59  OP30FFWR  OP30FXYD  OP30FZD9  OP30F3G9  OP30F33S  OP30F4DM  OP30F5JG  OP30F86K  OP0RFZMJ

    d.  Mailing/message addresses, fax and DSN for United States Forces Japan (USFJ):

MAILING ADD: HQ USFJ, Attn: J11, Unit 5068, APO AP 96328-5068

MESSAGE ADD: COMUSJAPAN YOKOTA AB JA//J11//

FAX: DSN (315) 225-8271, CML 0011-81-311-755-8271

VOICE: DSN (315) 225-4538/4160, CML 0011-81-311-755-4538/4160

YM30FH9J

    e.  Mailing/message addresses, fax, and DSN for Alaskan Command (ALCOM):

MAILING ADD: HQ ALCOM/J11, 5800 G. St., Suite 305, Elmendorf AFB AK 99506-2170

MESSAGE ADD: HQ ALCOM ELMENDORF AFB SK//J11//

FAX: DSN (317) 552-8526, CML (907) 552-8526

VOICE: DSN (317) 552-3940/2951, CML (907) 552-39402951

EL30FFSB
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	WEA
	NC
	     Member will be on a 3 year stabilized tour from date arrived station.
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	YAA
	NC
	     Assignment to AF Pentagon Command FO AAOO, PAS:  HH2YF7GJ

l.  All personnel must do the following:

a.  Must have 48 months retainability upon arrival.  With gaining commander’s concurrence, requirement can be waived down to 36 months by AFPCA commander.

b.  Member must be recommended by his or her commander, who must state, in writing, that the member meets all the prerequisites of the PPC.

c.  Member must be mature, well disciplined, of high moral character and sufficiently tactful to work with or for military or civilian VIP's.  Member must comply with standards of dress and appearance.  Background must not reflect a history of undesirable traits, disciplinary problems or financial irresponsibility.

d.  Possess no record of UMCJ convictions.  Additionally, have no Article l5s or record of civil offenses, other than minor traffic violations, within the last 5 years.

e.  Possess no history of psychiatric disorders. Minimum physical profile (PULHESX) 22222112.

2.  AFSCs 2E190, 2E1X1, 2E1X3, 2E3X1, 2S0X1, 3C0X1, and 3C1X1 only must do the following:

a.  Airman must possess a final Top Secret clearance based on a favorable SSBI (investigation date within the last five years) according to DOD 5200.2R/AFI 31-501 before departure.

b.  The overall rating of the last three EPRs must reflect a 3 or above.
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	HQ AFPCA/MS, DSN: 225-4002

	YAB
	NC
	     Assignment to AF Pentagon Command FO, PAS:  HH2YFJS1

l.  All personnel must do the following:

a.  Must have 24 months retainability upon arrival.  With gaining commander’s concurrence, requirement can be waived down to 12 months by AFPCA commander.

b.  Member must be recommended by his or her commander who must state, in writing, that the member meets all the prerequisites of the PPC.

c.  Member must be mature, well disciplined, of high moral character and sufficiently tactful to work with or for military or civilian VIP's.  Member must comply with standards of dress and appearance.  Background must not reflect a history of undesirable traits, disciplinary problems or financial irresponsibility.

d.  Possess no record of UMCJ convictions.  Additionally, have no Article l5s or record of civil offenses, other than minor traffic violations, within the last 5 years.

e.  Possess no history of psychiatric disorders. Minimum physical profile (PULHESX) 22222112.

Airman must possess a final Top Secret clearance based on a favorable SBI (investigation date within the last five years) for AFSCs 2E1X3, 2E1X4, 2E1X1, 2E2X1, 2E7X1, 3C1X1, and 2E3X1 according to DOD 5200.2R/AFI 31-501 before departure.  Members being assigned from overseas locations or technical training schools who possess the AFSC listed above and do not possess a final Top Secret Clearance based on a favorable SBI will initiate action to obtain a TS/SCI Clearance prior to departure….

2.  AFSCs 2E1X1, 2E1X3, 2E1X4, 2E2X1, 2E3X1, 2E6XX, 2S0X1, and 3C1X1 only must do the following:….

a.  Airman must possess a final Top Secret clearance based on a favorable SSBI (investigation date within the last five years) according to DOD 5200.2R/AFI 31-501 before departure.  Members being assigned from overseas locations or technical training schools who possess the AFSC listed above and do not possess a final Top Secret Clearance based on a favorable SSBI will initiate action to obtain a TS/SCI clearance prior to departure.

b.  Personnel in AFSC 2S0X1 may depart before receipt of final Top Secret clearance if all security clearance paperwork has been completed and processed.

c.  The overall rating of the last three EPRs must reflect a 3 or higher.

d.  Airmen in AFSCs 2E1X1, 2E1X3, 2E1X4, 2E2X1, and 2E6X1 must have been awarded the five skill level or higher in the CAFSC.

e.  It is mandatory that personnel in AFSC 2E1X4 have studio/production experience.

Back to Index
	HQ AFPCA/MS, DSN: 225-4002

	YAC
	NC
	     Assignment is to 1 ACCS or 7 ACCS, Offutt AFB NE as an Airborne Command Control and Communication Aircrew member (ABCCC).  The following applies:

  1.  Comply with AFI 36-2108, ensuring airman has a current Class III flight physical (within six (6) months of RNLTD) before departure date from current duty location.

  2.  Comply with AFI 11-403, ensuring airman has a current physiological training, including rapid decompression before leaving current unit, contact HQ AFPC/DPAAD4 for scheduling (if required).

  3.  Members must have training in Basic Survival Training, S-V80-A, and Water Survival Training, S-V9-A IAW AFCAT 36-2223 and ACCM 51-60 prior to arrival at new duty location.  Contact HQ AFPC/DPAAD4 for scheduling (if required).

  4.  Airman must meet the quality control requirements identified in AFI 36-2110.

  5.  For personnel in AFSC 1A0X1: PPCs 9IR and 9NG also apply.

  6.  For personnel in AFSC 1A3X1: PPCs 9IR and 9JY also apply.

  7.  Ensure all personnel acquire required PCS retainability IAW AFI 36-2107 and AFI 36-2110, prior to member's departure from losing station.
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	HQ ACC/DPAA, DSN 574-3167

	ZVA
	NC
	MANDATORY QUALIFICATIONS.

1.  Airmen selected for these positions must meet the following qualifications: 

     a. Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to a Joint Service, selectively manned activity.  EPRs must not contain unfavorable/derogatory comments regarding the airman’s personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.  

     b. Must have 36 months retainability as of the report not later than date (RNLTD).  

     c. MUST BE ELIGIBLE FOR A TOP SECRET SECURITY CLEARANCE WITH SCI ACCESS WITH PAPERWORK SUBMITTED IMMEDIATELY UPON RECEIPT OF ASSIGNMENT.  

     d. Must not be enrolled in any phase of the Air Force Weight Management program, other than code 4.        

     e. Must be financially responsible and solvent.  

     f. Must have no record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF) or any record of UCMJ convictions or civil offenses other than minor traffic violations, within the last 5 years.  

     g. Must not have a recent history of marital or family problems.  There must not be any factors requiring the member’s continued presence at home station.  

     h. Have a minimum acceptable profile (PULHESX) of 1112211.  Must be capable of actively participating in a Command 3-mile run. 
     i. Must be world-wide deployable (medical/dental) and have all immunizations for worldwide mobility.  Individuals in need of extensive and prolonged medical/dental care are ineligible for assignment.  

     j. Must be a U.S. citizen.  

     k. Must possess all required documents and items needed to immediately apply for an official passport upon arrival, i.e. raised seal birth certificate, passport photographs, completed application. (AFELM USSOCOM Deployment, PAS: MA3DFZLS)  

2.  THE FOLLOWING STATEMENTS MUST BE PREPARED AND FILED IN MEMBER’S UPRG and COPIES FORWARDED TO USSOCOM/SOCS-DP-PFA, 7701 Tampa Point Blvd MacDill AFB, FL 33621-5323 NOT LATER THAN 30 DAYS FROM ASSIGNMENT NOTIFICIATION.

     a. UNIT COMMANDER:  I have personally interviewed the individual, reviewed his or her personnel record and the mandatory requirements of Personnel Processing Code ZVA.  Member has submitted paperwork to start their Top Secret Security Clearance with SCI Access.   I certify that he or she meets the assignment criteria, has the maturity to perform in a joint service environment, and is fully qualified for this assignment both technically and professionally.  

     b. MEDICAL AUTHORITY:  I have reviewed the medical records of the nominee and his/her family and they reveal no history of psychiatric problems or other chronic medical problems.  Member has a minimum acceptable profile (PULHESX) of 1112211.

3.  Assignment problems/issues are to be directed to USSOCOM/SOCS-DP-PFA, 7701 Tampa Point Blvd Macdill AFB, FL 33621-5323, Message address:  USSOCOM Macdill AFB, FL//SOCS-DP-PFA, DSN:  299-3719, Commercial 813-828-3719.
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	2AA
	C
	  This is an assignment to the following PAS Code:  HL2QF1P3.

Member is required to attend the Solar Observing Optical Network (SOON) Course – AFWA 2500,  prior to arrival at Learmonth.  Immediately contact HQ AFWA/DPP, DSN 272-8209 to schedule member for class.  HQ AFWA/DPP will provide a fund cite letter after member has been scheduled.  
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	3AA
	NC
	  Assignment to HQ USSOUTHCOM or one of its subordinate units:

1.  Airman selected for these positions must meet the following qualifications:

     a.  The airman has been selected for an assignment to US Southern Command.  Because this is a Joint Unified Command, individual will come in contact with senior-ranking personnel from sister services on a daily basis.  Moreover, individual may also come in contact with high ranking domestic and foreign dignitaries.  Enlisted Performance Reports (EPRs) must meet the established criteria for assignment to a Joint Service, selectively manned activity.  EPRs must not contain unfavorable/derogatory comments regarding the airman’s personal qualities, conduct, working relations, job knowledge, personal appearance, or duty performance.

     b.  Must not be enrolled in any phase of the Air Force Weight Management program, other than code 4.

     c.  Must be financially responsible and solvent.

     d.  Must have no record of alcohol or drug abuse, control roster actions, unfavorable information file (UIF) or any record of UCMJ convictions or civil offenses other than minor traffic violations, within the last 5 years.

     e.  Must be worldwide deployable (medical/dental) and have all immunizations for worldwide mobility.  Individuals in need of extensive medical/dental must complete treatment prior to departure from current duty station.

     f.  Must be a US citizen.

2.  The following statements must be prepared and filed in the member’s UPRG and copies forwarded to HQ USSOUTHCOM/SCJ1-P-AF, 3511 NW 91st Ave., Miami, FL 33172-1219. 

     a.  Unit commander:  “I have personally interviewed the individual and reviewed his/her personnel record.  (Rank/name) meets the mandatory requirements of PPC XXX.  I certify that he or she meets the assignment criteria, has the maturity to perform in a joint-service environment, and is fully qualified for this assignment both technically and professionally.”

     b.  Medical Authority:  “I have reviewed the medical records of (rank/name) and his/her family and they reveal no history of psychiatric problems or other chronic medical problems.”

3.  If training is indicated in trailer remarks contact USSOUTHCOM/SCJ1-P-AF within 30 days of assignment notification for further guidance.

4.  For CONUS-based units, UPRG and FPRG components will be hand-carried to gaining unit.  Although individual will be assigned to a unit geographically separated from the servicing MPF, in-processing is accomplished at gaining unit with FPRG.  For overseas-based units forward UPRG to gaining MPF.  Send one copy of PCS orders to HQ USSOUTHCOM/SCJ1-P-AF, 3511 NW 91st Ave., Miami, FL 33172-1217 as soon as published.

5.  Direct assignment problems/issues to USSOUTHCOM/SCJ1-P.  Phone numbers are DSN 567-1113/1116, Commercial (305) 437-1113/1116, fax extensions 1175/1176.  If member does not meet all prerequisites reclama assignment by message to the following addresses: USCINCSO MIAMI FL//SCJ1// and HQ AFPC RANDOLPH AFB TX//(DPAAD6 for enlisted assignments, DPAO for rated officer assignments, and DPAS for support officer assignments) with info copy to gaining MPF.
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	3AB
	NC
	  Assignment is to a US Southern Command Security Assistance Organization with the USSOUTHCOM AOR (Central or South America or the Caribbean).

1.  PASSPORTS:  American diplomatic passport and country visa for member and dependents required.  Consult the Foreign Clearance Guide for country specific requirements.

2.  TRAINING:  All individuals require terrorism awareness training.  AFPC functional manager will schedule training and it will flow with assignment notification.  Additional training required, based on specific unit of assignment and projected duties, will be scheduled by AFPC functional manager or USSOUTHCOM/SCJ1-P.

3.  FOREIGN LANGUAGE PROFICIENCY PAY: Individual will be assigned to a position requiring Spanish language skills.  If member is not proficient in Spanish, en-route training will be scheduled.  FLPP authorized upon arrival at gaining unit.

4.  CIVILIAN CLOTHING: Individual is being assigned to duty where civilian clothing will be worn in the performance of duties.  Civilian Clothing Allowance is authorized in accordance with AFI 36-3014.  Include authorization from payment of the allowance in PCS orders.

5.  WEAPONS QUALIFICATION: Individual must qualify on M-16/9MM as appropriate.

6.  WEIGHT ENTITLEMENT: Full JFTR weight allowance is authorized for both accompanied and unaccompanied personnel.

7.  DEPENDENT SCHOOLING: Available for grades K thru 12.

8.  Contact USSOUTHCOM/SCJ1-P within 60 days of receipt of assignment to discuss processing requirements and ensure all training instructions have been received.

