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Line Officer Procurement Insider     2004
IF YOU DON’T READ ANYTHING ELSE, READ AND ADHERE TO THE FOLLOWING:

AFPC/DPPAO must be notified immediately

 when DOC/DOG changes occur!

Finalize physical and security clearance requirements as soon as possible.  Without them, EAD orders will not be published!
29 September 2004
Areas of Interest/Concern
Issue Resolution Policy

In order to properly and efficiently manage requests from the AFROTC detachments, all issues regarding classification, assignments, APT, ASBC, etc. need to be addressed to AFROTC Cadet Personnel first.  HQ AFROTC gets the first opportunity to resolve the issue.  If HQ AFROTC thinks AFPC needs to resolve it, they will forward it to us with their input.  All dets should use e-mail when addressing an issue or request.  This will ensure information does not get lost in the exchange over the telephone and a paper-trail is established.  This process has been coordinated with and directed by AFROTC/RR.
Request for Family Member’s Medical and Educational Clearance for Travel (AF Form 1466/1466A), and Tour Election Statement (AF Form 965)

Any member selected for an overseas tour must complete an AF Form 965 and if they elect to be accompanied by dependents, they must complete the AF Form 1466/1466A.   These forms must be completed and faxed to AFPC/DPPAO (Line Officer Procurement) prior to EAD orders being processed.  Please fax to DSN: 665-4382 or commercial (210) 565-4382.  For more guidance reference AFI 36-3020, Family Member Travel or the JFTR, appendix A.

AFROTC Main-Cycle FY 04Classification 

and Assignment Process
The process in which AFPC classifies and assigns AFROTC cadets is a two part processes.   Classification is accomplished first followed by a separate assignment process.  The Form 53 website will be opened on 1 Oct 04 for all cadets graduating and commissioning in Apr 05 - Sep 05 to provide their AFSC preferences for classification consideration.  NOTE:  This will be your only opportunity to provide AFSC preferences.  Therefore, if you are applying for either 92T0, 92T1, medical, OSI, etc. you must list other choices in the event you are not selected or qualify for the AFSCs above.  If you fail to put down additional preferences and you are not selected for the AFSC above, you will be classified based on the needs of the Air Force.  You will not be asked to provide additional AFSC choices after your non-selection.  Therefore, if you would like to have some input to which AFSC you would like provide them now.  The 53 web site will close on 1 Nov 04.  The entire form must be filled out with the exception of the assignment preferences.  However, pilot and navigator candidates must list their SUPT/SUNT training locations at this time by updating the assignment preference area in the order they wish to be considered.  Once classification is complete and the cadets know their AFSC, the Form 53 website will be reopened.  The assignment teams at AFPC will provide actual assignment requirements for each AFSC to AFROTC.  The cadets can review these available assignments prior to providing their assignment preferences to AFPC/DPA via the Form 53 website.  We will provide AFROTC the classification results by 29 Nov 04.




Most of the Form 53 is self-explanatory.  However, the following requests for data need to be elaborated on.


NAC Dates - Provide the date the NAC was initiated, not completed.  There is a misunderstanding regarding the reporting of this information, which causes delays in cutting orders if one has yet to be initiated, put “none”.


Degree - Use the AFIT code designated for your major.  If you need to elaborate more on your degree or provide information concerning a minor, include this information in the Cadet’s Remarks block.


EAD Information - Provide the address of the location you will enter active duty (EAD) from (detachment address, home address, etc.).


