







MPFM: 04-17









23 March 2004

MEMORANDUM FOR ALL MPFs

FROM:  HQ AFPC/DPA


  550 C Street West Suite 28


  Randolph AFB TX 78150-4715

SUBJECT:  Overseas Tour Extension Incentive Program (OTEIP) Procedures and  

                    Revised OTEIP Air Force Specialty Code (AFSC) Listing 

BASE LEVEL ACTION OFFICES
This Military Personnel Flight Memorandum (MPFM) is for Military Personnel Flight (MPF) Personnel Relocations, Personnel Employment, Customer Service, and Commander Support Staffs (CSS).

HQ AIR FORCE PERSONNEL CENTER (AFPC) ACTION OFFICE
Direct all questions and inquiries concerning the OTEIP program to HQ AFPC/DPAPP1, Assignment Procedures, DSN  665-3815, Commercial:  (210) 565-3815, FAX DSN 665-4323, Commercial:  (210) 565-4323.  Email:  afpc.dpapp@randolph.af.mil.  

Author:  SSgt Kristina L. McBride, HQ AFPC/DPAPP1

PURPOSE
On 26 January 04, the Secretary of the Air Force (SECAF) approved a new OTEIP AFSC eligibility list for long tour locations.  The revised OTEIP list will be effective for personnel with a DEROS of 1 Apr 05 and later.  All enlisted AFSCs at short tour locations remain eligible for OTEIP.  This MPF outlines guidance in AFI 36-2110, Assignments, provides eligibility criteria for OTEIP and establishes procedures for updating OTEIP Date Eligible for Return from Overseas (DEROS) extensions in the Military Personnel Data System (MILPDS).  This supersedes any previous guidance, same subject.  






FOR THE COMMANDER






KEITH M. WILKINSON, Colonel, USAF





Director of Assignments
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Attachment 1:  OTEIP AFSC Listing

PART I:  RESPONSIBILITIES

1.  HQ AFPC/DPAPP1 is responsible for overseeing the OTEIP program and providing guidance to MPFs on program policies and changes.  DPAPP1 will request payment from DFAS for members who elect the monetary OTEIP incentive, and approve/disapprove exception to policy (ETP) and out of cycle requests.  
2.  MPF Commanders are responsible for ensuring the Personnel Relocations and Employment Elements and CSS’s are trained on the contents of this MPFM and ensuring OTEIP extensions are valid and updated in compliance with AFI 36-2110, Attachment 15 and AFCSM 36-699, Chapter 13.
3.  MPF Personnel Relocations/Employment Elements are responsible for updating and processing OTEIP requests in MILPDS.  
4.  Commander Support Staffs are responsible for providing members their DEROS Election Option RIP and Enlisted OS Returnee Counseling Handout. CSS’s at long tour locations are also responsible for verifying the OTEIP AFSC list (Attachment 1) when members apply for a DEROS extension to ensure they are eligible for the OTEIP program.

PART II: OTEIP AFSC Listing

1. The AFSCs being deleted from the OTEIP list are:

1A151B

1N355A

2W200


3E700

1A171B

1N375A

2W291


3E791

1C000


1W051A

3C172


3E800

1C071


2A332


3C251


3E891

1C092


2A352


3C271


3E900

1C100


2A552


3C291


3H071

1C300


2A572


3E051


3N071

1C371


2E154


3E071


3P031

1C391


2F000


3E151


3P031A

1C400


2G071


3E231


3P031B

1C500


2G091


3E251


3P051

1C551


2P031


3E331


3U031

1C551D

2P071


3E351


3U071

1C571


2T300


3E431


3U091

1C571D

2T331


3E451


3V051

1C591


2T351


3E432


3V071

1N353A

2T354


3E472


4A100

1N353D

2T355


3E453


4A251

1N373D

2T337


3E631


4B000

1N354A

2T357


3E651


4B051

1N374A

2W071


3E671


4B071

4E000


4P000


8M000

4F000


4R051B

4F091


5J000

4N171C

6C000

4N131D

6C051

4N151D

6C071



4N171D

6C091

2.  The OTEIP AFSC listing at Attachment 1 is effective for personnel with a DEROS of 1 April 05 and later.
PART III:  OTEIP ELIGIBILITY
1. To be eligible for OTEIP airmen must be serving at a long tour location (all tour types are eligible accompanied, unaccompanied or extended tour) in a CAFSC designated by the SECAF (Attachment 1) or serving at a short tour location where ALL AFSCs are eligible.