9.  Direct assignment problems/issues to USSOUTHCOM/SCJ1-P.  Phone numbers are DSN 567-1113/1116, Commercial (305) 437-1113/1116, fax extension 1175/1176.  Assignment reclama must be submitted via message to the following addresses: USCINCSO MIAMI FL//SCJ1// and HQ AFPC RANDOLPH AFB TX//(DPAAD6 for enlisted assignments, DPAO for rated officer assignments, and DPAS for support officer assignments) with info copy to gaining MPF.  Forward a copy of PCS orders to USSOUTHCOM/SCJ1-P, 3511 NW 91st Ave., Miami, FL 33172-1217 when published.
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	9AG
	NC
	     Airman is projected for assignment to an Air Force Element of the Military Entrance Processing Command (USMEPCOM).  Duty location will be indicated on the levy transaction or message.

  1.  Selectee must:

       a.  Meet the quality criteria listed in AFI 36-2110.

       b.  First-term airmen must have or acquire 24 months' service retainability before PTI526 is processed to HAF.  Compute retainability from month following RNLTD. 

       c.  Career airmen must have or acquire 36 months' service retainability form reporting date.  Compute from month following RNLTD.

       d.  Be within Air Force weight standards and present a professional military image.

       e.  Must not have any physical impairment that affects performance or a medical condition that necessitates absence for treatment.

  2.  Within 60 calendar days following receipt of the levy transaction, the servicing MPF will:

       a.  Obtain a statement from airman's immediate commander certifying that member has demonstrated bearing and behavior that make him or her suitable representatives of the USAF to the civilian community and prospective Air Force enlistees.  Commander's certification will state that he or she has counseled the member that assignment is to a high cost of living area where commissary, base exchange, government quarter, and medical facilities may not be available and that the member understands the unusual demands of being assigned to a high cost of living area.  High cost or nonavailability of adequate childcare, or specialized dependent educational or medical requirements may be disqualifying factors for this assignment.  Airman's commander will certify that he or she has considered the potential for difficulties and has found the member qualified for assignment.

       b.  Forward original of the statement to HQ USMEPCOM/MHR-PE, 2834 Green Bay Road, North Chicago IL 60064-3094, and retain one copy in the relocation folder.  The statement includes as minimum identification data: grade, name SSN, AAN, gaining PAS, and RNLTD.

       c.  Request for change, diversion or cancellation of assignment for members who do not meet the qualifications above must be submitted to HQ AFPC/DPAAD6 via HQ USMEPCOM/MHR-PE, 2834 Green Bay Road, North Chicago, IL 60064-3094.

  3.  Additional distribution of PCS order:

       a.  For all: HQ USMEPCOM/MHR-PE, 2834 Green Bay Road, North Chicago IL 60064-3094.

       b.  For HQ Western Sector, HQ USMEPCOM, 3350 Peoria St., Ste 150, Aurora, CO 80010-1408.

       c.  For HQ Eastern Sector, HQ USMEPCOM, 2834 Green Bay Road, North Chicago, IL 60064-3094.

       d.  For USMEPCOM/CENT Sector Headquarters: Commander, Central Sector, USMEPCOM/MEPCC, Green Bay Road, North Chicago IL 60064-3094.
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	9AH
	NC
	1.  Member has been selected for an assignment in a Special Duty Identifier (SDI)  or Reporting Identifier (RI).  If the member is currently in a AFSC which is authorized an Selective Reenlistment Bonus (SRB), they may not reenlist in the SRB AFSC or extend to qualify for the SRB to obtain retainability for the assignment.  

2.  MPF Outbound Assignments Section must write the following statement on the retainability letter to be hand carried by the member to the MPF reenlistments section: “Member is selected for an assignment in SDI/RI ________, and is not entitled to receive a Selective Reenlistment Bonus (SRB) IAW AFI 36-2606 para 2.3.1”  
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	9AI
	NC
	Member has been selected for assignment to Fire Protection, AFSC 3E7X1.  The following requirement applies to Fire Protection, AFSC 3E7X1 personnel, except for basic fire school pipeline students:  

Member is to hand-carry his/her professional individual equipment reportable under Status of Resources Training System (SORTS), not to exceed 100 pounds.  Note:  Excess baggage/weight charges that may be incurred from the hand-carrying of professional individual equipment is reimbursable on the travel voucher as long as the PCS orders contain the flowing authorization statement.  The member’s PCS orders (AF Form 899) remarks block must state:  “Excess baggage and excess weight not to exceed 100 pounds for professional individual equipment and reportable under SORTS is authorized.”
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	9EL
	NC
	     The projected  duty location has limited dependent support facilities.  In view of this, airmen selected for assignment as a standard tour

volunteer or an extended long tour (ELT) volunteer may request withdrawal of their volunteer status when they believe the lack of facilities would impose a hardship on their family by prolonged assignment.  MPFs will reclama assignments when members are no longer volunteers.  If sufficient lead time does not exist to release the member and reselect a replacement, the member will be required to proceed on the assignment.  Airmen who cannot be released due to insufficient lead time who were selected as extended long tour volunteers, may request change from the extended long tour length to standard tour length as an exception (See AFI 36-2110). Address these requests to HQ AFPC/DPAIP1.  Request for specific information concerning available facilities should be directed to the gaining host-base MAJCOM.
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	9IC
	NC
	     Airman must be physically qualified for Class III flying status, as outlined in AFI 48-123, before reassignment to new unit.
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	9IE
	NC
	     Duties require individual to operate military vehicles up to, and including 2 1/2 ton capacity.  Individual can be trained to operate applicable military vehicles at gaining PACAF location.  However, individual must possess valid civilian driver's license prior to arrival at gaining location.
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	9IF
	NC
	     This airman must meet the high standards demanded for duty at the MAJCOM level and be recommended for this duty by their commander.
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	9II
	NC
	     Airman must be physically qualified for living under austere field conditions and working long hours.  Airman also must be physically qualified according to AFI 48-123, if alerted for assignment to isolated duty base.
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	9IK
	NC
	     Airman must be eligible for access to SCI.  See AFI 36-2110.  If the training indicator is code "Y", send message to gaining command requesting en-route training instructions immediately upon receipt of approved SCI clearance.  PPC RAO applies if assignment is to Korea.
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	9IM
	NC
	     Airman must possess Top Secret security clearance based on a background investigation.
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	9IN
	NC
	     Airman selected must be a US citizen.
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	9IP
	NC
	     Airman must be qualified as a Spanish linguist.
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	9IQ
	NC
	     Member must have a Top Secret security clearance or be qualified and eligible for such clearance.  A volunteer is preferred for this assignment. If a volunteer is not available, a nonvolunteer may be considered.  State volunteer status of nominee.
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	9IR
	NC
	    This assignment is to a position requiring a Top Secret security clearance with an SSBI for access to SIOP ESI. If the airman does not have a completed SSBI, initiate request specifying SIOP ESI access requirements before airman leaves current base.
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	9IS
	NC
	Member has been selected for assignment to Fire Protection, AFSC 3E7X1.  The following requirement applies to Fire Protection, AFSC 3E7X1 personnel, except for basic fire school pipeline students:  

1.  Member is to hand-carry his/her professional individual equipment reportable under Status of Resources Training System (SORTS), not to exceed 100 pounds.  Note:  Excess baggage/weight charges that may be incurred from the hand-carrying of professional individual equipment is reimbursable on the travel voucher as long as the PCS orders contain the flowing authorization statement.  The member’s PCS orders (AF Form 899) remarks block must state:  “Excess baggage and excess weight not to exceed 100 pounds for professional individual equipment and reportable under SORTS is authorized.”
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	9IT
	NC
	     US Air Force Academy (USAFA) duty.

A.  QUALIFICATIONS:

  1.  Must meet time on station (TOS) requirements prior to departure; one year for first term airman, three years for second term and career airman.

  2.  Must meet Air Force weight standards.

  3.  Must not have UIF, be on control roster, or have referral EPR.

  4.  If selected member must be able to obtain required retainability from RNLTD; 24 months for 1st term airman, 36 months for career airman. Required service retainability must be attained before departing current duty station.

  5.  It is highly desirable members being assigned to the AF Academy have a POV due to the distance between academy facilities.

B.  APPLICATION:

  1.  Copies of last five EPRs

  2.  A signed AF Form 392 reflecting volunteer status

  3.  Record Review RIP

  4.  A statement by the unit commander with the following statement:  "I certify that (individual's name) meets all requirements of AFI 36-2110.  I have interviewed the individual and reviewed their unit personnel files.  These files do not reveal any derogatory information.  Member does not have a UIF.  Member also projects a proper military image and meets AF weight 
standards according to AFI 40-502.  I consider this individual fully qualified and recommend them for assignment to USAFA".

  5.  A statement by the servicing medical authority as follows:  I reviewed the medical records of the candidate and they reveal no history of psychiatric problems, current alcoholism, or problem drinking, drug use after entry on active duty, or other chronic medical problems.  Further, candidate possesses a minimum physical profile of 222221.

  6.  Letter(s) of recommendation are desirable.

  7.  Mail applications to: HQ USAF/DPAA, 2304 Cadet Drive, Suite 317, USAF Academy CO, 80840-5020.
  8.  All personnel selected as a J8B000 to the USAF Academy must complete an Air Force Flying Class 3 physical prior to departure.
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	9IW
	NC
	     The selectee must be recommended by the unit commander.  The commander must submit a statement showing that he or she has interviewed the airman, has reviewed airman's records and that those records do not contain derogatory information.  File a copy in the airman's UPRG.
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	9IY
	NC
	     Reassign to Inter-American Air Force Academy (IAAFA) for duty as instructor.  Spanish language fluency is mandatory.  
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	9IZ
	NC
	     1.  This is a nomination/allocation for assignment to AFOSI in a non-investigative (support) capacity.  Nominee/selectee must be approved by the AFOSI Command Applicant Review board before PCS orders can be issued -- DO NOT, REPEAT, DO NOT publish/issue PCS orders without official approval from the local OSI Detachment,.  The servicing MPF must forward documents on nominees/selectees as identified below to HQ AFOSI/DPF, 500 Duncan Avenue, Suite 1013, Bolling AFB DC 20332-0001:

    a.  Letter of recommendation signed by member's unit commander *SEE NOTE

    b.  AF Form 422, Physical Profile Serial Report (PUHLES requirements 22222221), (Height, weight, and body fat measurements must be certified, in writing, by medical practitioner on member's AF Form 422).

    c.  Copies of last five (5) EPR's.

    d.  Record Review RIP (2 Copies).

    e.  Copy of current state driver's license.

2.  Duties require individual to obtain TS/SSBI clearance.  If individual does not possess a TS/SSBI, member must contact local Security Police/SPAI (Personnel Security) for assistance in completing the following security documents:

    a.  SF 86, Questionnaire for National Security Positions, dated Sep 95 or the Electronic Personnel Security Questionnaire (EPSQ) SF 86, Preferred version 1.2.A, dated 1 Sep 95.

    b.  FD 258, Rev 12-29-82, Applicant Fingerprint Card, Blue in color: Two (2) originals.   Nominee/selectee must handcarry security documents and/or EPSQ disk to local AFOSI unit at the member's duty station.  AFOSI is the sole authorized requester of SSBI's for personnel assigned/projected to AFOSI IAW AFI 31-50.  Security police will not REPEAT will not submit request for security investigations/clearances on AFOSI non-investigative personnel.

3.  Nominees are placed in AAC 27 until further instructions are received from HQ AFPC/DPAAD3.  A background investigation will be initiated by local AFOSI unit to determine member's suitability for AFOSI support duty and to ensure member's conduct and standards are consistent with AFOSI values.  Between 60 to 75 days may elapse before final selection/release approval is received by local MPF. Queries concerning status should be submitted only in the case of an urgent, compelling reason.  For selectees (AAN provided), expedite submission of the documents required to the local OSI Detachment.  Do not issue PCS orders without official approval from HQ AFOSI/DPRXR.

*NOTE:  Unit commander must submit a letter containing the following items:

  a.  Applicant's grade, name, SSAN, current unit, duty phone and signature.

  b.  Name of duty requested and preferred location (if applicable).

  c.  Signed recommendation by unit commander:  "I have interviewed the applicant and in my opinion the applicant is qualified for the assignment/duty requested". The commander is also encouraged to comment on the applicant's judgment, moral character and financial responsibility.

Back to Index
	HQ AFOSI/DPF, DSN: 297-7101/4923

	9JA
	NC
	    The airman hand-carries the emergency data, medical, training, supply, military pay records, and copy of Rec Rev RIP to unit of assignment.
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	9JB
	NC
	     l.  The airman is selected for assignment requiring flying duty.

2.  If the airman is not currently on flying status, the MPF obtains a signed volunteer statement from the airman NLT 7 calendar days after assignment notification.

3.  If the airman is not a volunteer and qualifies for flying duty assignment. the MPF reclamas the levy immediately by PTI 520, if the levy is a normal in-cycle requirement.

4.  The airman is required to complete a Class III flying physical before departure for airborne training or PCS; possess current physiological training (altitude chamber); AF Form 702, and meet the currency requirement of AFI 11-403.

5.  Comply with AFCAT 36-2223 for any training in conjunction with this assignment.

6.  Enter on all TDY and PCS orders the AAN against which airman is reassigned.

7.  Make sure the airman attends course S-V90-A (water survival, nonparachuting).  For assignment to AIA units, individuals must attend course SW-V86-A (USAF water survival training school) or course S-V90-A.