HOR (Home of Record) - Provide the address of the place you call home.  It may be different than the address of where you are currently living.  Example:  If you are attending school in Texas and the place you call “home” (you have an address there, you were born there, your parents live there, etc.) is New York, you can use the address in New York as your home of record.  Note:  Once identified, this address will not be changed.  The home of record cannot be a government installation i.e. an Air Force Base.  Designation must be a valid city and state.
AFSC Preferences - The following advice should be followed when making AFSC preferences:

Provide 6 choices, not just 2 or 3.  This will increase (not guarantee) your chances of getting an AFSC of your choices.  (See note above.)
List AFSCs you are qualified to fill.  Those who don’t are wasting a choice.  AFMAN 36-2105 gives the qualifications for each AFSC.  Just because a cadet volunteers for an AFSC does not mean he/she can fill it.
If you are applying for OSI, do not put it down as one of your 6 choices.  Treat OSI the same as if you were applying for BSC or MSC.  Apply off-line and if you get selected, great.  By putting OSI as a choice, you are simply wasting that choice.

Some cadets put pilot and navigator as 1st and 2nd choice and then no other choices.  If you were not selected by the AFROTC Rated Board, you will not be classified as pilot/nav by AFPC.  Therefore, you are at the mercy of AFPC when it comes to classification into a nonrated AFSC.  For your sake give other options.

Even though AFPC considers the cadet’s desires, your degree is considered also, and the AF needs to utilize your education wisely.  This is why some cadets may not get any of their choices.  They may be a major in Finance, but not have Finance as any of their AFSC choices.  Chances are they will get classified into Finance if needed.

AIR FORCE NEEDS ARE THE PRIORITY!!  There are AFSCs that may be more popular than others, and it is obvious that everyone cannot be classified into the AFSC of their choice.  Therefore, some people may be unhappy with their AFSC.  However, the big picture has to be kept in focus:  AF needs are the priority.  


Cadet Remarks - Use this block to explain anything you want to the AFPC classification and assignment personnel to help them make the best decision, such as, unique work experience, personal situations that need to be considered, etc.


PAS Comments - Do not write OPR/PRF type comments.  You are not trying to get the cadet promoted.  We will be classifying  based on AF needs.  Since we have the AF big picture constantly in front of us, we want the original classification of cadets to remain firm.  Therefore, we need your insight as to whether a cadet should not fill a certain AFSC due to safety concerns, do you disagree with their choices, etc.  In fact, comments are not necessary unless the PAS knows a reason why a cadet should not be selected for one of their choices.   AFSCs listed by the PAS will be given special consideration in the classification process.  It is the PAS’ responsibility to ensure cadets are qualified to enter AFSCs listed in this section.  While we may not always follow the PAS’ advice to the letter, it gives us additional information to help make the right decision.

Line Officer Procurement Branch

 Points of Contact

	DUTY TITLE


	DUTY PHONE



	Chief, Line Officer Procurement Branch
	Commercial: 210-565-2275 DSN: 665-2275

	Supt., Line Officer Procurement Branch
	665-2275

	Line Officer Procurement Program Manager
	665-4191

	Line Officer Procurement Classification & Training Manager
	665-4312

	RATED AFSCs (92T0,  92T1, and 13B1)



	AREA OF RESPONSIBILITY

(See Note 1)
	DUTY PHONE 

(See Note 2)

	
	

	Rated Lead
	665-2102 EXT 3117

	
	

	
	

	
	

	TECHNICIANS



	NCOIC 
	665-4478 EXT 3105

	Alpha Break A - G
	665-4478 EXT 3107

	Alpha Break H - M
	665-4478 EXT 3109

	Alpha Break N - T
	665-4478 EXT 3108

	Alpha Break  U - Z & MFS Scheduling
	665-2102 EXT 3102


NOTES:  1.  Distribution or area of responsibility is based on first letter of the cadet's last name.



  2.  The table reflects DSN numbers.  Commercial #s are  (210)-565-XXXX or 1-800-531-5507. 


  3.  Fax # 210-565-4382.






AFOSI AFROTC Selection Board

AFOSI will hold a direct accession applicant review board for cadets commissioning from 1 Oct 04 through 31 Mar 05. Contact  HQ AFPC/DPASB NLT for instructions for submitting applications.  Mail packages to HQ AFPC/DPASB , 550 C Street West, Suite 33, Randolph AFB, TX 78150-4735.