2.  Must extend their OS tour voluntarily for a period of 12 months.

3.  Must have or be eligible to obtain the required PCS retainability.

PART IV:  OTEIP INCENTIVES

1.  Y1 – Special pay of $2,000 lump sum

2.  Y2 – 30 days nonchargeable leave

3.  Y3 – 15 days nonchargeable leave and government funded round trip transportation for the member only from the OS location to the nearest CONUS port.
Note:  

1.  OTEIP incentives cannot be used until the member actually enters the extension.  
For example, SSgt Doe was approved for an OTEIP extension from 10 Dec 04 to 10 Dec 05 with DEROS reason Y2.  SSgt Doe is not entitled to use his 30 days nonchargeable leave until 10 Dec 04.
2.  HQ AFPC/DPAPP1 will request payment from DFAS for those members that elect the $2,000 lump sum.  Members may anticipate OTEIP payment within 3 to 4 weeks after entering the extension.   If payment has not been received within 45 days of member entering the extension, submit a status check to HQ AFPC/DPAPP1 at afpc.dpapp@randolph.af.mil.  
PART V :  MILPDS PROCEDURES

Select Relocation and Employment

Click the Open button

Select Personnel Relocations

Click the Open button

Select Outbound Assignments

Click the Open button 

Select Assignment Actions

Click the Open button

Press the F7 function key to enter the query mode

Tab to the National Identifier field

Type the members SSN (000-00-0000) in the field

Press the F8 function key to execute the query

Click the Assignment button

The Assignment Information window will populate

Click the Extra Information button

Click to the left of DEROS Change Request

Move the cursor down and click in the first available Details field

The Further Assignment Information window will populate

In the Further Assignment Information window update:

CREATION DATE:  DD-MMM-YYYY (current date)

REQUESTED DEROS:  DD-MMM-YYYY (from DEROS Election Option RIP)

REQUESTED REASON CODE:  Y1, Y2, or Y3  (from DEROS Election Option RIP)

REQUEST STATUS:  P (pending)

DATE ACTIONED:  DD-MMM-YYYY (current date)

DEROS Extended by DAYS:  Leave blank
Click the OK button

Save the update by clicking the Save button

Note:  

1.  Only MPFS can update and process OTEIP extension requests.  CSS’s do not have the capability of updating OTEIP requests through PCIII.

2.  CSS’s  will not request OTEIP DEROS Election Option RIPs for eligible personnel out of cycle.  Manually requested RIPs do not pass the same PDS edits and will not reflect the OTEIP options.  
PART VI:  OTEIP Curtailment/Cancellation/Change Requests
1.  Any member who volunteers for an OTEIP extension is expected to complete the 12 month DEROS extension.  Members who have an approved OTEIP extension are not eligible for curtailment except for the following reasons:

a. Pregnant members at dependent restricted locations

b. Humanitarian or EFMP conditions

c. Mission directed changes that prevent completion of the extension

2.  Requests for cancellation after entry must be processed as an ETP, approved by HQ AFPC/DPAPP1, and must indicate what incentive benefits have been used or received.  Non use or receipt of an incentive is not justification in itself to warrant cancellation of an extension.

3. Once an OTEIP incentive has been approved, any request to change to a different incentive must be sent to HQ AFPC/DPAPP1 and requires full justification, to include unit commander’s recommendation. 

4.  Members applying for command sponsorship if obligated to serve additional time to meet the requirements of command sponsorship, are not entitled to OTEIP for the additional period.  If no additional time is required, the member may apply for OTEIP.  If the member has an approved OTEIP extension and needs additional time for command sponsorship, the OTEIP extension will be canceled or delayed by requesting a change of start/stop date of the OTEIP extension to coincide with the completion of the command sponsored tour length.  If the member has entered the OTEIP extension, the special pay may be prorated or cost of leave/travel entitlements may be charged.  

ATTACHMENT 1
OTEIP AFSC List 

(for Long Tour locations ONLY)

DEROS of 1 Apr 05 and later
1C051

Airfield Management

1C091

Airfield Management

1C052

Operations Resource Management

1C151

Air Traffic Control

1C191

Air Traffic Control

1C491

Tactical Air Combat and Control

1N251

Signals Intelligence Production

1S051

Safety

1S091

Safety

1T091

Survival, Evasion, Resistance, and Escape Operations

1T191

Aircrew Life Support

1T251

Pararescue

17271

Pararescue

1T291

Pararescue

1W071A
Weather Forecaster

1W091

Weather

2A353A
Tactical Aircraft Maintenance

2A353B
Tactical Aircraft Maintenance

2A353J
Tactical Aircraft Maintenance

2E251

Com, Network, Switching and Crypto Systems

2E653

Telephone Systems

2G031

Logistic Plans

2G051

Logistic Plans

2W051

Munitions Systems

2W091

Munitions Systems

2W151

Aircraft Armament Systems

3E032

Electrical Power Production

3E052

Electrical Power Production

3E072

Electrical Power Production

3E191

Heating, Ventilation, AC, and Refrigeration

3E452

Liquid Fuel Systems Maintenance

3E931

Readiness

3E951

Readiness

3E971

Readiness

3E991

Readiness

3N032

Radio and Television Broadcasting

3N052

Radio and Television Broadcasting

3N072

Radio and Television Broadcasting

3P051A
Security Forces

3P051B
Security Forces

4C051

Mental Health Service

4C071

Mental Health Service

4H031

Cardiopulmonary Laboratory

4H051

Cardiopulmonary Laboratory

4H071

Cardiopulmonary Laboratory

4Y052

Dental Laboratory

5J031

Paralegal

5J091

Paralegal

9L000

Interpreter/Translator