8.  PPC RAO also applies.

9.  Assignment to AIA units will require the following actions:

   a.  AIA UAA and 9LJ apply.

   b.  For AFSC 1NXXX - Additional AFSC specific training may be required and will be provided by HQ AIA/DPAT, DSN:  969-2634. Contact that office upon receipt of assignment to confirm PDS flow. Training instructions will flow through PDS.
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	9JP
	NC
	   This is a 12-month unaccompanied tour.
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	9JY
	NC
	  This is an assignment to a PRP critical position as defined in AFI 36-2104.  The member must be administratively certified before departing PCS.  The losing MPF/DPMA complies with AFI 36-2104 for processing the administrative certification.  The losing unit must continually evaluate the member until member departs PCS.  The losing MPF ensures a completed (administrative or formal) AF Form 286 is filed in member’s UPRG.
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	9KA
	NC
	1.  This is an assignment to the Defense Courier Service (DCS).  Duties and responsibilities require highest degree of loyalty, trust, honesty and military bearing.  Members must be told that duty involves both physical work, such as lifting and frequent TDYs.  A member of questionable integrity is not assigned duty with DCS.  Because of sensitivity of material handled, a member convicted of a crime involving theft or turpitude or who has been disciplined for an action reflecting unfavorably on his or her integrity in anyway, is not assigned to DCS.  Travel of dependents to overseas areas is permitted when authorized by AFI 24-101.

2.  PPC 9IK also applies.  Request local Security Police be advised to request report of investigation results be forwarded to the Defense Security Service

3.  Retainability.  Members selected for courier duty must obtain three years retainability for assignment to a stateside DCS assignment and receive the required retainability to fulfill the full tour length for an O/S DCS assignment.  

4.  Qualifications are as follows:

a. Be a high school graduate or equivalent.

b. Be a US citizen.  Spouse, children, brothers, sisters, parents or other persons with whom the individual cohabits, or is bound by affection or obligation, must be US citizens.

c. No record of UCMJ convictions or civil court convictions other than minor traffic violations resulting in a fine of $25 or less.

d. Have no history of psychiatric disorder.  Have minimum physical profile (PULHESX) of 111121W.

e. Individual must possess a valid driver's license before leaving current location.

f. Not have duty and travel restrictions under DOD 5200.2-R/AFR 205-32.

g. Must not have a current UIF.  The last five Enlisted Performance Reports (EPR's) must meet the established criteria for a selectively manned activity.  Which is:  EPR's must not contain unfavorable/derogatory comments regarding the airman's personal qualities, concoct, working relations, job knowledge, personal appearance, or duty performance.   

h. . 

i. Member must possess qualification score of G65.

5.  Within 30 calendar days after receipt of assignment instructions, send the following documents to Armed Forces Courier Service, HQ DCS/J1, 830 Chisholm Avenue, Fort George G. Meade, MD 20755-5370.

  a.  Commander's statement of recommendation to include comments on following items:

    (1)  That the selectee meets all prerequisites as outlined above.

(2) That the commander has personally reviewed Standard Form 86 and personnel records to ensure there is no adverse information that would preclude issuance of a Top Secret clearance based on an SBI.

(3) Commander has personally interviewed member to make sure that the individual is aware that the highest degree of loyalty and behavior is expected of the selectee and dependents.

  b.  Statement signed by a competent medical authority attesting to a review of the selectees and dependents' medical records and that they do not reveal a history of psychiatric problems, or other potentially disqualifying medical problems or that there is no treatment or prolonged hospitalization required.  Also, that the selectee has minimum physical profile of (PULHESX) 111121W.  Member must not be color blind.

  c.  A complete copy of the initiation package for SCI clearance, or if member is currently cleared for SCI, forward one copy of Standard Form 86 for review by DCS.

6.  Assignment to a DCS is based on a TS-SCI/SBI security clearance.  Member will not be allowed to proceed on assignment until required clearance is granted and DCS/J1 has notified member to proceed.
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	AFPC/DPAAS3, DSN: 665-2557

	9KB
	NC
	     1. This is an assignment to a MAJCOM Postal Squadron, Flight, or Detachment, overseas Air Post Office (APO), Aerial Mail Terminal (AMT), or an Air Force Mail Address Only (MAO) location performing  duty in SDI 8M000, Postal Specialist. Duties require a high degree of  loyalty, trust, honesty and resourcefulness. By agreement between the  Postmaster General and the Secretary of Defense, only personnel of high standards will be assigned to postal facilities. 


2.
To qualify, airmen must:  (Commander's signature on AF Form 392 or assignment notification RIP for personnel currently holding CAFSC 8M000 waives the requirements in paragraph 2 below)



a)
Not have a record of derogatory information or unfavorable conduct that creates doubt about their trustworthiness or honesty. 



b)
Not have a civil or military conviction or punishment under Article 15 for crimes involving theft. 



c)   Not have a current UIF reflected on their military personnel records. 



d)   Demonstrate excellent military bearing and possess high moral standards. 



e)   Have an overall rating of three or higher on last five EPRs. 



f)    Not have a history of psychiatric disorders, or be currently identified as an alcoholic, problem drinker, or drug abuser.  Have a minimum PULHESX 2112212 and no physical profile that would prevent selectee from performing maximum heavy duty over prolonged periods as demonstrated by a lift of 70 lbs. 



g)   Not have been previously relieved for cause from postal duty. 



h)   Be financially responsible. 



i)    Be a United States Citizen either by birth or naturalization. 



j)    Have a valid civilian state driver's license. 

      3.
Meet requirements of AFI 36-2108 for award of SDI 8M000, Postal Specialist. 

4.  Personnel being assigned in Reporting Identifier 8M000 without prior postal experience in the past eight years to an overseas postal unit require attendance at the five-week Basic Postal Operations Course (grades E-1 thru E-9). Personnel in grades E-5 thru E-9 without prior postal experience, or who have not held a supervisory position in postal will also be required to attend the two-week Postal Supervisors Course.  MAJCOM functional may waive training based on circumstances.  PPC 9KC also applies. 


5.
Personnel assigned to Detachment Operations or Operating Locations in Saudi Arabia, Kuwait, Egypt, and Oman are requiring Diplomatic Passport with appropriate country Visa prior to departure. See PPC MBA for specific passport/visa processing instructions. 


6.
Personnel assigned to Saudi Arabia are authorized to travel via commercial air to meet RNLTD and process through Riyadh (Det 1, 83d Communication Squadron) for in-processing and onward movement  to final destination. When commercial travel is required, process IAW PPC MBA travel requirements. 


7.
PCS orders for personnel being assigned to SDI 8M000 in Kuwait, Oman, Egypt and Saudi Arabia as Postmaster, Director of Operations or Detachment Commander, must include 1 day TDY en route with the ACC Postal Services, Langley AFB VA, for processing and briefings.  Contact ACC Postal Services,

Langley, AFB VA, DSN 574-0734 for fund cite. Obtain  port call data for personnel that ensure the TDY en route does not overlap the RNLTD for member's assignment.  Those assigned to SDI 8M000  positions in Kuwait, Oman, and Egypt are authorized full civilian clothing allowance IAW PPC 9UA.  Due to sensitivity of these position requirements, member's losing commander must certify UPRG review  with a letter to the MPF Relocations Section stating  'member is an  exceptional performer who has the capability to communicate with senior  service members and embassy officials." Those positions transiting Langley, VA,  AFB TDY will hand-carry medical, finance, and personnel records to the  servicing MPF; all other Southwest Asia destined personnel will hand-carry medical records to assignment location and the losing MPF will mail finance and personnel records to Langley, AFB, VA. 


8.
For short-tour assignments, counsel member on the EQUAL process and follow-on  assignment eligibility and the fact that approximately 60 days after arrival at short-tour locations, they will be

required to forecast for either an overseas tour extension or  reassignment, or retraining if no previous AFSC is held. Relocations clerk must indicate in the remarks section of the follow-on application whether member desires follow-on consideration in their PAFSC (if one is held) or in  SDI 8M000, Postal Specialist.  Including these remarks will ensure the  follow-on application is reviewed by the appropriate assignment NC0 at HQ AFPC.


9.
PCS orders for personnel being assigned to USAFE 8M000 positions at: The Hague, Netherlands; Tel Aviv, Israel; Ankara and Istanbul, Turkey;  Lisbon, Portugal; Athens, Greece; Madrid, Spain; London-Heathrow MCA, United Kingdom; and Brussels, Belgium, are authorized full clothing allowance IAW PPC 9UA and DOD 4500.54G Foreign Clearance Guide, Europe and DoDFMR, Volume 7, Chapter 29. Additionally, Operating Location Chiefs (OL) assigned to Lisbon, Portugal; Tel Aviv, Israel; Ankara, Turkey; and Detachment Chiefs assigned to Detachments 2, 3, 4,  5, & 6 are authorized a two day TDY en-route orientation at USAFE  AIRPS, Ramstein AB GE. Contact USAFE AIRPS/CCQ for fund site entry  on the applicable PCS orders. Postal personnel assigned to Athens, Greece require an Official Passport. 


10.  PCS orders for personnel being assigned to PACAF 8M000 positions at:  PAS HL0RFNX5 - Sydney, Australia, PAS HL0RFN09 - Bangkok, Thailand, PAS HL0RFTJP - Alice Springs, Australia,

PAS HL0RFXQB - Canberra, Australia, PAS HL0RF5B7 - Melbourne, Australia, PAS YM0RFNXR – Narita IAP, Japan, PAS OP0RFC70 - Incheon IAP, ROK, PAS OP0RFN0N - Kimpo IAP, ROK, are authorized full clothing allowance IAW PPC 9UA, AFI 36-3014 and DOD 4500.54G Foreign Clearance Guide, Europe and DoDFMR, Volume 7, Chapter 29.  Postal personnel and their dependents assigned to Bangkok, Thailand require official passports/official visa’s prior to arrival.
 11.  Students attending either of the two postal courses at Ft Jackson SC have specific uniform requirements and reporting instructions to Ft Jackson. The member should be briefed uniform wear during course attendance is BDU's Monday - Thursday, any blue uniform combination on Fridays. Students report to the Ft Jackson Welcome Center, Strom Thurmond Building, for room assignments upon arrival. 
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	9KC
	NC
	1.  Training En Route PCS is required.  In the event training instructions are not provided at the same time as PCS selection, they will be provided as soon as possible.  Upon receipt of training instructions, expedite notification to the member.  If the member alleges a hardship will be created by compliance with the training date, the MPF will immediately advise the assignment OPR of the specifics of the hardship.  The assignment OPR will evaluate the circumstances and direct action as appropriate.



2.  On receipt of training instructions, review individual's records and interview member concerning equivalent experience.  If it appears that the member is fully qualified (based on previous experience, training or SEI qualifications), for assignment without additional training, advise the gaining MAJCOM/DPAT/MPAT, by message NLT 21 calendar days after receiving training instructions.  When requesting a waiver of training, furnish all information required by 12 below, and provide complete

justification to support waiver (that is, summary of previous experience and training).

3. If member is ineligible for this training (does not meet course prerequisites, medical deferment, and so on) or is unavailable for training (TDY), hospitalization, and so on), advise gaining

MAJCOM/DPAT/MPAT immediately, by message, to permit rescheduling or relevy action as appropriate.

4.  Individual must possess security clearance required for assignment before departing for training.

5.  Unless specifically waived, member must meet all prerequisites for the training required regardless of the fact that he or she was scheduled by the gaining MAJCOM.

6.  Waiver is automatically granted for 3-skill level personnel to attend 5 and 7 level FTD courses, unless stated otherwise.

7.  If member is to attend an AETC course of instruction, make sure that AETC funds are used in orders.  See AFCAT 36-2223 relative to AETC training.

8.  If member is to attend FTFD training in a TDY and return or TDY en-route status and equivalent training is available locally, schedule member for training at the local FTD and advise gaining MAJCOM immediately, by message, of your scheduling action.

9.  Cancellation of assignment cancels the requirement to attend training, however, reclama procedures in AFCSM 36-699, volume I, and other pertinent directives must be complied with to ensure proper-no-show

accounting.  Make sure that the member does not depart for training if assignment is canceled, even if in-system cancellation is not received.

10.  If a member is DLA restricted, make sure that he or she attends training in a TDY AND return status or that a DLA waiver is approved.

11.  If assignment is to Korea, PPC RAO applies.

12.  On all correspondence relating to training include name, grade, SSN, AFSC, and AAN.

  .

Back to Index
	OPR:  HQ PACAF/DPAA, DSN 315-449-1807.

	9KF
	NC
	     Training is also required in course C3AZR12270-000.  PPC 9KC applies to this training.  Allocations for survival training are provided by HQ AETC/X0TR through the AFTMS upon request from the gaining MAJCOM.  The gaining MAJCOM will suballocate training to the losing MPF.  Training will be directed the most cost effective way.  Any questions about the training should be directed to the gaining MAJCOM.
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	AFPC/DPAAS3, DSN: 665-2557

	9LG
	NC
	     Direct airman to attend course S-V80-A, (USAF survival and special training school (Basic)).  Comply with instructions in AFCAT 36-2223.  Previous attendance at one of the following schools satisfies this requirement: AETC course 14000 (basic survival), AETC course 140001 (survival instructor training).  S-V80-A (basic survival training), USAF SERE Training.
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	9LE
	NC
	    The following procedures apply in selection of an airman for this levy:

    l.  The commander of the individual selected includes a certificate in the selectees records stating:  

"I certify that the individual selected is exceptionally well qualified for an overseas special assignment.  The medical files of the airman and their dependents (if any) have been reviewed by a competent medical authority and reveal no history of psychiatric problems or other potentially disqualifying ailments.  Further, the airman has no record of financial problems."

In areas where multiple medical facilities are available, the medical facilities are queried to make sure that all existing medical records are available for review.