Application procedures are outlined in AFROTCI 36-2018, The Air Force ROTC Special Actions Program, paragraph 7.6. Application procedures and board schedules can be found at http://afas.afpc.randolph.af.mil/osi/rotc.htm. Some details to pay special attention to are:

a.  An AFOSI detachment commander must interview all applicants before submitting an application. Participation in the Operation Air Force – OSI (OAF-OSI) program can be used to fulfill this requirement. However, cadets who did not participate in OAF-OSI must arrange an interview prior to submitting an application. An AFOSI Computer Crime Investigator (CCI) agent must also interview cadets interested in applying for CCI positions. 

b.  Applicants must fill out a separate Form 53 for OSI. Do not include the one AFPC uses through their Form 53 website. Detachment personnel can assist in downloading the Form 53 from the AFOATS website. Applicants must still submit their Form 53 through AFPC’s Form 53 website for normal accession consideration just in case the AFOSI selection board does not select them. If a cadet chooses to list OSI duty (71SX) on their 53 via the AFPC Form 53 website, they are wasting a selection choice. Bottom line: AFOSI applicants have to fill out two Form 53s: one for the AFOSI board and one for the normal process through AFPC.

c.  The AFOATS Form 53 is a critical part of the package. The form should be accurate and the comments hard hitting. PAS ranking and language should be consistent; if not, please explain.

d.  Letters of recommendation should not be from people already providing other forms of recommendation (i.e. if PAS recommendation is on the Form 53, do not include a separate letter from the PAS).

The board will provide the names of selected cadets to HQ AFPC/DPPAO, who will in turn classify them into the AFOSI (AFSC 71SX). All applicants selected by the review board will be subject to an extensive background investigation. Special Agents from AFOSI will visit your detachment and interview staff and students as part of this investigation. Successful completion of the background investigation is a prerequisite for assignment to AFOSI and the Basic Investigators Course. If there are any suitability issues that preclude the cadet's assignment to AFOSI, the cadet will be reclassified by HQ AFPC/DPPAO based on needs of the Air Force and the cadet’s desires as indicated on their Form 53.

POC for the AFOSI selection process is HQ AFOSI/DPRXO, DSN 857-2182 or x-2152 or commercial (240) 857-2182 or x-2152.

Educational Delays

Just a reminder, if you are considering applying for an Educational Delay upon graduation from college and your AFROTC program, it is imperative that you begin to plan ahead.  The process of contacting a school, gathering documentation, and making formal application is critical to your application process.  The suspense to AFPC/DPPAO is NLT 90 days prior to commissioning, and it must be processed through AFIT before reaching this office.  In the past, several requests for Educational Delays were received after the cutoff dates, thereby, jeopardizing the chances for approval.  For instructions on how the Education Delay process works, please review AFI 36-2009, Delay In Active Duty For AFROTC Graduates.

Initial Skills Training Dates

Be advised that the scheduling of initial skills training is a VERY dynamic process.  The name of the game is to not let class seats go empty.  Therefore, be prepared (and not surprised) when your initially scheduled training date gets moved.  These changes are kept to a minimum, but every time it happens it is to meet an AF requirement.  Stay flexible!!

Entry to Active Duty (EAD) Date Policy

As of 21 Aug 03, the general EAD policy is to bring new AFROTC lieutenants on active duty at Date of Commission (DOC) plus 59 days.  There may be some variances in this policy, specifically relating to those individuals selected for an overseas tour.  Dates may be either accelerated or delayed in order for the individual to attend training and/or report to an overseas assignment.  We will attempt to keep these changes to a very minimum.  Requests to change an EAD are only considered when a documented hardship exists.  This hardship must be a situation not common to other cadets.  Fully documented EAD change requests must be submitted in writing, and endorsed by the PAS, to HQ AFROTC/RR NLT 15 Feb 05.       

