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MEMORANDUM FOR ALIL PERSONNEL
FROM: AFPC/CD
SUBJECT: New Leave Approval Process and Policy

1. Effective immediately and in accordance with AFI 36-3003, Military Leave Program,
AFPC Directors, ESC/HR Director, Chief AFPOA, AFPC/JA, AFPC/DS, & AFSLMO/CG are
authorized to approve Advance Leave, Convalescent Leave, Emergency Leave, Permissive TDY,
and Terminal Leave. This authority may be delegated in writing to a level no lower than division
chiefs. If delegated, a copy of the delegation letter must be provided to AFPC/CCQ and
maintained in the Leave Program Binder.

2. AFPC/CCQ will remain the approval authority for Emergency Leave requiring funded
travel orders via the AF Form 972 for all personnel. AFPC/CCQ is also the leave approval
authority for pzrsonnel assigned to AFPC/PA, AFPC/CCP, AFPC/CCQ, AFPC/CCG,
AFPC/CCR, and the Command Section. In addition, AFPC/CCQ will continue to be responsible
for maintaining Part IIT of AF Form 988 for all personnel for Terminal Leave and Permissive
TDY taken in conjunction with separation or retirement.

3. Procedurally, this change streamlines the coordination and approval process and
places the final decision-making authority closer to the mission.

4. Questions regarding this policy should be addressed to Major Couvillion at 5-2834 or
MSgt Houston at 5-2237 in the Commander’s Support Staff.

G‘i%Y . DEN HERDER

Executive Director
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