    2.  When the assignment is to an area where dependents are authorized to travel concurrently or join later, a statement is made by the airman's commander or by a designated commissioned representative that they have interviewed the adult members of the airman's family and told them of the important role the family plays in an overseas selected assignment, the need for members of the family to conduct themselves in such a manner in their association with foreign nationals that only a favorable opinion of the United States is maintained, and the interviewer's personal opinion of their ability to do so.  The statement certifying the interview has been conducted is signed by the airman and included in his or her personnel files.
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	9LI
	NC
	     Assignment is to the Joint Personal Property Shipping Office, San Antonio, TX in AFSCs 2TOX1 and 3AOX1.  Qualifications for assignment are:

   l.   Have an overall rating of three on last five EPRs.

   2.  Have high moral standards and excellent military bearing.  Have no record of UCMJ convictions or civil offenses other than minor traffic violations.

   3.  Have no history of psychiatric disorders.  Have no history of use or possession of illegal drugs or alcohol abuse.

   4.  Have 24 months' retainability as of reporting date.

   5.  Be financially solvent.

   6.  Be recommended by their commander.

   7.  Airman selected for assignment in AFSC 2TOX1 must have broad personal property shipping knowledge and experience.

   8.  Airmen selected in AFSC 3A0X1 must have knowledge and skills in operating all administrative support equipment including microreader-printer.

Back to Index
	AFPC/DPAAS3, DSN: 665-2557

	9LJ
	NC
	     Direct airman to attend course S-V83-A (USAF special survival training).  Comply with instructions in AFCAT 36-2223.
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	9LL
	NC
	    Direct airman to attend course S-V86-A (USAF water survival training school).  Comply with instructions in AFCAT 36-2223.  Previous attendance at one of the following schools satisfies this requirement: ACC course 150000 (ACC life support systems schools), PACAF course 160000 (PACAF life support systems school), ADC course 180000 (ADC life systems).  Request quotas using TMS sub system.
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	AFPC/DPAAS3, DSN: 665-2557

	9LQ
	NC
	     Assignment is to Det IPAC AFELM PACOM.

1.  Include the following in the PCS orders:

  a.  Temporary mailing address:  (grade, name, SSN) PACOM ELINT Center, Box 525, Terminal Navy Post Office, FPO San Francisco 96610.

  b.  Report to Commander, Det IPAC AFELMPACOM, for duty with PACOMELINT Center at US Naval Station Pearl Harbor HI.

2.  If the CAFSC is 3AOX1, the airman should possess a current state driver's license for the operation of sedans and trucks up to 3/4 ton capacity.

3.  Losing MPF communication to the Det should be addressed as follows:

  a.  Mail:  PACOMELINT Center, (CAP), Box 525, Terminal Navy Post Office, FPO San Francisco 96610.

  b. Message: PACAFELINT CENTER, HICKAM AFB HI.
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	9LS
	NC
	     When requesting flight reservations, indicate this is a selected assignment and request a port date that will allow the individual to arrive overseas as near as possible to the established reporting date.
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	9LT
	NC
	     The airman must have physical profile (PULHESX) of 1111111 and be capable of enduring austere living conditions.
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	9NA
	NC
	This is an assignment to a unit monitored by the USAFE MSS/DPJ (MAJCOM ID 3G) or   

USEUCOM /ECJ1PS (MAJCOM ID 3K) and specially manned by HQ AFPC/DPAAD3.

1. The selectee must meet the correspondence. All message traffic must include the following addresses as a minimum: AFPC Assignment NCO of the individual’s AFSC, USAFE MSS/DPJ or USEUCOM/ECJ1P, and the gaining MPF/DPMAE.  Email address for USAFE MSS/DPJ:  DL6THASG/DPJ@cmtymail.6asg.army.mil  Email address for USEUCOM/ECJ1:  heywardb@eucom.milcorrespondence. All message traffic must include the following addresses as a minimum: HQ AFPC/DPAAD3, USAFE MSS/DPJ or USEUCOM/ ECJ1PS, the gaining detachment liaison office, and the gaining MPF/DPMAE. 

2. The following documents or statements must be prepared and sent to USAFE MSS/DPJ APO AE 09l31, or USEUCOM/ECJ1PS, APO AE 09128 to arrive NLT than 45 calendar days (unless otherwise indicated) after initial PCS notification (by message or PDS which ever is earlier) is received by the losing MPF/DPMAR. If the agency or individual responsible for these statements cannot certify them, they must provide the losing MPF/DPMAR with details regarding the reason why certification is not possible. The losing MPF/DPMAR will subsequently (by electrical means within 3 calendar days) advise HQ AFPC/DPAAD3 and the appropriate MAJCOM, USAFE MSS/DPJ (MAJCOM ID 3G) or USEUCOM /ECJ1PS  (MAJCOM ID 3K), with info copy to the gaining detachment liaison office, and gaining MPF/DPMAE of the reason certification is not possible. 

a. A copy of the member's last five EPRs/APRs.

b. Letter completed by member's unit commander. Use the following format:

FROM: (Unit Commander) (date)

SUBJ: Commander Certification for AFPC-Controlled Special Duty Assignment

TO: MPF/DPMAR

I have personally reviewed the unit and personnel records of (insert grade, name, SSAN, gaining PAS, requisition number, and assignment action of the selectee) and certify that they contain no disqualifying data that would preclude the assignment action. I have personally interviewed the selectee and dependents and advised them of the important role the family plays in an international environment, the need for them to conduct themselves in such a manner in their association with foreign nationals that only a favorable opinion of the United States is maintained, and that failure to do so could result in their immediate removal from the country they are assigned to. Additionally, the selectee has:

(a) No record of UCMJ convictions, punishment under Article l5, or civil offenses (other than minor traffic violations) within the past 4 years.

(b) No record of derogatory information or unfavorable conduct in unit or personnel files. No UIF on file in the MPF.

(c) Have an overall rating of 3 or higher on last five EPRs. 

(d) High moral standards and excellent military bearing and behavior. No record of financial irresponsibility and is presently financially solvent. 

(e) Letter to be completed by the medical authority (do not delay the following pending results of the acquired immune deficiency syndrome (HIV) test).

(signature and signature block of certifying official).

FROM: (medical authority) (date)

SUBJ: Medical Certification for AFPC-Controlled Assignment.

TO: MPF/DPMAR

I certify that (insert grade, name, SSN, gaining PAS, requisition number and assignment action number of selectee) has a minimum PULHESX of 2222212 and is medically qualified for an overseas special duty assignment. The medical files (including any mental health files) of the member and dependents have been reviewed by the undersigned and I certify that they contain no history of psychiatric problems or other potentially disqualifying ailments including alcohol abuse that would preclude their assignment to an international service activity. The member and dependents are cleared for overseas travel.

(signature and signature block of certifying official)

3. The member must hand-carry medical, supply, and training records to the new permanent duty station. The UPRG must be mailed to the gaining MPF.
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	USAFE MSS/DPJ, DSN 314-430-7232, AFPC/DPAAD3, DSN 665-2493, USEUCOM/ECJ1PS, DSN 314-430-5479/7269

	9NB
	NC
	  Individual has been selected for assignment to a North Atlantic Treaty Organization (NATO) unit MAJCOM ID (3G) monitored by the USAFE MSS/DPJ or a European Command unit MAJCOM ID (3K) monitored by USEUCOM/ECJ1P.

NATO SECRET/NATO CONFIDENTIAL REQUIREMENTS 

1. Member cannot depart PCS if security clearance investigation required for this assignment is not dated within 9 ½ years of the projected RNLTD. The security clearance update status must be closely monitored by the losing MPF/DPMAR.  Authorization to proceed without clearance must be requested via email from losing DPMAR: 

Email address for USAFE MSS/DPJ:  DL6THASG/DPJ@cmtymail.6asg.army.mil
Email address for USEUCOM/ECJ1:  heywardb@eucom.mil
TOP SECRET CLEARANCE REQUIREMENTS

1.  Member cannot depart PCS if security clearance investigation required for this assignment is not dated within 4 years of the projected RNLTD. The security clearance update status must be closely monitored by the losing MPF/DPMAR.  Authorization to proceed without clearance must be requested via email from losing DPMAR: 

For MAJCOM ID "3G":

Forward email to USAFE MSS/DPJ:  DL6THASG/DPJ@cmtymail.6asg.army.mil with info to HQ AFPC Assignment NCO within 45 days of assignment notification and NLT 60 calendar days before member's projected departure date.

For MAJCOM ID "3K":

Forward email to USEUCOM/ECJ1P:  heywardb@eucom.mil with info to HQ AFPC Assignment NCO,. 

Assignment NCO within 45 days of assignment notification and NLT 60 calendar days before member's projected departure date.

2.  The type of security clearance investigation required will be determined by the level of clearance indicated in the assignment levy. When the selectee does not possess the required clearance, the losing MPF/DPMAR must ensure that the individual completes the appropriate security forms and that the local security police manager submits them to the Defense Security Services (DSS) within 30 calendar days (unless directed to do so earlier) after the individual is initially notified of the assignment selection. Suggest you provide a copy of this PPC to the member to assist with application. The losing MPF/DMPAR must notify USAFE MSS/DPJ (3G) or USEUCOM/ECJ1PS  (3K) and the gaining MPF via message, or email the date the security documents were forwarded to DSS when requesting authority to proceed.

3.  A Top Secret clearance may not be based on a favorable NAC plus l0 years-continuous honorable active service. Ensure the following block is marked on the DD Form 1879, item 8: NATO or USEUCOM Assignment.

4.  If SCI access is required, the following actions must be accomplished.

Comply with DOD 5200.2-R/AFI 31-502/AFM 14-304, following:

     a.  The member will not depart for the projected assignment until AFIS/INSP advises the losing Security Office that the individual is acceptable for SCI access and may proceed.

     b.  If the member possesses a SBI investigations dated within 4 years of the projected arrival date, as recorded in the personnel data system, then send a message (during MINIMIZE), use mail to AFIS/INSB, Washington DC 20330. The message must include: 

          (l)  Grade, name, SSAN of member.

          (2)  Date of last SBI.

          (3)  Date of birth. 

          (4)  Place of birth.

     c.  A copy of the following security documents forwarded to HQ DIS should also be forwarded to USAFE MSS/DPJ, APO AE 09131 FAX 314-430-5871 or USEUCOM/ECJ1-PA, APO AE 09128. 

          (1)  SF 86 

          (2)  AF Form 2583, Request for Personnel Security Action. 

5.  Ensure that servicing security police are aware of the requirements for the assignment as outlined in PPC 9NA and review the security documents accordingly in accordance with PPC 9NB. If any derogatory information is identified, the servicing security police will notify the MPF/DPMAR.  MPF/DPMAR will notify the USAFE MSS/DPJ or USEUCOM/ECJ1P by email, and advise of the derogatory information. A statement by the reviewing SF individual should be forwarded along with the documents in 4c above to the appropriate AF element.
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	9NC
	NC
	    This assignment is to a position requiring a Top Secret Security Clearance with a SSBI investigation.  If the airman does not have a completed SSBI within the last 5 years, the unit commander IAW paragraph 5.3, AFI 36-2110 compares the security requirements on the PCS notification RIP to the individuals current security status and follows the requirements in AFI 31-501 (Personnel Security Program Management).  The local security manager ensures the statement "score event" is included in the remarks section of DD Form 1879 (Request for Personnel Security Investigation).  Unless otherwise indicated in assignment remarks, the member will not depart losing Base/Unit until security clearance has been finalized.  (NOTE:  Finalization of a member's security clearance does not apply to airmen who are in a mandatory PCS status, ref AFI 36-2110).
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	9ND
	NC
	Individual has been selected for an assignment to a North Atlantic Treaty Organization (NATO) unit, CAOC 6, Eskisher, Turkey.  The assignment is monitored by the USAFE MSS/DPJ (MAJCOM ID 3G) and specially manned by HQ AFPC.

All personnel with a projected assignment to IN3GFTP7 are required to coordinate their travel arrangement so that they report to 39 MSS/DPMAE, Incirlik AB Turkey, first for in-processing.    Please provide TMO a copy of this requirement along with Port Call information.   REPEAT …  Members must make travel arrangements to Incirlik AB, then to Eskisher.  Members must report to 39 MSS/DPMAE 5 days prior to their RNLTD.

In addition to the requirement above, PPCs 9NA, 9NB and 9UA apply.  

Contact information for the gaining unit is:  DSN: (314) 676-8740 or Commercial:  (90) 222-224-1207 or (90) 222-224-1209.    
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	9NG
	NC
	  This is an assignment to PRP-controlled position as defined in AFI 36-2104.  The member must be administratively certified before departing PCS.  The losing MPF/DPMA complies with AFI 36-2104 for processing the administrative certification.  If the individual is already formally certified, administrative certification is not required, however, the losing unit must continually evaluate the individual until their departure.  The losing MPF ensures a completed (administrative or formal) AF Form 286 is filed in section 3 of the UPRG.
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	9NJ
	NC
	    Because of the potential for future official military travel to locations requiring a passport, ensure member has all necessary documentation for his/her passport application.  This does not mean to process the member for a passport.  Just make sure they have the acceptable documentation as described in DoD 1000.21-5.
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	9NK
	NC
	    Dependent schooling is available for kindergarten through grade l2.

