Oracle Training Applicaton

How to Allocate Course Quotas (SOS is this example)

Prepared by Gary Oxner, DAFC

AFPC/DPAPE

Gary.Oxner@afpc.randolph.af.mil
DSN 665-2103 / 2576

1.  Logon to OTA
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2 . Select Folder
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3.  What you see before pressing “F7”
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4. Time to enter some data.  Or, the “F7/F8” hat trick.
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5.  Form populates with date re the course / class.
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6. Getting close to seeing a TRQI
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7.  The land of the TRQI in OTA[image: image7.jpg]|| |
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8.  Where the rubber meets the road.
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This box will reflect your own activity.





Your options may be different than those listed.





Select “Build / Maintain Class & Alloc





Refer to text in blue color





If the blue text is hard to read, it says this:  Upon pressing “F7”, the form goes blank - then you enter in TITLE:  “2002x MS        001”  x = class ID.  Spacing is critical -- 1 and 8 as you view it.





Enter this in ACTIVITY:  “MSOS        001”  (All quotes added for clarity only - do not use). 





 Now you can press “F8”.

















Follow instruction in blue text








Note:  Be mindful of the green + sign and the red X signs in the toolbar.  “+” is for adding records in the TRQI  area of the next screen and “X” is for  deleting records.





Can’t read the blue stuff?  “Under the DETAILS portion  -- if nothing is there, click on the top blank line.  If you are adding a record (TRQI) click on the next available blank line.  





If you need to adjust a TRQI that is already listed,  find it and click on it.  Whatever you do on this page (if you are following the instructions), the next screen should come up.





NOTE:  You can export this data out to a delimited text file for opening in Excel.  Place your cusor at the top TRQI and go to FILE / EXPORT  -- and follow the instructions.





LOV:





Table of  TRQIs listed  here.





Quotas are entered , changed here.





Remember to  use the appropriate funding code.








SAVE YOUR WORK!





Refer to the instruction in blue text.  





This shouldn’t have to be said, but . . . please note that this is an “example” -- and I am using class 2002a for the “example”.  





Based upon that, and with different classes (or even a different course) -- the data will be different.  However, the steps / instruction  will remain the same.