Flow of the Accessions Process

AFROTC has 2 cycles (Main:  DOC in Apr-Sep, Off:  DOC in Oct-Mar)

(
AFSC classification is based on AF needs, educational background, cadet desires, and PAS recommendation for AFSC.  AF NEEDS ARE ALWAYS THE PRIORITY!!
(
Assignments are made by the Assignments Directorate at AFPC and are based on AF needs and cadet desires.

(
Initial skills training is scheduled with a goal to having each new accession enter training within 6 months of EAD.  There is currently a training backlog for pilot, intelligence, air battle managers, and space and missile.

(
Special programs (APT, Educational Delay, etc) are then factored in to this huge puzzle.

(
Finally, orders are cut prior to commissioning.  Hinges on whether AFPC has all required information from detachments to cut orders.
Awaiting PCS Training (APT) Limits

The APT program is intended to provide experience for new Lts who have an extended wait time before initial training.  The AFSCs affected by APT are pilot, navigator air battle managers, space & missile, and intelligence. The training for these AFSCs is considered a PCS.  Cadets will be placed into their respective APT category based on the length of time between their EAD date and their required RNLTD to training.  The guidelines are:


Direct to training 


0-89 day wait

ADD (Active Duty at Det)
90-180 day wait  (Maximum of 300 Lts)


Operational Base


> 180 day wait (overseas requires 1 year wait)

ADD Lts are not guaranteed, nor should they be expected or planned for.

Medical Flight Screening (MFS)

 Uniform Requirements

All pilot candidates will be required to show up for testing in uniform. DO NOT WEAR FLIGHT SUIT!! The uniform may be either the short-sleeved blue shirt and pants or BDUs (long-sleeved blue shirt with tie is optional, as well as skirts for women).    New Lts will be scheduled for MFS once they enter active duty.  This screening has nothing to do with a cadet’s commissioning physical.  It is also imperative every new Lt attends MFS when scheduled.  Failure to meet this requirement will jeopardize their opportunity to attend their scheduled pilot training. Soft contact lens wear must be discontinued 30 days prior to testing.  Hard contact lens wear must be discontinued 90 days prior to testing.  

Requirement for Standard Form 88

and DD Form 1879

The following information is to inform the AFROTC detachments of the process for preparing Extended Active Duty orders.

1. The Standard Form 88 is used to medically qualify cadets for the following AFSC’s: 13B1, 13S1X, 13M1, 92TO and 92T1.  In order to be commissioned and qualified in their respective AFSC, the member must be cleared by their Military Treatment Facility and certified by HQ AETC/SG.

2.  Please forward 3 copies of the SF 88 for HQ AETC/SG certification.  Once HQ AETC/SG certifies the physical, the detachment receives their copy, and in turn faxes to HQ AFPC/DPPAOS.  It will depend on the AFSC whether EAD orders can be cut and processed.

3. Security clearance verification.  AFSCs 13S1X Space & Missile requires a SSBI Top Secret, 14N1 Intelligence requires a SBI Top Secret, and some other AFSCs may require a BI Top Secret clearance.  We must have verification the required investigations have been initiated.  We require a copy of the DD Form 1879, an output from Sentinel Key acknowledging receipt of the investigation request, or a copy of the letter to OPM  requesting upgrade of an open investigation.  This is accomplished at the detachment, and a copy must be forwarded to HQ AFPC/DPPAOS as soon as possible to finalize the orders process.  (Fax: (210) 565-4382)

The key to receiving EAD orders in a timely manner is COMMUNICATION.  Keeping HQ AFPC informed of each cadet’s status will help ensure all involved experience no hardship.  If we do not receive timely information don’t expect timely results.  Notify AFPC ASAP of all changes.