Back to Index 
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	9NP
	NC
	Individual has been selected for an assignment with unique work requirements requiring maximum retainability.  Make sure the member has 3 years' PCS retainability.
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	9NQ
	NC
	    Individual has been selected for a special duty assignment with unique work requirements requiring maximum retainability.  Make sure the individual has 4 years’ PCS retainability.
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	AFPC/DPAX, DSN: 665-2272

	9NR
	NC
	    Place the selectee on 3 days TDY en-route to AFELM NATO/AFCENT, Brunssum, The Netherlands, for orientation. Transportation to PDS is provided by Det 2, 641 USAFSAS.  Contact gaining unit for TDY fund cite.
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	9NS
	NC
	    Place selectee on 7 calendar days' TDY en route to Det 6, 641 USAFSAS, Ramstein AB, Germany, for indoctrination.  Contact gaining unit for TDY fund cite.  Transportation to PDS is provided by Det 6 641 USAFSAS.  Obtain a port call date that allows the member  to arrive at the end assignment NLT the RNLTD shown in the assignment instructions.
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	AFPC/DPAAS3, DSN: 665-2557

	9NT
	NC
	    l.  If an airman is to attend training at an AETC course of instruction, make sure that AETC funds are cited.  See AFCAT 36-2223 for AETC training instructions.

     2.  If selectee is ineligible or becomes ineligible, or if a change in the graduation date affects the entry into follow-on training as scheduled, notify HQ AFMPC/DPMROY immediately by message.

     3.  Unless specifically waived, selectee must meet all prerequisites for training even though individual was scheduled for the training by HQ AFPC/DPMROY.

     4.  Include name, SSN, grade, AFSC, and AAN on all correspondence.

     5.  Do not let airman depart without receiving training instructions from HQ AFPC/DPMR0Y.

     6.  A waiver is automatically granted for 3-skill level airmen to attend FTD training.

     7.  If assignment is changed or canceled, HQ AFPC/DPMROY will cancel follow-on training scheduled.  Make sure individual does not depart or attend follow-on training.
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	9NX
	NC
	    Airman and accompanying dependents must not have any major medical or dental problems as there are only limited medical and dental facilities available.  DBMS will review member's medical and dental records, and medical records of each accompanying dependent.
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	9NZ
	NC
	   Place selectee on 2 calendar days TDY en-route at Det SAOO, AFELM Security Asst, Dhahran, Saudi Arabia, for orientation before reporting to permanent duty station.  Transportation is provided by Det 30.
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	HQ USAFE/DPRAP, DSN: 314 480-7420/7775

	9PQ
	NC
	   To ensure firm transportation and hotel reservations are available on arrival, it is imperative to provide flight and port call data to the gaining unit, by electrical means, immediately on receipt by the losing MPF.
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	9TD
	NC
	    Unit or duty to which member is being assigned may be subject to TDY or deployment in excess of 179 calendar days per year.  Airmen currently serving in a unit or duty assignment in which they have experienced 179 calendar days or more TDY in each of the preceding 2 years or are completing an unaccompanied tour in an oversea short-tour area may request reconsideration of assignment by the gaining MAJCOM/DPRA in accordance with AFI 36-2110.
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	9TT
	NC
	  Direct the airman to attend survival course S-V90-A (enlisted nonparachuting), Fairchild AFB WA 99011.  Comply with instructions in AFCAT 50-2221. This is a 1-day course that may only be attended in conjunction with course S-V80-A.
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	9TU
	NC
	    The airman must meet the following prerequisites for assignment:

  l.  Have high moral standards and excellent military bearing.

  2.  Have no record of UCMJ convictions or civil offenses other than minor traffic violations.

  3.  Possess a Secret clearance.

  4.  Have no history of psychiatric disorder.  Minimum acceptable physical profile (PULHESX) is 2222212.

  5.  Have 24 months' retainability in current enlistment as of reporting date.

  6.  Be financially solvent.

  7.  The airman must be able to type a minimum of 45 words per minute for AFSC 3AOX1.

  8.  An airman in grade SMSgt or CMSgt must possess a superior ability to clearly and concisely communicate both orally and in writing.

  9.  The airman must possess a fully-qualified primary AFSC commensurate with or above the shipping AFSC on the assignment notification brief.
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	9TV
	NC
	    Assignment to Defense Attache duty requires Top Secret Security clearance with an SSBI, If a member does not have a TS/BI or an SSBI is older than 4 years, 6 months as of member's projected arrival date, request clearance be initiated and have results forwarded to HQ DIA/DAS - 3A, Washington DC 20301-6111.  The investigation does not have to be completed for member to depart PCS.
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	9TW
	NC
	    The following instructions apply for assignment to USAF Element Defense Intelligence Agency:

  l.  SCI access is required for this assignment and the airman must not depart for projected assignment until DIA advises losing MPF that the airman is acceptable for SCI assignment and may proceed.

  2.  If the airman possessed an SSBI within 4 years and 6 months of the projected arrival date, as recorded in the personnel data system, then send a message to DIA(RSS-3A), Washington DC, with information copy to DIA/RPM - 2A. Message must contain the following:

       a.  Grade, name, SSN of airman.

       b.  Date of last SSBI.

       c.  Date and place of birth.

  3.  If 2 above does not apply, then forward a request for an SBI (DD Forms 1879, 398, 398-2 and FD Form 258) through local security police to Defense Investigative Service.  Request that security police indicate in the "return to" block of the DD Form 1879 that the completed report of investigation be sent to DIA/RSS-3A, Washington DC 20301.  In addition, forward one copy of DD Form 1879 and DD Form 398 to DIA/RSS - 3A. Transmittal letter of documents must contain the following information:

       a.  Date assignment received.

       b.  Date airman notified. 

       c.  Date SBI requested.

  4.  Airman must be instructed to report to DIA Military Personnel Office, 2nd floor, room E2-214, Bolling AFB, between 0800 and 1600.  On completion of processing with DIA, individual will be instructed to report to the appropriate MPF for further in-processing.
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	9TX
	NC
	    l.  The following instructions apply for assignments to the organizations listed below when SCI access is indicated in the assignment levy transaction. 


  a.  HQ USAF (N Command). 


  b.  JCS (N Command). 


  c.  OSD (N Command).

2.  Comply with AFI 36-2110 and the following:

  a.  If the airman possesses an SSBI within 4 years, 6 months of the projected arrival date as recorded in the personnel data system, then send a message the gaining organization. The message or letter must include:

    (l)  Grade, name, SSN of member.

    (2)  Date of last SSBI.

    (3)  Date of birth.

    (4)  Place of birth.

  b.  If a above does not apply, then send a request for an SSBI (DD Forms 1879, 398, 398-2, and FD Form 258) through local security police to the Defense Investigative Service.  Request that the security police enter the "return results to" block of the DD Form 1879 that the completed report of investigation be sent to the organization as listed in DOD 5200.2-R/AFI 31-501.

  c.  Accomplish the above actions within 30 calendar days following receipt of assignment.
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	9TY
	NC
	   HQ USAF initiates the assignment and associated training.  Trailer remarks contain the training scheduled in association with this assignment.  Training quotas for the classes reflected in the schedule have been reserved or confirmed by HQ AFPC/DPMROP2 through PMS.  An example of a typical training schedule format is:

     MODE  LV   TVL   AFB   COURSE  CLASS   REPORT   GRADUATE

      1   000   02   FAIR   80A     89018    891019   891031 3   018   03

      CAST   KC135B  89015    891122   890l08

The Mode column designates the directed travel status for each training event.  Submit valid request for deviation of directed travel mode with complete justification to HQ AFPC/DPMROP2.  Travel status modes are defined as:

     l.  TDY to training location and return.

     2.  PCS without PCA.

     3.  TDY en route PCS.

     4.  PCS with PCA.

     5.  PCA without PCS.

     6.  Permanent Party.

     7.  Consecutive TDY to training locations and return.

The LV column reflects the number of days of leave provided for the individuals optional use.  The TVL column indicates the course title according to AFCAT 36-2223.  The class column indicates the specific class the individual is scheduled to attend.  The report and graduate columns are self-explanatory. For individuals returning from overseas assignments, the travel days to the first training event are computed from the port of declaration.  For individuals assigned to an overseas location, the training schedule provides routing to the port of embarkation.
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	9UA
	NC
	    Civilian clothing allowance may be authorized.  Comply with AFI 36-3014.
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	9UB
	NC
	   Assignment is to the mobile secure communications function, Washington DC. Members are required to continually interface with the Secretary of Defense, Chairman of the Joint Chiefs of Staff, members of their staff other high-ranking dignitaries on a close basis in the performance of duties.  All members must handle extremely sensitive data of vital interest to national security.  During foreign travel, members will participate as contingents of the traveling party and will be required to socially and professionally interface with ambassadorial staffs and other high ranking foreign dignitaries.  This assignment requires members to be fully capable of stand-alone operations under extremely stressful conditions.  Member must be an extremely well qualified technician capable of making on-the-spot repairs with absolute minimum test equipment or spare parts.  Members must have no history of drug abuse, alcohol abuse, mental instability, previous military or civilian convictions, enrollment in weight management program or any deficiency that could preclude adjudication of a Top Secret/SCI clearance.  Forward a copy of RIP and last five EPRs along with a written recommendation for the assignment from their unit commander to lSG/KS (Pentagon), Washington DC 20330-6345.
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	9UI
	NC
	    Assignment is to Taiwan and only limited medical facilities available. Airman and accompanying dependents must not have any major medical or dental problems.  Airman must be in dental class status before departure. DBMS will review member's medical and dental records and medical records of each accompanying dependent before departure.
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	9UJ
	NC
	  Assignment is to a remote or isolated duty either in the CONUS or overseas.  Airman and accompanying dependents must not have any major medical or dental problems.  DBMS will review medical and dental records on members and their accompanying dependents before departure.  For members projected to these assignments this information will be for use in determining whether to serve the accompanied or unaccompanied tour and will not support cancellation of assignment. 

PPC UAA also applies.
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	9XC
	NC 

	Assignment to AFTAC, Patrick AFB FL or one of it's subordinate units:

1. The airman selected must: 

a. Have an overall rating of at least 3 on his/her last three EPR's. 

b. No record of UCMJ convictions or civil offenses other than minor traffic violations.

c. Have high moral standards and excellent military bearing, with no financial problems. This must be confirmed by commander via letter and sent with UPRG upon outprocessing.

d. Have no history of psychiatric disorders, or other chronic medical problems. Minimum acceptable physical profile (PULHESX) is 2222212. Competent medical authority must certify this via AF Fm 422, sent with the UPRG upon outprocessing.

e. Airman must be a U.S. citizen.

2. Member must possess a Top Secret security clearance based on a SSBI, or at least a Secret security clearance with an investigation date within the last 5 years. If necessary, member must submit security documents to Security Forces within 30 days of notification of assignment. Authority to proceed for all personnel, regardless of losing location, must be requested from HQ AIA/DPAA no later than 90 days prior to member's projected departure date.
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	9XI
	NC
	  Assignment is to a CONUS-isolated station or GSU and is geographically removed from minimum adequate personal support facilities and services to include medical facilities.  Members must be advised it is their responsibility to identify to local medical official any medical problems of dependents, not meeting the criteria for a humanitarian deferment,  that may require treatment not available at the projected location.  Local medical officials, with assistance from the gaining MAJCOM/SG personnel, will advise if adequate facilities are available for treatment.  For members projected to a CONUS-isolated station, this information will be for use in determining whether to serve the accompanied or unaccompanied tour and will not support cancellation of the assignment.
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	9XJ
	NC
	     Assignment is to an independent duty medical technician (IDMT) position.  The following qualifications must be met:

      1.  Must be in grade of SSgt or above.

      2.  Minimum of 4 years' continuous experience in AFSC 4NOX1 and be a current Nationally Registered Emergency Medical Technician (NREMT-B)

      3.  Must possess qualification to operate government vehicles according to AFI 24-301.

      4.  Must have current cardiopulmonary resuscitation (CPR) and have current certification from the Senior 4N090/4N000, endorsed by the Squadron Commander, that the member can successfully suture minor wounds and start/monitor intravenous solutions.

      5.  Medical records reviewed by a competent medical authority appointed by the DBMS to make medical recommendations for potentially disqualifying information; to include but not limited to, drug or alcohol abuse, emotional, character and behavior disorders, and medical conditions.

      6.  Normal color vision as defined in AFI 48-123.

      7.  SEI 496 is required.  If member has not previously attended course J3AZR4N071-004, Medical Service Craftsman - Independent Duty, PDS code NN5, forward all documents listed in 2,4, and 5 to 381 TS/CTI, 917 Missile Road, Sheppard AFB, TX 76311-2262 within 15 days of assignment notification.  If member requires proficiency training before certification can be granted, forward estimated completion date of training to 381 TS/CTI.  Member must obtain certification before class start date or AFPC must reclama assignment.  Task certification is not waiverable.
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	9XK
	NC
	    Airman must complete CPR and First-Aid training before departing on overseas assignment.
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	9XL
	NC
	    Assignment is to HQ SOUTHCOM, Quarry Heights PN.  Do not allow member to depart until approval has been received from  AFPC/DPAAD6.
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	9XN  
	NC
	  This is an assignment to a shallow -manned independent duty medical technician (IDMT) position in AFSC 4NOX1/4F0X1. Individual will be required to perform broad functional responsibilities encompassing all areas of medical support to the site/SME. The following instructions apply:

       l.  Member must be recommended for IDMT duties the local medical group commander.

       2.  SEI 496 is required.  If member does not possess SEI 496, PPC 9XJ applies.  Notify the gaining MAJCOM (info to AFPC/DPAAD2) via message within 5 duty days of assignment notification.  Gaining MAJCOM will schedule training in course J3AZR4N071-004 prior to departure.

       3.  Member must be CPR and Self Aid/Buddy Card (SABC) Instructor certified.

       4.  PCS orders will reflect 21 calendar days' TDY to the overseas/CONUS host medical treatment facility (HMTF) for orientation IAW AFI 44-103. Member must report to the HMTF during the first 10 days of the reporting month.