Specialized Undergraduate Pilot Training (SUPT) and Specialized Undergraduate Navigator Training (SUNT) Locations

Pilot candidates may choose from the following SUPT locations:  Columbus, Laughlin, Vance, Moody, or Pensacola.  Only those pilot candidates selected for Euro-NATO Joint Jet Pilot Training (ENJJPT) may list Sheppard AFB as a choice.  Navigator candidates selected as strike fighters will attend SUNT at Pensacola,  all others will go to Randolph.  

Nurse Corps Accessions

BSN graduates, avoid delays in receiving your EAD orders by ensuring your transcripts and the entire ROTC commissioning package is forwarded to HQ AFPC/DPAMN, 550 C Street West, Suite 25, Randolph AFB, TX 78150-4727.  Packages sent to a different address may end up MIA!  
AF Nurse Corps candidates need to register for and take the National Council Licensure Exam for Registered Nurses (NCLEX-RN) at the earliest date possible.  Then fax or mail the licensure verification information as soon as available to DPAMN.  Upon validation of the nurses' licenses, orders for the Nurse Transition Program (NTP) will be processed in accordance with availability of NTP seats, along with follow-on assignments.  A new nurse has the option of either the Med/Surg or OB track for NTP.  Further information about nursing opportunities and the  point of contact for this process can be reached at DSN 665-3226/3121, Commercial (210) 565-3226/3121, fax -2943, toll free 1-800-531-5811.

Health Care Administration and the 

Medical Service Corps (MSC)

There are many opportunities to accomplish the mission and be successful as a Medical Service Corps (MSC) officer.  The MSC encompasses command, administrative, logistical, and educational functions supporting the provision of health care to authorized Department of Defense beneficiaries.  This includes planning, programming, and operations related to the following activities: medical facility command; medical facility administration; medical materiel and services management; medical resource management; health plan management; personnel administration; war and emergency planning; aeromedical evacuation; medical recruiting; medical facility repair, modification, and construction; biometrics; health systems design; data systems design; medical research administration; and health services training and education.  Additionally, in many situations, MSCs also direct the rigorous hospital accreditation program and management improvement studies.

Educational requirements:   IAW AFI 36-2005, Chapter 7, the following degrees are acceptable for application into the MSC:

Graduate degrees:  Health Care Administration, Hospital Administration, Public Administration, Business Administration, Business Management, Information Systems Management, or equivalent.

Undergraduate degrees: Accounting, Business Administration, Computer Science, Information Systems, Economics, Finance, Health Care Administration, Marketing, Business Management, Public Administration, Clinical or Health Systems Engineering, or other related business field.

When demonstrating an equivalent or closely related business field, business or administration discipline coursework must be reflected in a transcript or course plan from the college/university.  Courses must include:  finance, accounting, statistical analysis, marketing, and economics.  Degrees lacking in any areas are considered non-qualifying.
Note:  graduates who require degree/transcript validation to qualify, please fax transcripts to HQ AFPC/DPAMS at COMM (210) 565-4240 or DSN 665-4240, and your transcript will be reviewed.

GMAT/GRE Scores:  GMAT/GRE scores from an examination taken within the last five years are required for all applicants.  The desired scores are 1000-GRE (verbal and quantitative) or 500-GMAT.  The question of why an individual with a master’s degree needs these tests scores often arises--the bottom line is that not all master’s degrees are equal and these scores are used by the selection board as a discriminator amongst applicants.

Qualifications for each AFSC are listed in AFMAN 36-2105.  Additional information regarding specific AFSCs listed below can be obtained by calling DSN 665-3821/3846 or commercial (210) 565-3821/3846.  

MSC ACCESSION BOARD:  The MSC Accession Selection Board selects qualified applicants from military and civilian sources for commissioning in the USAF.  This board usually occurs twice per year with three senior MSC officers normally appointed as board members.  Board members determine the applicant's potential to serve as a military officer using the “whole person concept” in addition to demonstrated performance, and leadership qualities.

Qualified and interested AFROTC cadets should contact their respective personnel detachments to obtain applications and instructions.  