       5.  For IDMTs assigned to Air Force Special Operations Command (AFSOC), PPC 9IC also applies.

       6.  For IDMTs assigned to Air Combat Command (ACC), PPC 9XY (second and third sentence) also applies.  
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	9XP
	NC
	    Assignment is to an extremely high cost of living area.  Unaccompanied enlisted members are required to live in dormitories.  Low  income housing is nearly nonexistent. Apartments and housing rents range from $750 to $1000 for 2 bedrooms, $1000 to $1,250 for 3 bedrooms and $1300 to $1600 for 4 bedrooms  per month. Rental units on the lower end of the spectrum are many miles away and frequently require a one-way commute of more than 1 hour making two cars almost a necessity for married personnel.  In addition, lease contracts are very restrictive (i.e. number of children in bedrooms, separate bedroom arrangements for children of opposite sex, minimum square footage per occupant and some apartment owners have minimum income requirements).  Security deposits are also expensive depending on rental agreement, usually 1 month's rent plus the first month's rent in advance.  It is highly recommended, if not imperative, that members have at least $2000 upon arrival to establish initial household.  In addition, recommend individuals in pay grades E-4 and below consider not bringing their family initially.  Transient living quarters (TLQ) reservations can be made 22 months in advance.  However, space is limited (especially during summer months).  Suggest TLQ reservations be made as soon as possible.  Members are cautioned to expect an unusually high outlay of personal funds upon assignment and should be financially able to defray living costs during assignment to this area (most families require a second income). Married members in grade AB thru CMSgt are eligible for base housing. However, the expected waiting period for occupancy depends on the particular grade:

       E-1 to E-3        0 to 30 days

       E-4 to E-6        0 to 6 months

       E-7 to E-9        0 to 4 months

These instructions are for information only and will not be used to disqualify members from assignments.

Back to Index  

	HQ 11WG/DPAA DSN: 297-9087, HQ AFMC/DPAA, DSN 787-6666.

	9XR
	NC
	    Assignment is to unit of HQ 11WG.  Member must:

       1.  Not have any disqualifying factors indicated in AFI 36-2110, (including overseas returnees).

       2.  Meet security requirement as outlined in AFI 31-501 and AFPD 31-5.

       3.  Have no history of psychiatric disorders or other chronic medical problems.

       4.  Have no evidence of personal habits, characteristics, activities, or associations that would place reasonable doubt on the member's reliability.

       5.  Must not have a current UIF.

       6.  See also PPC "9XP".
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	9XT
	NC
	    This is an assignment to an isolated CONUS location with limited medical facilities.  Individual must be physically qualified and must be certified by physical exams that the following requirements have been met:

      l.  Member has no recurring medical disorders that would require continuous monitoring by medical personnel, nor history of same.  

      2.  Member has no history of drug abuse as defined in AFI 48-123. 

      3.  Member does not suffer from, nor have a history of, escutcheon tube dysfunction, precluding frequent travel by air. 

      4.  Members needing extensive or prolonged dental treatment must have the condition corrected before departure. 

      5.  Certification of this assignment will consist of the following:

          a.  Review of individuals medical and dental records.

          b.  Verify existing physical profile.

          c.  Accomplish a periodic medical examination on all personnel who will be due such an examination during the next 36 months.

          d.  Annotate SF 600 that the review and appropriate actions have been accomplished. 

       6.  The purpose of this evaluation is to make sure the individual  selected may be expected to effectively complete this tour of duty. Individuals in need of extensive and prolonged medical care are not  eligible for this assignment.  These restrictions do not apply to dependents.
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	9XX
	NC
	Assignment is to an aeromedical evacuation unit:

A.  Successful completion of Aeromedical Evacuation Technician course B3AZY4N0XX1-000 (SEI 494) and Medical Survival course B3AZY4N0X1 is required.  If selectee has not previously completed these courses, losing MPF will request class quotas and training instructions from HQ AFPC/DPAAD2 within 21 days of assignment notification.  Airman must hand-carry completed flight physical to this course. Member should contact the Human Resource Development Office (Staff Development Office) upon notification of class date to review the Flight Nurse/AET Course, Fundamentals of Nursing handout.  If the Human Resource Development Office does not have this handout please contact USAFSAM/AN at DSN: 240-3894 for a copy.

B.  All requirements must be accomplished before member reports to new duty station.  

C.  The unit commander must notify the MPF if at any time before departure the airman becomes ineligible for PCS due to quality control factors, to include physical disqualifications.  MPF will request assignment cancellation by message to HQ AFPC/DPAAD2, Randolph AFB TX 78150-4731
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	9XY
	NC
	 Member is being assigned to one of the Aeromedical Evacuation Squadrons (AES) and is subject to TDY in the foreign countries indicated by the AES.  Although the member does not need an official passport for assignment at their permanent duty station, the passports are required for the TDY travel to the countries indicated.

The squadrons are:

23 AES, Pope AFB NC - Saudi Arabia and Egypt

86 AES, Ramstein AB GE - Saudi Arabia and Egypt

374 AES, Yokota AB JA - Korea, Thailand, Saudi Arabia and Egypt

357, AES, Scott AFB IL - Saudia Arabia and Egypt
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	9XZ
	NC
	Assignment to overseas location (Accompanied or Unaccompanied)

Member is being assigned to an overseas location.  Outbound assignment clerks are required to check with the local Passport Agent to review and comply with the Foreign Clearance Guide and HQ USAF/DPLP’s home page (http://www.dp.hq.af.mil/dplp/dplp.htm) for all personnel and their dependents PCSing overseas.  MPFs will not outprocess personnel without the clerk seeing all valid entry documents for each member (i.e. official / no-fee dependent passports and/or visas, if applicable).
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	9X1
	NC
	1.  Combat Weather Team Operations Course, E3AAR1W051 002 (Enlisted) and Combat Weather Team Officer Course, E3OAR15W3 000 (Officer) is mandatory training prior to assignment. This is a one-time attendance requirement.  Prior attendance may be checked by reviewing the PDS codes listed under Formal Training.

a.  
The Combat Weather Team Operations Course is identified as PDS Code ASI and the Combat Weather Team Officer Course is identified as PDS Code FOW. 


b.  If enlisted personnel attended the Weather Forecaster Course, E3AAR1W071A 012, (PDS Code:  ARI) they are not required to attend this course. 


c.  If an officer attended the Weather Officer Course, E3OBR15W1 001 (PDS Code:  513) , prior to 3 Dec 99, they are not required to attend this course

2.  Administrative Instructions for Combat Weather Team assignments:


a.  Ensure airman meet PCS eligibility IAW AFI 36-2110, paragraph 2.4.  Any change to eligibility status will be reported to HQ AFPC/DPAAD3 (enlisted) DSN 665-4156 or DPAOO5 (officer), DSN 665-2239.  Any change in airman’s status after notification of assignment must be cleared by HQ AFPC/DPAAD3 (enlisted) or DPAOO5 (officer) before applicant’s departure to school or PCS.


b.  Ensure airman’s weight is checked and certified by unit commander within 15 calendar days of departing TDY to course E3AAR1W051 002, Combat Weather Team Operations Course or E30AR15W3 000, Combat Weather Team Officer Course.  HQ AFPC/DPAAD3 (enlisted) or DPAOO5 (officer) must clear airman not within Air Force weight standards before departing TDY.

     c.  If member is projected to the following USAFE PAS Codes, PPC 9KC also applies."

PE0DF2XT, PE0DFHLY, PE0DFHLT, PE0DFSQR, PE0DFKZR, PE0DFKZC, PE0DFHL3, PE0DFD18, PE0DF6V7, PE0DFBYR

 

     d.  If member is projected to the following ACC PAS Codes, PPC TAG also applies."

PV1CFHNR, SF1CFVZ4, EJ1CFQMG, MN1CF7L9, LE1CFHN0, DW1CFHN1, NJ1CF39R, MH1CFHNV, BB1CFDPV, MG1CFHNY, SP1CFYJB, SP1CFPBY

 

     e.  If member is projected to the following AFSOC PAS Codes, PPC 9KC also applies."

MG0VFP9C, PV0VFP6T, SF0VFP9D, EP0VFP9F, MH0VFP9G, SP0VFC86, EE0VFQQC, EE0VF89Q, EE0VFMWT, MA0VFPFV, PV0VF3N6, OP0VFDDX

 

     f.  If member is projected to the following PACAF PAS Codes, PPC RBB also applies."  

EH0RFFXL, HL0RF87N, HL0RFZ7Y, OP0RF11X, OP0RFIPL, OP0RF4J5, OP0RF5QL, OP0RFDHP, OP0RFJM4, OP0RFKV2, OP0RFPG1
3.  Instructions relating to TDY for training:


a.  TDY processing instructions are in the Electronic Training and Course Announcements located at https://etca.keesler.af.mil/.  Once the individual accepts the assignment, unit training managers will contact AFPC/DPAAD3 (enlisted) or AFPC/DPAOO5 (officer) to obtain a quota/training date prior to PCS.  Waivers for non attendance must be approved by the Weather Career Field Manager (CFM) at HQ/XOWR, 1490 Air Force Pentagon, Washington DC 20330-1490 or call the CFM, DSN 426-4849 for officer or DSN 426-4812 for enlisted.


b.  Airmen are required to meet PCS retainability requirements outlined in AFI 36-2110.  For PCS OS to CONUS, retainability requirements are based on the projected reporting month to the new duty station. Airman must obtain the required retainability before they depart for TDY and the subsequent PCS.  


c.  PCS orders will be issued by the losing MPF prior to the TDY and subsequent PCS.  Continuation of the PCS is based on successful completion of the course.  Members must be counseled that making irrevocable commitments prior to graduation could result in severe personal and financial hardship.  Airmen who have household goods picked up, move out of government or leased quarters, or sell their homes prior to graduation will not be compensated for extra expense and hardship caused by the cancellation of their assignment.  If member fails to complete the course, assignment diversion is likely.  Under no circumstances permit the airman to obligate the government for payment of any PCS entitlements or depart PCS without required service retainability.


d.  All waivers, to include Time on Station (TOS), Date of Availability (DOA), and Overseas Duty Selection Date (ODSD) will be obtained from HQ AFPC/DPAAD3 (enlisted) or DPPAS (officer).


e.  Upon successful completion of the course and arrival at the gaining unit, members will provide copy of graduation certificate to the MPF Formal Training Section for entry in PDS.
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	9ZB
	C
(Total rewrite please review in entirety)
	1.  All individuals with assignments to OL-RS, 488 IS, NSA Souda Bay, Greece (PAS: ML0UFGZ6) must meet the following requirements:

a.  This is a 12-month dependent-restricted short tour.  Some positions are one-deep authorizations.  There is limited dependent support and financial services available.  Medical care is limited and only quarterly dental care is available.

b.  Member is authorized excess baggage.

c.  No technical school graduates can be accepted due to limited ability to conduct training.

d.  Must complete Self-Aid/Buddy Care training prior to departure from current duty station.

e.  Must complete disaster preparedness training prior to departure from current duty station.

f.  Must complete required marksmanship training prior to departure from current duty station.

g.  If member is filling a 5-skill level billet and is eligible to test for promotion during this short tour, member must be scheduled for and attend the appropriate 7-skill level school prior to or in conjunction with PCS travel (TDY en route).

h.  Include the following in the remarks section of PCS orders: “Member will proceed TDY to 100 MSS, RAF Mildenhall, UK for 5 days of MPF in-processing and 488 IS unit orientation prior to reporting to NSA Souda Bay GR.  Member should contact 488 IS, RAF Mildenhall UK, at DSN 314-238-3104 for reporting instructions.”  Contact 488 IS/FM, RAF Mildenhall UK at DSN 314-238-5976 for fund cite.

i.  PPC UAA also applies

2.  Chief of OL-RS must meet the following requirements in addition to paragraph 1 above:

a.  Must meet Basic Mission Capable (BMC) requirements IAW AFI 11-202V1 paragraph 4 and AFI 11-2RC-135V1 paragraph 3.6.

b.  If member does not meet BMC requirements due to staff or out-of-MDS assignment, member must attend appropriate CO initial or refresher qualification training at Offutt AFB NE prior to RNLTD.  Include the following in the remarks section of PCS orders: “Member will proceed TDY to 338 CTS/ATC, Offutt AFB NE for CO Course.  Contact 338 CTS/ATC, Offutt AFB NE at DSN 312-271-3097 for reporting instructions.”  Contact 488 IS/FM, RAF Mildenhall UK at DSN 314-238-5976 for fund cite.

c.  Must report to NSA Souda Bay GR with all required flying gear.  If equipment is not available at losing base, gear must be issued at RAF Mildenhall UK.

d.  Must have had SV-83A training or refresher training not more than 6 months prior to RNLTD.

e.  Must have had aircrew physiological training not more than 48 months prior to RNLTD.

3.  Flying personnel must meet the following requirements in addition to paragraph 1 above:

a.  Must meet Combat Mission Ready (CMR) requirements IAW AFI 11-202V1 paragraph 4 and AFI 11-2RC-135V1 paragraph 3.7.

b.  If member does not meet CMR requirements due to staff or out-of-MDS assignment, member must attend appropriate CO initial or refresher qualification training at Offutt AFB, NE prior to RNLTD.  Include the following in the remarks section of PCS orders: “Member will proceed TDY to 338 CTS/ATC, Offutt AFB NE for CO Course.  Contact 338 CTS/ATC, Offutt AFB NE at DSN 312-271-3097 for reporting instructions.”  Contact 488 IS/FM, RAF Mildenhall UK at DSN 314-238-5976 for fund cite.

c.  Must report to NSA Souda Bay, GR with all required flying gear.  If equipment is not available at losing base, gear must be issued at RAF Mildenhall UK.

d.  Must have had SV-83A training or refresher training not more than 6 months prior to RNLTD.

e.  Must have had aircrew physiological training not more than 48 months prior to RNLTD.

4.  Non-flying personnel must meet the following requirements in addition to paragraph 1 above:

a.  2E2X1 personnel must attend 30-day RIVET JOINT Ground Data Processing System Maintenance Course at Offutt AFB prior to RNLTD.  HQ AIA/LGM will schedule this training as applicable.  Include the following in the remarks section of PCS orders: “Member will proceed TDY to 97 IS/MTC, Offutt AFB NE for GDPS Maintenance Course.  Contact 97 IS/MTC, Offutt AFB NE at DSN 312-271-5074 for reporting instructions.”  Contact 488 IS/FM, RAF Mildenhall UK at DSN 314-238-5976 for fund cite.

b.  3S051 personnel must have gaining command training in use of GPC/IMPAC card prior to RNLTD.  Contact 488 IS, RAF Mildenhall, UK at 314-238-3104 to schedule training at RAF Feltwell UK to be conducted in conjunction with TDY to RAF Mildenhall UK for in processing.


c.  3C051 personnel should have Exchange, Server, and Networking experience.
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	9ZC
	NC
	l.  Personnel whose AFSC identifies them as either Group A or Group B personnel must receive weapons training identified in AFI 36-2226, Table 2.1 within 90 days of departure from losing base.  Security Forces (AFSC 3PXXX) personnel must qualify on either the AFQC or specialized course (whichever is in cycle) with both the handgun and M-16 within 90 days of departure from losing base.

2.  Personnel whose AFSC identifies them as Group C personnel must either receive weapons training (identified in AFI 36-2226, Table 2.1) within 90 days of departure from losing base.  Personnel in rules 5 thru 8 of tbl 2.1 do not need to requalify if their current weapons qualification covers the complete tour length of the short tour (reporting month plus 12 months) or at least 12 months of the long tour assignment.  NOTE:  See AFI 36-2226 for definitions of Group A, B and C personnel.

3.  Qualification must be completed prior to reporting to gaining base.  Arming groups are identified in AFI 31-207, para 2.4.

4.  If, after member has qualified and the member’s RNLTD is changed to a date that exceeds the 90 day prior to departure requirement, obtain authority to proceed from the gaining MAJCOM assignment functional.
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	Assignment as a 9S100 to an AFTAC unit

A. Assignment is to PAS HL2LFQGF: Member and dependents are authorized 3 days TDY enroute to American Embassy, Bangkok Thailand, to accomplish inprocessing actions.  All member's and dependents must be issued official (Red) passports prior to departing losing location.
B. Assignment is to PAS HL2LFRP0: Member and dependents are authorized 4 days TDY enroute to 692IOG, Hickam AFB HI, to accomplish inprocessing actions.

C. For assignment to either PAS, contact AFTAC/FM at DSN 854-7056/3404, for TDY enroute fund cite.

D. For assignment to either PAS, member is authorized civilian clothing allowance IAW AFI 36-3014 and AIA Supplement 1.

BacktoIndex
	OPR: HQ AIA/DPA, DSN 969-4024



	9ZE
	NC
	Member being assigned to Det FH, 426 IOS, Ankara Turkey (IN0UFR82)

A. Direct the member to the Base Passport Agent for issuance of Diplomatic Passport for official mission essential travel.  Diplomatic Passport is authorized IAW Secretary of State message, 100948Z Dec 86, subject Diplomatic Passport Eligibility.  DO NOT publish PCS orders until Diplomatic Passport is received.

B. Concurrent travel for dependents is authorized.

C. PPCs UAA/UAI/UAJ also apply

BacktoIndex
	OPR: HQ AIA/DPA, DSN 969-4024



	9ZF
	NC
	Member being assigned to CSG, Saudi Arabia (SP0UFLSX)

A.  Member must be scheduled for TDY to attend a 2 day orientation at CSG, USCENTCOM, MacDill AFB FL, to be held on a Thursday and Friday.  Additionally, member must be scheduled for a 5 day Special Operational Training course at Gordon Regional Security Operation Center, Ft Gordon (Augusta) GA, to be completed the week following the visit to MacDill AFB.

B.  Member authorized rental car for both above locations, however; since it is more cost effective, mbr will procure rental car upon arrival at MacDill AFB and drive to and from Ft Gordon over the weekend between courses.  Variations for travel must be authorized in orders.

C.  If member will attend courses TDY and return to current duty station, members unit of assignment will publish DD Fm 1610 (Request and Authorization for TDY).  If mbr will proceed to training TDY enroute to next duty station, losing Outbound Assignments will include in PCS orders.  Contact 67 IOG/FM at DSN 969-2212 for TDY fund cite.

D.  Government credit card is mandatory for TDY as well as PCS.

E.  Losing station must provide three complete sets of Desert Camoflauge Uniforms (DCUs) in conjunction with this assignment.

F.  Member authorized excess baggage for PCS.

G.  PPCs UAA/UAJ also apply

BacktoIndex

	OPR: HQ AIA/DPA, DSN 969-4024



	901
	NC
	See 9NA, 9NK, 9LS, and 9NB
Back to Index
	

	903
	NC
	See 9NA, 9NX, 9LS, 9NG and 9NK
Back to Index
	

	904
	NC
	See 9NA, 9NK, 9LS, and 9NB
Back to Index
	

	905
	NC
	See 9NA, 9NK, 9LS, 9NB and 9NX
Back to Index
	

	906
	NC
	See 9NA, 9NK, 9LS, and 9NB
Back to Index
	

	907
	NC
	See 9NA, 9NK, 9IK, and 9LS 

Back to Index
	

	908
	NC
	See 9NA, 9NX,  9LS, and 9LT
Back to Index
	

	911
	NC
	See 9TW
Back to Index
	

	917
	NC
	See 9LG and 9LL
Back to Index
	

	918
	NC
	See 9JB, 9LG, 9LJ and 9LL
 Back to Index   
	

	919
	NC
	See 9LG and 9TT
Back to Index
	

	920
	NC
	See 9JB, 9LG, and 9TT
Back to Index
	

	921
	NC
	See 9NA, 9NB, and 9NK
Back to Index
	

	923
	NC
	See 9IK, 9JB, and 9LJ
Back to Index
	

	924
	NC
	See 9IN and 9NG
Back to Index
	

	925
	NC
	See 9NA, 9NB, and 9NK

	

	926
	NC
	See 9IN
Back to Index
	

	999
	NC
	Assignment is to a Special Programs selectively manned organization
All security clearance requirements will be handled directly between the individual and the gaining organization—the member should not initiate any security paperwork until contacted by the gaining organization’s security office.  For members assigned in the CONUS, do not publish PCS orders or allow member to depart station prior to notification by HQ AFPC/DPAX that all security access actions have been approved.  Advise member not to make any irrevocable commitments as a delay to reporting is possible.

Back to Index
	HQ AFPC/DPAX, DSN 665-2271
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WHITE HOUSE COMMUNICATIONS AGENCY


THE WHITE HOUSE


WASHINGTON D.C. 20502-0592


WHCA-PSD


MEMORANDUM FOR Medical Officer,______________________________________


SUBJECT:  Request for Medical Record Review


1.  The individual named on the attached form has been tentatively selected for assignment/continued assignment to this agency.  In order that a Single Scope Background Investigation or Periodic Reinvestigation may be completed, request the individual’s medical record be reviewed for possible derogatory or suitability information.


2.  DoD Instruction 5210.87, Selection of DoD Military and Civilian Personnel and Contractor Employees for Assignment to Presidential Support Activities, dated November 30, 1998, requires that this review include a certification that no physical or mental disorders are noted in the record, which could adversely affect the individual’s reliability or judgment.  This agency requires this review to be conducted by a “MEDICAL OFFICER who is a U.S. CITIZEN.”


3.  Accordingly, we request the attached certificate be completed on the individual and forwarded to this agency at your earliest convenience.  If the individual’s medical records cannot be located, please contact this office at DSN 284-2000, extension 75800 or Commercial (202) 757-5800.


4.  Your assistance is greatly appreciated.


FOR THE COMMANDER:


2 Encls                                                              Evan D. Labrum 


1. Release Authorization                                  Chief Warrant Officer, Two, USA


2.  Certificate                                                    Chief, Personnel Services Branch

                                                                                                                     DATE


                              CERTIFICATE OF MEDICAL OFFICER                                              




        THIS CERTIFICATE MUST BE COMPLETED BY A MEDICAL OFFICER WHO IS A U.S. CITIZEN    








SIGNATURE                                                                            GRADE                   SOCIAL SECURITY NUMBER


WHCA Form 11, 1 May 87


DOCTOR PATIENT RELEASE STATEMENT


PART I                             PRIVACY ACT STATEMENT




The Defense Investigative Service (DIS) is conducting a personnel security investigation regarding you at the request of a Department of Defense (DoD) activity.  The Privacy Act of 1974 requires that you must be advised of the following four points before being asked to provide personal information:



a:  AUTHORITY:  5 USC 30L DoD Directive 5105.42, and Executive Orders 10450 and 10865.



b:  PRINCIPAL PURPOSE:  To obtain information and records.



c:  ROUTINE USES:  The information obtained through the use of this form will be furnished to DoD officials and it will be maintained by DIS.  Upon request, the information obtained may be furnished to accredited DoD activities, accredited Federal Agencies, and law enforcement agencies for their official use.


d:  VOULNTARINESS OF DISCLOSURE:  The disclosure of personal information to DIS is voluntary.  However, if  you do not authorize DIS to obtain the requested information, the DIS will be unable to conduct a complete investigation and adjudicating officials may be unable to determine if your access to classified defense information, assignment to a sensitive position, or acceptance/retention in the Armed Forces is clearly consistent with the interests of national security.




PART II                                            AUTHORIZATION




In connection with an investigation for security clearances, I, _________________________________ hearby authorize and request any and all doctors, hospitals, and other institutions having information or records pertaining to any medical or psychiatric examinations or treatment that I have received at any time to furnish full and complete information relative thereto to any duly authorized representative of the Defense Investigative Service who presents this authorization.  The authorization specifically includes authority to release for examination and reproduction all pertinent psychiatric records, reports, diagnoses, etc., and specifically includes the request that any doctors with knowledge of my case freely furnish their evaluations and/or opinions.


Witnessed:___________________________Signature:__________________________________


    




      Date Signed:____________________________


DIS Form 16 dated 16 Mar 82                        Edition of Aug 72 is obsolete


I certify that on ________________________________, I reviewed the records of _________________________________________________ 



                                Grade        First                   Middle                          Last



and found no indication of any illness which would reflect on the individual’s reliability or judgement.  The individual is not undergoing any treatment which would reflect upon his/her reliability or judgment.  The individual is medically cleared for any type of security clearance.







COMMENTS:




















_1098874733.doc
PERSONAL INFORMATION SHEET


NAME:_____________________________SSN:__________________DOB:_________


RANK/RATE:________    MOS/AFSC/RATE:_______   TIME IN SERVICE:________  


DATE ENTERED DELAYED ENTRY:_________________


UNIT ADDRESS:________________________________________________________ 


COMM DUTY PHONE:_________________  DSN DUTY PHONE:________________


HOME ADDRESS:_______________________________________________________


HOME PHONE:___________________E-MAIL ADDRESS:______________________


MARRIED/SINGLE/SEPARATED/DIVORCED(CIRCLE ONE)


NUMBER OF CHILDREN:_____  ARE YOU A SINGLE PARENT         
           NO/YES


ARE YOU MARRIED TO ANOTHER SERVICE MEMBER?                                         NO/YES


(IF YES INCLUDE NAME, RANK, SPECIALTY, SVC AND UNIT )


1.  ARE YOU ENROLLED IN EFMP?




                        NO/YES


2.  DO YOU HAVE ANY PENDING PERSONNEL ACTIONS

                        NO/YES


     WHICH MAY IMPACT ON YOUR NOMINATION TO WHCA?


3.  ARE YOU CURRENTLY ON ASSIGNMENT INSTRUCTIONS OR                        NO/YES 


     ABOUT TO RECEIVE ORDERS TO ANOTHER DUTY LOCATION?


4.  HAVE YOU EVER BEEN ON THE OVERWEIGHT PROGRAM?                            NO/YES


     YOUR CURRENT AGE:______ , HEIGHT:_____ , WEIGHT:_____


5.  HAVE YOU EVER TAKEN A BODY FAT TEST                                                       NO/YES


     IF YOU ANSWERED YES, DID YOU PASS/FAIL (CIRCLE ONE)


6.  DO YOU HAVE OR HAVE YOU EVER HAD ANY PHYSICAL


     PROFILES, WAIVERS, OR LIMITATIONS? 



           NO/YES   


7.  ARE YOU CURRENTLY PENDING A MEDICAL BOARD?                                    NO/YES


8.  DO YOU HAVE A HISTORY OF ANY ONE OF THE FOLLOWING:


     BAD BACK, TRICK KNEE, COLOR BLINDESS, HEARING LOSS,


     FEAR OF HEIGHTS, FEAR FLYING?