Additionally, feel free to contact the HQ/AFPC Medical Service Corps branch at DSN 665-4094/commercial 210-565-4094 or via e-mail at afpc.dpams@randolph.af.mil.  

.  

Is the Biomedical Sciences Corps (BSC) For You?

The BSC assesses officers in 16 different allied health specialties (see below).  Most of them require specific professional degrees; i.e. pharmacist, optometrist, etc.   However, we are also looking for cadets to compete for our Bioenvironmental Engineer (43E) and Aerospace Physiologist  (43A) AFSCs.  To qualify for the 43E career field you need a degree in any engineering field.  For the 43 career field, you will need a degree in physiology, kinesiology, biology, human factors, human performance or zoology to qualigy. Applicants must also be able to qualify for a Class III Flying Physical according to AFI 48-123.

To be considered  for any BSC AFSC, ROTC and USAFA candidates must have a completed application turned in to AFPC/DPAMW by 15 Nov 03.  For information regarding an application for the BSC contact, DSN 665-3821/3846).  Be sure you let your detachment commander know you are pursuing entrance into the BSC.  Qualifications for each AFSC are listed in AFI 36-2005, Chapter 8.  Additional information regarding specific AFSCs listed below can be obtained by calling DSN 665-3821/3846 or commercial (210) 565-3821/3846.  

There are also two excellent opportunities for a ROTC cadet to obtain a graduate degree in Physical Therapy or Health Physics.  AFPC BSC website:

 http:// afas.afpc.randolph.af.mil/medical/bsc/   

	BIOMEDICAL SCIENCES CORPS AFSCs

	42BX
	Physical Therapist

	42EX
	Optometrist

	42FX
	Podiatrist

	42GX
	Physician Assistant

	42NX
	Audiologist/Speech Pathologist

	42PX
	Clinical Psychologist

	42SX
	Clinical Social Worker

	42TX
	Occupational Therapist

	43AX
	Aerospace Physiologist

	43DX
	Dietitian

	43EX
	Bioenvironmental Engineer

	43HX
	Public Health Officer

	43MX
	Medical Entomologist

	43PX
	Pharmacist

	43TX
	Biomedical Laboratory

	43YX
	Health Physicist


Air and Space Basic Course (ASBC)

The first phase of officer professional military education is ASBC.  This is a CSAF initiative from 1998.  Currently, it is impossible to send every new lieutenant to ASBC due to some competing initiatives.  However, the goal we strive to attain is still 100% of the line officers to attend within 1 year of coming on active duty.  (Within 18 months for pilot, navigator, air battle managers, space and missile, and intelligence selectees, and 22 months for AFIT direct students.)  All new lieutenants within the next year must understand they will be selected to attend unless an unusual circumstance exists.  When notified of selection, every effort must be made to ensure this educational opportunity does not slip through their fingers.  For more information on ASBC go to www.au.af.mil/au/soc/asbc/. 
In an effort to ensure our most critical AFSCs attend ASBC within their eligibility window we have begun to identify projected AFROTC graduates to attend this course TDY en-route.   Critical AFSCs include Pilot, Navigator, Intelligence Officers, Space & Missile Officers and Air Battle Managers.









Critical AFSCs

The following AF Specialty Codes (AFSCs) are critically undermanned and have the attention of AF leadership.  Cadets are highly encouraged to research these career fields to see if they have any interest in them.  Keep in mind, Air Force needs are first.  AFPC will always attempt to match the desires of the cadets with the needs of the AF, but this will not be possible in every case.  


Navigators

Air Battle Management


Space and Missile


Meteorology


Electrical/Computer Engineer 

Aeronautical Engineer

 
Astronautical Engineer


Project Engineers

Civil Engineer (General)

Operational Experience (OPEX)

In 1992, AFMC/CC initiated the Operational Experience (OPEX) program to provide operational experience to the acquisition career fields (61S1 scientists, 62E1 engineers, and 63A1 acquisition managers).  Newly accessed acquisition officers are selected for the OPEX program and given an initial duty assignment in intelligence, aircraft maintenance, or the space and missile career field and then return to their core AFSC after one tour (usually 3 to 4 years).  Approximately 100 acquisition officer accessions are selected for these assignments.  AFPC Assignments Division will make the selections based on the needs of the AF.  

LIEUTENANTS CORNER

IT IS VERY IMPORTANT FOR EACH CADET TO READ THEIR EAD ORDERS AND UNDERSTAND THEM!!

Date of Rank Determination

Every year, this office receives numerous phone calls from cadets asking for an explanation as to how their date of rank was computed.  For most AFROTC cadets, their date of rank will be half-way between when they were commissioned and when they enter active duty.  However, there is one exception.  In accordance with AFI 36-2604, Service Dates and Dates of Rank, a Reserve second lieutenant commissioned through the AFROTC Program in May or June and ordered to extended active duty in May or June will have the same date of rank as the cadets that graduate from the Air Force Academy in that particular year.  This year the AF Academy graduation is tentatively scheduled for 31 May 2005.  This means all AFROTC cadets commissioned May or June and enter active duty in May or June will have a date of rank of 31 May 2005.



Extended Active Duty (EAD) Dates and Travel Time

The EAD date is the effective date of duty in Item 13 of the EAD orders.  This should be the date you walk out of your house, get in your car, and head for your assignment or training base.  Do not travel prior to the EAD date in item 13.  If you are contacted by your gaining base and told that reporting early is acceptable, know the following:  “IT IS NOT!!!”  The RNLTD you receive accounts for the number of travel days you will need after your EAD date and is the latest day you can report to your unit/training base.  If you decide to travel before your established EAD you do so at your own expense and are not entitled to reimbursement from the government.  Lieutenants are not covered medically and are not paid prior to the EAD date.   Please ensure you obtain a copy of assignment instructions that is available through your detachment personnel.  

Careful Planning and Correct Information 

Keep Military Couples Together

Are you currently married to another military member or do you plan on marrying one?  If so, there are several precautions that you need to take to ensure you have the best possible chance of receiving a Join Spouse assignment.  When filling out your initial Form 53, you should indicate your preference and completely fill out Section 13.  You must indicate who your spouse is, their SSN, Branch of Service, AFSC (or MOS), and the location where they are currently stationed.   Failure to do so significantly reduces your chances of receiving a Join Spouse assignment!  Keep in mind once you have requested and/or received a Join Spouse assignment there is no guarantee you’ll be able to change it at a later date.  So, if you are not confident you will marry you may want to think twice before making your request.  Your career field manager will always try to accommodate your preferences, but remember the needs of the Air Force come first.  So do not make any plans based solely on your request.

Use of Military Traffic Management Offices (TMOs)

 to Procure Official Travel Saves

 Government Dollars and Cadets Heartache

Imagine yourself in this situation.  You’re new to the Air Force, just arrived at your first duty station, $800.00 deposit for an apartment, $100.00 deposit for the electric company, and now the local Accounting and Finance Office has just informed you you’re not going to be reimbursed for the $75.00 you had to pay to change your airline tickets.   This can be a very real situation and could happen to you if you fail to make your travel reservations through your local TMO.   TMO not only saves the government money by procuring your ticket at a lower priced government rate, it also saves you costly fees if your tickets need to be changed for official government reasons or you pay more for them than the government will reimburse.  TMOs are located on most military installations and all ROTC detachments have a servicing TMO.  TMO will make all your reservations to your first duty station with just a simple phone call.  All you need to provide is a copy of your Extended Active Duty (EAD) orders and a photo ID.  You always have the option to fax your orders and then E-tickets can be issued at your local airport.  NEVER attempt to procure your own travel and if you choose to do so, you run the risk of not being fully reimbursed for your expense after your arrival at your first duty station.   Utilizing TMO is a smart move and just the first step to ensure your transition is a successful one.
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