           NO/YES    


9. DATE OF LAST PT/AEROBICS TEST WAS:___________  PASS/FAIL (CIRCLE ONE). 


REMARKS (EXPLAIN ALL YES ANSWERS):_____________________________________________ ____________________________________________________________________________________________________________________________________________________________________________ 
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WHITE HOUSE COMMUNICATIONS AGENCY


SECURITY SCREENING QUESTION​NAIRE (SSQ)



                                                                     * AGENCY USE ONLY *


Code:_________________              Date Reviewed:_______________     Initials_________________  


Current Clearance:  Secret    TS    Clearance Date:______________   Projected Investigation: SSBI   PR




LAST NAME:



                              FIRST:

             
        MI:_______ 


SSN:                                                                   DATE OF BIRTH: (Month/Day/Year): 





PLACE OF BIRTH:




 MOS/AFSC/RATE:

       

 


BRANCH OF SERVICE:




     RANK/PAY GRADE:

        /

 


DELAYED ENTRY DATE:_____________________  BASIC ACTIVE SERVICE DATE:___________________


                                                      (Year/Month/Day)                                                                                                                        (Year/Month/Day)


CURRENT ADDRESS:


















 


            CITY:  


         
STATE:
                                 
ZIP:





PHONE# HOME:


WORK:



 FAX:





E-MAIL ADDRESS:













Have you been interviewed for an assignment or ever been assigned to the White House Communications Agency in the past?  YES____   NO_____


PRIVACY ACT OF 1974 (ADVISEMENT STATEMENT):  The Authorities for requesting the following information are Executive Orders 10450, 11652 and 9397.  The requested information is used in making security determi​na​tions, granting access to classified informa​tion, and making personnel management decisions.  Routine uses include determin​ing the scope and coverage of a personnel securi​ty investigation, checking investiga​tive leads assuring complete​ness of the investigation, and providing evalua​tors and/or adjudicators with basic personal history information relevant to security and suit​ability.  Informa​tion may be disclosed to appropriate Govern​ment agencies and adminis​tra​tive personnel involved in processing security actions that evolve during the course of these determi​nations.  


GENERAL INFORMATION CONCERNING THIS PACKAGE: Completion of this questionnaire represents a security screening by representatives of the WHCA Security Office.  If favorably reviewed and you become selected for a WHCA position, additional security screening may follow, including a detailed single scope background investigation (SSBI) conducted by the Defense Security Service (DSS) or Office of Personnel Management (OPM).  This investigation encom​passes extensive checks with appropriate law enforce​ment agencies, credit and financial institutions, schoolteachers and adminis​trators, friends, neigh​bors, employers and other persons who know and are willing to provide informa​tion about you. Upon completion of all screening and investigations, a determination will be made concerning your eligibility for Presidential Support Duty (PSD).  BE ADVISED, falsification of this questionnaire may result in denial of PSD, denial or revocation of a security clear​ance or access to sensitive information, or possible separation from the military service. DISREGARD ANY ADVICE YOU MAY HAVE RECEIVED CONCERNING THE WITHHOLDING OF INFORMATION.  It is in your best interest to complete all questions honestly and accurately by selecting the appropriate "YES" or "NO" response. For any "YES" answer, briefly explain your answer on the last page. 


                           _____________________________________________________________          


                       (Applicant’s Signature & Date)


		WHCA SECURITY SCREENING QUESTION​NAIRE


(Answering “YES” to any question(s) must be explained in the


REMARKS section found at the end of this questionnaire)






		Loyalty and Character

		Yes

		No



		1.  Have you ever committed or attempted to commit sabotage, espionage, treason, terrorism, or sedition?

		

		



		2.  Have you ever knowingly established an association with a spy, terrorist, traitor, espionage agent, or representative of a foreign nation whose views or beliefs are contrary to the interests of the United States?

		

		



		3.  Have you (or persons associated with you) ever advocated the use of force or violence to overthrow the Government of the United States?

		

		



		Foreign Relationships, Associations and Relatives

		Yes

		No



		4.  Do you have parent(s), brother(s), sister(s), spouse, or children residing in a nation whose interests may be opposed to the interests of the United States?

		

		



		5.  Do you have immediate family members who are citizens of another country?

		

		



		Falsification of Information

		Yes

		No



		6.  Have you ever mistakenly or deliberately misrepresented, falsified, or omitted significant information from a Personnel Security Questionnaire, a personnel qualifications statement, a personnel security interview, or official correspondence?

		

		



		Security Violations

		Yes

		No



		7.  Have you ever failed to protect or safeguard classified information or material?

		

		



		8.  Have you ever been counseled or charged (verbally or written) with violating a security regulation or security procedure?

		

		



		9.  Have you ever disclosed classified information to a person unauthorized to receive such information?

		

		



		Emotional and Mental Disorders

		Yes

		No



		10.  Do you have an illness or mental condition of a nature which, in the opinion of a board-certified psychiatrist, other licensed physician or a licensed clinical psychologist, causes, or may cause, a defect in judgment or reliability?

		

		



		11.  Have you ever been counseled in the past for mental, marital, emotional, stress, behavioral, or performance related problems? 

		

		



		Undesirable Character Traits

		Yes

		No



		12.  If we were to interview friends, family, supervisors, or co-workers, would any of them accuse you of engaging in any unusual conduct or behavior which would show that you are not honest, reliable, or trustworthy?

		

		



		13.  Would anyone we interview reference your security clearance tell us you may be subject to pressure, coercion, exploitation, or duress which may cause you to act contrary to the best interests of national security?  Such conduct or circumstances may include: criminal behavior, a pattern of financial irresponsibility, blackmail, or violations of any military of government regulations.

		

		



		14.  If we were to interview friends, family, supervisors, or co-workers, would any of them say you have displayed poor judgment, you were unreliable, or that you are untrustworthy? 

		

		



		15.  Have you ever been counseled by supervisors or co-workers for poor work performance or received unfavorable actions based on an unsatisfactory efficiency report?

		

		



		Financial Irresponsibility

		Yes

		No



		16.  Do you currently have financial difficulties or problems meeting your financial obligations?

		

		



		17.  Have you ever defaulted on a loan or had a debt turned over to a credit collection agency?

		

		



		18.  Would a credit search of your records reveal late payments or financial difficulties?

		

		



		Moral Conduct

		Yes

		No



		19.  Have you ever been involved in or suspected/accused of child molesting, adultery, rape, indecent exposure, child/spouse abuse, prostitution, sexual harassment or group sex?

		

		



		20.  Have you participated in any conduct that could cause embarrassment to you or your family, or which could cause you to be blackmailed if such conduct were uncovered?

		

		



		21.  Have the police ever come to your home or interviewed you for any reason involving a moral issue or an allegation of a violation of local, state, and/or federal law? 



		

		



		Record of Law Violation

		Yes

		No



		22.  Have you ever been suspected of, accused, charged or prosecuted with any law violation*, including, but not limited to:


Writing bad checks


Vandalism


Failure to pay alimony or child support


Disturbing the peace


Shoplifting or theft


Misdemeanor or felony traffic violations


Disorderly conduct


Vagrancy


Malicious mischief


Trespassing or hunting violation


Breaking and entering


Misuse of identification


Drinking underage


Illegal possession of weapon


Curfew violation


Contributing to delinquency of minor


Any Misdemeanor or felony


Convicted of a courts-martial or serious UCMJ offense


        * Answering YES to any law violations must be explained in the Remarks section.

		

		



		Alcohol Usage and Abuse

		Yes

		No



		23.  Do you drink alcoholic beverages?  If you answer is YES, circle one choice from each column to reflect your frequency of alcohol use:


                    1 - 3 drinks             Daily


                    4 - 6 drinks             Every other day


                    7 - 11 drinks           Three times weekly


                    12 + drinks             Weekly


                                                   Twice monthly


                                                   Monthly



		

		



		24.  Have you been or are you a user of alcohol habitually to excess or have you been diagnosed by a board-certified psychiatrist, other licensed physician or a licensed clinical psychologist as alcohol dependent or as suffering from alcohol abuse.

		

		



		25.  Have you ever been formally or informally counseled concerning your drinking habits? 

		

		



		26.  Have you ever been involuntarily referred to an alcohol treatment program?

		

		



		27.  Have you ever lost consciousness or could not recall your actions after drinking alcohol?

		

		



		28.  Have you ever been cited, charged, accused, or prosecuted for DUI or DWI?

		

		



		29.  Have you ever had a charge of DUI or DWI downgraded to a lesser charge?

		

		



		30.  Have you ever been cited, detained, arrested, or charged with a crime involving alcohol?

		

		



		31.  Do your friends or family think you drink too much?

		

		



		Illegal Drugs and Drug Abuse

		Yes

		No



		32.  Have you ever used or experimented with, even one time, an illegal drug (except as prescribed or administered by a physician licensed to dispense drugs in the practice of medicine, or as otherwise authorized by law) such as but not limited to:


          Cannabis  (marijuana, tetrahydrocannabinol (THC), hashish)                      


          Cocaine  (crack, opium)


          Depressants  (barbiturates, methaqualone)


          Hallucinogens  (ecstasy, LSD, mescaline)


          Narcotics  (heroin, morphine, opium)                     




		

		



		33.  Have you ever abused prescribed and/or over the counter medication?

		

		



		34.  Have you ever taken another person’s prescribed medication? 

		

		



		35.  Have you ever been cited, charged with, trafficked in, transferred, possessed, or prosecuted for the possession, sale, and/or use of illegal drugs?

		

		







HAVE YOU ANSWERED ALL THE PREVIOUS QUESTIONS HONESTLY?  (INITIAL THE CORRECT RESPONSE)

_____ YES

_____ NO


READ AND SIGN BELOW:


I certify that I have read and understand the advisement statements listed on the cover page of this packet, and that the answers on this packet are true, complete and correct to the best of my knowledge, memory and belief. I understand that willfully making false statements or omissions of pertinent information may result in my not receiving a security clearance, Sensitive Compartmented Information access, or approval for Presidential Support Duty and further that such actions may result in punishment under the UCMJ and/or separation from military service.


I further understand that I am obligated to inform the Interview​er or the WHCA security representative of any substantial change which occur and any changes which may alter the results of this security screening.


CREDIT CHECK AUTHORIZATION:  I hereby authorize the Security representatives for WHCA to obtain my credit information for the purpose of determining my eligibility for Presidential Support Duty. ______(Initials)  


_______________________________________
 
___________________________________


Printed Full Name   (Last, First, MI)                                    Applicant's Signature 


______________


Date


**************************************************************************************************************


                                                 FOR INTERVIEWER USE ONLY


I certify that the interview conducted on  __________________ at _______________________


                                                                                                      (Date)                                                   (Location)


was conducted in a fair and impartial manner.  Applicant was given ample opportunity to explain any issues that were disclosed.  The interview notes and credit report are attached. _________(initials).


__________________________________ 
___________________________________


Printed Name of Interviewer


Signature of Interview



REMARKS: Use this page if you need additional space to explain your “YES” answers.




Question No.  Remarks




PAGE  

                                                                       1

  
FOR OFFICIAL USE ONLY


(WHEN FILLED IN)
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WHCA-J1/PPM                                                                                                           __________


                                                                                                                                      (Date)


MEMORANDUM FOR Commander In Charge_____________________________________ ___________________________________________________________________________


SUBJECT: Request Assessment of Candidate for Presidential Support Duty


Name/SSN: _________________________________________________________________


1.  The individual identified above is being considered for possible assignment to the White House Communications Agency.  However, before proceeding further, we require your assistance in evaluating/screening the individual.


2.  To facilitate this tasking, the individual should be evaluated against the qualifications listed in the assessment questionnaire on the reverse.  As part of the evaluation, request specific comments on the individual’s technical competence and growth potential as well as overall qualifications for a special duty assignment.  If you prefer, this action may be referred to the individuals OIC.  


3.  You play a most important role in our recruiting program, and I appreciate your assistance in our efforts to recruit highly qualified personnel for Presidential Support Duty.


FOR THE COMMANDER:








Evan D. Labrum








CW2, USA








Chief, J1/Personnel Division



Commander/Officer in Charge Evaluation


Please evaluate the individual using the following criteria:


       YES        NO


1.   _____     _____     Has the individual passed the most current Physical Fitness test?


2.   _____     _____     Does the individual meet the Height and Weight standards IAW applicable service regulations?                                        Body fat % /maximum weight allowable_____/_____


3.   _____     _____     Is the individual reliable, loyal cooperative, and team oriented?


4.   _____     _____     Does the individual present above average appearance and pride in uniform?


5.    _____     _____     Does the individual demonstrate leadership characteristics appropriate for  grade, and does                                                 he/she seek responsibility?


6.     _____     _____    Does the individual show financial responsibility? 


7.     _____     _____    Has the individual expressed an intention to separate from service?


8.     _____     _____     Does the individual have, or is he/she pending any judicial/nonjudicial action (i.e., Article                                                 15/UIF/Captains Mast, ect)?  If yes, please explain in item 15.


9.     _____     _____     Does the individual have any record of law involvement to include traffic violations, DUI/DWI,                                        public disturbances, ect., on file with the unit or the base police?  If YES, explain in  item 15.


10.    _____     _____    Does the individual display any negative personal traits or behavior characteristics (i.e., foreign                                         holdings or interests, family problems, heavy drinking or gambling, emotional instability,                                                  ect.)?  If YES please explain in item 15.   


11.     _____     _____    Is the individual married?


12.     _____     _____   If married, are the individuals spouse and immediate family members US citizens?


13.    Rate the individual on technical proficiency (Circle one and comment in item 15):


                   Poor    -    Average    -    Above Average    -    Superior    -    Best Ever Seen    


14.     I,  the undersigned,  (DO)   (DO NOT)   Recommend this individual for assignment to the White House Communications Agency  (Comment in item 15).


15.   Comments                                                                         ______________________________________


                                                                                                    (Signature)


                                                                                                   _____________________________________


                                                                                                     (Typed/Printed Name)


                                                                                                   _____________________________________


                                                                                                     (Grade and Title)


                                                                                                    _____________________________________


                                                                                                     (Phone Number)  



